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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Office  of  the  Secretary,  Privacy  Act  of 
1974 

Systems  of  Records;  Annual 
Republication 

agency:  Department  of  Health  and 
Human  Services  (HHS),  Office  of  the 
Secretary,  Office  of  the  Assistant 
Secretary  for  Public  Affairs  (OASPA). 
ACTION:  Annual  republication  of  notices 
of  systems  of  records. 

summary:  The  Office  of  the  Secretary 
publishes  this  document  to  meet  the 
requirements  of  5  U.S.C.  552a(e)(4).  This 
is  the  annual  republication  for  the  HHS 
organizations  listed  below.  This  listing 
does  not  include  any  material  which 
would  require  a  new  or  altered  system 
report  as  described  in  OMB  circular  A- 
108.  The  notices  do  not  contain  any  new 
routine  uses.  Nevertheless,  the  notices 
do  include  modifications  for  the 
purposes  of  completeness,  clarity, 
timeliness,  and  correctness. 

SUPPLEMENTARY  INFORMATION:  Notices 
included  are  for  the  following 
organizations  of  the  Office  of  the 
,  Secretary  and  HHS  Regional  Offices: 

1.  Office  of  the  Assistant  Secretary  for 
Management  and  Budget  (OASMB). 

2.  Office  of  Inspector  General  (OIG). 

3.  Office  of  the  Assistant  Secretary  for 
Legislation  (OASL). 

4.  Office  of  the  Assistant  Secretary  for 
Public  Affairs  (OASPA). 

5.  Executive  Secretariat  (ES). 

6.  Office  of  Consumer  Affairs  (OCA). 

7.  Office  for  Civil  Rights  (OCR). 

8.  Office  of  General  Counsel  (OGC). 

9.  Office  of  Child  Support  Enforcement 
(OCSE). 

10.  Office  of  Assistant  Secretary  for 
Planning  and  Evaluation  (OASP&E). 

11.  Office  of  Refugee  Resettlement 
(ORR). 

12.  Region  I,  Administrative  Support 
Center  (ASC). 

We  made  the  following  deletions  from 
last  year's  publication: 

1.  System  09-90-0039,  Family 
Educational  and  Privacy  Act — School 
Recordkeeping  Practices, 
Correspondence  and  Complaint  System, 
Federal  Register,  Volume  44,  No.  196 — 
October  9, 1979,  page  58153  was 
transferred  to  the  new  Department  of 
Education. 

2.  System  09-90-0061,  Claims  for 
Damage,  Injury  or  Death,  Federal 
Register,  Volume  44,  No.  196 — October 
9, 1979,  page  58167,  deleted  because 
System  09-90-0005,  Safety  Managment 
Information  System,  includes  this 
system. 


3.  We  also  note  that  all  of  the  systems 
notices  of  the  Education  Division  of  the 
former  Department  of  Health,  Education, 
and  Welfare,  have  been  deleted, 
because  they  were  transferred  to  the 
new  Department  of  Education.  These 
notices  appeared  in  the  Federal  Register, 
Vol.  44,  No.  196— October  9, 1979  on 
pages  58195  thru  58228. 

4.  System  09-90-0026,  Congressional 
Biographies,  Federal  Register,  Volume 
44,  No.  196— October  9, 1979,  page  58155, 
deleted  because  the  system  is  no  longer 
maintained. 

We  have  made  the  following 
modifications  to  our  notices  in  order  to 
clarify  the  text  and  better  inform  the 
reader  with  respect  to  Privacy  and  Fair 
Information  Practices  within  the 
Department: 

•  The  addition  of  a  new  section  to  the 
notices  that  describes  the  purpose(s)  of 
the  systems  of  records. 

•  The  replacement  of  references  to 
specific  items  in  Appendix  B  of  the 
Department's  Privacy  Act  regulation,  by 
the  actual  specific  whole  text  of  the 
routine  uses  contained  in  the  individual 
items. 

•  The  clarification  of  the  litigation 
routine  use  to  show  specifically  that  this 
routine  use  is  used  only  for  the  purpose 
of  defense. 

If  any  errors  appear  because  of  an 
oversight,  we  will  publish  additional 
modifications,  additions,  and  deletions 
in  later  issues  of  the  Federal  Register  to 
correct  the  errors. 

In  order  to  inform  the  public  of  the 
Privacy  Act  restrictions  on  the  release  of 
records  contained  in  systems  of  records, 
we  have  set  forth  the  “Conditions  of 
Disclosure”  section  of  the  Privacy  Act 
before  the  notices. 

HHS  also  publishes  additional  notices 
of  systems  of  records  for  the  following 
organizations  with  separate  preambles: 

•  Office  of  Assistant  Secretary  for 
Personnel  (OASPER) 

•  Office  of  Human  Development 
Services  (OHDS) 

•  Health  Care  Financing 
Administration  (HCFA) 

•  Public  Health  Service  (PHS) 
includes: 

— Office  of  the  Assistant  Secretary  for 

Health  (OASH) 

— Food  and  Drug  Administration  (FDA) 
— Health  Resources  Administration 

(HRA) 

— Alcohol,  Drug  Abuse,  and  Mental 

Health  Administration  (ADAMHA) 

— National  Institutes  of  Health  (NIH) 

— Center  for  Disease  Control  (CDC) 

— Health  Services  Administration  (HSA) 

•  Social  Security  Administration 
(SSA) 


Dated:  September  2, 1980. 

Bill  Wise, 

Assistant  Secretary  for  Public  A  f fairs. 

Conditions  of  Disclosure  section  of  the 
Privacy  Act  5  USC  552a(b) 

“(b)  Conditions  of  Disclosure — No 
agency  shall  disclose  any  record  which 
is  contained  in  a  system  of  records  by 
any  means  of  communication  to  any 
person,  or  to  another  agency,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the 
individual  to  whom  the  record  pertains, 
unless  disclosure  of  the  record  would 
be — 

“(1)  to  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties; 

“(2)  required  under  section  552  of  this 
title  [the  Freedom  of  Information  Act); 

“(3)  for  a  routine  use  as  defined 
in  .  .  .  [The  Privacy  Act  and  described 
in  the  routine  use  section  of  the  specific 
notices  of  systems  of  records  published 
in  the  Federal  Register); 

“(4)  to  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  title  13; 

“(5)  to  a  recipient  who  has  provided 
the  agency  with  advance  adequate 
written  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not 
individually  identifiable; 

“(6)  to  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to 
determine  whether  the  record  has  such 
value; 

“(7)  to  another  agency  or  to  an 
instrumentality  of  any  governmental 
jurisdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if  the 
activity  is  authorized  by  law,  and  if  the 
head  of  the  agency  or  instrumentality 
has  made  a  written  request  to  the 
agency  which  maintains  the  record 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

“(8)  to  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

“(9)  to  either  House  of  Congress,  or,  to 
the  extent  of  matter  within  its 
jurisdiction,  any  committee  or 
subcommittee  thereof,  any  joint 
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committee  of  Congress  or  subcommittee 
of  any  such  joint  committee; 

“(10)  to  the  Comptroller  General,  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office: 
or 

“(11)  pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

System  Number  and  Name 

Office  of  the  Assistant  Secretary  for 
Management  and  Budget  (OASMB) 

*09-90-0001  Telephone  Directory/ 
Locator  System,  HHS/OS/ASMB/ 
OMAS. 

*09-90-0005  Safety  Management 
Information  System  (HHS  Accident, 
Injury,  and  Illness  Reporting  System), 
HHS/OS/ASMB/Office  of  Safety  and 
Occupational  Health. 

*09-90-0023  Department  Parking  Control 
Policy,  HHS/OS/  ASMB/FE. 
*09-90-0024  Accounting  Records  of 
Payments  to  individuals  From  Agency 
and  Regional  Financial  Management 
and  Disbursing  Office,  HHS/OS/ 
ASMB  1. 

09-90-0025  Central  Registry  of 
Individuals  Doing  Business  with, 
HHS/OS/ASMB  2. 

OfHce  of  the  Inspector  General  (OIG) 

09-90-0003  Investigative  Files  of  the 
Inspector  General,  HHS/OS/OIG. 
09-90-0078  Temporary  Matching  File, 
HHS/OS/OIG 

09-90-0079  Welfare  Fraud  Detection 
File,  HHS/OS/OIG. 

OfHce  of  the  Assistant  Secretary  for 
Legislation  (OASL) 

09-90-0027  Congressional 
Correspondence  Unit,  HHS/OS/ ASI 
09-90-0072  Congressional  GRants 
Notification  Unit,  HHS/OS/ASL. 

OfHce  of  the  Assistant  Secretary  for 
Public  Affairs  (OASPA) 

*09-90-0028  Biographies  and 
Photographs  of  HHS  Officials,  HHS/ 
OS/ASPA. 

*09-90-0058  Freedom  of  Information 
Case  File  and  Correspondence 
Control  Index,  HHS/OS/ ASPA/FOIA 

Executive  Secretariat  (ES) 

09-90-0037  Secretary’s  Correspondence 
Control  System,  HHS/OS/ES 
09-90-0038  Secretary’s  Official  Files, 
HHS/OS/ES. 

09-90-0080  The  Secretary’s  Advisory 
Committee  Canidate  Files,  HHS/OS/ 
ES. 


*  Systems  are  Department  wide  with  Office  of  the 
Secretary  policy  guidance,  but  with  local 
operational  control. 


OfHce  of  Consumer  Affairs  (OCA) 

09-90-0041  Consumer  Mailing  List  HHS/ 
OS/OCA. 

09-90-0046  Consumer,  Complaint 
Correspondence  System,  HHS/OS/ 
OCA. 

OfHce  for  Civil  Rights  (OCR) 

09-90-0050  Case  Information 
Management  System,  HHS/OS/OCR. 

09-90-0051  Complaint  Files  and  Log, 
Office  of  Management  and 
Administration,  HHS/OS/OCR/OMA. 

09-90-0056  New  Orleans,  Louisiana 
Review,  HHS/OS/OCR/HSS. 

OfHce  of  General  Counsel  (OGC) 

09-90-0062  Administrative  Claims, 
HHS/OS/OGC. 

09-90-0064  Litigation  Files, 
Administrative  Complaints,  and 
Adverse  Personnel  Actions,  HHS/OS/ 
OGC. 

09-90-0065  Conflict  of  Interest — 
Standards  of  Conduct  Records,  HHS/ 
OS/OGC. 

09-90-0066  OGC  Attorney  Applicant 
Files,  HHS/OS/OGC. 

09-90-0067  Invention  Reports  Submitted 
to  the  Department  of  Health,  and 
Human  Services  by  its  Employees, 
Grantees  and  Fellowship  Recipients, 
and  Contractors,  HHS/OS/OGC. 

09-90-0068  Federal  Private  Relief 
Legislation,  HHS/OS/OGC. 

09-90-0071  Social  Security  Code  Cards, 
HHS/OS/OGC. 

OfHce  of  Child  Support  Enforcement 

(OCSE) 

09-90-0074  Federal  Parent  Locator 
System,  HHS/OCSE. 

OfHce  of  Assistant  Secretary  for 

Planning  and  Evaluation  (OASP&E) 

09-90-0081  Michigan  Longitudinal 
Study.  Also  called  The  Panel  Study  of 
Income  Dynamics  HHS/OS/OASPE 

09-90-0082  Pennhurst  Longitudinal.  Also 
called  Court  ordered 
deinstitutionalization  of  Pennhurst. 
HHS/OS/OASPE 

OfHce  of  Refugee  Resettlement  (ORR) 

09-90-0083  Indochina  Refugee  VOLAG 
Billing  and  Validation  System, 

Refugee  Financial  Assistance  System 
HHS/OS/ORR 

09-9CMX)84  Cuban  Refugee  Registration 
Records  HHS/OS/ORR 

Region  I,  Administrative  Support  Center 

(ASC) 

09-90-0075  MBTA  Prepaid  Pass  Program 
Participants  HHS/ROL/ARD 


OfHce  of  the  Assistant  Secretary  for 
Management  and  Budget  (OASMB) 

09-90-000 

SYSTEM  NAME: 

HHS  09-90/0001  Telephone  Directory/ 
Locator  System  HHS-OS-ASMB-OMAS 

SECURITY  classification: 

None 

SYSTEM  LOCATION: 

Operating  offices  and  Facility 
Complexes  of  the  Department — 
Employee  Locators  and  Offices  of 
Administrative  or  Management 
Services. 

CATEGORIES  OF  INOIVIUOALS  COVEREO  BY  THE 
SYSTEM: 

Current  employees  of  the  Department 
and  vendor  or  other  Federal  employees 
located  in  Department  operating  offices 
and  facility  complexes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  title,  agency  office  address, 
agency  mailing  address  telephone 
number,  standard  administrative  code, 
and  social  security  number, 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  use  301,  40  use  486(c). 

PURPOSE(S): 

The  records  are  used  to  develop  and 
maintain  current  employee  locator  and 
directory  listings.  The  locator  listings 
are  used  by  the  HHS  information 
centers,  mailrooms,  and  others 
specifically  for  the  purpose  of  locating 
employees  and  for  routing  mail.  The 
directory  listings  are  used  to  produce 
departmental  telephone  directories  on 
an  as  needed  basis. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM: 

In  the  event  of  litigation  where  the 
defendent  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of^he  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  of  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 
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POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Variously  stored  in  card  files, 
computer  printouts,  paper  forms, 
magnetic  tape.  • 

retrievability: 

Alphabetically  by  employee  name,  in 
certain  instances  also  by  agency  and/or 
title.  Some  large  systems  use  the  SSN  as 
control  to  update,  change  or  delete 
information  on  individuals  no  longer 
within  this  system  of  Records. 

safeguards: 

Only  authorized  personnel  have 
access  to  master  lists  which  contain 
social  security  numbers. 

RETENTION  AND  DISPOSAL: 

Retained  as  long  as  individual  is 
employed  by  or  associated  with  the 
Department,  then  information  deleted 
from  files  by  appropriate  method. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Telecommunications  management 
officals  of  the  Department — See 
Appendix. 

NOTIFICATION  PROCEDURE: 

Direct  inquires  to  the  appropriate 
systems  manager  indentified  in 
Appendix. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2}] 

.  Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  offical  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Individual  employee. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

APPENDIX: 

Department  policy  coordinator: 
Telecommunications  Management 
Officer 

Department  of  Health,  and  Human 
Services 


Office  of  the  Assistant  Secretary  for 
Management  and  Budget 
Office  of  Management  Analysis  and 
Systems 

200  Independence  Avenue  S.W. 
Washington,  DC  20201 
Operating  System  Managers: 

Office  of  the  Secretary 
Telecommunications  Management 
Officer 

Office  of  Management  Services 
330  Independence  Ave.,  S.W. 

Room  1271R 
Washington,  DC  20201 
Human  Development  Services 
Director,  Division  of  Administrative 
Services 

200  Independence  Ave.,  S.W.  Room 
309B 

Washington,  DC  20201 

Public  Health  Service 

Chief,  Communications  Section 

Administrative  Services  Center 

5600  Fishers  Lane 

Rockville,  MD  20857 

Public  Health  Service 

Center  for  Disease  Control 

Chief,  Management  Services  Branch 

Atlanta,  GA  30333 

Public  Health  Service 

Food  and  Drug  Administration 

Chief,  Services  Management  Section 

Division  of  Management  Services 

5600  Fishers  Lane 

Rockville,  MD  20857 

Public  Health  Service 

Chief  General  Services  Branch 

Bureau  of  Medical  Services 

6525  Belcrest  Road-FCB  3  Rm  1100 

Hyattsville,  MD  20782 

Public  Health  Service 

Chief,  General  Services  Branch 

USPHS  Hospital 

3100  Wyman  Park  Drive 

Baltimore,  MD  21211 

Public  Health  Service 

Chief,  General  Services  Branch 

USPHS  Hospital 

77  Warren  Street 

Boston  (Brighton),  MA  02135 

Public  Health  Service 

Chief,  General  Services  Branch 

USPHS  Hospital 

Carville,  LA  70721 

Public  Health  Service 

Chief,  General  Services  Branch 

USPHS  Hospital 

2050  Space  Park  Dr. 

Nassau  Bay,  TX  77058 
Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 
210  State  Street 
New  Orleans,  LA  70118 
Public  Health  Service 
Chief,  General  Services  Branch 


USPHS  Hospital 
6500  Hampton  Blvd. 

Larchmont,  Norfolk,  VA  23508 
Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  CA  94118 
Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 

1131  4th  Avenue  South  Seattle,  WA 
98144 

Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  NY  10304 
Public  Health  Service 
Director,  USPHS  Outpatient  Clinic 
1600  Clifton  Road,  N.E. 

Atlanta,  GA  30333 
Public  Health  Service 
Director,  USPHS  Outpatient  Clinic 
Mary  E.  Switzer  Building 
4th  and  C  Streets,  S.W. 

Washington,  DC  20201 
Health  Care  Financing  Administration 
Chief,  Facilities  Management  Branch 
1710  Gwynn  Oak  Ave. 

Baltimore,  MD  21207 
Social  Security  Administration 
Communications  Systems  Branch 
6401  Security  Boulevard  Room  1-N- 
9 — Annex 

Baltimore,  MD  21235 
Region  I 

HHS  Director,  Division  of 
Administrative  Services 
JFK  Federal  Building 
Boston,  MA  02203 
<  Region  11 

HHS  Director,  Division  of 
Administrative  Services 
26  Federal  Plaza 
New  York,  NY  10007 
Region  III 

HHS  Director,  Division  of 
Administrative  Services 
3535  Market  Street 
Philadelphia,  PA  19101 
Region  IV 

HHS  Director,  Division  of 
Administrative  Services 
101  Marietta  Tower  Suite  1502 
Atlanta,  GA  30323 
Region  V 

HHS  Director,  Division  of 
Administrative  Services 
300  South  Wacker  Drive 
Chicago,  IL  60606 
Region  VI 

HHS  Director,  Division  of 
Administrative  Services 
1200  Main  Tower 
Dallas,  TX  75202 
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Region  VII 

HHS  Director,  Division  of 
Administrative  Services 
601  East  12th  Street 
Kansas  City,  MO  64106 
Region  VIII 

HHS  Director,  Division  of 
Administrative  Services 
1961  Stout  Street 
Denver,  CO  80294 
Region  IX 

HHS  Director,  Division  of 
Administrative  Services 
50  United  Nations  Plaza 
San  Francisco,  CA  94102 
Region  X 

HHS  Director,  Division  of 
Administrative  Services 
1321  Second  Avenue 
Seattle,  WA  98101 

09-90-0005 

SYSTEM  name: 

Safety  Management  Information 
System  (HHS  Accident,  Injury  and 
Illness  Reporting  System).  HHS/OS/ 
ASMB/OFE/OSOH 

SECURITY  classification: 

None. 

SYSTEM  location: 

At  Departmental  Regional  and 
Headquarters  facilities  (see  Appendix 
1). 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

1.  HHS  Employees,  including  both 
civilian  and  commissioned  corps 
personnel,  who  are  involved  in  an 
accident  which  arises  out  and  in  the 
course  of  their  employment  whether 
occurring  on  HHS  premises  or  not  and 
results  in: 

a.  A  fatality. 

b.  Lost  workdays  beyond  the  day  in 
which  the  accident  occurred. 

c.  Nonfatal  injuries  which  result  in 
transfer  to  another  job,  termination  of 
employment,  medical  treatment  other 
than  first  aid,  loss  of  consciousness  or 
restriction  of  work  or  motion. 

d.  A  possible  tort  claim. 

e.  A  claim  for  compensation. 

'  f.  Property  damage  in  excess  of  50.00. 

g.  Interrupts  or  interferes  with  the 
orderly  progress  of  work  of  other 
employees. 

h.  Radiation  over  exposure. 

i.  Biological  exposure  resulting  in  lost 
time  of  accidental  release  of  biologicals 
where  the  public  may  be  over-exposed. 

2.  Visiting  scientists,  contractor 
personnel,  hospitalized  patients,  out¬ 
patients,  employees  of  other  Federal 
agencies,  state  or  local  governments  or 
members  of  the  public  who  suffer  injury. 


illness  or  property  damage  on  or  in  HI  IS 
premises  or  as  a  result  of  HHS  activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
information  and  supporting 
documentations  resulting  from  the  ^ 
reporting  and  investigation  of  accidents 
which  have  resulted  in  injury,  illness, 
property  damage  or  the  interruption  of 
interference  with  the  orderly  progress  of 
work.  The  records  contain  information 
about  individuals  involved  in  or 
experiencing  accidents  including  but  not 
limited  to  the  severity  of  the  injury, 
whether  consciousness  was  lost,  the 
type  of  injury,  culmination  of  any  injury, 
days  lost  from  work  if  any,  the  nature  of 
the  injury,  illness  or  disease,  the  body 
part  affected,  causal  factors,  weather 
factors,  agency  of  accident,  whether 
unsafe  mechanical,  physical,  or  personal 
acts  or  factors  were  involved,  the 
accidents  area  of  origin  and  if  fire  was 
involved,  the  type  and  form  of  materials 
involved.  Property  damage  (both  public 
and  private)  is  noted  through  the 
property  sequence  number,  who  owned 
the  property  involved,  property  damage 
and  actual  or  estimated  monetary  loss, 
the  HHS  installation  number  if 
appropriate  and  the  year  of  manufacture 
or  construction  if  appropriate.  Identifiers 
relating  to  a  particular  accident  include 
the  organization,  case  number  assigned, 
date  and  time  of  occurrence,  state  or 
territory,  site,  type  and  classification  of 
accident,  estimated  amount  of  tort 
claims  if  appropriate,  n  .^ne  of 
individual(s)  involved,  the  social 
security  number,  sex,  age,  grade  series 
and  level,  CSC  series,  address,  other 
Departments  notified  of  accident,  duty 
status,  activity  at  time  of  accident  and 
time  on  duty  before  accident. 
Management’s  evaluation  and  corrective 
action  taken  or  proposed  is  also  noted. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  19  of  the  Occupational  Safety 
and  Health  Act  of  1970  (PL  91-596): 
U.S.C.  7902;  29  CFR  Part  1960;  Executive 
Order  No.  12196. 

PURPOSE(S): 

The  purpose  of  the  system  is  to 
comply  with  the  reporting  and  statistical 
analyses  requirements  of  section  19  of 
the  Occupational  Safety  and  Health  Act 
of  1970  (PL  91-596)  as  amended  (29 
U.S.C.  668);  U.S.C.  7902;  29  CFR  Part 
1960;  Executive  Order  12196  and  such 
other  purposes  as  are  described  under 
routine  uses  of  this  system  notice.  The 
Safety  Management  Information  System 
is  a  Department-wide  system  utilized  by 
all  organizational  components  of  the 
Department.  Thus  in  addition  to  the 


routine  uses  subsequently  noted  in  this 
system  notice  there  may  be  other  ad  hoc 
disclosures  within  the  Department  on  an 
official  business  “need  to  know”  basis. 

a.  Establish  a  v/ritten  record  of  the 
causes  of  accidents. 

b.  Provide  information  to  initiate  and 
support  corrective  or  preventive  action. 

c.  Provide  statistical  information 
relating  to  accidents  resulting  in 
occupational  injuries,  illnesses,  and/or 
property  damage. 

d.  Provide  management  with 
information  with  which  to  evaluate  the 
effectiveness  of  safety  management 
programs. 

e.  Provide  the  means  for  complying 
with  the  reporting  requirements  of 
Section  19  of  the  Occupational  Safety 
and  Health  Act  of  1970  and  such  other 
reporting  requirements  as  may  be 
required  by  legislative  or  regulative 
requirements. 

f.  Provide  such  other  summary 
descriptive  statistics  and  analytical 
studies  as  necessary  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained  including 
general  requests  for  statistical 
information  without  personal 
identification  of  individuals. 

g.  Information  in  these  records  is  used 
by  or  may  be  disclosed  to:  a.  The  Office 
of  Safety  and  Occupational  Health, 

Office  of  the  Secretary,  HHS  in  the 
review  of  accident  experience  data  to 
determine  the  adequacy  of  corrective 
actions,  the  effect  of  codes,  standards 
and  guides,  the  consolidation, 
summarization  and  dissemination  of 
accident  experience  data  throughout 
HHS  and  other  Government 
Departments  and  agencies  as  needed  or 
required,  b.  The  supervisor, 
administrative  officer  or  other  official 
initiating  an  accident  report,  including 
each  succeeding  reviewing  official  in  the 
chain  of  command  through  which  the 
report  passes  to  insure  that  corrective 
action,  as  needed  and  appropriate,  is 
taken,  c.  Appropriately  appointed  Safety 
Directors,  Officers,  or  others  with  safety 
responsibilities  within  the  Department 
in  the  verifying,  assembling,  analyzing, 
summarizing  and  disseminating  data 
concerning  the  accident  experience  in 
their  areas  of  responsibility  and  the 
initiation  of  appropriate  corrective 
action. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

A.  To  request  from  a  Federal,  state, 
.local  agency  or  private  sources 
information  relevant  to  the  investigation 
of  an  accident  and/or  corrective  action. 
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B.  To  respond  to  an  inquiry  from  a 
member  of  Congress  made  on  behalf  of 
a  constituent. 

C.  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  of  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
congressional  office  made  at  the  request 
of  that  individual. 

D.  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

E.  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  function  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use  to  the  appropriate 
agency,  whether  state  or  local  charged 
with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  or  may  be  maintained  or 
magnetic  tapes,  punchcards,  lists,  forms, 
discs,  computer  storage,  in  file  folders, 
binders  and  index  cards. 

retrievabiuty: 

1.  At  the  Departmental  level,  the 
system  is  completely  computerized  with 
no  other  records  normally  maintained  or 
retained  in  the  Office  of  Safety  and 
Occupational  Health.  Since  individual 
indentifiers  such  as  name,  case  number, 
and  social  security  number  are  not 
within  the  computer  storage  banks, 
special  programming  would  be  required 
to  extract  individual  records  based  on 
case  number.  Normal  output  consists  of 
statistical  reports  and  surveys  including 
those  required  by  the  Department  of 
Labor  and  Statistical  Analysis  in 
support  of  the  Departmental 
occupational  safety  and  health  program 
for  dissemination  to  the  Principal 
Operating  Components,  Regions  and 
Staff  Offices. 

2.  The  Principal  Operating 
Components  of  the  Department,  their 
sub-components.  Regional  Offices  and 
Staff  Offices  may  maintain  original  or 
copies  of  the  accident  reports  and 
supporting  documentation  by  name, 
social  security  number,  case  number  or 
cross  reference. 

safeguards:  * 

Access  to  and  use  of  these  records  is 
made  available  to  those  personnel 
having  a  legitimate  need  for  the 
information  (those  whose  duties  require 
review  or  accessj  including  inspecting  or 
evaluating  personnel.  Records,  which 
under  the  law,  may  not  be  disclosed 
such  as  information  pertinent  to  national 
security  or  trade  secrets  are  maintained 
separately,  adequately  safeguarded  and 
released  only  in  accordance  with  the 
law.  When  there  is  doubt  regarding  the 
release  of  information,  the  matter  will 
be  referred,  in  advance  of  release,  to  the 
Office  of  the  General  Counsel,  HHS. 

RETENTION  AND  DISPOSAL: 

All  accident  reports,  records,  logs,  and 
other  information  relating  to  an  accident 
are  retained  by  the  Principal  Operating 
Components  and  their  agencies,  the 
Regional  Offices  and  the  Office  of  the 
Secretary  for  at  least  five  years 
following  the  end  of  the  calendar  year  in 
which  the  accident  occurred.  Specific 
occupational  safety  and  health 
standards  (such  as  the  standards 
covering  the  handling  of  carcinogenic 
chemicalsj  may  be  required  to  be  kept 


for  up  to  twenty  years.  Records  may  be 
retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director 

Office  of  Safety  and  Occupational 
Health 

Department  of  Health  and  Human 
Services 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  address 
their  inquiries  to  one  of  the  following  as 
appropriate: 

1.  If  employed  or  formerly  employed 
in  a  HHS  Regional  Office,  the  Regional 
Occupational  Safety  and  Health 
Manager  of  the  Region  involved  (see  list 
and  addresses  under  appendixj. 

2.  If  employed  or  formerly  employed 
in  a  HHS  Principal  Operating 
Component  or  sub-agency,  a  staff  office 
or  the  Office  of  the  Secretary,  the 
Occupational  Safety  and  Health 
Manager  of  the  component  where 
employed  with  the  exception  of  the 
Food  and  Drug  Administration  (see  list 
and  addresses  under  appendix).  The 
contact  for  the  Food  and  Drug 
Administration  is: 

Privacy  Act  Coordinator 

Food  and  Drug  Administration 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Individuals  requesting  information 
about  this  system  of  records  should 
provide  their  full  name,  social  security 
number,  name  and  address  of  office  and 
agency  in  which  currently  or  formerly 
employed  and  the  accident(s)  case 
number  if  known. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  gain  access  to 
or  contest  their  records  should  contact 
the  following  in  person  or  writing  as 
appropriate;  with  the  exception  of  Food 
and  Drug  Administration.  See 
“Notification"  above.  1.  If  employed  or 
formerly  employed  in  an  HHS  Regional 
Office,  the  Regional  Occupational  Safety 
and  Health  Manager  of  the  Region 
involved  (see  list  and  addresses  under 
appendix).  2.  If  employed  or  formerly 
employed  in  an  HHS  Principal 
Operating  Component  or  sub-agency,  a 
staff  office  or  the  Office  of  the 
Secretary,  the  Occupational  Safety  and 
Health  Manager  of  the  component 
where  employed.  (See  list  and  addresses 
under  appendix).  Individuals  requesting 
information  in  this  system  of  records 
should  provide  their  full  name,  social 
security  number  (on  a  purely  voluntary 
basis),  case  number  if  known,  time  and 
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brief  descriptioir  of  the  accident  in 
which  they  were  involved  and  the  name 
and  address  of  office  in  which 
employed.  (Access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]] 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7] 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  is 
obtained  from  the  following  sources:  1) 
the  individual  to  whom  the  record 
pertains;  2)  witnesses  to  the  accident;  3) 
investigation  officials  (Federal,  state, 
local);  4)  medical  personnel  seeing  the 
individual  as  a  result  of  the  accident;  5) 
supervisory  personnel;  6)  reviewing 
officials;  7)  personnel  offices;  8) 
investigative  material  furnished  by 
Federal,  state,  or  local  agencies;  9)  on 
site  observations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix 
Region  I: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
John  F.  Kennedy  Federal  Building — 
Room  1503 
Government  Center 
Boston,  Massachusetts  02203 
Region  II: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
Federal  Building — Room  3835 
26  Federal  Plaza 
New  York,  New  York  10007 
Region  111: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 
Region  IV: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
Suite  1503 — 101  Marietta  Tower 
Atlanta,  Georgia  30323 
Region  V: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
300  South  Wacker  Drive — 35th  Floor 
Chicago,  Illinois  60606 
Region  VI: 

HHS  Regional  Safety  and 


Occupational  Health  Manager 
1200  Main  Tower  Bldg. 

Dallas,  Texas  75202 
Region  VII: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
601  East  12th  Street — Room  566 
Kansas  City,  Missouri  64106 
Region  VIII: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
1961  Stout  Street— Room  11037 
Denver,  Colorado  80202 
Region  IX: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
Federal  Office  Building — Room  8 
50  United  Nations  Plaza 
San  Francisco,  California  94102 
Region  X: 

HHS  Regional  Safety  and 
Occupational  Health  Manager 
Arcade  Plaza — Room  6003 
1321  Second  Avenue 
Seattle,  Washington  98101 
Health  Care  Financing 
Administration: 

Safety  Officer 
A-1  Gwynn  Oak  Building 
1710  Gwynn  Oak  Avenue 
Woodlawn,  Md.  21207 
Social  Security  Administration: 
Director,  Occupational  Health 
Management 

Rm.  8,  Second  Floor,  Link  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  of  the  Secretary,  HHS 
Safety  Officer 
1073  HHS-N 

Department  of  Health  and  Human 
Services 

330  Independence  Avenue  SW. 
Washington,  D.C.  20201 
Public  Health  Service: 

Director,  Division  of  Health  Facilities 
Planning 

Room  18-42 — Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 
Alcohol,  Drug  Abuse,  and  Mental 
Health  Administration: 

Safety  Officer 

Room  12C26 — Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 
Center  for  Disease  Control: 

Chief,  Office  of  Biosafety 
Bldg.  4 — Room  232 
1600  Clifton  Road  NE. 

Atlanta,  Georgia  30333 
Food  and  Drug  Administration: 
Privacy  Act  Coordinator 
Rockville,  Maryland  20852 
Health  Resources  Administration: 
Safety  Officer 


Rm.  129  Federal  Center  Bldg.  2 
3700  East-West  Highway 
Hyattsville,  Md.  20782 
National  Institutes  of  Health: 

Associate  Director,  Environmental 
Health  and  Safety,  Division  of 
Research  Sciences 
Room  4051 — Building  12A 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

09-90-0023 
SYSTEM  NAME: 

Departmental  Parking  Control  Policy. 
HHS/OS/ASMB  OFE. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Director,  Office  of  Facilities 
Engineering 

Room  4700  North  Building 
HHS/Office  of  the  Secretary 
330  Independence  Ave.,  S.W. 
Washington,  D.C.  20201 
Offices  of  Manager  for  Parking 
Control  at  HHS  facilities  where 
parking  is  provided. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  HHS  employees  as  well  as  any 
carpool  member  utilizing  DHHS  parking 
facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  includes  the  following 
information  on  all  persons  applying  for  a 
parking  permit:  Name,  office  room 
number,  office  phone  number,  agency, 
home  address,  and  automobile  license 
number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

63  Stat.  377;  41  CFR  101-20.111. 

PURPOSE(S): 

To  establish  policy  governing  the 
acquisition  and  allocation  of  Federal 
parking  facilities  and  the  establishment 
and  determination  of  charges  to  be  paid 
for  the  use  of  such  parking  by  Federal 
employees,  contractor  employees  and 
other  facility  tenants. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
cafiacity;  (b)  the  United  States  where 
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the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

Records  are  stored  in  binders  in  file 
cabinets. 

retrievability: 

Records  are  filed  alphabetically.  The 
purpose  of  the  Departmental  Parking 
Policy  is  to  provide  standards  for 
apportionment  and  assignment  of 
parking  spaces  on  Department-managed 
and  Department-controlled  property  and 
on  property  assigned  to  the  Department 
by  GSA  or  any  other  Agency  and  to 
allocate  and  check  parking  spaces 
assigned  to  government  vehicles, 
visitors,  handicapped  personnel,  key 
personnel,  car-pools,  and  others. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  personnel  whose  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL: 

Superseded  policy  materials  are 
maintained  by  the  Director,  Office  of 
Facilities  Engineering  for  historical 
purposes:  Records  at  other  HHS 
locations  are  maintained  until  the 
Parking  Control  purpose  has  been  met, 
and  the  records  are  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Facilities 
Engineering 

Room  4700  North  Building 
HHS/ Office  of  the  Secretary 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Access  to  these  records  may  be 
obtained  by  request  in  writing  to:  Office 
of  Manager  for  Parking  Control  at  HHS 
facility  where  HHS  parking  is  provided. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 


accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aJ(2)J 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 

Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes  from 
reports  from  OS  Staff,  POC’s  and 
Regions,  GSA-Federal  Management 
circulars  and  Federal  Property 
Management  Regulations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0024 

SYSTEM  NAME: 

Accounting  records  of  Payments  to 
Individuals  from  Agency  and  Regional 
Financial  Management  and  Disbursing 
Offices.  HHS  OS  ASMB  1. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

See  appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  authorized  to  travel  on 
official  HHS  business;  persons  awarded 
an  HHS  grant,  contract  or  loan;  persons 
authorized  emergency  salary  advances; 
and  consultants  furnishing 
administrative  and  miscellaneous 
services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  identification  number,  address, 
purpose  of  payment,  accounting 
classification  and  amount  paid. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Budget  and  Accounting  Act  of  1950 
(P.L.  81-784). 

PURPOSE(S): 

These  records  are  an  integral  part  of 
the  accounting  systems  at  principal 
operating  component,  agency  and 
regional  office  locations.  The  records 
are  used  to  keep  track  of  all  payments  to 
individuals,  exclusive  of  salaries  and 
wages,  based  upon  prior  entry  into  the 
systems  of  the  official  commitment  and 
obligation  of  government  funds.  In  the 


event  of  an  overpayment  to  an 
individual,  the  record  is  used  to 
establish  a  receivable  record  for 
recovery  of  the  amount  claimed.  The 
records  are  also  used  to  report  taxable 
income  on  certain  travel  related 
payments  to  the  Internal  Revenue 
Service  and  to  state  and  local  taxing 
officials.  Direct  access  to  these  records 
is  restricted  to  authorized  persons  in 
performance  of  official  duties.  This  is  a 
Department-wide  notice  covering 
payments  made  from  all  locations  listed 
in  Appendix  1. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use"  to  a 
federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available.  , 

Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

Where  the  appropriate  official  of  the 
Department,  pursuant  to  the 
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Department's  Freedom  of  Information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  of  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  congressional  office 
made  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
congressional  office  made  at  the  request 
of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  copy  documents  are  manually 
filed  at  agency  and  regional  office  sites; 
and  on  disc  pack  and  magnetic  tape  at 
central  computer  sites. 

RETRIEV  ability: 

This  varies  according  to  the  particular 
operating  accounting  system  within  the 
Agency  and  Regional  Office.  Usually  the 
hard  copy  document  is  filed  by  name 
within  accounting  classification. 
Computer  records  may  be  indexed  by 
social  security  number  and  voucher 
number.  Intra-departmental  uses  and 
transfers  concern  the  validation  and 
certification  for  payment,  and  for  HEW 
internal  audits. 

SAFEGUARDS: 

Minimum  safeguards  to  insure 
integrity  of  record,  and  that  required  to 
provide  protection  against  loss  by 
accident  of  carelessness;  these  records 
are  classified  as  public  information  and 
are  available  through  the  Freedom  of 
Information  Act. 

RETENTION  AND  DISPOSAL: 

Records  are  purged  from  automated 
files  once  the  accounting  purpose  has 
been  served;  printed  copy  and  manual 
documents  are  retained  and  disposed  of 


in  accord  with  General  Accounting 
Office  principles  and  standards. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

See  appendix  2. 

NOTIFICATION  PROCEDURE: 

Inquiries  are  to  be  made,  either  in 
writing  or  in  person,  to  the  organizations 
listed  under  “Location"  in  appendix  1, 
with  the  exception  of  Food  and  Drug 
Administration  contact: 

FDA  Privacy  Coordinator  (HF-50), 
Food  and  Drug  Administration,  5600 
Fishers  Lane,  Rockville,  Md.  20852. 

Give  name  and  social  security 
number,  purpose  of  payment  (travel, 
grant,  etc.)  and,  if  possible,  the  agency 
accounting  classification. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Sections  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  indentify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Travel  vouchers  submitted  by  the 
individual;  grant,  contract  or  loan  award 
document;  consultant  invoice  of  services 
rendered;  and  application  for  travel 
advance. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  1  Location. 

Payments  to  Individuals  records  are 
located  at  the  following  HHS  Regional 
Offices: 

Regional  Office  01, 

John  F.  Kennedy  Federal  Bldg., 
Government  Center, 

Boston,  MA  02203 

Regional  Office  02, 

26  Federal  Plaza, 

New  York,  NY  10007 

Regional  Office  03, 

3535  Market  Street, 

P.O.  Box  13716, 

Philadelphia,  PA  19101 

Regional  Office  04, 

101  Marietta  Tower, 

Atlanta,  GA  30323 


Regional  Office  05, 

300  South  Wacker  Drive, 

Chicago,  IL  60606 

Regional  Office  06, 

1200  Main  Tower, 

Dallas,  TX  75202 

Regional  Office  07, 

Federal  Office  Bldg., 

601  East  12th  Street, 

Kansas  City,  MO  64106 

Regional  Office  08, 

19th  &  Stout  Streets, 

Denver,  CO  80294 

Regional  Office  09, 

Federal  Office  Buildings, 

50  United  Nations  Plaza, 

San  Francisco,  CA  94102 

Regional  Office  010, 

Arcade  Plaza  Bldg., 

1319  Second  Avenue, 

Seattle,  WA  98101 

Payments  to  Individuals  records  are 
located  at  the  following  HHS  Agency 
Headquarters  and  Field  Offices: 

Office  of  the  Secretary  (to  include 
Office  of  Human  Resources  records) 
Hubert  H.  Humphrey  Bldg., 

200  Independence  Ave.,  SW., 

Div.  of  Accounting  Operations, 
Washington,  DC  20201 

Health  Services  Adm. 

Office  of  Fiscal  Services 
Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  MD  20852 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
77  Warrant  Street,  Brighton, 

Boston,  MA  02135 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Bay  and  Vanderbilt  Streets — 
Stapleton 

Staten  Island,  NY  10304 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
6500  Hampton  Boulevard — Larchmont 
Norfolk,  VA  23508 
Health  Services  Adm. 

Addiction  Research  Center 
Leestown  Pike — Box  2000 
Lexington,  KY  40501 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Carville,  LA  70721 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
210  State  Street 
New  Orleans,  LA  70118 
Health  Services  Adm. 
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U.S.  Public  Health  Service  Hospital 
4400  45th  Avenue 
North  Galveston,  TX  77550 
Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
Federal  Office 
Bldg.  &  U.S.  Court  House 
500  Gold  Avenue,  S.W. 

Albuquerque,  NM  87101 
Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
338  Post  Officer  &  Court  House  Bldg. 
Oklahoma  City,  OK  73102 
Health  Services  Adm. 

Aberdeen  Area  Office 
Indian  Health  Service 
Federal  Bldg. 

Aberdeen,  SD  57401 
Health  Services  Adm. 

03  at  7th  West  Central  Avenue 
Post  Office  Box  2143 
Billings,  MT  59103 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
15th  Avenue  &  Lake  Street 
San  Francisco,  CA  94118 
Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
801  East  Indian  School  Road 
Phoenix,  AZ  85014 
Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
1131 14th  Avenue,  South 
Post  Office  Box  3145 
Seattle,  WA  98114 
Health  Services  Adm. 

Alaska  Area  Native  Health  Service 
Post  Office  Box  7-741 
Anchorage,  AK  99510  • 

Public  Health  Service 
Nat’I  Institute  for  Occupational  Safety 
&  Health,  CDC 

532  U.S.  Post  Office  &  Courthouse 
Bldg. 

Cincinnati,  OH  45202 
Food  and  Drug  Adm. 

HFA-120 
5600  Fishers  Lane 
Rockville,  MD  20852 
Food  and  Drug  Adm. 

880  W.  Peachtree  St.,  N.W. 

Atlanta,  GA  30309 
Food  and  Drug  Adm. 

585  Commercial  Street 
Boston,  MA  02109 
Food  and  Drug  Adm. 

599  Delaware  Avenue 
Buffalo,  NY  14202 
Food  and  Drug  Adm. 

Room  700 — Federal  Office  Bldg. 

850  3rd  Avenue  (at  30th  Street) 
Brooklyn.  NY  11232 
Food  and  Drug  Adm. 

20  Evergreen  PI 
East  Orange.  NJ  07018 
Food  and  Drug  Adm. 


Room  1204,  U.S.  Customhouse 
2nd  &  Chestnut  Streets 
Philadelphia,  PA  19106 
Food  and  Drug  Adm. 

900  Madison  Avenue 
Baltimore,  MD  21201 
Food  and  Drug  Adm. 

P.O.  Box  S-4427 
San  Juan,  P.R.  00905 
Food  and  Drug  Adm. 

Room  1222  Main  Post  Office  Bldg. 

433  West  Van  Buren  Street 
Chicago,  IL  60607 
Food  and  Drug  Adm. 

1560  East  Jefferson  Avenue 
Detroit,  MI  48207 
Food  and  Drug  Adm. 

1141  Central  Parkway 
Cincinnati,  OH  45202 
Food  and  Drug  Adm. 

240  Hennepin  Avenue 
Minneapolis,  MN  55401 
Food  and  Drug  Adm. 

3032  Bryan  Street 
Dallas,  TX  75204 
Food  and  Drug  Adm. 

Room  222  U.S.  Customhouse  Building 
423  Canal  Street 
New  Orleans.  LA  70130 
Food  and  Drug  Adm. 

National  Centef  for  Toxicological 
Research 

Jefferson,  AR  72079 
Food  and  Drug  Adm. 

1009  Cherry  Street 
Kansas  City,  MO  64106 
Food  and  Drug  Adm. 

Room  1002  U.S.  Courthouse  & 
Courthouse  Building 
1114  Market  Street 
St  Louis,  MO  63101 
Food  and  Drug  Adm. 

Room  573  New  Customhouse  Building 
721 19th  Street 
'  Denver,  CO  80202 
Food  and  Drug  Adm, 

Room  518  Federal  Office  Buillding 
50  Fulton  Street 
San  Francisco,  CA  94102 
Food  and  Drug  Adm. 

1521  West  Pico  Boulevard 
Los  Angeles,  CA  90015 
Food  and  Drug  Adm. 

5003  Federal  Office  Bldg. 

909  First  Avenue 
Seattle,  WA  98174 
National  Institutes  of  Health 
Operations  Accounting  Branch 
Bldg.  31,  Room  BlB07 
9000  Rockville  Pike 
Bethesda,  MD  20014 
National  Institutes  of  Health 
Rocky  Mountain  Laboratory 
Hamilton  MT  59840 
National  Institutes  of  Health 


Public  Health  Hospital 
15th  Avenue  &  Lake  Street 
San  Francisco  CA  94118 
Alcohol,  Drug  Abuse,  &  Mental  Health 
Administration 
Saint  Elizabeths  Hospital 
Finance  Office,  Administration  Bldg. 
Washington,  DC  20032 
Social  Security  Administration 
Program  and  Fiscal  Operations 
Offices 

Post  Office  Box  47 
Baltimore,  MD  21203 
Social  Security  Administration 
Bureau  of  Supple~nental  Security 
Income 

4-M-5  Annex  Bldg. 

Baltimore,  MD  21235 
Social  Security  Administration 
Bureau  of  Disability  Payments 
1506  Woodlawn  Drive  1J2 
Baltimore,  MD  21241 
Social  Security  Administration 
Northeastern  Program  Center 
9605  Horace  Harding  Expressway 
Flushing,  NY  11368 
Social  Security  Administration 
Midatlantic  Program  Center 
401  North  Broad  Street, 

Philadelphia,  PA  19108 
Social  Security  Administration 
Southeastern  Program  Center 
225  Third  Avenue  North, 

Birmingham,  AL  35285 
Social  Security  Administration 
Great  Lakes  Program  Center 
165  North  Canal  Street 
Chicago,  IL  60606 
Social  Security  Administration 
MidAmerica  ftogram  Center 
601  East  12th  Street, 

Kansas  City,  MO  64106 
Social  Security  Administration 
Western  Program  Center 
Post  Office  Box  100 
San  Francisco,  CA  94101 
Health  Care  Financing 
Administration, 

Gwynn  Oak  Building, 

1710  Gwynn  Oak  Avenue, 

Baltimore,  MD.  21235 
For  Payments  to  Individuals  records 
at  the  following  central  payments  office 
for  grants  and  contracts: 

Office  of  the  Secretary, 

Federal  Assistance  Financing  Branch, 
Box  6021, 

Rockville,  MD  20852 
Appendix  2  System  Manager, 
Departmental  principles  and  standards 
concerning  the  system  of  records  are  the 
responsibility  of: 

Department  of  Health,  and  Human 
Services, 

Assistant  Secretary  for  Management 
and  Budget, 
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Office  of  the  Secretary 
Room  510A,  Humphrey  Building, 
Washington,  DC  20201 
Operational  responsibilities  are  as 
follows:  For  Payments  to  Individual 
records  at  Departmental  and  Regional 
Offices: 

HHS,  Office  of  Secretary  and  Regional 
Offices 

Office  of  Secretary, 

Deputy  Assistant  Secretary,  Finance 
Room  70D1,  Humphrey  Building 
Washington,  DC  20201 
For  Payments  to  Individual  records  at 
Principal  Operating  Component  Offices: 
Health  (HSA,  CDC,  FDA,  NIH, 
ADAMHA,  HRA,  ASH) 

Public  Health  Service 
Director,  Division  of  Financial 
Management 

Room  18-17,  Parklawn  Building 
5600  Fishers  Lane, 

Rockville,  MD  20852 
Social  Security  Administration 
Director,  Office  of  Financial 
Management, 

Room  840  Annex  Social  Security  Bldg 
Baltimore,  MD  21235 
Office  of  Human  Development 
Director,  Office  of  Administration  and 
Management, 

Room  1107  Donohoe  Building 
400  6th  Street,  S.W. 

Washington,  D.C.  20201 
Health  Care  Financing  Administration 
Director,  Office  of  Management  and 
Budget,  Room  5603,  Switzer 
Building, 

330  C  Street,  S.W., 

Washington,  DC  20202 

09-90-0025 

SYSTEM  NAME: 

Central  Registry  of  Individuals  Doing 
Business  With  HHS,  HHS  OS  ASMB  2. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Division  of  Financial  Operations  and 
Fiscal  Procedures, 

Room  739D1,  Humphrey  Building, 

200  Independence  Avenue,  S.W. 
Washington,  DC  20201. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  are  the  recipients  of 
Federal  Domestic  Assistance  Grants,  or 
of  contracts  awarded  by  HHS. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

An  index  of  names,  addresses  and 
identification  number  (SSN)  of  the 
individual  doing  business  with  HHS.  No 
other  personally  identifiable  data  are 


maintained.  The  index  is  termed  public 
information  since  data  relative  to 
Federal  Domestic  Assistance  and 
Contracts  are  public  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301. 

PURPOSE(S): 

This  registry  is  maintained  to  provide 
a  standard  code  to  uniquely  identify 
entities,  including  individuals,  together 
with  mailing  address  and  other 
characteristic  data  to  all  principal 
operating  components,  agencies, 
regional  offices  and  staff  offices  of  the 
Department.  The  use  of  a  single  code  per 
entity  in  all  Departmental  data  systems 
enhances  communication  with  an  entity, 
as  well  diminishing  the  need  to  maintain 
duplicative  data  and  files  at  various 
locations.  Major  categories  of  entities  in 
the  central  file  are  those  awarded 
contracts  and  awarded  grants  under 
Federal  Domestic  Assistance  programs. 
Only  those  persons  in  the  Department 
with  a  “need  to  know”  have  access  to 
the  published  registry  and  to  the 
automated  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

a.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

b.  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

c.  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

d.  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 


relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

e.  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

f.  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

g.  Where  the  appropriate  official  of 
the  department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,'  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  copy  code  booklets  are 
manually  filed  at  agency  and  regional 
office  sites;  and  on  disc  pack  and 
magnetic  tapes  at  central  computer 
sites. 

RETRIEV  ability: 

Record  may  be  found  in  the  Code 
Book  by  either  name  or  social  security 
number;  record  in  the  disc  pack  and  on 
magnetic  tape  is  indexed  by  social 
security  number.  The  Code  Book 
provides  a  listing  of  data  processing 
numbers  for  grant,  contract  and 
financial  transactions.  These  numbers 
are  used  to  access  the  name  and 
address  of  the  individual  in  the 
Automated  Library  (Central  Registry). 
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The  information  is  used  for  check 
preparation,  reports,  mailings,  etc. 

SAFEGUARDS: 

Minimum  safeguards  to  insure 
integrity  of  records,  and  that  required  to 
provide  protection  against  loss  by 
accident  or  carelessness. 

RETENTION  AND  DISPOSAL: 

Records  are  purged  from  the 
automated  file  each  two  years;  only 
persons  actively  dealing  with  HI  IS 
remain  on  file.  Code  Books  are  replaced 
each  year.  Inactive  books  are  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Assistant  Secretary,  Finance, 
Department  of  HHS,  Office  of  the 
Secretary, 

Room  705D1,  Humphrey  Building, 

330  Independence  Avenue,  S.W., 
Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Inquiries  are  to  be  made,  either  in 
writing  or  in  person,  to  the  organization 
listed  under  “location".  Give  name  and 
social  security  number. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
[These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7} 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Grant  and  Contract  documents. 
Names,  social  security  numbers  and 
addresses  are  provided  by  the 
individual  when  applying  for  a  grant  or 
contract  from  the  Department. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Office  of  the  Inspector  General  (OIG) 
09-90-003 

SYSTEM  NAME: 

Investigative  Files  of  the  Inspector 
General  HHS/OS/OIG. 

SECURITY  CLASSIFICATION: 

None. 


SYSTEM  location: 

Office  of  the  Inspector  General,  DHHS 
Room  5246  North  Bldg.,  330 
Independence  Ave.  SW„  Washington, 
D.C.  20201. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees,  former  employees, 
grantees,  contractors,  sub-contractors, 
carriers.  State  agencies.  State  employees 
providers  and  recipients  under  DHHS 
programs,  providers  and  recipients 
under  State  programs  funded  by  the 
Department  and  others  doing  business 
with  the  Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Criminal  Investigation  Files  Authority 
for  maintenance  of  the  system:  28  U.S.C. 
535(b),  18  U.S.C;  P.L.  94-505,  Oct.  15, 
1976. 

PURPOSE(S): 

Pursuant  to  P.L.  94-505,  this  system  is 
maintained  for  the  purposes  of 
conducting  and  documenting 
investigations  conducted  by  OIG  or 
other  investigative  agencies  regarding 
DHHS  programs  and  operations, 
documenting  the  outcome  of  OIG 
reviews  of  allegations  and  complaints 
received  concerning  DHHS  programs 
operations,  aiding  in  prosecutions 
brought  against  the  subjects  of  OIG 
investigations,  maintaining  a  record  of 
the  activities  which  were  the  subject  of 
investigations,  reporting  the  results  of 
investigations  to  other  Departmental 
components  for  their  use  in  operating 
and  evaluating  their  programs  and  in 
imposition  of  civil  or  administration 
sanctions,  and  acting  as  a  repository 
and  source  for  information  necessary  to 
fulfill  the  reporting  requirements  of  42 
use  3524. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

a.  In  the  event  that  this  system  of 
records,  maintained  by  this  Agency  to 
carry  out  its  functions,  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto  where  such  responsibility  rests 
outside  of  OIG. 


b.  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  justice  for 
the  purpose  of  obtaining  its  advice. 

c.  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use"  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

d.  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  beneBt  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

e.  In  the  event  that  this  system  of 
records,  maintained  by  this  agency  to 
carry  out  its  function,  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use  to  the  appropriate 
agency,  whether  state  or  local,  charged 
with  the  responsibility  of  investigating 
or  prosecuting  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto  where  such  responsibility  rests 
outside  OIG. 

f.  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

g.  Where  the  appropriate  official  of 
the  Department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

h.  When  the  Department  contemplates 
that  it  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing. 
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aggregating  or  otherwise  refining 
records  will  be  disclosed  to  such  a 
contractor.  The  contractor  shall  be 
required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records. 

i.  Disclosures  may  be  made  to 
organizations  deemed  qualified  by  the 
Secretary  to  carry  out  quality 
assessment. 

j.  There  may  also  be  disclosures  in  the 
course  of  employee  discipline  or 
competence  determination  proceedings. 

k.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  the  individual. 

l.  In  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  the  operations  of  the 
Department  or  any  of  it  components  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to 
present  an  effective  defense,  provided 
siich  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were 
collected. 

m.  A  record  from  this  system  of 
records  may  be  disclosed  as  a  "routine 
use"  to  a  Federal,  State,  or  local  agency 
maintaining  pertinent  records,  if 
necessary  to  obtain  a  record  relevant  to 
a  Department  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benebt. 

POUCIES  AND  PflACTICES  FOR  STORINQ, 
RCTRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records,  which  take  the  form  of 
index  cards,  investigative  reports, 
computer  disc  files,  and  computer 
printed  listings  are  maintained  under 
secure  conditions.  Written  documents 
are  maintained  in  security  type  safes  or 
lock  bar  file  cabinets  with  manipulation 
proof  combination  locks.  Computer  disc 
files  are  on-line  in  guarded  man-trapped 
dual  door  combination  locked  computer 
rooms. 

RETRIEV  ability: 

The  records  are  retrieved  by  manual 
or  computer  search  of  alphabetical 
indices  or  cross-indices.  Indices  list 


names  of  individuals,  companies  and 
organizations. 

safeguards:  • 

Direct  access  is  restricted  to 
authorized  staff  members  of  the  Office 
of  Inspector  General.  Access  within 
DHHS  is  limited  to  the  Secretary, 
Under-Secretary,  Inspector  General  and 
other  officials  and  employees  on  a  need- 
to-know  basis.  Intra-agency  transfers 
are  made  in  accordance  with  the 
statcmant  of  Organization,  Functions 
and  Delegations  of  Authority  as  set  out 
in  a  notice  concerning  the  Office  of 
Inspector  General  (42  FR 17531,  April  1, 
1977).  All  computer  files  and  printed 
listings  are  safeguarded  in  accordance 
with  the  provisions  of  the  National 
Bureau  of  Standards  Federal 
Information  Processing  Standards  41 
and  31,  and  the  HHS,  ADP  Systems 
Manual,  Part  6,  “ADP  Systems  Security”. 
All  computer  discs  are  password 
protected,  prohibiting  unauthorized 
access. 

RETENTION  AND  DISPOSAL: 

Investigative  files  are  retained  for  5 
years  after  completion  of  the 
investigation  and/or  actions  based 
thereon.  Index  and  cross-reference 
cards  are  retained  permanently.  In 
instances  of  computer  matching  of  files, 
only  those  records  which  meet 
predetermined  criteria  for  investigation 
are  maintained.  All  records  which  do 
not  meet  these  criteria  are  destroyed. 

All  original  source  computer  tapes  are 
returned  or  destroyed  once  computer 
matching  has  been  accomplished. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Inspector  General/Deputy  Inspector 
General,  Room  5262,  North  Building,  U.S. 
Department  of  Health  And  Human 
Services,  330  Independence  Avenue, 

SW.  Washington,  D.C,  20201. 

NOTIFICATION  PROCEDURE: 

Exempt,  however  consideration  will 
be  given  requests  addressed  to  the 
system  manager.  For  general  inquiries 
include  the  name  and  date  of  birth  of  the 
individual. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]] 
Federal  Register.  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  offical  at  the  address 
specified  under  system  manager(s)  and 
address  above,  and  reasonably  identify 


the  record  and  specify  the  information 
to  be  contested.  (These  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Action  5b.7) 

Federal  Register,  October  8, 1975,  page 
47411.) 

RECOm  SOURCE  CATEGORIES: 

Departmental  and  other  federal,  state, 
and  local  government  records; 
interviewers  of  witnesses;  documents 
and  other  material  furnished  by  non¬ 
government  sources.  Sources  may 
include  confidential  sources. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  act: 

General  exemption  (j)(2),  this  system 
was  formerly  known  as  the 
Investigatory  Materials  compiled  for 
Law  Enforcement  Purposes  system. 
Pursuant  to  45  CFR  5b.ll,  (b)(2)(i)(b),  40 
FR  47413  (Oct  8, 1975)  this  system  is 
exempt  from  the  following  subsections 
of  the  Act  (c)(3),  (d)(l)-(4),  (e)(3),  and 
(e)(4)(G)(h). 

09-90-0078 

SSI/OPM  Temporary  Matching  File, 
HHS/OS/OIG 

SECURITY  classification: 

SYSTEM  LOCATION: 

Office  of  the  Inspector  General  DHHS, 
Room  2111,  SSA  Annex,  Baltimore,  Md, 
21235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Federal  employees  covered  under 
Office  of  Personnel  Management  Central 
Personnel  Data  File  (CPDR)  who  are 
also  included  in  the  Supplementary 
Security  Income  (SSI)  file  of  the  Social 
Security  Administration. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Office  of  Personnel  Management 
Central  Personnel  Data  File  extract 
including  name  of  employee,  date  of 
birth.  Social  Security  Number,  work 
status,  pay  grade  and  duty  station,  and 
Supplementary  Security  Income  Record 
File  data  including  names.  Social 
Security  Number,  address,  SSI 
application  data,  disability  data,  income 
and  resource  data  and  payment  data 
used  in  the  administration  of  the  SSI 
program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEER 

Pub.  L.  94-505. 

purpose: 

This  system  of  records  is  maintained 
to  facilitate  the  comparison  of  records  to 
identify  those  Federal  employees  who 
may  also  be  receiving  SSI  benefits 
concurrently.  This  is  in  accordance  with 
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the  statutory  requirement  in  Pub.  L.  94-  . 
505  that  the  Inspector  General  prevent 
and  detect  fraud  and  abuse  in  the 
Department's  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  the  event  that  a  system  of  records 
maintained  by  tliis  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant,  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  or  foreign,  charged 
with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged 
with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  State  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant,  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  make  at 
the  request  of  the  individual. 

In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 


her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

A  record  from  this  system  may  be 
disclosed  as  a  “routine  use”  to  a 
Federal,  State  or  local  agency 
maintaining  pertinent  records  if 
necessary  to  obtain  a  record  relevant  to 
a  Department  decision  concerning  the 
determination  of  initial  or  continuing 
eligibility  for  program  benefits. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  stored  on  computer 
tape  files  and  computer  printed  listings. 

retrievabiuty: 

The  records  are  retrieved  by  computer 
using  Social  Security  Number  as  the 
principal  matching  criterion.  We 
disclose  the  records  within  the 
Department  to  the  Social  Security 
Administration  for  investigation  and 
redetermination  of  SSI  benefits. 

SAFEGUARDS: 

Direct  access  is  restricted  to 
authorized  staff  members  of  the  Office 
of  the  Inspector  General.  Access  within 
HHS  is  limited  to  those  employees  who 
are  directly  involved  in  the  matching 
program  on  a  need-to-know  basis. 
Computer  files  and  printed  listing  are 
maintained  in  security  type  safes  or  lock 
bar  file  cabinets.  They  are  safeguarded 
in  accordance  with  the  provisions  of  the 
National  Bureau  of  Standards  Federal 
Information  Processing  Standards  41 
and  31,  and  the  HHS  Information 
Processing  Standards,  HHS  ADP  System 
Manual,  Part  6,  “ADP  Systems  Security 
Policy”.  All  computer  tapes  are 
password  protected  prohibiting 
unauthorized  access. 

RETENTION  AND  DISPOSAL: 

In  instances  of  computer  matching  of 
Files,  only  those  records  which  meet 
predetermined  criteria  are  maintained. 
All  records  which  do  not  meet  these 
criteria  are  destroyed.  All  orginal  source 
computer  tapes  will  be  returned  within 
60  days.  All  records  obtained  as  a  result 
of  the  matching  program  will  be 
degaussed  as  soon  as  possible  within  6 
months  except  for  those  records  which 
are  necessary  to  the  completion  of 
pending  law  enforcement  activities  or 
administrative  activities  of  the  matching 


program.  Paper  listings  will  be  either 
shredded  or  burned. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Insjiector  General/Deputy  Inspector 
General,  Room  5262,  North  Building,  U.S. 
Department  of  Health  and  Human 
Services,  330  Independence  Avenue 
SW.,  Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Contact:  Privacy  Act  Coordinator, 
Department  of  Health  and  Human 
Services,  Office  of  the  Inspector 
General,  Room  5267,  North  Building,  330 
Independence  Avenue  SW,  Washington, 
D.C.  20201. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedure. 
Requestors  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department  Regulation 
(45  CFR,  Section  5b.5(a)(2}). 

CONTESTING  RECORD  PROCEDURE: 

Contact  the  official  at  the  address 
specified  under  notification  procedure 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7)). 

RECORD  SOURCE  CATEGORIES: 

Records  are  furnished  from  the 
Central  Personnel  Data  File  (CPDF) 
maintained  by  the  U.S.  Office  of 
Personnel  Management  and  from  the 
Supplemental  Security  Income  Record 
(SSR)  maintained  by  the  Social  Security 
Administration,  Department  of  Health 
and  Human  Services. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0079 

SYSTEM  NAME: 

Welfare  Fraud  Detection  File,  HHS/ 
OS/OIG. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

At  headquarters  and  regional  offices 
of  the  OIG  Audit  Agency,  Department  of 
Health  and  Human  Services.  See 
Appendix. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Recipients  of  the  Aid  to  Families  with 
Dependent  Children  (AFDC)  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  consists  of  the  AFDC 
recipient  records  maintained  by  the 
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State  Welfare  Agencies.  Records 
contain  information  on  those  individuals 
receiving  AFDC  payments  for 
themselves  or  as  a  payee  for  dependent 
children  under  their  guardianship. 
Records  contain  information  on  name, 
address,  date  of  birth,  social  security 
number,  sex,  names  of  dependent 
children,  their  dates  of  birth  and  sex, 
and  monthly  grant  amount. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

P.L.  94-505,  October  15, 1976. 

FURPOSE(S): 

This  system  of  records  is  maintained 
to  facilitate  the  development  of  a 
multiple  fraud  detection  program  for  the 
Aid  to  Families  with  Dependant 
Children  (AFDC)  Program.  The  program 
has  as  its  major  function  the 
identiHcation  of  cases  which  through 
misrepresentation  are  on  the  welfare 
rolls  illegally. 

routine  uses  of  records  maintained  in 
THE  system,  including  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  ofbcial  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  seems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  the  individual. 

The  record  from  this  system  may  be 
disclosed  as  a  “routine  use”  to  a 
Federal,  State,  or  local  agency 
maintaining  pertinent  records  if 
necessary  to  obtain  a  record  relevant  to 
a  Department  decision  concerning  the 
determination  of  initial  or  continuing 
eligibility  for  program  benefits. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 


regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use  to  the  appropriate  agency, 
whether  state  or  local  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use"  to  a 
federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
beneHt. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

Where  the  appropriate  official  of  the 
Department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  is  in  the 
public  interest  to  disclose  a  record 
which  is  other  wise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

When  the  Department  contemplates 
that  it  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  reHning 
records  in  this  system,  relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  stored  on  computer 
tape  files  and  computer  printed  listings. 

RETRIEV  ability: 

The  records  in  this  system  are 
retrieved  by  computer  and  manually 
using  name  or  social  security  number. 

safeguards: 

Access  to  and  use  of  these  records  is 
restricted  to  those  personnel  having  a 
legitimate  need  for  the  information 
including  HHS  Office  of  the  Inspector 
General  personnel  and  other  relevant 
Departmental  and  State  personnel. 
Access  will  be  provided  outside  of  the 
Office  of  the  Inspector  General  only  in 
those  instances  where  additional 
information  is  needed  from  another 
agency  (e.g.,  the  Social  Security 
Administration  or  the  State  Welfare 
Agency)  or  where  referrals  for 
investigation  are  warranted.  All 
computer  files  and  printed  listings  are 
safeguarded  in  accordance  with  the 
provisions  of  the  National  Bureau  of 
Standards  Federal  information 
Processing  Standards  41  and  31,  and  the 
HHS  Information  Processing  Standards, 
HHS  ADP  Systems  Manual,  Part  6, 

“ADP  Systems  Security.”  All  computer 
tapes  are  password  protected 
prohibiting  unauthorized  access.  Once 
the  program  is  completed,  all  computer 
tapes  will  be  returned  to  their  source, 
erased  or  degaussed,  and  printed 
listings  destroyed. 

RETENTION  AND  DISPOSAL: 

Records  will  be  updated  periodically 
and  source  computer  tapes  will  be  either 
returned  to  the  States  or  destroyed.  All 
computer  work  tapes  will  be  erased  or 
degaussed,  and  printed  listings 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Inspector  General/Deputy  Inspector 
General 

Room  5262,  North  Building 

U.S.  Department  of  Health,  and 
Human  Services, 

330  Independence,  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  address 
their  inquiries  providing  their  name  and 
social  security  number  to: 

Privacy  Act  Coordinator 

Office  of  Inspector  General 

Department  of  Health,  and  Human 
Services 


84416 


Federal  Register  /  Vol.  45,  No.  247  /  Monday,  December  22,  1980  /  Notices 


Room  5267,  North  Building 
330  Independence,  S.W. 

Washington,  D.C.  20201 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiflcation  procedure. 
Requestors  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department  Regulation 
(45  CFR  Section  5b.5(a)(2]). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedure 
above,  and  reasonably  indentify  the 
record  and  specify  the  information  to  be 
contested.  These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7]). 

RECORD  SOURCE  CATEGORIES: 

State  Welfare  Agencies  which 
maintain  files  of  AFDC  program 
recipients. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

SYSTEM  NAME: 

09-90-0027 

Appendix 

OIG  Audit  Agency 
Room  5739,  North  Building 
U.S.  Department  of  Health,  Education, 
and  Welfare 

330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

Region  I: 

OIG  Audit  Agency 
Bulfmch  Building 
15  New  Chardon  Street 
Boston,  Massachusetts  02114 

Region  II: 

OIG  Audit  Agency 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Region  III: 

OIG  Audit  Agency 
3535  Market  Street 
Gateway  Building,  Room  6100 
Philadelphia,  Pennsylvania  19101 

Region  IV: 

OIG  Audit  Agency 

101  Marietta  Tower,  Suite  1402 

Atlanta,  Georgia  30323 

Region  V: 

OIG  Audit  Agency 
300  South  Wacker  Drive 
Chicago,  Illinois  60606. 


Region  VI: 

OIG  Audit  Agency 
1100  Commerce  Street 
Room  4-ElO 
Dallas,  Texas  75242 

Region  VII: 

OIG  Audit  Agency 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Region  VIII: 

OIG  Audit  Agency 
1185  Federal  Building 
1961  Stout  Street 
Denver,  Colorado  80294 

Region  IX: 

OIG  Audit  Agency 

Federal  Office  Building,  Room  171 

50  United  Nations  Plaza 

San  Francisco,  California  94102 

Region  X: 

OIG  Audit  Agency 

Arcade  Plaza  Building,  Room  6087 

1321  Second  Avenue 

Seattle,  Washington  98101 

Office  of  the  Assistant  Secretary  for 
Legislation  (OASL) 

Congressional  Correspondence  Unit. 
HHS/OS/ASL 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Room  435G  Humphrey  Building, 

200  Independence  Avenue,  SW., 
Washington,  D.C.  20201 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  Congress  indexed  by 
name. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Control  information  recording,  direct 
inquiries  and  referrals  of  constituents’ 
inquiries  from  Members  of  Congress, 
and  reponses  to  those  inquiries, 
regarding  the  Department’s  activities, 
including,  but  not  necessarily  limited  to: 
a.  general  program  activities  of  the 
Department;  b.  individual  case  problems 
of  named  persons,  families  or 
institutions;  c.  employment  or 
appointment  interests.  Control  slips 
identifying  the  correspondent,  the 
constituent  on  whose  behalf  the  inquiry 
is  made,  the  constituent’s  social  security 
number  if  inquiry  relates  to  a  social 
security  case,  and  a  summary  of  the 
subject  matter  of  the  inquiry. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301. 


PURPOSE(S): 

To  provide  response  to  inquiries  from 
a  member  of  Congress  made  on  behalf 
of  a  constituent  regarding  the 
Departments  activities,  including,  but 
not  limited  to  general  program  activities 
of  the  Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES. 

Inquiries  which  do  not  pertain  to 
HHS,  but  fall  under  the  jurisdiction  of 
another  Federal  Agency,  are  transferred 
to  that  Agency  with  a  request  that  a 
direct  response  be  provided  to  the 
correspondent.  Disclosure  may  be  made 
to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his^or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE  RECORDS: 

Maintained  on  magnetic  (flopy)  disks. 

retrievability: 

Records  are  indexed  alphabetically  by 
name  of  the  Members  of  Congress. 
Inquiries  are  forwarded  to  the  HEW 
Agency  which  has  jurisdiction  over  the 
subject  matter  for  preparation  of  a 
response. 

safeguards: 

Records  are  kept  in  office  with  access 
limited  to  those  whose  official  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  reviewed  biannually,  and 
maintained  for  two  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Congressional  Liaison  Office 

Office  of  the  Assistant  Secretary  for 
Legislation, 

Room  417  H  Humphrey  Bldg. 
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200  Independence  Avenue,  SW. 
Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

System  Manager;  address  same  as 
above.  The  name  of  the  person  who 
corresponded  with  the  Department  with 
reference  to  the  constitutent  and  the 
approximate  date  of  that 
correspondence  must  be  provided. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)] 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

The  information  in  CCU  files  is 
provided  by  the  correspondent  and  by 
the  agency  which  prepares  the  final 
response. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0072 
SYSTEM  NAME: 

Congressional  Grants  Notification 
Unit.  HHS/OS/ASL 

SECURITY  CLASSIFICTIONS: 

None. 

SYSTEM  LOCATIONS: 

Room  417  H  Humphrey  Building 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Members  of  Congress. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Notification  form  of  grants  or  contract 
awards  made  by  HHS.  The  form 
contains  the  name  and  address  of  the 
project  director,  the  purpose  of  the  grant 
or  contract,  and  the  HHS  program 
involved, 

AUTORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 


PURPOSE(S): 

To  provide  timely  notification  to 
members  of  Congress  of  HHS  grants  and 
contract  awards  being  made  in  their 
Districts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
and  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  emloyee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  ageed  to  represent  such 
employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice 
to  enable  that  Department  to  present  an 
effective  defense,  provided  such 
disclosure  is  compatible  with  the 
purpose  for  which  the  records  were 
collected. 

POLICIES  AND  PRACTICES  FOR  STORAGE, 
RECEIVING  ACCESSING  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  are  maintained  in  standard 
file  cabinets. 

RETRIEV  ability: 

Files  are  indexed  by  States 
Congressional  Districts  with  the  name  of 
the  Congressional  Representative  of  that 
District  on  the  file.  Records  are  retrieved 
by  name.  The  staff  uses  this  system  for 
the  following  purposes:  1)  To  answer 
questions  in  the  short  term  about 
amounts  of  HHS  grant  funds  going  into 
areas  of  the  country  according  to 
congressional  districts.  2)  To  verify  that 
actual  notification  to  members  offices  of 
awards  has  been  made. 

safeguards: 

These  records  are  public  information 
and  available  on  request. 

RETENTION  AND  DISPOSAL: 

Grant  notification  files  are  discarded 
after  two  calendar  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Congressional  Liaison 

Office  of  the  Assistant  Secretary  for 
Legislation, 

Room  417  H  HHH  Bldg. 

.  200  Independence  Avenue,  S.W. 


Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Same  as  above.  The  Congressional 
District  or  name  of  the  Congressional 
Representative  of  that  district  and  the 
approximate  date  of  the  award  must  be 
provided. 

RECORD  ACCESS  PROCEDURES: 

Address  same  as  above. 

CONTESTING  RECORD  PROCEDURES: 

Address  same  as  above. 

RECORD  SOURCE  CATEGORIES: 

Agencies  within  the  Department 
making  the  grant/contract  awards. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Office  of  the  Assistant  Secretary  for 
Public  Affairs  (OASPA) 

09-90-0028 

SYSTEM  NAME: 

Biographies  and  Photographs  of  HHS 
Officials  HHS  OS/ ASP 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Office  of  the  Assistant  Secretary  for 
Public  Affairs 
News  Division 

Room  638E,  Humphrey  Building 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201  (see 
Appendix  1  following) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

HHS  employees  in  key  management 
and  technical  positions,  such  as  the 
Secretary,  Under  Secretary,  Assistant 
Secretaries,  Deputy  Assistant 
Secretaries,  Commissioners,  Regional 
Directors,  Deputy  Regional  Directors, 
Agency  Heads,  Unit  Managers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  files  consist  of  approved, 
printed  personal  and  professional 
resumes  and  standard  portrait  pictures 
and  biographical  and  professional 
questionnaires  providing  name,  title, 
office  location,  telephone  number,  date 
of  appointment  to  HHS,  home  address, 
home  telephone,  date  of  birth,  place  of 
birth,  marital  status,  spouses's  name, 
children’s  names,  children's  date  of 
birth,  education,  military  service, 
professional  career  data,  professional 
affiliations,  publications  and  articles 
authored,  awards,  citations,  prizes  and 
honors  received,  civic,  social  and 
fraternal  associations,  outside  interests, 
such  as  hobbies,  sports,  recreation. 
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AUTHOmrv  FOR  MAINTf  NANCE  OF  THE 
SYSTEM:  5  U.S.C.  301. 

FURFOSE(S) 

These  records  are  maintained  and 
made  available  to  staff  of  the 
Department  who  have  a  need  for 
Photographs  or  background  information 
on  top  ofhcials  of  HHS. 

ROUTINE  USES  OF  RECORD  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  EACH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  to  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (cj  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIE8  AND  PRACTICES  FOR  STORING 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  individual 
and  combined  files  and  stored  in 
standard  Hve-drawer  Hie  cabinets  in 
offices  listed  under  System  Location. 

RETRIEV  ABILITY: 

Records  are  indexed  by  the  name  in 
alphabetical  order,  of  those  in  higher 
mangement  and  technical  positions  with 
the  remainder  combined  in  a 
‘miscellaneous’  folder  or  folders.  These 
records  are  made  available  to  staff  of 
the  Department  who  have  a  need  for 
photos  of  background  information  on 
these  officials. 

SAFEGUARDS: 

Files  are  maintained  in  the  offices  of 
Public  Affairs  and  requests  are  honored 
‘on  a  need  to  know'  basis  only. 

RETENTION  AND  DISPOSAU 

Records  are  periodically  updated  as 
circumstances  warrant  relative  to 
promotions,  reassignment,  resignations, 
death. 


Same  as  in  Location  above  and 
Appendix  1. 

Contact  System  Managers  in  areas 
where  individual  is  employed. 

Addresses  same  as  above,  with  the 
exception  of  Food  and  Drug 
Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20857 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aJ(2)} 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the 
biographies  comes  from  the  individuals 
whose  biographies  they  form  and  from 
other  material  furnished  by  agency 
public  information  offices.  The 
biographies  are  cleared  with  the 
individuals  whose  biography  they 
represent  prior  to  release  to  the  public 
and  the  news  media. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

Appendix  1 

Public  Affairs  Officer 
Alcohol,  Drug  Abuse,  and  Mental  Health 
Administration 

Room  60-15,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  2067,  Building  1 
1600  Clifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Room  15B42,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  1030,  Center  Building 
3700  East- West  Highway 
Rockville,  Maryland  20782 


Public  Affairs  Officer 
Health  Services  Administration 
Room  14A55,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  Rockville  Pike 
Bethesda,  Maryland 

Public  Affairs  Officer 
Health  Care  Financing  Administration 
Room  313-H,  Humphrey  Building 
200  Independence  Ave.  S.W. 
Washington,  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  944,  6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 
Department  of  Health  and  Human' 
Services 

101  Marietta  Towers 
Suite  1403 

Atlanta,  Georgia  30323  ' 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

300  South  Wacker  Drive,  35th  Floor 
Chicago,  Illinois  60606 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

1200  Main  Tower  Building,  11th  Floor 
Dallas,  Texas  75202 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Public  Affairs  Officer^ 

Department  of  Healtliand  Human 
Services 

19th  and  Stout  Sts.,  RM10006,  Fed  Ofc. 
Bldg 

Denver,  Colorado  80294. 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 
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Federal  Office  Building 
50  United  Nations  Plaza 
San  Francisco,  California  94102 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services  -v 

Arcade  Plaza 
1321  Second  Avenue 
Seattle,  Washington  98101 

09-90-0058 

SYSTEM  NAME: 

Freedom  of  Information  Case  file  and 
Correspondence  Control  Index.  HHS 
OS-ASPA-FOIA. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Room  118F  Humphrey  Building 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 
(See  Appendix  1  following) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  or  organizations 
requesting  access  to  inspect  and/or 
copy  records  of  the  department  under 
provisions  of  the  Freedom  of 
Information  Act, 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  and  other  individually 
identifying  information  about  the 
requestor  and  the  records  sought. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Freedom  of  Information  Act,  P.L.  93- 
402  (5  U.S.C.  552)  HHS  Public 
Information  Regulation  (45  CFR,  5). 

PURPOSEj(S): 

Records  are  used  by  Freedom  of 
Information  staff  involved  in 
correspondence  and  investigative 
processes,  including  appeals  officials 
and  members  of  the  Office  of  General 
Counsel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  will  be  released  for  the 
purposes  cited  in  HHS  proposed 
regulations.  Appendix  B,  parts  3,  8,  and 
9.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 


claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage; 

Original  or  copy  of  incoming  request 
and  written  response  maintained  in  case 
file  jackets  and  corresponding  control 
log. 

RETRIEV  ability: 

For  the  most  part  records  are  indexed 
by  name  of  individual  requestor. 

Records  are  available  to  FOI  staff 
involved  in  correspondence  and 
investigative  processes,  including 
appeals  officials  and  members  of  the 
Office  of  General  Counsel. 

safeguards; 

'  Records  are  maintained  in  Conserva- 
File  cabinets  in  the  offices  of  the 
Freedom  of  Information  Officers  and 
public  affairs  officers  throughout  the 
Department  with  limited  access. 

RETENTION  AND  DISPOSAL: 

Individual  case  files  are  maintained 
for  two  years  and  then  disposed  of. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Freedom  of  Information  Officer,  PA 
Room  118F,  Humphrey  Building 
200  Independence  Avenue,  S.W, 
Washington,  D.C.  20201 
(See  Appendix  I  following) 

NOTIFICATION  PROCEDURE: 

System  Managers.  Addresses  same  as 
above  with  the  exception  of  Food  and 
Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 
Food  and  Drug  Administration 
560O  Fishers  Lane 
Rockville,  Md.  20857 

RECORD  ACCESS  PROCEDURES: 

Access  to  these  records  may  be 
obtained  by  request  in  writing  or  in 
person  to  FOI  Officer  and  public  affairs 
officers  throughout  the  Department, 
addresses  same  as  above. 

CONTESTING  RECORD  PROCEDURES: 

Same  as  above. 


RECORD  SOURCE  CATEGORIES: 

Individuals  and  organizations  making 
requests  under  the  Freedom  of 
Information  Act  or  from  components  of 
the  Department  reporting  on  the 
handling  of  such  requests  for  inclusion 
in  the  annual  report  to  Congress. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  I 
I^blic  Affairs  Officer 
Alcohol,  Drug  Abuse,  and  Mental 
Health  Administration 
RooiA  6C-15,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  2067,  Building  B 
1600  Clifton  Road 
Atlanta,  Georgia  30333  ’ 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Rm  15B42,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  1030,  Center  Building 
3700  East-West  Highway 
Rockville,  Maryland  20782 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14A55,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Public  Affairs  Officer 
Health  Care  Financing  Administration 
Room  5221,  Mary  E.  Switzer  Building 
330  C  Street,  S.W.  Washington,  D.C. 
20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  944,  6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

3535  Market  Street 


I 


Federal  Register  /  Vol.  45,  No.  247  /  Monday,  December  22,  1980  /  Notices 


Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 
Department  of  Health  and  Human 
^rvices 

Public  Adairs  Officer 
Department  of  Health  and  Human 
Services 

101  Marietta  Tower,  Suite  1403 
Atlanta,  Georgia  30323 
Public  Affairs  Officer 
Department  of  Health  and  Human 
^rvices 

300  South  Wacker  Drive,  35th  Floor 
Chicago,  Illinois  60606 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

1200  Main  Tower  Building,  11th  Floor 
Dallas,  Texas  75202 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Public  Affairs  Officer 
Department  of  Health  and  Human 
^rvices 

loth  &  Stout  Sts,  Rm.  10006-Fed.  Ofc. 
Bldg. 

Denver,  Colorado  80202 

Public  Affairs  Officer 
Department  of  Health  and  Human 
^rvices 

Federal  Office  Building 
50  United  Nations  Plaza 
San  Francisco,  California  94102 

Public  Affairs  Officer 
Department  of  Health  and  Human 
Services 
Arcade  Plaza 
1321  Second  Avenue 
Seattle,  Washington  98101 

Executive  Secretariat  (ES) 

0»-90-0037 

SYSTEM  NAME: 

Secretariat  Correspondence  Control 
System.  HHS/OS/ES 

SECURITY  classification: 

Security  Classification:  None. 

SYSTEM  LOCATION: 

Room  602C,  Humphrey  Bldg. 

200  Independence  Avenue  SW. 
Washington,  D.C.  20201 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  contacted  the 
Secretary,  the  Under  Secretary,  or  other 
HHS  officials,  or  who  have  been 
contacted  in  writing  to  them. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Control  information  from  the 
Secretary’s,  Under  Secretary's,  or  other 


HHS  officials*  correspondence  to 
include  a  subject  narrative,  organization 
drafting  the  response,  and  type  of  action 
required  from  the  Department.  This 
information  is  contained  on  hardcopy 
printouts,  computer  magnetic  tape,  and 
computer  disk  units. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301. 

PURPOSEfS): 

To  provide  for  the  Secretary,  the 
Assistant  Secretaries,  and  the  Principal 
Operating  Components  the  capability  to 
control,  track  and  update  document 
records  as  the  documents  are  processed 
within  the  Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

"Records  are  maintained  as  follows: 
hardcopy  printouts  are  stored  in 
standard  file  cabinets  in  a  locked  area; 
computer  records  are  stored  on  either 
magnetic  tape  resident  in  a  computer 
tape  library,  or,  an  on-line  computer 
disk  unit  at  the  operational  computer 
site.” 

retrievabiuty: 

Records  are  indexed  chronologically 
by  date  of  correspondence  and  also  by 
name,  subject  and  numerical  control 
number.  Records  are  available  to  staff 
responsible  for  preparation  of  responses 
to  inquiries  and  to  the  staff  of  the 
Executive  Secretariat(s}.  Records  are 


used  for  control  and  reference  purposes 
in  staffing  out  issues  and 
correspondence  of  concern  to  the 
Secretary,  the  Under  Secretary,  or 
principal  operating  component/staff 
office  heads. 

safeguards: 

Direct  access  is  limited  to  the  staff  of 
the  Executive  Secretariat  and  POC  staff 
control  personnel  to  both  hardcopy  and 
computer  resident  records.  Access  is 
limited  during  non-working  hours  to  the 
hardcopy  records  to  these  individuals 
with  keys  to  both  the  file  cabinets  and 
rooms  where  the  records  are  stored. 
Remote  computer  terminal  locations  are 
protected  with  individual  user 
identification  numbers  and  passwords 
to  the  computer  system.  Where  possible, 
computer  terminal  locations  are  locked 
during  non-working  hours. 

retention  and  disposau 

Hard  Copy  records  are  retired  to  the 
National  Archives  after  two  years. 
Control  records  are  maintained 
indefinitely.  Computer  records  are 
purged  after  correspondence  is  finalized 
to  a  history  file. 

SYSTEM  MANAOER(S)  AND  ADDRESS*. 

Executive  Secretary  to  the 
Department 

Room  636G,  Humphrey  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
System  Manager.  The  inquirer  sh’ould 
indicate  the  individual  with  whom  the 
Secretary,  Under  Secretary,  or  POC/ 
staff  office  head  corresponded,  the  date 
of  the  incoming  correspondence  and  the 
date  of  the  outgoing  correspondence 
from  the  Secretary,  the  Under  Secretary, 
or  POC/staff  office  head.  Address  is 
same  as  above. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)) 
Federal  Register,  October  8, 1975,  page 
47410). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 
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RECORD  SOURCE  CATEGORIES: 

Computer  records  are  derived  from 
the  incoming  correspondence  for  the 
Secretary  and  the  Under  Secretary. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0038 

SYSTEM  name: 

Secretary’s  Official  Files.  HHS/OS/ES 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Room  636G,  Humphrey  Building 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  contacted  the 
Secretary  or  the  Under  Secretary  or  who 
have  been  contacted  in  writing  by  them. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Hard  copies  of  documents  signed  or 
initialed  by  the  Secretary  or  the  Under 
Secretary. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

The  Secretary’s  OfHcial  Files  are 
miantained  to  preserve  the  historical 
record  of  actions  taken  by  and  decisions 
made  by  the  Secretary  and  the  Under 
Secretary  of  the  Department  of  Health 
and  Human  Services. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PROPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  oftice  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 


compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  in  hard 
copy  filed  in  standard  file  cabinets. 

retrievabulity: 

Records  are  indexed  by  subject,  name, 
organization,  and  key  words.  Records 
are  available  to  the  staff  of  the  Excutive 
Secretariat  for  reference  purposes  in 
staffing  out  issues  of  concern  to  the 
Secretary  or  the  Under  Secretary. 

SAFEGUARDS: 

Direct  access  is  limited  to  the  staff  of 
the  Executive  Secretariat.  Access  is 
limited  during  non-working  hours  to 
individuals  with  keys  to  the  file  room. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  three 
years  and  are  then  sent  to  the  National 
Archives. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Executive  Secretary  to  the 
Department 

Roon  636G,  Humphrey  Building 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE:  _ 

Inquiries  should  be  addressed  to  the 
system  manager  at  the  above  address. 
The  inquirer  should  indicate  the  subject 
matter  of  the  issue  involved,  the  date  of 
the  subject  documents,  and  the  author 
and/or  addresses. 

RECORD  ACCESS  PROCEDURES: 

Same  as  above. 

CONTESTING  RECORD  PROCEDURES: 

Same  as  above. 

RECORD  SOURCE  CATEGORIES: 

Records  are  derived  from  documents 
signed  or  initialed  by  the  Secretary  or 
the  Under  Secretary. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0080 

SYSTEM  name: 

The  Secretary’s  Advisory  Committee 
Candidate  Files  HHS-IOS 

SECURITY  classification: 

None. 

SYSTEM  location: 

Department  of  Health  and  Human 
Services,  Immediate  Office  of  the 
Secretary,  Special  Assistant  to  the 


Secretary  for  Advisory  Committees, 
Room  633F,  Humphrey  Building,  200 
Independence  Avenue  SW,  Washington, 
D.C.  20201. 

Computer  site  and  location:  ADP 
Network  Services,  Inc.,  40  2nd  Avenue, 
Waltham,  Mass.  02154. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  are  being  considered 
for  membership  on  advisory  committees 
within  the  jurisdiction  of  the  Department 
of  Health  and  Human  Services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  maintained  on  individuals 
recommended  as  members  of  Advisory 
Committees  subject  to  this  notice 
consists  of  one  or  more  of  the  following: 
name,  title,  sex,  physically  disabled 
indicator,  place  and  date  of  birth,  home 
address,  business  address, 
organizational  affiliation,  ethnic 
background,  resume,  curriculum  vitae, 
dates  of  term(s)  on  advisory  committee, 
current  status  on  advisory  committee, 
reason  for  leaving  advisory  committee, 
previous  or  current  membership  on  other 
advisory  committees,  special 
qualiHcations  of  the  individual  for  the 
advisory  committee  membership,  source 
who  recommeded  the  individual  for 
membership  on  advisory  committee  and 
miscellaneous  corresponence. 
Additionally,  letters  of  recommendation 
are  included  in  the  file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  3301. 

PURPOSE(S): 

To  provide  the  Secretary  with  the 
capability  to  search  a  file  of  candidate 
resumes  for  positions  on  HHS  advisory 
committees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

a.  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 


84422 


Federal  Register  /  Vol.  45,  No.  247  /  Monday.  December  22,  1980  /  Notices 


b.  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

Disclosure  may  be  made  to  a 
congressional  offlce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  hard-copy 
stored  in  file  cabinets,  on  index  cards, 
on  magnetic  tape,  or  in  computer 
storage. 

RETRIEV  ability: 

For  the  most  part  records  are 
maintained  in  an  alphabetical  index  by 
name  of  the  individual.  Certain  files  are 
based  on  other  factors,  e.g.,  Advisory 
Committee  name,  with  a  cross  index 
based  on  an  alphabetical  listing  of 
individuals.  Certain  other  records  are 
retrievable  by  individually  identifiable 
computer  identification  codes,  last 
name,  first  name,  sex,  handicapped 
indicator,  professional  expertise  and 
ethnic  background.  All  fields  within  the 
individual  computer  record  can  be 
accessed  by  the  computer  system 
language,  and  are  available  for 
administrative  purposes  via  on-line, 
interactive  terminals  either  in  hard-copy 
or  electronic  visual  display  devices  for 
reports.  Records  of  candidates  for 
Advisory  Committees  will  be  created 
and  maintained  on  the  data  base  which 
is  accessible  by  on-line,  interactive 
computer  technology.  Uses  include 
special  administrative  reports,  quarterly 
alphabetical  listings  of  past,  present, 
and  recommended  members  of  Advisory 


Committees,  computer  lists  of  vacancies, 
acceptances,  separations,  active 
members,  statistical  reports  by  sex, 
youth,  geographical  location,  etc.; 
documentation  of  nominations;  and 
other  administrative  needs. 

safeguards: 

Direct  access  to  records  is  restricted 
to  authorized  personnel  through  locked 
files,  rooms,  and  buildings  as  well  as 
building  pass  and  security  guard  sign-in 
systems.  Certain  facilities  are  also 
protected  by  closed  circuit  television 
systems.  Computer  systems  are  secured 
through  locked  magnetic  tape  libraries 
as  well  as  lockword-password  computer 
access  systems. 

RETENTION  AND  DISPOSAL: 

Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the 
type  of  record,  e.g.,  names  of  former 
members  of  advisory  committees  are 
retained  permanently.  Records  are 
disposed  of  as  trash  by  the  system 
manager  or  Office  of  Security  depending 
on  the  confidentiality  of  the  information 
contained  on  the  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Dr.  Elizabeth  Johns,  Room  633  F, 
Humphrey  Building,  200  Independence 
Avenue,  S.W.,  Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Write  to  the  Systems  Manager  at  the 
above  address. 

Verification  of  identiflcation  of 
individuals  inquiring  as  to  information 
contained  in  this  system  of  records  will 
be  required  by  the  submission  of  full  last 
name,  first  name,  and  address  of 
residence. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notibcation  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  the  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]] 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

The  vast  majority  of  information 
contained  in  records  on  individuals  is 
obtained  directly  from  the  individual. 


Other  information  in  the  form  of 
references  and  recommendations  is 
obtained  from  other  private  individuals, 
program  personnel,  biographical 
reference  books,  private  organizations, 
former  employers,  regional  offices  of 
HHS,  Members  of  Congress,  and  other 
government  sources. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Office  of  Consumer  Affairs  (OCA) 
09-90-0041 

SYSTEM  NAME: 

Consumer  Mailing  Lists.  HHS/OS/ 
U.S.OCA 

SECURITY  CLASSIFICATION. 

None. 

SYSTEM  location: 

624  Reporters  Bldg., 

7th  and  D  Sts.,  SW„ 

Washington,  D.C.  20201. 

CATAOORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individual  consumers  media 
representative  business  and  government 
officials 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  address  of  individuals 
requesting  consumer  information 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  011583  of  February 
24, 1971  and  Reorganization  Plan  01  of 
1953. 

PURPOSE(S): 

Used  by  the  United  States  Office  of 
Consumer  Affairs  Consumer 
Information  staff  to  distribute 
information  on  current  consumer  topics 
to  consumers,  business,  government  and 
the  media. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Used  by  the  U.S.  OCA  Consumer 
Infomation  staff  to  distribute 
information  on  current  consumer  topics 
to  consumers,  business,  government  and 
the  media.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  the  defendant,  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful  is  likely  to  directly 
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affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Conventional  file  cabinets  and 
computers. 

RETIEV  ABILITY. 

By  name. 

safeguards: 

Personnel  screening  during  working 
hours  and  secured  building  after 
working  hours. 

RETENTION  AND  DISPOSAL:  FILES  ARE 
UPDATED  QUARTERLY  AND  DISPOSED  OF 
THROUGH  NORMAL  TRASH  AND  ERASURE  OF 
COMPUTER  TAPES. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director,  Consumer  Information, 

624  Reporters  Bldg., 

7th  and  D  Sts.,  SW., 

Washington,  D.C.  20201. 

NOTIRCATION  PROCEDURE. 

Director,  OfHcer  of  Management  and 
Consumer  Complaints, 

626  Reporters  Bldg., 

7th  and  D  Sts.,  SW., 

Washington,  D.C.  20201. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.J 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7j 
Federal  Register,  October  8, 1975,  page 
47411.J 


RECORD  SOURCE  CATEGORIES: 

Correspondence  and  telephone  calls 
from  individual  consumers,  business 
and  government  officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0046 
SYSTEM  name: 

Consumer  Complaint  Correspondence 
System  HHS/U.S./OCA. 

SECURITY  classification: 

None. 

SYS1EM  location: 

Room  628  Reporters  Bldg., 

7th  and  D  Sts.,  SW., 

Washington,  D.C.  20201. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  Consumers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  concerning  consumer 
complaints. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  011583,  February  24, 
1971;  Reorganization  Plan  01  of  1953. 

PURPOSE(S): 

Resolution  of  individual  citizen 
complaints  through  referral  to  other 
Federal  agencies,  non-Federal 
governments,  voluntary  groups  and 
private  business  firms;  to  meet  requests 
for  specific  statistical  data  on  consumer 
complaints  requested  by  the  Congress 
and  the  Office  of  Management  and 
Budget,  White  House  Office,  and  from 
other  Federal  agencies  as  well  as  the 
media  (e.g.,  requests  for  information  on 
availability  of  canning  jar  lidsj;  and  to 
make  record  available  when  discovery 
services  incident  to  a  regulation  action 
is  presented  to  the  Office  of  Consumer 
Affairs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Resolution  of  individual  citizen 
complaints  through  referral  to  other 
Federal  agencies,  non-Federal 
governments,  voluntary  groups  and 
private  business  firms;  to  meet  requests 
for  specific  statistical  data  on  consumer 
complaints  requested  by  the  Congress 
and  the  Office  of  Management  and 
Budget  White  House  Office,  and  from 
other  Federal  agencies  as  well  as  the 
media  (e.g.  requests  for  information  on 
availability  of  canning  jar  lids);  and  to 
make  records  available  when  discovery 
service  incident  to  a  regular  action  is 


presented  to  the  Office  of  Consumer 
Affairs.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  the  defendant  is  (a) 
the  Department,  any  Component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Individual  files  in  cabinets  and 
statistical  information  maintained  in 
computer  system. 

retrievabiuty: 

Data  acquired  through  sequential 
identification  numbers.  Primary  usage  is 
development  of  internal  statistical  data 
for  office  management  purposes 
particularly  in  identifying  trends  in 
consumer  complaints. 

SAFEGUARDS: 

Personnel  screening  during  working 
hours  and  secured  building  after 
working  hours. 

RETENTION  AND  DISPOSAU 

Records  prior  to  August  1, 1974  have 
been  shipped  to  the  Presidential  Library 
System  for  permanent  retention. 

Records  received  subsequent  to  August 
1, 1974  are  retained  for  not  less  than  one 
nor  more  than  two  fiscal  years. 
Computerized  records  limited  to  six- 
month  period. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Management  and 
Consumer  Complaints, 

626  Reporters  Bldg., 

7th  and  D  Sts.,  SW., 

Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

System  manager.  Address  is  same  as 
above. 
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RECORD  ACCESS  PROCEDURES. 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 

Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Correspondence  and  telephone  calls 
from  individual  consumers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

Office  for  Civil  Rights  (OCR) 

09-90-0050 

SYSTEM  NAME: 

Case  Information  Management 
System  HHS  OS/OCR. 

SECURITY  CLASSIFICATIONS: 

None. 

SYSTEM  LOCATION: 

See  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  filing  complaints  with  the 
Office  of  Civil  Rights. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  characteristics  of  the  complaint 
and  critical  events  in  OCR’s  processing 
of  the  complaints. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  VI  of  the  Civil  Rights  Act  of  1964, 
Title  IX  and  VII  of  the  Education 
Amendments  of  1972,  Sections  799A  and 
845  of  the  Public  Health  Services  Act, 
Section  504  of  the  Rehabilitation  Act  of 
1973. 

PURPOSE(S): 

The  system  is  designed  to  report  the 
status  of  all  complaints  currently  being 
investigated  by  OCR. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Report  on  current  status  of  complaint 
processing.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 


an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Departipent  in  his  or  here  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  disc  and  tape. 

RETRIEVABIUTY. 

Records  are  indexed  by  case  or 
complaint  number,  but  may  be  recalled 
by  name,  address,  or  any  other 
characteristic  by  OCR  staff  engaged  in 
compliance  activities. 

safeguards: 

The  physical  data  processing  storage 
is  controlled  by  a  private  company 
under  a  GSA  contract  which  includes 
appropriate  security  measures.  This 
agency  references  data  through 
communication  terminals  with  access 
controlled  by  passwords. 

RETENTION  AND  DISPOSAL: 

IndeHnite  retention.  Disposal  by 
electronic  erasure. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Director,  Office  of  Compliance 
and  Enforcement 
Office  for  Civil  Rights 
330  Independence  Ave.,  S.W. 

Room  5075 — North  Building 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

System  Manager  (above).  Provide 
name,  address,  and  name  of  institution, 
contractor,  or  HHS  program  with  which 
individual  has  contact. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 


Regulations  (45  CFR,  Section  5b.5(a)(2) 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORO  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES. 

Information  in  complaint  investigation 
files. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None.  Appendix  Number  1  System 
Locations  > 

This  system  is  located  at  HHS  offices 
in  the  following  cities: 

HHS  Office  for  Civil  Rights 
330  Independence  Avenue,  S.W, 
Washington,  D.C.  20201 
Region  I,  Regional  CR  Director 
140  Federal  Street 
Boston,  Massachusetts  02110 
Region  II,  Regional  CR  Director 
26  Federal  Plaza 
New  York,  New  York  10278 
Region  III,  Regional  CR  Director 
3535  Market  Street,  Post  Office  Box 
13716 

Philadelphia,  Pennsylvania  19101 
Region  IV,  Regional  CR  Director 
101  Marietta  Street,  Suite  2914 
Atlanta,  Georgia  30323 
Region  V,  Regional  CR  Director 
300  South  Wacker  Drive,  8th  Floor 
Chicago,  Illinois  60606 
Region  V,  Regional  CR  Director 
Plaza  Nine  Building,  55  Erieview  Plaza 
Cleveland,  Ohio  44114 
Region  VI,  Regional  CR  Director 
1200  Main  Tower  Building 
Dallas,  Texas  75202 
Region  VII,  Regional  CR  Director 
12  Grand  Building,  1150  Grand 
Avenue 

Kansas  City,  Missouri  64106 
Region  VIII,  Regional  CR  Director 
Federal  Building,  1961  Stout  Street 
Denver,  Colorado  80294 
Region  IX,  Regional  CR  Director 
50  United  Nations  Plaza 
San  Francisco,  California  94102 
Region  X,  Regional  CR  Director 
1321  Second  Avenue 
Seattle,  Washington  98101 
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09-90-0051 
SYSTEM  name: 

Complaint  Files  and  Log,  Office  of 
Managment  and  Administration,  HHS- 
OS-OCR-OMA. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

See  Appendix  1  to  Case  Information 
Management  System  HHS  OS/OCR 
SYSTEM  01. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  file  complaints  with 
the  Department  concerning 
discrimination  under  Title  VI,  PHSA, 
and  Section  504. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Complaint  allegation,  results  of 
investigation  of  the  allegation, 
correspondence  related  to  the 
complaint. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  VI  of  the  1964  Civil  Rights  Act; 
Titles  VII  &  VIII  of  the  Public  Health 
Service  Act;  Section  504  of  the  1973 
Rehabilitation  Act. 

PURPOSE(S): 

This  file  system  is  designed  to  store 
the  results  of  all  OCR  regional 
investigation  for  retrieval  of  information 
on  the  resolutions  of  complaints. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES. 

Files  are  maintained  to  record  the 
results  of  the  investigation  so  that  OCR 
can  determine  if  there  was 
discrimination  as  charged  in  the  original 
complaint.  Files  are  routinely  reviewed 
by  the  Office  of  General  Counsel,  HHS, 
and  may  be  referred,  as  necessary,  for 
similar  purposes  to  the  Departments  of 
Justice,  and  Labor  or  the  Equal 
Employment  Opportunity  Commission. 
Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (aj  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  dt  .ermines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 


such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Categories  of 
users  include  OCR  investigators,  team 
leaders,  branch  chiefs,  division 
directors,  PRMs  unit  staff.  Office  of 
Management  and  Enforcement  staff. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and  file  cards. 

retrievability: 

By  name  for  use  by  OCR  staff  in 
complaint  investigations. 

safeguards: 

Printed  materials  are  filed  in  lockable 
cabinets.  The  Department’s  Regulations 
(ADP  Systems  Security,  part  6)  govern 
the  contol. 

RETENTION  AND  DISPOSAL: 

2  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Director,  Office  of  Compliance 
and  Enforcement, 

Office  for  Civil  Rights 

330  Independence  Avenue,  SW. 

Room  5077,  North  Building 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

System  manager  (above).  Include 
name  and  address  of  complainant,  a 
copy  or  summary  of  allegations 
contained  in  the  original  complaint, 
name  of  the  institution  against  which  the 
allegation  was  filed,  and  the  date  of  the 
original  allegation. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]) 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 


RECORD  SOURCE  CATEGORIES: 

Complaint  and  information  filed  with 
the  Department  by  or  on  behalf  of  the 
individual  complainant,  also  data  . 
provided  by  the  alleged  discriminator 
and  other  parties. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0056 
SYSTEM  NAME: 

New  Orleans  Louisiana  Review,  HHS, 
OS-OCR-C  &  E-H. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

See  Appendix  1  To  Case  Information 
Management  System,  HHS,  OS,  OCR- 
01. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Physicians  in  New  Orleans  referring 
patients  to  hospitals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  physician’s  name  and 
address. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  VI  of  the  Civil  Rights  Act  of  1964 
(42  U.S.C.  2(XX)d,  45  CFR  Part  80).  under 
court  order. 

PURPOSE(S): 

The  system  was  designed  to  record 
what  hospitals  the  physicians  in  New 
Orleans  referred  their  patients  to  for 
care  in  1974. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

See  Department  Regulations  (45  CFR 
Part  5b)  Appendix  B(l).  Disclosure  may 
be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation 
where  the  defendant  is  (a)  the 
Department,  any  component  of  the 
Department,  or  an  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
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Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Cards  in  Room  1075  HHS  North. 

retrievabiuty: 

Card  file  is  used  in  data  processing. 

SAFEGUARDS: 

Card  file  is  in  locked  room. 

RETENTION  AND  DISPOSAL: 

10  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Associate  Director,  Office  of 
Administration 
Office  for  Civil  Rights 
330  Independence  Avenue,  S.W. 

Room  5412 — North  Building 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

System  Manager  (above). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]] 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Data  were  provided  by  New  Orleans, 
Louisiana  Hospitals. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Office  of  General  Counsel  (OGC) 

09-90-0062 

SYSTEM  NAME: 

Administrative  Claims.  HHS/OS/ 
OGC. 

SECURITY  CLASSIFICATION: 

None. 


SYSTEM  location: 

See  Appendix. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system:  » 

HHS  employees,  recipients  of  Federal 
assistance  under  HHS  funded  programs, 
and  members  of  the  public  who  have  a 
claim  against  HHS  or  against  whom 
HHS  has  a  claim — Federal  Torts  Claims 
Act,  Military  Personnel  and  Civilian 
Employees  Claims  Act,  Federal  Claims 
Collection  Act,  Federal  Medical  Care 
Recovery  Act,  Act  for  Waiver  of 
Overpayment  of  Pay. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  that  is  pertinent  to  the 
particular  claim  being  asserted, 
including  accident  reports,  hospital 
records,  charges  for  medical  services, 
certiHcations  of  overpayment,  audits  of 
payroll  accounts  during  periods  of 
overpayments,  earning  and  leave 
statements,  claims  officers 
memorandum,  final  determinations 
made  on  claims,  identity  of  debtors  and 
information  pertaining  to  how  debts 
arose. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Federal  Tort  Claims  Act,  28  U.S.C. 
2671-2680, 1346(b):  Waiver  of 
Overpayment  of  Pay  Act,  5  U.S.C.  5584; 
Military  Personnel  and  Civilian 
Employees  Claims  Act,  31  U.S.C.  240- 
243;  Federal  Claims  Collection  Act,  31 
U.S.C.  951-953;  Federal  Medical  Care 
Recovery  Act,  42  U.S.C.  2651-2653. 

PURPOSE(S): 

The  Department  maintains  in  its 
records  only  information  about  an 
individual  which  is  relevant  and 
necessary  to  the  adjudication  of  a  claim 
asserted  against  or  by  the  Department. 

In  accordance  with  the  respective 
statute  and  implementing  regulations, 
the  private  party  or  HHS  employee  is 
informed  of  the  authority  for  collecting 
such  information,  the  purpose(s),  the 
routine  U8e(8),  and  the  effect  of  non- 
compliance.  In  addition,  this  information 
is  also  provided  to  the  private  party  or 
HHS  employee  on  the  appropriate  claim 
form  or  letter. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Routine  uses  of  these  records  are 
primarily  for  adjudicating  claims 
between  the  U.S.  and  private  parties. 
Records  are  used  in  communicating 
with,  among  others.  Federal,  State,  and 
local  law  enforcement  agencies,  private 
individuals,  private  and  public  hospitals, 
allegedly  negligent  parties,  private 
attorneys,  insurance  companies,  the 


United  States  Attorney  and  other 
Federal  officials  and  agencies, 
individual  law  enforcement  officers,  and 
tribal  officials.  These  communications 
are  all  for  the  purpose  of  investigating, 
settling,  or  denying  claims  and 
subsequent  litigation  action.  Disclosure 
may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
congressional  office  made  at  the  request 
of  that  individual.  In  the  event  of 
litigation  where  the  defendant  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  * 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  federal,  or  foreign,  charged  with 
the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a 
federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
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the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  npcessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use  to  the  appropriate 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

Where  the  appropriate  official  of  the 
Department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

To  the  Department  of  Justice  or  other 
appropriate  federal  agencies  in 
defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public 
Health  Service  in  connection  with  such 
individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Legal  size  files  in  filing  cabinets. 

RETRIEV  ability: 

Retrieved  by  name  of  the  noh- 
Government  party,  whether  claimant, 
plaintiff,  or  alleged  debtor.  In  some 
instances,  these  records  are  retrievable 
by  cross  reference  to  index  cards, 
containing  name  of  the  party  involved 
and  the  subject  matter. 

SAFEGUARDS: 

Office  buildings  in  which  files  are 
kept  are  locked  after  the  close  of  the 
business  day.  These  files  are  only 
accessible  to  General  Counsel  staff. 


RETENTION  AND  DISPOSAL: 

The  records  are  maintained  for  an 
indefinite  duration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
system  policies  and  practices  outlined 
above  is: 

The  General  Counsel 

Department  of  Health  and  Human 
Services 

Office  of  the  General  Counsel 

Room  722A,  Humphrey  Building, 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201  • 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  addressed  to  the 
System  Manager.  An  individual  who 
requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6) 

Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]] 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  comes 
from  a  number  of  sources  including 
private  individuals,  private  and  public 
hospitals,  doctors,  law  enforcement 
agencies  and  officials,  private  attorneys, 
accident  reports,  third  parties,  claimants 
or  beneficiaries  and  their  relatives,  other 
Federal  agencies.  State  and  local 
governments,  agencies  and 
instrumentalities. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


Appendix 

Office  of  the  General  Counsel — 
Headquarters  Offices 
Department  of  Health  and  Human 
Services 

Humphrey  Building,  Room  722A 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 
Office  of  the  General  Counsel 
Regional  Attorney — Region  I 
Department  of  Health  and  Human 
Services 

John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 
Office  of  the  General  Counsel 
Regional  Attorney — Region  II 
Department  of  Health  and  Human 
Services 
Room  3914 
26  Federal  Plaza 
New  York,  New  York  10007 
Office  of  the  General  Counsel 
Regional  Attorney — Region  III 
Department  of  Health  and  Human 
Services 
P.O.  Box  13716 

Philadelphia,  Pennsylvania  19104 
Office  of  the  General  Counsel 
Regional  Attorney — Region  IV 
Department  of  Health  and  Human 
Services 
Suite  201 

101  Marietta  Tower 
Atlanta,  Georgia  30323 
Office  of  the  General  Counsel 
Regional  Attorney — Region  V 
Department  of  Health  and  Human 
Services 

300  South  Wacker  Drive 
18th  Floor 

Chicago,  Illinois  60606 
Office  of  the  General  Counsel 
Regional  Attorney — Region  VI 
Department  of  Health  and  Human 
Services 
Room  1330 

1200  Main  Tower  Building 
Dallas,  Texas  75202 
Office  of  the  General  Counsel 
Regional  Attorney — Region  VII 
Department  of  Health  and  Human  < 
Services 
Room  601 

601  East  12th  Street 
Kansas  City,  Missouri  64106 
Office  of  the  General  Counsel 
Regional  Attorney — Region  VIII 
Department  of  Health  and  Human 
Services 
Room  11443 
Federal  Office  Building 
19th  and  Stout  Streets 
Denver,  Colorado  80294 
Office  of  the  General  Counsel 
Regional  Attorney — Region  IX 
Department  of  Health  and  Human 
Services 
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50  Fulton  Street 

San  Francisco,  California  94102 

Office  of  the  General  Counsel 
Regional  Attorney — Region  X 
Department  of  Health  and  Human 
^rvices 

MS  624  Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

09-90-0064 

SYSTEM  name: 

Litigation  Files,  Administrative 
Complaints,  and  Adverse  Personnel 
Actions.  HHS/OS/OGC. 

SECURITY  classification: 

None. 

SYSTEM  location: 

See  Appendix  on  the  Administrative 
Claims  system,  09900062. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

The  individuals  on  whom  records  are 
maintained  in  this  system  are 
individuals  who  are  involved  in 
litigation  with  the  Department  or  the 
United  States  (regarding  matters  within 
the  jurisdiction  of  the  Department) 
either  as  plaintiffs  or  as  defendants  in 
both  civil  and  criminal  matters,  and 
individuals  who  either  file 
administrative  complaints  with  the 
Department  or  are  the  subjects  of 
administrative  complaints  initiated  by 
the  Department,  except  claims  which 
are  the  subjects  of  records  maintained  in 
the  Administrative  Claims  System, 
09900062. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
pertaining  to  the  subject  matter  of  the 
litigation,  administrative  complaint,  or 
adverse  personnel  action.  Such  records 
would  include  complaints,  litigation 
reports,  administrative  transcripts, 
various  litigation  documents, 
investigative  materials,  correspondence, 
briefs,  court  orders  and  judgments,  and 
in  cases  where  personal  injury  is 
involved,  principally  malpractice  cases, 
evaluations  by  physician  specialists 
(Public  Health  Service,  Armed  Forces, 
Institute  of  Pathology). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

The  authority  for  maintaining  this 
system  are  the  various  statutes, 
regulations,  rules  or  orders  pertaining  to 
the  subject  matter  of  the  litigation, 
administrative  complaint  or  adverse 
personnel  action,  (e.g..  Public  Health 
Service  Act,  Social  Security  Act,  Civil 
Rights  Act,  Federal  Food,  Drug  and 
Cosmetic  Act). 


PURPOSE(S): 

To  represent  the  Department  and  its 
components  in  court  cases  and 
administrative  proceedings. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  MCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
afreet  the  operations  of  the  department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,- 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  federal,  or  foreign,  charged  with 
the  responsibility  of  invetigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a 
federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
-  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 


the  issuance  of  a  license,  grant  or  other 
benefit.  , 

A  record  from  this  system  or  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  beneHt  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program' statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use  to  the  appropriate  agency, 
whether  state  or  local  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Where  the  appropriate  official  of  the 
Department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

To  the  Department  of  Justice  or  other 
appropriate  federal  agencies  in 
defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public 
Health  Service  in  connection  with  such 
individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  consist  of  legal  size 
files  stored  in  file  cabinets. 

retrievabiuty: 

These  records  are  retrievable  by  name 
of  the  plaintiff  or  the  first  plaintiff  if 
there  is  more  than  one,  or  by  the  name 
of  the  first  defendant  if  the  plaintiff  is 
the  United  States.  In  the  case  of  adverse 
personnel  actions,  records  are 
retrievable  by  name  of  the  individual 
involved. 
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SAFEGUARDS: 

Office  buildings  in  which  these 
records  are  maintained  are  locked  after 
the  close  of  the  business  day.  These 
records  are  only  accessible  by  General 
Counsel  staff. 

RETENTION  AND  DISPOSAL: 

These  records  are  maintained  for  an 
indefinite  duration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
system  policies  and  practices  outlined 
above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and 
Welfare 

Office  of  the  General  Counsel 

South  Portal  Building,  Room  722A 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  systems 
of  records  should  be  addressed  to  the 
System  Manager.  An  individual  who 
requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiHcation  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(’These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]) 
Federal  Register,  October  8, 1975,  page 
47410.), 

CONTACTING  RECORD  PROCEDURES: 

Contact  the  offlcial  at  the  address 
specified  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

The  information  for  this  system  is 
obtained  through  a  number  of  sources 
including  the  exchange  of  legal 
pleadings,  documents,  formal  and 
informal  discovery,  program  offices  and 
component  agencies,  private  attorneys. 
State  and  local  governments,  their 
agencies  and  instrumentalities,  and 


officers  of  other  Federal  agencies  and 
the  individuals  involved. 


Conflict  of  Interest — Standards  of 
Conduct  Records.  HHS/OS/OGC 


SYSTEM  LOCATION: 

See  appendix  on  the  Administrative 
Claims  system — 09900062. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Information  about  current  and  past 
HHS  employees  who  are  or  have  been 
the  subject  of  conflict  of  interest  or 
standards  of  conduct  inquiries  or 
determinations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include  information 
relating  to  acceptance  or  offer  of  gifts, 
entertainment  and  favors,  outside 
employment:  financial  interests:  use  of 
government  funds,  property  or  official 
information:  partisan  political  activity: 
or  other  matters  relating  to  ethical 
standards  of  conduct. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

18  U.S.C  202,  203,  205,  207,  208,  209: 
Executive  Order  11222:  and,  5  CFR 
735.104,  45  CFR  Part  73. 

PURPOSE(S): 

To  maintain  such  information  about 
employees  or  former  employees  of  the 
Department  who  have  been  the  subjects 
of  standards  of  conduct  or  conflict  of 
interest  inquiries. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  justice 
Department  has  agreed  to  represent 


such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  federal,  or  foreign  charged  with 
the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a 
federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  de(::ision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit, 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use  to  the  appropriate  agency. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0065 
SYSTEM  NAME: 


SECURITY  CLASSIFICATIONS: 

None. 
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whether  state  or  local  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Where  the  appropriate  official  of  the 
Department,  pursuant  to  the 
Department's  Freedom  of  information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

To  the  Department  of  Justice  or  other 
appropriate  federal  agencies  in 
defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public 
Health  Service  in  connection  with  such 
individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ASSESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  kept  in  legal  size 
files  in  filing  cabinets. 

retrievabiuty: 

These  records  are  retrievable  by  name 
in  most  cases.  In  some  instances,  these 
records  are  retrievable  by  cross 
reference  to  index  cards  containing  the 
name  of  the  party  involved  and  the 
subject  matter. 

safeguards: 

These  records  are  only  accessible  to 
General  Counsel  staff.  Office  buildings 
in  which  these  records  are  maintained 
are  locked  after  the  close  of  the  business 
day. 

RETENTION  AND  DISPOSAL.* 

The  records  are  maintained  for  as 
indefinite  duration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
systems  policies  and  practices  outlined 
above  is: 

The  General  Counsel; 

Department  of  Health  and  Human 
Services 

Office  of  the  General  Counsel 
Humphrey  Building,  Room  722A 
200  Independence  Ave.,  S.W, 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  these  system 
of  records  should  be  addressed  to  the 
System  Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 


specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)] 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

The  information  contained  in  this 
system  comes  from  the  individuals 
involved  and  from  appropriate 
Department  offlcials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-9(M)066 

SYSTEM  name: 

OGC-Attomey  Applicant  Files  HHS- 
OS-OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

See  Appendix  on  the  Administrative 
Claims  System— 09900062 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Attorney  Applicants  for 
positions  in  the  Office  of  the  General 
Counsel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  Attorney  Applicant  system 
consists  of  a  variety  of  records  relating 
to  persons  applying  for  attorney 
positions.  These  records  contain 
information  about  an  individual’s  birth 
date;  home  address;  telephone  number; 
social  security  number;  educational 
background  (e.g.,  law  schools  attended 
and  grades);  past  work  experience; 
writing  samples  furnished  on  request; 
recommendations  from  past  employers 
and  academic  officials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  3301  et  seq. 

PURPOSE(S) 

To  maintain  current  information 
concerning  individuals  interested  in 
employment  with  the  Office  of  General 
Counsel. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  offical 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  in 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders,  alphabetized  by  name,  and  in 
some  cases  the  records  are  separated  by 
individual  law  school  affiliation  and  by 
the  date  the  application  is  received.  In 
some  instances  records  are  located  in 
lockable  conserva-file  cabinets  and  in  a 
locked  secured  room  with  access  limited 
to  those  officials  whose  duties  require 
access.  In  other  instances  records  are 
maintained  in  file  rooms  or  with  other 
Office  of  the  General  Counsel  files. 

retrievabiuty: 

These  records  are  retrievable  by 
name. 

SAFEGUARDS: 

Access  is  limited  to  those  HHS 
officials  whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  retained  in  a 
current  system  for  one  year,  and  in  some 
instances  two  years,  after  which  time 
they  are  discarded. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
systems  policies  and  practices  outlined 
above  is: 

The  General  Counsel 

Department  of  Health  and  Human 
Services 

Office  of  the  General  Counsel 

Humphrey  Building,  Room  722A 

200  Independence  Avenue,  S.W. 
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Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Any  inquiries  reguarding  these 
systems  of  records  should  be 
addressed  to  the  System  Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being 
sought.  (These  access  procedures 
are  in  accordance  with  Department 
Regulations  (45  CFR,  Section 
5b.5(a)(2))  Federal  Register,  October 
8, 1975,  page  47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7] 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Information  is  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies  law  school  officals  and  past 
employers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0067 

SYSTEM  NAME: 

Invention  reports  submitted  to  the 
Department  of  Health  and  Human 
Services  by  its  employees,  grantees, 
fellowship  recipients,  and  contractors. 
HHS-OS-OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Office  of  the  General  Counsel 
Patent  Branch 

Westwood  Building — Room  5 AOS 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Department  employees,  investigators 
funded  under  HHS  research  grants, 
fellowship  awardees,  investigators 
funded  under  HHS  research  contracts. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Invention  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

45  CFR  Part  6-8. 


PURPOSE(S): 

To  maintain  the  information  and 
patent  records  for  the  entire 
Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Department  of  Justice  Claims  Section 
for  purpose  of  defending  the 
Government  in  litigation. 

Scientific  personnel,  both  in  this 
agency,  and  other  Government  agencies, 
and  in  non-Govemmental  organizations 
(such  as  Universities,  who  possess  the 
expertise  to  understand  the  invention 
and  evaluate  its  importance  as  a 
scientific  advance. 

Contract  patent  counsel  and  their 
employees  and  foreign  contract 
personnel  retained  by  the  Department 
for  patent  searching  and  prosecution  in 
both  the  United  States  and  foreign 
Patent  Offices 

All  other  Government  agencies  whom 
we  contact  reguarding  possible  use, 
interest  in,  or  ownership  rights  in  our 
inventions. 

Prospective  licensees  or  technology 
finders  who  may  further  make  the 
invention  available  to  the  public  through 
sale,  use  or  publication. 

Parties,  such  as  supervisors  of 
inventors,  whom  we  contact  to 
determine  ownership  rights,  and  those 
parties  contacting  us  to  determine  the 
Government’s  ownership. 

The  United  States  and  foreign  Patent 
Offices  for  our  filing  of  patent 
applications.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  ofHce  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  oftical 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  if  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent  « 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  kept  in  individual 
file  folders. 

retrievabiuty: 

Indexed  by  both  inventor's  name  and 
case  identification  number. 

safeguards: 

During  normal  business  hours  a 
member  of  the  staff  of  the  Patent  Section 
regulates  the  availability  of  the  files. 
During  evening  and  weekend  hours,  the 
building  is  closed,  with  a  guard  at  the 
front  entrance,  and  only  personnel 
authorized  to  be  in  the  building  are 
permitted  entry. 

RETENTION  AND  OISPOSAL: 

The  records  are  maintained  here  for 
the  life  of  any  patent  issued  (seventeen 
years),  for  seven  years  for  any  invention 
which  is  not  patented,  and  they  are  sent 
to  the  Federal  Records  Center  for 
retention  when  they  are  no  longer 
required  here. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Patent  Counsel 

Department  of  Health,  and  Human 
Services 

Westwood  Building-Room  5A03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

NOTIFICATION  PROCEDURE: 

An  individual  is  required  to  provide 
his  own  name  together  with  that  of  any 
other  individual  who  contributed  to  the 
making  of  an  invention,  on  which  the 
system  contains  a  record.  Any  inquiries 
regarding  these  systems  of  records 
should  be  addressed  to  the  System 
Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedure^. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 
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RECORD  SOURCE  CATEGORIES: 

The  information  comes  from  the 
inventors,  their  supervisors,  other 
scientists  with  expertise  in  the 
particular  area  of  the  invention, 
scientific  publications,  newspapers, 
contract  patent  counsel  who  have 
searched  and/or  prosecuted  the 
invention,  and  commercial 
organizations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0068 
SYSTEM  name: 

Federal  Private  Relief  Legislation. 
HHS/OS/OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

This  system  is  located  in  the: 

Division  of  Legislation 
Office  of  the  General  Counsel 
Office  of  the  Secretary 
Room  427  D,  Humphrey  Building 
Department  of  Health  and  Human 
Services 

200  Independence  Ave.,  S.W. 
Washington,  D.C.  20201 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Private  individuals,  groups,  or 
institutions  for  whom  a  United  States 
Congressman  or  Senator  has  introduced 
a  private  relief  bill. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Background  which  gives  rise  to  the 
individual's,  group’s  or  institution’s 
claim  for  private  relief  legislation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301:  OMB  Circular  A-19. 
PURPOSE(S): 

To  comply  with  Rev.  Stat.  sec.  102,  2 
U.S.C.  192. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  information  is  used  to  prepare 
reports  to  the  Congress,  most  commonly 
to  the  Judiciary  Committees  of  the 
Senate  and  the  House  of 
Representatives,  which  reports  are 
thereafter  made  available  to  the  public 
under  the  provisions  of  5  U.S.C.  552.  In 
connection  with  the  preparation  of  those 
reports,  the  information  contained  in 
this  system  of  records  will,  as  a  routine 
use  be  disclosed  to  officers  and 
employees  of  the  Office  of  Management 
and  Budget  in  connection  with  the 


review  of  private  relief  legislation  as  set 
forth  in  OMB  Circular  No.  A-19  at 
various  stages  of  the  legislative 
coordination  and  clearance  process  as 
set  forth  in  that  Circular,  and  may,  as  a 
routine  use,  be  disclosed  to  officers  or 
employees  of  agencies  (as  defined  in  5 
U.S.C.  551(i)  and  552(e)  other  than  the 
agency  that  maintains  the  record. 
Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  kept  in 
legal  size  filing  cabinets. 

retrievability: 

By  bill  number  using  card  systems 
maintained  by  name  and  by  subject. 

SAFEGUARDS: 

Immediate  access  to  these  records  are 
only  by  authorized  staff.  Building  is 
locked  at  close  of  business. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely  either  at  System 
Location  or  at  Federal  Record  Center 
where  files  are  sent  on  a  regular, 
predetermined  schedule. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

‘Chief,  Legislative  Reference  and 
Control  Service 

Division  of  Legislation 

Office  of  the  General  Counsel 

Department  of  Health  and  Human 
Services 

Room  427  D,  Humphrey  Building 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 


NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  the  records  in 
question  should  be  made  to  the  System 
Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
CThese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)] 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  comes 
from  the  principal  operating  components 
of  the- Department,  the  Public  Health 
Service  Agencies,  the  Education 
Agencies,  the  Office  of  the  Secretary, 
Congressional  Committees,  individual 
Congressmen  and  Senators,  and,  in' 
some  cases,  the  subject  individual, 
group,  or  institution. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0071 

SYSTEM  NAME: 

Social  Security  Code  Cards.  HHS/OS/ 
OGC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Office  of  the  Regional  Attorney 
Department  of  Health  and  Human 
Services 

19th  and  Stout  Streets 
Denver  Colorado  80294 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  referred  to  in  this  system 
are  Social  Security  claimants  or  wage- 
earners  who  have  been  the  subject  of 
Social  security  Precedent  opinions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  information  in  this  system 
consists  of  the  name  of  the  individual  on 
a  3x5  card  and  a  code  which  cross- 
references  to  the  location  of  the  actual 
opinion.  These  cards  are  separate  and 
distinct  from  the  digest  cards  which  are 
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distributed  nationally  by  the  Office  of 
the  General  Counsel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

44  U.S.C.  Section  3101. 

PURPOSE(S): 

To  enable  a  researcher  to  obtain  the 
appropriate  social  security  precedent 
opinion  which  may  be  cited  in 
subsequent  opinions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  subject  information  is  kept  on  3x5 
cards  which  are  kept  in  an  office  locked 
after  the  close  of  the  business  day.  The 
opinions  which  are  cross-referenced  by 
the  cards  are  kept  in  the  files  in  the 
same  office. 

retrievability: 

Retrievable  by  name.  These  cards  are 
used  to  enable  the  researcher  to  obtain 
the  appropriate  social  security 
precedent  opinion  which  may  then  be 
cited  in  subsequent  opinions  distributed 
within  OGC  and  SSA. 

SAFEGUARDS: 

Office  locked  at  the  close  of  the 
business  day. 

RETENTION  AND  DISPOSAL’ 

Retained  indefinitely  either  at  system 
location  or  at  Federal  Records  Center 
where  files  are  sent  on  a  regular 
predetermined  schedule. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  agency  official  responsible  for  the 
system  policies  and  practices  outlined 
above  is: 

Regional  Attorney 
Department  of  HHS 
19th  and  Stout  Streets 
Denver,  Colorado  80294 

NOTIFICATION  PROCEDURE: 

Any  inquiries  regarding  the  records  in 
question  should  be  made  at  the  above 
address  where  the  records  are  kept. 
Required  identifying  information  will  be 
in  keeping  with  Departmental 
requirements. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aJ(2]J 
Federal  Register,  October  8, 1975,  page 
47410.J 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

The  information  on  the  cards  is 
gleaned  from  precedent  opinions 
nationwide  as  well  as  those  issued  from 
Region  VIII. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

OfHce  of  Child  Support  Enforcement 
(OCSE) 

09-90-0074 

SYSTEM  NAME: 

Federal  Parent  Locator  System.  HHS 
OCSE. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Office  of  the  Child  Support 
Enforcement 

Department  of  Health  and  Human 
Services 

6110  Executive  Blvd. 

Rockville,  Md.  20852 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Records  are  maintained  on  parents 
being  sought  for  the  purpose  of 


establishing  or  enforcing  obligations 
against  such  a  parent. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  Absent  Parent.  Social 
Security  Number  (when  available).  Date 
of  Birth,  Place  of  Birth,  Mother's  maiden 
name,  father’s  full  name.  State  case 
identification  number,  local 
identification  number  (State  use  only). 
State  or  locality  originating  request,  date 
of  origination,  type  of  case  (AFDC,  non- 
AFDC  full  service,  non- AFDC  locate 
only),  type  of  military  service  (Army, 
Navy,  Marines,  Air  Force,  Coast  Guard, 
not  in  service),  retired  military  (yes  or 
no).  Veteran's  Benefits  (yes  or  no). 
Federal  employee  (yes  or  no),  recent 
employer’s  address,  known  alias  (last 
name  only),  date  requests  sent  to 
Federal  departments  (SSA,  IRS,  DOD, 
NPRC,  VA),  date  of  Federal 
departments’  responses,  and  indication 
of  the  type  of  information  received:  such 
as  last  home  or  employer  address  was 
returned,  and/or  a  Social  Security 
Number  was  returned  from  the  Social 
Security  Administration,  or  no  address 
information  was  returned.  The  actual 
information  returned  pursuant  to  a 
request  retained  in  a  separate  file  long 
enough  to  communicate  that  information 
to  the  State.  (See  Retention  and 
Disposal  section  below.) 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Public  Law  93-647. 

PURPOSE(S): 

Section  453(a)  of  the  Social  Security 
Act  required  the  Secretary  to  establish 
and  conduct  a  Parent  Locator  Service  to 
obtain  information  as  to  the 
whereabouts  of  any  absent  parent  when 
such  information  is  to  be  used  for 
establishing  or  enforcing  support 
obligations  against  such  absent  parent. 

ROUTINE  USES  OF  RECOROS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  Federal  Parent  Locator  Service 
will  use  the  records  maintained  in  the 
system  to:  (1)  Request  the  most  recent 
home  address  and/or  place  of 
employment  from  any  department, 
agency,  or  instrumentality  of  the  Federal 
Government  or  State  which  might  have 
such  records  in  its  Hies;  (2)  Provide  the 
most  recent  home  address,  most  recent 
place  of  employment,  and  Social 
Security  Number  to  the  appropriate  IV- 
D  agency  for  its  use  in  locating  absent 
parents  to  establish  or  enforce  a  child 
support  obligation. 
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POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

PSL  records  are  maintained  on  disk 
and  magnetic  tape,  and  hard  copy.  The 
record  is  defined  as  a  request  for 
address  information. 

retrievabiuty: 

System  records  can  be  accessed  by 
either  a  State  assigned  case 
identification  number  or  Social  Security 
Number. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

All  requests  must  be  certified  by  the 
State  IV-D  Agency  such  that:  (1)  they 
are  being  made  to  locate  an  absent 
parent  for  the  purpose  of  establishing 
paternity  or  securing  child  support  and 
for  no  other  purpose;  (2)  the  State  IV-D 
agency  has  in  effect  protective  measures 
to  safeguard  the  personal  information 
being  transferred  and  received  from  the 
Federal  Parent  Locator  Service;  and  (3) 
the  State  IV-D  agency  will  use  or 
disclose  this  information  for  the 
purposes  prescribed  in  45  CFR  302.70. 

All  personnel,  Federal  employees  and 
contractors,  are  required  to  take  a  non¬ 
disclosure  oath.  All  input  documents 
will  be  inventoried  and  accounted  for. 

All  inputs  and  outputs  will  be  stored  in 
a  locked  receptacle  in  a  locked  room. 

All  outputs  will  be  labeled  "For  Official 
Use  Only”  and  treated.accordingly. 
Operations  control  will  be  vested  under 
a  single  system  manager.  Every  State 
using  the  system  will  be  verified  via 
three  levels  of  user  ID’s.  All  data  files 
will  be  protected  by  unique  passwords 
and  security  codes.  Remote  users  have 
“read  only”  system  access  capabilities. 
They  cannot  read  any  master  file  or 
perform  any  other  function  on  the 
system.  The  system  complies  with  the 
security  measures  in  IPS  PUB  3  and  has 
been  reviewed  by  the  HHS  ADP 
Systems  Security  Task  Force. 

RETENTION  AND  DISPOSAL: 

Records  of  address  information 
provided  in  response  to  requests  from 
IV-D  agencies  are  maintained  only  long 
enough  to  communicate  them  to  the 
State.  After  this  time  they  are  destroyed. 
A  record  of  the  request  only  which 
includes  information  provided  by  the 
State,  Federal  agencies  contacted,  and 
an  indication  of  the  type  of  information 
so  returned  is  stored  on  a  history  tape 
and  hardcopy.  All  history  data  will  be 
retained  for  five  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Information  and 


Management  Systems  Division 
Office  of  Child  Support  Enforcement 
Department  of  Health  and  Human 
Services 

6110  Executive  Blvd. 

Rockville,  Md.  20852 

NOTIFICATION  PROCEDURE: 

Contact  the  system  manager  in  writing 
at  the  above  address  and  provide  your 
name  and  address.  Additional 
information,  such  as  your  Social 
Security  Number,  date  of  birth  or 
mother’s  maiden  name,  may  be 
requested  by  the  system  manager  in 
order  to  distinguish  between  individuals 
having  the  same  or  similar  names. 

RECORD  ACCESS  PROCEDURES: 

Same  as  above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  that  feel  the  information 
provided  through  the  above  procedures 
is  inaccurate  should  inform  the  Federal 
Parent  Locator  Service  at  the  address 
listed  for  Notification  Procedures.  The 
Federal  Parent  Locator  Service  will 
acknowledge  this  request  within  ten  (10) 
work  days  and  indicate  one  of  the 
following:  (a)  the  error  has  been 
corrected;  (b)  the  State  child  support 
agency  that  submitted  the  original 
information;  (c)  other  steps  the 
individual  must  follow  to  correct  the 
inaccuracy. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
departments,  agencies,  or 
instrumentalities  of  the  United  States  or 
of  any  State. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Office  of  Assistant  Secretary  for 
Planning  and  Evaluation  (OASP&E) 

09-90-0081 

SYSTEM  NAME: 

Michigan  Longitudial  Study  (also 
called  the  Panel  Study  of  Income 
Dynamics)  HHS/OS/ASPE. 

SECURITY  CLASSIFICATIONS: 

None. 

SYSTEM  LOCATION: 

Institute  for  Social  Research,  Survey 
Research  Center,  University  of 
Michigan,  Ann  Arbor,  Michigan  48106. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

A  national  sample  of  approximately 
6300  households  containing  about  18,000 
individuals  with  information  relating  to 
all  household  members. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  contractor  maintains  two 
separate  sets  of  files.  One  contains 
identifiable  information  necessary  to 
conduct  the  study.  The  second  contains 
the  data  the  study  was  designed  to 
collect. 

The  identifiable  information  is  a  list  of 
names,  addresses,  and  current  telephone 
numbers  of  heads  of  household  and  the 
names  of  other  family  members.  This 
file  also  contains  unique  identification 
numbers  used  to  link  this  year’s  non- 
individually  identified  data  with  similar 
data  from  past  years.  In  addition, 
because  we  pay  respondents  for  their 
participation  in  the  study,  we  keep 
certain  accounting  information  on  the 
file — a  record  of  the  issuance  and 
cancellation  of  a  check.  Heretofore, 
access  by  the  contractor  to  the 
identifiable  data  by  name  and  address 
has  been  only  in  check  a  report  by  a 
respondent  that  he  has  not  been  paid. 

Non-individually  identifiable 
information  includes  demographgic 
characteristics,  sources  and  amounts  of 
income,amount  and  kind  or  work 
education  of  household  head  and  other 
family  members,  changes  in  family 
composition  through  the  years, 
residential  mobility,  attitudes  toward 
self  and  work  and  life  style. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1110  of  the  Social  Security  Act 
and  section  232  of  the  community 
services  act. 

PURPOSE(S): 

The  Social  Security  Act,  revised  1978, 
Title  XI,  Section  1110  provides  the 
authority  for  maintenance  of  the  system. 
The  major  purpose  of  this  system  of 
records  is  to  provide  for  a  longitudinal 
study  of  income  dynamics  initiated  in 
1968.  The  study  traces  the  economic 
situation  of  families  and  individuals 
over  time,  particularly  low-income 
families  and  individuals.  Important 
objectives  are  to  determine  the  causes 
of  continuing  dependence  on  financial 
assistance  for  persons  in  poverty  and  to 
identify  factors  that  permit  families  and 
individuals  to  move  out  of  poverty.  This 
is  the  only  nationally  representative 
survey  following  the  same  families  and 
individuals  through  the  years  and 
providing  data  sutiable  for  analysis  of 
income  dynamics  and  movement  on  and 
off  of  income  transfer  programs.  Results 
of  this  study  are  used  extensively  by 
HHS  policy  staffs  for  welfare  reform 
issues.  Further,  the  data  are  widely 
disseminated  and  have  been  used  by 
many  orgaizations  including  the 
Departments  of  Labor  and  Agriculture 
and  the  General  Accounting  Office. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made: 

To  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM 

storage: 

Magnetic  tape  and  disk,  paper  and 
card  records. 

retrievabiuty: 

The  contractor  performs  linkage 
between  the  data  sets  through  a  number 
common  to  both  the  identified  data  and 
the  non-individually  identified  statistical 
data  for  purposes  of  validating  and 
matching  the  year-to-year  data. 

Hertofore,  except  for  checking  on  the 
payment  to  a  respondent,  linkage 
between  data  sets  is  always  from  the 
non-individually  identified  data  to  the 
identified  data  for  purposes  of 
validation  of  data  and  management  of 
data  collection. 

SAFEGUARDS: 

The  contractor  stores  coversheets 
containing  individual  identifiers 
separately  from  the  questionnaires  that 
contain  other  non-individually 
identifiable  information.  Magnetic  tapes 
that  contain  individually  identifiable 
information  are  stored  in  a  locked  safe, 
and  the  cover  sheets  are  stored  in 
locked  file  cabinets  in  a  limited  access 
area.  Magnetic  data  are  further 
protected  by  special  account  numbers 
and  passwords. 

The  contractor  conforms  to  the 
Department’s  ADP  Systems  Manual. 
“Part  6,  ADP  Systems  Security.”  Access 
to  the  numbers  associated  with  the 
identifiable  data  and  the  non- 
individually  identified  statistical  data 
(which  could  be  used  to  link  the 
identibable  data — a  list  of  names, 
addresses,  and  telephone  numbers — 
with  the  data  collected  on  the 
questionnaires)  is  subject  to  the  specific 
approval  of  the  Project  Director  at  the 
Institute  for  Social  Research. 

Institute  for  Social  Research:  Non- 
individually  identifiable  data  are  used 
for  statistical  analysis  of  changes  in 
economic  status  through  time. 

Additional  research  topics  include,  but 
are  not  limited  to,  residential  mobility, 
family  breakup,  labor  supply,  and  the 
effects  of  government  programs. 

Information  with  individual  identifiers 
is  used  to  validate  data  and  to  locate 
respondents  from  year-to-year.  These 
uses  are  performed  only  by  persons 


employed  by  the  Institute  for  Social 
Research  and  then  only  on  a  “need  to 
know”  basis.  The  data  without  personal 
identifiers  is  available  to  any  member  of 
the  public  or  to  any  agency  of 
government. 

Assistant  Secretary  for  Planning  and 
Evaluation:  The  Office  of  the  Assistant 
Secretary  for  Planning  and  Evaluation 
conducts  analysis  of  non-individually 
identifiable  data  similar  to  those 
conducted  by  the  institute  for  Social 
Research. 

The  government  project  monitor  may 
have  access  to  the  identifiable  records 
only  to  monitor  the  contractor’s 
performance  of  the  study. 

RETENTION  AND  DISPOSAL: 

It  is  anticipated  that  the  cover  sheets 
and  magnetic  files  that  contain 
individually  identifiable  information  will 
be  destroyed  by  shredding  or 
degaussing  three  years  after  field  work 
on  this  study  ceases  or  at  such  time  as  it 
is  determined  that  no  further  validation 
of  the  data  will  be  undertaken. 

There  are  no  plans  for  the  destruction 
of  the  non-individually  identifiable 
statistical  data  that  have  been  collected 
on  respondents  over  the  life  of  this 
study. 

SYSTEM  AMANGER(S)  AND  ADDRESS: 

Assistant  Secretary  for  Planning  and 
Evaluation,  U.S.  Department  of  Health 
and  Human  Services,  200  Independence 
Avenue,  SW,  Wahsington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Dr.  James  N.  Morgan,  Institute  for 
Social  Research,  University  of  Michigan, 
Ann  Arbor,  Michigan  48106. 

An  individual  requesting  notice  as  to 
whether  the  system  of  records  contains 
information  pertaining  to  him  or  her 
should  write  to  the  Institute  for  Social 
Research  project  director  at  the  above 
address,  indicating  his  or  her  full  name, 
current  address  and  other  addresses 
used  since  December  31, 1967. 

RECORD  ACCESS  PROCEDURES: 

Individuals  who,  through  the 
notification  procedure  set  out  above, 
have  established  that  the  system  of 
records  contains  information  pertaining 
to  them  may  inspect  and  copy  those 
portions  of  the  records  pertaining  to 
them  at  the  Institute  for  Social  Research 
project  officer’s  place  of  business,  or  the 
project  officer  will  establish  a  date  after 
which  the  record  will  be  available  at  a 
place  requested  by  the  individual. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  project  officer  at  the 
Institute  for  Social  Research,  reasonably 
identify  the  record,  specify  the 


information  being  contested,  and  supply 
the  correct  information. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  either  from 
telephone  or  face-to-face  interviews 
each  year  since  1968. 

09-90-0082 

SYSTEM  name: 

Pennhurst  Longitudinal  Study  (also 
called  the  Longitudinal  Study  of  the 
Court  Ordered  Deinstitutionalization  of 
Pennhurst),  HHS/OS/ASPE. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Temple  University,  Developmental 
Disabilities  Center,  963  Ritter  Hall 
Annex,  Philadelphia,  Pennsylvania 
19122. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Approximately  1,260  respondents 
including:  450  community  residents  of 
the  Southeastern  Region  of 
Pennsylvania,  750  family  members  of  the 
retarded  residents  of  Pennhurst  State 
Center,  and  60  retarded  residents  of 
Peimhurst  State  Center. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  contractor  maintains  two 
separate  sets  of  files.  One  contains 
identifiable  information  necessary  to 
conduct  the  study.  The  second  contains 
the  data  the  study  was  designed  to 
collect. 

The  identifiable  information  is  a  list  of 
names,  addresses,  and  current  telephone 
numbers  of  respondents  where 
necessary.  This  file  also  contains  unique 
identification  numbers  used  to  link  this 
year’s  non-individually  identified  data 
with  similar  data  from  past  years.  Non- 
individually  identified  information 
includes:  demographic  characteristics, 
data  on  the  communities’  reactions  to 
their  new  mentally  retarded  neighbors, 
the  attitudes  of  the  parents  of  the 
mentally  retarded  residents  of  Pennhurst 
toward  the  court-ordered  closing  of  a 
long-term  institution  and  the  impact  of 
the  Court  Order  on  the  residents  in 
terms  of  the  individuals’  satisfaction 
both  in  the  institution  and  later  in  the 
alternative  community  living 
arrangement. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  232  of  the  Community 
Services  Act  of  1974  and  Section  1110  of 
the  Social  Security  Act. 
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PURPOSE(S): 

The  Social  Security  Act,  revised  1978, 
Title  XI,  Section  1110  provides  the 
authority  for  this  system.  The  major 
purpose  for  this  system  of  records  is  to 
provide  a  longitudinal  study  of  the  Court 
Ordered  community  placement  of  the 
severely  retarded  residents  of  Pennhurst 
Institution  in  Pennsylvania.  Because 
other  communities  may  seek  legal 
alternatives  to  institutionalization  of  the 
mentally  retarded  and  use  the  Pennhurst 
experience  as  a  model,  HHS  has  funded 
this  study  to  measure  the  costs  for 
establishing  a  comprehensive 
community  service-delivery  system  for 
large  numbers  of  severely  mentally 
retarded  persons.  Also  studied  is  the 
impact  that  such  a  relocation  has  on  the 
mentally  retarded  persons,  their  families 
and  the  community.  Major  users  of  the 
resulting  information  are  HHS  long- 
term-care  programs  channeling 
institutionalized  persons  into  their 
communities  and  state,  county  and  other 
local  governments  responsible  for 
providing  medical  and  social  services  to 
the  mentally  retarded  as  well  as 
providers  of  such  services  and  the 
judicial  system. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  ofhce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape  and  disc,  paper  and 
card  records. 

retrievabiuty: 

The  contractor  performs  linkage 
between  the  data  sets  through  a  number 
common  to  both  the  identified  data  and 
the  non-individually  identified  statistical 
data  for  purposes  of  validating  and 
linking  the  year  to  year  data. 

safeguards: 

The  contractor  stores  cover  sheets 
containing  individual  identifies 
separately  from  the  questionnaires  that 
contain  other  non-individually  identified 
information.  Magnetic  tapes  that  contain 
non-individually  identified  information 
are  stored  in  a  locked  safe,  and  the 
cover  sheets  are  stored  in  locked  file 
cabinets  in  a  limited  access  area. 
Magnetic  data  are  further  protected  by 
special  account  numbers  and 
passwords. 


The  contractor  conforms  to  the 
Department’s  ADP  Systems  Manual, 

“Part  6,  ADP  System  Security.”  Access 
to  the  numbers  associated  with  the 
identifiable  data  and  the  non- 
individually  identified  statistical  data 
(which  could  be  used  to  link  the 
identifiable  data — a  list  of  names, 
addresses,  and  telephone  numbers — 
with  the  data  collected  on  the 
questionnaires)  is  subject  to  the  speciBc 
approval  of  the  Project  Director  at 
Temple  University. 

Temple  University:  Non-individually 
identifiable  data  are  used  for  analysis  of 
the  communities’  reactions  to  their  new 
mentally  retarded  neighbors,  the 
attitudes  of  the  parents  of  the  mentally 
retarded  residents  of  Pennsylvania 
toward  the  court-ordered  closing  of  a 
long-term  institution  and  the  impact  of 
the  Order  on  the  residents  in  terms  of 
the  individuals’  satisfaction  both  in  the 
institution  and  later  in  the  alternative 
community  living  arrangement. 

Temple  University  uses  information 
with  individual  identiflers  to  validate 
data  and  to  locate  respondents  from 
year  to  year.  Only  persons  at  Temple 
University  perform  these  analyses  and 
then  only  on  a  “need  to  know”  basis. 

The  data  without  personal  identifiers  is 
available  to  any  member  of  the  public  or 
to  any  agency  of  government. 

Assistant  Secretary  for  Planning  and 
Evaluation:  The  Office  of  the  Assistant 
Secretary  for  Planning  and  Evaluation 
conducts  analyses  of  non-individually 
identifiable  data  similar  to  those 
conducted  by  Temple  University. 

The  government  project  monitor  may 
have  access  to  the  identified  data  only 
to  monitor  the  contractor’s  performance 
of  the  study. 

RETENTION  AND  DISPOSAU 

It  is  anticipated  that  the  cover  sheets 
that  contain  individually  identifiable 
information  will  be  destroyed  by 
shredding  or  erasing  three  years  after 
field  work  on  this  study  ceases  or  at 
such  time  as  it  is  determined  that  no 
further  validation  of  the  data  will  be 
undertaken.  There  are  no  plans  for  the 
destruction  of  the  non-individually 
identifiable  statistical  data  that  have 
been  collected  on  respondents  over  the 
life  of  this  study. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Secretary  for  Planning  and 
Evaluation,  U.S.  Department  of  Health 
and  Human  Services,  200  Independence 
Avenue,  S.W.,  Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Research  Director,  Temple  University, 
Developmental  Disabilities  Center,  963 


Ritter  Hall  Annex,  Philadelphia, 
Pennsylvania  19122. 

An  individual  requesting  notice  as  to 
whether  the  system  of  records  contains 
information  pertaining  to  him  or  her 
should  write  to  the  temple  University 
project  director  at  the  above  address, 
indicating  his  or  her  full  name  and 
address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  who  have  established  that 
the  system  of  records  contains 
information  pertaining  to  them  may 
inspect  and  copy  those  portions  of  the 
records  pertaining  to  them  at  the  Temple 
University  project  officer’s  place  of 
business,  or  the  project  officer  will 
establish  a  date  after  which  the  records 
will  be  available  at  a  place  requested  by 
the  individual. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  project  officer  at  Temple, 
reasonably  identify  the  record,  specify 
the  information  being  contested,  and 
supply  the  correct  information. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  either  from 
telephone  or  face-to-face  interviews 
with  the  respondents  each  year. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Office  of  Refugee  Resettlement  (ORR) 
09-90-0083 

SYSTEM  name: 

Indochina  Refugee  and  Sponsor 
System  (Indochina  Refugee  Task  Force) 
VOLAG  Billing  and  Validation  System, 
Refugee  Financial  Assistance  System 
HHS  OS  Office  of  Refugee  Resettlement 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Switzer  Bldg.,  Rm  1229,  HHS  OS 
Office  of  Refugee  Resettlement  330 
C.  St.,  S.W. 

Washington,  D.C.  20201 
and  at  HHS/SSA/ODD  Operations 
Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  are  refugees  from 
Indochina  as  defined  in  the  authorizing 
legislation  and  individuals  and 
voluntary  resettlement  agencies 
(VOLAGS)  who  have  sponsored 
refugees. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  addresses  of  individuals 
and  voluntary  resettlement  agencies 
(VOLAGS)  who  sponsored  refugees. 
Names  of  refugees,  resettlement  camp 
ID  Numbers,  INS  Alien  Number,  Age. 

Sex,  English-speaking  capability. 
Education,  Occupational  skills.  Health 
status,  and  Administrative  data  (e.g., 
arrival  date,  camp  assignment,  camp 
departure  date,  destination).  VOLAG 
building  and  validation  data  and  HHS 
refugee  financial  assistance  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

The  Refugee  Act  of  1980  (PL  96-212) 

purposes: 

Required  for  administration  of 
program  and  to  meet  statutory  reporting 
requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made: 

To  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  federal,  or  foreign,  charged  with 
the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule  regulation  or  order  issued 
pursuant  thereto. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a 
federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 


response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter.  — 

In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use  to  the  appropriate  agency, 
whether  state  or  local  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subponea  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

Where  the  appropriate  official  of  the 
Department,  pursuant  to  the 
Department’s  Freedom  of  Information 
Regulation  determines  that  it  is  in  the 
public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

The  Department  contemplates  that  it 
will  contract  with  a  private  firm  for  the 
purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

In  the  event  of  litigation  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 


Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in 
electromagnetic  form  (disk  and  tape)  in 
a  dedicated  IBM  370/165  computer 
located  at: 

HHS/SSA/ODD,  Operations  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Hard  copy  (printouts)  are  maintained 
at: 

HHS/OS/Office  of  Refugee 
Resettlement, 

Switzer  Bldg.  Rm  1229 
330  C.  St.,  S.W. 

Washington,  D.C.  20201 
Dept,  of  State,  R/POAR 
SA-2,  Rm  500 
515  22nd  St.,  N.W. 

Washington,  D.C.  20520 

Red  Cross  Refugee  Locator  Service 

4th  Floor 

18th  and  D  Sts.,  N.W. 

Washington,  D.C. 

retrievabiuty: 

Records  concerning  refugees  are 
indexed  by  name  and  cross  indexed  by 
A  (Alien)  number.  Records  are  available 
to  HHS  on  a  need  to  know  basis  above. 
Hardcopy  and  folders  are  maintained  in 
limited  access  space.  Director  access  to 
the  computer  site  is  restricted  to 
authorized  operating  personnel. 

RETENTION  AND  DISPOSAL: 

HHSvYill  maintain  the  automated 
records  for  10  years  from  date  of 
creation,  then  offer  them  to  National 
Archives.  Printed  records  are  destroyed  \ 
when  updated  information  received. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director, 

Office  of  Refugee  Resettlement 
Donohoe  Building — Room  1124 
Dept,  of  Health  and  Human  Services 
Switzer  Bldg.,  Rm  1229 
330  C  St.  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

System  Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
These  access  procedures  are  in 
accordance  with  HHS  Regulations,  45 
CFR,  Section. 
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CONTESTING  RECORD  PROCEDURES: 

Write  the  system  manager  at  the 
address  specified  above  and  reasonably 
identify  the  record  and  specify  the 
information  contested.  These  procedures 
are  in  accordance  with  DHHS 
Regulations,  45  CFR,  Section  5b. 

RECORD  SOURCE  CATEGORIES: 

Department  of  State, 

Intergovernmental  Committee  for 
European  Migration  (ICEM),  national 
voluntary  resettlement  agencies,  Inter- 
Agency  Task  Force  (through  Dec.  31, 
1975),  State  welfare  agencies. 
Immigration  and  Naturalization  Service. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0084 

SYSTEM  name: 

Cuban  Refugee  Registration  Records. 
HHS  OS/Office  Refugee  Resettlement 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

U.S.  Cuban  Refugee  Emergency 
Center 

747  Ponce  de  Leon  Boulevard 
Miami,  Florida  33134 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Cuban  refugees  who,  on  their  own 
initiative,  have  registered  at  the  Cuban 
Refugee  Emergency  Center  in  order  to 
qualify  for  Federal  benefits  under  the 
Cuban  Refugee  Program.  (Registration  is 
not  required.) 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  names  of  family  members, 
places  and  dates  of  birth,  occupation, 
and  related  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Refugee  Act  of  1980  (PL  96-212). 

PURPOSE(S): 

Required  for  administration  of 
program  and  to  meet  statutory  reporting 
requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

1.  Voluntary  resettlement  agencies 
working  under  contract  with  Federal 
Government  in  connection  with  possible 
resettlement  of  refugees  from  Miami  to 
other  locations. 

2.  Florida  Division  of  Family  Services, 
to  verify  eligibility  of  refugee  to  apply 
for  Cuban  refugee  assistance. 

3.  State  welfare,  health,  or  social 
services  agencies  to  verify  eligibility 


under  Cuban  Refugee  Program  and  to 
enable  State  to  claim  Federal 
reimbursement  for  assistance  provided. 

4.  HHS  Regional  Offices  in  order  to 
provide  information  to  State  agencies. 

5.  Federal  law  enforcement  and 
security  agencies,  including  the  Federal 
Bureau  of  Investigation  and  the 
Immigration  and  Naturalization  Service, 
when  requested. 

6.  Courts,  when  subpoenaed. 

7.  Statistical  research  and  reporting, 
provided  the  record  will  be  used  solely 
as  a  statistical  research  or  reporting 
record  and  is  to  be  transferred  in  a  form 
that  is  not  individually  identifiable. 

8.  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

9.  Disclosure  may  be  made  to  a 
Congressional  Office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  Office  made  at 
the  request  of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  punched  card. 

RETRIEVABIUTY: 

Name,  Center  file  number,  alien 
registration  number. 

SAFEGUARDS: 

Locked  areas,  access  only  by  record 
and  data  processing  personnel  to  record 
areas,  or  accompanied  by  such 
personnel;  guard  service  during  non¬ 
office  hours. 

RETENTION  AND  DISPOSAL: 

Records  will  be  maintained 
permanently  for  the  duration  of  the 
Program. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Miami  Operations 

Cuban  Refugee  Program 

P.O.  Box  340188 

Miami,  Florida  33134 


NOTIFICATION  PROCEDURE: 

Contact  the  official  above  under 
System  Manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  above.  Requesters  should 
also  reasonably  specify  the  contents 
being  sought.  These  access  procedures 
are  in  accordance  with  DHHS 
Regulations,  45  CFR,  Section  5b. 

CONTESTING  RECORD  PROCEDURES: 

Same  as  above.  Requesters  should 
also  reasonably  specify  the  information 
being  contested.  These  procedures  in 
accordance  with  Regulations,  45  CFR, 
Section  5b. 

RECORD  SOURCE  CATEGORIES: 

Individual  who  is  subject  of  record. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Region  I,  Administrative  Support  Center 
(ASC) 

09-90-0075 

SYSTEM  NAME: 

MBTA  Prepaid  Pass  Program 
Participants.  HHS  ROl-ARD. 

SECURITY  classification: 

None. 

SYSTEM  location: 

HHS  Office  of  Director  for 
Administrative  Support  Center 
Room  2411,  JFK  Federal  Building 
Boston,  Massachusetts  02203 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  HHS  employee  who  is 
participating  in  the  MBTA  Pass  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Department,  SSN,  Credit  Union 
Account  Number,  Type  of  Plan,  and 
signature  of  Employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  011491. 

PURPOSE(S): 

To  promote  employee  participation  in 
the  President’s  Energy  Program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

(a)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual;  and 

(b)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
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her  official  capacity:  (b)  the  United  systems  exempted  from  certain 

States  where  the  Department  determines  provisions  of  the  act: 

that  the  claim,  if  successful,  is  likely  to  None. 

directly  affect  the  operations  of  the  Ifr  doc.  80-34911  Filed  12-19-80;  ms  am] 

Department  or  any  of  its  components;  or  billing  code  4iio-i2-m 

(c)  any  Department  employee  in  his  or 

her  individual  capacity  where  the 

Justice  Department  has  agreed  to 

represent  such  employee,  the 

Department  may  disclose  such  records 

as  it  deems  desirable  or  necessary  to  the 

Department  of  Justice  to  enable  that 

Department  to  present  an  effective 

defense,  provided  such  disclosure  is 

compatible  with  the  purpose  for  which 

the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 

RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

3x5  cards  in  file  box. 

retrievabiuty: 

By  name. 

safeguards: 

Office  doors  locked  during  non¬ 
working  hours. 

RETENTION  AND  DISPOSAL: 

Kept  as  long  as  employee  is  a 
participant  in  the  Program.  Cancellation 
cards  are  kept  for  six  months  after 
month  cancelled;  then  destroyed.  - 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Secretary  to  Director  for 
Administrative  Support  Center  HHS, 

Room  2411,  JFK  Federal  Building, 

Boston,  Massachusetts  02203. 

NOTIFICATION  PROCEDURE: 

Address:  Same  as  above.  Identifying 
Information:  Name,  Social  Security 
Number  (on  a  purely  voluntary  basis). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 

Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 

(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 

Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.7) 

Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Supplied  by  employee. 
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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Office  of  the  Assistant  Secretary  for 
Personnel  Administration 

Privacy  Act  of  1974;  Systems  of 
Records,  Annual  Publication 

agency:  Department  of  Health  and 
Human  Services  (HHS),  Office  of  the 
Secretary  (OS),  Office  of  the  Assistant 
Secretary  for  Personnel  Administration 
(OASPER). 

action:  Annual  publication  of  personnel 
record  system  notices. 

summary:  5  U.S.C.  552a(e}(4)  requires 
that  agencies  annually  publish  notices  in 
the  Federal  Register  to  indicate  the 
existence  and  character  of  any  systems 
of  records  which  they  maintain.  The 
following  notices  are  published  to  meet 
this  requirement  with  respect  to  certain 
systems  of  records  which  HHS 
maintains  on  its  past,  present  and 
prospective  employees. 

SUPPLEMENTARY  INFORMATION:  The 
following  personnel  record  system 
notices  do  not  contain  any  material 
which  would  require  a  new  or  altered 
system  report  or  any  new  routine  uses. 
However,  a  number  of  modifications 
have  been  made  to  them  for  the  purpose 
of  completeness,  clarity,  timeliness,  and 
correctness.  First,  a  “Purpose(s)”  section 
has  been  added  to  each  of  the  notices. 
Included  in  this  section  is  an  indication 
whether  the  described  system  is  an 
“umbrella”  system,  that  is,  one  that 
involves  a  number  of  types  of  records  in 
a  single  location,  one  type  of  record  in  a 
number  of  locations,  or  a  number  of 
types  of  records  in  a  number  of 
locations.  Second,  where  as  in  the  past 
these  notices  have  referred  to  routine 
uses  in  Appendix  B  of  the  Departmental 
Privacy  Act  Regulations  (45  CFR  Part 
5b)  by  number,  the  whole  text  of  these 
routine  uses  are  now  published  in  each 
notice  where  appropriate.  Third,  the 
System  Name  for  System  Number  09- 
90-0014  has  been  changed  to  make  it 
clear  that  this  system  includes  records 
that  are  also  covered  under  the  Office  of 
Personnel  Management’s  OPM/GOVT- 
2,  “Grievance  Records”  system  notice, 
which  is  to  be  deleted  by  OPM.  Fourth, 
references  to  the  Department  of  Health, 
Education,  and  Welfare  (HEW)  have 
been  replaced  with  references  to  HHS. 
Finally,  changes  were  made  to  reflect 
current  organizational  designations  and 
locations. 


Dated:  November  25, 1980. 

Thomas  S.  McFee, 

Assistant  Secretary  for  Personnel 
Administration. 

TABLE  OF  CONTENTS 

SYSTEM  NUMBER  AND  SYSTEM  NAME: 

*09-90-0002 — Investigatory  Material 
Compiled  for  Security  and  Suitability 
Purposes,  HHS/OS/ASPER 
*09-90-0006 — Applicants  for 
Employment  Records,  HHS/OS/ 
ASPER 

*09-90-0007 — Complaints  and  Inquiries 
Records — Miscellaneous,  HHS/OS/ 
ASPER 

*09-90-0008 — Conflict  of  Interest 
Records,  HHS/OS/ASPER 
*09-90-0009 — Discrimination 
Complaints  Records,  HHS/OS/ASPER 
*09-90-0010 — Employee  Alcoholism, 
Drug  Abuse  and  Emotional  Problem 
Counseling  and  Referral  Records, 
HHS/OS/ASPER 
*09-90-0011 — Employee  Appraisal 
Program  Records,  HHS/OS/ASPER 
*09-90-0012 — Executive  Development 
Records,  HHS/OS/ASPER 
*09-90-0013 — Federal  Employees 
Occupational  Health  Program 
Records,  HHS/OS/ASPER 
*09-90-0014 — Grievances  Filed  Under 
Part  771  of  5  C.F.R.,  HHS/OS/ASPER 
*09-90-0015 — Grievance  Records  Filed 
Under  Procedures  Established  by 
Labor-Management  Negotiations, 
HHS/OS/ASPER 
*09-90-0016 — HHS  Motor  Vehicle 
Operator  Records,  HHS/OS/ASPER 
*09-90-0017 — Pay,  Leave  and 
Attendance  Records,  HHS/OS/ 
ASPER 

*09-90-0018 — Personnel  Records  in 
Operating  Offices,  HHS/OS/ASPER 
*09-90-0019 — Special  Employment 
Program  Records,  HHS/OS/ASPER 
*09-90-0020 — Suitability  for 
Employment  Records,  HHS/OS/ 
ASPER 

*09-90-0021 — Training  Management 
Information  System,  HHS/OS/ASPER 
*09-90-0022 — Volunteer  EEO  Support 
Personnel  Records,  HHS/OS/ASPER 
*09-90-0036 — Employee  Suggestion 
Program  Records,  HHS/OS/ASPER 
*09-90-0059 — Federal  Advisory 
Committee  Membership  Files,  HHS/ 
OS/ASPER 

*09-90-0069 — Unfair  Labor  Practice 
Records,  HHS/OS/ASPER 
‘Systems  are  Department-wide  with 
Office  of  the  Secretary  policy 
guidance  but  with  local  operational 
control. 

09-90-0002 

SYSTEM  NAME: 

Investigatory  Material  Compiled  for 
Security  and  Suitability  Purposes,  HHS/ 
OS/ASPER. 


SECURITY  classification: 

None  for  the  system:  however,  a 
portion  of  the  records  within  the  system 
are  classified  at  the  level  of 
Confidential,  Secret,  and  Top  Secret. 

SYSTEM  LOCATION: 

Division  of  Personnel  Investigations 

Room  523B,  Humphrey  Building 

U.S.  Department  of  Health  and 
Human  Services 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Regional  Federal  Record  Center 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Applicants,  former  employees  and 
others  doing  business  with  the 
Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Security  investigations  case  index 
card  file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Orders  10450  and  11652. 

PURPOSE(S): 

Records  in  this  system  are  maintained 
to  assist  the  Secretary  and  other 
responsible  officials  in  determining 
whether  the  appointment  and  retention 
of  HHS  employees  is  clearly  consistent 
with  the  national  security  and  whether 
they  are  otherwise  suitable  for 
employment.  This  system  contains 
records  of  applicants  to  and  employees 
of  each  Department  component.  See  also 
“Retrievability”  below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  may  be  used  as  follows: 

(1)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
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concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(3)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(4)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(5)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

The  records  are  maintained  in 
security  type  vaults  or  safes  or  lock  bar 
file  cabinets  with  manipulation  proof 
combination  locks. 


retrievability: 

The  records  are  alphabetically 
indexed  by  name  and  date  of  birth  of 
the  individual  subject  of  the  file  or  by 
cross  reference  to  another  file.  Access 
within  HHS  is  limited  to  the  Secretary, 
and  on  a  need-to-know  basis  to  other 
officials  having  program  management 
responsibility. 

safeguards: 

Direct  access  is  restricted  to 
authorized  Division  of  Personnel 
Investigation  staff.  Access  to  the  safes 
in  which  the  records  are  stored  is 
limited  to  those  Division  of  Personnel 
Investigation  employees  with 
appropriate  security  clearances  and  the 
lock  combination. 

RETENTION  AND  DISPOSAL: 

Security  investigative  records  on 
individuals  who  occupy  sensitive 
positions  are  maintained  during  the  term 
of  their  employment.  Other  security 
investigative  records  are  maintained  for 
ten  years  if  subject  to  EO  10450.  All 
other  files  are  destroyed  after  three 
years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Personnel 
Investigation 

Room  523B,  Humphrey  Bldg. 

U.S.  Department  of  Health  and 
Human  Services 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

System  Manager  for  general  inquiries, 
include  name,  date  of  birth,  and 
employment  or  other  affiliation  with  the 
Department. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(■These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(aJ(2)) 
Federal  Register,  October  8, 1975,  page 
47410.J 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Federal,  state  or  local  agencies 
maintaining  civil,  criminal,  suitability,  or 
other  relevant  enforcement  information 


or  other  pertinent  information, 
correspondence  and  material  or  data 
obtained  during  the  course  of  the 
conduct  of  the  investigations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

Individuals  will  be  provided 
information  from  this  record  system 
except  when  in  accordance  with  the 
provisions  of  5  U.S.C.  552a(k)(5):  1. 
disclosure  of  such  information  would 
reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or  2.  if  the 
information  was  obtained  prior  to 
September  27, 1975,  disclosure  of  such 
information  would  reveal  the  identity  of 
a  source  who  provided  information 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence  (45  CFR  5b.ll). 

09-90-0006 

SYSTEM  name: 

Applicants  for  Employment  Records, 
HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

This  system  is  located  in  personnel 
offices  and  other  offices  of  the 
Department  authorized  to  receive 
applications  for  employment.  See 
Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  have  applied  for  Federal 
employment  or  are  employed  in  the 
Federal  service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
relating  to  the  education  and  training; 
employment  history  and  earnings; 
appraisal  of  past  performance; 
convictions  and  offenses  againt  the  law; 
results  of  written  tests;  appraisal  of 
potential;  honors,  awards  or  fellowships; 
military  service:  veteran  preference, 
birthplace;  birth  date;  social  security 
number;  and  home  address  of  persons 
who  have  applied  for  Federal 
employment  or  are  employed  in  the 
Federal  service  and  correspondence 
related  thereto.  These  records  may  also 
include  information  concerning  the  date 
of  application,  qualification  status, 
employment  consideration,  priority 
grouping,  and  other  information  relating 
to  the  consideration  of  the  individual  for 
employment. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3301,  3302,  Executive 
Order  10577. 

PURPOSE(S): 

Records  in  this  system  are  used  to 
determine  individuals’  eligibility  and 
evaluate  their  qualifications  for 
placement  in  positions  within  the 
Department.  These  records  are 
maintained  in  each  component  of  the 
Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  may  be  used:  (1)  to 
respond  to  requests  for  information  from 
the  Office  of  Personnel  Management, 
Members  of  Congress,  or  other  inquiries 
from  outside  the  Department,  to  the 
extent  their  request  is  compatible  with 
the  purpose  for  which  the  records  are 
maintained. 

(2)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(3)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

(4)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(5)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 


maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(6J  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(7)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(8)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(9)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  RETAINING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM  ACCESSING 

storage: 

Records  are  maintained  on  magnetic 
tapes,  discs,  drums,  punched  cards, 
microfiche,  cards  lists,  and  forms. 

retrievabiuty: 

Records  are  indexed  by  any 
combination  of  name,  birth  date,  social 
security  number  and  identification 
number. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  the 
applicant  is  selected  for  a  position,  or 
for  two  years.  After  the  applicant  is 
selected  for  a  position,  the  records  are 
filed  in  the  Official  Personnel  Folder 
which  is  retained  until  the  employee 
leaves  the  Department.  If  the  applicant 
is  not  selected  for  a  position  within  two 
years,  the  records  are  destroyed.  (See 
HHS  Personnel  Instruction  293-1,  Exhibit 
X293-1-1,  item  15.) 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  of  the  Department. 
See  Appendix  1. 

NOTIFICATION  PROCEDURE: 

Personnel  office  to  which  application 
is  made  (see  Appendix  1).  Individual 
should  provide  name,  date  of  birth, 
social  security  number,  approximate 
date  of  record  and  title  of  position  for 
which  application  was  made. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  to  whom  it 
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applies,  is  derived  from  information  he 
or  she  supplied;  or  is  obtained  from 
information  supplied  by  others. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  1 

Personnel  Offices  in  Department  of 
Health  and  Human  Services 
Department  Staff  Personnel  Office: 
Offlce  of  the  Assistant  Secretary  for 
Personnel  Administration 
Department  of  Health  and  Human 
Services 

200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 
Headquarters  Personnel  OfHces; 
Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 
Department  of  Health  and  Human 
Services 

Room  4361 — 4th  Floor 
330  Independence  Avenue,  SW. 
Washington,  D.C.  20201 
Director,  Division  of  Human 
Resources 

Health  Care  Financing  Administration 
Department  of  Health  and  Human 
Services 

Room  G-H-5,  East  Low  Rise  Building 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 
Personnel  Officer 
Office  of  Human  Development 
Department  of  Health  and  Human 
Services 

Room  347D,  Humphrey  Building 
200  Independence  Ave.,  SW. 
Washington,  D.C.  20201 
Personnel  Director 
OfBce  of  Personnel  Management 
Public  Health  Service 
Department  of  Health  and  Human 
Services 

Room  18A-55 — Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Director 

Division  of  Personnel  Management 
Alcohol,  Drug  Abuse,  and  Mental 
Health  Administration 
Department  of  Health  and  Human 
Services 

Room  1295 — Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Personnel  Officer 

Saint  Elizabeths  Hospital,  ADAMHA 
Department  of  Health  and  Human 
Services 

Room  120 — E  Building 
2700  Martin  Luther  King  Avenue,  SE. 
Washington,  D.C.  20032 
Personnel  Director 


Division  of  Personnel  Management 
National  Institutes  of  Health 
Department  of  Health  and  Human 
Services 

Room  21 — Building  1 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 
Personnel  Officer 
Personnel  Office 
National  Library  of  Medicine 
Department  of  Health  and  Human 
Services 

8600  Rockville  Pike,  Room  M-105 
Bethesda,  Maryland  20209 
Chief 

Personnel  Management  Branch 
National  Cancer  Institute 
Department  of  Health  and  Human 
Services 

Room  3A32 — Building  '31 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 
Chief 

Personnel  Management  Branch 
National  Heart  and  Lung  Institute 
Department  of  Health  and  Human 
Services 

Room  5A32 — Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 
Director 

Division  of  Personnel  Management 
Health  Resources  Administration 
Department  of  Health  and  Human 
Services 

Room  9-27,  Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 
Director 

Office  of  Personnel 
Health  Services  Administration 
Department  of  Health  and  Human 
Services 

Room  14A-20 — Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Personnel  Director 
Food  and  Drug  Administration 
Department  of  Health  and  Human 
Services 

Room  4B-21 — Parklawn  Building 
HFA-400 

5600  Fishers  Lane 
Rockville,  Maryland  20857 
Personnel  Officer 
Bureau  of  Health  Manpower 
Department  of  Health  and  Human 
Services 

Room  5B-44 — Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20015 
Personnel  Director 
Personnel  Management  Office 
Center  for  Disease  Control 
Department  of  Health  and  Human 
Services 

Building  1,  Room  153A 


1600  Clifton  Road,  NE. 

Atlanta,  Georgia  30333 
Personnel  Officer 

Office  of  the  Assistant  Secretary  for 
Health 

Department  of  Health  and  Human 
Services 

Room  17-34,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 
Director 

Office  of  Human  Resources,  OMA 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

Room  734,  Altmeyer  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Personnel  Officer 
Bureau  of  Hearings  and  Appeals 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

3833  N.  Fairfax  Drive 
Arlington,  Virginia  22203 
Regional  Personnel  Offices: 
Regional  Personnel  Officer 
Region  I 

Department  of  Health  and  Human 
Services 

John  F.  Kennedy  Federal  Building 
Government  Center — Room  1503 
Boston,  Massachusetts  02203 
Regional  Persormel  Officer 
Region  II 

Department  of  Health  and  Human 
Services 

Federal  Building,  Room  39-100 
26  Federal  Plaza 
New  York,  New  York  10278 
Regional  Personnel  Officer 
Region  III 

Department  of  Health  and  Human 
Services 

3535  Market  Street,  Room  9460 
Philadelphia,  Pennsylvania  19101 
Regional  Personnel  Officer 
Region  IV 

Department  of  Health  and  Human 
Services 
Suite  1601 
101  Marietta  Tower 
Atlanta,  Georgia  30323 
Regional  Personnel  Officer 
Region  V 

Department  of  Health  and  Human 
Services 
31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 
Regional  Personnel  Officer 
Region  VI 

Department  of  Health  and  Human 
Services 
10th  Floor 

1200  Main  Tower  Bldg. 

Dallas,  Texas  75202 
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Regional  Personnel  Officer 
Region  VII 

Department  of  Health  and  Human 
Services 
Room  468 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 
Regional  Personnel  Officer 
Region  VIII 

Department  of  Health  and  Human 
Services 
Room  10410 
Federal  Office  Building 
1961  Stout  Street 
Denver,  Colorado  80294 
Regional  Personnel  Officer 
Region  IX 

Department  of  Health  and  Human 
Services 
50  Fulton  Street 

San  Francisco,  California  94102 
Regional  Personnel  Officer 
Region  X 

Department  of  Health  and  Human 
Services 

Room  6039  Arcade  Plaza  Building 
1321  Second  Avenue,  Mail  Stop  627 
Seattle,  Washington  98101 
Other  Personnel  OfHces: 

Chief,  Personnel  OfHce 
Cleveland  Branch  OfHce 
Region  V 

Department  of  Health  and  Human 
Services 

14600  Detroit  Avenue,  Room  500 
Cleveland,  Ohio  44107 
Southern  California  Operating  Center 
Region  IX 

24000  Avila  Road,  4th  Floor 
Laguna  Niguel,  California  92677 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital  • 
Personnel  Section 
Department  of  Health  and  Human 
Services 

Carville,  Louisiana  70721 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 
Department  of  Health  and  Human 
Services 
4400  Ursuline 
Galveston,  Texas  77550 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 
Department  of  Health  and  Human 
Services 

1131 14th  Avenue  South 
Seattle,  Washington  98114 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Office  of  Personnel 
Department  of  Health  and  Human 
Services 

Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 


Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 
Department  of  Health  and  Human 
Services 

15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 
Department  of  Health  and  Human 
Services 

77  Warren  Street 
Boston,  Massachusetts  02135 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 
Department  of  Health  and  Human 
Services 
210  State  Street 
New  Orleans,  Louisiana  70118 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 
Department  of  Health  and  Hiunan 
Services 

6500  Hampton  Boulevard 
Larchmont 

Norfolk,  Virginia  23508 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Management  Branch 
Department  of  Health  and  Human 
Services 

3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 
Personnel  Officer 
Indian  Health  Service 
Personnel  Management  Branch 
Department  of  Health  and  Human 
Services 
P.O.  Box  2143 
Billings,  Montana  59101 
Personnel  Officer 
Indian  Health  Service 
Personnel  Section 
Department  of  Health  and  Human 
Services 

4005  Federal  Office  Building 
500  Gold  Avenue,  S.W. 
Albuquerque,  New  Mexico  87101 
Personnel  Officer 
Indian  Health  Service 
Personnel  Management  Branch 
Department  of  Health  and  Human 
Services 

405  Citizens  Building 
115  4th  Avenue,  SE. 

Aberdeen,  South  Dakota  57401 
Personnel  Officer 
Indian  Health  Service 
Personnel  Management  Branch 
Department  of  Health  and  Human 
Services 

801  East  Indian  School  Road 
Phoenix,  Arizona  85014 
Personnel  Officer 


Indian  Health  Service 
Personnel  Branch 
Department  of  Health  and  Human 
Services 

388  Old  Post  Office  and  Courthouse 
Oklahoma  City,  Oklahoma  73102 
Personnel  Officer 
Alaska  Area  Office 
Indian  Health  Service 
Department  of  Health  and  Human 
Services 
P.O.  Box  7-741 
Anchorage,  Alaska  99501 
Personnel  Officer  ' 

Indian  Health  Area  Office 
Office  of  Personnel 
Department  of  Health  and  Human 
Services 
Room  200 

921  SW.  Washington  Street 
Portland,  Oregon  97205 
Personnel  Officer  * 

Indian  Health  Service 
Office  of  Personnel 
Department  of  Health  and  Human 
Services 
P.O.  Box  G 

Window  Rock,  Arizona  86515 
Personnel  Officer 
Addiction  Research  Center 
National  Institute  of  Drug  Abuse, 
ADAMHA 

Department  of  Health  and  Human 
Services 
P.O.  Box  12390 
Lexington,  Kentucky  40511 
Personnel  Officer 

National  Institute  for  Occupational 
Safety  and  Health  , 

Department  of  Health  and  Human 
Services 
Room  540 

U.S.  Post  Office  and  Courthouse 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 
Personnel  Officer 

National  Institute  of  Environmental 
Health  Sciences 

Department  of  Health  and  Human 
Services 
P.O.  Box  12233 
Research  Triangle  Park, 

North  Carolina  27709 
Chief,  Personnel  Branch 
Mid-Atlantic  Program  Service  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 
P.O.  Box  12837 

Philadelphia,  Pennsylvania  19108 
Chief,  Personnel  Branch 
Northeastern  Program  Service  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

9605  Horace  Harding  Expressway 
Flushing,  New  York  11368 
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Chief,  Personnel  Branch 
Southeastern  Program  Service  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

2001  12th  Avenue,  North 
Birmingham,  Alabama  35285 
Chief,  Personnel  Branch 
Western  Program  Service  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 
P.O.  Box  2000 

Richmond,  California  94802 
Chief,  Personnel  Branch 
Great  Lakes  Program  Service  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

165  North  Canal  Street 
Chicago,  Illinois  60606 
Chief,  Personnel  Branch 
Mid-America  Program  Service  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 
P.O.  Box  15186 
Kansas  City,  Missouri  64106 
Personnel  Officer 

Albuquerque  Data  Operations  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

P.O.  Box  4429,  Station  “A” 
Albuquerque,  New  Mexico  87106* 
Personnel  Officer 
Salinas  Data  Operations  Center 
Social  Security  Administration 
Department  of  Health  and  Human 
Services 

100  East  Alvin  Drive 
Salinas,  California  93906 

09-90-0007 

SYSTEM  N/iME: 

Complaints  and  Inquiries  Records — 
Miscellaneous,  HHS/OS/ASPER. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  shown  in  Applicants 
for  Employment  Records.  HHS  System 
09900006,  Appendix  1  and  offices  of 
operating  officials  in  organizational 
units  serviced  by  those  personnel 
offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  employees  of  the 
Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  records 
relating  to  an  individual’s  employment 
status  or  conduct  while  employed  by  the 


Department.  Examples  of  these  records 
include:  correspondence  from 
employees.  Members  of  Congress,  and 
members  of  the  public  alleging 
misconduct  by  an  employee  of  the 
Department,  miscellaneous  complaints 
not  covered  by  the  Department’s  formal 
or  informal  grievance  procedure, 
informal  complaints  handled  by  labor 
union  officials,  and  miscellaneous  debt 
correspondence  received  from  creditors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Orders  11222, 10561  and 
11491.' 

PURPOSE(S): 

Records  in  this  system  are  maintained 
to  initiate,  investigate  and  resolve 
various  complaints  and  inquiries  made 
by  or  against  Department  employees. 

See  also  “Retrievability”  below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  be 
used: 

(1)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use.  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(3)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use’’  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 


clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(4)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(5)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies'  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(6)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(7)  Office  of  Personnel  Management, 
Merit  Systems  Protection  Board 
(including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel]  in  carrying  out  their 
functions;  (8)  to  respond  to  Members  of 
Congress  and  members  of  the  public 
with  regard  to  complaints  or  inquiries 
presented  by  them;  (9)  Disclosure  may 
be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that 
individual;  (10)  In  the  event  of  litigation 
where  the  defendant  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
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Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected, 

POLICIES  AND  PlMCnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Filed  in  folders  and  index  cards. 

RETRIEV  ability: 

Records  are  filed  by  name.  Records 
are  used  to  produce  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for 
which  the  records  are  collected  and 
maintained  and  for  related  personnel 
management  functions  or  pay  studies; 
and  for  other  purposes  compatible  with 
the  intent  for  which  the  records  system 
was  created. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  there  is  no 
further  administrative  need  for  them,  the 
individual  leaves  the  Department,  or  one 
year  has  elapsed,  and  are  then 
destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  X293-1-2,  item 
7.) 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  shown  in 
Appendix  1  to  Applicants  for 
Employment  Records.  HHS  System 
09900006,  who  service  organizational 
units  in  which  individuals  are  employed. 

NOTIHCATION  PROCEDURE: 

Operating  officials  in  organizational 
unit  in  which  employee  is  employed  or 
personnel  officers  shown  as  systems 
managers  in  Appendix  1  Applicants  for 
Employment  Records,  HHS  System 
09900006.  Individuals  should  provide 
name,  organization  in  which  employed, 
and  date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 


CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  obtained:  (1)  directly  from  the 
individual,  or  (2)  derived  from 
information  supplied  by  the  individual, 
or  (3)  from  information  supplied  by 
members  of  the  public,  other  employees. 
Members  of  Congress,  Department 
management  officials,  or  (4)  from  police 
and  court  records  relevant  to  the 
complaint  about  the  employee. 

09-90-0008 

SYSTEM  name: 

Conflict  of  Interest  Records,  HHS/ 
OS/ASPER. 

SECURITY  classification: 

None.  -- 

SYSTEM  location: 

Personnel  Offices  of  the  Department 
(See  Applicants  for  Employment 
Records,  HHS  System  09900006, 
Appendix  1)  or  authorized  approving 
officials  to  be  identified  by  those 
Personnel  Offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

•  Incumbents  of  Department  positions 
the  duties  of  which  are  of  such  a  nature 
that  incumbent's  outside  activities  may 
come  in  conflict  with  the  incumbent’s 
official  duties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  employee’s 
conduct  and  outside  activities.  In 
addition  to  the  name  of  the  employee, 
position  title,  grade,  salary,  pay  plan, 
and  employing  organization,  the  system 
includes  information  about  outside 
employment,  outside  compensation  and 
related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  11222. 
purpose(s): 

Records  in  this  system  are  used  to 
determine  whether  an  employee’s 
financial  interests  or  outside  activities 
are  in  conflict  with  the  employee’s 
duties  as  a  Federal  employee.  Records 
are  maintained  in  each  component  of 
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the  Department.  See  also 
"Retrievability”  below. 

routine  uses  of  records  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
may  be  used:  (1)  by  the  Office  of 
Personnel  Management,  Merit  Systems 
Protection  Board  (including  its  Office  of 
the  Special  Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(2)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use’’  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(4)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
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local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(5)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies'  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(6)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  foi* 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(7)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(8)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  [b]  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;^or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Conflict  of  Interest  Records  are 
maintained  in  file  folders. 

retrievabiuty: 

Records  are  retrievable  by  name. 

They  may  be  used  for  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
functions  for  which  the  records  are 
collected  and  maintained  and  for  other 
purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

safeguards: 

These  records  are  treated  as 
controlled  for  Official  Use  Only  and 


made  available  only  to  persons 
specifically  authorized  to  receive  them. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  2  years 
after  the  individual  discontinues  the 
activity  for  which  approval  was 
required,  or  until  the  individual  leaves 
the  Department,  and  are  then  destroyed. 
(See  HHS  Personnel  Instruction  293-1, 
Exhibit  X293-1-1,  item  25.J 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Offices  of  the  Department 
shown  in  Appendix  1  to  Applicants  for 
Employment  Records,  HHS  System 
09900006. 

NOTIFICATION  PROCEDURE: 

For  incumbents  who  are  in  position 
under  the  Executive  Schedule;  Office  of 
the  Secretary  Staff  Office  Heads;  or 
Principal  Regional  Officials  contact: 

Deputy  Assistant  Secretary  for 
Personnel 

Office  of  Personnel 

Department  of  Health  and  Human 
Services 

200  Independence  Avenue,  S.W. 

Washington  D.C.  20201 

For  incumbents  of  positions  in  the 
Food  and  Drug  Administration,  contact: 

Director,  Policy  Management  Staff, 
HFA-20 

Food  and  Drug  Administration 

5600  Fisher  Lane 

Rockville,  Maryland  20857 

For  incumbents  of  other  positions 
included  in  this  records  system,  contact 
the  Personnel  Office  shown  in  Appendix 
1  to  Applicants  for  Employment 
Records,  HHS  System  09900006,  which 
services  the  organizational  units  in 
which  the  individual  is  employed.  The 
individual  should  indicate  name, 
position  title,  grade  and  series,  and 
organization  in  which  located. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aJ(2]J 
Federal  Register,  October  8, 1975,  page 
47410.J 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7] 
Federal  Register,  October  8, 1975,  page 
47411.J 


RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  (IJ  supplied  directly  by  the 
individual,  or  (2J  derived  from 
information  supplied  by  the  individual, 
or  (3]  supplied  by  Department  officials 
or  other  persons  such  as  trustee, 
attorney,  accountant,  relative. 

09-90-0009 

SYSTEM  name: 

Discrimination  Complaints  Records, 
HHS/OS/ASPER 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Office  of  the  Deputy  Assistant 
Secretary  for  EEO 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 
Offices  of  designated  EEO  Officers. 
See  Appendix  1  for  exact  locations. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  or  organizations  which 
have  consulted  an  EEO  Counselor 
regarding  discrimination  on  the  basis  of 
race,  color,  religion,  sex,  national  origin, 
physical  disability  or  age  because  of  a 
determination  or  decision  made  by  a 
Department  official  or  which  have  filed 
a  third-party  allegation  of 
discrimination. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains 
information  or  documents  concerning 
pre-complaint  processing  and  third- 
party  allegations  of  discrimination.  The 
records  consist  of  counselors’  reports, 
the  initial  allegations,  letters  or  notices 
to  the  individual  or  organization, 
materials  placed  into  the  record  to 
support  or  refute  the  decision  or 
determination,  statements  of  witnesses, 
investigative  reports,  instructions  about 
action  to  be  taken  to  comply  with 
decisions,  and  related  correspondence, 
opinions  and  recommendations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  11478, 42  USC  2000e 
and  29  USC  833a. 

PURPOSE(S): 

These  records  are  used  to  initiate, 
investigate,  and  resolve  discrimination 
complaints  within  the  Department.  They 
are  maintained  in  each  component  of 
the  Department.  See  also 
“Retrievability”  below. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in  the 
records  may  be  used: 

(1)  To  respond  to  a  request  from  a 
Member  of  Congress  regarding  the 
status  of  an  appeal,  complaint  or 
grievance; 

(2)  To  refer  to  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions; 

(3)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(4)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(5)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the 
matter. 


(6)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(7)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(8)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(9)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(10)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(11)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  prtovided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders,  binders,  and  index  cards. 

retrievability: 

These  records  are  indexed  by  the 
names  of  the  individuals  or 
organizations  on  whom  they  are 
maintained.  They  may  be  used:  as  a 
data  source  for  management  information 
for  production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
for  related  personnel  management 
functions  or  manpower  studies;  and  to 
locate  specific  individuals  for  personnel 
research  or  other  personnel 
management  functions. 

SAFEGUARDS:  ' 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL: 

The  records  on  third-party  allegations 
of  discrimination  are  retained  for  four 
years  after  final  disposition,  and  are 
then  destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  X293-1-1,  item 
26a(l).) 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

See  Appendix  1. 

NOTIFICATION  PROCEDURE: 

Individuals  and  organizations  which 
consulted  an  EEO  counselor  or  filed  a 
third-party  allegation  of  discrimination 
are  aware  of  that  fact.  They  may  write 
the  appropriate  system  manager 
indicated  below  or  the  general 
coordinator  if  the  immediate  system 
manager  is  unknown,  regarding  the 
existence  of  such  records  pertaining  to 
them.  The  inquirers,  as  appropriate, 
should  provide  their  name,  date  of  birth, 
agency  in  which  employed  or  agency  in 
which  the  situation  arose  if  different 
from  employing  agency,  the  approximate 
date,  and  the  kind  of  action  taken,  when 
making  inquiries  about  records. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
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above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

a.  Individual  to  whom  the  record 
pertains 

b.  Department  or  other  officials 

c.  Statements  from  employees  or  other 
witnesses 

d.  Official  documents  relating  to  the 
counseling  or  third-party  allegation 

e.  Correspondence  from  specific 
organizations  or  persons. 

Appendix  1 

List  of  Locations  and  System 
Managers  for  EEO  Matters  General 
Coordinator: 

Deputy  Assistant  Secretary  for  EEO 
Room  509F 

200  Indepenedence  Avenue,  SW 
Washington,  D.C.  20201 
System  Managers 
Office  of  the  Secretary 
EEO  Officer 

Room  541F  Humphrey  Building 
200  Independence  Ave.,  S.W. 
Washington,  D.C.  20201 
Regional  Offices. 

Region  I 

EEO  Officer 

Room  1500 

JFK  Federal  Building 

Boston,  Massachusetts  02203 

Region  II 

EEO  Officer 
Room  3838-D 
26  Federal  Plaza 
New  York,  New  York  10278 

Region  III 

EEO  Officer 

Room  9200 

3535  Market  Street 

Philadelphia,  Pennsylvania  19101 

Region  IV 

EEO  Officer 
19th  Floor 
101  Marietta  Tower 
Atlanta,  Georgia  30323 

Region  V 

EEO  Officer 
35th  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Region  VI 

EEO  Officer 
Room  904 

1114  Commerce  Street 


Dallas,  Texas  75202 
Region  VII 

EEO  Officer 

Room  616D 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Region  VIII 
EEO  Officer 

Room  1089,  Federal  Office  Building 
1961  Stout  Street 
Denver,  Colorado  80294 

Region  IX 

EEO  Officer 
Room  413 
50  Fulton  Street 

San  Francisco,  California  94102 
Region  X 
EEO  Officer 

Room  6132,  Arcade  Plaza  Building 
1321  Second  Avenue,  Mail  Stop  629 
Seattle,  Washington,  98101 
Principal  Operating  Components  and 
Agencies 

Social  Security  Administration 
EEO  Officer 

Room  739,  Administration  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Health  Care  Financing  Administration 
EEO  Officer 

Room  793,  East  High  Rise  Building 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 
Assistant  Secretary  for  Health 
EEO  Officer 

Room  9-A-54,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Health  Resources  Administration 
EEO  Officer 

Room  10-44,  Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 
Health  Services  Administration 
EEO  Officer 

Room  14-18,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Food  and  Drug  Administration 
EEO  Officer 

Room  12-B-03,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Alcohol,  Drug  Abuse  &  Mental  Health 
Administration 
EEO  Officer 

Room  17-C-20,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
National  Institutes  of  Health 
EEO  Officer 

Room  2-B-40,  Building  31 


National  Institutes  of  Health 
Bethesda,  Maryland  20205 
Center  for  Disease  Control 
EEO  Officer 
Room  2405,  Building  1 
1600  Clifton  Road,  NE. 

Atlanta.  Georgia  30333 
Office  of  Human  Development 
Services 
EEO  Officer 

Room  330E,  Humphrey  Building 
200  Independence  Ave.,  SW. 
Washington,  D.C.  20201 

09-90-0010 

SYSTEM  NAME: 

Employee  Alcoholism,  Drug  Abuse 
and  Emotional  Problem  Counseling  and 
Referral  Records,  HHS/OS/ASPER. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  shown  in  Applicants 
for  Employment  Records,  HHS  System 
09900006,  Appendix  1  or  designated 
offices  performing  counseling  functions 
for  employees  in  organizational  units 
serviced  by  these  personnel  offices, 
including  the  Public  Health  Employee 
Assistance  Program  offices  lists  in 
Appendix  1  of  this  notice. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Department  employees  who  have 
been  counseled  for  work  adjustment, 
personal  or  emotional  health  problems 
and/or  the  abuse  of  alcohol  or  drugs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  of 
employees  who  have  been  referred  but 
not  counseled;  records  of  employees 
who  have  been  counseled  for  work 
adjustment,  personal  or  emotional 
problems,  and/or  alcohol  or  drug  abuse: 
and  records  of  members  of  employees’ 
families  who  have  been  counseled. 
Examples  of  information  which  may  be 
found  in  this  record  system  include  the 
employee’s  name,  SSN,  date  of  birth, 
grade,  job  series,  job  title,  leave  record, 
service  computation  date,  home  address, 
home  phone  number,  supervisor’s  name, 
name  and  address  of  the  individual’s 
personal  physician,  social  history, 
educational  background,  and 
performance  appraisals.  Other 
documents  which  may  also  be  found  in 
the  counselor’s  file  are  notes  made  by 
the  counselor,  copies  of  admonishments 
and  reprimands  received  by  the 
employee  and  a  record  of  the 
supervisor’s  referral  (if  the  employee 
was  referred  by  the  supervisor). 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C.  3101,  42  U.S.C.  4561,  21 
U.S.C.  1180,  and  5  U.S.C.  7901. 

PURPOSE(S): 

These  records  are  used  to  help  the 
Department’s  troubled  employees 
overcome  their  problems  and  remain 
productive  employees.  They  are  used  to 
document  the  nature  and  effects  of  the 
employee’s  problem  and  progress  and 
when  necessary  to  refer  individuals  to 
appropriate  community  or  private 
resources  for  treatment  or  rehabilitation. 
These  records  are  maintained  in  each 
component  of  the  Department.  See  also 
“Retrievability”  below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  unusual  circumstances,  it  may  be 
appropriate  to  disclose  information  from 
this  system  of  records: 

(1)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(2)  To  organizations  deemed  qualified 
by  the  Secretary  to  carry  out  quality 
assessment,  medical  audits  or  utilization 
review. 

(3)  To  the  Department  of  Justice  or 
other  appropriate  Federal  agencies  in 
defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  components  of 
the  Department  in  connection  with  such 
individual; 

(4)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (bj  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Such 
disclosures  will  be  restrictively  made;  in 
'particular,  disclosures  of  information 


pertaining  to  an  individual  with  a 
history  of  alcohol  or  drug  abuse  will  be 
limited  in  compliance  with  the 
restrictions  if  the  Confidentiality  of 
Alcohol  and  Drug  Abuse  Patient 
Records  regulations,  42  CFR  Part  2. 

(5)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  "routine 
use’’  to  a  recipient  for  a  research 
purpose,  if  the  Department: 

(aj  determines  that  the  use  or 
disclosure  does  not  violate  legal  or 
policy  limitations  under  which  the 
record  was  provided,  collected,  or  , 
obtained; 

(bJ  determines  that  the  research 
purpose  for  which  the  disclosure  is  to  be 
made — (1)  cannot  be  reasonably 
accomplished  unless  the  record  is 
provided  in  individually  identifiable 
form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional 
exposure  of  the  record  might  bring; 

(c)  requires  the  recipient  to — (IJ 
establish  reasonable  administrative, 
technical,  and  physical  safeguards  to 
prevent  unauthorized  use  or  disclosure 
of  the  record,  and  (2)  remove  or  destroy 
the  information  that  allows  the 
individual  to  be  identified  at  the  earliest 
time  at  which  removal  or  destruction 
can  be  accomplished  consistent  with  the 
purpose  of  the  research  project,  unless 
the  recipient  presents  an  adequate 
justification  of  a  research  or  health 
nature  for  retaining  such  information, 
and  (3J  make  no  further  use  or 
disclosure  of  the  record  except — (A)  in 
emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for 
use  in  another  research  project,  under 
these  same  conditions,  and  with  written 
authorization  of  the  Department,  (C)  for 
disclosure  to  a  properly  identified 
person  for  the  purpose  of  an  audit 
related  to  the  research  project,  if 
information  that  would  enable  research 
subjects  to  be  identified  is  removed  or 
destroyed  at  the  earliest  opportunity 
consistent  with  the  purpose  of  the  audit, 
or  (DJ  when  required  by  law; 

(dj  secures  a  written  statement 
attesting  to  the  recipient’s 
understanding  of,  and  willingness  to 
abide  by  these  provisions. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Employee  records  are  maintained  in 
file  folders  and  on  index  cards. 

retrievability: 

Records  are  Filed  by  name  or  by  case 
number  cross  indexed  with  the 
employee’s  name.  Anonymous 
information  from  these  records  may  also 
be  used  to  produce  summary  descriptive 


statistics  and  analytical  studies  in 
support  of  the  functions  for  which  the 
records  are  collected  and  maintained. 

SAFEGUARDS: 

During  the  employment  of  the 
individual,  records  are  maintained  in 
confidential  files  separate  from  the 
Official  Personnel  Folder  and  are 
located  in  lockable  metal  containers  or 
in  secured  rooms  with  access  limited  to 
those  whose  official  duties  require 
access.  Disclosure  of  the  contents  of 
records  which  pertain  to  an  individual’s 
alcohol  or  drug  abuse  is  restricted  under 
the  provisions  of  the  Confidentiality  of 
Alcohol  and  Drug  Abuse  Patient 
Records  regulations,  42  CFR,  Part  2,  as 
authorized  by  21  U.S.C.  1175  and  42 
U.S.C.  4582,  as  amended  by  P.L.  93-282. 
To  the  extent  possible,  identical 
restrictions  will  be  applied  to  the 
disclosure  of  the  contents  of  records 
pertaining  to  individuals  with  other 
problems  who  are  participating  in  the 
Public  Health  Employee  Assistance 
Program. 

RETENTION  AND  DISPOSAU 

Records  are  retained  until  three  years 
after  the  individual  has  ceased  contact 
with  the  counselor,  or  until  the 
individual  leaves  the  Department,  and 
are  then  destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  X293-1-1,  item 
27a.J 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

For  records  of  individuals 
participating  in  the  Public  Health 
Employee  Assistance  Program 
conducted  by  the  Public  Health  Service: 
The  responsible  administrator  shown  in 
Appendix  1  below.  For  other 
individuals’  records:  The  Personnel 
Officer  servicing  the  installation  in 
which  counseling  was  provided,  as 
shown  in  Applicants  for  Employment 
Records,  HHS  System  09900006, 
Appendix  1. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager  at  the  office  where 
counseling  was  provided.  Individual . 
should  provide  name,  grade, 
organization  in  which  employed,  date  of 
birth,  and  location  and  approximate 
date  of  counseling.  When  applicable,  the 
special  procedures  for  access  to  medical 
records  will  be  followed.  An  individual 
who  requests  notification  of  or  access  to 
a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in 
writing  a  responsible  representative 
who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its 
contents  at  the  representative’s 
discretion.  (These  notification  and 
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access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR, 
Section  5b.6]  Federal  Register,  October 
8, 1975,  page  47411.).  When  the  records 
pertain  to  an  individual’s  alcohol  or  drug 
use,  the  procedures  in  42  CFR  2.40  will 
also  be  followed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)) 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  1)  supplied  directly  by  the  individual, 
or  2)  supplied  by  a  member  of  the 
individual’s  family,  or  3)  derived  from 
information  supplied  by  the  individual, 
or  4)  supplied  by  sources  to  whom  the 
employee  has  been  referred  for 
assistance,  or  5)  supplied  by  Department 
officials,  or  6)  supplied  by  program 
counselors. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  1  Officials  of  Public  Health 
Employee  Assistance  Program  (Public 
Health  Service) 

Administrator 

ADAMHA  Employee  Assistance 
Program 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857  ^ 
Administrator 

Public  Health  Employee  Assistance 
Program 

Personnel  Management  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Administrator 

Public  Health  Employee  Assistance 
Program 

Food  and  Drug  Administration 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Administrator 

Employee  Assistance  Program 
Health  Resources  Administration 


Room  IB,  Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 
Administrator 

Health  Services  Administration 
Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Administrator 

Public  Health  Employee  Assistance 
Program 

Office  of  Occupational  Health 
National  Institutes  of  Health 
Bethesda,  Maryland  20010 
Administrator 

Public  Health  Employee  Assistance 
Program 

Office  of  the  Assistant  Secretary  for 
Health 

330  Independence  Avenue,  SW. 
Washington,  D.C.  20201 

09-90-0011 

SYSTEM  NAME: 

Employee  Appraisal  Program  Records, 
HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Personnel  offices  shown  in  Applicants 
for  Employment  Records,  HHS  System 
09900006,  Appendix  1  and  operating 
offices  in  organizational  units  serviced 
by  those  personnel  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Federal  employees  of  the 
Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  information 
which  includes  employee’s  name,  SSN, 
employing  organization,  grade,  title, 
series,  and  materials  relating  to  the 
evaluations  of  employee’s  performance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  4302,  5  U.S.C.  3301,  5  U.S.C. 
3302,  Executive  Order  10577, 

PURPOSE(S): 

These  records  are  used  as  a  basis  for 
awards,  promotions,  and  other 
recognition,  reduction-in-force  standing, 
adverse  actions,  retention  during 
probation,  and  other  personnel  actions. 
These  records  are  maintained  in  each 
component  of  the  Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  be 
used: 


(1)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions; 

(2)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(4)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 

'  appropriate  agency,  whether  state  or  > 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(5)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(6)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
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system  of  records  may  be  disclosed  to 
such  organization. 

(7)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(8)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(9)  In  the  event  of  litigation  where  the 
defendant  is  (a]  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  file  folders, 
on  magnetic  tape,  and  on  punch  cards. 

retrievability: 

Records  are  retrievable  by  name  or 
social  security  number. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL: 

Appraisals  and  satisfactory  rating  are 
retained  until  a  new  appraisal  or  rating 
is  issued,  2  years  have  elapsed,  or  the 
individual  leaves  the  Department,  and 
are  then  destroyed.  Unsatisfactory  and 
outstanding  ratings  are  filed  in  the 
Official  Personnel  Folder  which  is 
retained  until  the  individual  leaves  the 
Department.  (See  HHS  Personnel 
Instruction  293-1.  Exhibit  X293-1-2,  Item 
10.) 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  shown  in 
Applicants  for  Employment  Records, 
HHS  System  09900006,  Appendix  1, 


NOTIFICATION  PROCEDURE: 

Same  as  above.  Employee  should 
provide  name,  social  security  number 
and  organization  in  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  offical  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  or  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual,  derived 
from  information  supplied  by  the 
individual  or  supplied  by  Department 
officials. 

09-90-0012 

SYSTEM  NAME: 

Executive  Development  Records, 
HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  shown  in  Applicants 
for  Employment  Records,  HHS  System 
09900006,  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  members  of  the  Senior  Executive 
Service,  supergrade  employees  (GS-16- 
18)  and  equivalents,  incumbents  of 
managerial  positions  and  employees  in 
grade  GS-13-15  designated  as  high 
potential  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  employee’s 
application  for,  and  participation  in,  the 
executive  development  program.  In 
addition  to  the  employee’s  name,  the 
system  contains  the  employee’s  title, 
grade  and  salary.  Social  Security 
Account  Number,  organization  in  which 
employed,  date  of  entry  into  the 
Executive  Development  Program, 
training  nee'ds  while  participating  in  the 
program,  individual’s  development  plan, 
basis  for  participation  in  the  Executive 
Development  Program. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  LLS.C.  4101  et.  seq. 

PURPOSE(S): 

These  records  are  used  to  document 
employees’  application  for  and 
participation  in  the  executive 
development  program.  They  may  be 
used  as  a  basis  for  promotion,  transfer, 
or  reassignment.  These  records  are 
maintained  in  each  component  of  the 
Department.  See  also  “Retrievability” 
below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
is  used: 

(1)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  pature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in . 
connection  with  the  hiring  or  retention 

.  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(3)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

.  (4)  Where  federal  agencies  having  the 

power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
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Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(5)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(6)  The  Department  contemplates  that 
it  will  contract  with  a  private  Hrm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(7)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  OfBce  of  the  Special 
Counsel),  Equal  Emplojrment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(8)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  ofHce  made  at 
the  request  of  that  individual. 

(9)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAININQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Information  in  this  system  of  records 
is  maintained  in  file  folders,  magnetic 
tape,  punch  cards,  and  forms. 

retrievabiuty: 

Records  are  indexed  by  name  and 
Social  Security  Account  Number.  They 
may  be  used  as  base  for  preparing 


management,  budgetary  or  statistical 
reports  to  support  organizational 
planning  or  manpower  utilization 
studies. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAU 

Records  of  an  unsuccessful  applicant 
are  retained  for  60  days  after 
notification  that  he  or  she  was  not 
selected  for  participation,  and  are  then 
destroyed.  Records  of  a  participant  are 
retained  for  5  years  after  the  individual 
has  ceased  to  participate  in  the  program, 
and  are  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Heads  of  personnel  offices  which 
service  the  organizational  unit  in  which 
the  individual  is  employed.  See 
Applicants  for  Employment  Records, 
HHS  System  09900006,  Appendix  1. 

NOTIFICATION  PROCEDURE: 

Same  as  above.  Individuals  should 
include  their  name,  grade,  title,  and 
organization  when  contacting  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  Clliese  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  1)  supplied  directly  by  the  individual, 
or  2)  derived  from  information  supplied 
by  the  individual,  or  3)  supplied  by 
Department  officials. 

09-90-0013 

SYSTEM  NAME: 

Federal  Employees  Occupational 
Health  Program  Records,  HHS/OS/ 
ASPER. 


SECURITY  CLASSinCATION: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  shown  in  Applicants 
for  Employment  Records,  HHS  System 
09900006,  Appendix  1  and  designated 
offices  performing  occupational  health 
services  for  employees  in  organizations 
serviced  by  those  persoimel  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Federal  employees  of  the 
Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  employee's 
participation  in  the  Federal 
Occupational  Health  Program  at  units 
other  than  those  operated  by  the 
Division  of  Federal  Employee  Health, 
Public  Health  Service.  Examples  of 
information  which  may  be  included  in 
this  system  are  the  employee’s  name, 
SSN,  date  of  birth,  weight,  height, 
medical  history,  blood  type,  nature  of 
injury  or  complaint,  type  of  treatment/ 
medication  received,  examination 
findings,  and  laboratory  results. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  7901  et  seq.,  P.L.  79-658. 

PURPOSE(S): 

These  records  are  used  to  document 
visits  by  employees  to  health  units.  They 
serve  as  the  record  of  injuries  and 
illnesses  and  treatment  given. 
Information  fiom  this  system  may  be 
used  by  Department  officials  in 
connection  with  fitness  for  duty 
examinations.  These  records  are 
maintained  in  each  component  of  the 
Department.  See  also  “Retrievability” 
below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
may  be  used: 

(1)  By  authorized  medical  personnel  in 
connection  with  the  performance  of  their 
official  duties. 

(2)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(3)  By  the  Department  of  Labor  in 
connection  with  a  claim  filed  by  an 
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employee  for  compensation  for  a  job- 
related  injury  or  disease. 

(4)  By  private  contractors  engaged  in 
providing  medical  services  under 
Federal  contract. 

(5)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(6)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(7)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the 
matter. 

(8)  In  the  event  that  this  system  of 

records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto.  , 

(9)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(10)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 


disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(11)  '^e  Department  contemplates 
that  it  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
'The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(12)  Disclosure  may  be  made  to  a 
congressional  office  fi'om  the  record  of 
an  individual  in  response  to  an  inquiry 
fi'om  the  congressional  office  made  at 
the  request  of  that  individual. 

(13)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUaES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Stored  in  file  folders,  punch  cards  and 
data  tape. 

retrievabiuty: 

Records  are  retrievable  by  name,  date 
of  birth,  and  SSN.  Information  firom  this 
system  may  be  used  for  preparing 
statistical  or  summary  reports  about 
employee  participation  in  the  Federal 
Occupational  Health  Program. 

safeguards: 

During  the  employment  of  the 
individual,  medical  records  are 
maintained  in  files  separate  fi:om  the 
Official  Personnel  Folder  and  are 
located  in  lockable  metal  containers  or 
in  secured  rooms  with  access  limited  to 
those  whose  official  duties  require 
access. 

retention  and  disposal: 

Records  are  retained  until  the 
individual  leaves  the  Department.  If 
they  have  no  long-term  vahie  they  are 
destroyed  at  this  time.  If  they  have 


continuing  value  they  may  be  combined 
with  the  Official  Personnel  Folder  which 
is  forwarded  to  the  Federal  Personnel 
Records  Center  or  to  the  new  employing 
agency,  as  appropriate. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  shown  in 
Applicants  for  Employment  Records, 

HHS  System  09900006,  Appendix  1,  who 
service  organizational  units  in  which  the 
individual  is  employed. 

notification  procedure: 

Same  as  above.  *1116  individual  should 
include  name,  SSN,  title  and 
organization.  An  individual  who 
requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Renter,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  CThese  procedmes  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records  • 
is:  1)  supplied  directly  by  the  individual, 
or  2)  derived  from  information  supplied 
by  the  individual,  or  3)  supplied  by  the 
medical  officer  or  nurse  providing 
treatment  or  medication,  or  4)  supplied 
by  the  individual’s  private  physician. 

09-90-0014 

SYSTEM  NAME: 

Grievances  Filed  Under  Part  771  of  5 
C.F.R.,  HHS/OS/ASPER. 

SECURITY  classification: 

None. 
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SYSTEM  location: 

Personnel  offices,  or  offices  of 
immediate  supervisors  and  officials 
within  the  Department  excluding  the 
immediate  supervisor,  with  line 
authority  to  decide  on  the  matter 
grieved.  Such  offices  are  located  within 
the  organizational  units  serviced  by 
personnel  offices  shown  in  Applicants 
For  Employment  Records,  HHS  System 
09900006,  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Department  employees  individually  or 
as  a  group  who  have  requested  personal 
relief  in  a  matter  of  concern  or 
dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  or  documents  relating  to 
the  grievance  and  personal  relief  sought; 
documented  materials  used  in 
consideration  of  the  grievance,  and 
correspondence  related  to  disposition  of 
the  grievance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  1302,  3301,  3302;  Executive 
Order  10577. 

PURPOSE(S): 

Records  in  this  system  are  used  to 
initiate,  consider,  and  resolve  employee 
grievances  filed  under  part  771  of  5  CFR. 
These  records  are  maintained  in  each 
component  of  the  Department.  See  also 
"Retrievability”  below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
may  be  used: 

(1)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  chaiged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  In  the  event  the  Department  deems ' 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 


(3)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(4)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(5)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(6)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(7)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(8)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 


Board  (including  its  Office  of  the  Special 
Counsel],  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service, 
Impasses  Panel)  in  carrying  out  their 
function. 

(9)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(10)  In  the  event  of  litigation  where 
the  defendant  is  (a]  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c]  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  ^setose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

The  records  are  maintained  in  file 
folders,  binders  and  index  cards. 

retrievability: 

Records  are  indexed  by  name  of 
individual  filing  the  grievance. 
Information  from  this  system  may  be 
used  by  Department  officials  for 
preparing  statistical  summary  or 
management  reports. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  3  years  after 
the  grievance  case  is  closed,  and  are 
then  destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  X293-1-1,  item 
31a.] 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Heads  of  personnel  offices  which 
service  organizational  units  in  which 
employees  who  submit  informal 
grievances  are  located.  See  Applicants 
for  Employment  Records.  HHS  System 
09900006,  Appendix  1. 
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NOTIFICATION  PROCEDURE: 

Individuals  who  have  filed  grievances 
are  aware  of  that  fact  and  have  been 
provided  information  in  writing 
concerning  the  disposition  of  the 
grievance.  They  may  contact  the  official 
who  signed  the  written  notice,  or  the 
System  Manager  indicated  above.  They 
should  provide  their  name,  organization 
in  which  employed  and  date  of  birth  and 
approximate  date  of  the  filing  of  the 
grievance. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR.  Section  5b.5(a)(2)] 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  1)  supplied  directly  by  the  individual, 
or  2)  derived  from  information  supplied 
by  the  individual,  or  3)  supplied  by 
Department  officials. 

09-90-0015 

SYSTEM  name: 

Grievances  Filed  Under  Procedures 
Established  by  Labor-Management 
Negotiations,  HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  shown  in  Applicants 
for  Employment  Records,  HHS  System 
09900006,  Appendix  1  and  offices  of 
operating  officials  in  organizational 
units  serviced  by  those  personnel 
offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Federal  employees  of  the 
Department  covered  by  a  collective 
bargaining  agreement. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  consists  of  a 
variety  of  records  relating  to  an 
employee's  grievance  filed  under 
procedures  established  by  labor- 
management  negotiations.  Examples  of 
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information  which  may  be  included  in 
this  system  of  records  are  the 
employee's  name,  SSN,  grade,  job  title, 
testimony  of  witnesses,  material  placed 
into  the  record  to  support  the  decision, 
the  arbitrator's  decision,  the  arbitrator's 
report,  and  a  record  of  an  appeal  to  the 
Federal  Labor  Relations  Authority. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  5,  United  States  Code,  Chapter 
71. 

PURPOSE(S): 

Records  in  this  system  are  used  to 
initiate,  consider,  and  resolve  employee 
grievances  filed  under  procedures 
established  by  labor-management 
negotiations.  These  records  are 
maintained  in  each  component  of  the 
Department.  See  also  “Retrievability” 
below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  may  be 
released  to: 

(1)  The  Office  of  Personnel 
Management  Merit  Systems  Protection 
Board  (including  its  office  of  the  Special 
Counsel),  and  the  Equal  Employment 
Opportunity  Commission,  in  carrying 
out  their  functions. 

(2)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulatidn,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
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the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  discosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the 
matter. 

(5)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies'  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(7)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization's  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(8)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(9)  The  Department  of  Labor. 

(10)  The  Federal  Labor  Relations 
Authority  including  the  General  Counsel 
of  the  Authority  and  the  Federal  Service 
Impasses  Panel. 

(11)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(12)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
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employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Records  are  maintained  in  file  folders. 

retrievability: 

Records  are  retrievable  by  name. 
Information  from  this  system  may  be 
used  by  Department  officials  for 
preparing  statistical  summary  or 
management  reports. 

safeguards: 

Records  maintained  by  management 
are  stored  in  secured  rooms  with  access 
limited  to  those  whose  official  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

As  negotiated  by  the  local  parties  to 
the  contract. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Personnel  Officers  shown  in 
Applicants  for  Employment  Records, 
HHS  System  09900006,  Appendix  1  who 
service  the  organizational  unit  in  which 
the  individual  is  employed. 

NOTIFICATION  PROCEDURE: 

Same  as  above.  Individuals  should 
include  their  name,  grade,  title  and 
organizational  unit  when  contacting  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 


accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 

Federal  Register,  October  8, 1975,  page 
47411) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is:  1)  supplied  directly  by  the  individual, 
or  2)  derived  from  information  supplied 
by  the  individual,  or  3)  supplied  by 
testimony  of  witnesses,  or  4)  supplied  by 
union  officials,  or  5)  supplied  by 
Department  officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0016 
SYSTEM  NAME: 

HHS  Motor  Vehicle  Operator  Records, 
HHS/OS/ASPER. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Personnel  offices  of  the  Department 
shown  in  Applicants  For  Employment 
Records,  HHS  System  09900006, 
Appendix  1.  Issuing  Officers  for  Motor 
Vehicle  Operator  Identification  Cards 
and  motor  pool  managers  within  the 
organizations  serviced  by  the  above 
personnel  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Department  employees  who  are 
required  to  operate  motor  vehicles 
regularly  or  incidentally  in  carrying  out 
their  official  duties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  related  to  the  issuance  of  a 
Government  Motor  Vehicle  Operator’s 
permit.  In  addition  to  the  name  of  the 
employee,  the  system  includes 
information  about  the  employee’s 
birthplace,  SSN,  employing  organization, 
number  of  years  driven,  type  of  vehicles 
operated,  current  driver’s  license 
number,  state  issuing  driver’s  license, 
date  license  expires,  restrictions  of  state 
license,  sex,  date  of  birth,  color  of  hair, 
color  of  eyes,  weight,  height,  records  of 
violations,  arrests,  and  accidents.  These 
records  also  include  expiration  dates  of 
Motor  Vehicle  Operator  permit,  any 
limitations  imposed  on  its  use  and  the 
results  of  the  annual  review  of  each 
driving  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

40  U.S.C.  471. 


PURPOSE(S): 

These  records  are  used  as  a  basis  for 
issuing  a  SF-46  “U.S.  Government  Motor 
Vehicle  Operator’s  Identification  Card”, 
to  evaluate  its  use,  and  to  revoke  it 
when  appropriate.  These  records  are 
maintained  in  each  component  of  the 
Department.  See  also  “Retrievability” 
below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
may  be  used: 

(1)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(3)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  "routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(4)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
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program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(5)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
’records  available. 

(6)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(7)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  reHning 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(8)  By  the  Office  of  Personnel 
Management  in  carrying  out  its 
functions. 

(9)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(10)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
thfe  records  were  collected. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Stored  in  Official  Personnel  Folder,  in 
file  folders,  and  index  cards. 

retrievabiuty: 

Records  are  retrievable  by  name. 

They  may  also  be  used  for  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
functions  for  which  the  records  are 
collected  and  maintained  and  for  related 
personnel  management  functions. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  personnel  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  three  years 
after  the  individual’s  government  motor 
vehicle  operator’s  permit  expires,  or  the 
individual  leaves  the  Department,  and 
are  then  destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  S293-1-1,  item 
24.) 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  of  the  Department 
shown  in  Applicants  for  Employment 
Records,  HHS  System  09900006, 
Appendix  1. 

NOTIFICATION  PROCEOURE: 

Issuing  officers  in  organizational  units 
in  which  employed  or  systems  managers 
shown  above.  Individual  should  provide 
name  and  organization  in  which 
employed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

•  Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b,7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  this  system 
of  records  is  obtained:  1)  from 
information  supplied  by  the  individual. 


or  2)  derived  from  information  supplied 
by  the  individual,  or  3)  from  information 
supplied  by  officials  of  the  Department. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0017 
SYSTEM  name: 

Pay,  Leave  and  Attendance  Records, 
HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Division  of  Central  Payroll  and 
Reports  Processing 

Department  of  Health  and  Human 
Services 

330  Independence  Avenue.  SW. 

Washington,  D.C.  20201 

Payroll  Liaison  Representatives.  See 
Appendix  1.  Timekeepers  in 
organizational  units  serviced  by 
Payroll  Liaison  Representatives 
shown  in  Appendix  1.  Personnel 
offices  shown  in  HHS  System 
09900006,  Applicants  for 
Employment  Records,  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  paid  employees  of  the  Department 
of  Health  and  Human  Services  including 
PHS  Commissioned  Corps  Personnel. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  pay  and  leave 
determinations  made  about  each 
employee  of  the  Department  of  Health 
and  Human  Services.  In  addition  to  the 
name  of  the  employee,  the  system 
includes  information  such  as  the 
employee’s  date  of  birth,  social  security 
number,  home  address,  grade  or  rank, 
employing  organization,  timekeeper 
number,  salary.  Civil  Service  retirement 
fund  contributions,  pay  plan,  number  of 
hours  worked,  annual  and  sick  leave 
accrual  rate  and  usage,  annual  and  sick 
leave  balance,  FICA  withholdings. 
Federal,  state  and  city  tax  withholdings. 
Federal  Employees  Government  Life 
Insurance  withholdings.  Federal 
Employees  Health  Benefits 
withholdings,  garnishment  documents, 
savings  allotments,  union  and 
management  association  dues 
withholdings  allotments,  savings  bonds 
allotments,  and  Combined  Federal 
Campaign  allotments;  for  Commissioned 
Corps  Personnel,  information  such  as 
the  following  is  included:  years  of 
service,  payroll  number,  base  pay, 
incentive  pay,  hazardous  pay. 
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allowances  and  Servicemen’s  Group  Life 
Insurance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  5501  et  seq.,  5525  et  seq.,  6301 
et  seq.;  42  U.S.C.  201  et  seq.;  and  P.L.  90- 
83. 

PURPOSE(S): 

Records  in  this  system  are  used  to 
insure  that  each  employee  receives  the 
proper  pay  and  allowances;  that  proper 
reductions  and  authorized  allotments 
are  made  from  employees’  pay;  and  that 
employees  are  credited  and  charged 
with  the  proper  amount  of  sick  and 
annual  leave.  These  records  are 
maintained  in  each  component  of  the 
Department.  See  also  “Retrievability” 
below. 

ROUTINE  USES  OF  RECOROS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
is  used  or  may  be  used. 

(1)  To  prepare  W-2  Forms  to  submit  to 
the  Internal  Revenue  Service  and  to 
disclose  to  state  and  local  government 
agencies  having  taxing  authority 
pertinent  records  relating  to  employees, 
including  name,  home  address,  social 
security  number  (in  accordance  with 
Section  7  of  Public  Law  93-579),  earned 
income,  and  amount  of  taxes  withheld. 

(2)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use’’  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 


the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  diseased  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(5)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(7)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(8)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(9)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(10)  By  the  Department  of  Labor  to 
make  compensation  determination  in 
connection  with  a  claim  filed  by  the 


employee  for  compensation  on  account 
of  a  job-connected  injury  or  disease. 

(11)  To  respond  to  court  orders  for 
garnishment  of  an  employee’s  pay  for 
alimony  or  child  support. 

(12)  To  respond  to  orders  from  IRS  for 
garnishment  of  an  employee’s  pay  for 
Federal  income  tax  purposes. 

(13)  To  the  Department  of  Treasury 
for  the  purposes  of  preparing  and  issuing 
employee  salary  and  compensation 
checks  and  U.S.  Savings  Bonds. 

(14)  By  state  ofHces  of  unemployment 
compensation  in  connection  with  claims 
filed  by  former  HHS  employees  for 
unemployment  compensation. 

(15)  When  an  individual  to  whom  a 
record  pertains  dies,  to  disclose 
information  in  the  individual’s  record  to 
heirs,  executors  and  legal 
representatives  of  beneficiaries. 

(16)  Disclosure  may  be  made  to  a 
congressional  office  fi-om  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(17)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department 
Determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations 
of  the  Department  of  any  of  its 
components;  or  (c)  any  Department 
employee  in  his  or  her  individual 
capacity  where  the  Justice  Department 
has  agreed  to  represent  such  employee, 
the  Department  may  disclose  such 
records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice 
to  enable  that  Department  to  present  an 
effective  defense,  provided  such 
disclosures  is  compatible  with  the 
purpose  for  which  the  records  were 
collected. 

(18)  By  financial  organizations 
designated  to  receive  labor  organization 
or  management  association  dues 
withheld  from  employee’s  pay,  in  order 
to  account  for  the  amounts  o'  such 
withheld  dues  which  they  receive. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Magnetic  tape,  microfilm,  punch  cards 
and  forms. 

retrievability: 

Records  are  maintained  by  pay  period 
and  are  retrievable  by  name,  SSN  and 
Timekeeper  number  within  each  pay 
period.  Records  are  also  used  to  produce 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
functions  for  which  the  records  are 
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collected  and  maintained  and  for  related 
personnel  management  functions  or  pay 
studies,  and  for  other  purposes 
compatible  with  the  intent  for  which  the 
records  system  was  created. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  personnel  whose  official 
duties  require  such  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL! 

Records  submitted  by  the  individual, 
such  as  allotment  authorization  forms, 
home  address  forms,  and  tax 
withholding  forms  are  retained  until 
superseded  by  new  forms  or  until  the 
individual  leaves  the  Department.  Most 
of  these  records  are  then  destroyed. 

Some  of  these  records  must  be  retained 
for  an  additional  period,  or  forwarded  to 
the  new  employing  agency.  Time  and 
attendance  records  are  retained  for  five 
years  and  are  then  destroyed.  The 
automated  payroll  master  record, 
established  when  the  individual  is  first 
employed  and  continually  updated 
throughout  the  period  of  his  or  her 
employment,  is  retained  until  the 
individual  leaves  the  Department. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Division  of  Central  Payroll 
and  Reports  Processing 

P.O.  Box  1825 

Washington,  D.C.  20013 

NOTIFICATION  PROCEDURE: 

An  individual  may  contact  the  system 
manager.  An  individual  also  may 
contact,  as  appropriate.  Payroll  Liaison 
Representatives  in  Appendix  1  or 
Personnel  Officers  shown  in  HHS 
System  09900006,  Applicants  for 
Employment  Records,  Appendix  1. 
Provide  name,  social  security  number, 
timekeeper  number  and  pay  period 
about  which  inquiring. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]) 
Federal  Register,  October  8, 1975,  page 
47410). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 


Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  (1)  supplied  directly  by  the  individual, 
or  (2)  derived  from  information  supplied 
by  the  individual,  or  (3)  supplied  by 
timekeepers  and  other  Department 
officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  1 

OS — Payroll  Liaison  Officer, 

Office  of  the  Secretary, 

Room  4317,  HHS  North  Bldg., 

330  Independence  Avenue,  S.W., 
Washington,  D.C.  20201. 

HCFA — Payroll  Liaison  Officer, 

Health  Care  Financing 
Administration, 

BAY  C-6, 1710  Gwynn  Oak  Avenue 
Baltimore,  Maryland  21207 
Social  Security  Administration 
Headquarters 

Payroll  Liaison  Officer,  SSA 
Headquarters, 

Room  IMIO,  Annex  Bldg., 

6401  Security  Blvd., 

Baltimore,  Maryland  21235. 

SSA,  ORS — Payroll  Liaison  Officer, 
Universal  Bldg. 

Room  930, 1875  Connecticut  Ave., 
N.W., 

Washington,  D.C.  20009. 

Social  Security  Administration 
Program  Service  Centers 
Mid  Atlantic — Payroll  Liaison  Officer,' 
SSA, 

HHS  Program  Service  Center, 

P.O.  Box  12807, 

Philadelphia,  Pennsylvania  19108. 
North  Eastern — Payroll  Liaison 
Officer,  SSA 
Program  Service  Center, 

9605  Horace  Harding  Expressway, 
Flushing,  New  York  11368. 

South  Eastern — Payroll  Liaison 
Officer, 

Birmingham  Program  Service  Center, 
P.O.  Box  1031, 

Birmingham,  Alabama  35201. 

Great  Lakes — Payroll  Liaison  Officer, 
Chicago  Program  Service  Center, 

165  North  Canal  Street, 

Chicago,  Illinois  60606. 

Mid-American — Payroll  Liaison 
Officer,  SSA 
Program  Service  Center, 

601  East  12th  Street — Room  1459, 
Kansas  City,  Missouri  64106. 

Western — Payroll  Liaison  Officer, 

San  Francisco  Program  Center, 

P.O.  Box  2000, 


Richmond,  California  94802. 

Boston,  SSA — Payroll  Liaison  Officer, 
SSA, 

John  F.  Kennedy  Federal  Bldg., 
Government  Center, 

Boston,  Massachusetts  02203. 

New  York,  SSA — Payroll  Liaison 
Officer,  SSA, 

26  Federal  Plaza, 

Room  737, 

New  York,  New  York  10007. 
Philadelphia,  SSA — Payroll  Liaison 
Officer, 

P.O.  Box  8788, 

Philadelphia,  Pennsylvania  19101. 
Atlanta,  SSA — Payroll  Liaison  Officer, 
SSA, 

Suite  1601, 101  Marietta  Tower, 
Atlanta,  Georgia  30323. 

Cleveland,  SSA — Payroll  Liaison 
Officer,  SSA, 

Room  100, 14725  Detroit  Ave.,  . 
Cleveland,  Ohio  44107. 

Chicago,  SSA — Payroll  Liaison 
Officer,  SSA, 

300  South  Wacker  Drive 
Chicago,  Illinois  60606. 

Kansas  City,  SSA — Payroll  Liaison 
Officer,  SSA 
601  E.*12th  Street, 

Kansas  City,  Missouri  64106. 

Dallas,  SSA — Payroll  Officer  SSA, 
Room  624, 1114  Commerce  Street, 
Dallas,  Texas  75202. 

Denver,  SSA — Payroll  Liaison  Officer, 
SSA, 

Federal  Office  Bldg., 

19th  and  Stout  Streets, 

Denver,  Colorado  80202.  ' 

Seattle,  SSA — Payroll  Liaison  Officer, 
HHS  Regional  Personnel  Office, 
Arcade  Plaza  Bldg., 

1321  Second  Avenue, 

Seattle,  Washington,  98101. 

San  Francisco,  SSA — Payroll  Liaison 
Officer, 

HHS  Personnel, 

50  Fulton  Street, 

San  Francisco,  California  94102. 

BHA — Payroll  Liaison  Officer,  5Room 
335 — Webb  Bldg., 

801  N.  Randolph  Street, 

Arlington,  Virginia  22203. 

Regional  Offices 

Region  I — Payroll  Liaison  Officer, 
HHS 

Room  1503,  JFK  Federal  Bldg., 

Boston,  Massachusetts  02203. 

Region  II — Regional  Personnel  Office 
Personnel  Support  Branch 
Room  39-130,  26  Federal  Plaza 
New  York,  New  York  10278 
Region  III — Payroll  Liaison  Officer, 
Financial  Management, 

P.O.  Box  13716, 
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Philadelphia,  Pennsylvania  19101. 
Region  IV — Payroll  Liaison  Officer, 
Room  404, 

50  7th  Street,  N.E., 

Atlanta,  Georgia  30323. 

Region  V — Payroll  Liaison  Officer, 
HHS  Personnel, 

300  S.  Wacker  Drive, 

Chicago,  Illinois  60606. 

Region  VI — Payroll  Liaison  Officer, 
Region  VI — Personnel  Office,  HHS, 
Main  Tower  Bldg., 

1200  Main  Street,  Dallas,  Texas  75202. 
Region  VII — Payroll  Liaison  Officer, 
OfRce  of  Regional  Directory,  HHS, 

601  East  12th  Street, 

Kansas  City,  Missouri  64106. 

Region  VIII — Payroll  Liaison  Officer, 
Room  1031, 

Federal  Office  Bldg., 

19th  and  Stout  Street, 

Denver,  Colorado  80202. 

Region  IX — Payroll  Liaison  Officer, 
HHS  Personnel, 

50  Fulton  Street, 

San  Francisco,  California  94102. 
Region  X — Payroll  Liaison  Officer, 
Regional  Personnel  Office, 

Arcade  Plaza  Bldg., 

MS  627  Second  Avenue, 

Seattle,  Washington  98101. 

Cleveland — Payroll  Liaison  Officer, 
Room  500, 

14600  Detroit  Ave., 

Cleveland,  Ohio  44107. 

Data  Operations  Center, 

SSA — Payroll  Liaison  Officer, 

Data  Operations  Center, . 

P.O.  Box  2247, 

Albuquerque,  New  Mexico  87103. 

U.S.  Public  Health  Service  Hospitals 
Payroll  Liaison  Officer, 

USPHS  Hospital. 

15th  and  Lake  Street, 

San  Francisco,  California  94118. 
Payroll  Liaison  Officer, 

USPHS  Hospital, 

P.O.  Box  3145, 

Seattle,  Washington.  98114. 

Payroll  Liaison  Officer, 

USPHS  Hospital. 

Bay  and  Vanderbilt  Street, 

Staten  Island,  New  York  10304. 
Payroll  Liaison  Officer, 

St.  Elizabeths  Hospital, 

Room  120,  E.  Bldg., 

2700  Martin  Luther  King  Ave.,  S.E., 
Washington,  D.C.  20032. 

Payroll  Liaison  Officer, 

USPHS  Hospital, 

3100  Wyman  Park  Drive, 

Baltimore,  Maryland  21211. 

Payroll  Liaison  Officer 
USPHS  Hospital. 

77  Warren  Street, 


Boston,  Massachusetts  02135. 

Payroll  Liaison  Officer, 

USPHS  Hospital. 

Carville,  Louisiana  70721 
Payroll  Liaison  Officer, 

USPHS  Hospital, 

4400  Avenue  N. 

Galveston,  Texas  77550. 

Payroll  Liaison  Officer, 

USPHS  Hospital. 

210  State  Street, 

New  Orleans,  Louisiana  70118. 
Payroll  Liaison  Officer, 

USPHS  Hospital, 

6500  Hampton  Blvd. 

Norfolk,  Virginia  23508. 

Indian  Health  Service 
Payroll  Liaison  Officer, 

PHS  Indian  Health  Service, 

Room  300, 

Citizens  Bldg.,  Aberdeen,  South 
Dakota  57401. 

Payroll  Liaison  Officer, 

Albuquerque  Indian  Health  Service, 
Federal  Office  Bldg,  and  U.S. 

Courthouse, 

Room  4006, 

500  Gold  Avenue, 

Albuquerque,  New  Mexico  87101. 
Pa5n'oll  Liaison  Officer, 

Alaska  Native  Medical  Center, 

P.O.  Box  7-741, 

Anchorage,  Alaska  99501. 

Payroll  Liaison  Officer, 

Indian  Health  Area  Office, 

P.O.  Box  2134, 

Billings,  Montana  59103. 

Payroll  Liaison  Officer, 

Oklahoma  City  Area, 

Indian  Health  Service, 

388  Old  Post  Office  and  Courthouse 
Bldg., 

Oklahoma  City,  Oklahoma  73102. 
Payroll  Liaison  Officer, 

Indiah  Health  Service, 

1970  Main  Street, 

Saratoga,  Florida  33577. 

Payroll  Liaison  Officer, 

Phoenix  Area  Indian  Health, 

801  E.  Indian  Medical  Center, 
Phoenix.  Arizona  85021. 

Payroll  Liaison  Officer, 

Phoenix  Indian  Medical  Center, 
4212  North  16th  Street. 

Phoenix,  Arizona  85016. 

Payroll  Liaison  Officer, 

IHS-HPSC, 

P.O.  Box  11340, 

Tucson,  Arizona  85734. 

Public  Health  Service 
Payroll  Liaison  Officer, 

Center  for  Disease  Control, 
Personnel  Management  Office 
1600  Clifton  Road,  N.E.. 

Atlanta,  Georgia  30330. 


Payroll  Liaison  Officer. 

National  Institutes  of  Health, 

Room  BlB,  Bldg.  11, 

9000  Rockville  Pike, 

Bethesda,  Maryland  20205. 

Payroll  Liaison  Officer, 

FDA  Payroll  Liaison  Section, 
Accounting  Branch,  CA-130, 

Room  11-57,  Parklawn  Building, 

5600  Fishers  Lane,  Rockville, 

Maryland  20857. 

Payroll  Liaison  Officer, 

HHS.  CDC,  NIOSH, 

Financial  Mgmt.  Branch, 

Parklawn  Bldg.,  DANAC  3-32  F, 

5600  Fishers  Lane.  — 

Rockville,  Maryland  20857. 

Payroll  Liaison  Officer. 

National  Institute  of  Environmental 
Health  Sciences,  NIH, 

P.O.  Box  12233, 

Research  Triangle  Park, 

North  Carolina  27709 
HSA,  HRA,  ASH — Payroll  Liaison 
Officer,  PHS, 

Room  1649,  Parklawn  Bldg., 

5600  Fishers  Lane, 

Rockville,  Maryland  20857. 

Payroll  Liaison  Officer, 

ADAMHA,  Room  1399,  Parklawn 
Bldg., 

5600  Fishers  Lane. 

Rockville,  Maryland  20857. 

Payroll  Liaison  Officer, 

ADAMHA,  Room  1399,  Parklawn 
Bldg., 

5600  Fishers  Lane, 

Rockville,  Maryland  20857. 

HHS  HSA  FHPS — ^Payroll  Liaison 
Officer, 

Administrative  Asst., 

6525  Belcrest  Road, 

West  Hyattsville,  Maryland  20782. 

09-90-0018 

SYSTEM  name: 

Personnel  Records  in  Operating 
Offices.  HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Operating  Offices  of  the  Department 
at  the  organizational  level  of  the 
individual’s*  employment.  Such  offices 
are  located  within  organizational 
components  services  by  personnel 
offices  shown  in  Applicants  for 
Employment  Records,  HHS  System 
09900006,  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  employees  of  the  Department. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  personnel  actions 
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and  determinations  made  about  an 
individual  while  employed.  These 
records  may  contain  information  about 
an  individual  relating  to  name;  birth 
date;  home  address;  telephone  number; 
emergency  address;  social  security 
number;  veterans  preference;  tenure; 
work  connected  injuries;  handicapped 
code;  employment  history;  qualiHcations 
background;  past  and  present  salaries, 
grades  and  position  titles;  training; 
awards  and  other  recognition; 
counseling;  performance  appraisal; 
conduct;  pay  and  leave;  and  data 
documenting  reasons  for  personnel 
actions,  decisions  or  recommendations 
made  about  an  employee;  and 
background  data  and  documentation 
leading  to  an  adverse  action  being  taken 
against  an  employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  1302,  2951,  4118,  4308,  4506, 
7501,  7511,  7521  and  Executive  Order 
10561. 

PURPOSE(S): 

These  records  are  used  by  operating 
officials  in  carrying  out  their  personnel 
management  responsibilities.  They  may 
be  used  in  this  connection  in 
recommending  or  taking  personnel 
actions  such  as  appointments, 
promotions,  reassignments,  within-grade 
increases,  adverse  actions;  as  a  basis  for 
employee  training,  recognition,  or 
disciplinary  actions;  and  as  a  basis  for 
staffing  and  budgetary  planning  and 
control,  organizational  planning,  and 
manpower  utilization  purposes.  These 
records  are  maintained  in  each 
component  of  the  Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  be 
used: 

(1)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(2)  In  the  event  an  appeal  is  made 
outside  the  Department,  records  which 
are  relevant  may  be  referred  to  the 
appropriate  agency  charged  with 
rendering  a  decision  on  the  appeal. 

(3)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 


order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(4)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(5)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  secimity 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(6)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
mqy  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(7)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(8)  Where  a  contract  between  a 
component  of  the  Department  and  a 


labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(9)  The  Department  contemplates  that 
it  will  contract  with  a  private  Hrm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(10)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(11)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  file  folders, 
magnetic  tape,  and  index  cards. 

retrievabiuty: 

Records  are  indexed  by  any 
combination  of  name,  birth  date,  social 
security  number,  or  identiHcation 
number. 

safeguards: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL.* 

Records  are  retained  until  there  is  no 
further  administrative  need  to  retain 
them,  or  the  individual  leaves  the 
Department,  and  are  then  either 
destroyed,  or,  if  appropriate,  are 
combined  with  the  Official  Personnel 
Folder,  which  is  forwarded  to  the 
National  Personnel  Records  Center. 
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SYSTEM  MANAGER(S)  AND  ADDRESS: 

Personnel  Officers  of  the  Department. 
See  Applicants  for  Employment 
Records,  HHS  System  09900006, 
Appendix  1. 

NOTIHCATION  PROCEDURE: 

Immediate  supervisors  of  individuals 
or  the  administrative  offices  of  the 
organizational  units  in  which  employed. 
The  system  manager  shown  above  may 
also  provide  further  information 
concerning  the  existence  of  this  system 
of  records.  Individuals  should  provide 
their  name,  social  security  number,  and 
organization  in  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7] 
Federal  Register,  October  8, 1975,  page 
47411.). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
either  comes  from  the  individual  to 
whom  it  applies,  is  derived  from 
information  supplied  by  the  individual, 
or  is  provided  by  Department  officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0019 

SYSTEM  NAME: 

Special  Employment  Program 
Records,  HHS/OS/ASPER. 

SECURITY  CLASSIHCATION: 

None. 

SYSTEM  location: 

Personnel  Offices  shown  in 
Applicants  for  Employment  Records, 
HHS  System  09900006,  Appendix  1  and 
operating  ofrices  in  organizational  units 
services  by  those  personnel  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  Federal  employees  of  the 
Department  who  are  participating  in 
special  employment  programs. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  employee’s 
participation  in  special  employment 
programs  such  as  the  Upward  Mobility 
College,  START,  STRIDE.  ACCESS, 
Worker  Trainee  Opportunity,  Junior 
Fellows,  Management  Intern,  Personnel 
Intern  and  the  HHS  Fellows  Program. 
Examples  of  information  which  this 
records  system  may  contain  include  the 
employee’s  name,  SSN,  program 
enrolled  in,  employing  agency,  grade, 
job  title,  job  series,  sex,  date  of  birth, 
status,  education  background,  handicap 
code,  application  for  employment, 
position  description,  assignment 
evaluations.  Veterans  preference,  job 
counseling  records,  and  letters  of 
reference  and  recommendations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1301,  3301,  7151  et  seq.. 
Executive  Order  11813. 

PURPOSEfS): 

Records  are  used  by  personnel  offices 
and  operating  officials  to  select 
individuals  for  and  monitor  their 
progress  in  special  employment 
programs;  employee  development  and 
career  planning;  and  as  a  basis  for 
taking  personnel  actions.  These  records 
are  maintained  in  each  component  of 
the  Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  may  be 
used; 

(1)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(2)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 


(3)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use’’  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(5)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(7)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(8)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
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records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(9)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(10)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTE. 

STORAGE: 

Information  in  this  system  of  records 
is  maintained  in  file  folders,  data  tape 
and  punch  cards. 

retrievabiuty: 

Records  are  retrievable  by  name  and 
SSN. 

SAFEGUARDS; 

Access  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  such  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years 
after  the  individual’s  participation  in  a 
special  placement  program  ends,  and 
are  then  destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  X293-1-2,  item 
9.) 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Officers  shown  in 
Applicants  for  Employment  Records, 
HHS  System  09900006,  Appendix  1,  who 
service  organizational  units  in  which  the 
participant  is  employed. 

NOTinCATION  procedure:  . 

Same  as  above.  Individuals  should 
include  their  name,  SSN,  grade,  title, 
and  organization  when  contacting  the 
system  manager. 


RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES; 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b. 7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
•  is:  1)  supplied  directly  by  the  individual, 
or  2)  derived  from  information  supplied 
by  the  individual,  or  3)  supplied  by 
Department  officials. 

09-90-0020 

SYSTEM  NAME: 

Suitability  for  Employment  Records, 
HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Personnel  Offices  shown  in 
Applicants  for  Employment  Records, 
HHS  System  09900006,  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of  the  Department,  and 
applicants  for  employment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  an  individual's 
suitability  for  employment  in  terms  of 
character,  reputation  and  fitness, 
including  letters  of  reference,  responses 
to  pre-employment  inquiries.  National 
Agency  Checks  and  Inquiries  material 
received  from  the  Office  of  Personnel 
Management  and  Merit  Systems 
Protection  Board  including  its  Office  of 
the  Special  Counsel  relating  to  non¬ 
sensitive  positions,  qualifications  and 
character  investigations,  and  other 
information  which  may  relate  to  the 
suitability  of  the  individual  for  the 
position. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  3301,  3302,  7301;  Executive 
Order  10577;  Executive  Order  11222. 


PURPOSE(S): 

Records  in  this  system  are  used  by 
designated  appointing  and  selecting 
authorities  to  make  determinations 
concerning  an  individual’s  suitability  for 
employment.  These  records  are 
maintained  in  each  component  of  the 
Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  these  records  may  be 
used; 

(1)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(2)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  records  or  other 
pertinent  records,  such  as  current 
licenses,  if  hecessary  to  obtain  a  record 
relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
cleai^nce,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  discosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
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requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the 
matter. 

(5)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(7)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(8)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  reflning 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(9)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(10)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 


compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  Hie  folders. 

retrievabiuty: 

Records  are  indexed  by  any 
combination  of  name,  date  of  birth. 

Social  Security  Number,  or  identification 
number. 

safeguards: 

Records  are  maintained  in 
confidential  files  and  are  located  in 
lockable  metal  file  cabinets  or  in  metal 
file  cabinets  in  secured  rooms  with 
access  limited  to  those  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  from  the  Office  of  Personnel 
Management  and  Merit  Systems 
Protection  Board  including  its  Office  of 
the  Special  Counsel  concerning 
applicants  for  or  incumbents  of  non¬ 
sensitive  positions,  are  retained  until  a 
decision  is  reached  on  whether  to  hire 
or  retain  the  applicant  or  incumbent, 
and  are  then  destroyed.  Other  records  in 
this  system  are  retained  until  there  is  no 
further  administrative  need  for  them,  the 
individual  leaves  the  Department,  or  one 
year  has  elapsed,  and  are  then 
destroyed.  (See  HHS  Personnel 
Instruction  293-1,  Exhibit  x293-l-2, 
items  1  and  2.) 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Heads  of  personnel  offices  which 
service  organizational  units  in  which 
individual  is  employed  or  in  which  he/ 
she  applied  for  employment.  See 
Applicants  For  Employment  Records, 
HHS,  System  09900006,  Appendix  1. 

NOTIFICATION  PROCEDURE: 

Same  as  above.  Individuals  should 
indicate  name.  Social  Security  Number, 
date  of  birth,  and  organization  in  which 
employed,  or  to  which  they  applied  for 
employment. 

RECORD  ACCESS  PROCEDURES: 

Current  Department  employees  or 
applicants  should  contact  the 
appropriate  system  manager  shown 
above.  Former  Department  employees 
who  are  employed  by  the  Federal 
Government  who  wish  to  gain  access  or 
contest  the  records  maintained  on  them 
while  employed  by  the  Department 
should  contact  the  appropriate  official  of 
their  current  employing  agency  in 
accordance  with  the  appropriate  records 
system  notice  of  that  agency.  Former 
Department  employees  who  have 


separated  from  Federal  service  should 
direct  a  request  to: 

National  Personnel  Records  Center 
General  Services  Administration 
111  Winnebago  Street 
St.  Louis,  Missouri  63118 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
CThese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aJ(2]] 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  system  is 
obtained  from: 

Applications  and  other  personnel  and 
security  forms  furnished  by  the 
individual. 

Information  furnished  by  other 
Federal  agencies. 

Information  provided  by  sources  such 
as  employers,  schools,  references, 
former  employers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT*. 

Individuals  will  be  provided 
information  from  the  above  record 
system  except  when  in  accordance  with 
the  provisions  of  5  U.S.C.  552a(k)(5);  1. 
disclosure  of  such  information  would 
reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  a  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or  2.  if  the 
information  was  obtained  prior  to  the 
effective  date  of  Section  3,  P.  L.  93-579, 
disclosure  of  such  information  would 
reveal  the  identity  of  a  source  who 
provided  information  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  conHdence.  (45  CFR 
5b.ll). 

09-90-0021 

SYSTEM  name: 

Training  Management  Information 
System,  HHS/OS/ASPER 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Office  of  Personnel 

Office  of  the  Assistant  Secretary  for 
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Personnel  Administration 

Department  of  Health  and  Human 
Services 

200  Independence  Ave,  S.W. 

Washington,  D.C.  20201 

Personnel  offices  shown  in  Applicants 
for  Employment  Records,  HHS 
System  09900006,  Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  employees  who  receive  training  in 
a  course  which  was  more  than  8  hours 
in  length  and  which  was  authorized 
under  the  authority  of  the  Government 
Employees  Training  Act. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  Training  Management 
Information  System  consists  of  a  variety 
of  records  relating  to  training  received 
by  an  employee.  In  addition  to  the  name 
of  the  employee,  the  system  includes 
information  about  the  employee’s  Social 
Security  Account  Number,  position  title, 
grade,  salary,  pay  plan,  series,  tenure, 
years  of  continuous  service,  nature  of 
training  taken,  cost  of  training  and  dates 
of  training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  4101  et  seq.;  Executive  Order 
11348. 

PURPOSE(S): 

Records  in  this  system  are  used  to 
maintain  a  history  of  employee  training, 
to  help  determine  future  training  needs, 
to  evaluate  the  Department’s  training 
program,  and  for  audit  and  budgetary 
planning  purposes.  These  records  are 
maintained  in  each  component  of  the 
Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  of  records 
is  used: 

(1)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(2)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 


of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(3)  In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  state  or 
local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
.violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(4)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(5)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization’s  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(6)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(7)  By  the  Office  of  Personnel 
Management  in  carrying  out  its 
functions. 

(8)  To  other  Federal  agencies  or 
private  organizations  to  authorize 
training. 

(9)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual 

(10)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
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Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an -effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Data  tape. 

retrievabiuty: 

Records  are  indexed  by  any 
combination  of  name,  birth  date,  SSN  or 
transaction  number. 

safeguards: 

The  information  is  available  only  to 
authorized  personnel.  Personnel 
screening  is  used  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAU 

Records  are  retained  in  the  automated 
data  file  until  the  individual  leaves  the 
Department. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Deputy  Assistant  Secretary  for 
Personnel 
Office  of  Personnel 
Department  of  Health  and  Human 
Services 

200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Contact  the  Deputy  Assistant 
Secretary  for  Personnel  or  the  personnel 
office  shown  in  Applicants  for 
Employment  Records,  HHS  System 
09900006,  Appendix  1,  which  services 
the  organizational  unit  in  which  the 
individual  is  employed.  The  individual 
should  indicate  name,  position  title, 
grade  and  series  and  organization  in 
which  located. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought, 
erhese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORO  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
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record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  record  is: 

1)  supplied  directly  by  the  individual,  or 

2)  derived  from  information  supplied  by 
the  individual,  or  3)  supplied  by 
Department  or  by  source  of  training 
ofHcials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0022 
SYSTEM  NAME: 

Volunteer  EEO  Support  Personnel 
Records,  HHS/OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Office  of  the  Deputy  Assistant 
Secretary  for  EEO 
200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201. 

Offices  of  the  designated  EEO 
Officers.  See  Discrimination 
Complaints  Records  System,  HHS 
System  09900009,  Appendix  01  for 
exact  locations. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  volunteered  or 
have  been  proposed  for  duty  as  EEO 
Counselors  and  discrimination 
complaint  investigators  on  a  part-time 
basis. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains 
information  or  documents  concerning 
the  personal  characteristics  of  EEO 
counselors  and  investigators.  The 
records  consist  of  the  name  and  other 
identifying  data,  title,  location,  training 
received,  information  concerning 
qualifying  background,  case 
assignments,  and  evaluations  of  EEO 
counselors  and  investigators  serving  on 
a  part-time  basis,  and  related 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11478,  P.  L.  92-261,  P. 
L.  93-259, 

PURPOSE(S): 

These  records  are  used  to  identify, 
locate,  and  determine  the  availability  of 
volunteer  counselors  and  investigators 
for  assignment;  to  determine  training 


needs  of  counselors  and  investigators. 
These  records  are  maintained  in  each 
component  of  the  Department.  See 
"Retrievability”  below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in  the 
records  may  be  used; 

(1)  To  provide  resource  to  another 
Federal  agency,  in  response  to  its 
request  for  loan  of  investigators  or 
counselors. 

(2)  A  record  from  this  system  of 
records  may  be  discosed  to  a  federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the 
matter. 

(3)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal 
agencies’  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights 
Commission,  issue  a  subpoena  to  the 
Department  for  records  in  this  system  of 
records,  the  Department  will  make  such 
records  available. 

(4)  Where  a  contract  between  a 
component  of  the  Department  and  a 
labor  organization  recognized  under 
E.0. 11491  provides  that  the  agency  will 
disclose  personal  records  relevant  to  the 
organization's  mission,  records  in  this 
system  of  records  may  be  disclosed  to 
such  organization. 

(5)  The  Department  contemplates  that 
it  will  contract  with  a  private  firm  for 
the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining 
records  in  this  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with 
respect  to  such  records. 

(6)  By  the  Office  of  Personnel 
Management,  Merit  Systems  Protection 
Board  (including  its  office  of  the  Special 
Counsel),  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  Panel)  in  carrying  out  their 
functions. 

(7)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(8)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 


component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

These  records  are  maintained  in  file 
folders,  binders  and  index  cards. 

retrievabiuty: 

These  records  are  indexed  by  the 
names  of  the  individuals  on  whom  they 
are  maintained.  They  may  be  used:  to 
provide  information  for  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
personnel  management  functions  or 
manpower  studies;  and  to  locate  speciBc 
individuals  for  personnel  research  or 
other  personnel  management  functions. 

SAFEGUARDS: 

Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official 
duties  require  access. 

retention  AND  DISPOSAL: 

The  records  are  maintained  up  to  one 
year  after  volunteer  has  terminated  his 
services,  at  which  time  they  are 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

See  Discrimination  Complaints 
Records  System,  HHS  System  09900009, 
Appendix  1  for  General  Coordinator  and 
appropriate  Immediate  System  Manager. 

NOTIFICATION  PROCEDURE: 

Individuals  who  have  volunteered  or 
been  proposed  as  counselors  or 
investigators  are  aware  of  that  fact  and 
the  information  contained  in  the  record. 
They  may,  however,  write  the 
immediate  system  manager  or 
coordinator  indicated  above  regarding 
the  existence  of  such  records  pertaining 
to  them.  The  inquirers,  as  appropriate, 
should  provide  to  the  immediate  system 
manager  or  coordinator,  their  name, 
agency  in  which  they  were  proposed  or 
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served  when  making  inquiries  about 
records. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. ' 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2]) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 

Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

a.  Individuals  to  whom  the  record 
pertains 

b.  Department  or  other  officials 

c.  Official  documents  relating  to 
appointments  and  case  assignments  as 
counselors  and  investigators 

d.  Correspondence  for  specific 
persons  or  organizations 

e.  Formal  reports  submitted  by  the 
individual  in  the  performance  of  official 
volunteer  work. 

'  SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-90-0036 

SYSTEM  NAME: 

Employee  Suggestion  Program 
Records,  HHS/OS/ASPER. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

This  system  is  located  in  employee 
suggestion  offices  of  the  Department. 

See  Appendix  1  for  exact  locations. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  made 
suggestions  in  OS  and  in  Principal 
Operating  Components  of  the 
Department;  and/or  suggestions  made 
by  individuals  in  other  Federal 
Departments  requiring  an  HHS 
evaluation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Suggestions,  evaluations  of 
suggestions,  name  and  address  of 
individuals  submitting  suggestions,  other 
identifying  information  such  as  salary 
and  grade,  including  position  title,  and. 


optionally,  a  social  security  account 
number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  4501  et  seq. 

PURPOSE(S): 

Records  in  this  system  are  used  to 
control,  evaluate,  and  make  award 
determinations  on  employee 
suggestions.  These  records  are 
maintained  in  each  component  of  the 
Department. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  the  office  of  Personnel 
Management  for  information,  possible 
award.  Disclosure  may  be  made  to  a 
congressional  ofHce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  offlcial 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

The  records  are  maintained  in 
standard  sized  file  cabinets. 

retrievabiuty: 

The  records  are  indexed  in 
alphabetical  order  by  the  name  of  the 
employee  submitting  the  suggestion. 

safeguards: 

Direct  access  restricted  to  authorized 
staff. 

retention  and  disposal* 

Suggestions  records  are  maintained 
for  two  years,  and  sent  to  Federal 
Record  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

See  Appendix  1  for  overall  system 
manager  and  immediate  system 
managers. 


NOTIFICATION  PROCEDURE: 

Contact  the  appropriate  system 
manager  indicated  in  Appendix  1. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

Incoming  suggestions,  responses, 
evaluations  and  other  material  obtained 
during  course  of  adjudication. 

Appendix  1 

List  of  System  Managers  and 
Locations  for  Employee  Suggestion 
Matters. 

Overall  System  Manager: 

Employee  Suggestion  Officer 
Room  1232,  Switzer  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 
Immediate  System  Managers: 

Employee  Suggestion  Officer 
Social  Security  Administration 
Annex  Building,  Room  3-N-6 
Baltimore,  Maryland  21235 
Employee  Suggestion  Officer 
Health  Care  Financing  Administration 
GP3,  East  Low  Rise 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 
Employee  Suggestion  Officer 
Office  of  Human  Development 
Services 

Humphrey  Building,  Room  345D 
200  Independence  Ave.  SW. 
Washington,  D.C.  20201 
OASH  Employee  Suggestion  Officer 
17-18  Parklawn  Building 
Rockville,  Maryland  20857 
CDC  Employee  Suggestion  Officer 
1600  Clifton  Road  NE. 

Building  1,  6062 
Atlanta,  Georgia  30333 
FDA  Employee  Suggestion  Officer 
5600  Fishers  Lane,  Room  957 
Rockville,  Maryland  20857 
HRA  Employee  Suggestion  Officer 
Room  9-27,  Center  Building 
3700  East-West  Highway 
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Hyattsville,  Maryland  20782 
HSA  Employee  Suggestion  Officer 
Room  14A.40  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
ADAMHA  Employee  Suggestion 
Officer 

120-15  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
NIH  Employee  Suggestion  Officer 
Building  31,  Room  3-B-07 
Bethesda,  Maryland  20205 
Regional  Employee  Suggestion  Officer 
Region  I 

Department  of  Health  and  Human 
Services 

John  F.  Kennedy  Federal  Building 
Government  Center — Room  1503 
Boston,  Massachusetts  02203 
Regional  Employee  Suggestion  Officer 
Region  II 

Department  of  Health  and  Human 
Services 

Regional  Personnel  Office 
Operations  Branch  II 
Room  39-120,  26  Federal  Plaza 
New  York,  New  York  10007 
Employee  Suggestion  Officer 
Region  III 

Department  of  Health  and  Human 
Services 

3535  Market  Street,  Room  9400 
Philadelphia,  Pennsylvania  19101 
Employee  Suggestion  Officer 
Region  IV 

Department  of  Health  and  Human 
Services 

101  Marietta  Towers,  Room  1601 
Altanta,  Georgia 
Employee  Suggestion  Officer 
Region  V 
27th  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 
Employee  Suggestion  Officer 
Region  VI  ’  '  . 

Department  of  Health  and  Human 
Services 

1200  Main  Towers,  Room  1000 
Dallas,  Texas  75202 
Employee  Suggestion  Officer 
Region  VII 

Department  of  Health  and  Human 
Services 
Room  468 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 
Employee  Suggestion  Officer 
Region  VIII 

Department  of  Health  and  Human 
Services 

Federal  Office  Building,  Room  1031 
1961  Stout  Street 
Denver,  Colorado  80294 
Employee  Suggestion  Officer 


Region  IX 

Department  of  Health  and  Human 
Services 

Federal  Office  Building,  Room  419 

50  Fulton  Street 

San  Francisco,  California  94102 

Employee  Suggestion  Officer 
*  Region  X 

Department  of  Health  and  Human 
Services 

Arcade  Plaza,  Room  6039 

1321  Second  Avenue 

Seattle,  Washington  98101 

09-90-0059 
SYSTEM  NAME: 

■  Federal  Advisory  Committee 
Membership  Files,  HHS/OS/ASPER. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Department  and  component 
committee  management  offices.  See 
Appendix  1. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  or  are 
presently  members  of  or  are  being 
considered  for  membership  on  advisory 
committees  within  the  jurisdiction  of  the 
Department  of  Health  and  Human 
Services.  Additionally  the  system  of 
records  contains  information  about 
members  of  the  public  who  have 
requested  that  they  receive  various 
publications  through  the  inclusion  of 
their  names  and  addresses  on  various 
mailing  lists. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  maintained  on  those 
individuals  who  have  requested 
participation  on  mailing  lists  is  limited 
to  name  and  mailing  address. 
Information  maintained  on  individuals 
who  are  past,  present,  or  recommended 
members  of  advisory  committees  subject 
to  this  notice  consists  of  one  or  more  of 
the  following:  name,  title,  sex,  place  and 
date  of  birth,  home  address,  business 
address,  organizational  affiliation, 
phone  number,  degrees  held,  general 
educational  background,  ethnic 
background,  resume,  curriculum  vitae, 
dates  of  term  on  advisory  committee, 
status  on  advisory  committee,  reason  for 
leaving  advisory  committee,  previous  or 
current  membership  on  other  advisory 
committees,  special  qualifications  of  the 
individual  for  the  advisory  committee 
membership,  source  who  recommended 
the  individual  for  membership  on 
advisory  committee  and  miscellaneous 
correspondence.  Additionally, 
memoranda  justifying  the  individual’s 
selection  are  included  in  the  file  in  cases 


in  which  the  individual  has  served 
repetitively  on  advisory  committees,  has 
not  had  a  one-year  break  in  service  on 
advisory  committees,  or  where  various 
statutory  or  other  requirements  for 
advisory  committee  membership  cannot 
be  met. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Federal  Advisory  Committee  Act  (5 
U.S.C.  App.  I  et  seq.J. 

PURPOSE(S): 

Records  in  this  system  are  used  in  the 
administration  and  management  of 
Federal  advisory  committees  in  the 
Department,  including  the  preparation  of 
reports;  quarterly  alphabetical  listings  of 
past,  present,  and  recommended 
advisory  committee  members;  lists  of 
vacancies,  acceptances,  and 
separations;  and  documentation  of 
nominations.  These  records  are 
maintained  in  each  component  of  the 
Department.  See  also  “Retrievability” 
below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

'  Annual  Report  to  the  President; 
administrative  reports  to  OMB  and 
GSA. 

In  the  event  that  this  system  of 
records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  piu'suant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice. 

In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (bj  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(cj  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
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Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure 
may  be  made  to  a  congressional  office 
from  the  Record  of  an  individual  in 
response  to  an  inquiry  from  the 
congressional  office  made  at  the  request 
of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  hard-copy 
filed  in  file  cabinets,  on  index  cards,  on 
magnetic  tape,  or  in  computer  storage. 

RETRIEV  ability: 

For  the  most  part  records  are 
maintained  in  an  alphabetical  index  by 
name  of  the  individual.  Certain  files  are 
based  on  other  factors,  e.g.  Advisory 
Committee  name,  with  a  cross  index 
based  on  an  alphabetical  listing  of 
individuals.  Certain  other  records  are 
retrievable  by  individually  identifiable 
computer  identibcation  codes.  Certain 
of  the  mailing  lists  which  are  maintained 
are  indexed  by  ZIP  Code  and  within 
zone  by  alphabetical  listing  by  name  of 
the  individual.  Records  from  the  system 
are  available  to  the  staffs  of  the 
respective  Advisory  Committees,  the 
Committee  Management  Officers,  the 
Departmental  Committee  Management 
Officer  and  other  Departmental  staff  on 
a  need-to-know  basis. 

safeguards: 

Direct  access  to  records  is  restricted 
to  authorized  personnel  through  locked 
files,  rooms,  and  buildings  as  well  as 
building  pass  and  security  guard  sign-in 
systems.  Certain  facilities  are  also 
protected  by  closed  circuit  television 
systems.  Computer  systems  are  secured 
through  locked  magnetic  tape  libraries 
as  well  as  lockword-password  computer 
access  systems. 

RETENTION  AND  DISPOSAL: 

Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the 
type  of  record,  e.g.,  names  of  former 
members  of  advisory  committees  are 
retained  permanently.  Certain  records 
are  disposed  of  by  referral  to  the 
Federal  Records  Center.  Others  are 
disposed  of  as  trash  by  the  system 
manager  or  office  of  security  depending 
upon  the  confidentiality  of  the 
information  contained  on  the  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

See  Appendix  1. 


NOTIFICATION  PROCEDURE: 

Same  as  above  with  the  exception  of 
Food  and  Drug  Administration,  contact: 
FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20852 
Verification  of  identification  of 
individuals  inquiring  as  to  information 
contained  in  this  System  shall  be  in 
accordance  with  the  procedures  outlined 
in  regulations  published  by  the 
Department  of  Health  and  Human 
Services  to  implement  the  Privacy  Act. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requester^  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2) 
Federal  Register,  October  8, 1975,  page 
47410.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  add  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.7) 
Federal  Register,  October  8, 1975,  page 
47411.) 

RECORD  SOURCE  CATEGORIES: 

The  vast  majority  of  information 
contained  in  records  on  individuals  is 
obtained  directly  from  the  individual. 
Other  information  in  the  form  of 
references  and  recommendations  is 
obtained  from  other  private  individuals, 
program  personnel,  biographical 
reference  books,  private  organizations, 
former  employers,  regional  office  of 
HHS,  Members  of  Congress,  and  other 
government  sources. 

Appendix  1 

Department  of  Health  and  Human 
Services 

Department  Committee  Management 
Officer 

Departmental  Policy  Coordinator 
Room  522A,  Humphrey  Bldg. 

200  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 
Alcohol,  Drug  Abuse,  and  Mental 
Health  Administration 
Office  of  the  Administrator 
Committee  Management  Officer 
Room  13-103 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Center  for  Disease  Control 
Committee  Management  Officer 
,  Management  Analysis  Branch 


Room  111  PFY 

255  E.  Paces  Ferry  Road,  N.E. 

Atlanta,  Georgia  30305 
Food  and  Drug  Administration 
Office  of  Science 
Committee  Management  Office 
Room  1137 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Health  Care  Financing  Administration 
Records  Committee  Management 
Officer 

Bay  A-1, 1710  Gynn  Oak  Avenue 
Baltimore,  Maryland  21235 
Health  Resources  Administration  and 
Health  Services  Administration 
Office  of  Program  Policy  Coordination 
Committee  Management  Officer 
Room  9-22 
Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 
National  Institutes  of  Health 
Committee  Management  Officer 
National  Institutes  of  Health, 

Building  01,  Room  303 
Bethesda,  Maryland  20205 
Social  Security  Administration 
OMA,  Management  Policy  and 
Programs  Branch 
Committee  Management  Officer 
Room  828,  Altmeyer  Building 
6401  Security  Boulevard 
Woodlawn,  Maryland  21235 
Office  of  the  Assistant  Secretary  for 
Health 

Committee  Management  Officer 
Room  17B-20 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Office  of  the  Assistant  Secretary  for 
Planning  and  Evaluation 
Committee  Management  Officer 
Room  405-F,  HHH  Building 
200  Independence  Ave.,  S.W. 
Washington,  D.C.  20201 
Office  of  the  Assistant  Secretary  for 
Human  Development  Services 
Committee  Management  Officer 
Room  308-E,  HHH  Building, 

200  Independence  Ave.,  S.W. 
Washington,  D.C.  20201 

09-90-0069 

SYSTEM  NAME: 

Unfair  Labor  Practice  Records,  HHS/ 
OS/ASPER. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Personnel  Offices  of  the  Department 
shown  in  Applicants  for  Employment 
Records,  HHS  System  09900006, 
Appendix  1  and  offices  of  operating 
officials  in  organizational  units  serviced 
by  those  Personnel  Offices. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  HHS  employees  and  union 
officials. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  consists  of  a 
variety  of  records  relating  to  an  unfair 
labor  practice  charge.  Examples  of 
information  which  may  be  included  in 
this  system  are  the  employee’s  name, 
Social  Security  Number,  grade,  job  title, 
employment  history  and  a  variety  of 
work  and  personnel  records  associated 
with  the  charges  and  required  under 
proceedings  established  by  Title  5, 

United  States  Code,  Chapter  71  and 
Department  of  Labor  Regulations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11491,  as  amended. 

PURPOSE(S): 

These  records  are  used  to  initiate, 
make  a  determination  on,  and  document 
a  decision  made  on  unfair  labor  practice 
charges  filed  by  an  employee  or  union 
official.  These  records  are  maintained  in 
each  component  of  the  Department.  See 
also  "Retrievability”  below. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  may  be 
released  to: 

1.  OfHce  of  Personnel  Management, 
Merit  Systems  Protection  Board 
(including  its  Office  of  the  Special 
Counsel],  Equal  Employment 
Opportunity  Commission,  and  the 
Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service 
Impasses  panel]  in  carrying  out  their 
functions; 

2.  Disclosure  may  be  made  to  a 
congressional  ofHce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  the 
defendant  is  (a]  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b]  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c]  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 


compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Records  are  maintained  in  file  folders. 

retrievability: 

Records  are  retrievable  by  name. 
Information  from  this  system  may  be 
used  by  Department  officials  for 
preparing  statistical  summary  or 
management  reports. 

SAFEGUARDS: 

Records  are  stored  in  lockable  metal 
file  cabinets.  Access  to  and  use  of  these 
records  are  limited  to  personnel  who 
have  a  need  for  the  records  in 
performance  of  official  duties. 

RETENTION  AND  DISPOSAL: 

The  case  Hies  are  maintained  as  long 
as  they  may  be  pertinent  for  purposes  of 
precedent  or  as  management 
information  devices.  When  no  longer 
useful  for  such  purposes,  they  are 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Personnel  Officer  shown  in  Appendix 
1  of  Applicants  for  Employment 
Records,  HHS  System  09900006,  who 
services  the  organizational  unit  in  which 
the  individual  is  employed. 

NOTIFICATION  PROCEDURE: 

Contact  the  systems  manager  and 
provide  name,  approximate  date  of 
record,  the  unfair  labor  practice  charge 
as  specified  by  the  complainant,  and 
management  component  in  which  the 
charge  was  filed. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(’These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]] 
Federal  Register,  October  8, 1975,  page 
47410.] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7] 
Federal  Register,  October  8, 1975,  page 
47411,] 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is: 


1.  Supplied  directly  by  the  individual, 
or 

2.  Derived  from  information  supplied 
by  the  individual,  or 

3.  Supplied  by  testimony  of  witnesses, 
or 

4.  Supplied  by  union  officials,  or 

5.  Supplied  by  Department  officials. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

|FR  Doc.  80-37318  Filed  12-19-80;  8:45  ain| 
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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Office  of  Human  Development  Services 
Privacy  Act  of  1974;  Annual  Publication  of  Systems  of 
Records 

Agency:  Office  of  Human  Development  Services  (HDS),  DHHS. 

Action:  Annual  republication  of  notices  of  systems  of  records. 

Sumnuvy:  The  Office  ,  of  Human  Development  Services  publishes 
this  document  to  meet  the  requirements  of  5  U.S.C.  552a(eX4X  The 
listing  is  complete  as  of  August  31,  1980,  and  does  not  include  any 
material  which  would  require  a  new  or  altered  system  report  as 
described  in  OMB  Circular  A- 108. 

This  republication  differs  from  the  1979  republication  (44  FR 
58189,  October  9,  1979)  in  that  the  following  systems  have  been 
deleted; 

09-80-0007 — National  Center  for  Child  Advocacy  Mailing  list.  HEW, 

HDS,  ACYF,  CB 

09-80-0011 — Consultants  for  Federal  Technical  Assistance  Pro¬ 
gram,  Vocational  Rehabilitation  Services.  HEW,  HDS,  RSA 

09-80-0012 — Office  of  Rehabilitation  Services  Mailing  Lists. 
HDS-ORS-RIO 

09-80-0018— Mailing  keys.  HEW/HDS/RSA 

09-80-0019— Correspondence  Files.  HEW/HDS/RSA 

System  number  09-80-0007  has  been  destroyed  because  it  is  no 
longer  needed  to  carry  out  the  functions  of  the  Children’s  Bureau. 
Systems  numbered  09-80-0011,  09-80-0012,  09-80-0018,  and  09-80- 
0019,  belong  to  the  Rehabilitation  Services  Administration  which 
was  transferred  from  HDS  to  the  new  Department  of  Education  on 
May  4,  1980.  These  four  systems  of  records  wefe  transferred  to  the 
new  Department  of  Education  at  that  time  and  are  now  deleted  from 
the  systems  of  records  maintained  by  HDS. 

The  notices  do  not  contain  any  new  routine  uses.  Nonetheless, 
these  notices  do  include  modifications  for  the  purposes  of  complete¬ 
ness,  clarity,  timeliness,  and  correctness.  Also,  this  year,  for  the  first 
time,  each  notice  contains  a  “Purposes”  section  which  indicates  the 
purpose  for  maintaining  the  system. 

If  any  errors  appear  because  of  inadvertent  oversight,  we  will 
publish  corrections  in  later  issues  of  the  Federal  Register. 

Dated:  September  3,  1980. 

Cesar  A.  Perales, 

Assistant  Secretary  for  Human  Development  Services. 

Table  of  Contents 

System  Number  and  System  Name 

09-80-0002 — Developmental  Disabilities  Complaints  and  Corre¬ 
spondence  Files.  HHS,  HDS,  ADD,  R07. 

09-80-0006 — National  Center  on  Child  Abuse  and  Neglect  Mailing 
Lists.  HHS,  HDS,  ACYF,  CB. 

09-80-0009— ACYF  Mailing  List.  HHS,  HDS,  ACYF,  RIO. 

09-80-0010— ANA  General  Mailing  List.  HHS,  HDS,  ANA. 

09-80-0014 — Runaway  Youth  Act  Mailing  Lists.  HHS,  HDS, 
ACYF,  YDB. 

09-80-0015 — AOA  Public  Information  Mailing  Keys.  HHS,  HDS, 
AO  A,  OPl. 

09-80-0016 — Children’s  Bureau  General  Mailing  List.  HHS,  HDS, 
ACYF  CB. 

09-80-0017— Children  Today  Mailing  List.  HHS,  HDS,  ACYF, 
CB. 


09-80-0002 

System  name:  Developmental  Disabilities  Complaints  and  Corre¬ 
spondence  File  HHS  HDS  ADD  OR7. 

Security  classification:  None. 

System  location:  Room  384,  601  East  12th  Street,  Kansas  City, 
Missouri  64106. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  inquiries  regarding  complaints  or  requested  information 
regarding  services  from  Developmental  Disabilities  program;  and 
those  who  have  commented  to  the  Department  on  its  proposed  rules 
and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  individ¬ 
uals  submitting  correspondence,  responses  and  exchanges  of  material 


associated  with  investigations  of  complaints  or  relaying  information 
to  appropriate  State  or  local  Development  Disabilities  agencies. 

Authority  for  maintenance  of  the  system:  Developmental  Disabilities 
Assistance  and  Bill  of  Rights  Act  (P.L.  94-103,  as  amended  by  P.L. 
95-602). 

Purpose(s):  To  assist  the  States  to  assure  that  persons  with  devel¬ 
opmental  disabilities  receive  the  care,  treatment,  and  other  services 
necessary  to  enable  them  to  achieve  their  maximum  potential  and  to 
ensure  the  protection  of  the  legal  and  human  rights  of  persons  with 
developmental  disabilities. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on'  behalf  of  a  constituent;  to  a  State  or  local  agency  or 
institution  against  which  a  complaint  has  been  made;  See  Depart¬ 
mental  Regulations,  (45  CFR  Part  5b)  Appendix  B  Items  1,  8.  In  the 
event  of  litigation  where  the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  present  an  effective  defense,  provided  such  disclosure 
is  compatible  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets. 

Retrievability:  For  the  most  part  records  are  indexed  according  to 
State  and  within  each  State  by  alphabetical  name  of  inquirer.  Rec¬ 
ords  are  available  to  ADD  staff  involved  in  correspondence  and 
investigative  processes,  including  members  of  the  Office  of  General 
Counsel.  Occasionally,  personnel  with  special  expertise  in  other  pro¬ 
grammatic  areas  or  respionsible  persons  at  State  or  local  agencies  may 
be  given  records  for  the  purpose  of  assisting  ADD  staff  in  resolution 
of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  ADD  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three  years; 
complaint  and  investigative  records  are  maintained  five  years  past 
date  of  case  closing  and  then  sent  to  Federal  Records  Center. 

System  managers)  and  address:  Regional  Program  Director  for 
Developmental  Disabilities,  601  East  12th  Street,  3rd  Floor,  Kansas 
City,  Missouri  64106 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations.  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Incoming  correspondence,  responses  and 
material  obtained  during  course  of  any  investigation,  individuals 
themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0006 

System  name:  National  Center  on  Child  Abuse  and  Neglect  Mail¬ 
ing  list.  HHS  HDS  ACYF  CB. 

Security  classification:  None. 

System  location:  Room  3751,  400  6th  Street,  S.W.,  Washington, 
D.C.,  20201. 

Categories  of  individuals  covered  by  the  system:  Persons  interested 
in  the  National  Centers  publications,  interested  in  making  grant  appli¬ 
cations,  project  directors,  social  workers  and  others  interested  in 
information  on  child  abuse  and  neglect. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 

Authority  for  maintenance  of  the  system:  P.L.  95-266,  The  Child 
Abuse  Prevention  and  Treatment  Act. 
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Piirpose(5):  To  assist  in  carrying  out  the  National  Center’s  responsi¬ 
bilities  under  the  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  ofTice  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  the  defendant  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Addressograph  plates,  paper  files. 

Retrievability:  Indexed  alphabetically  by  name  or  organization. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposai;  Names  are  kept  indefinitely;  the  list  is 
canvassed  every  two  years  and  adjusted  accordingly. 

System  manager(s)  and  address:  Communications  Sfiecialist,  Room 
3751,  400  6th  Strqjt,  S.W.,  Washington,  D.C.  20201. 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations.  (45 
CFR,  Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Grant  applications,  letters,  telephone 
calls,  and  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-8(M)009 

System  name:  ACYF  Mailing  List  HHS  HDS  ACYF  RIO. 

Security  ciassification:  None. 

System  iocation:  Administration  for  Children,  Youth  &  Families, 
1321  2nd  Avenue,  MS  811,  Seattle,  Washington  98101. 

Categories  of  individuals  covered  by  the  system:  Head  Start  gran¬ 
tees. 

Categories  of  records  in  the  system:  Mailing  key  contains  persons’ 
names,  titles,  and  addresses  only. 

Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  U.S.C.  2701). 

Purpose(s):  To  assist  ACYF  in  carrying  out  its  responsibilities  to 
grantees  under  the  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  the  defendant  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Addressograph  plates. 

Retrievability:  Indexed  by  code  using  letters  and  numbers;  used  for 
correspondence,  to  distribute  program  information. 


Safeguards:  Access  by  authorized  personnel  only. 

Retention  and  disposal:  List  is  continually  updated.  Information  is 
kept  as  long  as  accurate. 

System  managerfs)  and  address:  Head,  ACYF,  Region  X,  1321  2nd 
Avenue,  MS  811,  Seattle,  Washington  98101. 

Notification  procedure:  Any  inquiry  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register.  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Source  of  information  is  directly  from 
grantees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0010 

System  name:  ANA  General  Mailing  List.  HHS  HDS  ANA. 

Security  classification:  None. 

System  location:  Room  53(X),  North  Bldg.,  330  Independence 
Ave.,  S.W.  Washington,  D.C.20201. 

Categories  of  individuals  covered  by  the  system:  Individuals,  organi¬ 
zations  or  grantees  who  request  information  on  Native  American 
Programs. 

Categories  of  records  in  the  system:  Name  and  address  of  individ¬ 
uals,  grantees  or  organizations  who  request  information. 

Authority  for  maintenance  of  the  system:  P.L.  93-644  Headstart, 
Economic  Opportunity,  and  Community  Partnership  Act,  1974,  as 
amended.  Title  VIII — Native  American  Programs. 

Purpose(s):  To  assist  ANA  in  carrying  out  its  responsibilities  to 
promote  the  goal  of  economic  and  social  self-sufficiency  for  Ameri¬ 
can  Indians,  Hawaiian  Natives  and  Alaskan  Natives. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievability:  Indexed  by  individual  or  organizational  name. 

Safeguards.  Access  to  authorized  personnel  only. 

Retention  and  disposal:  List  is  a  permanent  mailing  list,  but  is 
updated  periodically. 

System  manageris)  and  address:  Administrative  Assistant,  5300 
North  Bldg.,  330  Independence  Avenue,  S.W.,  Washington,  D.C. 
20201. 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register.  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identic 
fy  the  record  and  specify  the  information  to  be  contested:  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5  b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Incoming  correspondence,  individuals 
themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0014 

System  name:  Runaway  Youth  Act  Mailing  Lists  HHS  HDS  ACYF 
YDB. 

Security  classification:  None. 

System  location:  2030  Donohoe  Bldg.,  400  6th  Street,  S.W.,  Wash¬ 
ington,  D.C.  20201. 
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Cat^ories  of  individuals  covered  by  the  system:  Individuals  who 
make  inquiries,  regarding  publications,  grant  programs  and  other  mat¬ 
ters  related  to  the  Runaway  Youth  Act. 

Categories  of  records  in  the  system:  Names,  addresses  and  titles  of 
individuals  and  agencies. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  5701. 

Purposeis):  To  disseminate  information  about  the  Runaway  Youth 
Program  in  support  of  the  Runaway  Youth  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress; 
to  agencies  in  the  youth  field;  to  colleges  and  to  other  F^eral 
agencies  on  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievability:  Mailing  lists  are  indexed  with  YDB  code  numbers 
by  region  and  project  number. 

Safeguards:  Direct  access  restricted  to  authorized  OYD  staff. 

Retention  and  disposal:  Mailing  lists  are  maintained  indefinitely  but 
are  updated  as  necessary. 

System  managerfs)  and  address:  Director,  Youth  Development 
Bureau,  2030  Donohoe  Bldg.,  400  6th  Street,  S.W.,  Washington, 
D.C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  'Section  5b.5(aX2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  officials  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  YDB  grantees  and  contractors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0015 

System  name:  AOA  Public  Information  Mailing  Keys.  HHS  HDS 
AOA  OPI. 

Security  classification:  None. 

System  location:  4247  North  Building,  330  Independence  Avenue, 
S.W.,  Washington,  D.C.  20201 

Cat^ories  of  individuals  covered  by  the  system:  Individuals  and 
organizations  interested  in  the  field  of  aging. 

Categories  of  records  in  the  system:  Name,  title,  and  address  of 
individual  or  organization. 

Authority  for  maintenance  of  the  system:  Older  Americans  Act  of 
1965,  as  amended. 

Purposefs):  To  disseminate  information  related  to  the  needs  and 
interests  of  older  individuals  as  required  by  the  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  addressograph  plates  and 
computer  storage.  A  listing  of  the  various  lists  by  type  of  organiza¬ 
tion  or  purpose  and  the  number  of  addresses  on  each  list,  plus  the 
number  of  copies  to  be  distributed,  is  maintained. 

Retrievability:  Indexed  by  name  of  individual  or  organization  used 
by  staff  for  mailing  AOA  publications,  fact  sheets,  and  press  releases. 

Safeguards:  Restricted  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  circularized  yearly  as  required  by 
the  Joint  Committee  on  Printing,  and  individuals  not  responding  are 
dropped  from  list. 

System  manageKs)  and  address:  Director,  Office  of  Public  Informa¬ 
tion,  4247  North  Building,  330  Independence  Avenue,  S.W.  Washing¬ 
ton,  D.C.  20201. 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonanbly  iden¬ 
tify  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  From  individuals  and  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0016 

System  name:  Children’s  Bureau  General  Mailing  List  HHS  HDS 
ACYF  CB. 

Security  classification:  None 

System  location:  Room  5738,  400  6th  Street,  S.W.,  Washington, 
D.C.  203201. 

Categories  of  individuals  covered  by  the  system:  Individuals  interest¬ 
ed  in  Children’s  Bureau  programs,  ACYF  consultants. 

Categories  of  records  in  the  system:  Names,  addresses,  titles. 

Authority  for  maintenance  of  the  system:  Children’s  Bureau  of  Act 
of  1912. 

Purpos6(s):  To  disseminate  information  in  support  of  the  Act. 

Routine  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Adifressograph  plates,  paper  files. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Records  kept  indefinitely.  Names  are  re¬ 
moved  on  request. 

System  manageris)  and  address:  EJirector,  Public  Education  Divi¬ 
sion  ACYF,  Room  5738,  400  6th  St.,  SW.,  Washington,  D.C.  20201. 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October  8, 
1975,  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  Individuals  themselves. 

Systems  exempted  from  certain  provision  of  the  act:  None. 

09-80-0017 

System  name:  Children  Today  Mailing  List  HHS  HDS  ACYF  CB. 

Security  classification:  None. 

System  location:  Room  5736,  400  6th  Street  SW.,  Washington, 
D.C.  20201. 

Categories  of  individuals  covered  by  the  system:  Subscribers  and 
contributors  to  Children  Today. 

Categories  of  records  in  the  system:  Names,  titles  and  addresses  of 
subscribers  and  contributors. 

Authority  for  maintenance  of  the  system:  Children’s  Bureau  Act  of 
1912. 

Purpose(s):  The  basic  Act  of  the  Children’s  Bureau  (37  STAT  79, 
approved  April  9,  1912)  directs  the  Bureau  to  investigate  and  report 
“upon  all  matters  pertaining  to  the  welfare  of  children  and  child  life 
among  all  classes  of  our  people.’’  The  dissemination  of  this  publica¬ 
tion  meets  those  requirements  in  the  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system. 

Storage;  Computer  tape. 

Retrievability:  Indexed  alphabetically  by  name  or  organization. 

Safeguards:  Available  to  authorized  persons  only. 

Retention  and  disposal:  Records  are  reviewed  annually  and  updated 
as  necessary. 

System  manageris)  and  address:  Editorial  Assistant,  Room  5736, 
400  6th  Street  S.W.,  Washington,  D.C.  20201. 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notiHcation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October  8, 
1975,  page  47410.) 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.) 

Record  source  categories:  Incoming  correspondence,  telephone 
calls,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Health  Care  Financing  Administration 
Privacy  Act  of  1974 

Systems  of  Records;  Annual 
Publication 

agency:  Health  Care  Financing 
Administration  (HCFA),  HHS. 

ACTION:  Annual  republication  of  notices 
of  systems  of  records 

SUMMARY:  This  document  is  the  annual 
republication  of  Health  Care  Financing 
Administration  (HCFA)  notices  of 
systems  of  records,  meeting  the 
requirements  of  5  LJ.S.C.  522a(e)(4).  The 
listing  of  notices  is  complete  as  of 
August  29, 1980,  and  does  not  contain 
any  material  which  would  require  a  new 
or  altered  system  report  as  described  in 
OMB  Circular  A-108.  The  notices  do  not 
contain  any  new  routine  uses. 
Nonetheless,  these  notices  do  include 
modifications  for  purposes  of 
completeness,  clarity,  timeliness, 
correctness  and  imiformity. 

If  any  errors  appear  because  of 
inadvertent  oversight,  we  will  publish 
additional  modifications,  additions  and 
deletions  in  later  issues  of  the  Federal 
Register  to  correct  such  errors. 
SUPPLEMENTARY  INFORMATION:  To  aSSist 
the  reader  of  our  annual  publication  we 
list  a  summary  of  major  modifications  to 
the  HCFA  notices  of  systems  of  records. 
This  summary  includes  deletions  and 
other  changes  which  we  have  not  yet 
described  in  the  Federal  Register.  It  does 
not  include  changes  which  have  already 
been  described  in  notices  previously 
published  in  the  Federal  Register.  HCFA 
additions,  changes  and  deletions  are  as 
follows: 

1.  Notices  of  two  systems  of  records 
have  been  added  that  were  issued 
subsequent  to  the  1979  republication  of 
the  Federal  Register,  October  9, 1979  (44 
FR  58229-58264).  They  are: 

a.  System  09-70-0021,  Health 
Maintenance  Organization  Prospective 
Reimbursement  Demonstrations, 
published  in  the  Federal  Register  on 
October  11, 1979  (44  FR  58808-58809). 
This  system  includes  the  system 
previously  identified  as  system  number 
09-70-0012,  Study  of  Medical  Use  Under 
the  United  Medical  Clinic  Plan  or  the 
Kaiser  Health  Plan  (Statistics)  as 
published  in  the  Federal  Register  on 
October  9, 1979  (44  FR  58236). 

b.  System  09-70-0022,  Municipal 
Health  Services  Program,  published  in 
the  Federal  Register  on  October  11, 1979 
(44  FR  58809-58811). 

2.  System  number  09-70-0522,  Billing 
and  Collection  Master  Record  System, 


has  also  been  added.  This  system  was 
previously  managed  by  the  Social 
Security  Administration,  HHS,  but  has 
been  transferred  to  HCFA.  The  notice 
last  appeared  in  the  Federal  Register  on 
October  9, 1979  (44  FR  58449-48450)  as 
system  number  09-60-0093. 

3.  We  have  deleted  eight  notices  of 
systems  of  records  from  the  Federal 
Register,  October  9, 1979: 

a.  System  number  09-70-0003,  Lump 
Sum  Reimbursement  Method  for 
Physician  Extenders  Delivering 
Independent  Medicare  Services.  This 
project  was  never  undertaken  and  as  a 
result,  the  system  of  records  did  not 
materialize.  (44  FR  58231-58232) 

b.  The  following  systems  of  records 
are  now  obsolete  and  we  are  destroying 
the  material. 

(1)  System  09-70-0009,  Group  Practice 
Prepayment  Plan  Line  Item  Sample  of 
Medicare  Utilization  (Statistics).  (44  FR 
58234-58235) 

(2)  System  09-70-0016,  Medicare 
Hospital  Discharge  Validation  File.  (44 
FR  58238) 

(3)  System  09-70-0514,  Payment 
Record  of  Supplementary  Medical 
(Medicare)  Enrollees  (Statistics).  (44  FR 
58248) 

c.  System  number  09-70-0012,  Study 
of  Medical  Use  .Under  the  United 
Medical  Clinic  Plan  or  the  Kaiser  Health 
Plan  (Statistics)  (44  FR  58236,  October  9, 
1979),  is  now  included  in  system  number 
09-70-0021. 

d.  The  following  systems  listed  in  the 
Federal  Register,  October  9, 1979,  were 
transferred  to  the  Center  for  Disease 
Control,  Public  Health  Service,  HHS: 

(1)  System  09-70-1503, 
Cytotechnologists  Proficiency  Answer 
Sheets  and  Test  Results  (Medicare).  (44 
FR  58252) 

(2)  System  09-70-1506,  Clinical 
Laboratory  Technologists  Proficiency 
Answer  Sheets  and  Test  Results 
(Medicare).  (44  FR  58253-58254) 

(3)  System  09-70-1508,  Independent 
Laboratory  Directors  Proficiency 
Answer  Sheets  and  Exam  Results 
(Medicare).  (44  FR  58255) 

4.  We  have  changed  the  names  of  two 
systems  as  follows: 

a.  System  09-70-0504,  formerly  "Non¬ 
provider  Overpayment  Recovery  File"  is 
now  "Beneficiary  Parts  A  and  B 
Uncollectible  Overpayment  File." 

b.  System  09-70-0505,  formerly 
"Supplementary  Medical  Insurance 
Premiums  (Buy-in)  Master  Record”  is 
now  "Supplemental  Medical  Insurance 
Accounting  Collection  and  Enrollment 
System." 

5.  Technical  amendments  have  been 
made  to  all  systems  to  Include  a 
"Purpose"  statement. 


6.  Major  technical  amendments  were 
made  to  system  09-70-0520,  End  Stage 
Renal  Disease  (ESRD)  Medical 
Information  System  (Registry),  to  correct 
format,  eliminate  duplication  and 
provide  uniformity.  The  routine  use  for 
research  purposes  has  been  expanded  to 
limit  disclosure  for  such  purposes. 

Dated:  October  28, 1980. 

Howard  Newman, 

Administrator,  Health  Care  Financing 
Administration. 

Table  of  Contents 

System  Number  and  System  Name 

09-70-0001 — Medical  Second  Surgical 
Opinion  Experiments,  HHS/HCFA/ 
ORDS 

09-70-0002 — Clinical  Psychology/ 
Expanded  Mental  Health,  HHS/ 
HCFA/ORDS 

09-70-0004 — Durable  Medical 
Equipment  Experiment,  HHS/ 
HCFA/ORDS 

09-70-0005— Medical  Bill  File 
(Statistics),  HHS/HCFA/ORDS 

09-70-0006 — ^Medicare  Enrollment 
Records  (Statistics),  HHS/HCFA/ 
ORDS 

09-70-0007 — Health  Insurance 
Enrollment  Statistics — General 
Enrollment  Period,  HHS/HCFA/ 
ORDS 

09-70-0008 — Supplementary  Medical 
Sample  Bill  Summary  File  of 
Medicare  Utilization  (Statistics), 
HHS/HCFA/ORDS 

09-70-0010 — Current  Medicare  Survey 
(Statistics),  HHS/HCFA/ORDS 

09-70-0011 — Evaluation  of  the  Impact 
of  Surgical  Screening  Based  Upon 
Union  Member  Utilization  of  the 
Pre-Surgica!  Consultant  Benefit 
(Statistics),  HHS/HCFA/ORDS 

09-70-0013 — Annual  5  Percent 
Summary  File  of  Services 
Reimbursed  Under  the  Medicare 
Program  (Statistics),  HHS/HCFA/ 
ORDS 

09-70-0014 — Survey  of  Physicians’ 
Administrative  and  Practice  Costs 
and  Medicaid  Participation,  HHS/ 
HCFA/ORDS 

09-70-0015 — Ambulatory  Surgery 
Research  Project,  HHS/HCFA/ 
ORDS 

09-70-0017 — Health  Insurance  Benefit 
and  Actuarial  Sample  Control 
System,  HHS/HCFA/ORDS 

09-70-0018 — Actuarial  Sample  Health 
Insurance  and  Supplementary 
Insurance  (Medicare),  HHS/HCFA/ 
ORDS 

09-70-0019 — Actuarial  Sample 
Hospital  Stay  Record  Study,  HHS/ 
HCFA/ORDS 

09-70-0020 — Actuarial  Sample  of 
Supplementary  Medical  Insurance 
Payments,  HHS/HCFA/ORDS  " 
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09-70-0021 — Health  Maintenance 
Organization  Prospective 
Reimbursement  Demonstrations, 
HHS/HCFA/ORDS 
09-70-0022 — Municipal  Health 
Services  Program,  HHS/HCFA/ 
ORDS 

09-70-0501 — Carrier  Medicare  Claims 
Records,  HHS/HCFA/BPO 
09-70-0502 — Health  Insurance  Master 
Record,  HHS/HCFA/BPO 
09-70-0503 — Intermediary  Medicare 
Claims  Records,  HHS/HCFA/BPO 
09-70-0504 — Beneficiary  Parts  A  and 
B  Uncollectible  Overpayment  File, 
HHS/HCFA/B^ 

09-70-0505 — Supplemental  Medical 
Insurance  Accounting  Collection 
and  Enrollment  System,  HHS/ 
HCFA/BPO 

09-70-0508— Group  Health  Plan 
System,  HHS/HCFA/BPO 
09-70-0507 — Health  Insurance 
Utilization  Microfilm,  HHS/HCFA/ 
BPO 

09-70-0508 — Reconsideration  and 
Hearing  Case  Files  (Part  A) 

Hospital  Insurance  Program,  HHS/ 
HCFA/BPO 

09-70-0509 — Medicare  Beneficiary 
Correspondence  Files,  HHS/HCFA/ 
BPO 

09-70-0510 — Alphabetical  Name  File 
(Folder)  of  Health  Insurance 
Program  Consultants,  HHS/HCFA/ 
BPO 

09-70-0511 — Medicare  Benefit  Check 
Records,  HHS/HCFA/BPO 
09-70-0512 — Review  and  Fair  Hearing 
Case  Fites — Supplementary  Medical 
Insurance  Program,  HHS/HCFA/ 
BPO 

09-70-0513 — Explanation  of  Medicare 
Benefit  Records,  HHS/HCFA/BPO 
09-70-0515 — Chronic  Renal  Disease 
Beneficiary  History  File,  HHS/ 
HCFA/BPO 

09-70-0516 — Medicare  Physician/ 
Supplier  Master  File,  HHS/HCFA/ 
BPO 

09-70-0517 — Physician/ Supplier  1099 
File  (Statement  for  Recipients  of 
Medical  and  Health  Care 
Payments),  HHS/HCFA/BPO 
09-70-0518 — Medicare  Clinic 
Physician/Supplier  Master  File, 
HHS/HCFA/BPO 

09-70-0520 — End  Stage  Renal  Disease 
(ESRD)  Medical  Information  System 
(Registry),  HHS/HCFA/BPO 
09-70-0521 — Medicare  Beneficiary 
Claims  for  Emergency  Services, 
HHS/HCFA/BPO 
09-70-0522 — Billing  and  Collection 
Master  Record  System,  HHS/ 
HCFA/BPO 

09-70-1504 — Physical  Therapists 
Proficiency  Answer  Sheets  and  Test 
Results  (Medicare),  HHS/HCFA/ 
HSQB 


09-70-1505 — Psychiatric  Technician 
Proficiency  Answer  Sheets  and  Test 
Results  (Medicare),  HHS/HCFA/ 
HSQB 

09-70-1507 — Waivered  Licensed 
Practical  Nurse  Proficiency  Exam 
Answer  Sheets  and  Test  Results 
(Medicare),  HHS/HCFA/HSQB 
09-70-1509— Complaint  Files  on 
Nursing  Homes,  HHS/HCFA/HSQB 
09-70-1510 — Professional 
Qualification  Files,  HHS/HCFA/ 
HSQB 

09-70-2002 — HCFA  Program  Integrity/ 
Program  Validation  Case  Files, 
HHS/HCFA/BQC 

09-70-0001 

SYSTEM  NAME: 

Medicare  Second  Surgical  Opinion 
Experiments,  HHS/HCFA/ORDS. 

SECURITY  classircation: 

None. 

SYSTEM  LOCATION: 

Blue  Cross  and  Blue  Shield  of  Greater 
New  York,  622  Third  Avenue,  New  York, 
N.Y.  10017,  and  3  Park  Avenue,  New 
York,  N.Y.  10016,  and  Blue  Cross  and 
Blue  Shield  of  Michigan,  600  Lafayette 
East,  Detroit,  Mich.  48226. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Physicians  who  practice,  and 
Medicare  beneficiaries  who  reside  in  the 
carrier  area  of  Blue  Cross  and  Blue 
Shield  of  greater  New  York  (plus 
Queens)  or  in  Macomb,  Oakland,  or 
Wayne  Counties  for  which  the  Medicare 
carrier  is  Blue  Cross  and  Blue  Shield  of 
Michigan. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Physicians:  personal  identincation 
and  demographic  data. 

Beneficiaries:  personal  identification, 
demographic  data,  and  health  status 
information  pertinent  to  advisability  of 
patient  undergoing  elective  surgery. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  402  of  the  Social  Security 
Amendments  of  1967,  P.L.  90-248,  as 
amended  by  Section  222(b)  of  the  Social 
Security  Amendments  of  1972,  P.L.  92- 
603,  42  U.S.C.  I395l>-1. 

PURPOSE(S): 

To  provide  data  necessary  to  operate 
second  opinion  referral  centers  and  to 
determine  the  impact  of  second  opinion 
programs  on  Medicare  costs,  surgery 
rates,  consumer  and  provider  decision¬ 
making  regarding  surgery,  and  quality  of 
care. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Blue  Cross  and  Blue  Shield  of 
greater  New  York  and  Blue  Cross  and 
Blue  Shield  of  Michigan  will  use  the 
data  to:  (a)  operate  referral  centers  to 
help  eligible  Medicare  beneHciaries 
locate  consultants  and  obtains  second/ 
third  opinions,  (b)  collect  information 
necessary  to  conduct  referral  operations 
and  evaluate  the  impact  of  the  program, 
and  (c)  modify  claims  processing 
systems  to  permit  waiver  of  co-payment 
and  deductible  requirements  under  part 
B  of  Medicare  on  all  second /third 
surgical  opinion  claims  (i.e.,  physician 
and  ancillary  service  costs).  The  Office 
of  Research,  Demonstrations  and 
Statistics  (ORDS),  HCFA,  will  use  the 
information  to  coordinate  all  data 
collection,  reimbursement,  and 
evaluation  activities.  HCFA  will 
contract  via  reque3t  for  proposals  with 
an  independent  third  party  which  will 
use  data  in  the  system  to  evaluate  the 
impact  of  the  second  surgical  opinion 
programs. 

(2)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(3)  In  event  of  litigation  where  the 
defendant  is:  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  ofRcial  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hardcopy  intake  forms,  first  opinion 
physician /surgeon  reports  and 
consultants’  reports  will  be  stored  in 
locked  metal  Hie  cabinets  in  the  referral 
centers  established  within  the 
contractors’  carrier  ofHces.  Completed 
data  tapes  created  from  hardcopy  forms 
will  be  stored  in  the  tape  libraries 
maintained  by  the  contractors  for 
storage  of  routine  Medicare  claims  tapes 
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and  subject  to  the  same  security 
precautions. 

retrievabiuty: 

Hardcopy  stored  in  referral  centers 
will  be  retrievable  by  beneficiary  name. 
Beneficiary  information  stored  on  tape 
will  be  retrievable  by  beneficiary  name 
and  health  insurance  claim  number; 
provider  information  stored  on  tape  will 
be  retrievable  by  physician  name  and 
provider  number. 

safeguards: 

All  records  will  be  retained  in  secure 
storage  areas  accessible  only  to 
authorized  employees  of  Blue  Cross  and 
Blue  Shield  of  Greater  New  York.  Blue 
Cross  and  Blue  Shield  of  Michigan,  and 
the  evaluation  contractor  staff.  All 
employees  having  access  to  records 
have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of 
information  on  individuals.  After  the 
hardcopy  and  tapes  are  validated  and 
analyzed  by  the  evaluation  contractor, 
they  will  be  returned  to  HCFA. 

For  computerized  records,  where 
appropriate,  ADP  systems  security 
procedures  will  be  instituted  with 
reference  to  guidelines  contained  in  the 
Department  ADP  Systems  Manual,  Part 
6,  “ADP  Systems  Security,"  (e.g.,  use  of 
password  access).  By  taking  all  the 
aforementioned  precautions,  HCFA  has 
reduced  the  risk  of  unauthorized  access 
to  a  minimum. 

RETENTION  AND  DISPOSAL.' 

Hardcopy  data  collection  forms  and 
magnetic  data  tapes  with  identifiers  will 
be  retained  in  secure  storage  areas.  The 
disposal  technique  of  degaussing  will  be 
used  to  strip  magnetic  tape  of  all 
identifying  names  and  numbers  in 
December  1987.  Hardcopy  wilt  be 
destroyed  at  this  time. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics,  Health 
Care  Financing  Administration,  Room 
4228,  HHS  Building,  330  Independence 
Avenue  S.W.,  Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Any  physician  or  Medicare 
beneficiary  who  participates  in  this 
demonstration  as  a  provider  or  recipient 
of  service  may  request  his  or  her  data 
record  in  writing.  This  request  should  be 
addressed  to  the  system  manager.  To 
obtain  data  on  physicians,  the  requestor 
should  provide  the  name  and  business 
address  of  the  physician;  to  obtain  data 
on  a  Medicare  beneficiary,  the  requestor 
should  provide  the  beneficiary’s  name 
and  home  address. 


RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedure. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
These  access  procedures  are  in 
accordance  with  Department  regulations 
(45  CFR,  section  5b.5(a)(2)]. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  system  manager  at  the 
address  specified  under  notification 
procedure  above,  and  reasonably 
identify  the  record  and  specify  the 
information  to  be  contested.  'These 
procedures  are  in  accordance  with 
Department  Regulations  (45  CFR, 
section  5b,7). 

RECORD  SOURCE  CATEGORIES: 

Referral  Center  Intake  Forms  are 
completed  by  a  referral  center  analyst 
upon  receiving  a  call  from  a  Medicare 
beneficiary  requesting  a  second  opinion 
under  the  demonstrations.  First  Opinion 
Physician/Surgeon  Report  Forms  are 
completed  by  the  first  opinion  physician 
in  the  Blue  Cross  and  Blue  Shield  of 
Michigan  demonstration  and  by  the  first 
surgeon  in  the  Blue  Cross  and  Blue 
Shield  of  Greater  New  York 
demonstration.  The  consultant’s  report 
is  completed  by  second/ third  opinion 
consultants  who  are  participating  in  the 
demonstrations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

0»-70-0002 

SYSTEM  NAME: 

Clinical  Psychology/Expanded  Mental 
Health  HHS/HCFA/ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Colorado  Blue  Cross  and  Blue  Shield 
700  Broadway 
Denver,  Colorado  80203 
SRI  International 
333  Ravenswood  Ave. 

Menlo  Park,  California  94025 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Beneficiaries  (approximately  50  per 
year)  who  receive  outpatient  mental 
health  services  from  independently 
practicing  clinical  psychologists  in 
Colorado  under  Medicare. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Patient’s  medical  information, 
including  mental  health  treatment, 
objectives,  and  procedures. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  402  of  the  Social  Security 
Amendments  of  1967,  P.L.  90-248,  as 
amended  by  Section  222(b)  of  the  Social 
Security  Amendments  of  1972,  P.L.  92- 
603,  42  U.S.C.  1395b-l. 

PURPOSE(S): 

To  provide  information  to  a  committee 
of  the  Colorado  Psychological 
Association  for  conducting  peer  review 
of  clinical  psychologists  services;  to 
insure  appropriateness  and  quality  of 
those  services;  and  to  provide 
information  to  SRI  International  to  allow 
for  an  evaluation  of  the  peer  review 
process  under  the  project. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  the  Colorado  Psychological 
Association,  peer  review  consultants, 
and  Blue  Shield  of  Colorado,  under 
contract  with  the  Health  Care  Financing 
Administration,  for  the  performance  of 
research  and  statistical  functions,  and  to 
an  organization  under  contract  with  the 
Health  Care  Financing  Administration 
and  consultants  to  the  organization  for 
the  evaluation  of  the  peer  review 
process  in  compliance  with  the 
conditions  of  the  agreement.  (2) 
Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (3)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Stored  in  a  locked  filing  cabinet. 

RETRIEVABIUTY: 

By  name  and  health  insurance  claim 
number. 
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safeguards: 

All  records  will  be  locked  up  when 
not  in  use.  Only  authorized  personnel  of 
Colorado  Blue  Shield  and  the  Colorado 
Psychological  Association  will  be 
granted  access  to  the  documents. 
Colorado  Blue  Shield  currently  reviews 
and  processes  all  Part  B  Medicare 
claims  in  Colorado,  and  will  apply 
similar  safeguards  to  the  records  in  this 
system. 

RETENTION  AND  DISPOSAL: 

All  materials  will  be  retained  until 
December  31, 1980.  All  identifiable 
material  will  then  be  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

Provide  the  system  manager  with  the 
name  of  the  system,  and  the  name,  home 
address,  and  health  insurance  claim 
number  of  the  person  requesting 
notification.  An  individual  who  requests 
notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the 
representative’s  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR  Sections  5b.5  and 
5b.6). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiflcation  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Sections  5b.5  and 
5b.6). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  system  manager  above, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR 
Section  5b.7). 

RECORD  SOURCE  CATEGORIES: 

Provider  records  collected  from  the 
subject  individuals  by  the  participating 
psychologist. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


09-70-0004 
SYSTEM  NAME: 

Durable  Medical  Experiment,  HHS, 
HCFA,  ORDS. 

SECURITY  CLASSIFICATION: 

SYSTEM  LOCATION: 

Health  Care  Financing  Administration 
.  OfHce  of  Research,  Demonstrations 
and  Statistics 

Office  of  Demonstrations  and 
Evaluation 
Room  l-E-6 
Oak  Meadows  Building 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Medicare  beneficiaries  acquiring 
durable  medical  equipment  (DME)  under 
Title  XVIII  of  the  Social  Security  Act  in 
the  following  States  or  portions  thereof 
during  the  course  of  the  experiment: 
California,  Florida,  Idaho,  Minnesota, 
Mississippi,  New  Mexico,  New  York, 
Tennessee,  Virginia,  Washington,  and 
Wyoming. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Administrative,  billing,  and 
descriptive  information  involving  the 
purchase  and/or  rental  of  durable 
medical  equipment  under  Title  XVIII 
(Medicare  Part  B). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  245  of  Public  Law  92-603 
(Social  Security  Amendments  of  1972). 

PURPOSE(S): 

In  accordance  with  section  245  of 
Public  Law  92-603,  the  Secretary  of  HHS 
was  authorized  to  conduct 
experimentation  involving  payments  for 
durable  medical  equipment.  These  data 
were  collected  for  statistical  purposes  in 
analyzing  the  results  of  the  experimental 
program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Routine  disclosure  of  the  records 
maintained  in  the  system  was  made  to 
an  organization  under  contract  with  the 
Health  Care  Financing  Administration 
for  the  performance  of  the  research  and 
statistical  functions  as  prescribed  by  the 
contract.  The  data  collected  was  utilized 
by  the  Contractor  for  statistical 
purposes  in  determining  the  results  of 
the  experimental  program.  (2)  Disclosure 
may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
congressional  office  made  at  the  request 
of  the  individual.  (3)  In  the  event  of 
litigation  where  the  defendant  is  (a) 


the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  offlcial 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  computer  tape. 

retrievabiuty: 

All  records  are  indexed  by  health 
insurance  claim  number  and  by 
Medicare  carrier  code  number. 

safeguards: 

Magnetic  computer  tapes  are  kept  in 
GSA  approved  containers  with 
combination  locks.  The  containers  are 
located  in  a  controlled  access  area 
where  all  nonemployees  and 
nonauthorized  persoimel  must  identify 
themselves,  state  the  nature  of  their 
business,  and  be  logged  in  before 
gaining  entry.  All  personnel  are  subject 
to  the  penalties  prescribed  by  the 
Privacy  Act  for  unauthorized  disclosure 
of  personnel  data.  These  safeguards  are 
in  accordance  with  Departmental 
standards  limiting  access  to  authorized 
personnel  only. 

RETENTION  AND  DISPOSAL: 

All  raw  data,  draft  reports, 
correspondence,  and  reports  generated 
during  this  experiment  (including  tapes, 
computer  programs,  position  indices, 
etc.)  are  the  property  of  the  Government. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 

Health  Care  Financing  Administration 

Room  4228,  HHS  Building 

330  Independence  Avenue  SW. 

Washington,  D.C.  20201 

NOTIFICATipN  PROCEDURE: 

For  purposes  of  notification,  provide 
the  Systems  Manager  with  the  name, 
address,  and  Health  Insurance  Account 
Number  of  the  person  requesting  access. 
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RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Departmental 
Regulations  (45  CFR  Part  5b.5(a](2]). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Departmental 
Regulations  (45  CFR  Part  5b.7)). 

RECORD  SOURCE  CATEGORIES: 

Requests  from  Medicare  Part  B 
Beneficiaries  for  reimbursement  for  the 
rental/purchase  of  durable  medical 
equipment  under  title  XVIII  of  the  Social 
Security  Act,  including  charges  and 
descriptive  material  from  suppliers  of 
durable  medical  equipment; 
administrative  and  billing  information 
for  the  reimbursement  of  durable 
medical  equipment  from  Part  B 
Medicare  Carriers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0005 
SYSTEM  NAME: 

Medicare  Bill  File  (Statistics)  HHS, 
HCFA,  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Office  of  Systems  Operations,  OS, 

SSA 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  enrolled  in  hospital  insurance 
or  supplemental  medical  benefits  parts 
of  the  Medicare  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Bill  data;  demographic  data  on  the 
beneficiary;  diagnosis  and  surgery  codes 
on  a  sampling  of  the  population; 
provider  characteristics. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  1875  of  the  Social  Security  Act 
(42  use  Sec.  1395LL). 

PURPOSE(S): 

To  study  the  operation  and 
effectiveness  of  the  Medicare  program. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

(2)  To  the  Bureau  of  Census  for  use  in 
processing  research  and  statisical  data 
directly  related  to  the  administration  of 
Social  Security  programs. 

(3)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  records  are  stored  on  magnetic 
tape. 

retrievabiuty: 

All  records  are  indexed  by  health 
insurace  claim  number  and  by  hospital 
provider  number. 

SAFEGUARDS: 

For  computerized  records,  safeguards 
established  in  accordance  with 
Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g., 
security  codes)  will  be  used,  limiting 
access  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  with 
identifiers  as  long  as  needed  for 
program  research. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research 
Demonstrations  and  Statistics 

Health  Care  Financing  administration 

Room  4228,  HHS  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access,  write  the 
systems  manager,  who  will  require 
name  of  system,  health  insurance  claim 


number  and  for  verification  purposes, 
name  (woman's  maiden  name,  if 
applicable),  social  security  number, 
address,  date  of  birth  and  sex;  and  to 
ascertain  whether  the  individual’s 
record  is  in  the  system,  utilization  and 
date  of  utilization  under  Part  A  or  Part  B 
of  Medicare  services,  home  health 
agency,  hospital  (inpatient),  hospital 
(outpatient)  or  skilled  nursing  facility. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  countents  being 
sought.  (These  access  procedures  are  in 
accordance  with  the  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Medicare  enrollment  records; 

Medicare  bill  records;  Medicare 
provider  records  for  a  sample  of  persons 
treated  as  hospital  patients  (inpatient 
and  outpatient)  and  skilled  nursing 
facility  patients. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0006 
SYSTEM  NAME: 

Medicare  Enrollment  Records 
(Statistics)  HHS,  HCFA,  ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Office  of  Systems  Operations,  OS, 

SSA 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  enrolled  for  hospital  or 
supplemental  medical  benefits  under  the 
Medicare  program,  including  enrollees 
for  whom  the  State  has  paid  the 
premiums  and  enrollees  who  are 
members  of  direct  dealing  group  pratice 
prepayment  plans. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Enrollment  characteristics  of  the 
beneficiaries;  demographic 
characteristics. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1875  of  the  Social  Security  Act 
(42  use  Sec.  1395LL). 

PURPOSE(S): 

To  study  the  characteristics  of 
persons  enrolled  in  the  Medicare 
program  and  establish  the  basis  for 
Medicare  services  utilization  rates. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  To  the 
Bureau  of  Census  for  use  in  processing 
research  and  statistical  data  directly 
related  to  the  administration  of  Social 
Security  programs.  (3)  To  an 
organization  under  contract  with  the 
Health  Care  Financing  Administration 
information  necessary  to  enable  the 
contractor  to  comply  with  the  conditions 
of  the  agreement  to  perform  research 
and  statistical  functions.  (4)  In  the  event 
of  litigation  where  the  defendant  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  records  are  stored  on  magnetic 
tape. 

retrievability: 

All  records  are  accessible  by  claim 
number.  Subfiles  are  indexed  also  by 
group  practice  pre-payment  plan  number 
or  by  State  by-in  number. 

SAFEGUARDS: 

For  computerized  records,  safeguards 
established  in  accordance  with 
guidelines  in  the  Department  ADP 
Systems  Manual,  Part  6,  "ADP  Systems 
Security,"  (e.g.  security  codes)  will  be 


Records  are  retained  with  identifiers 
as  long  as  needed  for  program  research 
analysis. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 


For  purposes  of  access,  write  to  the 
systems  manager,  who  will  require 
name  of  system,  health  insurance  claim 
number,  social  security  number,  and  for 
verification  purposes,  name  (woman’s 
maiden  name,  if  applicable),  address, 
data  of  birth  and  sex,  and  to  ascertain 
whether  the  indvidual’s  record  is  in  the 
system,  enrollment  in  Medicare  health 
or  supplemental  medical,  participation 
in  a  direct  dealing  group  practice  pre¬ 
payment  plan,  or  payment  of  prenium  by 
State. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  witji  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Master  beneficiary  record:  Medicare 
enrollment  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0007 
SYSTEM  NAME: 

Health  Insurance  Enrollment 
Statistics,  General  Enrollment  Period, 
HHS,  HCFA,  ORDS. 

SECURITY  CLASSIFICATION:  NONE. 

SYSTEM  LOCATION: 

Office  of  Systems  Operations,  OS, 
SSA 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 


Limited  demographic  data  (sex,  date 
of  birth.  State  and  county  of  residence). 


PURPOSE(S): 

To  contact  persons  eligible  for  Part  B 
benefits  who  have  refused  or  withdrawn 
coverage  of  these  benefits,  for  purposes 
of  reenrollment  for  Part  B  coverage  and 
to  evaluate  results  of  such  contacts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


STORAGE: 

All  records  are  stored  on  magnetic 
tape. 


All  records  are  indexed  by  health 
insurance  claim  number. 

SAFEGUARDS: 

For  computerized  records,  safeguards 
established  in  accordance  with 
guidelines  in  Department  ADP  Systems 
Manual,  Part  6,  “ADP  Systems  Security,” 


used,  limiting  access  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 


All  persons  who  are  eligible  for 
Supplementary  Medical  Insurance 
coverage  but  have  declined  such 
coverage. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  1875  of  Title  XVIII  of  the 
Social  Security  Act  (42  USC  Sec. 
1395LL). 


NOTIFICATION  PROCEDURE: 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING  ACCESSING  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 


retrievabiuty: 


o 
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(e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

RETENTION  AND  DISPOSAL.’ 

Tapes  are  retained  with  identiHers  as 
long  as  needed  for  program  research. 

SYSTEM  MANAOERS(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access,  write  to  the 
Systems  Manager  who  will  require 
system  name  and  social  security  number 
and  for  verification  purposes,  name 
(woman’s  maiden  name,  if  applicable], 
address,  date  of  birth  and  sex. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b5(a](2]].) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Health  Insurance  Master  Beneficiary 
File. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0008 
SYSTEM  NAME: 

Supplementary  Medicare  Sample  Bill 
Summary  File  of  Medicare  Utilization 
(Statistics)  HHS,  HCFA,  ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Office  of  Systems  Operations,  OS, 
SSA  6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

A  5  percent  sample  of  Medicare 
beneficiaries  who  have  received  any 
supplementary  medical  (Medicare) 
services  January  1, 1975,  or  later. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM 

Physician  and  supplier  billing 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1875  of  the  Social  Security 
Act.  (42  use  Sec.  1395LL). 

PURPOSE  (S): 

To  study  the  effectiveness  of  the 
Supplementary  Medical  Insurance 
Medicare  benefit. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

I 

STORAGE: 

All  records  are  stored  on  magnetic 
tape. 

RETRIEV  ability: 

All  records  are  indexed  by  claim 
number. 

^  safeguards: 

For  computerized  records,  safeguards 
are  established  in  accordance  with 
guidelines  in  Department  ADP  Systems 
Manual,  Part  6,  “ADP  Systems  Security,” 
(e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

RETENTION  AND  DISPOSAU 

Records  are  retained  with  identifiers 
as  long  as  needed  for  purposes  of 
program  research. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 


Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue.  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access,  write  the 
systems  manager,  who  will  require 
name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes, 
name  (woman's  maiden  name,  if 
applicable),  social  security  number, 
address,  date  of  birth  and  sex,  and  to 
ascertain  whether  the  individual’s 
record  is  in  the  system,  date  (month  and 
year)  on  which  supplementary  medical 
services  were  received. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Medicare  claims  submitted  to  carriers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

09-70-0010 

SYSTEM  NAME: 

Current  Medicare  Survey  (Statistics) 
HHS,  HCFA,  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Office  of  Systems  Operations,  OS, 
SSA 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  of  Research,  ORDS,  HCFA 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 
Wilkes  Barre  Punching  Branch 
Social  Security  Administration,  VA 
Building 

19  N.  Main  Street 
Wilkes  Barre,  Pennsylvania  18701 
Bureau  of  Census 
Washington  D.C. 

Federal  Records  Centers. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Sample  of  aged  (since  1966)  and 
disability  (since  1971)  beneficiaries 
entitled  to  Medicare,  and  interview 
status. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Demographic  characteristics;  health 
services  (types  and  costs)  used  by 
Medicare  beneficiaries,  and  interview 
status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1875  of  the  Social  Security 
Act.  (42  use  Sec.  1395LL). 

PURPOSE(S): 

To  determine  the  use  of  health  care 
services  by  Medicare  beneficiaries,  for 
program  planning,  and  publication  of 
nationally  distributed  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosures  from  this  system  are 
made:  (1)  to  the  Bureau  of  the  Census 
when  it  performs  as  a  collecting  agent  or 
data  processor  for  research  and 
statistical  purposes  directly  relating  to 
the  Social  Security  Act.  (2)  In  the  event 
of  litigation  where  the  defendant  is  (a) 
the  Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  records  are  stored  on  magnetic 
tape  and  disk  files.  Hard  copies  of  the 
interview  forms  through  1973  are  on 
microfilm.  For  subsequent  years,  hard 
copies  of  the  interview  forms  are  stored 
at  Federal  Records  Centers.  Interview 
status  check-in  cards  for  1975-77  and 
tape  disk  files  are  also  stored  there. 
Magnetic  tapes  are  in  secured  storage  at 
SSA.  Check-in  cards  and  microfilms  are 
in  secured  file  cabinets  at  HCFA. 


RETRIEV  ability: 

All  interview  records  are  identified  by 
health  insurance  claim  number. 

safeguards: 

Initial  collection  and  processing 
performed  by  the  Census  Bureau.  For 
computerized  records  safeguards  are 
established  in  accordance  with 
guidelines  in  Department  ADP  Systems 
ManuaL.Part  6,  “ADP  Systems  Security,” 
(e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Through  1974,  hard  copy  was 
routinely  destroyed  six  months  after  the 
record  was  placed  on  microfilm.  Starting 
with  1975,  hard  copy  will  be  retained  for 
3  years,  and  upon  receipt  of  the  fourth 
year  data,  the  earliest  year  will  be 
destroyed.  Computer  and  card  records 
and  interview  status  check-in  cards  and 
tapes  are  maintained  with  identifiers  as 
long  as  need  for  purposes  of  program 
research.  All  records  are  reviewed 
annually  for  continued  program  need. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 

Health  Care  Financing  Administration 

Room  4228,  HHS  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access,  write  the 
systems  manager  who  will  require  name 
of  system,  health  insurance  claim 
number  and  for  verification  purposes, 
name  (woman’s  maiden  name,  if 
applicable),  social  security  number, 
address,  date  of  birth  and  sex,  and  to 
ascertain  whether  the  individual’s 
record  is  in  the  system,  type  of  social 
security  benefit  (old  age  or  disability) 
received. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regualtions  (45  CFR,  Section  5b.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Medicare  beneficiary  records;  survey 
type  data  collected  by  Census  Bureau 
for  the  Social  Security  Administration. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None 
09-70-0011 
SYSTEM  NAME: 

Evaluation  of  the  Impact  of  Surgical 
Screening  Based  Upon  Union  Member 
Utilization  of  the  Pre-Surgical 
Consultant  Benefit  (Statistics)  HHS, 
HCFA,  ORDS. 

SECURITY  classification: 

None 

SYSTEM  LOCATION: 

Cornell  University  Medical  College 

1300  York  Avenue 

New  York,  New  York  10021 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Sample  of  those  members  of  five 
unions  in  the  Greater  New  York  and 
Northern  New  Jersey  who  have  used  the 
pre-surgical  consultation  beneHt  in  their 
union  health  contract. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Demographic  characteristics,  medical 
diagnosis  and  surgical  procedures, 
physician  sociological  characteristics, 
health  insurance  coverage,  health  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1875  of  the  Social  Security 
Act.  (42  use  Sec.  1395LL). 

PURPOSE(S): 

To  determine  the  effect  of  providing 
for  pre-surgical  consultations  and  the 
effect  of  those  consultations  on 
decisions  to  undergo  surgery. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Disclosures  from  this  system  are 
made  to  contractors  for  research  and 
statistical  activities  directed  by  the 
Health  Care  Financing  Administration. 
(2)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (3)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  thas  agreed  to  represent 
such  employee,  the  Department  may 
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disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
OISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files. 

retrievabiuty: 

Records  filed  in  alphabetical  order. 

safeguards: 

Safeguards  are  provided  by  contract, 
identifiable  data  are  accessible  only  to 
the  contractor  and  members  of  his  staff. 

RETENTION  AND  DISPOSAL: 

Records  will  be  retained  with 
identifiers  by  the  contractors  only  as 
long  as  is  needed  for  purposes  of 
program  research  and  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  DC  20201 

NOTIHCATION  PROCEDURE: 

For  purposes  of  access,  write  the 
Systems  Manager  who  will  require  name 
of  system,  health  insurance  claim 
number,  and,  for  verification  purposes, 
name  (woman’s  maiden  name,  if 
applicable),  address,  date  of  birth  and 
sex,  and  to  ascertain  whether  the 
individual's  record  is  in  the  system,  the 
name  of  the  union  of  which  he  is  a 
member. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Union  records  retained  by  each  union 
in  the  survey  area. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0013 
SYSTEM  name: 

Annual  5  percent  Summary  File  of 
Services  Reimbursed  Under  the 
Medicare  Program  (Statistics)  HHS, 
HCFA,  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Office  of  Systems  Operations,  OS, 

SSA 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Sample  of  Medicare  enrollees  with 
reimbursement  services  prior  to  January 
1, 1975. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Demographic  characteristics;  amount 
of  reimbursement  by  type  of  service. 

♦ 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  1875  of  the  Social  Security 
Act.  (42  use  Sec.  1395LL.) 

PURPOSE(S): 

To  study  the  characteristics  of 
persons  receiving  Medicare  reimbursed 
services  and  the  types  of  services  they 
received. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


storage: 

All  records  are  stored  on  magnetic 
tape. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

All  records  are  indexed  by  claim 
number. 

safeguard: 

For  computerized  records,  safeguards 
are  extablished  in  accordance  with 
guidelines  in  Department  ADP  Systems 
Manual  Part  6,  “ADP  Systems 
Security,’’(e.g.  security  codes)  will  be 
used,  limiting  access  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  with  indentifiers 
as  long  as  needed  for  purposes  of 
program  research. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research 
Demonstations  and  Statistics 
Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access,  write  the 
systems  manager  who  will  require  name 
of  system,  health  insurance  claim 
number,  and  for  verification  purposes, 
name  (woman's  maiden  name  if 
applicable),  address,  social  security 
number,  date  of  birth  and  sex,  and  to 
ascertain  whether  the  individual’s 
record  is  in  the  system,  whether  any 
reimbursable  services  prior  to  1974  and 
the  date  (month  and  year)  of  such 
services. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Medicare  enrollment  records; 
Medicare  bill  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


09-70-0014 


SYSTEM  name: 

Survey  of  Physicians’,  Administrative 
and  Practice  Costs  and  Medicaid 
Participation  HHS,  HCFA,  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Abt  Associates 
55  Wheeler  Street 
Cambridge.  Mass.  02138 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

^  A  national  and  regional  sample  of 
2000  office-based  physicians. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Education,  professional  background, 
age,  and  demographij  information  about 
physicians,  to  be  merged  with 
administrative  and  practice  cost  data, 
practice  characteristics  in  terms  of 
specialty,  type,  size,  etc.,  and 
participation  in  Medicaid. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1875  of  the  Social  Security 
Act,  and  section  222(a)  of  the  Social 
Security  Act  amendments  of  1972,  P.L. 
92-603.  (42  use  Sec.  1395LL, 

1395f(note)). 

PURPOSE(S): 

To  analyze  practice  costs,  incomes 
and  program  participation  according  to 
physician  characteristics. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

1.  A  congressional  office  from  the 
record  of  an  individual  in  respose  to  an 
inquiry  from  the  congressional  office  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storge: 

American  Medical  Association 
background  infromation  will  be 
maintained  on  a  master  sheet,  and 
individually  in  each  interview  folder. 
Interview  information  was  maintained 
on  questionnaires  prior  to  conversion  to 
magnetic  tape.  Resulting  tapes  contain 
no  personal  identifiers. 

retrievabiuty: 

Until  each  interview  was  completed 
and  verified,  the  contractor  maintained 
questionnaires  and  background 
information  in  folders  labeled  with  the 
physician’s  name.  Because  the 
information  has  neen  removed  from  the 
folders,  there  can  be  no  retrieval  of 
individual  records. 

safeguards: 

All  identifiers  were  removed  from 
data  as  soon  as  the  collection  and 
matching  was  complete  and  verified.  All 
persons  having  access  to  records  were 
notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information 
about  individuals.  Since  the  tapes  will 
contain  no  personal  identifiers,  no 
special  safeguards  are  required. 

RETENTION  AND  DISPOSAU  ' 

Master  sheets  will  be  retained 
indefinitely,  folder  identification  links 
have  been  destroyed.  Tapes  without 
personal  identifiers  will  be  maintained 
indefinitely. 

SYSTEM  .MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research 
Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIHCATION  PROCEDURE: 

To  access  AMA  background  master 
sheets,  name  and  address  are  required 
by  the  system  manager. 

RECORD  ACCESS  PROCEDURES: 

'Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought, 
erhese  access  procedures  are  in 
accordance  with  the  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 


RECORD  SOURECE  CATEGORIES: 

Responses  from  1000  physicians 
nationwide  and  1000  physicians  in  two 
Census  regions,  both  for  a  single  time 
use,  background  infromation  from  the 
American  Medical  Association 
Directory  of  Physicians. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0015 

SYSTEM  name: 

Ambulatory  Surgery  Research  Project 
HHS,  HCFA.  ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

The  Orkand  Corporation 
8630  Fenton  Street 
Silver  Spring,  Md.  20910 

The  Orkand  Corporation 
OA420 

5131  North  Fortieth  Street 
Phoenix,  Arizona  82018 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Patients  in  selected  ambulatory  and 
hospital  surgical  facilities,  and  selected 
physicians. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Patient  interview  questionnaires 
containing  demographic,  financial, 
medical,  and  family  information 
physician  questionnaires  with 
demographic  and  financial  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  402  of  the  Social  Security 
Amendments  of  1967,  P.L.  90-248,  as 
amended  by  Section  222(b)  of  the  Social 
Security  Amendments  of  1972,  P.L.  92- 
603,  42  U.S.C.  1395b-l. 

PURPOSE(S): 

To  determine  the  effect  on  program 
costs  and  quality  of  care  of  ambulatory 
surgical  services. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  contractor  under  contract  with  the 
Health  Care  Financing  Administration 
to  perform  reseach  and  statistical 
activities  related  to  this  study. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department  regulations 
(45  CFR,  Section  5b.b(a)(2)). 
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CONTESTINQ  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7]. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  copy  questionnaires,  hard  copy 
patient  identiHcation  forms,  punched 
card  decks,  and  magnetic  tapes  at 
contractor's  locations.  Magnetic  tapes  in 
non-individually  identiflable  form  in  the 
Social  Security  Administration. 

retrievabiuty: 

By  name,  indexed  to  case  number.  At 
completion  of  the  study,  patient 
identification  index  will  be  destroyed 
and  retrieval  of  individual  information 
will  no  longer  be  possible. 

SAFEGUARDS: 

All  records  containing  personal 
identifiers  will  be  processed  and 
handled  at  contractor’s  location.  This 
installation  has  Department  of  Defense 
approval  at  SECRET  CLEARANCE 
level,  and  has  on-site  security  personnel 
24  hours  a  day  at  primary  location.  The 
patient  identiher  forms  will  be  retained 
in  a  safe  at  that  site  until  they  are 
destroyed  at  completion  of  the  study. 

retention  and  disposau 

Records  will  be  retained  only  as  long 
as  required  for  records  management 
purposes.  All  patient  identification  will 
be  destroyed  at  the  conclusion  of  the 
study.  Magnetic  tapes  in  non- 
individually  identiflable  form  will  be 
retained  indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Office  of  Research, 
Demonstrations  and  Statistics 

Room  4228,  HHS  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

notification  procedure: 

For  purposes  of  notification  and 
access,  name  of  system  and  name  of 
individual;  for  purposes  of  verification, 
address,  sex,  and  date  of  birth.  An 
individual  who  requests  notification  of 
or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible 
representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the 
representative's  discretion.  (These 


notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6].) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
CThese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2)].) 

contesting  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7].) 

RECORD  SOURCE  CATEGORIES'. 

Patient  and  physician  interview  forms; 
patient  medical  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0017 
SYSTEM  NAME: 

Health  Insurance  Benefit  and 
Actuarial  Sample  Control  System,  HHS, 
HCFA,  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Office  of  Research,  Demonstrations 
and  Statistics,  HCFA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

A  sample  of  persons  who  have 
received  Medicare  benefits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  contains  a  limited  number  of 
fields  from  bill  files. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1375  of  the  Social  Security 
Act.  (42  use  Sec.  139511). 

PURPOSE(S): 

To  project  program  costs  for  the 
Federal  budget  exercises  and  the 
Trustees  report;  compute  adjusted 
average  per  capita  costs;  estimate  cost 
impact  of  proposed  legislation  and 
regulations;  special  analyses  of  specific 
aspects  of  historical  or  anticipated 
experience  under  the  program;  and  to 
determine  Medicare  program  financing 
needs. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  offlee  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Data  are  stored  on  magnetic  tape. 

RETRIEVABIUTY: 

Individual  records  are  identified  by 
claim  account  number.  Data  are  used  for 
statistical  purposes. 

SAFEGUARDS: 

All  magnetic  tapes  are  retained  in 
secure  storage  areas  accessible  only  to 
authorized  persons  within  the  Office  of 
Research.  Demonstrations  and 
Statistics.  All  employees  having  access 
to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of 
information  on  individuals. 

RETENTION  AND  DISPOSAU 

Data  are  prepared  monthly  and 
magnetic  tapes  are  returned  to  blank 
stock. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Offlee  of  Research, 
Demonstrations  and  Statistics 

Room  4228,  HHS  Building 

330  Independence  Avenue,  S.W.  ■ 

Washington,  D.C.  20201 

NOTIFICATION  PROCEtHJRE: 

For  purposes  of  access  the  claim 
account  number  is  required;  write  to  the 
systems  manager. 
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RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).] 

RECORD  SOURCE  CATEGORIES: 

Health  Insurance  Master  File. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0018 

SYSTEM  NAME: 

Actuarial  Health,  Insurance  and 
Supplementary  Medical  Insurance 
(Medicare)  HHS,  HCFA,  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 
Director,  Office  of  Financial  and 
Actuarial  Analysis,  ORDS 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

A  0.1  sample  of  persons  who  have 
received  Medicare  benefits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Health  Insurance  inpatient  hospital 
and  extended  care  admission  and  other 
health  services;  inpatient  admission  and 
billing — Christian  Science  Sanatorium; 
home  health  agency  report  and  billing; 
and  other  documents  used  to  support 
payments  to  providers  of  service.  These 
forms  contain  the  beneficiary’s  name, 
sex,  health  insurance  claim  number, 
date  of  admission  and  discharge,  other 
health  insurance  data  and  a  statement 
of  services  rendered.  Supplemental 
medical  insurance  request  for  payment; 
provider  billing  for  patient  services  by 
physician;  prepayment  plan  for  group 
Medicare  practices  dealing  through  a 
carrier;  itemized  bills  and  other  similar 
documents  required  to  support 
payments  to  physicians  and  other 
suppliers  of  Part  B  Medicare  services. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  1875  of  the  Social  Security 
Act,  42  U.S.C.  13951L. 

i>URPOSE(S): 

To  project  program  costs  for  the 
Federal  budget  exercises  and  the 
Trustees  report;  compute  adjusted 
average  per  capita  costs;  estimate  cost 
impact  of  proposed  legislation  and 
regulations;  special  analyses  of  speciHc 
aspects  of  historical  or  anticipated 
experience  under  the  program;  and  to 
determine  Medicare  program  Bnancing 
needs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  presertt  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Forms  are  kept  in  manila  folders  in 
the  Office  of  Financial  and  Actuarial 
Analysis,  Office  of  Research, 
Demonstrations  and  Statistics. 

RETRIEV  ability: 

The  manila  folders  containing  forms 
are  filed  in  claim  account  number 
sequence. 

SAFEGUARDS: 

The  niing  system  is  retained  behind 
closed  doors  and  is  accessible  only  to 
authorized  persons.  All  employees 
having  access  to  records  have  been 
notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information 
on  individuals. 


RETENTION  AND  DISPOSAL: 

The  claims  folder  is  maintained  in  file 
until  the  death  of  the  individual.  Once  a 
year  the  Hie  is  purged  and  inactive 
folders  are  stored  in  the  Federal  Record 
Center.  No  provisions  has  been  made  to 
destroy  inactive  folders. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Offfce  of  Research, 
Demonstrations  and  Statistics 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access  the  claim 
account  number  is  required;  write  to  the 
systems  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
CThese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Sectin  5b.7).] 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  contained 
in  these  records  is  obtained  by  the 
provider  fi*om  the  individual;  the 
medical  information  is  entered  by  the 
provider  of  medical  services. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

09-70-0019 
SYSTEM  name: 

Actuarial  Sample  Hospital  Stay 
Record  Study  HHS.  HCFA.  ORDS. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Office  of  Statistics  and  Data 
Management.  ORDS,  HCFA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

A  0.1  sample  of  persons  who  have 
received  hospital  insurance  benefits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  is  obtained  from  inpatient 
hospital  and  extended  care  admission. 
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and  inpatient  admission  and  billing 
forms. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  1875  of  the  Social  Security 
Act. 

PURPOSE(S): 

To  project  program  costs  for  the 
Federal  budget  exercises  and  the 
Trustees  report;  compute  adjusted 
average  per  capita  costs;  estimate  cost 
impact  of  proposed  legislation  and 
regulations;  special  analyses  of  speciHc 
aspects  of  historical  or  anticipated 
experience  under  the  program;  and  to 
determine  Medicare  program  financing 
needs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Data  are  stored  on  magnetic  tape. 

RETRIEV  ability: 

The  file  is  indexed  with  claim  account 
numbers;  the  data  are  used  for 
statistical  purposes. 

safeguards: 

All  mag-tape  files  are  retained  in 
secure  storage  areas — accessible  only  to 
authorizing  persons.  All  employees 
having  access  to  records  have  been 
notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information 
on  individuals. 

RETENTION  AND  DISPOSAL: 

The  file  is  updated  quarterly  and  the 
old  tape  goes  to  blank  stock. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 


Director,  Office  of  Research, 
Demonstrations  and  Statistics, 

Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access  the  claim 
account  number  is  required;  write  to 
systems  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiHcation  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a}(2]].] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  contained 
in  these  records  is  obtained  by  the 
provider  from  the  individual;  the 
medical  information  is  entered  by  the 
provider  of  medical  services. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0020 
SYSTEM  NAME: 

Actuarial  Sample  of  Supplementary 
Medical  Insurance  Payments  HHS, 
HCFA,  ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Office  of  Statistics  and  Data 
Management,  ORDS,  HCFA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUAL’S  COVERED  BY  THE 

system: 

A  sample  of  records  for  persons  who 
have  received  benefits  under  the 
supplemental  medical  insurance 
provisions  of  the  Medicare  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  record  contains  only  the 
information  included  in  a  payment 
record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1875  of  the  Social  Security  Act 
(42  use  Sec.  139511J. 


PURPOSE(S): 

To  project  program  costs  for  the 
Federal  budget  exercises  and  the 
Trustees  report;  compute  adjusted 
average  per  capita  costs;  estimate  cost 
impact  of  proposed  legislation  and 
regulations;  special  analyses  of  specific 
aspects  of  historical  or  anticipated 
experience  under  the  program;  and  to 
determine  Medicare  program  Hnancing 
needs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  ANO  THE  PURPOSES  OF  SUCH  USES: 

(1)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Data  are  stored  on  magnetic  tape. 

retrievabiuty: 

The  file  is  indexed  with  claim  account 
number;  these  data  are  used  for 
statistical  purposes. 

safeguards: 

All  magnetic  tapes  are  retained  in 
secure  storage  areas  accessible  only  to 
authorized  persons.  All  employees 
having  access  to  records  have  been 
notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information 
on  individuals. 

RETENTION  AND  DISPOSAL.* 

This  file  is  updated  on  a  quarterly 
basis.  The  tape  files  are  returned  to 
blank  stock  after  three  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Office  of  Research, 
Demonstrations  and  Statistics 
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Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access  the  claim 
account  number  is  required:  write  to  the 
systems  manager. 

RECORD  ACCESS  PROCEDURES 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)).) 

CONTESTING  RECORD  PROCEDURES: 

'  Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Supplemental  medical  insurance 
payment  record. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0021 

SYSTEM  NAME: 

Health  Maintenance  Organization 
Prospective  Reimbursement 
Demonstrations,  HHS/HCFA/ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing 
Administration,  Office  of 
Demonstrations  and  Evaluations,  ORDS, 
Room  2426,  Oak  Meadows  Building 
Baltimore,  Maryland  21235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Medicare  beneficiaries 
institutionalized  in  counties 
encompassed  by  the  demonstrations. 

The  locations  are  as  follows: 
Massachusetts — Worcester  and  Suffolk 
counties:  Michigan — Ingham,  Easton, 
and  Clinton  counties:  Minnesota — 
Anoka,  Carver,  Dakota,  Hennepin, 
Ramsey,  Scott,  and  Washington 
counties:  Oregon — Clackamus, 
Multnomah,  and  Washington  counties: 
Washington — Clark,  Jefferson,  Kitsap, 
and  Mason  counties:  and  Wisconsin — 
Clark,  Marathon,  Tylor,  and  Wood 
counties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  social  security  numbers  of 
institutionalized  Medicare  beneficiaries. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  402(a)  of  the  1967 
amendments  to  the  Social  Security  Act, 
as  amended  by  section  222(b)(1)  of  the 
1972  amendments  to  the  Social  Security 
Act,  Pub.  L.  92-603. 

PURPOSE(S): 

To  provide  data  necessary  to 
calculate  adjusted  average  per  capita 
costs  for  Medicare  beneficiaries 
enrolled  in  HMOs.  HCFA  will  use  these 
data  along  with  other  information  to 
determine  if  HCFA  can  predict  accurate 
rates  for  reimbursing  HMOs  in  such  a 
way  as  to  ensure  sufficient  revenues  for 
the  HMOs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  HCFA  may  make  disclosures  to 
contractors  for  research  and  statistical 
activities  under  HCFA’s  direction. 

(2)  HCFA  may  make  disclosures  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
which  the  congressional  office  makes  at 
the  request  of  that  individual. 

(3)  In  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  officia^l  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

HCFA  and  the  contractor  will  store 
hard  copy  records  in  locked  metal  file 
cabinets.  HCFA  will  maintain  data 
transferred  to  computer  tapes  in  secure 
storage  areas  in  the  HCFA  tape  library. 
The  contractor  will  forward  all 
hardcopy  data  to  HCFA  and  will  not 
maintain  any  records  once  data  are 
transferred  to  HCFA. 

retrievability: 

HCFA  will  retrieve  the  data  by 
beneficiary  name  and  social  security 
number.  HCFA  will  use  the  data  to 


calculate  the  adjusted  average  per 
capita  cost  (AAPCC)  for  Health 
Maintenance  Organizations 
participating  in  the  demonstrations. 

safeguards: 

HCFA  will  maintain  all  records  in 
secure  storage  areas  accessible  only  to 
authorized  HCFA  employees  and  will 
notify  all  employees  having  access  to 
records  of  criminal  sanctions  for 
unauthorized  disclosure  of  information 
on  individuals.  HCFA  will  store 
hardcopy  and  tapes  in  secure  storage 
areas  until  December  31, 1985. 

For  computerized  records,  where 
appropriate,  HCFA  will  initiate  ADP 
systems  security  procedures  with 
reference  to  guidelines  contained  in 
DHEW  ADP  Systems  Manual,  Part  6, 
ADP  Systems  Security;  and  the  National 
Bureau  of  Standards  Federal 
Information  Processing  Standards 
Publications. 

RETENTION  AND  DISPOSAL: 

HCFA  will  retain  hardcopy  data 
collection  forms  and  magnetic  data 
tapes  with  identifiers  in  secure  storage 
areas.  HCFA  will  use  the  disposal 
technique  of  degaussing  to  strip 
magnetic  tape  of  all  identifying  names 
and  numbers  in  December  1985.  HCFA 
will  destroy  hardcopy  at  that  time. 

SYSTEM  MANAGER(S)  AND  ADDRESSES: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics,  HCFA, 
Room  4228,  HHS  Building, 

330  Independence  Avenue,  S.W., 
Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Any  Medicare  beneficiary  who 
participates  in  this  demonstration  may 
request  his  or  her  data  record  in  writing. 
Individuals  should  address  inquiries  and 
requests  concerning  system  records  to 
the  system  manager  named  above. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedure. 
Requestor  should  specify  the  record 
contents  being  sought.  These  access 
procedures  are  in  accordance  with 
Department  Regulations  (45  CFR, 

Section  5b.5(a)(2)). 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  system  manager  at  the 
address  specified  under  notification 
procedure  above,  and  reasonably 
identify  the  record  and  specify  the 
information  to  be  contested.  These 
procedures  are  in  accordance  with 
Department  Regulations  (45  CFR, 
Section  5b.7). 
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RECORD  SOURCE  CATEGORIES: 

Institutions  located  in  the  geographic 
areas  encompassed  by  the 
demonstrations,  including  nursing 
homes,  sanitariums,  rest  homes, 
convalescent  homes,  and  long  term  care 
hospitals. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  ACT: 

None. 

09-70-0022 
SYSTEM  NAME: 

Municipal  Health  Services  Program, 
HHS/HCFA/ORDS. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing  Administration 
(primary  location).  Bureau  of  Support 
Services,  Office  of  Direct 
Reimbursement,  Health  Services  Studies 
Branch,  6401  Security  Boulevard, 
Baltimore,  Maryland  21235,  and 
University  of  Chicago,  Center  for 
Health  Administration  Studies,  5720 
Woodlawn  Drive,  Chicago,  Illinois 
60637. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Medicare  and  Medicaid  beneficiaries, 
who  obtain  health  care  services  at  any 
or  the  20  clinics  being  funded  by  the 
Robert  Wood  Johnson  Foundation  under 
the  Municipal  Health  Services  Program 
(MHSP). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Bills  submitted  by  MHSP  clinics  to 
claim  Federal  reimbursement  for 
services  provided  to  Medicare  and 
Medicaid  beneficiaries. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  402(a)  of  the  Social  Security 
Amendments  of  1967,  as  amended  by 
section  222(b)(1)  of  Public  Law  92-603. 

purpose: 

To  provide  billing  data  necessary  to 
permit  reimbursement  and  evaluation  of 
the  clinics  participating  in  the  MHSP. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  The  University  of  Chicago,  Center 
for  Health  Administration  Studies 
(CHAS),  will  use  the  data  to  evaluate 
the  impact  of  the  MHSP  on  health  care 
costs  and  utilization. 

(2)  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  ifi  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  the  individual. 


(3)  In  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity:  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  sucli  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  Health  Services  Studies  Branch 
(HSSB)  and  CHAS  will  store  data  of 
hardcopy  billing  forms  and  machine 
readable  media  in  storage  areas. 

retrievabiuty: 

HSSB  and  CHAS  retrieve  the  data  by 
beneficiary  name,  data  of  service,  and 
clinic  name.  HSSB  will  use  the  data  to 
determine  the  appropriate  level  of 
reimbursement  to  be  made  to  MHSP 
clinics. 

safeguards: 

HSSB  and  CHAS  will  maintain  all 
records  in  secure  storage  areas 
accessible  only  to  authorized  employees 
and  will  notify  all  employees  having 
access  to  records  of  criminal  sanctions 
for  unauthorized  disclosure  of 
information  on  individuals.  HSSB  will 
store  hardcopy  in  file  cabinets  in  a 
locked  office.  For  computerized  records, 
where  appropriate,  HCFA  will  initiate 
ADP  systems  security  procedures  with 
reference  to  the  guidelines  contained  in 
the  DHEW  ADP  Systems  Manual,  Part  6, 
ADP  Systems  Security  (e.g.,  HSSB  will 
store  machine  readable  media  in  locked 
cabinets  in  a  locked  room  accessible 
only  to  authorized  personnel). 

RETENTION  AND  DISPOSAU 

HSSB  and  CHAS  will  retain  hardcopy 
bills  and  machine  readable  media  tapes 
with  identifiers  in  secure  storage  areas. 
HCFA  waivers  permitting 
reimbursement  to  MHSP  clinics  will  be 
effective  through  1984;  therefore  HCFA 
will  retain  all  hardcopy  and  magnetic 
tape  of  disc  data  until  December  1985. 

At  that  time,  HCFA  will  destroy  all 
hardcopy  and  strip  all  machine  readable 


media  of  all  identifying  names  and 
numbers  by  degaussing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Research, 
Demonstrations  and  Statistics,  HCFA, 
Room  4228,  HHS  Building 
330  Independence  Avenue,  S.W. 
Washington,  D.C.  20201. 

NOTIFICATION  PROCEDURE: 

Individuals  should  address  inquiries 
and  requests  concerning  system  records  • 
to  the  system  manager,  named  above, 
specifying  name,  date  of  service,  and 
clinic. 

RECORD  ACCESS  PROCEDURE: 

Any  beneficiary  who  participates  in 
the  MHSP  may  request  his  or  her  data 
record  in  writing.  Access  procedure  is 
the  same  as  notification  procedure. 
Requestor  should  also  reasonably 
specify  the  record  contents  being  sought. 
These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR, 
Section  5b.5(a)(2)). 

CONTESTING  RECORD  ^OCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedure 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7)). 

RECORD  SOURCE  CATEGORIES: 

The  information  contained  in  this 
record  system  originates  at  MHSP 
clinics,  specified  in  Appendix  A  to  this 
notice,  whenever  a  Medicare  of 
Medicaid  beneficiary  obtains  clinic 
services.  Clinics  in  four  of  the  cities, 
specified  in  Appendix  B  to  this  notice, 
will  store  hardcopies  or  machine 
readable  media  copies  of  the  bills  in 
their  city  health  departments. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  A — Participating  Centers  and 
Clinics 

Contact  the  System  Manager  for  further 
information  about  potential  sites  (*),  clinics 
or  center  not  yet  built  (**),  and  those  that  are 
to  be  moved. 

Baltimore 

Bank  Street  Health  Center 
3411  Bank  Street 
Baltimore,  Maryland 
Belair — Edison — Gardenville  Health 
Center* 

Hollander  Ridge  Health  Center 
Hollander  Ridge  Avenue 
Baltimore,  Maryland 
North  of  the  Park  Health  Center* 

O’Donnell  Heights  Health  Center** 
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St.  Louis 

Courtney  Health  Center 

1717  Biddle  Street 

St.  Louis,  Missouri 

13th  and  Wyoming  Health  Center 

3200  South  13th  Street 

St.  Louis,  Missouri 

South  Grand  Health  Center 

1501  South  Grand  Avenue 

St.  Louis,  Missouri 

(will  be  moved) 

Walnut  Park  Health  Center* 

Milwaukee 

Johnston  Health  Center 
1230  West  Grant  Street 
Milwaukee,  Wisconsin 
Downtown  Medical  and  Health  Services 
2340  West  Wisconsin  Avenue 
Milwaukee,  Wisconsin 
Karambee  Health  Center* 

Sinai  Clinic** 

Cincinnati 

Winston  Hills  Medical  and  Health  Center 
5275  Winneste  Avenue 
Cincinnati,  Ohio  45232 
Avondale  Clinic  (Catherine  Booth  will  be 
moved) 

3595  Washington  Avenue 
Cincinnati,  Ohio  45229 
Braxton-Cann  Memorial  Medical  Clinic 
5919  Madison  Road 
Cincinnati,  Ohio  45227 

San  Jose 

Gardener  Community  Health  Center,  Inc 

325  Willow  Street 

San  Jose,  California  95110 

Franklin-McKinley  Health  Center 

Clayton  Road 

San  Jose,  California 

Downtown  Clinic 

(site  not  selected) 

Family  Health  Foundation  of  Alviso 

Adolescent  Center 

(satellite  to  Franklin-McKinley)** 

Appendix  B — City  Health  Departments 

Where  Records  Will  Be  Stored 

Baltimore  City  Department  of  Health 

111  N.  Calvert  Street 

Baltimore,  Maryland  21202 

Cincinnati  Department  of  Health 

3101  Burnet  Avenue 

Cincinnati,  Ohio  45229 

Milwaukee  Department  of  Health 

841  N.  Broadway 

Milwaukee,  Wisconsin  53202 

St.  Louis  Department  of  Health  and  Hospitals 

1625  S.  14th  Street 

St.  Louis,  Missouri  63104 

09-70-0501 
SYSTEM  NAME: 

Carrier  Medicare  Claims  Records, 
HHS,  HCFA,  BPO, 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Carriers  under  contract  to  the  Health 
Care  Financing  Administration  and  the 


Social  Security  Administration  (see 
Appendix  C,  Section  4.) 

Federal  Records  Centers 
Bureau  of  Quality  Control,  HCFA 
Office  of  Systems  Analysis 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
HHS  Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Beneficiaries  who  have  submitted 
claims  for  Supplementary  Medical 
Insurance  Benefits  (Medicare  Part  B). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Request  for  Payment;  Provider  billing 
for  Patient  Services  by  Physician: 
Prepayment  Plan  for  Group  Medicare 
Practices  Dealing  through  a  Carrier; 
Health  Insurance  Claim  Form,  Request 
for  Medicare  Payment,  Explanation  of 
Benefits,  Summary  Payment  Voucher, 
Request  for  Claim  Number  Verification; 
Payment  Record  Transmittal:  Statement 
of  Person  Regarding  Medicare  Payment 
for  Medical  Services  Furnished 
Deceased  Patient:  Report  of  Prior  Period 
of  Entitlement;  itemized  bills  and  other 
similar  documents  from  beneficiaries 
required  to  support  payments  to 
beneficiaries  and  to  physicians  and 
other  suppliers  of  Part  B  Medicare 
services. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Sections  1842  and  1874  of  title  XVIII  of 
the  Social  Security  Act. 

purpose: 

To  properly  pay  medical  insurance 
benefits  to  or  on  behalf  of  entitled 
beneficiaries. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to:  (1) 
Claimants,  their  authorized 
representatives  or  representative  payees 
to  the  extent  necessary  to  pursue  claims 
made  under  title  XVIII  of  the  Social 
Security  Act  (Medicare). 

(2)  Third-party  contacts  (without  the 
consent  of  the  individual  to  whom  the 
information  pertains)  in  situations 
where  the  party  to  be  contacted  has,  or 
is  expected  to  have  information  relating 
to  the  individual’s  capability  to  manage 
his  or  her  affairs  or  to  his  or  her 
eligibility  for  or  entitlement  to  benefits 
under  the  Medicare  program  when: 

(a)  The  individual  is  unable  to  provide 
the  information  being  sought  (an 
individual  is  considered  to  be  unable  to 
provide  certain  types  of  information 
when  any  of  the  following  conditions 


exist:  individual  is  incapable  or  of 
questionable  mental  capability,  cannot 
read  or  write,  cannot  afford  the  cost  of 
obtaining  the  information,  a  language 
barrier  exists,  or  the  custodian  of  the 
information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(b)  The  data  are  needed  to  establish 
the  validity  of  evidence  or  to  verify  the 
accuracy  of  information  presented  by 
the  individual,  and  it  concerns  one  or 
more  of  the  following:  the  individual’s 
eligibility  to  benefits  under  the  Medicare 
program;  the  amount  of  reimbursement; 
any  case  in  which  the  evidence  is  being 
reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity, 
or  for  quality  appraisal,  or  evalution  and 
measurement  of  system  activities. 

(3)  Third-party  contacts  where 
necessary  to  establish  or  verify 
information  provided  by  representative 
payees  or  payee  applicants. 

(4)  The  'Treasury  Department  for 
investigating  alleged  theft,  forgery,  or 
unlawful  negotiation  of  Medicare 
reimbursement  checks. 

(5)  The  U.S.  Postal  Service  for 
investigating  alleged  forgery  or  theft  of 
Medicare  checks. 

(6)  The  Department  of  Justice  for 
investigating  and  prosecuting  violations 
of  the  Social  Security  Act  to  which 
criminal  penalties  attach,  or  other 
criminal  statutes  as  they  pertain  to  the 
Social  Security  Act  programs,  for 
representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency 
officers  or  employees,  or  violation  of 
civil  rights. 

(7)  The  Railroad  Retirement  Board  for 
administering  provisions  of  the  Railroad 
Retirement  and  Social  Security  Acts 
relating  to  railroad  employment. 

(8)  Professional  Standards  Review 
Organization  in  connection  with  their 
review  of  claims,  or  in  connection  with 
studies  or  other  review  activities, 
conducted  pursuant  to  Part  B  of  Title  XI 
of  the  Social  Security  Act. 

(9)  State  Licensing  Boards  for  review 
of  unethical  practices  or  nonprofessional 
conduct. 

(10)  Providers  and  suppliers  of 
services  (and  their  authorized  billing 
agents)  directly  or  dealing  through  fiscal 
intermediaries  or  carriers,  for 
administration  of  provisions  of  the  title 
XVIII. 

(11)  Contractors  under  contract  to  the 
Health  Care  Financing  Administration 
and  the  Social  Security  Administration 
for  the  performance  of  research  and 
statistical  activities  directly  relating  to 
the  Social  Security  Act. 

(12)  State  welfare  departments 
pursuant  to  agreements  with  the 
Department  of  Health  and  Human 
Services  for  administration  of  State 
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supplementation  payments  for 
determinations  of  eligibility  for 
Medicaid,  for  enrollment  of  welfare 
recipients  for  medical  insurance  under 
section  1843  of  the  Social  Security  Act, 
for  quality  control  studies,  for 
determining  eligibility  of  recipients  of 
assistance  under  titles  IV  and  XIX  of  the 
Social  Security  Act,  and  for  the 
complete  administration  of  the  Medicaid 
program. 

(13)  A  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  at 
the  request  of  that  individual. 

(14)  State  audit  agencies  in  connection 
with  the  audit  of  Medicaid  eligibility 
considerations.  Disclosures  of 
physicians  customary  charge  data  are 
made  to  State  audit  agencies  in  order  to 
ascertain  the  correctness  of  Title  XIX 
charges  and  payments. 

(15)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective  - 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

(16)  Peer  review  groups,  consisting  of 
members  of  State,  county,  or  local 
medical  societies  or  medical  care 
foundations  (physicians),  appointed  by 
the  medical  society  or  foundation  at  the 
request  of  the  carrier  to  assist  in  the 
resolution  of  questions  of  medical 
necessity,  utilization  of  particular 
procedures  or  practices,  or 
overutilization  of  services  with  respect 
to  Medicare  claims  submitted  to  the 
carrier. 

(17)  Physicians  and  other  suppliers  of 
services  who  are  attempting  to  validate 
individual  items  on  which  the  amounts 
included  in  the  annual  Physician/ 
Supplier  Payment  List  or  similar 
publications  are  based. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  maintained  on  paper,  tape, 
disc,  and  punchcards. 


retriev  ability: 

System  is  indexed  by  health  insurance 
claim  number.  The  record  is  prepared  by 
the  beneficiary  and  is  used  by  carriers 
to  determine  amount  of  Part  B  benefits. 
The  bills  are  retained  by  the  carriers. 
Copies  of  selected  parts  of  the  records 
will  be  used  by  the  Office  of  Systems 
Analysis  and  data  will  be  retrieved  in 
Rockville  from  Baltimore  via  dial-up 
telecommunications  lines. 

safeguards: 

Unauthorized  personnel  are  denied 
access  to  the  records  area.  Discosure  is 
limited.  Physical  safeguards  related  to 
the  transmission  and  reception  of  data 
between  Rockville  and  Baltimore  are 
those  requirements  established  by  the 
Department  ADP  Systems  Manual,  Part 
6,  Chapter  32,  “Remote  ADP  Work 
Stations.” 

RETENTION  AND  DISPOSAU 

Records  are  closed  at  the  end  of  the 
calendar  year  in  which  pai<!.  lield  two 
additional  years,  transferred  to  Federal 
Records  Center  and  destroyed  after 
another  2  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Bureau  of  Program 
Operations 

6401  Security  Boulevard 

Baltimore,  Md.  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the  most 
convenient  social  security  office,  the 
appropriate  carrier,  the  Medicare 
Bjireau  Regional  Office,  or  to  the  Health 
Care  Financing  Administration,  Bureau 
of  Program  Operations,  Baltimore,  Md. 
21235.  The  individual  should  furnish  his 
or  her  health  insurance  claim  number 
and  the  name  as  shown  on  social 
security  records.  An  individual  who 
requests  notification  of  or  access  to  a 
medical  records  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6).) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  records  contents  being 
sought.  (These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)).) 


CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

The  data  contained  in  these  records  is 
furnished  by  the  individual.  In  most 
cases,  the  identifying  information  is 
provided  to  the  physician  by  the 
individual.  The  physician  then  adds  the 
medical  information  and  submits  the  bill 
to  the  carrier  for  payment. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0502 
SYSTEM  NAME: 

Health  Insurance  Master  Record, 
HHS/HCFA/BPO. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 
Bureau  of  Support  Services  ' 

6401  Security  Blvd. 

Baltimore,  Md.  21235 
Federal  Records  Centers 
HHS  Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  age  65  or  over  who  have 
been,  or  currently  are,  entitled  to  health 
insurance  (Medicare)  benefits  under  title 
XVIII  of  the  Social  Security  Act; 
individuals  under  age  65  who  have  been, 
or  currently  are,  entitled  to  such  benefits 
on  the  basis  of  having  been  entitled  for 
not  less  than  24  consecutive  months  to 
disability  benefits  under  title  II  of  the 
Act  or  under  the  Railroad  Retirement 
Act;  and  individuals  who  have  been;  or 
currently  are,  entitled  to  such  benefits 
because  they  have  end-stage  renal 
disease. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  information  on 
enrollment,  entitlement.  Part  A 
(Hospital)  and  B  (Supplementary 
Medical)  utilization,  query  and  reply 
activity,  health  insurance  bill  and 
payment  record  processing,  and  Health 
Insurance  Master  Record  maintenance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1814  and  1833  of  title  XVIII  of 
the  Social  Security  Act. 
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PURPOSE(S): 

To  maintain  information  on  Medicare 
beneficiary  eligibility  and  costs  in  order 
to  reply  to  inquiries  from  contractors 
and  intermediaries  and  to  maintain 
utilization  data  for  health  insurance  bill 
and  payment  record  processing. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to:  (1)  The 
Railroad  Retirement  Board  for 
administering  provisions  of  the  Railroad 
Retirement  and  Social  Security  Act 
relating  to  railroad  employment. 

(2)  State  Welfare  Department 
pursuant  to  agreements  with  the 
Department  of  Health  and  Human 
Services  for  determining  Medicaid  and 
Medicare  eligibility,  for  quality  control 
studies,  for  determining  eligibility  of 
recipients  of  assistance  under  titles  IV, 
XVIII,  and  XIX  of  the  Social  Security 
Act,  and  for  the  complete  administration 
of  the  Medicaid  program. 

(3)  State  audit  agencies  for  auditing 
State  Medicaid  eligibility 
considerations. 

(4)  Providers  and  suppliers  of  services 
directly  or  dealing  through  fiscal 
intermediaries  or  carriers  for 
administration  of  title  XVIII. 

(5)  A  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

(6)  Contractors  under  contract  to  the 
Health  Care  Financing  Administration 
and  the  Social  Security  Administration 
or  under  contract  to  another  agency 
with  funds  provided  by  the  Social 
Security  Administration  for  the 
performance  of  research  and  statistical 
activities  directly  relating  to  the  Social 
Security  Act. 

(7)  In  the  event  of  litigation  where  the 
defendant  is:  (a)  The  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  The  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  department  employee  in  his  or  , 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  maintained  on  paper,  listings, 
microfilm,  magnetic  tape  disc  and 
punchcards. 

RETRIEV  ability: 

System  is  in  sequence  by  health 
insurance  claim  number,  and  is  used  to 
carry  out  the  tasks  of  enrollment,  query/ 
reply  activity,  and  health  insurance  bill 
and  payment  record  processing.  Copies 
of  selected  parts  of  the  records  will  be 
used  by  the  Office  of  Systems  Analysis; 
data  will  be  retrieved  in  Rockville  from 
Baltimore  via  dialup 
telecommunications  lines. 

SAFEGUARDS: 

Unauthorized  personnel  are  denied 
access  to  the  records  areas.  Disclosure 
is  limited  to  routine  use.  For 
computerized  records  electronically 
transmitted  between  Central  Office  and 
field  office  locations  (including 
Medicare  contractors),  systems 
securities  are  established  in  accordance 
with  Department  ADP  Systems  Manual, 
Part  6,  “ADP  Systems  Security.” 
Safeguards  include  a  lock/unlock 
password  system,  exclusive  use  of 
leased  telephone  lines,  a  terminal 
oriented  transaction  matrix,  and  an 
audit  trail. 

RETENTION  AND  DISPOSAL.* 

Records  are  generally  added  to  the 
file  several  months  prior  to  entitlement. 
After  the  death  of  a  beneficiary,  his  or 
her  records  may  be  placed  in  an  inactive 
file  following  a  period  of  no  billing  or 
query  activity.  The  current  5  years  of 
Part  B  and  current  5  spells  of  Part  A 
utilization  data  are  maintained.  All 
noncurrent  data  is  microfilmed  prior  to 
elimination  from  the  system. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Health  Care  Financing 
Administration, 

Director,  Bureau  of  Program 
Operations, 

6401  Security  Boulevard 

Baltimore,  Md.  21235. 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the  most 
convenient  social  security  office,  the 
appropriate  carrier  or  intermediary,  the 
Medicare  Bureau  Regional  Office,  or  to 
the  Health  Care  Financing 
Administration,  Bureau  of  Program 
Operations,  Baltimore,  Md.  21235.  The 
individual  should  furnish  his  or  her 
health  insurance  claim  number  and 
name  as  shown  on  Medicare  records. 


RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2).}) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7)). 

RECORD  SOURCE  CATEGORIES: 

The  data  contained  in  these  records  is 
furnished  by  the  individual.  There  are 
cases,  however,  in  which  the  identifying 
information  is  provided  to  the  physician 
by  the  individual;  the  physician  then 
adds  the  medical  information  and 
submits  the  bill  to  the  carrier  for 
payment.  Updating  information  is  also 
obtained  from  the  Master  Beneficiary 
Record. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0503 
SYSTEM  NAME: 

Intermediary  Medicare  Claims 
Records.  HHS,  HCFA,  BPO. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Intermediaries  under  contract  to  the 
Health  Care  Financing  Administration 
and  the  Social  Security  Administration 
(See  Appendix  C,  Section  3.) 

Federal  Records  Centers 
Bureau  of  Quality  Control,  HCFA 
Office  of  Systems  Analysis 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
HHS  Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Beneficiaries  on  whose  behalf 
providers  have  submitted  claims  for 
reimbursement  on  a  reasonable  cost 
basis  under  Medicare  Parts  A  and  B. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Inpatient  hospital  and  skilled  Nursing 
Facility  Admission  and  Billing;  Provider 
Billing  for  Medical  and  Other  Health 
Services;  Inpatient  Admission  and 
Billing — Christian  Science  Sanatorium; 
Home  Health  Agency  Report  and  Billing, 
and  other  documents  used  to  support 
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payments  to  beneficiaries  and  providers 
of  services.  These  forms  contain  the 
beneficiary’s  name,  sex,  health 
insurance  claim  number,  address,  date 
of  birth,  medical  record  number,  prior 
stay  information,  provider  name  and 
address,  physician’s  name,  date  of 
admission  and  discharge,  other  health 
insurance,  diagnoses,  surgical 
procedures,  and  a  statement  of  services 
rendered. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1816  and  1874  of  Title  XVIII  of 
the  Social  Security  Act. 

FURPOSE(S): 

To  process  and  pay  Medicare  benefits 
to  or  on  behalf  of  eligible  individuals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to: 

(1)  Claimants,  their  authorized 
representatives  or  representative  payees 
to  the  extent  necessary  to  pursue  claims 
made  under  title  XVIII  of  the  Social 
Security  Act  (Medicare). 

(2)  Third-party  contacts  without  the 
consent  of  the  individual  to  whom  the 
information  pertains  in  situations  where 
the  party  to  be  contacted  has,  or  is 
expected  to  have  information  relating  to 
the  individual’s  capability  to  manage  his 
or  her  affairs  or  to  his  or  her  eligibility 
for  or  entitlement  to  benefits  under  the 
Medicare  program  when: 

(a)  The  individual  is  unable  to  provide 
the  information  being  sought  (an 
individual  is  considered  to  be  unable  to 
provide  certain  types  of  information 
when  any  of  the  following  conditions 
exist:  individual  is  incapable  or  of 
questionable  mental  capability,  cannot 
read  or  write,  cannot  afford  the  cost  of 
obtaining  the  information,  a  language 
barrier  exists,  or  the  custodian  of  the 
information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual]  or 

(b)  The  data  are  needed  to  establish 
the  validity  of  evidence  or  to  verify  the 
accuracy  of  information  presented  by 
the  individual,  and  it  concerns  one  or 
more  of  the  following:  the  individual’s 
eligibility  to  benefits  under  the  Medicare 
program;  the  amount  of  reimbursement; 
any  case  in  which  the  evidence  is  being 
reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity, 
or  for  quality  appraisal,  or  evaluation 
and  measurement  of  systems  activities. 

(3)  Third-party  contacts  where 
necessary  to  establish  or  verify 
information  provided  by  representative 
payees  or  payee  applicants. 

(4)  The  Treasury  Department  for 
investigating  alleged  theft,  forgery,  or 


unlawful  negotiation  of  Medicare 
reimbursement  checks. 

(5)  The  U.S.  Postal  Service  for 
investigating  alleged  forgery  or  theft  of 
Medicare  checks. 

(6)  The  Department  of  Justice  for 
investigating  and  prosecuting  violations 
of  the  Social  Security  Act  to  which 
criminal  penalties  attach,  or  other 
criminal  statutes  as  they  pertain  to 
Social  Security  Act  programs,  for 
representing  the  secretary,  and  for 
investigating  issues  of  fraud  by  agency 
officers  or  employees,  or  violation  of 
civil  rights. 

(7)  The  Railroad  Retirement  Board  for 
administering  provisions  of  the  Railroad 
Retirement  and  Social  Security  Acts’ 
relating  to  railroad  employment. 

(8)  Professional  Standards  Review 
Organization  in  connection  with  their 
review  of  claims,  or  in  connection  with 
studies  or  other  review  activities, 
conducted  pursuant  to  Part  B  of  Title  XI 
of  the  Social  Security  Act. 

(9)  State  Licensing  Boards  for  review 
of  unethical  practices  or  nonprofessional 
conduct. 

(10)  Providers  and  suppliers  of 
services  (and  their  authorized  billing 
agents)  directly  or  dealing  through  fiscal 
intermediaries  or  carriers,  for 
administration  of  provisions  of  title 
XVIII. 

(11)  Contractors  under  contract  to  the 
Health  Care  Financing  Administration 
and  the  Social  Security  Administration 
for  the  performance  of  research  and 
statistical  activities  directly  relating  to 
the  Social  Security  Act. 

(12)  State  welfare  departments 
pursuant  to  agreements  with  the 
Department  of  Health  and  Human 
Services  for  administration  of  State 
supplementation  payments  for 
determination  of  eligibility  for  Medicaid, 
for  enrollment  of  welfare  recipients  for 
medical  insurance  under  Section  1843  of 
the  Social  Security  Act,  for  quality 
controls  studies,  for  determining 
eligibility  of  recipients  of  assistance 
under  titles  IV  and  XIX  of  the  Social 
Security  Act,  and  for  the  complete 
administration  of  the  Medicaid  program. 

(13)  A  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  at 
the  request  of  that  individual. 

(14)  State  audit  agencies  in  connection 
with  the  audit  of  Medicaid  eligibility 
considerations. 

(15)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
components  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 


Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  may  disclose  such 
records  as  it  deems  desirable  or 
necessary  to  the  Department  of  Justice 
to  enable  that  Department  to  present  an 
effective  defense,  provided  such 
disclosure  is  compatible  with  the 
purposes  for  which  the  records  were 
collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  maintained  on  paper  forms, 
magnetic  tape  and  microfilm. 

retrievabiuty: 

The  system  is  indexed  by  health 
insurance  claim  number.  The  record  is 
prepared  by  the  hospital  or  other 
provider  with  identifying  information 
received  from  the  beneBciary  to 
establish  eligibility  for  Medicare  and 
document  and  support  payments  to 
providers  by  the  intermediaries.  The  bill 
data  are  forwarded  to  the  Health  Care 
Financing  Administration,  Bureau  of 
Support  Services,  Baltimore,  Md.,  where 
they  are  used  to  update  the  central 
office  records.  Copies  of  selected  parts 
of  the  records  will  be  used  by  the  OfBce 
of  Systems  Analysis;  data  will  be 
retrieved  in  Rockville  from  Baltimore  via 
dialup  telecommunications  lines. 

SAFEGUARDS: 

Disclosure  of  records  is  limited.  The 
file  area  is  closed  to  unauthorized 
personnel.  Physical  safeguards  related 
to  the  transmission  and  reception  of  the 
data  between  Rockville  and  Baltimore 
are  those  requirements  established  by 
the  Department  ADP  Systems  Manual, 
Part  6,  Chapter  32,  “Remote  ADP  Work 
Stations.” 

RETENTION  AND  DISPOSAU 

Records  are  closed  out  at  the  end  of 
the  calendar  year  in  which  paid,  held  2 
more  years,  transferred  to  the  Federal 
Records  Center  and  destroyed  after 
another  6  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Bureau  of  Program 
Operations,  6401  Security 
Boulevard,  Baltimore,  Md.  21235. 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  systems 
records  should  be  addressed  to  the 
social  security  office  nearest  the 
requester’s  residence,  the  appropriate 
intermediary,  the  Medicare  Bureau 
Regional  Office,  or  to  the  Health  Care 
Financing  Administration,  Bureau  of 
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Program  Operations,  Baltimore,  Md. 
21235.  The  individual  should,  furnish  his 
or  her  health  insurance  number  and 
name  as  shown  on  social  security 
records:  An  individual  who  requests 
notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the 
representative’s  discretion.  (These 
notiHcation  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  section  5b.6].) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  records  contents  being 
sought.  (These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  section  5b.5(a)(2].] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  offical  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  section  5b.7].] 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  contained 
Tn  these  records  is  obtained  by  the 
provider  from  the  individual;  the 
medical  information  is  entered  by  the 
provider  of  medical  services. 

SYSTEMS  EXEMPTED  FROM  CERTIAN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0504 
SYSTEM  NAME: 

Beneficiary  Part  A  and  B  Uncollectible 
Overpayment  File,  HHS,  HCFA,  BPO. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations, 

6401  Security  Blvd., 

Baltimore,  Maryland  21235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

The  system  contains  the  name  of  the 
beneficiary  on  whose  account  an 
overpayment  has  been  made  and  the 
name  of  the  physician  or  supplier  to 
whom  the  overpayment  was  made. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  file  includes  completed  Medicare 
claims  forms  which  contain  patient’s 


name,  sex,  claim  number,  address,  date 
of  birth,  date  of  treatment,  diagnosis, 
and  summary  of  treatment  rendered  as 
well  as  other  documents  that  were  used 
in  calculating  the  existence  and  amount 
of  overpayment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1870  of  the  Social  Security  Act 
and  Section  3  of  the  Federal  Claims 
Collection  Act  of  1966,  30  U.S.C.  952. 

PURPOSE(S): 

To  iirovide  documentation  and  to 
control  cases  involving  Medicare 
beneficiary  overpayments  which  are  not 
collectible. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  the 
Department  of  Justice  when  civil 
litigation  is  involved,  (2)  to  the  Internal 
Revenue  Service  for  investigation  of 
alleged  tax  fraud,  (3)  to  Professional 
Standards  Review  Organizations  and 
State  Licensing  Boards  for  review  of 
unethical  practices  or  non-professional 
conduct.  (Further,  HCFA  may  request  a 
credit  report  on  certain  physicians  or 
suppliers  from  whom  repayment  of  an 
overpayment  is  requested.)  (4)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual;  and  (5)  in 
the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
components  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  or  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  maintained  in  file  cabinets. 

retrievabiuty: 

The  system  is  indexed  by  contractor 
number  and  then  by  beneficiary  number. 


safeguards: 

Only  authorized  personnel  are 
permitted  in  the  file  area. 

RETENTION  AND  DISPOSAU 

'The  files  are  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS 

Health  Care  Financing  Administration 
Director.  Bureau  of  Program 
Operations, 

6401  Security  Blvd., 

Baltimore,  Maryland  21235. 

NOTIHCATION  PROCEDURE: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the 
Health  Care  Financing  Administration, 
Bureau  of  Program  Operations,  Office  of 
Standards  and  Performance  Evaluation, 
Division  of  Reimbursement,  Recovery, 
and  Reconsideration  Evaluation, 
Reconsideration  Evaluation  Branch, 

1710  Gwynn  Oak  Avenue,  Baltimore, 
Maryland  21207. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations.  (45  CFR,  Section 
5b.5(a)(2).}) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Data  in  these  records  is  obtained  from 
carrier  or  intermediary  billing  records. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  ACT. 

None. 

09-70-0505 

SYSTEM  name: 

Supplemental  Medical  Insurance 
Accounting  Collection  and  Enrollment 
System.  HHS/HCFA/BPO. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Health  Care  Financing 
Administration, 

Bureau  of  Support  Services, 

6401  Security  Boulevard, 

Baltimore,  Maryland  21235. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Health  insurance  beneficiaries  whose 
supplementary  medical  insurance 
benefit  and/or  hospital  insurance 
benefit  premiums  are  paid  by  a  third- 
party:  a  State  welfare  agency,  the  U.S. 
Office  of  Personnel  Management  or  a 
private  organization. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Beneficiary’s  name,  health  insurance 
claim  number,  date  of  birth,  sex,  amount 
of  premium  liability,  date  agency  first 
became  liable  for  HIB  (Health  Insurance 
Benefit]  or  SMIB  (Supplemental  Medical 
Insurance  Benefit]  premiums,  last  month 
of  agency  premium  liability,  agency 
identification  numbers.  Civil  Service 
annuity  number  for  U.S.  Office  of 
Personnel  Management  recipients. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  1840  (d]  and  (e]  and  1843  of 
title  XVIII  of  the  Social  Security  Act. 

PURPOSE(S): 

To  process  changes  to  HI/SMl 
premium  payments  by  third  parties 
(such  as  State  agencies,  private  groups, 
Office  of  Personnel  Management]  on 
behalf  of  Medicare  beneficiaries;  for 
billing  third  parties;  and  for  enrolling 
individuals  for  SMI  coverage  under 
State  buy-in  agreements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to:  (1]  State 
welfare  departments  pursuant  to 
agreements  with  the  Department  of 
Health  and  Human  Services  for 
enrollment  of  welfare  recipients  for 
medical  insurance  under  section  1843  of 
the  Social  Security  Act.  (2]  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual,  and  (3]  in 
the  event  of  litigation  where  the 
defendant  is  (a]  the  Department,  any 
component  of  the  Department  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b]  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c]  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 


compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape,  microfilm. 

retrievabiuty: 

The  system  is  indexed  by  health 
insurance  claim  number. 

safeguards: 

Only  authorized  personnel  have  direct 
access  to  information  in  the  third-Party 
Master  Record.  In  addition,  all 
personnel  are  advised  that  this 
information  is  confidential. 

RETENTION  AND  DISPOSAL: 

Tape  records  are  retained  for  90  days, 
filed  for  1  year,  then  erased. 
Correspondence  files  are  retained  for  1 
year,  then  discarded.  Monthly  microfilm 
records  are  destroyed  after  1  year. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations,  6401  Security 
Boulevard,  Baltimore,  Maryland 
21235. 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the 
Health  Care  Financing  Administration, 
Bureau  of  Program  Operations,  Office  of 
Methods  and  Systems,  Division  of 
Eligibility  Systems,  Baltimore,  Maryland 
21235.  The  individual  should  furnish  his 
or  her  health  insurance  claim  number 
and  name  as  shown  on  Medicare 
records. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
CThese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2].]] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7].] 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  contained 
in  these  records  is  obtained  from  third- 
party  agencies,  the  Social  Security 
Administration ;  Master  Beneficiary 
Record,  and  the  Health  Insurance 
Master  Record. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0506 
SYSTEM  NAME: 

Group  Health  Plan  System  HHS, 
HCFA,  BPO. 

SECURITY  classircation: 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing 
Administration,  Bureau  of  Support 
Services,  6401  Security  Boulevard, 
Baltimore,  Maryland  21235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Recipients  of  Part  A  (Hospital 
Insurance]  and  Part  B  (supplementary 
medical]  Medicare  services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  information 
about  a  beneficiary’s  health  insurance 
entitlement  and  supplementary  medical 
benefits  usage. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  1833(a](l](A],  1866  and  1876 
of  Title  XVIII  of  the  Social  Security  Act. 

PURPOSE(S) 

To  maintain  a  master  file  of  Group 
Health  Plan  members  for  accounting 
control;  to  expedite  the  exchange  of 
data  with  the  Group  Health  Plans;  and 
to  control  the  posting  of  pro-rata 
amounts  to  the  Part  B  deductible  of 
currently  enrolled  Group  Health  Plan 
members. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  :  (1]  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2]  In  the 
event  of  litigation  where  the  defendant 
is  (a]  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b]  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
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defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETREIVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magentic  tape  and  paper  listing. 

RETRIEV  ability: 

The  system  is  indexed  by  health 
insurance  claim  number. 

SAFEGUARDS: 

Only  authorized  personnel  have  direct 
access  to  information  in  the  Group 
Health  Plan  system.  In  addition,  Group 
Health  Plan  personnel  are  advised  that 
information  is  confidential. 

RETENTION  AND  DISPOSAL: 

Health  insurance  materials  used  to 
support  the  accuracy  of  the  charge  per 
service  billed  by  the  plan  are  retained 
for  3  years,  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the 
Health  Care  Financing  Administration, 
Bureau  of  Program  Operations,  Group 
Health  Plan  Operations  Staff,  Baltimore, 
Maryland  21235.  The  individuals  should 
furnish  his  or  her  health  insurance  claim 
number  as  shown  on  social  security 
records. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).)) 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  contained 
in  these  records  is  obtained  from  the 
group  health  plans  (which  obtained  the 
data  ft'om  the  individual  concerned), 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


09-70-0507 
SYSTEM  NAME: 

Health  Insurance  Utilization 
Microfilm  HHS,  HCFA,  BPO. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 

Bureau  of  Support  Services 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Records  are  maintained  of  all 
transactions  for  individuals  who  are 
entitled  or  have  been  entitled  to 
Medicare  benefits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  transactions 
accepted  or  rejected,  and  the  reason  for 
such  rejection.  Transactions  are 
maintenance  type  as  well  as  utilization. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  1814  and  1833  of  Title  XVIII  of 
the  Social  Security  Act. 

purpose: 

To  provide  a  history  file  of 
chronological  transactions  that  can  be 
referenced  to  verify  beneficiary 
entitlement  to  Medicare  benefits. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  firom  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Microfilm. 

retrievabiuty: 

The  system  is  indexed  by  health 
insurance  claim  number.  It  is  used 
primarily  to  document  the  Health 
Insurance  master  file  and  to  respond  to 
inquiries.  The  Health  Insurance 
Utilization  Microfilm  is  the  history 
(audit)  trail  of  Health  Insurance/ 
Supplementary  Medical  Insurance. 

SAFEGUARDS: 

Requests  for  microfilm  must  be 
submitted  to  the  Bureau  of  Support 
Services,  HCFA. 

RETENTION  AND  DISPOSAU 

Retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURES: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the 
Health  Care  Financing  Administration. 
Bureau  of  Program  Operations, 

Baltimore,  Maryland  21235.  The 
individual  should  furnish  his  or  her 
health  insurance  claim  number  and 
name  as  shown  on  social  security 
records. 

RECORD  ACCESS  PROCEDURES: 

The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to 
and  contesting  records  from  the  most 
convenient  social  security  office  or  from 
the  Health  Care  Financing 
Administration,  Bureau  of  Program 
Operations,  Baltimore,  Maryland  21235. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Sec.  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).)) 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  contained 
In  these  records  is  obtained  by  the 
provider  of  services  fi-om  the  individual, 
from  the  individual  himself  or  herself,  or 
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from  suppliers  of  services  (e.g., 
physicians). 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0508 

SYSTEM  NAME: 

Reconsideration  and  Hearing  Case 
Files  (Part  A)  Hospital  Insurance 
Program  HHS,  HCFA,  BPO. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 
Bureau  of  Program  Operations,  Office 
of  Standards  and  Performance 
Evaluation,  Division  of 
Reimbursement,  Recovery  and 
Reconsideration  Evaluation, 
Reconsideration  Evaluation  Branch, 
Baltimore,  Maryland  21235 
and  Washington  National  Records 
Center 

Suitland,  Maryland  20409 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system; 

Individuals  dissatisBed  with  an  initial 
determination  as  to  the  amount  of 
benefits  payable  on  the  beneBciary's 
behalf  under  the  hospital  insurance 
program  who  have  Bled  either  an 
expressed  or  implied  request  for 
reconsideration. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reconsideration  development  and 
case  sunimary;  Part  A — ^review  action; 
complaint  sheet;  Request  for  Hearing; 
Request  for  Reconsideration  of  Part  A 
Health  Insurance  BeneBts;  and 
comparable  forms  and  evidence 
furnished  by  beneBciaries  or  their 
representatives,  intermediary  action, 
correspondence.  Social  Security 
Administration  determination. 
Administrative  Law  Judges'  decisions, 
original  bills.  Appeals  Council  decisions 
and  related  correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Sections  1812, 1814, 1816,  and  1869  of 
Title  XVIII  of  the  Social  Security  Act. 

purpose(s): 

To  maintain  Part  A  reconsideration 
claims  Ble  history  for  possible  further 
appeal  actions  and  for  monitoring 
intermediary  performance  on  a  sample 
basis. 

routine  uses  of  records  maintained  in 
THE  system,  including  CATEGORIES  OF 
users  and  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  from  the  record  of 


an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
(a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  maintained  in  open-shelf  Ble 
cabinets. 

retrievability: 

The  system  is  indexed  by  health 
insurance  claim  number. 

SAFEGUARDS: 

The  Ble  is  closed  to  unauthorized 
personnel.  Disclosure  of  records  is 
limited  to  routine  uses. 

RETENTION  AND  DISPOSAL: 

Records  are  placed  in  inactive  file 
when  final  action  is  taken  on  the  case 
and  closed  out  at  the  end  of  the  calendar 
year  in  which  Bnal  action  was  taken. 
They  are  held  1  additional  year, 
transferred  to  the  Washington  National 
Records  Center  and  destroyed  after  5 
years. 

SYSTEM  MANAGER(8)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Bureau  of  Program 
Operations 

6401  Securtity  Blvd. 

Baltimore.  Maryland  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the 
Health  Care  Financing  Administration. 
Bureau  of  Program  Operations.  The 
individual  should  furnish  his  or  her 
health  insurance  claim  number  and 
name  as  shown  on  social  security 
records.  The  individual  can  obtain 
information  on  the  procedures  for 
gaining  access  to  and  contesting  records 
from  the  most  convenient  social  security 
office  or  from  the  Health  Care  Financing 


Administration,  Bureau  of  Program 
Operations.  Baltimore,  Maryland  21235 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(a)(2].) 

CONTESTING  RECORD  PROCEDURES; 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7),) 

RECORD  SOURCE  CATEGORIES: 

The  information  contained  in  these 
records  is  furnished  by  the  beneficiary, 
his  or  her  representative,  or  other  person 
requesting  a  review  of  the  claim  and 
from  the  reviewing  authority  (the 
supplementary  health  insurance  carrier), 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0509 
SYSTEM  NAME: 

Medicare  Beneficiary  Correspondence 
Files  HHS.  HCFA.  BPO. 

SECURITY  CLASSIFICATION; 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing  Administration 
Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore,  Marland  21235 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Medicare  beneBciaries  and  others 
including  Congressional  offices  and  the 
White  House,  who  correspond  with  the 
Health  Care  Financing  Administration, 
Bureau  of  Program  Operations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  containing 
operations-related  inquiries,  complaints, 
or  suggestions  received  by  the  Social 
Security  Administration  Central  Office, 
and  Health  Care  Finanacing 
Administration  central  office,  or 
correspondence  referred  by  other 
Government  agencies.  Correspondence 
may  contain  requests  under  the  Freedom 
of  Information  Act  when  the  requests’ 
concerns  under  the  jurisdiction  of  the 
HCFA  Bureau  of  Program  Operations 
(BPO). 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  1874  of  Title  XVIH  of  the 
Social  Security  Act. 

PURPOSE(S): 

Serves  as  documentation  of  actions 
with  respect  to  each  inquiry  and  to 
assist  in  responding  to  simultaneous  and 
subsequent  inquiries.  Assist  BPO  staff  in 
analyzing  correspondence,  in 
researching  needed  material,  and  in 
identifying  major  problems  and  conflicts 
in  existing  BPO  policy,  procedures,  and 
practices. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM.  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1]  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  of  her  o^cial 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
a^ect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  maintained  in  file  cabinets. 

RETRIEV  ability: 

The  system  is  indexed  alphabetically, 
using  the  last  name  of  the  beneficiary.  It 
is  used  to  control  correspondence  in 
connection  with  Medicare. 

SAFEGUARDS: 

The  file  area  is  closed  to  unauthorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Correspondence  is  destroyed  1  year 
after  the  close  of  the  year  in  which  the 
records  are  dated;  except  where  records 
are  required  to  document  a  specific 
claim,  reconsideration,  appeal,  or 
similar  case,  the  files  are  treated  in 
accordance  with  the  instructions  for  the 
specific  file. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  records 
should  be  directed  to  the  same  address 
as  that  with  which  the  correspondence 
was  initiated.  The  individual  can  obtain 
information  on  the  procedures  for 
gaining  access  to  and  contesting  records 
from  the  Health  Care  Financing 
Administration,  Bureau  of  Program 
Operations,  Baltimore  ,  Maryland  21235. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(a](2).] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7}.) 

RECORD  SOURCE  CATEGORIES: 

The  initial  correspondence  in  these 
records  is  prepared  by  the  beneficiary  or 
other  inquiries;  the  response  is  prepared 
by  the  appropriate  Health  Care 
Financing  Administration  component. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0510 

SYSTEM  NAME: 

Alphabetical  Name  File  (folder]  of 
Health  Insurance  Program  Consultants 
HHS,  HCFA,  BPO. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 
Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

CATEGORIES  OF  INDIVIUDALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  contracted  to 
provide  consultant  services  to  the 
Administration. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Each  folder  contains  the  consultant’s 
name,  social  security  number,  mailing 


address,  city  and  state,  ZIP  Code.  Total 
amount  of  the  consultant’s  contract  and 
the  amount  of  money  billed  each  month 
for  his  or  her  service. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Social  Security  Act,  Section  1874(b). 

PURPOSE(S): 

To  maintain  an  accounfing  of 
consultant  contractors. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1]  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  of  her  official 
capacity,  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  fcH*  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  Folder. 

retrievabiuty: 

Name — Comparing  actual 
expenditures  against  budget 

SAFEGUARDS: 

Office  is  locked  during  nonworking 
hours. 

RETENTION  AND  DISPOSAL: 

Retain  1  year,  then  discard. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Office  of  Management  and  Budget 
Office  of  Human  Resources  and 
Administrative  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURES: 

Inquiries  and  requests  for  systems 
records  should  be  addressed  to  the 
social  security  office  nearest  the 
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requester's  residence,  the  appropriate 
intermediary,  the  Medicare  Bureau 
Regional  O^ce,  or  to  the  Health  Care 
Financing  Administration,  Office  of 
Management  and  Budget,  Office  of 
Human  Resources  and  Administrative 
Services,  Baltimore,  Md.  21235.  The 
individual  should  furnish  his  or  her 
health  insurance  number  and  name  as 
shown  on  social  security  records  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR  Section  5b.6].) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2]].) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  ofiicial  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).] 

RECORD  SOURCE  CATEGORIES: 

Health  Care  Financing 
Administration,  Office  of  Management 
and  Budget,  Office  of  Human  Resources 
and  Administrative  Services;  copy  of 
original  contract:  amount  of  consultants* 
billings  per  month  fi'om  the  consultant. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0511 
SYSTEM  NAME: 

Medicare  Benefit  Check  Records. 

HHS,  HCFA,  BPO. 

SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Intermediaries  and  carriers  (see 
Appendix  C,  Sections  3  and  4)  and 
Federal  Records  Centers. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Beneficiaries,  physicians,  providers, 
and  suppliers  of  services  under 
Medicare. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Cancelled  checks  that  have  been  paid 
to  beneficiaries,  physicians,  providers 
and  suppliers  of  services  imder 
Medicare. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  1816, 1842,  and  1874  of  Title 
XVIII  of  the  Social  Security  Act. 

PURPOSE(S): 

To  substantiate  payment  of 
beneficiary  claims. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  :  (1)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  ofiice  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  if  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  RETAINING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Cancelled  check  files. 

RETRIEVABILITV: 

Indexed  by  health  insurance  claim 
number.  The  cancelled  checks  are 
retained  by  the  carriers  and 
intermediaries  to  establish  that  payment 
has  been  made. 

SAFEGUARDS: 

The  file  area  is  closed  to  unauthorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Closed  out  at  the  end  of  the  calendar 
year  in  which  paid  or  voided,  held  1 
additional  year  and  transferred  to 
Federal  Records  Center.  Destroyed  after 
5  years,  retention  there. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director  Bureau  of  Program 
Operations 

6401  Security  Boulevard 
Baltimore.  Maryland  21235 


NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  cancelled  or 
voided  check  information  should  be 
directed  to  the  most  convenient  social 
security  office  or  to  the  carrier  or 
intermediary  who  made  the  payment. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought, 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(a)(2]].) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

The  checks  originate  in  the  offices  of 
the  carriers  and  intermediaries  to  which 
they  are  returned  after  having  been 
negotiated. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

09-70-0512 
SYSTEM  NAME: 

Review  and  Fair  Hearing  Case  Files — 
Supplementary  Medical  Insurance 
Program,  HHS,  HCFA.  BPO 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Carriers  (see  Appendix  C,  Section  4) 
and  Federal  Records  Centers. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Beneficiary,  physician,  provider  or 
other  supplier  of  service  who  is 
dissatisfied  with  the  carrier’s 
determination  denying  a  request  for 
payment,  or  with  the  amount  of  the 
payment  or  with  the  length  of  time  being 
taken  to  process  the  claim  for  payment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Claimants’  requests  for  review, 
relevant  written  statement  of  evidence, 
notice  of  adverse  informal  review 
decisions,  requests  for  hearings  to 
protest  adverse  decisions,  hearings 
proceedings,  hearings  officers’  final 
decisions  and  comparable  papers. 

AUTHORITY  FOR  MAINTENANCE  O^THE 

system: 

Sections  1612  and  1842  of  Title  XVIII 
of  the  Social  Security  Act. 
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PURPOSE(S): 

To  maintain  a  file  for  reviewing 
determinations  of  Medical  insurance 
claims  and  related  material. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  :  (1)  to  a 
congressional  ofHce  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  if  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  RETAINING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file 
cabinets. 

retrievabiuty: 

The  records  are  indexed  by  health 
insurance  claim  number. 

SAFEGUARDS: 

Disclosure  of  records  is  limited  to 
routine  uses.  The  files  are  closed  to 
unauthorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  closed  out  at  the  end  of 
the  calendar  year  in  which  the  action 
(reconsideration,  hearing,  court  review) 
is  completed,  held  2  more  years, 
transferred  to  Federal  Records  Center 
and  destroyed  after  another  6  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Bureau  of  Program 
Operations 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  records 
should  be  directed  to  the  most 
convenient  social  security  office  or  to 
the  Health  Care  Financing 


Administration,  Bureau  of  Program 
Operations,  Office  of  Standards  and 
Performance  Evaluation,  Division  of 
Reimbursement,  Recovery,  and 
Reconsideration  Evaluation, 
Reconsideration  Evaluation  Branch. 
Baltimore,  Maryland  21235.  The 
individual  should  furnish  his  or  her 
health  insurance  claim  number  and 
name  as  shown  on  social  security 
records.  An  individual  who  requests 
notffication  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR  Section  5b.6). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(a)(2]J.) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  that  address 
specified  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department  regulations 
(45  CFR  Section  5b.7).J 

RECORD  SOURCE  CATRGORIES: 

The  information  contained  in  these 
records  is  furnished  by  the  beneficiary 
requesting  reconsideration  or  his  or  her 
authorized  representative  and  from  the 
reviewing  authority. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0513 
SYSTEM  NAME: 

Explanation  of  Medicare  Benefit 
Records  HHS,  HCFA,  BPO 

SECURITY  classification: 

None. 

SYSTEM  location: 

Intermediaries  and  carriers  (see 
Appendix  C,  Sections  3  and  4)  and 
Federal  Records  Centers. 

categories  of  individuals  covered  by  the 
system: 

All  recipients  of  Medicare  services 
and  supplies. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Medicare  hospital  insurance  benefits 
record.  Part  B  home  health  benefits 
record:  Medicare  hospital  insurance 
benefits  record.  These  are  notices  of 
utilization  and  explanation  of  Medicare 
benefits.  They  also  advise  beneficiaries 
of  remaining  hospital  insurance  benefits 
and  the  hospital  and  supplementary 
medical  deductible  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  205,  226, 1811,  and  1832  of 
Title  XVIII  of  the  Social  Security  Act, 

PURPOSE(S): 

To  maintain  a  file  of  Explanations  of 
Medicare  benefits  sent  to  beneficiaries 
advising  them  of  Medicare  payments 
made  on  their  behalf,  benefits 
remaining,  and  whether  the  various 
deductible  requirements  have  been 
satisfied. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATETORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (cj  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

Copies  of  forms  sent  to  beneficiaries 
are  retained  in  file  cabinets. 

RETRIEV  ability: 

The  records  are  indexed  by  health 
insurance  number.  These  records  are 
used  to  advise  the  beneficiary  of  the 
payments  made  on  his  or  her  behalf  and 
where  applicable,  the  benefits 
remaining. 
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safeguards: 

Disclosure  of  records  is  limited.  The 
nie  area  is  closed  to  unauthorized 
personnel. 

RETENTION  AND  DISP08AU 

Closed  out  at  the  end  of  the  year  in 
which  the  beneHt  was  paid  or  denied; 
held  1  year,  transferred  to  the  Federal 
Records  Center  where  record  is 
destroyed  after  5  years.  . 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 
6401  Security  Blvd.. 

Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURES: 

Inquiries  and  requests  for  system 
records  should  be  addressed  to  the  most 
convenient  social  security  office  (see 
Appendix  F),  or  to  the  carrier  or 
intermediary  who  issued  the  notice. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiHcation  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aK2]).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  ofHcial  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.  7).) 

RECORD  SOURCE  CATEGORIES: 

The  identifying  information  is 
furnished  by  the  beneficiary  when 
requesting  payment;  the  medical 
procedures  are  furnished  by  the 
physician  or  provider  and  Ae  amoimt  of 
payment  and  remaining  benefits  are 
furnished  by  the  intermediary  or  carrier. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0515 

SYSTEM  NAME: 

Chronic  Renal  Disease  Beneficiary 
History  File  HHS,  HCFA,  BPO. 

SECURITY  CLASSIFICATION  : 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing  Administration 
Bureau  of  Support  Services. 

6401  Security  Boulevard  (magnetic 
tape) 

Baltimore,  Maryland  21235 


Office  of  Research,  Demonstrations 
and  Statistics 

1500  Woodlawn  Drive  (hard  copy) 
Baltimore,  Maryland  21241. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  individuals  with  identified  end- 
stage  renal  disease  with  Medicare 
coverage. 

categories  of  records  in  the  system: 

Health  and  supplemental  medical 
Medicare  billing  information,  including 
charges  and  amounts  reimbursed; 
physician  characteristics;  demographic 
data  on  beneficiaries;  medical  data. 

authority  for  mainteanance  of  the 
system: 

Section  1875  of  the  Social  Security 
Act. 

PURPOSE(S): 

To  maintain  entitlement  and 
utilization  data  for  all  beneficiaries 
participating  in  the  end-stage  renal 
disease  progam. 

routine  uses  of  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity,  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operation  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  records  stored  on  magnetic  tape 
with  a  hard  copy  back-up  also  available. 

RETRIEV  ABILITY: 

All  records  are  indexed  by  health 
insurance  claim  number. 


SAFEGUARDS: 

All  magnetic  tape  files  are  retained  in 
secure  storage  areas  accessible  only  to 
authorized  persons  within  the  Bureau  of 
Support  Services.  All  employees  having 
access  to  records  have  been  notified  of 
criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 
Hard  copy  records  are  stored  in  secure 
areas  with  access  limited  to  authorized 
individuals.  Safeguards  are  established  - 
as  required  by  the  Department  ADP 
Systems  Manual,  Part  6.  “ADP  Systems 
Security.” 

RETENTION  AND  DISPOSAU 

Records  are  retained  with  identifiers 
as  long  as  needed  for  purposes  of 
program  research. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 

Director,  Bureau  of  Program 
Operations 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

For  purposes  of  access,  write  the 
systems  manager  who  will  require  name 
of  system,  health  insurance  claim 
number,  and  for  verification  purposes, 
name  (woman’s  maiden  name,  if 
applicable),  social  security  number, 
address,  date  of  birth  and  sex,  and  to 
ascertain  whether  the  individual's 
record  is  in  the  system,  date  (month  and 
year)  on  which  treatment  cost  were  first 
reimbursed  under  Medicare.  An 
individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate 
in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its 
contents  at  the  representative's 
discretion.  (These  notification  and 
access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR. 
Section  5b.5).) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  the  Department 
Regulations  (45  CFR  Section  5b.7).) 
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RECORD  SOURCE  CATEGORIES: 

Master  beneficiary  record:  Medicare 
enrollment  records;  Medicare  bill 
records;  Medicare  payment  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0516 
SYSTEM  NAME: 

Medicare  Physician  Supplier  Master 
File  HHS/HCFA/BPO. 

SECURITY  classification: 

None. 

system  location: 

Carriers  under  contract  to  the  Health 
Care  Financing  Adminstration  and  the 
Social  Security  Administration.  (See 
Appendix  C,  Section  4.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Physicians  and  suppliers  who  provide 
medical  services  or  supplies  to  Medicare 
beneHciaries. 

categories  of  RECORDS  IN  THE  SYSTEM: 

A  compilation  of  all  charges 
submitted  by  a  physician  or  supplier  for 
services  and  supplies  to:  (1)  derive 
"reasonable  charge”  information;  (2) 
determine  economic  indexes;  and  (3]  to 
substantiate  the  basis  for  payment  to 
benehciaries,  physicians,  suppliers  and 
hospitals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  1833, 1835, 1842  and  1874  of 
title  XVIII  of  the  Social  Security  Act. 

PURPOSE(S): 

To  determine  health  care  reasonable 
charges  and  the  geographical  area 
prevailing  charges. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Records  from  this  system  may  be 
disclosed  (1)  to  a  provider,  the  claimant 
or  a  prospective  claimant,  the  name  of  a 
physician  who  has  been  found  ineligible 
to  submit  claims  under  Section  1814(h) 
(Payment  for  Posthospital  Extended 
Care  Services)  or  Section  1814(i) 
(Payment  for  Posthospital  Home  Health 
Services)  of  Title  XVIII  of  the  Social 
Security  Act.  (2)  Disclosure  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

(3)  Disclosure  may  be  made  to  the  title 
XIX  State  agency  or  the  title  XIX  fiscal 
agents  of  the  customary  and  prevailing 
charge  screens  and  whatever  other 


information  is  contained  in  the  file  and 
would  be  required  to  determine 
"reasonable  charges”  as  required  under 
section  103(i)(l)  of  the  Social  Security 
Act.  (4)  In  the  event  of  litigation  where 
the  defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components:  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  cUsclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
tape,  microfilm,  and  hard  copy  paper. 

RETRIEV  ABILITY: 

The  records  are  indexed  by  physician 
provider  numbers  and  supplier  EIN 
(employer’s  identification  number).  The 
records  are  prepared  and  updated  daily 
by  carriers  as  a  basis  for  determining 
reasonable  charges  and  area  prevailing 
charges. 

SAFEGUARDS: 

Disclosure  of  records  is  limited  to 
carrier  personnel  on  a  need-to-know 
basis.  The  files  are  closed  to 
unauthorized  peronnel.  The 
determination  as  to  which  personnel  are 
authorized  will  vary  slightly  in  different 
carrier  installations.  All  carriers  have 
guards  at  the  building  entrance  to 
prevent  intrusion  by  individuals  not 
employees  or  not  having  business  with 
the  carrier.  One  or  more  of  the  following 
security  measures  are  used  within  the 
building:  color  coded  identification 
cards  are  used  to  establish  the  right  of 
an  employee  to  be  in  a  specific  area; 
cipher  locks  are  used  to  protect  files  and 
computer  areas;  magnetic  identification 
cards  are  used  to  gain  access  to  security 
sensitive  areas;  video  monitoring  of 
sensitive  areas  is  constant. 

RETENTION  AND  DISPOSAL: 

Records  pre  closed  out  the  first 
quarter  following  the  close  of  the 
previous  calendar  year.  Files  are 
retained  Indefinitely. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program  Operation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  records 
information  should  be  directed  to  the 
carrier  servicing  the  physician’s  or 
supplier’s  geographical  area.  Individuals 
who  want  to  determine  if  they  have  a 
record  in  this  system  must  provide  their 
full  name  and  address. 

RECORD  ACCESS  PROCEDURES:  ' 

Same  as  notification  procedures. 
Requesters  should  reasonably  specify 
the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance 
with  Department  regulations  (45  CFR 
5B.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  Systems  Manager  at  the 
address  specific  above  and  reasonably 
identify  the  record  and  specify  the 
information  to  be  contested.  (Tliese 
procedures  are  in  accordance  with 
Department  Regulations,  45  CFR  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  these 
records  is  furnished  in  part  by  the 
individual  physicians  or  supplier  and  in 
part  abstracted  from  Medicare  Part  B 
billing  records. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  ACT: 

None. 

09-70-0517 
SYSTEM  NAME: 

Physician/Supplier  1099  File 
(Statement  for  Recipients  of  Medical 
and  Health  Care  Payments)  HHS/ 
HCFA/BPO. 

SECURITY  classification: 

None. 

system  location: 

Carriers  and  intermediaries  under 
contract  to  the  Health  Care  Financing 
Administration  and  the  Social  Security 
Administration  (see  Appendix  C, 

Section  3,  and  Section  4.) 

categories  of  individuals  covered  by  THE 
system: 

Physician/suppliers  to  whom 
Medicare  payments  have  been  made  by 
carriers  of  intermediaries. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A  record  of  total  Medicare  payments 
made  to  physicians  and  suppliers  during 
each  calendar  year.  It  contains  the 
name,  address  and  social  secv  " 
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number  of  the  physician/provider 
number  of  supplier  EIN  (employer 
identification  number). 

AUTHORITY  FOR  MAHfTENANCE  OF  THE 
SYSTEM: 

26  U.S.  Code  6041  (Internal  Revenue  * 
Code). 

PURPOSE(S): 

For  periodic  reporting  to  the  IRS.- 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to:  (1)  This 
record  is  disclosable  to  the  Internal 
Revenue  Service  in  connection  with  the 
determination  of  the  individual’s  self- 
employment  income.  (2)  Disclosure  may 
be  made  to  a  congressional  office  fi'om 
the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that 
individual.  (3)  In  the  event  of  litigation 
where  the  defendant  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity:  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
afiect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUaES  AND  PRACTICES  FOR  RETRIEVING, 
ACCESSING,  RETAINING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  on 
magnetic  tape  and  paper. 

RETRIEV  ABILITY: 

The  system  is  indexed  by  physician/ 
provider  numbers  and  supplier  EIN 
(employer’s  identification  numbers). 

SAFEGUARDS: 

Records  are  maintained  in  secure 
storage  areas  accessible  only  to 
authorized  personnel. 

RETENTION  AND  DISPOSAU 

The  records  are  retained  for  5  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 


6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  systems 
records  should  be  directed  to  the 
intermediary  or  carrier  who  made 
Medicare  payments  to  the  physician/ 
supplier. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

The  record  of  total  annual  payments 
made  to  each  physician/ supplier  is 
derived  from  die  individual  Medicare 
bill  payments. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

09-70-0518 
SYSTEM  NAME: 

Medicare  Clinic  Physician  Supplier 
Master  File.  HHS,  HCFA,  BPO. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Carriers  under  contract  to  the  Health 
Care  Financing  Administration  and  the 
Social  Security  Administration.  (See 
Appendix  C,  Section  4.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Physicians  and  suppliers  in  a  clinic 
who  provide  medical  services  or 
supplies  to  Medicare  beneficiaries. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A  compilation  of  all  charges 
submitted  by  a  clinic  physician  or 
supplier  for  services  or  suppliers  to  (1) 
derive  “reasonable  charge”  information; 
(2)  determine  economic  indexes;  and  (3) 
to  substantiate  the  basis  for  payment  to 
beneficiaries,  physicians  suppliers,  and 
hospitals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  1833, 1835, 1842  and  1874  of 
title  XVlIl  of  the  Social  Security  Act. 


PURPOSE(S): 

To  determine  Medicare 
reimbursement  rates  from  physician  and 
supplier  charge  patterns. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to:  (1) 
Professional  Standards  Review 
Organizations  and  State  Licensing 
Boards  for  review  of  unethical  practices 
or  nonprofessional  conduct;  (2) 
contractors  under  contract  to  HCFA  and 
SSA  for  the  performance  of  specific 
research  and  statistical  activities 
directly  relating  to  the  Social  Security 
Act;  HCFA  health  insurance  program 
review  teams;  (3)  a  congressional  office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
congressional  office  made  at  the  request 
of  that  individual;  (4)  in  the  event  of 
litigation  where  the  defendant  is  (a)  the 
Department,  any  component  of  the 
Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components:  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
tape,  microfilm,  and  hard  copy  paper. 

retrievability: 

The  records  are  indexed  for  individual 
identification  by  clinic  physician 
provider  numbers  and  supplier  EIN 
(employer’s  identification  number).  'The 
records  are  prepared  and  updated  daily 
by  carriers  as  a  basis  for  determining 
reasonable  charges  and  area  prevailing 
charges. 

SAFEGUARDS: 

Disclosure  of  records  to  carrier 
persoimel  is  limited  to  a  need-to-know 
basis.  'The  files  are  closed  to 
unauthorized  personnel.  The 
determination  as  to  which  personnel  are 
authorized  will  vary  slightly  in  different 
carrier  installations.  All  carriers  have 
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guards  at  the  building  entrance  to 
prevent  intrusion  by  individuals  not 
employees  or  not  having  business  with 
the  carrier.  One  or  more  of  the  following 
security  measures  are  used  within  the 
building:  Color  coded  identification 
cards  are  used  to  establish  the  right  of 
an  employee  to  be  in  a  specific  area; 
cipher  locks  are  used  to  protect  files  and 
computer  areas;  magnetic  identification 
cards  are  used  to  gain  access  to  security 
sensitive  areas;  videomonitoring  of 
sensitive  areas  is  constant. 

RETENTION  AND  DISPOSAL: 

Records  are  closed  out  the  first 
quarter  following  the  close  of  the 
previous  year.  Files  are  retained 
indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 

6401  Seciirity  Boulevard 
Baltimore,  Maryland  21235 

NOmCATION  procedure: 

Inquiries  and  requests  fm'  records 
information  should  be  directed  to  the 
carrier  servicing  the  clinic  physician’s  or 
supplier’s  geographical  area.  Individuals 
who  want  to  determine  if  they  have  a 
record  in  this  system  must  provide  their 
full  name  and  address. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(Ibese  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5  and 
5b.6).) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  System  Manager  above, 
and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance 
with  Department  Regulations,  45  CFR 
Section  5b.7.) 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  these 
records  is  furnished  in  part  by  the 
individual  clinic  physician  or  supplier 
and  in  part  abstracted  from  Medicare 
part  B  billing  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0520 
SYSTEM  name: 

End  Stage  Renal  Disease  (ESRD) 
Medical  Information  System  (Registry) 
HHS,  HCFA,  BPO. 


SECURITY  classification: 

None. 

SYSTEM  LOCATION: 

Health  Care  Financing  Administration 
Bureau  of  Support  Services 
Office  of  Administrative  Systems 
Division  of  Program  Management 
Systems 

ESRD  Systems  Branch 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  receiving  ESRD  Medicare 
Benefits  including  successful  kidney 
transplant  patient  three  year  post- 
surgery. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(1)  Health  and  medical  records  data 

(2)  VA  Patients  (3)  Successful  transplant 
patients  beyond  t^ee  year  entitlement 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Sections  226A  and  1881  of  the  Social 
Security  Act  (42  U.S.C  426-1  and 
1395rr.). 

purpose: 

To  meet  and  operationalize  statutory 
requirements  of  Sec.  2991,  P.L  92-603;  to 
suppm-t  State  and  local  ESRD  programs 
and  legislative  requirements;  and  to 
support  non-Fede^  research  and 
service  programs  and  effective  State, 
local  and  other  planning  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  FOR  SUCH  USES: 

Disclosiue  may  be  made  to:  (1)  A 
congressional  office  fiom  the  record  of 
an  individual  in  response  to  an  inquiry 
fiom  the  congressional  office jnade  at 
the  request  of  the  individual.  ^ 

(2)  To  organizations  deemed  qualified 
by  the  Health  Care  Financing 
Administration  to  carry  out  quality 
assessment,  medical  audits  of  utilization 
review. 

(3)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 


defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

(4)  A  record  firom  this  system  of 
records  may  be  disclosed  as  a  “routine 
use’’  to  a  recipient  for  a  research 
purpose,  if  the  Department: 

a.  determines  that  the  use  m* 
disclosure  does  not  violate  legal 
limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

b.  determines  that  the  research 
purpose  for  which  the  disclosure  is  to  be 
made — (1)  cannot  be  reasonably 
accomplished  unless  the  record  is 
provided  in  individually  identifiable 
form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional 
exposure  of  the  record  might  bring; 

c.  requires  the  recipient  to — (1) 
establish  reasonable  administrative, 
technical,  and  physical  safeguards  to 
prevent  unauthorized  use  or  disclosure 
of  the  record,  and  (2)  remove  or  destroy 
the  information  that  allows  the 
individual  to  be  identified  at  the  earliest 
time  at  which  removal  or  destruction 
can  be  accomplished  consisteat  with  the 
purpose  of  the  research  project,  unless 
the  recipient  presents  an  adequate 
justification  of  a  research  or  health 
nature  for  retaining  such  information, 
and  (3)  make  no  further  use  or 
disclosure  of  the  record  except — (A)  in 
emergency  circumstaaces  affecting  the 
health  or  safety  of  any  individual,  (B)  for 
use  in  another  resear^  project,  un^ 
these  same  conditions,  and  with  written 
authorization  of  the  Department,  (C)  for 
disclosure  to  a  properly  identified 
person  for  the  purpose  of  an  audit 
related  to  the  research  project,  if 
information  that  would  enable  researdi 
subjects  to  be  identified  is  removed  or 
destroyed  at  the  earliest  opportunity 
consistent  with  the  purpose  of  the  audit, 
or  (D)  when  required  by  law; 

d.  secures  a  written  statement 
attesting  to  the  recipient’s 
understanding  of,  and  willingness  to 
abide  by  these  provisions. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  disc,  hard  copy 
forms,  microfilm  (anticipated). 

retrievabiuty: 

Data  indexed  by  Health  Insurance 
Claim  number,  patient  name  and  facility 
number.  Individual  patient  and 
statistical  data  provided  to  Health  Care 
Financing  Administration,  the  National 
Institutes  of  Health  and  local  Medical 
Review  Boards,  statistical  data  provided 
to  other  governmental  units  and  the 
general  public. 
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SAFEOUAROS: 

Restricted  access  to  all  areas  where 
data  are  maintained  and  processed, 
hard  copy  data  stored  in  locked  files  in 
secured  area,  terminal  access  controled 
by  user  ID  and  keywords.  Access  to 
personal  data  restricted  to  those 
authorized  to  work  with  those  data.  For 
computerized  records,  safeguards 
established  in  accordance  with 
Department  ADP  Systems  Manual,  Part 
6,  “ADP  Systems  Security,”  (e.g., 
security  codes]  will  be  used,  limiting 
access  to  authorized  personnel. 

RETENTION  AND  DiSPOSAU 

Hard  copy  destroyed  after  1  year  by 
shredding;  ^1  other  information 
maintained  indefinitely. 

SVSTEM  MANAQER(8)  AND  ADDRESS: 

Health  Care  Financing 
Administration. 

Director,  Health  Standards  and 
Quality  Bureau,  HCFA 
Office  of  End  Stage  Renal  Disease 
1849  Gwynn  Oak  Avenue 
Baltimore,  Maryland  21207 

NOTIFICATION  PROCEDURE: 

Same  as  system  manager.  An 
individual  who  requests  notification  of 
or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible 
representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the 
representative's  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6).] 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specffied  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7}.) 

RECORD  SOURCE  CATEGORIES: 

Applications  for  Medicare.  ESRD 
benefits,  patient  records  at  ESRD 
treatment  facilities.  Health  Care 
Financing  Administration  Medicare 
Master  Files 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 
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SYSTEM  NAME: 

Medicare  Beneficiary  Claims  for 
Emergency  Services  HHS,  HCFA,  BPO 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Health  Care  Financing  Administration 
Regional  Offices  (see  Appendix  C. 
Section  2.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Medicare  beneficiaries  who  file  for 
Medicare  Part  A  emergency  claim 
reconsideration  desiring  coverage  of 
nonparticipating  hospital  charges. 

CATEGORIES  OF  REpORDS  IN  THE  SYSTEM: 

Medical  information  and  associated 
charge  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Social  Security  Act  Sections  1814  (d) 
and  (f)  U.S.C.  1395f  (d)  and  (f). 

PURPOSES: 

To  determine  whether  services  were 
medically  necessary  on  an  emergency 
basis. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OP  SUCH  USES: 

Disclosure  may  be  made:  (1)  in  the 
event  the  Department  deems  it  desirable 
or  necessary,  in  determining  whether 
particular  records  are  required  to  be 
disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice,  (2)  to 
a  congressional  office  ^m  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual,  (3)  in  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
su^  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 


22,  1980  /  Notices 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  log  book-in  emergency 
claims  file  drawers. 

retrievabiuty: 

The  system  is  indexed  by  health 
insurance  claim  number. 

SAFEGUARDS: 

Records  are  in  locked  file  drawers. 
Personnel  are  instructed  on  information 
confidentiality.  Access  to  claim  folders 
restricted  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Number  of  years  held  at  HCFA; 
information  file  folders  are  held  one 
week  to  six  months  before  being 
returned  to  originating  source.  Other 
records  kept  indefinitely.  Number  of 
years  held  at  Federal  Records  Center 
before  disposal:  not  applicable. 

SYSTEM  MANAOEfl(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Bureau  of  Program 
Operations 
6401  Security  Blvd. 

Baltimore,  Md.  21235 

NOTIFICATION  PROCEDURE: 

Same  as  system  manager.  An 
individual  who  requests  notification  of 
or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible 
representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the 
representative's  discretion.  (These 
notification  and  access  procedures  are 
in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6].) 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)].] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Medicare  claim  forms  and  supporting 
information;  portions  of  medical  records 
from  nonparticipating  hospitals;  other 
pertinent  medical  and  emergency  room 
records;  physician  statements; 
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statements  of  HHS  personnel  authorized 
to  handle  the  claims;  information  and 
requests  from  representatives  of  the 
beneficiaries  for  reconsideration  of 
claims  decisions. 

SYSTEMS  EXEMPTED  FROM  CERTAiN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-0522 
SYSTEM  NAME: 

Billing  and  Collection  Master  Record 
System  HHS/HCFA/BPO 

SECURITY  CLASSIFICATION. 

None. 

SYSTEM  location: 

Bureau  of  Program  Operations,  HCFA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Bureau  of  Support  Services,  HCFA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  of  User  Requirements  and 
Validations,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Social  Security  Administration 
Program  Service  Centers 
Division  of  International  Operations 
(see  Appendices  A  and  B  at  the  end 
of  the  notices  for  the  Social  Security 
Administration.] 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

This  system  contains  records  of  all 
retirement,  survivors,  disability,  or 
health  insurance  beneficiaries  entitled 
to  hospital  insurance  and/or 
supplementary  medical  insurance  who 
are,  or  have  been,  subject  to  direct 
billing  for  insurance  premiums.  This 
includes  individuals  who:  (1)  are 
currently  being  billed  directly  for 
insurance  premiums:  and  (2)  are  not 
currently  in  direct  billing  status  but  have 
either  a  premium  arrearage  (or 
overpayment)  of  record  or  were  at  one 
time  in  direct  billing  status.  It  does  not 
contain  a  record  of  any  hospital  or 
supplementary  medical  insurance 
enrollee  who  has  had  premiums 
deducted  from  monthly  benefits  or  paid 
through  a  third  party  payer  arrangement 
continuously  from  the  initial  month  of 
entitlement. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

It  contains  identifying  information  as 
well  as  information  regarding 
entitlement  to  hospital  or  supplementary 
medical  insurance,  current  address 
information,  individual  records  of 
premium,  payments,  premium 
adjustments,  refunds  of  excess 
payments,  and  current  amounts  due. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  1840(e]  and  1871  of  the  Social 
Security  Act. 

PURPOSE(S): 

To  provide  a  master  record  of  billing 
and  collection  for  all  retirement, 
survivors,  disability,  and  health 
insurance  beneficiaries  entitled  to 
hospital  insurance  and/or  -- 
supplementary  medical  insurance  who 
are,  or  have  been,  subject  to  direct 
billing  for  Medicare  insurance 
premiums.  Monthly  record  updates  are 
provided  to  the  Social  Security 
Administration.  * 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made:  (1)  To  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual.  (2)  In  the 
event  of  litigation  where  the  defendant 
is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the 
Department  in  his  of  her  official 
capacity;  (b)  the  United  States  where 
the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department 
or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her 
individual  capacity  where  the  Justice 
Department  has  agreed  to  represent 
such  employee,  the  Department  may 
disclose  such  records  as  it  deems 
desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Departmentfto  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Primary  record  storage  is  by  magnetic 
tape  and  disk.  Monthly  updates  of  the 
record  are  also  provided  to  the  Social 
Security  Administration  program  service 
centers,  the  Division  of  International 
Operations,  Bureau  of  Retirement  and 
Survivors  Insurance,  and  the  Division  of 
Benefit  Payments,  Bureau  of  Disability 
Insurance  in  microform  records. 

retrievability: 

Magnetic  tape,  disk  and  microform 
records  are  indexed  by  social  security 
number,  or  claim  account  numbers.  It  is 
used  to:  (1)  generate  monthly  and 
quarterly  premium  billing  notices;  (2) 
record  and  process  premium  pajnnents 
and  adjustments;  (3)  refund  excess 


premium  payments;  (4)  terminate 
hospital  and/or  supplementary  medical 
insurance  coverage  for  non-payment  of 
premiums;  (5)  reverse  termination 
actions;  (6)  maintain  a  history  of 
premium  payments,  adjustments,  or 
other  events  which  alter  the  billing 
status;  amd  (7)  provide  up-to-date 
premium  and  billing  information  to 
Health  Care  Financing  Administration 
and  Social  Security  Administration 
clerical  and  electronic  operations. 
Information  is  used  to  respond  to 
specific  beneficiary  inquiries  or  to 
facilitate  the  proper  adjustment  of  social 
security  benefit  payments.  Information 
is  also  accessed  electronically  by  social 
security  benefit  programs  for  the  proper 
adjustment  of  payment  amounts. 

safeguards: 

Magnetic  tape,  and  disk  records  are 
protected  through  standard  security 
measures  used  for  all  of  Social  Security 
Administration’s  computer  records: 
microform  records  are  subject  to  the 
same  rules  and  security  as  all  other 
information  in  Social  Security 
Administration  relating  to  claims  and 
beneficiary  records:  limited  access  to 
Social  Security  Administration  offices: 
limited  employee  access  to  need  to 
know. 

RETENTION  AND  DISPOSAU 

Microfilm  and  tape  records  can 
routinely  be  sent  to  the  Federal  Records 
Center  after  2  years.  However,  since  this 
record  is  updated  monthly,  even  though 
the  physical  records  are  released  to  the 
Federal  Records  Center,  current  record 
will  contain  full  history  of  all 
transactions.  An  inactive  tape  file,  i.e.,  a 
file  containing  the  records  of  cases 
where  the  enrollee  has  clied,  been  in 
payment  status  for  2  or  more  years,  etc., 
is  maintained  in  each  program  service 
center.  This  file  currently  has  no 
disposal  schedule. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director 

Bureau  of  Program  Operations,  HCFA 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

NOTIFICATION  PROCEDURE: 

In  order  to  ascertain  whether  or  not 
this  system  contains  information  about 
him/her,  an  individual  should  contact 
the  most  convenient  social  security 
office  and  provide  health  insurance 
claim  number  as  shown  on  Medicare 
health  insurance  card. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
These  access  procedures  are  in 
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accordance  with  DHHS  Regulations,  45 
CFR  5b. 

CONTESTINQ  RECORD  PROCEDURES: 

Contact  the  ofHcial  at  the  address  , 
specihed  under  notiHcation  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  These  procedures  are  in 
accordance  with  DHHS  Regulations,  45 
CFR  5b. 

RECORD  SOURCE  CATEGORIES: 

The  identification  and  entitlement/ 
termination  information  for  this  system 
is  extracted  from  Social  Security 
Administration’s  Master  Beneficiary 
Record.  All  other  information  is 
compiled  from  the  individual’s  premium 
billing  and  payment  histories. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-1504 
SYSTEM  name: 

Physical  ’Therapists  Proficiency 
Answer  Sheets  and  Test  Results 
(Medicare)  HHS/HCFA/HSQB. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION: 

Test  Results: 

Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 
and  Regional  Federal  Records  Center. 
Answer  Sheets: 

Psychological  Corporation 
757  3rd  Avenue 
New  York.  N.Y.  10017 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Physical  ’Therapists. 

categories  of  records  in  the  system: 
Answer  Sheets.  Examination  scores. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

Social  Security  Act  Section  1123  (42 
U.S.C.  1320a-2). 

PURPOSE(S): 

Upon  written  request,  to  reissue  a 
new  card  to  those  who  pass  the  physical 
therapist  proficiency  test,  for  reasons 
such  as  change  of  name  or  loss  of  a 
card,  or  to  provide  information  to 
examinees  concerning  their  test  results. 

routine  uses  of  records  maintained  in 

THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
users  and  the  purposes  of  SUCH  USES: 

(1)  Answer  sheets  are  used  to  score 
results  of  the  examination  and  if 
applicable  to  revalidate  results.  Lists 


showing  by  States  the  names  and 
addresses  of  individuals  who  passed  or 
failed  are  sent  to  Regional  Health  Care 
Financing  Administrators.  HCFA 
Regional  Offices.  They  are  instructed  to 
make  the  lists  available  to  the 
appropriate  State  Health  Department. 

(2)  In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice.  (3) 
Disclosue  may  be  made  to  a 
congressional  ofHce  from  the  record  of 
an  individuaMn  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

POUCIE8  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  generated  listings  are  filed 
by  discipline,  by  State,  in  file  folders. 

RETRIEV  ABILITY: 

Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name 
and  address,  and  examination  number. 

SAFEGUARDS: 

Files  are  maintained  in  a  combination 
lock  file  cabinet,  in  a  secured  building. 
For  computerized  records,  safeguards 
are  established  in  accordance  with 
.  Department  guidelines  in  the 
Department  ADP  Systems  Manual,  Part 
6,  “ADP  Systems  Security,’’  (e.g., 
security  codes)  and  will  be  used  limiting 
access  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Lists  are  to  be  retained  through  FY 
1981.  They  will  then  be  filed  at  Federal 
Records  Center  for  a  period  of  three 
years.  If  at  the  expiration  of  that  time 
the  records  are  no  longer  of  use,  FRC 
will  be  authorized  to  destroy  by 
incineration  or  shredding.  Answer 
sheets  are  retained  until  completion  of 
contract  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Cdte  Financing  Administration 
Director,  Health  Standards  and 
Quality  Bureau 
Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

NOTIFICATION  PROCEDURE: 

Same  as  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 


accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Scored  Examinations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-1505 

SYSTEM  NAME: 

Psychiatric  Technician  Proficiency 
Answer  Sheets  and  Test  Results 
(Medicare)  HHS/HCFA,  HSQB 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

Test  Results: 

Health  Standards  and  Quality  Bureau, 
HCFA 

Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 
and  Regional  Federal  Records  Center 
Answer  Sheets: 

National  League  of  Nursing 
10  Columbus  Circle 
New  York,  N.Y.  10019 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Psychiatric  technicians. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Answer  Sheets  Examination  scores. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Social  Security  Act  Section  1123  (42 
U.S.C.  1320a-2). 

PURPOSE(S): 

Upon  written  request,  to  reissue  a 
new  card  to  those  who  pass  the 
psychiatric  technician  proficiency  test, 
for  reasons  such  as  change  of  name  or 
loss  of  a  card,  and  to  provide 
information  to  examinees  concerning 
their  test  results. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Lists  showing  by  States  the  names 
and  addresses  of  individuals  who 
passed  or  failed  are  sent  to  Director, 
Health  Standards  Quality  Bureau.  'They 
are  instructed  to  make  the  lists  available 
to  the  appropriate  State  Health 
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Department.  (2)  In  the  event  the 
Department  deems  it  desirable  or 
necessary,  in  determining  whether 
particular  records  are  required  to  be 
disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice.  (3) 
Disclosure  may  be  made  to  a 
congressional  ofHce  from  the  record  of 
an  individual  in  response  to  a  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE; 

Computer  generated  listings  are  filed 
by  discipline,  by  State,  in  file  folders. 

retrievabiuty: 

Listings  and  answer  sheets  are  by 
examination,  State,  examinee's  name 
and  address,  and  examination  number. 

safeguards: 

Files  are  maintained  in  a  combination 
lock  file  cabinet  in  a  secured  building. 
For  computerized  records,  safeguards 
established  in  accordance  with 
Department  ADP  Systems  Manual,'  Part 
6,  “ADP  Systems  Security,”  (e.g., 
security  codes]  will  be  used,  limiting 
access  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Lists  are  fb  be  retained  through  FY 
1981.  They  will  then  be  filed  at  Federal 
Records  Center  for  a  period  of  three 
years.  If  at  the  expiration  of  that  time 
the  records  are  no  longer  of  use,  FRC 
will  be  authorized  to  destroy  by 
incineration  or  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Health  Standards  and 
Quality  Bureau 
Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

NOTIFICATION  PROCEDURES: 

Same  as  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).}] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 


accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7).) 

RECORD  SOURCE  CATEGORIES: 

Scored  Examinations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT; 

None. 

09-70-1507 
SYSTEM  NAME: 

Waivered  Licensed  Practical  Nurse 
Proficiency  Exam  Answer  Sheets  and 
Test  Results  (Medicare]  HHS/HCFA/ 
HSQB. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Test  Results;  Dogwood  East  Building 
1849  Gwynn  Oak  Avenue  Baltimore, 
MD  212207  and  Regional  Federal 
Records  Center 

Answer  Sheets:  National  League  of 
Nursing  10  Columbus  Circle  New 
York  10019 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Licensed  Practical  Nurses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Answer  sheets.  Examination  scores. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Social  Security  Act  Section  1123  (42 
U.S.C.  1320a-2]. 

PURPOSEfS): 

These  answer  sheets  indicate 
examination  results  and  the  lists 
indicate  only  pass  or  fail,  and  are  used 
to  advise  an  individual  concerning  his  or 
her  test  results,  upon  written  request. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Uses — Answer  sheets  are  used  to 
score  results  of  the  examination  and  if 
applicable  to  revalidate  results.  Lists 
showing  by  States  the  names  and 
addresses  of  individuals  who  passed  or 
failed  are  sent  to  the  Regional  Health 
Care  Financing  Administrators,  HCFA, 
Regional  Offices.  They  are  instructed  to 
make  the  lists  available  to  the 
appropriate  State  Health  Department. 

(2]  In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining 
whether  particular  records  are  required 
to  be  disclosed  under  the  Freedom  of 
Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice.  (3] 
Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 


from  the  congressional  office  made  the 
request  of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETREIVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Computer  generated  listings  are  filed 
by  discipline,  by  State,  in  file  folders. 

retrievabiuty: 

Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name 
and  address,  and  excimination  number. 

safeguards: 

Files  are  maintained  in  a  combination 
lock  file  cabinet,  in  a  secured  building. 
For  computerized  records,  safeguards 
established  in  accordance  with 
Department  ADP  Systems  Manual,  Part 
6,  "ADP  Systems  Security,”  (e.g.  security 
codes]  will  be  used,  limiting  access  to 
authorized  personnel. 

RETENTION  AND  OISPOSAU 

Lists  are  to  be  retained  through  FY 
1981.  They  will  then  be  filed  at  Federal 
Records  Center  for  a  period  of  three 
years.  If  at  the  expiration  of  that  time 
the  records  are  no  longer  of  use,  FRC 
will  be  authorized  to  destroy  them  by 
incineration  or  shredding.  Answer 
sheets  are  retained  until  completion  of 
contract  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Health  Standards  and 
Quality  Bureau  Dogwood  East 
Building  1849  Gwynn  Oak  Avenue. 
Baltimore,  MD  21207 

NOTIFICATION  PROCEDURE: 

Same  as  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedure. 
Requesters  should  also  reasonably 
specify  the  record  contents  be  in  sought. 
(These  access  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a](2].] 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR  Section  5b.7]. 

RECORD  SOURCE  CATEGORIES: 

Scored  examinations. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 
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09-70-1509 
SYSTEM  name: 

Complaint  Files  on  Nursing  Homes 
HHS/HCFA/HSQB/DLT. 

SECURITY  classification: 

None. 

SYSTEM  location: 

Boston 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  I,  Room  1301 
John  F.  Kennedy  Federal  OfFice 
Building  Boston,  Massachusetts 
02203 
New  York 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  II,  Room  3821  26 
Federal  Plaza  New  York,  New  York 
10007 

Philadelphia 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  III  P.  O.  Box 
8450,  3535  Market  Street 
Philadelphia,  Pennsylvania  19101 
Atlanta 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  IV,  Room  523 
101  Marietta  Tower  Atlanta, 

Georgia  30323 
Chicago 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  V 175  West 
Jackson,  Room  941  Chicago,  Illinois 
60604 
.  Dallas 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  VI,  23rd  Floor 
1200  Main  Tower  Building  Dallas, 
Texas  75202 
Kansas  City 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  VII 601  East 
12th  Street  Kansas  City,  Missouri 
64106 
Denver 

Health  Standards  and  Quality  Bureau, 
HCFA  HHS  Region  VIII 1961  Stout 
Street,  Room  581  Denver,  Colorado 
80294 

San  Francisco 

Health  Standards  and  Quality  Bureau, 
HCFA 

HHS  Region  IX,  21st  Floor 

100  Van  Ness  Avenue 

San  Francisco,  California  94102 
Seattle 

Health  Standards  and  Quality  Bureau, 
HCFA 

HHS  Region  X,  Arcade  Plaza 

1321  Second  Avenue,  Mail  Stop  701 

Seattle,  Washington  98101 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  make  complaints  on 
nursing  homes  certiHed  under  Titles 
XVIll  (Medicare)  and  XDC  (Medicaid]  of 
the  Social  Security  Act. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  from  complainant, 
copies  of  HHS  response,  or  notation  of 
referral  to  relevant  State  agency. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Sections  1861(j),  1864.  and  1866  of 
Title  XVIII  and  Sections  1902(a)  (9),  (26), 
(28),  and  (33)  of  Title  XIX  of  the  Social 
Security  Act. 

PURPOSE(S): 

To  maintain  a  Hie  that  documents 
action  taken  with  respect  to  each 
complaint  received. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OP 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files. 

RETRIEVABILITV: 

Indexed  alphabetically  by  name  of 
complainant.  Used  by  staffs  of  the 
Office  of  Long  Term  Care  Standards  and 
Enforcement  to  answer  correspondence, 
to  check  on  complaints,  and  to  initiate 
corrective  action  as  necessary. 

Statistical  information  submitted  to 
HCFA,  Baltimore. 

SAFEGUARDS: 

Authorized  personnel  only. 

RETENTION  AND  DISPOSAU 

Retained  two  years  or  until  complaint 
file  closed,  whichever  is  longer. 
Destroyed  by  shredding  or  incinerating. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing 
Administration,  Director 
Division  of  Long  Term  Care 
Office  of  Standards  and  Certification, 
HSQB 

1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

NOTIFICATION  PROCEDURE: 

Same  as  above.  Individual  should 
contact  Regional  Office  serving  State  in 
which  nursing  home  about  which  a 
complaint  was  filed  is  located. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
Requesters  should  also  reasonably 
specify  the  record  contents  being  sought. 
(These  access  procedures  are  in 


accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2)].) 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7). 

RECORD  SOURCE  CATEGORIES: 

Letters  from  complainants,  state 
agencies  handling  follow-up,  staff 
investigative  reports  on  nursing  home. 

09-70-1510 

SYSTEM  NAME: 

Professional  Qualification  Files,  HHS/ 
HCFA/HSQB. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  location: 

(1)  Regional  Medicare  Directors  (See 
Appendix  C,  Sect.  2). 

(2)  The  State  Agencies  listed  below 
for  the  indicated  Hie  categories: 

Bureau  of  Licensing  and  Certification 
654  State  Ofbce  Building 
Montgomery,  AL  36130  (1)(2)(9) 
Department  of  Health  and  Social 
Services 

Pouch  H,  Space  H  06-G 
Juneau,  AK  99811 
(1)(2) 

LBJ  Tropical  Medical  Center 
Government  of  American  Samoa 
Pago  Pago,  American  Samoa  96799 

m 

Department  of  Health  Services 
1740  West  Adams 
Phoenix,  AZ  85007 
(1)(2)(3) 

Hospital  Division 
Department  of  Health 
4815  West  Markham 
Little  Rock.  AR  72201 
(1)(2) 

Department  of  Health 
714  P  Street 
Sacramento,  CA  95814 
(1)(3) 

Colorado  Department  of  Health 
5210  East  11th  Street 
Denver.  CO  80220 
(1)(2)(11) 

State  Department  of  Health 
79  Elm  Street 
Hartford,  CT  06115 
(1)(16) 

Division  of  Public  Health 
3000  Newport  Gap  Pike 
Wilmington,  Delaware  19808 
(1)(2)(3) 
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Department  of  Health  and 
Rehabilitative  Services 
P.O.  Box  210 
Jacksonville,  FL  32231 
(1){3] 

Standards  and  License  Unit 
618  Ponce  de  Leon  Avenue,  NE 
Atlanta,  GA  30308 
(1)(2)(3)(8) 

Department  of  Health  and  Social 
Services 
P.O.  Box  2816 
Agana,  Guam  96910 

(IJ 

State  Department  of  Health 
P.O.  Box  3378 
Honolulu,  HI  96801 
(1K3){4) 

Department  of  Health  and  Welfare 
700  W.  State  Street 
Boise,  ID  83720 
(1)(2) 

Office  of  Health  Facilities  and  Quality 
of  Care 

525  West  Jefferson  Street 
Springfield.  IL  62761 
(1)(2) 

Indiana  State  Board  of  Health 
1330  West  Michigan 
Indianapolis,  IN  46206 
{1)(2) 

Health  Facilities  Licensure  Program 
State  Department  of  Health 
Lucas  State  Office  Building 
Des  Moines.  lA  ,5031 9 
(1)(2)(3K4) 

State  Department  of  Health  and 
Environment 
Building  740 
Forbes  Air  Station 
Topeka,  KS  66620 
(1)(2) 

Division  for  Licensing  and  Regulation 
275  East  Main  Street 
D.H.R.  Building 
Frankfort,  KY  40601 
Louisiana  Health  and  Human 
Resources  Administration 
P.O.  Box  3767 
Baton  Rouge,  LA  70821 
(1]{2)(3) 

Department  of  Human  Services 
99  Western  Avenue 
Augusta,  ME  04333 
(1)(2)(3) 

District  Health  Officer 
Arman  Ishoda  Hospital 
Majuro,  Marshall  Islands  96960 
(1) 

Department  of  Public  Health 
80  Boylston  Street 
Boston,  MA  02116 
(1)  (2) 

Division  of  Health  Facility  Standards 
and  Licensing 

Department  of  Public  Health 


3500  Norlh  Logan 
Lansing,  MI  48914 
(1)  (3) 

Health  Systems  Division 
Minnesota  Department  of  Health 
717  Delaware  Street  SE 
Minneapolis,  MN  55440 
(IJ  (2J  (3J 

State  Board  of  Health 
Box  1700 

Jackson,  MS  39205 
State  Division  of  Health 
Broadway,  State  Office  Building 
P.O,  Box  570 
Jefferson  City,  MO  85102 
(1)  (3) 

Department  of  Health  and 
l^vironmental  Services 
Cogswell  Building 
Helena,  MT  59601 

(1)  (2)  (4)  (5J  (6)  (7)  (8)  (9)  (12)  (13)  (14) 

State  Health  Department 

301  Centennial  Mall  South 

P.O.  Box  95007 

Lincoln,  NE  68509 

(1)  (2) 

Bureau  of  Health  Facilities 
505  East  King  Street 
Carson  City,  NV  89710 
(1)  (2)  (3)  (5) 

Division  of  Public  Health  Services 
61  South  Spring  Street 
Concord.  03055 

(1)  (2)  (3) 

Department  of  Health 
American  Bridge  Building 
501  John  Fitch 
Trenton,  NJ  08611 

(2) 

Federal  Program  Certification  Section 

P.O.  Box  2348 

State  Securities  Building 

Santa  Fe,  NM  87501 

(1)(2)(3) 

Department  of  Health 
Tower  Building 
Empire  State  Tower  Building 
Albany,  NY  12237 
(1)  (3) 

Division  of  Facility  Services 

Licensure  and  Certification  Section 

P.O.  Box  12200 

Raleigh,  NC  27607 

State  Department  of  Health 

1200  Missouri  Avenue 

Room  302 

Bismarck,  ND  53505 
(1)  (2)  (9) 

Department  of  Health 
246  N.  High  Street 
Columbus,  OH  43215 
(1)  (2) 

Health  Facilities  Service 
Department  of  Health 
Northeast  10th  and  Stonewall  Street 
P.O.  Box  53551 


Oklahoma  City,  OK  73152 
(1)  (2)  (3) 

Office  of  Health  Facilities  Services 
Department  of  Human  Resources 
P.O.  Box  231 
Portland,  OR  97207 
(1)  (2) 

Office  of  Quality  Assurance 
PA  Department  of  Health 
P.O.  Box  80 
Harrisburg,  PA  17120 
Office  of  Certification  and  Licensure 
of  Health  Facilities 
Road  No.  2 
Bay  Amon,  PR  00619 
(3) 

Division  of  Licensure  and 
Construction 
Department  of  Health 
75  Davis  Street 
Providence,  RI  02908 
(1)  (2)  (3)  (7)  (8)  (10)  (14) 

Bureau  of  Health  Licensing  and 
Certification 

Department  of  Health  and 
Environmental  Control 
J  Marion  Sims  Building 
26  O  Bull  Street 
Columbia,  SC  29201 
(1)  (2)  (3)  (7)  (8)  (10)  (14) 

Resource  Development  Program 

South  Dakota  Health  Department 

Joe  Foss  Building 

Pierre,  South  Dakota  57501 

Office  of  Quality  Assurance 

490  Capitol  Hill  Building 

Nashville,  TN  37219 

State  Department  of  Health 

1100  West  49th  Street 

Austin,  TX  78756 

(1)  (2)  (3) 

Division  of  Health 

Medical  Care  and  Facilities  Branch 

150  W.  North  Temple 

P.O.  Box  2500 

44  Medical  Drive 

Salt  Lake  City,  UT  84110 

(1)  (2)  (4)  (5)  (6)  (7)  (8)  (9)  (14)  (15) 

Department  of  Health 

115  Colchester  Avenue 

Burlington,  VT  0  401 

(1)  (2)  (4)  (5)  (6)  (7)  (8)  (9) 

Department  of  Health 
James  Madison  Building 
109  Governor  Street 
Richmond,  VA  23219 
(1)  (2)  (3) 

Mail  Stop  LJ-11 
Olympia,  WA  98504 
(3) 

Health  Facilities  Evaluation  Program 
1800  Washington  Street 
Charleston,  WV  25305 
(1)  (2) 

Bureau  of  Quality  Compliance 
One  West  Wilson  Street 
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Madison.  WI  53702 

(1)(2) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Certain  professional  individuals  who 
are  employed  in  hospitals  and  clinical 
laboratories,  or  who  are  self-employed 
providing  therapy  and  medical  services 
who  have  taken  proficiency 
examinations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contians  information  on 
the  academic  and  experience 
qualifications  and  social  security 
numbers  of  individuals  working  in 
hospitals  or  clinical  laboratories;  the 
names,  addresses,  and  license  numbers 
of  professional  self-employed  persons 
providing  therapy  and  other  medical 
services  and  their  eligibility  to 
participate  in  the  Medicare  program; 
whether  individuals  who  took 
proficiency  examinations  have  passed 
or  failed.  Records  maintained  differ  from 
State  to  State.  The  State  agencies  listed 
under  System  Location  are  followed  by 
numbers  indicating  which  of  the 
following  categories  are  recorded. 

Physical  Therapists  (1). 

Chiropractor  (2). 

Laboratory  Personnel  (3). 

Licensed  Practical  Nurses  (4). 

Licensed  Administrators  (5). 

Registered  Nurses  (6). 

Occupational  Therapists  (7). 

Dieticians  (8). 

Consultant  Physicians  (9). 

Pharmacists  (10). 

Clinical  Psychologists  (11). 

Audiologists  (12). 

Speech  Pathologists  (13). 

Social  Work  Consultants  (14). 

Dentists  (15). 

Portable  X-Ray  Providers  (16). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Social  Security  Act,  Section  1123  (42 
use  1320a-2) 

PURPOSE(S): 

To  maintain  a  file  containing 
academic  and  experience  of 
professional  medical  personnel  to 
assure  that  qualifications  are  adequate 
for  providing  Medicare  services. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  contractors  under  contract  to 
HCFA  for  the  performance  of  specific 
research  and  statistical  activities 
directly  related  to  the  Social  Security 
Act. 

(2)  To  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual 


(3)  To  State  officials  and  employees  to 
the  extent  necessary  or  appropriate  to 
carry  out  their  functions  under 
agreements  with  the  Health  Care 
Financing  Administration.  , 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETREIVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  maintained  on  paper  files  in 
metal  filing  cabinets. 

RETREVABILITY: 

System  is  indexed  by  name  of 
individual,  listed  alphabetically. 

SAFEGUARDS: 

Disclosure  of  records  is  limited  to 
State  agency  and  Medicare  personnel  on 
a  need-to-know  basis.  The  files  are 
closed  to  unauthorized  personnel.  File 
cabinets  where  records  are  stored  are 
locked  when  not  in  use  and  at  close  of 
business.  Keys  are  kept  by  authorized 
personnel  only. 

RETENTION  AND  DISPOSAL! 

Records  are  maintained  for  5  years 
after  becoming  inactive,  and  are  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Health  Care  Financing  Administration 
Director,  Health  Standards  and 
Quality  Bureau 
Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  Maryland  21207 

NOTIFICATION  PROCEDURE: 

Inquiries  and  requests  for  records 
should  be  directed  to  the  Regional 
Medicare  Director  (See  Appendix  C, 
Section  2)  or  the  appropriate  State 
agency  (See  System  Location).  The 
individual  should  furnish  his  or  her 
name,  address,  social  security  number, 
and  the  specific  category  file  he  or  she 
wishes  to  access.  Information  on  the 
procedures  for  gaining  access  to  and 
contesting  records  may  be  obtained 
from  the  Regional  Medical  Director. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedures. 
(These  access  procedures  are  in 
accordance  with  the  Department 
Regulations  (45  CFR,  Section  5b.5(a)(2).)) 

CONTESTING  RECORD  PROCEDURES: 

.  Contact  the  official  at  the  address 
specified  under  notification  procedures 
above,  and  reasonbly  identify  the  record 
and  specify  the  information  to  be 
contested.  (These  procedures  are  in 
accordance  with  the  Department 
Regulations  (45  CFR,  Section  5b.7).) 


RECORD  SOURCE  CATEGORIES: 

The  information  contained  in  these 
records  is  furnished  by  the  individual  or 
his  or  her  employing  entity  (hospital  or 
medical  cliniej.  . 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

09-70-2002 
SYSTEM  NAME: 

HCFA  Program  Integrity/Program 
Validation  Case  Files  HHS/HCFA/BQC. 

SECURITY  CLASSIFICATION: 

None. 

SYSTEM  LOCATION; 

HCFA  Bureau  of  Quality  Control 
Office  of  Program  Validation,  6401 
Security  Boulevard,  Baltimore,  Md. 

21235,  or  Office  of  Program  Integrity 
Regional  Office  locations  (see  Appendix 
C,  Section  2),  and  Federal  Records 
Centers. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  or  entities  alleged  to  have 
violated  the  provisions  of  the  Social 
Security  Act  related  to  the  Medicare 
(title  XVIII)  or  Medicaid  (title  XIX) 
program  or  other  criminal  statutes  as 
they  pertain  to  Social  Security  Act 
programs  where  substantial  basis  for 
criminal  prosecution  exists,  defendants 
in  criminal  prosecution  cases,  or  persons 
or  entities  alleged  to  have  abused  the 
Medicare  or  Medicaid  program.  This  last 
category  of  individuals  would,  for 
example,  include  persons  or  entities 
alleged  to  have  rendered  unnecessary 
services  to  medicare  beneficiaries  and/ 
or  Medicaid  recipients,  overutilized 
services,  engaged  in  improper  billing 
procedures,  or  breached  the  assignment 
agreement.  Also  included  are  persons  or 
entities  chosen  as  subjects  of  a 
validation  review. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  maintained  in  each  record 
includes  the  identity  of  individual(s) 
chosen  for  validation  revi^  or  the 
suspect  of  an  integrity  review,  the  area 
of  service  under  validation  study  or  the 
nature  of  the  alleged  offense, 
documentation  of  the  investigation  into 
the  alleged  offense  (including 
Identification  of  beneficiaries  recipients 
and  witnesses,  statements,  medical 
records,  payment  records,  or  complaints 
from  beneficiaries  recipients  and  others, 
correspondence  and  forms, 
documentation  of  complaints,  and 
reports  of  medical  review  committees  or 
consultants  (including  professional 
standards  review  organizations)),  and 
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the  disposition  of  the  case  by  the  Office 
of  Program  Validation  or  regional  office 
of  Program  Integrity,  Office  of  the 
Inspector  General  Medicaid  State 
agency  or  State  Medicaid  Fraud  Control 
Unit  or  the  U.S.  Attorney. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM; 

Sections  205, 1106,  1107, 1815, 1816, 
1833, 1842,  1872, 1874, 1876, 1877,  and 
1902  of  the  Social  Security  Act. 

PURPOSE(S): 

To  determine  if  a  violation  of  a 
provision  of  the  Social  Security  Act  or  a 
related  penal  or  civil  provision  of  the 
United  States  Code  has  been  committed; 
to  determine  if  HHS  has  made  proper 
payments  as  prescribed  under  section 
1815  and  1833  of  the  Social  Security  Act 
and  whether  the  Medicare  or  Medicaid 
programs  have  been  abused;  and  to 
coordinate  title  XVIII  and  title  XIX 
investigations  and  prevent  duplication. 
HCFA  discloses  case  file  material  to  the 
HHS  Office  of  the  Inspector  General 
when  a  case  is  referred  for  full  fraud 
investigation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

HCFA  uses  material  in  this  system  as 
the  basis  for  referral  of  the  case  to  the 
HHS  Office  of  the  Inspector  General  or 
the  (1)  Department  of  Justice  for 
consideration  of  criminal  prosecution  or 
civil  action  or  to  (2)  State  or  local 
licensing  authorities  (including  State 
medical  review  boards),  professional 
standards  review  organizations,  peer 
review  groups,  medical  consultants,  or 
other  professional  associations  for 
possible  administrative  action. 

(3)  HCFA  discloses  such  information 
to  officers  or  employees  of  Stale 
governments  as  well  as  the  civilian 
health  and  medical  program  of  the 
Uniformed  Services  (CHAMPUS) 
program  for  use  in  conducting  or 
directing  investigations  of  possible  fraud 
or  abuse  against  the  title  XVIII,  XIX,  or 
CHAMPUS  programs,  as  well  as  State 
attorneys  in  connection  with  State 
programs  involving  the  Health  Care 
Financing  Administration. 

(4)  HCFA  also  uses  the  material  to 
determine  the  direction  of  investigation 
of  potential  fraud  or  abuse  situations, 
which  includes  contract  with  third 
parties  for  the  purpose  of  establishing  or 
negating  a  violation.  (5)  HCFA  discloses 
cases  involving  fraudulent  tax  returns  or 
forgery  of  Medicare  checks  to  the  (a) 
Treasury  Department,  (b)  to  the  postal 
authorities,  and  to  appropriate  law 
enforcement  agencies.  (6)  HCFA  may 
make  disclosures  to  a  congressional 
office  from  the  record  of  an  individual  in 


response  to  an  inquiry  which  the 
congressional  office  makes  at  the 
request  of  that  individual. 

(7)  In  the  event  of  litigation  where  the 
defendant  is  (a)  the  Department,  any 
component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United 
States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or 
her  individual  capacity  w’here  the 
Justice  Department  has  agreed  to 
represent  such  employee,  the 
Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that 
Department  to  present  an  effective 
defense  provided  such  disclosure  is 
compatible  with  the  purpose  for  which 
the  records  were  collected. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  maintained  in  locked  file 
cabinets. 

RETRIEVABIUTY: 

The  staff  indexes  and  retrieves 
records  by  case  number  or  by  the  name 
of  the  subject  of  the  investigation. 

SAFEGUARDS: 

The  system  is  maintained  in 
accordance  with  the  requiieineats  of  the 
Department  ADP  Systems  Manual  Part 
6,  “Systems  Security.”  HCFA  keeps  the 
nie  cabinets  locked  in  a  room  that  is 
locked  after  office  hours.  No  one  has 
access  to  the  files  except  Office  of 
Program  Validation  and  Regional  Office 
of  Program  Integrity  staff  or  other 
authorized  personnel  on  a  need  to  know 
basis. 

RETENTION  AND  DISPOSAL: 

HCFA  places  the  records  in  an 
inactive  file  after  final  action  on  the 
case.  It  closes  out  the  inactive  file  at  the 
end  of  the  calendar  year  in  which  final 
action  was  taken,  holds  it  2  additional 
years,  transfers  it  to  the  Federal  Records 
Center,  who  destroys  it  after  3 
additional  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Bureau  of  Quality  Control, 
Office  of  Program  Validation  HCFA, 

6401  Security  Boulevard,  Baltimore,  Md. 
21235,  or  Office  of  Program  Integrity 
Regional  Office  Locations  (see 
Appendix  C,  Section  2). 

NOTIFICATION  PROCEDURE: 

An  individual  can  determine  if  this 
system  contains  a  record  pertaining  to 


an  active  abuse  investigation  or  a  closed 
fraud  or  abuse  investigation  of  which 
the  individual  is /was  a  subject  by 
requesting  such  information  in  writing. 

He  or  she  should  direct  inquiries  to 
HCFA,  Bureau  of  Quality  Control,  Office 
of  Program  Validation;  6401  Security 
Boulevard,  Baltimore,  Md  21235  or  the 
appropriate  Office  of  Program  Integrity 
Regional  OfBce  (see  app.  C.2). 

Under  5  U.S.C.  552a(k)(2),  case  files  on 
active  fraud  investigations  are  exempt 
from  notification  procedures.  Therefore, 
an  individual  cannot  determine  if  this 
system  contains  a  record  pertaining  to 
an  active  fraud  investigation  of  which 
the  individual  is  a  subject. 

An  individual  who  requests 
notification  of  or  access  to  a  medical 
record  shall,  at  the  time  he  makes  the 
request,  designate  in  writing  a 
responsible  representative  who  will  be 
willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at 
the  representative’s  discretion. 

These  notification  procedures  are  in 
accordance  with  Department  regulations 
(45  CFR,  Sec.  5b.6). 

RECORD  ACCESS  PROCEDURES: 

Same  as  notiHcation  procedures. 
Requestors  should  also  reasonably 
specify  the  record  contents  they  seek. 

As  with  the  notification  procedures 
above,  case  files  on  active  fraud 
investigations  are  exempt  from  access 
by  the  individuals  who  are  the  subjects 
of  the  investigations  pursuant  to  5  U.S.C. 
552a(kJ(2).  How-ever,  access  to 
information  which  is  a  matter  of  public 
record  or  documents  which  the 
individual  furnished  will  be  permitted. 
These  access  procedures  are  in 
accordance  with  Department  regulations 
(45  CFR,  sec.5(a)(2J. 

CONTESTING  RECORD  PROCEDURES: 

Contact  the  appropriate  official  at  the 
address  specified  under  notification 
procedures  above,  reasonably  identify 
the  record  and  specify  the  information 
to  be  contested.  (These  procedures  are 
in  accordance  with  Department 
regulations — 45  CFR,  sec.  5b.7). 

RECORD  SOURCE  CATEGORIES: 

The  information  contained  in  this 
record  system  is  the  result  of  a  criminal 
or  program  abuse  investigation  and  may 
be  derived  from  such  sources  as  the 
suspect,  beneficiaries,  witnesses, 
professional  standards  review 
organizations,  professional  or  peer 
review  committees,  medical  consultants, 
title  XIX  State  agencies  or  State 
Medicaid  Fraud  Control  Units,  Social 
Security  Administration,  Health  Care 
Financing  Administration,  carrier  or 
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intermediary  employees  with  a 
knowledge  of  the  case. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

HHS  claims  exemption  of  certain 
records  (case  files  on  active  fraud 
investigations)  in  this  system  from  the 
notification  and  access  procedures 
under  5  U.S.C.  522a(k){2)  inasmuch  as 
these  records  are  investigatory  materials 
compiled  for  program  (law)  enforcement 
in  anticipation  of  a  criminal  or 
administrative  proceeding.  (See 
Department  Regulations  (45  CFR. 
section  5b.ll)). 

Appendic  C.  Health  Insurance  Claims 
Medicare  records  are  maintained  at  the 
I ICFA  Central  Office  (see  section  1  below  for 
the  address).  Health  insurance  records  of  the 
Medicare  program  can  also  be  accessed 
through  a  regional  representative  of  the 
Medicare  Bureau  (see  section  2  below  for 
addresses).  Medicare  claims  records  are  also 
maintained  by  private  insurance 
organizations  who  share  in  administering 
provisions  of  the  health  insurance  program. 
111086  private  insurance  organizations, 
referred  to  as  carriers  and  intermediaries,  are 
under  contract  to  the  Health  Care  Financing 
Administration  and  the  Social  Security 
Administration  to  perform  specific  tasks  in 
the  Medicare  program.  See  section  3  below 
for  addresses  for  intermediaries  and  section  4 
addresses  for  carriers. 

1.  Central  Office  Addresses: 

Bureau  of  Program  Operations.  HCFA 
6401  Security  Boulevard 
Baltimore.  Majyland  21235 

Office  Hours:  8:15-4:45 
Bureau  of  Support  Services,  HCFA 
Office  of  Direct  Reimbursement 
Room  1705,  Equitable  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  Hours:  8:15-4:45 

2.  Medicare  Regional  Office  Addresses: 
BOSTON  REGION — Connecticut,  Maine. 

Massachusetts.  New  Hampshire.  Rhode 
Island.  Vermont. 

)ohn  F.  Kennedy  Federal  Building 
Room  1211 

Boston,  Massachusetts  02203 
Office  Hours:  8:30-5:00 
NEW  YORK  REGION— New  jersey.  New 
York.  Puerto  Rico.  Virgin  Islands 
26  Federal  Plaza — Room  715 
New  York,  New  York  10007 
Office  Hours:  8:30-5:00 
PHILADELPHIA  REGION— Delaware. 
District  of  Columbia.  Maryland. 
Pennsylvania,  Virginia.  West  Virginia 
P.O.  Box  8460 

Philadelphia,  Pennsylvania  19101 
Office  Hours:  8:30-5:00 
'  ATLANTA  REGION  — Alabama,  North 
Carolina.  South  Carolina,  Florida.  Georgia, 
Kentucky,  Mississippi,  Tennessee 
101  Marietta  Street 
Suite  702 

Atlanta.  Georgia  30223 
Office  Hours:  8K)0-4:30 
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CHICAGO  REGION — Illinois,  Indiana. 
Michigan.  Minnesota,  Ohio,  Wisconsin 
Suite  A-824 
Chicago,  Illinois  60604 
Office  Hours:  8:15-4:45 
DALLAS  REGION  — ^Arkansas,  Louisiana, 
New  Mexico.  Oklahoma,  Texas 
1200  Main  Tower  Building 
Dallas,  Texas 
Office  Hours  8:00-4:30 
KANSAS  CITY  REGION  — Iowa,  Kansas. 
Missouri,  Nebraska 
New  Federal  Office  Building 
601  East  12  th  Street — Room  436 
Kansas  City,  Missouri  64106 
Office  Hours:  8:00-4:45 
DENVER  REGION — Colorado,  Montana, 
North  Dakota,  South  Dakota,  Utah,  Wyoming 
Federal  Office  Building 
1961  Stout  St— Room  1185 
Denver,  Colorado  80294 
Office  Hours:  8:00-4:30 
SAN  FRANCISCO  REGION— American 
Samoa,  Arizona.  California,  Guam,  Hawaii, 
Nevada 

Federal  Office  Building 
10  Van  Ness  Avenue 
20th  Floor 

San  Francisco,  California  94102 
Office  Hours:  8:00-4:30 
SEATTLE  REGION— Alaska,  Idaho. 
Oregon,  Washington 
1321  Second  Avenue — ^Room  615 
Mail  Stop  211 
Seattle,  Washington  98101 
Office  Hours:  8:00-4:30 

3.  Intermediary  Addresses  (Hospital 
Insurance): 

Medicare  Coordinator 
Blue  Cross/Blue  Shield  of  Alabama 
930  South  20th  Street 
Birmingham,  Alabama  35298 
Medicare  Coordinator 
Blue  Cross  of  Arizona,  Inc. 

P.O.  Box  13466 

321  W'est  Indian  School  Road 

Phoenix,  Arizona  85002 

Medicare  Coordinator 

Arkansas  Blue  Cross/Blue  Shield 

P.O.  Box  1418 

601  Gains  Street 

Little  Rock,  Arkansas  72203 

Medicare  Claim  Administrator 

Aetna  Life  &  Casualty 

2600  Wilshire  Boulevard 

Los  Angeles,  California  90057 

Medicare  Coordinator 

Blue  Cross  of  Southern  California 

P.O.  Box  70000 

Van  Nuys,  California  91470 

Medicare  Coordinator 

Blue  Cross  of  Northern  California 

1950  Franklin  Street 

Oakland.  California  94659 

Medicare  Coordinator 

Kaiser  Foundation  Health  Plan,  Inc. 

1956  Webster  Street,  Room  310A 
Oakland.  California  94612 
Aetna  Life  &  Casualty 
Medicare  Claim  Administration 
97  San  Marin  Drive 
Novato,  California  94947 
Medicare  Coordinator 
Colorado  Hospital  Service 
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700  Broadway 
Denver,  Colorado  80203 
Medicare  Administrator 
Aetna  Life  &  Casualty 
151  Farmington  Avenue 
Hartford,  Connecticut  06156 
Medicare  Coordinator 
Connecticut  Coordinator  - 
370  Bassett  Rd. 

North  Haven.  Connecticut  06473 

Administrator,  Medicare  Claims  Office 

Aetna  Life  &  Casualty 

P.O.  Box  329 

270  Farmington  Avenue 

Building  4,  2nd  Floor 

Farmington,  Connecticut  06032 

Medicare  Administrator 

Travelers  Ins.  Co. 

One  Tower  Square 
Hartford,  Connecticut  06115 
Connecticut  General  Life  Ins.  Co. 
Medicare  Claim  Office 
100  Barnes  Road.  North 
Wallingford.  Connecticut  0649 
Medicare  Coordinator 
Blue  Cross/Blue  Shield  of  Delaware 
201  West  14th  Street 
Wilmington,  Delaware  19801 
Medicare  Coordinator 
Group  Hospitalization,  Inc. 

550  12th  Street.  S.W, 

Washington,  D.C.  20024 
Medicare  Coordinator 
Blue  Cross  of  Florida,  Inc. 

P.O.  Box  2711 

Jacksonville,  Florida  32203 

Medicare  Claim  Administrator 

Aetna  Life  &  Casualty 

The  Taylor  Building 

121  North  Osceola  Avenue 

Clearwater,  Florida  33515 

Medicare  Coordinator 

Blue  Cross  of  Georgia/Columbus 

P.O.  Box  7368 

2357  Warm  Springs  Rd. 

Columbus,  Georgia  31908 
Medicare  Coordinator 
Blue  Cross  pf  Georgia/ Atlanta 
3348  Peachtree  St.,  N.E. 

P.O.  Box  4445 
Atlanta,  Georgia  30326 
Medicare  Coordinator 
Hawaii  Medical  Service  Association 
P.O.  Box  860 

1504  Kapiolani  Boulevard 
Honolulu,  Hawaii  96808 
Medicare  Coordinator 
Blue  Cross  of  Idaho,  Inc. 

P.O.  Box  7480 
1501  Federal  Way 
Boise,  Idaho  83707 
Medicare  Coordinator 
Health  Care  Service  Corp. 

233  North  Michigan  Avenue 
Chicago.  Illinois  60601 
Medicare  Claims  Administration 
Aetna  Life  &  Casualty 
P.O.  Box  1702 
Peoria,  Illinois  61603 
Medicare  Coordinator 
Mutual  Hospital  Insurance,  Inc. 

120  West  Market  Street 
Indianapolis.  Indiana  46204 
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Medicare  Coordinator 
Blue  Cross  of  Iowa 
Ruan  Building 

638  Grant  Avenue,  Station  28 

Des  Moines,  Iowa  50309 

Medicare  Coordinator 

Blue  Cross  of  Western  Iowa  and  S.  Dakota 

Third  and  Pierce  Street 

Sioux  City,  Iowa  51102 

Medicare  Administrator 

Kansas  Hospital  Service  Association,  Inc. 

1133  Topeke  Avenue,  P.O.  Box  239 

Topeka,  Kansas  66601 

Medicare  Coordinator 

Blue  Cross  of  Kentucky,  Inc. 

9901  Linn  Station  Road 
Louisville,  Kentucky  40223 
Medicare  Coordinator 
Blue  Cross  of  Louisiana 
P.O.  Box  15699 

Baton  Rouge.  Louisiana  70815 

Medicare  Coordinator 

Associated  Hospital  Service  of  Maine 

100  Free  Street 

Portland,  Maine  04101 

Medicare  Coordinator 

Maryland  Blue  Cross,  Inc. 

7tX)  East  Joppa  Road 
Baltimore,  Maryland  21204 
Medicare  Claims  Admi>. 

Aetna  Life  &  Casualty  Co. 

It  Midatate  Drive 
Aabam,  Massachusetts  91501 
Medicare  Coordinator  Part  A 
Blue  Cross  of  Mass.,  Inc. 

100  Summer  Street 
Boston,  Massachusetts  02106 
Medicare  Coordinator 
Blue  Cross  of  Michigan 
600  Lafayette  East 
Detroit,  Michigan  48226 
Medicare  Coordinator 
Blue  Cross  of  Minnesota 
3535  Blue  Cross  Road 
St.  Paul,  Minnesota  55165 
Medicare  Coordinator 
Blue  Cross  of  Miss. 

P.O.  Box  1043 
Jackson,  Mississippi  39205 
Medicare  Coordinator 
Blue  Cross  of  Ktinsas  City 
P.O.  Box  169 

Kansas  City,  Missouri  64141 

Medicare  Coordinator 

Blue  Cross  Hospital  Service  of  Missouri 

4444  Forest  Park  Boulevard 

St.  Louis,  Missouri  63108 

Medicare  Coordinator 

Blue  Cross  of  Montana 

P.O.  Box  5004 

Great  Falls.  Montana  59403 
Medicare  Coordinator 
Mutual  of  Omaha  Ins.  Co. 

Box  4.56  Downtown  Station 
Omaha,  Nebraska  68101 
Medicare  Coordinator 
Blue  Cross  of  Nebraska 
P.O.  Box  3248 
Main  Post  Office  Station 
Omaha.  Nebraska  68103 
Medicare  Claims  Administrator 
Aetna  Life  &  Casualty 


P.O.  Box  7290 

Reno,  Nevada  89510 

Medicare  Coordinator 

New  Hampshire  Vermont  Hospital  Service 

2  Pillsbury  Street 

Concord,  New  Hampshire  03301 

Medicare  Coordinator 

Hosptial  Service  Plan  of  New  Jersey 

33  Washington  Street 

Newark,  New  Jersey  07102 

Medicare  Coordinator 

Prudential  Ins.  Co.  of  America 

P.O.  Box  5000 

Millville,  New  Jersey  08332 

Medicare  Coordinator 

New  Mexico  Blue  Cross  Inc. 

12800  Indian  School  Rd.,  N.E. 

Albuquerque,  New  Mexico  87112 
Medicare  Coordinator 
Rochester  Hospital  Ser\  ice  Corp. 

41  Chestnut  Street 
Rochester,  New  York  14604 
Medicare  Coordinator 
Hosptial  Plan,  Inc. 

5  Hopper  St. 

Utica,  New  York  13501 
Medicare  Coordinator 
Blue  Cross  of  Western  New  York,  Inc. 

298  Main  Street,  Blue  Cross  Building 
Buffalo,  New  York  14202 
Medicare  Coordinalor 
Blue  Cross  of  Central  New  York,  Ine. 

344  South  Warren  Street 

Syracuse,  New  York  13202 

Hospital  Service  Corp.  of  Jefferson  County 

168  Stone  Street 

Watertown,  New  York  13602 

Medioore  Coordinator 

B/C-B/S  of  Greater  New  York 

622  Third  Avenue 

New  York,  New  York  10017 

Chautauqua  Region  Hospital  Service  Corp. 

306  Spring  Street 

Jamestown,  New  York  14701 

Medicare  Coordinator 

Blue  Cross  of  N.E.  New  York,  Inc. 

P.O.  Box  8650 
Albany,  New  York  12208 
Medicare  Coordinator 
North  Carolina  B/C-B/S 
P.O.  Box  3824 

Durham,  North  Carolina  27702 
Medicare  Coordinator 
Blue  Cross  of  North  Dakota 
301  Eight  St.  South 
Fargo,  North  Dakota  58102 
Associated  Hospital  Service,  Inc. 

2400  Market  Street 
Youngstown,  Ohio  44507 
Medicare  Coordinator 
B/C  ofN.W.  Ohio 
P.O.  Box  943 
Toledo,  Ohio  43601  ~ 

Medicare  Coordinator 
B/C  of  N.E.  Ohio 
2066  East  Ninth  Street 
Cleveland,  Ohio  44115 
Medicare  Coordinator 
Hospital  Care  Corporation 
1351  William  Howard  Taft  Road 
Cincinnati,  Ohio  45206 
Medicare  Coordinator 


Nationwide  Mutual  Insurance  Co. 

P.O.  Box  1625 

Columbus,  Ohio  43216 

Medicare  Coordinator 

B/C  of  Central  Ohio 

P.O.  Box  16526 

Columbus,  Ohio  43216 

Medicare  Coordinator 

Blue  Cross  of  Oklahoma 

1215  South  Boulder 

Tulsa,  Oklahoma  74119 

Medicare  Coordinator 

Northwest  Hospital  Service 

P.O.  Box  1271 

Portland,  Oregon  97207 

Medicare  Coordinator 

Blue  Cross  of  Greater  Philadelphia 

1333  Chestnut  Street 

Philadelphia,  Pennsylvania  19107 

Medicare  Coordinator 

Blue  Cross  of  Western  Pennsylvania 

One  Smithfild  Street 

Pittsburgh,  Pennsylvania  15222 

Medicare  Coordinator 

B/C  of  N.E.  Pennsylvania 

70  North  Main  Street 

Wilkes  Barre,  Pennsylvania  18711 

Medicare  Coordinator 

Hospital  Service  Plan  of  Lehigh  Valley 

1221  Hamilton  Street 

Allentown,  Pennsylvaaua  18102 

Medicare  Coorc&iator 

Capital  Blue  Cross 

100  Pine  Street 

Harrisburg,  Pennsylvania  17101 
Aetna  Life  &  Casvalty 
Medicare  Claim  Administvatar 
500  Office  Center  Building 
P.O.  Box  548 

Fort  Washington,  Pennsylvania  19034 
Cooperative  de  Seguros  de  Vida  de  Puerto 
Rico 

GJP.O.  Box  3428 
San  Juan,  Puerto  Rico  00936 
Blue  Cross  of  Rhode  Island 
444  Westminster  Mall 
Providence,  Rhode  Island  02901 
Medicare  Coordinator 
Blue  Cross  of  S.C. 

Drawer  F  Forest  Acres  Branch 
Columbia,  South  Carolina  29219 
Medicare  Coordinator 
Memphis  Hosp.  Serv.  and  Surg.  Assn. 

85  Danny  Thomas  Blvd. 

Memphis,  Tennessee  38101 
Medicare  Coordinator 
Blue  Cross  of  Tennessee 
801  Pine  Street 

Chattanooga,  Tennessee  37402 
Medicare  Administrator 
Aetna  Life  &  Casualty 
Union  Square  Building 
2670  Union  Avenue 
Suite  606 

Memphis,  Tennessee  38112 
Medicare  Coordinator 
Group  Hospital  Service,  Inc. 

P.O.  Box  22146 
Dallas,  Texas  75222 
Medicare  Coordinator 
B/C  of  Utah 
P.O.  Box  30269 


84516 


Federal  Register  /  Vol.  45.  No.  247  /  Monday,  December  22,  1980  /  Notices 


Salt  Lake  City  84125  ' 

B/C-B/S  ofS.W.  Virginia 
P.O.  Box  13047 
3959  Electric  Rd. 

Roanoke.  Virginia  24045 
Medicare  Coordinator 
Blue  Cross  of  Virginia 
P.O.  Box  27401 
Richmond.  Virginia  23261 
Medicare  Coordinator 
B/C  Washington/ Alaska.  Inc. 

15700  Dayton  Avenue.  North 
P.O.  Box  327 

Seattle.  Washington  98111 
Medicare  Administration 
Aetna  Life  and  Casualty  Co. 

P.O.  Box  C25902 
Seattle.  Washington  98125 
Medicare  Coordinator 
Parkersburg  Hosp.  Serv.,  Inc. 

P.O.  Box  1948 

Parkersburg.  West  Virginia  26101 
Medicare  Coordinator 
Blue  Cross  Hospital  Service  Inc. 
Commerce  Square.  P.O.  Box  1353 
Charleston.  West  Virginia  25325 
Medicare  Coordinator 
West  Virginia  Hospital  Service.  Inc. 
20th  and  Chapline  Streets 
Wheeling.  West  Virginia  26003 
Medicare  Coordinator 
Assoc.  Hosp.  Serv.,  Inc. 

401  W.  Michigan  Street 
Milwaukee,  Wisconsin  53201 
Medicare  Coordinator 
Hospital  Service  of  Wyoming 
4020  House  Avenue 
P.O.  Box  2266 
Cheyenne,  Wyoming  82001 
Health  Care  Financing  Administration 
Bureau  of  Program  Operations 
Group  Health  Plans 
Operations  Staff 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  60611 
4.  Carrier  Addresses  (Supplementary 
Medical  Insurance) 

Medicare  Coordinator 
Blue  Cross  Blue  Shield  of  Alabama 
930  South  20th  Street 
Birmingham,  Alabama  35205 
Medicare  Claim  Administrator 
Aetna  Life  &  Casualty 
3010  West  Fairmount  Avenue 
Phoenix.  Arizona  85017 
Vice  President  for  Medicare  and 
Medical  Services 
Arkansas  Blue  Cross/Blue  Shield 
601  Games  Street 
Little  Rock,  Arkansas  72203 
Medicare  Coordinator 
California  Blue  Shield 
P.O.  Box  7968 
Rincon  Annex 

San  Franciso,  California  94120 
Medicare  Coordinator 
Occidental  Life  Insurance  Company  of 
California 

P.O.  Box  54905  Terminal  Annex 


Los  Angeles,  California  90054 
Assistant  Vice  President 
Blue  Shield  of  Colorado 
700  Broadway 
Denver,  Colorado  60203 
Medicare  Administrator 
Travelers  Ins.  Co. 

One  Tower  Square 
Hartford.  Connecticut  06115 
Medicare  Administrator 
Aetna  Life  &  Casualty 
151  Farmington  Avenue 
Hartford.  Connecticut  06115 
Medicare  Coordinator 
Connecticut  General  Life 
Insurance  Company 

200  Pratt  Street 
Meriden,  Connecticut  06450 
Medicare  Coordinator 

Blue  Cross/Blue  Shield  of  Delaware 

201  West  14th  Street 
Wilmington.  Delaware  19899 
Medicare  Coordinator 
Medical  Service  of  D.C. 

550  12th  Street.  SW 
Washington.  D.C.  20024 
Medicare  Coordinator 
Blue  Cross  of  Florida,  Inc. 

P.O.  Box  1798 
Jacksonville,  Florida  32201 
Group  Health.  Inc. 

1320  South  Dixie  Highway 

Coral  Cables,  Florida  33146 

Medicare  Administrator 

Prudential  Insurance  Company  of  America 

P.O.  Box  95466 

57  Executive  Park  Station 

Atlanta,  Georgia  30347 

Medicare  Claim  Administrator 

Aetna  Life  &  Casualty 

100  Bishop  Street.  P.O.  Box  3947 

Honolulu.  Hawaii  96812 

Medicare 

The  Equitable  Life  Assurance  Society 

P.O.  Box  8048,  Hillcrest  Plaza  Shop 

Boise.  Idaho  63707 

Continental  Casualty  Company 

Medicare  Benefits  Division 

P.O.  Box  910 

Chicago,  Illinois  60690 

Health  Care  Service  Corporation 

233  North  Michigan  Avenue 

Chicago,  Illinois  60601 

Assistant  Vice  President  Medicare  Dept. 

Blue  Shield  of  Indiana 

120  West  Market  Street 

Indianapolis,  Indiana  46204 

Assistant  Executive  Director 

Blue  Shield  of  Iowa 

Ruan  Building,  636  Grand  Avenue 

Station  28 

Des  Moines,  Iowa  50307 
Medicare  Administrator 
Kansas  Medical  Association,  Inc. 

1133  Topeka  Blvd.,  P.O.  Box  239 
Topeka.  Kansas  66601 
Manager 

Metropolitan  Life  Insurance  Co. 

1218  Harrodsburg  Road,  Suite  300 
Lexington,  Kentucky  40504 
Manager,  Medicare  Liaison 
Pan  American  Life  Insurance  Co. 


P.O.  Box  60450 

New  Orleans.  Louisiana  70160 

Blue  Shield  of  Massachusetts/Maine 

Medicare  Claims  Office 

477  Congress  Street 

Portland,  Maine  0411 

Medicare  Coordinator 

Maryland  Blue  Shield,  Inc. 

700  E.  Joppa  Road 

Baltimore.  Maryland  21204 

Medicare  Coordinator  Part  B 

Massachusetts  Blue  Shield 

100  Summer  Street 

Boston,  Massachusetts  02106 

Asst.  Vice  Pres.  Govern.  Aff.  Dept. 

Michigan  Medical  Services 

600  Lafayette  East  • 

Detroit,  Michigan  48226 

Blue  Cross/Blue  Shield  of  Minn. 

3535  Blue  Cross  Road 

St.  Paul.  Minnesota  55165 

Vice  President  Government  Programs 

Blue  Shield  of  Kansas  City 

P.O.  Box  169 

Kansas  City,  Missouri  64141 
Director,  Medicare  Administration 
General  American  Life  Ins.  Corp. 

P.O.  Box  505 
St.  Louis.  Missouri  6366 
Montana  Physicians  Service 
404  Fuller  Avenue 
P.O.  Box  2510 
Helena,  Montana  59601 
Assistant  Vice  President 
Health  Insurance  Benefits 
Mutual  of  Omaha  Insurance  Co. 

Box  456,  Downtown  Station 

Omaha,  Nebraska  68101 

Medicare  Claims  Administrator 

Aetna  Life  &  Casualty 

P.O.  Box  7290 

Reno,  Nevada  89310 

.Medicare  Coordinator 

New  Hampshire  Vermont  Phys.  Serv. 

2  Pillsbury  St. 

Concord.  New  Hampshire  03301 
Medicare  Coordinator 
Prudential  Insurance  Co.  of  America 
P.O.  Box  471 

Millville,  New  Jersey  08332 
Medicare 

The  Equitable  Life  Assurance  Society 
P.O.  Box  3070 
Station  D 

Albuquerque,  New  Mexico  87110 

Director  of  Medicare  Part  B 

Blue  Shield  of  Western  New  York.  Inc. 

298  Main  Street 

Buffalo.  New  York  14202 

Medicare  Coordinator 

Group  Health  Insurance,  Inc. 

326  West  42nd  Street 
New  York.  New  York  10036 
Medicare  Coordinator 
Genesee  Valley  Medical  Care,  Inc. 

42  Chestnut  Street 

Rochester,  New  York  14604 

Medicare  Coordinator 

Blue  Cross/Blue  Shield  of  Greater  N.Y. 

622  Third  Avenue 

New  York,  New  York  10017 

Medicare  Coordinator 
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The  Equitable  Life  Assurance  Society 
1285  Avenue  of  the  Americas 
New  York,  New  York  10019 
Manager 

Metropolitan  Life  Insurance  Co. 

P.O.  Box  393 
276  Genesee  Street 
Utica,  New  York  13503 
Senior  Vice  President 
Metropolitan  Life  Insurance  Co. 

One  Madison  Avenue 
New  York,  New  York  10010 
Medicare  Coordinator,  B  Division 
Prudential  Life  Insurance  Company 
P.O.  Box  2126 

High  Point,  North  Carolina  27261 
Medicare  Coordinator 
Blue  Shield  of  North  Dakota 
301  South  Eight  Street 
Fargo,  North  Dakota  58102 
Medicare  System  &  Proc.  Div, 
Nationwide  Insurance  Company 
P.O.  Box  57 
Columbus,  Ohio  43216 
Department  of  Institutions 
Social  &  Rehabilitative  Services 
Box  25352  State  Capital  Station 
Oklahoma  City,  Oklahoma  73125 
Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 
Clenbrook  Center,  1140  N.W.  63rd  St. 
Oklahoma  City,  Oklahoma  73116 
Medicare  Claim  Admin. 

Aetna  Life  &  Causally 
1500  S.W.  First  Avenue 
Crown  Plaza 
Portland.  Oregon  97201 
Medicare  Coordinator 
Pennsylvania  Blue  Shield 
Blue  Shield  Building 
Camp  Hill,  Pennsylvania  17011 
Chief,  Internal  Operations 
Seguros  de  Servicio  de  Salud  de 
Puerto  Rico.  Inc. 

C.P.O.  Box  3628 

San  Juan,  Puerto  Rico  00936 

Medicare  Coordinator 

Ri.  Medical  Society  Physicians  St^rv. 

444  Westminster  Mall 

Pprovidence,  Rhode  Island  02901 

Medicare  Coordinator 

Blue  Cross/Blue  Shield  of  S.C 

Drawer  F  Forest  Acres  Branch 

Columbia,  South  Carolina  29206 

Assistant  Executive  Director 

South  Dakota  Medical  Service.  Inc. 

1601  West  Madison 

Sioux  Falls.  South  Dakota  57104 

The  Equitable  Life  Assurance  Society 

P.O.  Box  1465 

Nashville,  Tennessee  37202 
Offices  Services 

Croup  Medical  &  Surgical  Service 

P.O.  Box  22147 

Dallas,  Texas  75222 

Manager,  Part  B 

Blue  Shield  of  Utah 

P.O.  Box  3270 

2455  Parleys  Way 

Salt  l,ake  City,  Utah  84125 

Assistant  Administrator 

Washington  Physicians  Service 


4th  &  Battery  Building — 6lh  Floor 

2401  4lh  Avenue 

Seattle.  Washington  98121 

Medicare  Coordinator,  Surgical  Care 

The  Medical  Society  of  Milwaukee  County 

401  West  Michigan  Street 

Milwaukee,  Wisconsin  53203 

Director,  Medicare  Claims  Dept. 

Wisconsin  Physicians  Service 
330  E.  Lakeside  Street,  P.O.  Box  1109 
Madison.  Wisconsin  53701 
Field  Director 

Equitable  Life  Assurance  Society 
P.O.  Box  628 

102  Indian  Hills  Shopping  Center 
Cheyenne.  Vt  yoming  82001 
'  Health  Care  Financing  Administration 
Bureau  of  Program  Operations 
Group  Health  Plans  Operations  Stafi' 

6401  Security  Blvd. 

Baltimore.  Maryland  21235 
Director  of  Retirement  Claims 
U  S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  60611 
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DEPARmENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Public  Health  Service 

Privacy  Act  of  1974;  Annual  Publication  of  Systems  of 
Records 

Agency:  Department  of  Health  and  Human  Services  (DHHS); 
Public  Health  Service  (PHS). 

Action:  PHS  is  publishing  this  document  to  meet  the  requirements 
of  Section  3(e)(4)  of  the  Privacy  Act  (5  U.S.C.  552(a)),  providing  for 
annual  publication  of  the  existence  and  character  of  systems  of  rec¬ 
ords  which  are  subject,  to  the  Act. 

Summary:  This  preamble  summarizes  significant  changes  to,  and 
deletions  of,  systems  of  individually  identifiable  records  which  have 
occurred  since  the  1979  annual  publication.  New  systems  of  records 
which  PHS  has  added  since  the  1979  annual  publication,  and  new 
routine  uses  which  we  have  added  to  existing  systems,  have  been 
published  for  public  comment  during  the  year,  as  required  by  Office 
of  Management  and  Budget  (OMB)  Circular  A- 108,  Transmittal 
Memoranda  No.  1  and  No.  3,  dated  September  30,  1975  and  May  17, 
1976,  respectively. 

Notices  of  all  systems  of  records  currently  maintained  by  the 
component  organizations  of  PHS  follow  this  preamble.  The  notices 
include  modifications  for  the  purposes  of  clarity,  timeliness,  and 
correctness,  and  are  complete  as  of  August  21,  1980.  None  of  the 
modifications  being  made  at  this  time  meet  the  OMB  criteria  for  a 
new  or  altered  system  report,  or  a  period  of  public  comment. 

Supplementary  Information: 

A.  General  Information:  Notices  published  below  describe  systems 
of  records  maintained  by  the  following  organizations  of  PHS: 

Office  of  the  Assistant  Secretary  for  Health  (OASH),  Health  Re¬ 
sources  Administration  (HRA),  Alcohol,  Drug  Abuse,  and  Mental 
Health  Administration  (ADAMHA),  National  Institutes  of  Health 
(NIH),  Center  for  Disease  Control  (CDC),  Health  Services  Adminis¬ 
tration  (HSA),  Pood  and  Drug  Administration  (FDA). 

The  routine  uses  set  forth  in  each  notice  describe  permissible 
disclosures  outside  the  Department  of  records  in  that  system,  which 
may  be  made  without  the  consent  of  individuals  who  are  the  subjects 
of  those  records.  Additional  disclosures  without  consent  of  subject 
individuals  are  permitted  by  the  Privacy  Act  itself  in  Section  3(b),  as 
follows: 

“(1)  to  those  officers  and  employees  of  the  agency  which  maintains 
the  record  who  have  a  need  for  the  record  in  the  performance  of 
their  duties; 

“(2)  required  under  section  552  of  this  title  (the  Freedom  of  Infor¬ 
mation  Act]; 

“(3)  for  a  routine  use  as  [described  in  the  routine  use  section  of 
each  specific  system  notice]; 

“(4)  to  the  Bureau  of  the  Census  for  purposes  of  planning  or 
carrying  out  a  census  or  survey  or  related  activity  pursuant  to  the 
provisions  of  title  13; 

"(5)  to  a  recipient  who  has  provided  the  agency  with  advance 
adequate  written  assurance  that  the  record  will  be  used  solely  as  a 
statistical  research  or  reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  individually  identifiable; 

“(6)  to  the  National  Archives  of  the  United  States  as  a  record 
w  hich  has  sufficient  historical  or  other  value  to  warrant  its  continued 
preservation  by  the  United  States  Government,  or  for  evaluation  by 
I  lie  Administrator  of  General  Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

“(7)  to  another  agency  or  to  an  instrumentality  of  any  government 
jurisdiction  within  or  under  the  control  of  the  United  States  for  a 
civil  or  criminal  law  enforcement  activity  if  the  activity  is  authorized 
by  law,  and  if  the  head  of  the  agency  or  instrumentality  has  made  a 
written  request  to  the  agency  which  maintains  the  record  specifying 
the  particular  portion  desired  and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

“(8)  to  a  person  pursuant  to  a  showing  of  compelling  circum¬ 
stances  affecting  the  health  or  safety  of  an  individual  if,  upon  such 
disclosure,  notification  is  transmitted  to  the  last  kitown  address  of 
such  individual; 

“(9)  to  either  House  of  Congress,  or,  to  the  extent  of  matter  within 
its  jurisdiction,  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  any  such  joint  committee; 

"(10)  to  the  Comptroller  General,  or  any  of  his  authorized  repre¬ 
sentatives,  in  the  course  of  the  performance  of  the  duties  of  the 
General  Accounting  Office;  or 

“(II)  pursuant  to  the  order  of  a  court  of  competent  jurisdiction.” 


B.  Altered  Routine  Uses:  The  Department  has  made  modifications 
to  two  routine  uses  which  are  widely  used  in  PHS.  One  of  these,  a 
routine  use  providing  for  disclosure  to  the  Department  of  Justice  in 
the  event  of  litigation,  has  been  clarified  to  state  specifically  that  it  is 
used  only  for  the  purpose  of  defense,  not  prosecution.  Formerly 
mandatory  in  all  system  notices  unless  waived  by  the  Department, 
inclusion  of  that  routine  use  is  now  optional.  Therefore,  it  has  been 
deleted  from  some  system  notices  and  will  be  deleted  from  others 
when  evaluation  by  PHS  organizations,  with  the  assistance  of  Gener¬ 
al  Counsel  staff,  is  complete.  This  defense  litigation  routine  use  now 
reads  as  follows: 

“In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components,  or  (c)  any  Department  employee  in  his  or  her  official 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  neces,sary  to  the  Department  of  Justice  to  enable  that 
Department  to  provide  an  effective  defense,  provided  such  disclosure 
is  compatible  with  the  purpose  for  which  the  records  were  collect¬ 
ed.” 

The  other  altered  routine  use  is  one  providing  for  disclosure  for 
research  purposes.  In  this  case,  the  Department  has  deleted  existing 
wording  altogether  and  substituted  new  wording  to  provide  greater 
specificity.  The  deleted  wording  was: 

“(Disclosure  may  be  made]  to  individuals  and  organizations, 
deemed  qualified  by  the  Secretary  to  carry  out  specific  research 
solely  for  the  purposes  of  carrying  out  such  research.” 

The  new  wording  is: 

“A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate  legal 
or  policy  Umitations  under  which  the  record  was  provided,  collected, 
or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be  reason¬ 
ably  accomplished  unless  the  record  is  provided  in  individually  iden¬ 
tifiable  form,  and  (2)  warrants  the  risk  to  the  privacy  of  the  individu¬ 
al  that  additional  exposure  of  the  record  might  bring: 

(c)  has  required  the  recipient  to — (1)  establish  reasonable  adminis¬ 
trative,  technical,  and  physical  safeguards  to  prevent  unauthorized 
use  or  disclosure  of  the  record,  and  (2)  remove  or  destroy  the- 
information  that  identifies  the  individual  at  the  earliest  time  at  which 
removal  or  destruction  can  be  accomplished  consistent  with  the  pur¬ 
pose  of  the  research  project,  unless  the  recipient  has  presented  ade¬ 
quate  justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the  record 
except — (A)  in  emergency  circumstances  affecting  the  health  or 
safety  of  any  individual,  (B)  for  use  in  another  research  project, 
under  these  same  conditions,  and  with  written  authorization  of  the 
Department,  (C)  for  disclosure  to  a  properly  identified  person  for  the 
purpose  of  an  audit  related  to  the  research  project,  if  information  that 
would  enable  research  subjects  to  be  identified  is  removed  or  de¬ 
stroyed  at  the  earliest  bpportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient's 
understanding  of,  and  willingness  to  abide  by  these  provisions.” 

The  new  wording  has  been  substituted  in  some  applicable  system 
notices.  In  others,  the  obsolete  wording  remains  pending  evaluation 
by  PHS  organizations,  with  the  assistance  of  General  Counsel  staff, 
of  whether  legitimate  program  needs  can  be  accommodated  by  the 
more  restrictive  language  of  the  new  wording. 

C.  Deleted  Systems  of  Records:  System  notices  which  PHS  has 
deleted  were  last  published  in  the  Federal  Register  on  October  9, 
1979  (Vol.  44,  No.  196,  Part  IX).  The  page  numbers  in  parentheses 
below  refer  to  this  publication.  TTie  notices  deleted,  and  the  reasons 
for  deletion,  are: 

09-30-0032 — “Records  of  Research  on  Alcohol  Abusers  and  Ad¬ 
dicts.”  HEW/ADAMHA/NIAAA  (p.  58306)  The  system  has  been 
terminated  and  the  records  have  been  destroy^. 

09-25-0047 — “Clinical  Research:  Cooperative  Smallpox  Vaccine 
Study.”  HEW-NIH/NIAID  (p.  58325)  The  system  has  been  termi¬ 
nated  and  the  records  have  been  destroyed. 

09-20-0108 — “Diagnosis  Program  for  Detection  of  Chromosomal 
Abnormalities  in  High  Rish  Patients.”  HEW/CDC/BL  (p.  58371) 
and 

09-20-0109 — “Coronary  Drug  Project  Files.”  HEW/CDC/BL  (p. 
58371)  The  record  systems  described  by  these  two  system  notices 
have  been  consolidated  with  and  subsumed  under  system  notice  09- 
20-106  “Specimen  Handling  for  Testing  and  Related  Data.”  HHS/ 
CDC/BL. 
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09-20-0110 — “Clinical  Associates  Roster.”  HEW/CDC/BSS  (p. 
58372)  The  system  has  been  terminated  and  the  records  have  been 
destroyed. 

09-2^-0120 — “Equipment  Field  Test  Studies.”  HEW/CDC/ 
NIOSH  (p.  58375)  No  data  was  collected  under  this  system  and  plans 
to  do  so  have  been  cancelled. 

D.  Transferred  Systems  of  Records;  As  provided  in  an  interagency 
agreement  between  PHS  and  the  Health  Care  Financing  Administra¬ 
tion  (HCFA),  certain  systems  of  records  have  been  transferred  within 
the  Department  from  HCFA  to  the  Center  for  Disease  Control 
within  PHS.  The  transfer  has  necessitated  assigning  new  numbers  to 
these  systems.  The  systems  affected,  together  with  their  newly  a.s- 
signed  PHS  numbers  and  deleted  HCFA  numbers,  are; 

09-20-0156— “Cytotechnologists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare).”  HHS/CDC/BL.  (Formerly  09-70-1503, 
HEW/HCFA/HSQB) 

09-20-0157 — “Clinical  Laboratory  Technologists  Proficiency 
Answer  Sheets  and  Test  Results  (M^icare).”  HHS-CDC/BL.  (For¬ 
merly  09-70-1506,  HEW/HCFA/HSQB), 

09-20-0158 — “Independent  Laboratory  Directors  Proficiency 
Answer  Sheets  and  Exam  Results  (Medicare).”  HHS/CDC/BL. 
(Formerly  09-70-1508,  HEW/HCFA/HSQB) 

E.  Other  Changes: 

1.  PHS  has  extensively  revised  many  of  its  system  notices  this  year 
to  enhance  clarity  and  specificity,  as  well  as  to  incorporate  normal 
updating  changes,  such  as  changes  in  designated  system  manager  or 
in  system  location.  Revisions  for  clearity  and  specificity  include,  but 
are  not  limited  to,  the  following: 

a.  Creation  of  a  new  category,  “Purpose  of  the  System,”  within 
each  system  notice.  This  category  states  the  reason(s)  for  creating 
each  system  of  records  and  all  related  uses — and  organizational 
users — of  the  system  within  the  Department; 

b.  Identification  within  the  “Safeguard.s”  category  of  system  no¬ 
tices  of  the  types  of  personnel  authorized  to  have  access  to  the 
system  in  the  performance  of  their  duties; 

c.  Listing  within  the  “Safeguards"  category  of  specific  security 
measures  established  for  computerized  systems,  where  applicable,  in 
lieu  of  general  references  to  ADP  security  guidelines; 

d.  Modification  of  the  titles  of  some  systems  to  reflect  more  accu¬ 
rately  the  categories  of  individuals  in  the  system; 

e.  For  systems  which  have  been  granted  an  exemption  from  the 
access  provision  of  the  Privacy  Act,  the  addition  of  a  reference  to 
the  administrative  official  to  whom  an  individual  who  is  the  subject 
of  a  record  may  appeal  if  his  or  her  request  for  access  is  denied: 

2.  Record  systems  with  modified  titles  are  the  following: 

90-37-0004 — “PHS  Commission  Corps  Training  Files  and  Materi¬ 
als.”  HEW/OASH/OM,  has  been  changed  to:  “PHS  Commissioned 
Corps  Training  Files.”  HHS/OASH/OM. 

09-37-0007 — “PHS  Commissioned  Corps  General  Personnel  Files 
and  Records.”  HEW/OASH/OM,  has  been  changed  to:  “PHS  Com¬ 
missioned  Corps  General  Personnel  Records.”  HHS/OASH/OM. 

09-35-0027 — “Consultant  Roster  for  Office  of  Health  Resources 
Opportunity.”  HEW/HRA/OHRO,  has  been  changed  to:  “Consul¬ 
tants  for  Office  of  Health  Resources  Opportunity."  HHS/HRA/ 
OHRO. 

09-30-0021 — “Patient  Medical  Records  on  PHS  Beneficiaries  and 
Civilly  Committed  Narcotic  Addicts  Treated  at  the  PHS  Hospitals  at 
Lexington,  Kentucky  and  Fort  Worth,  Texas,”  HEW/ADAMHA/ 
NIDA,  has  been  changed  to:  “Patient  Medical  Records  on  PHS 
Beneficiaries  and  Civilly  Committed  Narcotic  Addicts  Treated  at 
PHS  Hospitals.”  HHS/ADAMHA/NIDA. 

09-30-0027 — “Grants:  Research,  Research  Training,  Research  Sci¬ 
entist  Development  Fellowships,  Clinical  Training,  Community  Serv¬ 
ices.”  HEW/ADAMHA/OA,  has  been  changed  to:  “Grants:  Re¬ 
search,  Research  Training,  Research  Scientist  Development,  Educa¬ 
tion,  Demonstration,  Fellowships,  Clinical  Training,  Community 
Services,  Cooperative  Agreements.”  HHS/ADAMHA/OA. 

09-25-0060 — “Clincial  Research:  DCT  Clinical  Investigations.” 
HEW/NIH/NCI,  has  been  changed  to:  “Clinical  Research:  Division 
of  Cancer  Treatment  Clinical  Investigations.”  HHS/NIH/NCI. 

09-25-0064 — “Clinical  Research:  Japan  Hawaii  Cancer  Studies.” 
HEW/NIH/NCI,  has  been  changed  to:  “Clinical  Research:  Japanese 
Hawaiian  Cancer  Studies.”  HHS/NIH/NCI. 

09-25-0069 — “NIH  Clinical  Center  Admis.sions  of  the  NCI.” 
HEW/NIH/NCI,  has  been  changed  to:  “NIH  Clinical  Center  Admis¬ 
sions  of  the  National  Cancer  Institute.”  HHS/NIH/NCI. 

09-25-0075 — “Administration:  Principal  Investigators  Protection 
from  Research  Risks.”  HEW/NIH/OD,  has  been  changed  to:  “Ad¬ 
ministration:  Principal  Investigators  Submitting  Proposals  for  Protec¬ 
tion  from  Research  Risks.”  HHS/NIH/OD. 

09-25-0088 — “Clinical  Research:  H-2  Soluble  Antigen  and  H-2 
Antiserum.”  HEW/NIH/NIAID,  has  been  changed  to:  “Clinical  Re¬ 


search:  Researchers  Using  H-2  Soluble  Antigen  and  H-2  Anti¬ 
serum.”  HHS/NIH/NIAID. 

09-25-0102 — “Administration:  Associates  Program.”  HEW/NIH/ 
DRG,  has  been  changed  to:  “Administration:  Grants  Associates  Pro¬ 
gram  Working  Files.”  HHS/NIH/DRO. 

09-25-0105^ — “Administration:  Employee  Health  Records.”  HEW/ 
NIH/OD,  has  been  changed  to:  “Administration:  Health  Records  of 
Employees,  Visiting  Scientists,  Fellows,  Contractors,  and  Relatives 
of  Inpatients.”  HHS/NIH/OD. 

09-25-0106— “Administration:  Executive  Secretariat,  NIH.” 
HEW/NIH/OD,  has  been  changed  to:  “Administration:  Executive 
Secretariat  Correspondence  Records.”  HHS/NIH/OD. 

09-20-0087 — “Surveillance  of  Accidental  Rubella  Vaccination  of 
Pregnant  Women.”  HEW/CDC/BSS,  has  been  changed  to:  “Surveil¬ 
lance  of  Accidental  Rubella  Vaccination  During  Pregnancy.”  HHS/ 
CDC/BSS. 

09-20-0093 — “Tuberculosis  Prophylaxis  Studies — Alaska  and 
Puerto  Rico.”  HEW/CDC/BSS,  has  been  changed  to;  Tuberculosis 
Preventive  Therapy  Studies.”  HHS/CDC/BSS. 

09-20-0094 — “Tuberculosis  Primary  Drug  Resistance  Study.” 
HEW/CDC/BSS,  has  been  changed  to:  Studies  of  Drug  Resistant 
Tuberculosis  Cases/Contacts.”  HHS/CDC/BSS. 

Readers  who  notice  any  inadvertent  errors  or  omissions  in  PHS 
system  notices  are  invited  to  bring  them  to  my  attention  at  the 
following  address: 

Department  of  Health  and  Human  Services,  Public  Health  Service, 
Office  of  the  Assistant  Secretary  for  Health,  Office  of  Management, 
Room  17-25,  5600  FLshers  Lane,  Rockville,  Maryland  20857. 

Dated;  September  5.  1980 

D.  Onorato, 

Acting  Director.  Office  cf  Management. 
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09-25-0001  Qinical  Research:  Patient  Records.  HHS/NIH/NHLBI. 

09-25-0002  Clinical  Research:  Phonocardiogram.  HHS/NIH/NHLBI. 

09-25-0003  Administration:  Authorized  Radionuclide  Users  Pile. 
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NINCDS. 

09-25-0020  Clinical  Research:  Genetics  of  Neurological  Disorders. 
HHS/NIH/NINCDS. 

09-25-0021  Clinical  Research:  Guam  Patient/Control  Registry.  HHS/ 
NIH/NINCDS. 

09-25-0024  Clinical  Research:  Medical  Neurology  Branch  Medical 
Histories.  HHS/NIH/NINCDS. 

09-25-0026  Clinical  Research:  Nervous  System  Studies.  HHS/NIH/ 
NINCDS. 

09-25-0028  Clinical  Research:  Patient  Medical  Histories.  HHS/NIH/ 
NINCDS. 

09-25-0031  Clinical  Research:  Serological  and  Virus  Data  in  Studies 
Related  to  the  Central  Nervous  System.  HHS/NIH/ 
NINCDS. 

09-25-0033  Inteniational  Activities:  Fellowships  Awarded  by  Foreign 
Organizations.  HHS/NIH/FIC. 

09-25-0034  International  Activities:  Scholars  Program.  HHS/NIH/ 
FIC. 

09-25-0035  International  Activities:  US  Foreign  Health  Exchange 
Programs.  HHS/NIH/FIC. 

09-25-0036  Grants:  IMPAC  (Grant/Contract  Information).  HHS/ 
NIH/DRG. 

09-25-0037  Clinical  Research:  Gerontology  Research  Center 
Longitudinal  Aging  Study.  HHS/NIH/NIA. 

09-25-0038  Clinical  Research.  Patient  Data.  HHS/NIH/NIAMDD. 

09-25-0039  Clinical  Research:  Diabetes  Mellitus  Research  Study  of 
Southwestern  American  Indians.  HHS/NIH/ 
NIAMDD. 

09-25-0040  Clinical  Research;  Southwestern  American  Indian  Patient 
Data.  HHS/NIH/NIAMDD. 

09-25-0041  Research  Resources:  Hormone  Distribution.  HHS/NIH/ 
NIAMDD. 

09-25-0042  Clinical  Research:  National  Institute  of  Dental  Research 
Patient  Records.  HHS/NIH/NIDR. 

09-25-0043  Clinical  Research;  Pharyngeal  Development.  HHS/NIH/ 
NIDR. 

09-25-0044  Clinical  Research:  Sensory  Testing  Research  Program. 
HHS/NIH/NIDR. 

09-25-0046  Clinical  Research:  Catalog  of  Clinical  Specimens.  HHS/ 
NIH/NIAID. 

09-25-0048  Clinical  Research:  Serology-Epidemiology  Parasite 
Research.  HHS/NIH/NIAID. 

09-25-0049  Clinical  Research:  Atlanta  Federal  Prison  Malaria 
Research  Projects.  HHS/NIH/NIAID. 

09-25-0050  Grants:  Trainees  Record  System.  HHS/NIH/NIAID. 

09-25-0051  Grants:  NIH  Fellowship  Payroll.  HHS/NIH/DFM. 

09-25-0053  Clinical  Rtisearch:  Vision  Studies.  HHS/NIH/NEI. 

09-25-0054  Administration:  Property  Accounting.  HHS/NIH/ORS. 
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09-2S-005S  Clinical  Research:  Baltimore  Cancer  Research  Center 
Patients.  HHS/NIH/NCl. 

09-25-0057  Clinical  Research:  Burkitt’s  Lymphoma  Registry.  HHS/ 
NIH/NCI. 

09-25-0060  Clinical  Research:  Division  of  Cancer  Treatment  Clinical 
Investigations.  HHS/NIH/NCI. 

09-25-0064  Clinical  Research:  Japanese  Hawaiian  Cancer  Studies, 
HHS/NIH/NCI. 

09-25-0067  Clinical  Research:  National  Cancer  Incidence  Surveys, 
1968-71.  HHS/NIH/NCI. 

09-25-0068  Clinical  Research:  National  Cancer  Institute/American 
Cancer  Society  National  Breast  Cancer  Screening  of 
Antihypertensives.  HHS/NIH/NCI. 

09-25-0069  NIH  Clinical  Center  Admissions  of  the  National  Cancer 
Institute.  HHS/NIH/NCI. 

09-25-0074  Clinical  Research:  Veterans  Administration  Bladder  & 
Prostate  Cancer  Clinical  Trials.  HHS/NIH/NCI. 

09-25-0075  Administration:  Principal  Investigators  Submitting 

Proposals  for  Protection  from  Research  Risks.  HHS/ 

-  NIH/OD. 

09-25-0077  Clinical  Research:  Viral  Oncology  Human  Specimen 
Program.  HHS/NIH/NCI. 

09-25-0078  Administration:  Consultant  File.  HHS/NIH/NHLBI. 

09-25-0084  Administration:  Curricula  Vitae.  HHS/NIH/NIAMDD. 

09-25-0087  Administration:  Employees  and  Consultants.  HHS/NIH/ 
NIAID. 

09-25-0088  Clinical  Research:  Researchers  Using  H-2  Soluble 
Antigen  and  H-2  Antiserum.  HHS/NIH/NIAID. 

09-25-0089  Clinical  Research:  HL-A  Antiserum  and  Tray  Users. 
HHS/NIH/NIAID. 

09-25-0091  Administration:  General  Files.  HHS/NIH/NEI. 

09-25-0093  Administration:  Journal  of  the  National  Cancer  Institute. 
HHS/NIH/NCI. 

09-25-0095  Contracts:  Carcinogenesis  Contracts  &  Intramural 
Projects.  HHS/NIH/NCI. 

09-25-0096  Contracts:  Contract  Management  System.  HHS/NIH/ 
NCI. 

09-25-0097  Contracts:  Division  of  Cancer  Control  and  Rehabilitation. 
HHS/NIH/NCI. 

09-25-0098  Contracts:  Viral  Oncology  Contracts.  HHS/NIH/NCI. 

09-25-0099  Clinical  Research:  Patient  Medical  Records.  HHS/NIH/ 
CC. 

09-25-0100  Clinical  Research:  Neuropharmacology  Studies.  HHS/ 
NIH/NINCDS. 

09-25-0102  Administration:  Grants  Associates  Program  Working 
'  Files.  HHS/NIH/DRG. 

09-25-0105  Administration:  Health  Records  of  Employees,  Visiting 
Scientists,  Fellows,  Contractors  and  Relatives  of 
Inpatients.  HHS/NIH/OD. 

09-25-0106  Administration:  Executive  Secretarial  Correspondence 
Records.  HHS/NIH/OD. 

09-25-0108  Personnel:  Guest  Workers/Visiting  Fellows/Student 
Scientists/Scientists  Emeriti.  HHS/NIH/DPM. 

09-25-0112  Grants:  Research,  Research  Training,  Fellowship  and 
Construction  Applications  and  Awards.  HHS/NIH/ 
OD. 

09-25-0113  Administration:  Professional  Service  Agreements 
(Medical/Legal  Services).  HHS/NIH/DAS. 

09-25-01 14  Contracts:  Personal  Services  Contractors.  HHS/NIH/ 
NIGMS. 

09-25-0115  Administration:  Curricula  Vitae.  HHS/NIH/NIAID 

09-25-01 16  Contracts:  Professional  Services  Contracts.  HHS/NIH/ 
NIAID. 

09-25-0117  International  Activities:  US-Japan  Program.  HHS/NIH/ 
NIAID. 

09  25-0118  Contracts:  Professional  Services  Contracts.  HHS/NIH/ 
NCI. 

09-25-0121  International  Activities:  Senior  International  Fellowships 
Program.  DHHS/NIH/FIC. 

09-25-0123  Clinical  Research:  Clinical  Trials  Dealing  with  Fertility- 
Reigulating  Methods.  HHS/NIH/NICHD. 

09-25-0124  Administration:  Pharmacology  Research  Associates. 
HHS/NIH/NIGMS. 

09-25-0126  Clinical  Research:  National  Heart,  Lung,  and  Blood 

Institute  Epidemiological  and  Biometric  Studies.  HHS/ 
NIH/NHLBI. 

09-25-0127  Clinical  Research:  Clinical  Trials  Dealing  with 

Phototherapy  for  Neonatal  Hyperbilirubinemia.  HHS/ 
NIH/NICHD. 

09-25-0128  Clinical  Research:  Neural  Prosthesis  &  Biomedical 
Engineering  Studies.  HHS/NIH/NINCDS. 


09-25-0129  Clinical  Research:  Clinical  Research  Studies  dealing  with 
Hearing,  Speech  and  Language  Disorders.  HHS/NIH/ 
NINCDS. 

09-25-0130  Clinical  Research:  Environmental  Epidemiologic  Studies 
in  the  Division  of  Cancer  Cause  and  Prevention.  HHS/ 
NIH/NCI. 

09-25-0131  Clinical  Research:  Clinical  Epidemiologic  Studies  in  the 
Division  of  Cancer  Cause  and  Prevention.  HHS/NIH/ 
NCI. 

09-25-0133  Clinical  Research:  Kidney  Transplant  Histocompatibility 
Study  (KTHS).  HHS/NIH/NIAID. 

09-25-0134  Clinical  Research:  Epidemiology  Studies.  National 

Institute  of  Environmental  Health  Sciences.  HHS/ 
NIH/NIEHS 

09-25-0135  Grants:  PROPHET  System  Research  Prospectuses.  HHS/ 
NIH/DRR. 

09-25-0137  Administration:  Medical  Library  Management  Intern 
Program.  HHS/NIH/NLM. 

09-25-0138  Biomedical  Research:  Studies  of  Possible  InHuence  on 
Cognitive  and  Emotional  Development  of  Children. 
HHS/NIH/NICHD  - 

09-25-0140  International  Activities:  Scientific  Visitors  at  the  National 
Institutes  of  Health.  HHS/NIH/FIC 

09-25-0141  Patient  and  Donor  Records  in  the  Blood  Component 
Support  Program  for  the  Division  of  Cancer 
Treatment.  HHS/NIH/NCI. 

Center  for  Disease  Control 

09-20-0000  Cooperative  Mycoses  Study.  HHS/CDC/OCD. 

09-20-0001  Certified  Interpreting  Physician  File.  HHS/CDC/ 

NIOSH. 

09-20-0027  Radiation  Exposure  Records  for  NIOSH  Employees. 
HHS/CDC/NIOSH. 

09-20-0055  Research/Demonstration,  and  Training  Grants. 

Application  Files.  HHS/CDC/NIOSH. 

09-20-0059  Division  of  Training  Mailing  List.  HHS/CDC/NIOSH. 

09-20-0082  Diagnosis  of  Occupational  Disease  by  Analysis  of  Body 
Fluids  or  Tissues  through  Biochemical  or  Clinical 
Chemical  Analysis.  HHS/CDC/NIOSH. 

09-20-0083  Diagnostic  Methods  for  Identification  of  Occupational 
Diseases  through  Biopsy  and/or  Autopsy  Specimens. 
HHS/CDC/NIOSH. 

09-20-0086  Surveillance  of  Persons  on  Isoniazid  Preventive 
Treatment  for  Tuberculosis.  HHS/CDC/BSS 

09-20-0087  Surveillance  of  Inadvertent  Vaccination  during 
Pregnancy.  HHS/CDC/BSS. 

09-20-0088  Subacute  Sclerosing  Panencephalitis  Surveillance.  HHS/ 
CDC/BSS. 

09-20-0039  Studies  of  Treatment  of  Tuberculosis  and  other 
Mycobacterioses.  HHS/CDC/BSS. 

09-20-0090  Studies  of  Testing  for  Tuberculosis  and  other 
Mycobacterioses.  HHS/CDC/BSS. 

09-20-0093  Tuberculosis  Preventive  Therapy  Studies.  HHS/CDC/ 
BSS. 

09-20-0094  Studies  of  Drug  Resistant  Tuberculosis  Cases/Contacts. 
HHS/CDC/BSS. 

09-20-0095  Varicela  Zoster  Immune  Globulin  Records  on  High  Risk 
Immunosuppressed  Children  Exposed  to  Chickenpox. 
HHS/CDC/BSS. 

09-20-0096  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
Program.  HHS/CDC/BSS. 

09-20-0097  Studies  of  the  Effects  of  BCG  Vaccinations  for 
Tuberculosis.  HHS/CDC/BSS. 

09-20-0098  Congenital  Rubella  Registry.  HHS/CDC/BSS. 

09-20-0102  Alien  Mental  Waiver  Program.  HHS/CDC/BE. 

09-20-0103  Alien  Tuberculosis  Follow-up  Program.  HHS/CDC/BE. 

09-20-0106  Specimen  Handling  for  Testing  and  Related  Data.  HHS/ 
CDC/BL. 

09-20-0107  Dengue  and  Schistosomiasis  Research  Studies.  HHS/ 
CDC/BL. 

09-20-0112  CDC  Exchange  Visitor  and  Guest  Researcher  Records. 
HHS/CDC/OAM. 

09-20-0113  Epidemic  Investigation  Case  Records.  HHS/CDC/BE. 

09-20-0117  Medical  and  Test  Record  Results  of  Individuals  Involved 
in  NIOSH  Laboratory  Studies.  HHS/CDC/NIOSH. 

09-20-0118  Study  at  Work-Sites  where  Agents  Suspected  of  Being 
Occupational  Hazards  Exist.  HHS/CDC/NIOSH. 

09-20-0136  Epidemiologic  Studies  and  Surveillance  of  Disease  ' 
Problems.  HHS/CDC/BE 

09-20-0137  Passport  File.  HHS/CDC/FMO. 

09-20-0138  Epidemic  Intelligence  Service  Officers  Files.  HHS/CDC/ 
BE. 
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09-20-0147  DSHEFS  Occupational  Health  Epidemiological  Studies. 
HHS/CDC/NIOSH. 

09-20-0148  Results  of  DBBS  Hearing  Studies.  HHS/CDC/NIOSH. 
09-20-0149  DRDS  General  Industry  Morbidity  Studies.  HHS/CDC/ 
NIOSH. 

09-20-0150  DRDS  Morbidity  Studies  in  Coal  Mining  Activities. 
HHS/CDC/NIOSH. 

09-20-0151  DRDS  Mortality  Studies  in  Coal  Mining  Activities. 
HHS/CDC/NIOSH. 

09-20-0152  DRDS  Mortality  Studies  in  Non-Coal  Mining  Activities. 
HHS/CDC/NIOSH. 

09-20-0153  DRDS  General  Industry  Mortality  Studies.  HHS/CDC/ 
NIOSH. 

09-20-0154  DRDS  Medical  and  Laboratory  Studies.  HHS/CDC/ 
NIOSH. 

09-20-0155  DRDS  Morbidity  Studies  in  Metal  and  Non-Metal  Mining 
Activities.  HHS/CDC/NIOSH. 

09-20-0156  Cytotechnologist  Proficiency  Answer  Sheets  and  Test 
Results  (Medicare).  HHS/CIX!/BL. 

09-20-0157  Clinical  Laboratory  Technologists  Proficiency  Answer 
Sheets  and  Test  Results  (Medicare).  HHS/CDC/BL. 
09-20-0158  Independent  Laboratory  Directors  Proficiency  Answer 
Sheets  and  Esam  Results  (Medicare).  HHS/CDC/BL. 

Health  Services  Administration 

09-l5-0(X)l  Division  of  Federal  Employee  Occupational  Health, 
Employee  Health  Records.  HHS/HSA/BMS. 

09-15-0(X)2  Record  of  Patients’  Personal  Valuables  and  Monies. 
HHS/HSA/BMS. 

09-15-(XX)3  Contract  Physicians  and  Consultants.  HHS/HSA/BMS. 
09-15-(XX)4  Federal  Employee  Occupational  Health  Data  System. 
HHS/HSA/BMS. 

09-15-(XX)5  Dental  Research  •  Evaluation  of  Restorative  Materials. 
HHS/HSA/BMS. 

09-15-(XX)6  Cooperative  Research  Studies  System:  Coronary  Artery 
Disease.  HHS/HSA/BMS. 

09-15-(XX)7  Patients  Medical  Record  System  PHS  Hospitals/Clinics. 
HHS/HSA/BMS. 

09- 1 5-0(X)8  Emergency  Non-PHS  T reatment  Authorization  File. 
HHS/HSA/BMS. 

09-15-0009  Cooperative  Research  Studies  System;  Pyelonephritis. 
HHS/HSA/BMS. 

09-15-0010  Cooperative  Research  Studies  System:  Essential 
Hypertension.  HHS/HSA/BMS. 

09-15-0018  Unofficial  Vital  Records  System.  HHS/HSA/IHS. 
09-15-0019  Health  and  Medical  Records  Systems.  HHS/HSA/IHS. 
09-15-0022  Accounts  Receivable.  HHS/HSA/BMS. 

09-15-0026  Medical  Fellowships  and  Educational  Loans.  HHS/HSA/ 
OA. 

09-15-0027  National  Health  Service  Corps  (NHSC),  Bureau  of 

Medical  Services  (BMS)  and  Indian  Health  Services 
(IHS)  Pre-Applicant  Recruitment  and  Provider  File. 
HHS/HSA/BCHS. 

09-15-(X)28  PHS  Clinical  Affiliation  Trainee  Records.  HHS/HSA/ 
BMS. 

09-15-0029  PHS  Beneficiary-Contract  Medical/Health  Care  Records. 
HHS/HSA/BMS. 

09-15-0034  Health  Care  Provider  Profile.  HHS/HSA/BMS. 

Food  and  Drug  Administration 

09-l0-(XX)l  Quality  Assurance  Program.  HHS/FDA/EDRO. 
09-10-0002  Regulated  Industry  Employee  Enforcement  Records. 
HHS/FDA/ACMO. 

09-10-0003  FDA  Credential  Holder  File.  HHS/FDA/EDRO. 
09-10-0004  Communications  (Oral  and  Written)  With  the  Public. 
HHS/FDA/ACMO. 

09-l(MX)05  State  Food  and  Drug  Official  FUe.  HHS/FDA/EDRO. 
09-10-(XX)6  Radiation  Registry  of  Physicians.  HHS/FDA/BRH. 
09-10-0(X)7  Science  Advisor  Research  Associate  Program  (SARAP). 
HHS/FDA/EDRO. 

09-10-0(X)8  Radiation  Protection  Program  Personnel  Monitoring 
System.  HHS/FDA/BRH. 

09-  I0-(X)09  Individual  and  Household  Statistical  Surveys  and  Special 
Studies  on  FDA-Regulated  Products.  HHS/FDA/ 
ACMO. 

09-10-0010  Bioresearch  Monitoring  Information  System.  HHS/FDA/ 
BD. 

09-10-(X)ll  Certified  Retort  Operators.  HHS/FDA/BF. 

09-10-0012  Association  of  Official  Analytical  Chemists  (AOAC) 
Member  File.  HHS/FDA/AOAC. 

09-10-0013  Employee  Conduct  Investigative  Records.  HHS/FDA/ 
ACMO. 


09-I0-(X)14  Service  Contractor  Employee  Investigative  Records. 
HHS/FDA/ACMO. 

09-10-(X)15  Blood  Donors  for  Tissue  Typing  Sera  and  Cell  Analysis 
and  Related  Research.  HHS/FDA/BB. 

09-10-0016  Cancer  Patients  on  Laetrile  and  Physicians.  HHS/FDA/ 
BD. 

09-10-0017  Epidemiological  Research  Studies  of  the  Bureau  of 
Radiological  Health.  HHS/FDA/BRH. 

09-10-(X}t8  Emplovee  Identification  Card  Information  Record.  HHS/ 
FDA/ACMO. 

BILLING  CODE  4110-85-M 

09-37-0001 

System  name:  Assistant  Secretary  for  Health  Correspondence  Control 
System.  HHS/OASH/ES. 

Security  classification:  None. 

System  location: 

Public  Health  Service  Executive  Secretariat 
Room  17  B-03,  5600  Fishers  Lane 
Rockville,  MD  20857 
and 

Federal  Records  Center 
4205  Suitland  Road 
Washington,  D.C.  20409 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Assistant  Secretary  for  Health  or  have  been 
contacted  in  writing  by  him. 

Categories  of  records  in  the  system:  JHard  copies  of  the  Assistant 
Secretary  for  Health’s  correspondence  and  computer  printout  and 
tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Purpose(s>: 

To  control  and  track  all  documents  addressed  or  directed  to  the 
Assistant  Secretary  of  Health  as  well  as  those  initiated  by  him,  in 
order  to  assure  timely  and  appropriate  attention. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  from  those  records  may  be  transmitted  for  official 
purposes:  to  Office  of  Management  and  Budget  for  budgetary  or 
management  oversight  purposes;  and  to  Federal  agencies  and  depart¬ 
ments  to  which  informabon  may  be  provided  from  the  records 
system  entitled  *PHS  Commissioned  Corps  General  Personnel  Rec¬ 
ords’  (09-27-0007),  for  the  same  purposes  stated  there. 

Disclosed  to  prospective  employers  or  other  organizations,  at  the 
request  of  the  individual. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy  are 
stored  in  lockable  file  cabinets.  Control  records  maintained  on  com¬ 
puter  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  Detailed 
cross-referencing  on  computer. 

Safeguards:  Records  are  maintained  in  file  cabinets  that  are  locka¬ 
ble.  Access  to  computer  system  limited  to  specific  individuals  (corre¬ 
spondence  assistants)  through  use  of  passwords.  These  procedures  are 
in  accordance  with  Departmental  and  PHS  guidelines. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
OASH  records  control  schedule.  The  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager  at  the  first  address 
indicated  under  system  location  above. 

System  manager(s)  and  address:  Director,  Executive  Secretariat, 
Public  Health  Service  (address  as  above). 

Notification  procedure:  Inquiries  should  indicate  the  name  of  the 
individual  with  whom  the  Assistant  Secretary  for  Health  corre¬ 
sponded,  the  date  of  the  incoming  corresfiondence,  and  the  date  of 
the  outgoing  correspondence.  Inquiries  should  be  addressed  to  the 
Director,  Executive  Secretariat,  at  the  first  address  above. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  (wocedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  stale  the 
corrective  action  sought. 
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Record  source  categories:  Records  are  derived  from  incoming  cor- 
respondence  and  the  outgoing  correspondence  of  the  Assistant  Secre¬ 
tary  for  Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0002 

System  name:  PHS  Commissioned  Officer  Personnel  Data  System. 
HHS/OASH/OM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OM/PHS  _ 

Room  4A-15,  Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  20857,  and 
General  Services  Admini.stration 
Federal  Records  Center 
1 1 1  Winnebago  Street 
St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commissioned  Offi¬ 
cers,  former  commissioned  officers,  dependents  and  survivors  of  the 
above,  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  ADP  tapes  and  some  hard¬ 
copy  reports  covering  training,  personnel  actions,  payroll,  applicant 
and  officer  qualifications,  minority  group  designator  files,  references, 
medical  data,  and  similar  personnel  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  201  et  seq  (42  U.S.C.  202  et  seq.).  Social  Security  Act 
Section  301  et  seq.  (42  U.S.C.  410(m)  et  .seq.). 

Purposets): 

Used  by  HHS  employees  who  process  personnel  operations  and  in 
the  preparation  of  the  Commissioned  Officer  and  Promotion  Senior¬ 
ity  Roster. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  from  these  records  may  be  transmitted  for  official 
purposes;  to  Office  of  Management  and  Budget  for  budgetary  or 
management  oversight  purposes;  and  to  Federal  agencies  and  depart¬ 
ments  to  which  information  may  be  provided  from  the  records 
system  entitled  ‘PHS  Commissioned  Corps  General  Personnel  Rec¬ 
ords*  (09-37-0007),  for  the  same  purposes  stated  there. 

Disclosed  to  prospective  employers  or  other  organizations,  at  the 
request  of  the  individual. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  ss  hich  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage;  Variously  on  disc,  magnetic  tape,  and  some  hard-copy 
reports. 

Retrievability:  Alphabetically  by  name,  by  Public  Health  Service 
serial  number,  and  by  Social  Security  Number  in  accordance  with 
Section  7(a)(2)(B)  of  the  Privacy  Act. 

Safeguards:  Manual  records  are  in  restricted  areas  with  building 
guard  protection.  Access  to  and  use  of  these  records  is  limited  to 
personnel  whose  official  duties  require  such  access  Personnel  screen¬ 
ing  and  Privacy  Act  nondisclosure  oath  is  employed  to  prevent 
unauthorized  disclosure.  Authorized  personnel  include  programmers, 
analysts,  and  administrative  staff. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
GASH  records  control  schedule.  The  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager. 

System  managers)  and  address:  Director,  Commissioned  Personnel 
Operations  Division  (see  system  location). 


Notification  procedure:  Write  System  Manager  giving  Social  Secu¬ 
rity  Number,  if  knowm,  and  name  of  the  Officer. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Access  to  record  systems  which  have  been  granted  an  ex- 
enfption  from  the  Privacy  Act  access  requirement  may  be  made  at 
the  discretion  of  the  System  Manager.  Denial  of  access  may  be 
appealed  to  the  Director,  Office  of  Management. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  notification  procedures 
above,  reasonably  identify  the  record,  specify  the  information  to  be 
contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  From  individual  officers,  references  and 
applicants;  and  from  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when,  in  accordance  with  the  provisions  of  5  U.S.C.  SS2a(kX5),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

09-37-0003 

System  name:  PHS  Commissioned  Corps  Medical  Records.  HHS/ 
OASH/OM. 

Security  classification:  None. 

System  location: 

Ofiice  of  the  Director 

Commissioned  Personnel  Operations  Division 

Office  of  Personnel  Management/OM/PHS 

Room  4A-15,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

and  ' 

General  Services  Administration 
Federal  Records  Center 
111  Winnebago  Street 
St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commissioned  Offi¬ 
cers;  applicants  to  the  Commissioned  Corps;  deceased  officers;  retired 
and  terminated  officers;  annuitants  from  the  Commissioned  Corps  of 
the  Public  Health  Service. 

Categories  of  records  in  the  system:  Medical  files  and  records  on 
individuals  covered;  medical  board  records;  death  case  files  and  sup¬ 
porting  documents;  and  correspondence  relating  to  the  above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
201  et  seq.  (42  U.S,C.  202  et  seq.). 

Purposefs): 

Used  by  HHS  employees  who  make  eligibility  decisions;  adjudica¬ 
tions  of  entitlements;  budgetary  estimates;  statistical  data;  and  prov  ide 
continuity  of  care  between  medical  facilities.  Death  case  file  used  in 
social  security  processing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Veterans 
Administration  in  event  of  post-service  claims  or  continued  medical 
care  while  still  on  active  duty.  These  records  or  information  there¬ 
from  may  also  be  provided  to  Department  of  Defense,  Department 
of  Justice,  Department  of  Transportation,  Department  of  State,  Envi¬ 
ronmental  Protection  Agency  and  other  agencies  where  Commis¬ 
sioned  Officers  assigned  or  are  receiving  medical  treatment,  to  assure 
continuity  of  care.  Copies  of  medical  records  may  be  provided  to 
private  physicians  in  emergency  situations. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  reejuest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage; 

Locked  Lektriever  and  Conserv-a-Files 
Records  may  be  retired  to  a  Federal  Records  Center  and 
subsequently  disposed  of  in  accordance  with  the  OASH 
records  control  schedule.  The  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager. 

Retrievability:  By  name  of  officer  or  applicant  listed  alphabetically 
and  by  Social  Security  Number  in  accordance  with  section  7(aX2)(B) 
of  the  Privacy  Act. 

Safeguards:  Locked  containers  and  building  guard  system. 

Retention  and  disposal:  Medical  records  retained  indefinitely;  non* 
selected  applicant  files  destroyed  after  five  years. 

System  maoagerts)  and  address:  Director,  Commissioned  Personnel 
Operations  Division  (See  System  location  above). 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  contents 
at  the  representative’s  discretion.  A  parent  or  guardian  who  requests 
notification  of  or  access  to  a  child’s/incompetent  person’s  record 
shall  designate  a  family  physician  or  other  h^th  professional  (other 
than  a  family  member)  to  whom  the  record,  if  any,  will  be  sent.  The 
parent  or  guardian  must  verify  relationship  to  the  child/incompetent 
person  as  well  as  his/her  own  identity.  Notification  requests  ^ould 
be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  reasonably  identify  the 
record,  specify  the  information  to  be  contested,  and  state  the  correc¬ 
tive  action  sought. 

Record  source  categories:  From  individual  officers  and  other  Com¬ 
missioned  Corps  officials;  applicants;  private  and  governmental  physi¬ 
cians;  hospitals  and  clinics;  investigative  reports;  official  personnel 
folder;  death  certificates  and  reports  of  death;  from  survivors  and 
executors  of  estates. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0004 

System  name:  PHS  Commissioned  Corps  Training  Files.  HHS/ 
OASH/OM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director 

Commissioned  Personnel  Operations  Division 

Office  of  Personnel  Management/OM/PHS 

Room  4A-15,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

and 

Genera]  Services  Administration 
Federal  Records  Center 
111  Winnebago  Street 
St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commissioned  Offi¬ 
cers  and  applicants  to  the  Commissioned  Corps  of  the  Public  Health 
Service. 

Categories  of  records  in  the  system;  Applications  for  and  records  of 
continued  professional  training;  applications  for  and  records  of  Com¬ 
missioned  Officers  Student  Training  and  Extern  Programs 
(COSTEP),  Commissioned  Officer  Residency  Deferment  Program 
(CORD),  and  Delayed  Call  To  Active  Duty  Program  (DCAD); 
references;  and  correspondence  relating  to  the  above. 

Authority  for  maintenance  of  the  system;  Public  Health  Service  Act 
section  218a  and  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Purpose(s): 

Used  by  HHS  employees  who  process  these  records  for  the  pur¬ 
poses  of  eligibility  review,  record  maintenance,  budgetary  estimates, 
and  statistical  data. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 


In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  Stat« 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  kept  in  locked  metal  file  cabinets  in  locked  room. 

Retrievability:  By  officer’s  name  in  alphabetical  order  and  by 
Social  Security  Number  in  accordance  with  Section  7(aX2XB)  of  the 
Privacy  Act. 

Safeguards:  Locked  containers  and  locked  room,  protected  by 
building  guard  force. 

Retention  and  disposal:  Files  retained  in  permanent  PHS  Commis¬ 
sioned  Corps  files  and  transferred  to  Official  Personnel  Folder  when 
employee  becomes  inactive.  Files  maintained  permanently  within 
PHS. 

System  manager(s)  and  address:  Director,  Commissioned  Personnel 
Operations  Division  (See  System  location  above). 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Access  to  record  systems  which  have  been  granted  an  ex¬ 
emption  from  the  Privacy  Act  access  requirement  may  be  made  at 
the  discretion  of  the  System  Manager.  Denial  of  access  may  be 
appealed  to  the  Director,  Office  of  Management. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  notification  procedures 
above,  reasonably  identify  the  record,  specify  the  information  to  be 
contested,  and  state  the  corrective  action  sought. 

Record  source  categories;  From  officers  and  applicants  concerned, 
from  references,  and  from  official  personnel  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  5  U.S.C.  SS2a(kXS),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  fiirnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  d^e  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

09-37-0005 

Svstem  name:  PHS  Commissioned  Corps  Board  Proceedings.  HHS/ 
OASH/OM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director 

Commissioned  Personnel  Operations  Division 
Office  of  Personnel  Management/OM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

General  Services  Administration 
Federal  Records  Center 
1 1 1  Winnebago  Street 
St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commissioned  Offi¬ 
cers  and  applicants  to  the  Commissioned  Corps  of  the  Public  Health 
Service. 

Categories  of  records  in  the  system:  Commissioned  Officers  Awards 
Board  files  consisting  of  nominations,  citations  and  related  docu¬ 
ments.  Records  of  board  proceedings  relating  to  appointment,  pro¬ 
motion,  separation,  reduction  in  grade,  retirement,  and  special  pay 
(Variable  Incentive  and  Continuation  Pay)  and  supportive  material. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  201  et  seq.  (42  U.S.C.  202  et  seq.);  5  USC  4501. 

Purpose(s): 
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Used  by  HHS  employees  who  process  or  participate  in  Board 
actions  which  recommend  or  decide  on  appropriate  actions  in  the 
categories  listed,  and  in  the  preparation  of  the  Commissioned  Officer 
and  Promotion  Seniority  Roster. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
Ties  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  ofiice  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Metal  file  cabinets  in  locked  room. 

Retrievability:  Alphabetical  files  by  names  of  persons. 

Safeguards:  Building  guard  force. 

Retention  and  disposal;  Records  may  be  retiied  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
OASH  records  control  schedule.  TTie  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager. 

System  managerts)  and  address:  Director,  Commissioned  Personnel 
Operations  Division  (See  System  location  above). 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Access  to  record  systems  which  have  been  granted  an  ex¬ 
emption  from  the  Privacy  Act  access  requirment  may  be  made  at  the 
discretion  of  the  System  Manager.  Denial  of  access  may  be  appealed 
to  the  Director,  Office  of  Management. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  notification  procedures 
above,  reasonably  identify  the  record,  specify  the  information  to  be 
contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  From  individuals  themselves  or  their 
service  records,  including  efficiency  and  progress  reports,  from  refer¬ 
ences,  and  from  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kX5),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
Pursuant  to  5  U.S.C.  552a(kX6)  all  material  and  information  in  this 
system  of  records  about  an  individual  that  meet  the  criteria  stated  in 
5  U.S.C.  552a(kX6)  are  exempt  from  the  requirements  of  5  U.S.C. 
552a(cX3);  (d);  (eX4XG),  (H),  and  (I);  and  (0  relating  to  access  and 
contest,  making  an  accounting  of  disclosure  to  the  individual  named 
in  the  record,  and  provisions  regarding  agency  rules  in  that  portion 
of  this  system  that  relate  to  testing  and  examination  materials  that  are 
used  solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  U.S.  Public  Health  Service  Commissioned  Corps. 
The  specific  material  that  is  exempted  is  as  follows: 

a.  Answer  keys. 

b.  Ratings  given  for  the  purpose  of  validating  examinations. 

c.  Rating  sheets. 

d.  Rating  schedules,  including  crediting  plans. 

e.  Transmutation  tables. 

f.  Test  booklets. 

g.  Test  item  files. 

09-37-0006 

System  name:  PHS  Commissioned  Corps  Grievance,  Non-Board  and 
Pre-Board  Involuntary  Retirement/Separation,  and  Disciplinary 
Files.  HHS/OASH/OM. 


Security  classification:  None. 

System  location: 

Office  of  the  Director 

Commissioned  Personnel  Operations  Division 
Office  of  Personnel  Management/OM/PHS 
Room  4A-1S,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

General  Services  Administration 
Federal  Records  Center 
111  Winnebago  Street 
St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commissioned  offi¬ 
cers  and  applicants  to  the  Commissioned  Corps  of  the  Public  Health 
Service. 

Categories  of  records  in  the  system;  Files  concerning  grievances 
filed  by  or  against  commissioned  officers;  disciplinary  actions,  invol¬ 
untary.  retirements  and  involuntary  separations  (non-board  or  pre¬ 
board  actions)  taken  against  commissioned  officers;  and  correspond¬ 
ence  related  thereto. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Purpose(s): 

Used  by  HHS  officials  who  decide  or  process  grievances,  involun¬ 
tary  retirements,  involuntary  separations,  or  disciplinary  actions,  or 
by  those  assisting  in  these  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to.  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  metal  cabinet. 

Retrievability:  Alphabetically  by  officer’s  name. 

Safeguards:  Locked  cabinet  in  area  under  building  guard  surveil¬ 
lance. 

Retention  and  disposal:  Grievance  files  destroyed  afier  two  years. 
Others  may  be  retired  to  a  Federal  Records  Center  and  subsequently 
disposed  of  in  accordance  with  the  OASH  records  control  schedule. 
The  records  control  schedule  may  be  obtained  by  writing  to  the 
System  Manager. 

System  managerfs)  and  address:  Director,  Commissioned  Personnel 
Operations  Division,  at  the  address  under  System  Location  above. 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  reasonably  identify  the 
record,  specify  the  information  to  be  contested,  and  state  the  correc¬ 
tive  action  sought. 

Record  source  categories:  From  the  individuals  themselves,  from 
reports  of  investigations  by  Commissioned  Personnel  Operations  Di¬ 
vision,  and  from  reports  of  review  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0007 

System  name:  PHS  Commissioned  Corps  General  Personnel  Records. 

HHS/OASH/OM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director 
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Commissioned  Personnel  Operations  Division 

Office  of  Personnel  Management/OM/PHS 

Room  4A>1S,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

and 

General  Services  Administration 
Federal  Records  Center 
1 1 1  Winnebago  Street 
Si.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commissioned  Offi¬ 
cers,  former  Commissioned  Officers,  dependents  and  survivors  of  the 
above,  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  These  records  contain  applica¬ 
tion  forms  for  appointment,  references  and  other  documents  relating 
to  qualifications  or  suitability  for  appointment  and  assignment;  Serv¬ 
ice  Record  Cards  (summarizing  personnel  actions);  efficiency  and 
progress  reports;  career  development  and  training  records;  docu¬ 
ments  relating  to  promotion,  retention,  separation,  and  other  person¬ 
nel  actions;  applications  and  records  of  Service  action  relating  to  pay, 
travel,  and  allowances  (including  overseas  educational  allowances  for 
dependents);  applications  and  records  of  Service  action  relating  to 
Commissioned  Officer  Residency  Deferment  Program  (CORD)  and 
Commissioned  Officer  Student  Training  and  Extern  Programs 
(COSTEP);  survivor  benefits;  selection  system  applications;  non¬ 
board  terminations  and  reprimands,  after  final  administrative  action; 
identification  and  privilege  card  records;  leave  records;  awards  and 
authorizations;  Official  Personnel  Folders;  and  correspondence  relat¬ 
ing  to  the  above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  201  et  seq.  (42  U.S.C.  202  et  seq.).  E.O.  10450. 

Purpose(s): 

Used  by  HHS  officials  for  the  purpose  of  review  in  connection 
with  determining  qualifications  and  suitability  for  appointment,  selec¬ 
tion,  career  development  and  training,  transfers,  promotions,  obliga¬ 
tions,  retention  and  other  personnel  actions;  and  in  the  preparation  of 
the  Commissioned  Officer  and  Promotion  Seniority  Roster. 

Routine  uses  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  may  be  disclosed  as  indicated  below: 

to  other  Federal  agencies  in  the  event  of  appointment  of  former 
officers; 

to  other  Federal  agencies  to  the  extent  neces.sary  to  obtain 
suitability  and  security  investigation  reports; 
to  the  Department  of  Defense  in  the  event  of  national 
emergency. 

The  Federal  Housing  Administration  and  the  Veterans  Administra¬ 
tion  may  obtain  the  information  in  event  of  employment  claims  and 
benefits; 

Bureau  of  Prisons  (Department  of  Justice),  Coast  Guard  (Depart¬ 
ment  of  Transportation),  and  Environmental  Protection  Agency  may 
obtain  copies  of  personnel  documents  relating  to  Commissioned  Offi¬ 
cer  assignments  to  those  agencies. 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
Justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 


record  except  --  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  kept  in  lektrievers  and  Conserv-a-Files  in  secured 
area.  Derogatory  information  kept  in  locked  safe. 

Retrievability:  Alphabetically  indexed  by  name  of  person  and  by 
Social  Security  Number  in  accordance  with  Section  7(aX2X13)  of  the 
Privacy  Act. 

Safeguards:  Secured  area,  safes,  and  building  guard  force. 

Retention  and  disposal:  Applicant  files  destroyed  after  two  years  if 
not  used;  files  of  Corps  officers  may  be  retired  to  a  Federal  Records 
Center  and  subsequently  disposed  of  in  accordance  with  the  CASH 
records  control  schedule.  I'he  records  control  schedule  may  be  ob¬ 
tained  by  writing  to  the  System  Manager.  Identification  and  privilege 
cards  and  records  disposed  of  when  officer  is  no  longer  entitled  to 
use. 

System  manager(s)  and  address:  Director,  Commissioned  Personnel 
Operations  Division.  (See  System  location  above.). 

Notification  procedure:  Write  only  to  System  Manager  to  determine 
if  a  record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Access  to  record  systems  which  have  been  granted  an  ex¬ 
emption  from  the  Privacy  Act  access  requirement  may  be  made  at 
the  discretion  of  the  System  Manager.  Denial  of  access  may  be 
appealed  to  the  Director,  Office  of  Management. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  notification  procedures 
above  and  reasonably  identify  the  record,  specify  the  information 
being  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  furnished  by  subject,  refer¬ 
ences,  reports  of  supervisors  and  other  officials,  personnel  actions, 
and  doctors. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kX5),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

09-37-0008 

System  name:  PHS  Commissioned  Corps  Unofficial  Personnel  Files 
and  Other  Station  Files.  HHS/OASH/OM. 

Security  classification:  None. 

System  location:  Operating  Offices  of  the  Department  responsible 
for  the  individual’s  employment,  and 
General  Services  Administration 
Federal  Records  Center 
1 1 1  Wmnebago  Street 


Federal  Register  /  Vol.  45.  No.  247  /  Monday,  December  22. 1980  /  Notices 


84527 


St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Commisstor.ed  Ofn> 
cers,  former  Commissioned  Officers,  with  their  dependents  assigned 
to  the  subject  installation. 

Categories  of  records  in  the  system:  Duplication  of  any  personnel 
records  contained  in  system  09-37-0007,  ‘PHS  Commissioned  Corps 
General  Personnel  Records'.  In  addition,  there  may  be  training  rec¬ 
ords.  billet  descriptions,  financial  management  documents,  specialty 
board  examination  requests,  medical  residency  (intern)  evaluations, 
leave  records,  and  identification  and  privilege  card  records.  Corre¬ 
spondence  relating  to  individuals  covered. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  201,  et  seq.,  (42  U.S.C.  202  et  seq.);  10  U.S.C.  1071  et  seq. 

Purposefs): 

Used  by  HHS  officials  to  conduct  personnel  operatioas  for  the 
Commissioned  Corps. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  (^rations  of  the  Department  or  any  of 
Its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  kept  in  secured  area. 

Retrievability:  Alphabetically  indexed  by  name  of  person. 

Safeguards:  Records  kept  in  secured  area. 

Retention  and  disposal:  Station  personnel  files  destroyed  after  two 
years  if  not  used;  leave  records  destroyed  five  years  after  separation; 
other  files  may  be  retired  to  a  Federal  Records  Center  and  subse¬ 
quently  dispos^  of  in  accordance  with  the  DASH  records  control 
schedule,  llie  records  control  schedule  may  be  obtained  by  writing 
to  the  System  Manager.  Identification  and  privilege  cards  and  rec¬ 
ords  disposed  of  when  officer  is  no  longer  entitled  to  use. 

System  managerfs)  and  address:  Administrative  Officers  where  indi¬ 
vidual  is  employed. 

Notification  procedure:  Individuals  should  contact  their  supervisors 
or  the  administrative  offices  of  the  organization  unit  in  w’hich  em¬ 
ployed  regarding  records  pertaining  to  them. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  ui^er  notification  procedures  above,  reasonably  identify  the 
record,  specify  the  information  to  be  contest^,  and  state  the  correc¬ 
tive  action  sought. 

Record  source  categories:  Information  furnished  by  reports  of  su¬ 
pervisors  and  other  officials,  personnel  actions,  and  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0009 

System  name:  Applied  Statistics  Training  institute  Applicants  and 
Students.  HHS/OASH/OHRST 

Security  classification:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Applicants  for  and 
students  of  concentrated,  intensive  short-term  courses  related  to 
health  statistics.  They  are  employees  of  Federal,  State,  and  local 
governments  and  other  persons  in  health-related  fields  engaged  in 
collecting  and  analyzing  vital  and  health  statistics. 

Categories  of  records  in  the  system:  Applied  Statistics  Tiaining 
Institute  applicant  form  which  contains  brief  education  information, 
current  employment  and  courses  in  which  applicant  is  interested. 


Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  304(bXl)  (42  USC  242b). 

Purposets): 

To  set  up  courses,  notify  applicants  of  acceptance  or  non-accept¬ 
ance,  acceptance  for  a  future  course  if  necessary,  and  to  plan  for 
future  courses  not  currently  given  in  order  to  meet  statistical  needs 
of  the  health  and  health-related  fields.  Used  exclusively  within  the 
National  Center  for  Health  Statistics  (NCHS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Alphabetically  filed  in  file  cabinet. 

Retrievability:  Retrievable  by  name. 

Safeguards:  Routine  building  security. 

Retention  and  disposal:  File  destroyed  six  months  after  each  course 
is  completed. 

System  managerisl  and  address: 

Director 

National  Center  for  Health  Statistics  '  ' 

Office  of  Health  Research,  Statistics  and  Technology 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  idiove,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Voluntary  submis.sion  of  Application 
Form  by  person  wishing  to  take  the  ASTI  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
09-37-0010 

System  name:  Health  and  Demographic  Surveys  Conducted  in  Prob¬ 
ability  Samples  of  the  U.S.  Population.  HHS/OASH/OHRST. 
Security  dassifleation;  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

and  at  selected  contractor  locations.  A  current  list  of  contractor 
sites  is  available  by  writing  to  the  System  Manager  at  the 
address  above. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
members  of  hoiLseholds  selected  by  probability  sampling  techniques 
to  be  representative  of  the  civilian  population  of  the  United  States. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on:  (1)  the  incidence  of  illness  and  accidental  injuries, 
prevalence  of  diseases  and  impairments,  the  extent  of  disability,  the 
utilization  and  cost  of  health  care  services,  and  other  health  charac¬ 
teristics  of  individuals  obtained  in  household  interviews  and  from 
their  named  health  care  providers  and  insurers;  or  (2)  the  nutritional 
status,  prevalence  levels  of  specially  defined  chronic  diseases,  growth 
and  development  patterns  and  distributions  of  various  health  related 
measurements  and  related  data  obtained  in  a  survey  involving  health 
examinations,  tests,  and  other  measurement  procedures;  or  (3)  marital 
and  child  baring  history  and  intended  ^ture  births,  the  use  of 
prenatal  care,  and  the  family  planning  practices  of  individual  women 
obtained  by  interview.  Demographic  and  socioeconomic  characteris¬ 
tics  such  as  age,  marital  status,  education,  occupation,  and  family 
income  are  also  obtained  for  individuals  in  this  system  of  statistic^ 
records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  306(b)  (42  U.S.C.  242k). 

Purposets): 

The  data  are  used  for  statistical  purposes  only.  These  uses  include 
the  preparation  of  aggregated  data  in  the  form  of  statistical  tables  for 
publication,  analysis,  and  interpretation,  to  meet  the  legislative  man¬ 
dates  of  42  U.S.C.  242k,  to  determine  levels  of  illness  and  disability 
and  their  effects  on  the  population,  the  use  of  health  care  facilities. 
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trends  in  family  formation  and  dissolution,  and  the  like.  Users  consist 
of  health  planners,  statisticians,  epidemiologists,  demographers,  and 
others  concerned  with  the  problems  of  health  and  health  care. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  dau  are  disseminated  for  purposes  of  statistical  res^rch  and 
analysis  outside  DHHS  in  forms  which  do  not  permit  the  identifica¬ 
tion  of  individuals,  such  as  publications  of  statistical  tables,  specially 
requested  tabulations,  and  public  use  computer  tapes.  These  are  com¬ 
municated  to  interested  persons  outside  DHHS,  such  as  members  of 
Congress  and  their  staffs,  other  executive  branch  agencies,  universi¬ 
ties,  states,  cities,  private  foundations,  etc.  The  findings  are  used  by 
demographers,  sociologists,  health  statisticians,  epidemiologists,  other 
scholars  and  concerned  citizens,  to  evaluate  health  matters,  make 
determinations  on  needs  for  legislation,  appropriations,  new  service 
programs,  and  the  like. 

1^  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or  othw- 
wise  refining  records  in  this  system.  Relevant  records  will  be  dis¬ 
closed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintain^  on  magnetic  tapes 
for  an  indefinite  period. 

Retrievability:  A  serial  number  tied  to  the  selection  process  of 
successively  smaller  geographic  areas  is  assigned  to  each  record  on 
magnetic  tape.  This  serial  number  also  appears  on  the  original  record. 
Each  magnetic  tape  containing  records  m  this  system  Im  a  unique 
identification  number  and  title.  Original  survey  records  are  reviewed 
Ibr  accuracy,  edited,  and  data  (withoitt  personal  identifiers  such  as 
name  or  SSN)  are  transferred  to  magnetic  tape.  Then  the  origmal 
records  and/or  microfilms  are  stored  at  the  Federal  Records  Center. 

Safeguards:  All  employees  of  the  Nattonal  Cento'  for  Health  Statis¬ 
tics  (NCHS),  as  a  condition  of  employment,  si^  an  affidavit  binding 
them  to  nondisclosure  of  identifiable  individual  infoimatioa.  Since  the 
magnetic  tapes  have  no  name  and  address  information,  nsers  of  the 
tape  could  only  identify  specific  individuals  by  relating  the  serial 
number  on  the  tape  to  &e  original  record.  Only  persons  needing  to 
use  individual  data  to  perform  their  assigned  tasks,  such  as  analysts, 
statisticians,  statistical  clerics,  and  key  punch  operators,  are  aDowed 
access  to  the  records.  Magnetic  tapes  with  personal  identifiers  of 
individual  records  removed  arc  made  available  for  public  use. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  until  the  process  of  conversion  to  magnetic  tape  and 
verification  of  information  is  completed.  This  process  is  completed 
within  approximately  nine  months.  The  original  records  are  then  sent 
to  the  Federal  RecMirds  Center  where  they  are  stored  for  S  years  for 
interview  survey  records  and  10  years  for  examination  records.  Mi¬ 
crofilm  copies  of  examination  records  are  retained  at  the  Federal 
Records  Center  for  40  years. 

System  managcrfs)  and  address: 

Director 

National  Center  for  Health  Statistics 

Office  of  Health  Research,  Statistics  and  Technology 

Center  Building 

3700  East  West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Access  to  record  systems  which  have 
been  granted  an  exemption  from  the  Privacy  Act  access  requirement 
may  ^  made  at  the  discretion  of  the  System  Manager.  Appeal  of 
access  refusal  may  be  made  to  the  Assistant  Secretary  for  Health. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  System  Manager  and  reasonably  identify  the  record,  specify  the 
information  being  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Respondents  included  in  the  survey  sam¬ 
ples. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  SS2a(cX3),  (dXl)  through  (4), 
and  (eX4XG)  and  (H)  in  accordance  with  the  provision  of  subsection 
5S2a(k)(4)  of  the  Privacy  Act  of  1974.  The  reason  this  system  has 
been  exempted  is  that  this  system  contains  only  records  required  by 
statute  to  be  maintained  and  used  solely  as  statistical  records.  The 
exemption  was  published  in  the  Federal  Register,  October  8,  1975, 
page  47413. 


09-37-0011 

System  name:  Health  Manpower  Inventories  and  Surveys.  HHS/ 
OASH/OHRST. 

Security  classification:  None. 

System  location: 

Center  Building 
3700  East-West  Highway 

Hyattsville,  Maryland  20782  and  at  selected  contractor  locations. 
A  current  list  of  contractor  sites  is  available  by  writing  to  the 
System  Manager  at  the  address  above. 

Categories  of  individuals  covered  by  the  system:  Individuals  trained 
in  specific  health  occupation,  such  as  dentists,  nurses,  pharmacists, 
optometrists,  dental  hygienists,  and  other  providers  of  health  care 
services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
mformation  on  educational  attainment,  place  of  education,  activity 
status,  place  and  setting  of  employment  or  practice,  place  resi¬ 
dence,  date  of  birth,  sex,  and  marital  status. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  306(b)  (42  U.S.C.  242k). 

Purposefs): 

The  data  are  used  for  statistical  purposes  only.  These  uses  include 
the  preparation  of  aggregated  data  in  the  form  of  statistical  tables  for 
publication,  analysis,  and  interpretation  to  meet  legislative  mandates 
of  the  Public  H^th  Service  Act,  Section  306  (42  USC  242k),  such 
as  an  annual  report  on  health  resources,  including  a  description  and 
analysis  of  the  statistics  included  under  Section  3()^XlXO)-  In  addi¬ 
tion,  probability  samples  of  individuals  are  selected  by  NCHS  for 
statistical  research  purposes.  Tables,  magnetic  tapes,  ^  statistical 
samples  of  individuals  are  provided  for  statistical  purposes  only  to 
file  Bureau  of  Health  Professions  for  their  use  in  detominia^  h^th 
manpower  scarcity  areas,  for  loan  forgiveness,  and  developmg  and 
evaluating  educational  and  training  programs  for  health  manpower. 
Users  consist  of  health  maiqiower  researchers,  planners  and  statisti- 
eians. 

Routine  uses  of  records  maintained  in  the  qrstem,  inchidfng  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  data  are  made 
avaflabla  to  Health  Systems  Agencies  and  the  State  Agency  designat¬ 
ed  under  P.L.  93-641  for  statistical  purposes  only  for  developing  and 
evaluatkiig  heahh  plans  and  to  the  Bureau  of  Healfii  Professions  for 
providing  information  and  analyses  that  could  be  used  in  devek>img 
altonative  strategies  for  the  education  of  health  manpower.  ' 

The  data  are  also  disseminated  for  the  purpose  of  statistical  re¬ 
search  and  analysis  outside  DHHS  in  forms  which  do  not  permit  the 
identification  of  individuals,  such  as  publication  of  statistical  tables, 
specially  requested  tables,  and  public  use  magnetic  tapes.  These  are 
communicated  to  interest^  persons  outside  DHHS,  such  as  members 
of  Congress,  other  executive  branch  agencies,  professional  associ¬ 
ations,  universities,  states,  cities,  private  foundations,  etc.  The  statisti¬ 
cal  summaries  are  used  by  health  manpower  researchers,  legislators, 
statisticians  and  concern^  citizens  to  evaluate  the  Nation’s  health 
manpower  resources,  make  determinations  on  needs  for  legislation, 
new  health  manpower  training  programs,  and  the  like. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  with 
name  and  address  information  and  are  maintained  for  an  indefinite 
period. 

Retrievability:  Name  and  address,  date  of  the  inventory  or  survey, 
and  other  identifiers  permit  the  retrieval  of  a  computer  record  of  the 
individual’s  information  contained  on  magnetic  tai%.  Original  records 
of  information  are  reviewed  by  the  contractor  and/or  National 
Center  for  Health  Statistics  (NCHS)  staff  for  accuracy,  edited,  and 
data  with  personal  identifier  (such  as  name  and  address)  are  trans¬ 
ferred  to  magnetic  tape.  The  records  are  then  matched  by  personal 
identifiers  to  produce  an  unduplicated  file  of  individuals  in  a  health 
occupation.  The  original  records  are  then  stored  at  either  the  state 
licensing  boards,  with  the  health  professions  association,  or  at  the 
NCHS  data  processing  center  in  Research  Triangle  Park,  North 
Carolina. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individuds  information.  Only  persons  needing  to  use  individual  data 
to  perform  their  assigned  tasks,  such  as  analysts,  statisticians,  statisti- 
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cal  clerks,  and  key  punch  operators,  are  allowed  access  to  the  rec¬ 
ords.  Agreements  are  also  obtained  from  the  recipients  of  individual 
identifiable  data  described  above  which  bind  them  to  nondisclosure 
of  information  which  permits  the  identification  of  individuals  and 
limits  the  use  of  the  data  to  statistical  research  and  analysis.  Similar¬ 
ly.  as  a  provision  of  the  contract,  a  contractor  acting  as  a  data 
collection  and  processing  agent  of  NCHS  assures  that  the  confiden¬ 
tiality  of  the  records  will  be  maintained. 

Retention  and  disposal:  The  original  records  are  retained  in  the 
offices  of  national  professional  associations  and/or  state  boards  of 
licensure,  or  the  NCHS  data  processing  facility  until  the  process  of 
conversion  to  magnetic  tape  and  verification  information  is  com¬ 
pleted  and  a  subsequent  inventory  or  survey  is  initiated.  For  these 
reasons  the  records  may  be  retained  for  a  pericxl  of  up  to  five  years 
before  disposal. 

System  managerfs)  and  address: 

Director 

National  Center  for  Health  Statistics 

Office  of  Health  Research,  Statistics  and  I'echnology 

Center  Building 

3700  East- West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  above  address. 

Record  access  procedures:  Access  to  record  systems  which  have 
been  granted  an  exemption  from  the  Privacy  Act  access  requirement 
may  be  made  at  the  discretion  of  the  System  Manager.  Appeal  of 
access  refusal  may  be  made  to  the  Assistant  Secretary  for  Health. 

-  Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  System  Manager  and  reasonably  identify  the  record,  specify  the 
information  being  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Health  practitioners,  state  licensing  agen¬ 
cies,  or  professional  associations. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cX3),  (dXl)  through  (4), 
and  (eX4XG)  and  (H)  in  accordance  with  the  provision  of  subsection 
552a(kX4)  of  the  Privacy  Act  of  1974.  The  reason  that  the  system  has 
been  e.xempted  is  that  this  system  contains  only  records  required  by 
statute  to  be  maintained  and  used  solely  as  statistical  records.  The 
exemption  was  published  in  the  Federal  Register.  October  8,  1975, 
page  47413. 

I  09-37-0012 

System  name:  Vital  Statistics  for  Births,  Deaths,  Fetal  Deaths,  Mar¬ 
riages  and  Divorces  Occurring  in  the  United  States  during  Each 
Year.  HHS/OASH/OHRST. 

Secority  classification:  None. 

System  location: 

Center  Building 
3700  East-West  Highway 

Hyattsville,  Maryland  20782  and  at  selected  contractor  locations. 
A  current  list  of  contractor  sites  is  available  by  writing  to  the 
System  Manager  at  the  address  above. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
bom  and  their  parents;  individuals  who  die;  individuals  who  are 
married  or  divorced;  and  parents  experiencing  fetal  deaths. 

Categories  of  records  in  the  system:  The  records  include  micronim 
images  of  state  records  or  machine-readable  data  prepared  by  the 
state  from  records  collected  under  the  laws  of  each  state  for  births, 
deaths,  fetal  deaths,  marriages  and  divorces.  The  records  contain  the 
demographic  characteristics  of  individuals  associated  with  each 
event.  In  addition,  the  birth  revOids  include  information  on  the  char¬ 
acteristics  of  each  live  birth,  the  health  status  of  the  infant,  and 
socioeconomic  characteristics  of  the  parents.  The  death  records  con¬ 
tain  medical  information  relating  to  cause  of  death  and  to  socioeco¬ 
nomic  characteristics  of  the  deceased;  the  fetal  death  record  contains 
medical  information  relating  to  cause  of  death  and  socioeconomic 
characteristics  of  the  parents.  Marriages  and  divorces  include  demo¬ 
graphic  and  socioeconomic  characteristics  of  both  parties  to  the 
event  and  legal  information  regarding  the  event. 

Periodically  the  National  Center  for  Health  Statistics  (NCHS) 
conducts  follow-up  surveys,  collecting  information  on  random 
samples  of  births  and  deaths  through  mail  questionnaires.  The 


follow-up  surveys  are  designed  primarily  to  expand  the  scope 
of  data  that  can  be  collect^  from  the  national  registration 
system,  to  make  the  registration  system  more  responsive  to 
changing  needs  for  data,  and  to  evaluate  the  quauty  of  data 
collected  on  the  birth  and  death  records.  The  content  of 
questionnaires  for  the  follow-up  surveys  varies.  Past  surveys 
have  collected  information  on  such  topics  as  hospital 
utilization  in  the  last  year  of  life,  smolung  habits  of  the 
deceased,  health  status  of  infants,  and  pregnancy  and 
employment  histories  of  mothers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  306(h)  (42  USC  242  k). 

Purposels);  • 

The  data  are  used  for  statistical  purposes  only.  These  uses  include 
the  preparation  of  aggregated  data  in  the  form  of  statistical  tables  for  - 
publication,  analysis,  and  interpretation,  to  meet  the  legislative  man¬ 
dates  of  42  U.S.C.  242k,  i.e.,  to  determine  the  extent  and  nature  of 
illness  and  disability  of  the  population  of  the  U.S.,  including  life 
expectancy  and  levels  of  infant  and  maternal  mortality,  environmen¬ 
tal  and  other  health  hazards,  trends  in  family  formation,  growth,  and 
dissolution,  and  other  related  matters.  Users  consist  of  health  plan¬ 
ners,  statisticians,  epidemiologists,  demographers,  and  others  con¬ 
cerned  with  the  problems  of  health,  health  care,  and  health  hazards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  processed  data  are  disseminated  for  public  use  in  forms  that 
do  not  piermit  identification  of  individuals,  such  as  published  statisti¬ 
cal  tables,  special  unpublished  tabulations,  and  public  use  computer 
tapies,  which  carry  no  individual  identifiers.  They  are  used  by  mem¬ 
bers  of  Congress  and  their  staffs,  other  executive  branch  agencies, 
state  and  city  governments,  public  and  private  research  institutions, 
life  insurance  companies,  faculty  and  students  of  universities,  physi¬ 
cians,  workers  in  health  information,  new'spaper  reporters  and  feature 
writers,  etc.  The  findings  are  used  to  make  determinations  on  needs 
for  legislation,  appropriations,  and  programs  in  the  health  field;  to 
pinfioint  health  problems,  measure  progress  of  national  health  pro¬ 
grams,  and  make  population  estimates;  for  epidemiological  studies, 
marketing  research,  sociological  studies,  and  studies  of  the  family; 
and  for  other  research  directed  at  understanding  our  society. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic  tapes 
for  an  indefinite  period. 

Retrievability:  The  state  file  number  is  assigned  to  each  record  on 
magnetic  tape  linking  it  to  the  original  certificate  on  file  in  the  state 
vital  statistics  office.  Data  from  the  microfilm  copies  of  certificates  of 
births,  deaths,  fetal  deaths,  marriages  and  divorces  submitted  by  some 
states  are  transferred  to  magnetic  tape  in  coded  form  (without  names 
or  addresses)  and  are  merged  with  the  machine-readable  data  tapes 
furnished  by  states  providing  data  through  the  Cooperative  Health 
Statistics  System. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individual  information.  On^  employees  of  NCHS  or  employees  of 
contractors  who  have  signed  similar  affidavits  and  who  need  to  use 
individual  data  to  perform  their  assigned  tasks.  Persons  such  as  ana¬ 
lysts,  statisticians,  statistical  clerks,  and  key  punch  operators,  are 
permitted  access  to  the  magnetic  tapes  containing  the  certificate 
numbers  or  to  the  files  containing  the  microfilm  copies  of  the  certifi¬ 
cates.  The  certificate  numbers  of  the  individual  records  and  the 
geographic  code  identification  of  cities  with  less  than  250,000  popula¬ 
tion  are  removed  before  the  data  tapes  are  released  for  public  use. 
No  identifying  number  appears  on  the  public  use  tape  that  would  link 
a  record  on  that  tape  to  any  individual,  to  the  NCHS  master  tape,  to 
the  microfilm  file,  or  to  the  original  certificate  in  the  State  vital 
statistics  office. 

Retention  and  disposal:  The  microfilm  copies  of  the  records  are 
retained  in  office  files  of  NCHS  until  the  process  of  conversion  to 
magnetic  tape  and  verification  of  information  is  completed.  The 
death  records  are  sent  to  the  Federal  Records  Center  ten  years  after 
tabulation  for  deaths  occurring  during  the  three-year  period  sur¬ 
rounding  census  years  and  one  year  after  tabulation  for  other  years. 
They  are  held  until  disposed  of,  15  years  after  tabulation  for  deaths 
of  the  censal  years,  and  five  years  after  tabulation  for  other  years. 
Records  of  births,  fetal  deaths,  marriages,  and  divorces  are  disposed 
of  two  years  after  tabulation.  The  questionnaires  for  the  follow-up 
surveys  are  destroyed  after  conversion  to  magnetic  tape,  tabulation, 
and  analyses  have  been  completed. 

System  managerts)  and  address: 
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Director 

National  Center  for  Heahh  Statistics 

Office  of  Health  Research,  Statistics  and  Technology 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  above  address. 

Record  access  procedures:  Access  to  record  systems  which  have 
been  granted  an  exemption  from  the  Privacy  Act  access  requirement 
may  be  made  at  the  discretion  of  the  System  Manager.  Appeal  of 
access  refusal  may  be  made  to  the  Assistant  Secretary  for  Health. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  System  Manager  and  reasonably  identify  the  r^ord,  specify  the 
information  being  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Vital  statistics  records  are  obtained  from 
state  vital  statistics  offices  or,  in  rare  instances,  from  other  state  oi 
county  repositories  of  marriage  or  divorce  data.  Information  in 
follow-up  surveys  is  obtained  from  hospitals,  physicians,  or  relatives 
of  the  infants  or  the  deceased. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  SS2a(cK3),  (dXl)  through  (4), 
and  (eK4KG)  and  (H),  in  accordance  with  the  provision  of  subsection 
552a(k)(4)  of  the  Privacy  Act  of  1974.  The  reason  that  the  system  has 
been  exempted  is  that  this  system  contains  only  records  required  by 
statute  to  he  maintained  and  used  solely  as  statistical  records.  Tlie 
exemption  was  published  in  the  Federal  Register, 'October  8,  1975, 
page  47413. 

09-37-0013 

System  name:  Health  Resources  Utilization  Statistics.  HHS/OASH/ 
OHRST. 

Security  classification:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782  and  at  selected  contractor  locations. 
A  current  list  of  contractor  sites  is  available  by  writing  to  the 
System  Manager  at  the  address  above. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  medi¬ 
cal  care  included  in  statistical  surveys  and  reports  of  the  National 
Center  for  Health  Statistics  (NCHS),  including;  (1)  staff  and  residents 
of  nursing  homes  selected  by  random  sampling  techniques  to  be 
representative  of  nursing  homes  in  the  U.S.;  (2)  physicians  providing 
office  based  medical  care  and  patients  visiting  such  physicians;  (3) 
medical  records  from  selected  short-stay  hospitals;  and  (4)  persons 
visiting  the  family  planning  facilities  participating  in  the  National 
Reporting  System  for  Family  Planning  Services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on:  (1)  the  utilization  of  nursing  home  care  through  data 
on  residents  (demographic  and  social  characteristics,  health  status, 
and  charges  paid  for  care)  and  the  facility  (general  characteristics, 
certification,  services  offered,  and  expense);  (2)  the  demographic 
characteristics,  medical  and  other  problems  of  persons  visiting  physi¬ 
cians’  offices,  and  the  physicians’  diagnoses,  treatment,  and  disposi¬ 
tion  decisions  made  during  such  visits  as  obtained  from  physicians 
during  randomly  assigned  one-week  survey  periods;  (3)  the  demo¬ 
graphic  characteristics,  administrative  information  (admission  and  dis¬ 
charge  dates,  discharge  status,  and  medical  record  number),  and 
medical  information  (diagnoses  and  surgical  procedures  abstracted 
from  the  face  sheet  of  short-  stay  hospital  medical  records);  and  (4) 
family  planning  medical  services  provided  by  the  clinics  participating 
in  a  nationwide  sample  survey  reporting  system,  the  demographic 
and  socioeconomic  characteristics,  including  education  and  welfare 
status,  of  the  recipients  of  these  services,  and  the  extent  to  which 
these  services  (excluding  physicians’  offices)  are  funded  by  Federal 
grants.  In  many  cases,  these  records  do  not  contain  individual  identi¬ 
fiers  when  they  come  under  control  of  the  National  Center  for 
Health  Statistics;  they  carry  only  sequence  numbers,  which  only  the 
originating  agency  would  able  to  translate  into  a  personal  identifi- 
er-and  even  then,  not  in  all  cases.  Names  of  residents  and  staff  of 
nursing  homes  and  patients  of  physicians  are  listed  on  separated 
forms  for  sampling  purposes  only  and  are  not  included  in  the  final 
statistical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  306(bK42  U.S.C.  242k). 

Purpose(s): 

The  data  are  used  for  statistical  purposes  only,  as  specified  by 
statute.  Section  308(d)  of  42  U.S.C.  242m.  These  uses  include  the 


preparation  of  aggregated  data  in  the  form  of  statistical  tables  for 
publication,  analysis  and  interpretation  to  meet  the  legislative  man¬ 
dates  of  42  U.S.C.  242k,  i.e.,  collection  of  statistics  on  the  utilization 
of  health  services,  including  the  utilization  of:  (1)  nursing  home 
facilities  to  determine  levels  of  illness  and  disability,  effects  on  the 
institutionafized  population,  and  the  costs  of  care;  (2)  ambulatory 
health  services  by  specialties  and  types  of  practice  of  the  health 
professionals  providing  such  services;  (3)  short-  stay  hospitals  to 
determine  characteristics  of  patients,  length  of  stay,  diagnosis  and 
surgical  operations,  and  patterns  of  use  of  care  in  hospitals  of  differ¬ 
ent  size  and  ownership;  (4)  family  planning  facilities  to  provide  statis¬ 
tics  on  the  size  of  and  services  dispensed  by  these  facilities,  the 
numbers  and  characteristics  of  family  planning  patients,  the  overall 
proportion  of  the  ‘target  population*  which  is  being  reached  by 
family  planning  programs  on  a  national  scale,  and  the  like.  The 
family  planning  data  are  distributed  to  the  Deputy  Assistant  Secre¬ 
tary  for  Population  Affairs,  DHHS,  the  Bureau  of  Community 
Health  Services,  and  others  for  the  purpose  of  executing  national 
family  planning  programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  disseminated 
for:  (1)  purposes  of  statistical  research  and  analysis,  and  in  the  case  of 
family  planning  statistics,  for  executing  national  family  planning  pro¬ 
grams;  (2)  outside  of  DHHS  in  forms  which  do  not  permit  the 
identification  of  individuals,  such  as  publications  of  statistical  tables, 
specially  requested  tabulations,  and  public  use  computer  tafies.  These 
are  communicated  to  interested  persons  outside  DHHS,  such  as 
members  of  Congress  and  their  staffs,  other  executive  branch  agen¬ 
cies,  universities  and  medical  schools,  state  and  local  health  planning 
agencies,  private  foundations,  etc.  The  findings  are  used  by  demogra¬ 
phers,  sociologists,  health  statisticians,  epidemiologists,  medical  edu¬ 
cators,  health  planners,  other  scholars,  and  concern^  citizens,  to 
evaluate  health  matters,  make  determinations  on  needs  for  legislation, 
appropriations,  new  service  programs,  and  the  like. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
(hsposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic  tapes 
for  an  indefinite  period. 

Retrievability:  Data  are  retrieved  by  individual  identifier  only  in 
the  editing  stage  of  data  processing  and  only  for  the  purpose  of 
correcting  errors  in  the  recording  of  information.  Original  survey 
records  are  reviewed  for  accuracy  and  edited,  then  data  (without 
personal  identifiers  such  as  name  or  Social  S^urity  Number)  are 
transferred  to  magnetic  tape.  The  original  records  are  stored  at  the 
Federal  Records  Center. 

Safeguards:  All  employees  of  the  National  Center  for  Health  Statis¬ 
tics  (NCHS),  as  a  condition  of  employment,  sign  an  affidavit  binding 
them  to  nondisclosure  of  identifiable  individual  information.  Since  the 
magnetic  data  tapes  have  no  name  and  address  information,  users  of 
the  tape  could  only  identify  specific  individuals  by  relating  the  identi¬ 
fication  number  on  the  tape  to  the  original  record.  Only  employees 
of  NCHS,  NCHS  contractors,  the  agency  supplying  the  information 
in  the  first  instance,  or  third  parties  with  the  written  permission  of 
the  agency  supplying  the  information  are  permitted  access  to  the 
magnetic  tapes  with  the  identifying  numbers  described  above  or  to 
the  files  containing  the  original  reporting  instruments.  Access  to  the 
records  is  further  limited  to  persons  such  as  analysts,  statisticians, 
statistical  clerks,  and  key  punch  operators,  who  need  to  use  the 
individual  data  to  perform  their  assigned  tasks.  Magnetic  tapes  with 
identification  numl^rs  removed  are  made  available  to  the  public  for 
statistical  uses. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  or  NCHS  contractors  for  two  years.  The  procedure 
for  family  planning  records  differs  in  that  the  original  documents  are 
retained  in  office  files  for  only  two  months.  In  all  instances,  the 
original  records  are  then  sent  to  the  Federal  Records  Center  where 
they  are  stored  for  five  years. 

System  manager(s)  and  address: 

Director,  National  Center  for  Health  Statistics. 

Center  Building  Office  of  Health  Research,  Statistics  and 
Technology 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  above  address. 

Record  access  procedures:  Access  to  record  systems  which  have 
been  granted  an  exemption  from  the  Privacy  Act  access  requirement 
may  be  made  at  the  discretion  of  the  System  Manager.  Appeal  of 
access  refusal  may  be  made  to  the  Assistant  Secretary  for  Health. 
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Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  System  Manager  and  reasonably  identify  the  record,  specify  the 
information  being  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Hospitals,  physicians,  clinics,  nursing 
homes,  and  other  providers  of  health  care. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  Subsections  SS2a,  (cX3),  through  (4), 
and  (eX4XG)  and  (H),  in  accordance  with  provisions  of  Subswtions 
552a  (k)(4)  of  the  Privacy  Act  of  1974.  The  reason  for  this  exemption 
is  that  this  system  contains  only  reoords  required  by  statute  to  be 
maintained  and  used  solely  as  statistical  records.  The  exemption  was 
published  in  the  Federal  Register,  September  11,  1978,  page  40229. 

09-37-0014 

System  name:  Curricula  Vitae  of  Consultants  to  the  National  Center 
for  Health  Statistics.  HHS/OASH/OHRST. 

Security  classiHcation:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

In  offices  of  contractors  employed  to  develop  and  maintain 
curricula  vitae  on  consultants  to  the  National  Center  for 
Health  Statistics  (NCHS).  Contractor  locations  are  available 
upon  request  directed  to  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
current  or  potential  consultants  to  NCHS.  These  are  persons  with 
special  expertise  who  may  be  able  to  assist  NCHS  on  a  consultant 
basis  in  the  planning  and  conducting  of  surveys,  studies,  statistical 
reporting  programs,  statistical  analyses  of  data,  or  in  providing  train¬ 
ing  and  technical  assistance,  or  assisting  in  conducting  conferences. 

Categories  of  records  in  the  system:  Information  relating  to  the 
professional  training  and  experience  of  the  consultant.  This  includes 
address,  current  position,  employer,  duties,  place,  time,  and  length  of 
education,  degrees  received,  honors  received,  former  positions  and 
work  experiences,  memberships  in  professional  organizations,  special 
committee  and  task  force  assi^ments,  offices  held,  publications,  ref¬ 
erences,  health  condition,  availability  for,  and  interest  in  travel  and 
accepting  certain  assignments,  compensation  required,  etc. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  304(b)  (42  U.S.C.  242b). 

Purposets): 

The  data  are  ased  by  staff  of  NCHS  or  its  contractors  for  selecting 
consultants  to  assist  in  projects  conducted  or  sponsored  by  NCHS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  following  routine  uses 
are  applicable  to  this  system  of  records: 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  Federal,  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Where  Federal  agencies  having  the  power  to  subpoena  other  Fed¬ 
eral  agencies  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records. 

To  the  Department  of  Justice  or  other  appropriate  Federal  agen¬ 
cies  in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Serv¬ 
ice  in  connection  with  such  individual. 

To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessments,  medical  audits  or  utilization  review. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  The  information  is  contained  on  paper  records  and  com¬ 
puter-readable  tape. 

Retrievability:  Information  is  retrieved  by  name,  address,  specialty, 
and  by  other  characteristics. 

Safeguards:  Records  are  kept  in  locked  metal  cabinets  or  in  a 
locked  room  when  not  in  use.  Records  are  used  only  by  staff  author¬ 
ized  to  use  them  for  the  purpose  for  which  they  were  obtained.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  indefinitely.  Rec¬ 
ords  may  be  removed  and  destroyed  upon  the  consultant’s  death, 
disability  for  consultant  work,  or  request  that  his/her  records  be 
removed  from  the  file. 

System  manager(s)  and  address: 

Director,  National  Center  for  Health  Statistics 
Center  Building  Office  of  Health  Research.  Statistics  and 
Technology 

3700  East-West  Highway  Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Information  needed  consists  of  name  of  individual. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Records  are  obtained  from  the  consul¬ 
tants  themselves,  except  that  references  may  be  obtained  from  pres¬ 
ent  and  former  employers  or  supervisors  of  the  consultants,  6r  f^rom 
individuals  given  as  references  by  the  consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0015 

System  name:  National  Center  for  Health  Services  Research  Grants 
Records  System.  HHS/OASH/OHRST. 

Security  classification:  None. 

System  location: 

National  Center  for  Health  Services  Research 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

4205  Suitland  Road 

Suitland,  Maryland  20409 

Categories  of  individuals  covered  by  the  system:  Principal  Investiga¬ 
tors  and  associated  research  and  administrative  personnel. 

Categories  of  records  in  the  system:  Grant  files,  including  summary 
reports,  grant  applications,  grant  award  notices,  annual  financial  ex¬ 
penditure  reports,  summary  comments  of  peer  reviewers,  salary  in¬ 
formation,  staffing  lists,  general  project  correspondence,  and  Social 
Security  Numbers  (optional). 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  304,  305,  308,  and  1205  (42  U.S.C.  242b,  242c.  242m.  and 
300d-4). 

Purpose(s): 

The  information  in  this  system  is  used  to  facilitate  day-to-day 
grants  management  operations  and  for  purposes  of  review,  analysis, 
planning  and  policy  formulation  by  NCHSR  staff  members  and  by 
other  components  of  DHHS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Where  the  appropriate  official  of  the  Department,  pursuant  to  the 
Department’s  Freedom  of  Information  Regulation,  determines  that  it 
is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  r^uest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officid  capacity:  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  (file  folders). 

Retrievability:  Retrievable  by  name  and  grant  number. 

Safeguards:  Locked  file  cabinets;  general  building  security.  Only 
staff  members  of  the  Grants  Operations  and  Administration  Branch 
(GOAB)  have  regular  access  to  system  records.  Other  NCHSR  staff 
may  inspect  and  review  records  on  a  need-to-know  basis  only,  with 
the  approval  -  and  in  the  presence  -  of  GOAB  staff. 

Retention  and  disposal:  Approved  grant  applications  and  their  re¬ 
spective  files  are  retained  at  NCHSR  for  two  years  beyond  the 
termination  date  of  the  project.  Rejected  ^rant  applications  are  held 
for  one  year.  The  grant  files  are  then  retired  to  a  Federal  Records 
Center  and  subsequently  disposed  of  in  accordance  with  the  PHS/ 
OASH  records  control  schedule.  The  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Chief,  Grants  Operations  and  Administration  Branch 
National  Center  for  Health  Services  Research 
Office  of  Health  Research,  Statistics  and  Technology 
Center  Building 
Room  7-41 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  above  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Applications,  reports  and  correspondence 
from  research  community,  and  statements  from  grant  review  commit¬ 
tees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-85-M 

09-35-0005 

System  name:  Cycle  11  Dentist  Survey.  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda.  Md.  20205 

Categories  of  individuals  covered  by  the  system:  All  U.  S.  dentists  in 
1974. 

Categories  of  records  in  the  system:  Name;  practice  location;  prac¬ 
tice  characteristics;  and  professional  history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Purposefs): 

To  study  the  supply  and  distribution  of  dentists  in  each  state. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Name  within  state. 

Safeguards:  Locked  file  cabinets,  personnel  screening  and  password 
protection  of  automated  records  limit  access  to  authorized  personnel. 
(Safeguards  are  in  accordance  with  Part  6,  ADP  Systems  Security  of 
the  Department's  ADP  Systems  Manual,  and  Chapter  45-13,  Safe¬ 
guarding  Records  Contain^  in  Systems  of  Records  of  the  Depart¬ 
ment’s  General  Administration  Manual.) 


Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  managerts)  and  address: 

Chief,  Institutional  Development  Branch/Division  of  Dentistry 
Center  Building 
Room  1-16 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notifleation  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  American  Association  of  Dental  Examin¬ 
ers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0007 

System  name:  Public  Health  Service  Scholarship  and  National  Health 
Service  Corps  Scholarship  Program.  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professions  Training  Support 
Center  Building 
Room  G-17 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda.  Md  20205 

Categories  of  individuals  covered  by  the  system:  Applicants  for  and 
recipients  of  Public  Health  Service  and  National  Health  Service 
Corps/Scholarships. 

Categories  of  records  in  the  system:  Application  and  associated 
forms;  recipient  records  contain  progress  reports,  payroll  forms,  de¬ 
ferment  and  placement  data,  and  social  security  number. 

Authority  for  maintenance  of  the  system:  P.L.  92-585,  and  42  U.S.C. 
294t  (section  751,  PHS  Act) 

Purpose(s): 

To  select  and  monitor  scholarship  recipients.  After  award,  the 
Health  Resources  Administration,  the  Health  Services  Administration 
and  the  Department’s  Central  Payroll  use  the  records  for  payment, 
tracking,  deferment  of  service  obligation,  default,  placement  and 
claims  determination. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Name  of  scholarship  recipient,  professional  school  he  or  she  is 
attending,  and  date  of  graduation  are  made  available  to  health  profes¬ 
sions  associations  and  other  interested  health  professions  groups 
which  have  responsibility  for  coordinating  funds  paid  to  students 
from  Federal  and  other  sources. 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  r^uired  the  recipient  to  -  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
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accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  ~  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient's 
understanding  of,  and  wilHngness  to  abide  by  these  provisions. 

Disclosure  may  made  to  a  cohgressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
is.sued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Retrievability:  Name,  Award  No.,  University,  or  social  security 
number. 

Safeguards:  Locked  Hie  units,  24  hour  guard  service,  locked  com¬ 
puter  room  and  tape  vault,  password  protection  of  automated  rec¬ 
ords,  personnel  screening  and  limited  access  to  only  authorized  per¬ 
sonnel.  (Safeguards  are  in  accordance  with  Part  6,  ADP  Systems 
Security,  of  the  Department's  ADP  Systems  Manual,  and  Chapter 
45-13,  Safeguarding  Records  Contained  in  Systems  of  Records,  of  the 
Department’s  General  Administration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manager($)  and  address: 

Chief,  Health  Services  Scholarship  Branch/Division  of  Health 
Professions  Training  Support  -- 

Center  Building 
RcKim  G-17 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories: 

Evaluation  forms  from  school  faculty  at  the  request  of  the 
student  applicant 
Educational  institution  attended 
Internship  and/or  residency  training  site 
Health  Services  Administration  Commissioned  Personnel 
Operations  Division  Office  of  Personnel  Management/OASH 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-35-0009 

System  name:  Chattanooga  Incremental  Care  Program.  HHS/HRA/ 
BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology.  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda,  Md.  20205 

Categories  of  individuals  covered  by  the  system:  Elementary  school 
children  ages  4-14  under  treatment  in  Dental  Care  Program,  1972- 
1976. 

Categories  of  records  in  the  system:  Patients'  dental  records. 

Authority  for  maintenance  of  the  system;  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Purposefs): 

To  study  dental  health  patterns  of  children  in  a  dental  care  pro¬ 
gram. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  I.D.  Number  assigned  by  program. 

Safeguards:  Locked  file  cabinets,  personnel  screening  and  password 
protection  of  automated  records  limit  access  to  only  authorized  per¬ 
sonnel.  (Safeguards  are  in  accordance  with  Part  6,  ADP  Systems 
Security,  of  the  Department’s  ADP  Systems  Manual,  and  Chapter 
45-13,  Safeguarding  Records  Contained  in  Systems  of  Records,  of  the 
Department’s  General  Administration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manager(s)  and  address: 

Chief,  Institutional  Development  Branch,  Division  of  Dentistry 
Center  Building 
Room  1-16 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager.  An  individual  who  requests  notification  of  a  medi¬ 
cal/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  A  parent  or  guardian  who  requests  notifi¬ 
cation  of  a  child’s  medical/dental  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent.  The  parent  or  guardian 
must  verify  relationship  to  the  child  as  well  as  his/her  own  identity. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  An  individual  who  requests 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  A  parent  or  guardian  who 
requests  access  to  a  child’s  medical/dental  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  as  well  as  his/her  own 
identity. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Tennessee  Department  of  Public  Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0013 

System  name:  Indo-China  Refugee  Physicians  and  Medical  Students. 
HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Washington  National  Records  Center 
4205  Suitland  Road 
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Washington,  D.C.  20405 

Categories  of  individnats  covered  by  the  system:  Indo-China  physi¬ 
cians  and  medical  students  who  applied  for  certification  by  the  Edu¬ 
cational  Commission  for  Foreign  Medical  Graduates  or  the  National 
Board  of  Medical  Examiners  under  the  Indo-China  Refugee  Physi¬ 
cians  and  Medical  Students  Program. 

Categories  of  records  in  the  system:  Medical  school  attended,  speci¬ 
ality  or  specialty  preference,  age,  sex,  and  marital  status. 

Authority  for  maintenance  of  the  system:  22  USC  2601. 

Purposets): 

To  establish  credentials  and  eligibility  for  training  of  Indo-China 
refugee  physicians  and  medical  students. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  persons  responsible  for  admitting  candidates  to  training  courses 
for  the  ECFMG  and  the  National  Board  of  Medical  Examiners 
examinations. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  Stat» 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Restricted  access  in  the  Federal  Records  Center.  (Safe¬ 
guards  are  in  accordance  with  Chapter  45-13,  Safeguarding  Records 
Contained  in  Systems  of  Rccord.s,  of  the  Department’s  General  Ad¬ 
ministration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manageris)  and  address: 

Chief,  International  Educational  Programs  Section,  Educational 
Development  and  International  Activities  Branch/Division  of 
Medicine 
Center  Building 
Room  3-22 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Questionnaires  completed  by  Indo-China 
physicians  and  medical  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0014 

System  name:  National  Research  Service  Awards.  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Office  of  Program  Support  -  Room  4-22 
Division  of  Nursing  -  Room  3-50 
Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda,  Maryland  20205 


Categories  of  Individuals  covered  by  the  system:  Applicants  for  and 
recipients  of  fellowships. 

Categories  of  records  in  the  system:  Biographical  data,  education  & 
employment  history,  reference  reports,  research  background,  prog¬ 
ress  of  residency  training,  transcripts. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  472(42  U.S.C.  2891-1). 

Purpose(s): 

To  select  and  monitor  recipients  of  fellowship  support. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: ; 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  us^  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investi^ting  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Retrievability:  Name  of  individual  or  application  number. 

Safeguards;  All  records  are  kept  in  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 
(Safeguards  are  in  accordance  with  Part  6,  ADP  Systems  Security, 
of  the  Department’s  ADP  Systems  Manual,  and  Chapter  45-13,  Safe¬ 
guarding  Records  Contained  in  Systems  of  Records,  of  the  Depart¬ 
ment’s  General  Administratioo  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manageris)  and  address: 

Grants  Management  Officer,  BHPr. 

Center  Building 
Room  4-27 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  sought. 

Record  source  categories:  Applicants;  references  (supplied  by  appli¬ 
cant);  sponsoring  faculty  member. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

09-35-0016 

System  name:  Professional  Nurse  Traineeships.  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Office  of  Program  Support  -  Room  4-22 
Division  of  Nursing  -  Room  3-50 
Center  Building 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Building 
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9000  Rockville  Pike 
Bethesda,  Md.  20205 

Categories  of  individuals  covered  by  the  system:  Registered  nurses 
who  have  received  Professional  Nurse  Traineeships. 

Categories  of  records  in  the  system:  U.S.  citizenship  verifleation; 
nursing  licensure  verification;  education  &  employment  history;  post¬ 
traineeship  employment. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  830  (42  U.S.C.  297). 

Purpose(s): 

To  select  and  monitor  recipients  of  traineeships.  .Also  used  for 
statistical  reports  and  program  evaluation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  length  of  allowable 
support  for  a  particular  applicant  may  be  disclosed  to  participating 
schools. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
Mkely  to  directly  affect  the  operations  of  the  Department  or  any  of 
u’  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  soch  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula- 
titm,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Rctrievability:  Name  or  I.D.  number  of  individual. 

Safeguards:  All  records  are  kept  in  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 
(Safeguards  are  in  accordance  with  Part  6,  ADP  Systems  Security, 
of  the  Department’s  ADP  Systems  Manual,  and  Chapter  45-13,  Safe¬ 
guarding  Records  Contained  in  Systems  of  Records,  of  the  Depart¬ 
ment's  General  Administration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manager(s)  and  address: 

Grants  Management  Officer,  BHPr. 

Center  Building 
Room  4-27 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure;  To  determine  if  a  record  exi.sts,  contact  the 
System  Manager. 

Record  acce.s$  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures!  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought 

Record  source  categories:  Applicants  and  participating  schools. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0021 

System  name:  Disability  Claims  of  the  Nursing  Student  Loan  Pro¬ 
gram  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professions  Training  Support 
Center  Building 


Room  G-23 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  of  nursing  student  loans  due  to  disability. 

Categories  of  records  in  the  system:  Letter  requests  claiming  disabil¬ 
ity,  correspondence,  payment  determinations  and  medical  records  or 
reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  836(42  U.S.C.  297b). 

Purpesefs): 

To  determine  the  validity  of  claims. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is  . 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Departnient  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  ase,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
nursing  schools  upon  final  determination  of  claim  validity. 

Retrievability:  Name  of  individual. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only  and  general  building  security.  (Safeguards  are  in  accordance 
with  Part  6,  ADP  Systems  Security,  of  the  Department’s  ADP 
Systems  Manuals,  and  Chapter  45-13,  Safeguarding  Records  Con¬ 
tained  in  Systems  of  Records,  of  the  Department’s  General  Adminis¬ 
tration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manager(s)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/Division  of 
Health  Professions  Training  Support 
Center  Building 
Room  G-7 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager.  An  individual  who  requests  notification  of  a  medi¬ 
cal/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  An  individual  who  requests 
access  of  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-35-0022 

System  name:  Disability  Claims  in  the  Health  Professions  Student 
Loan  Program.  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professions  Training  Support 
Center  Building 
Room  G-23 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  of  health  professions  student  loans  due  to  disability. 
These  health  professions  are  included:  medicine,  dentistry,  osteop¬ 
athy,  optometry,  pharmacy,  podiatry,  veterinary  medicine. 

Categories  of  records  in  the  system:  Letter  requests  claiming  disabil¬ 
ity  ,  correspondence,  payment  determinations  and  medical  records  or 
reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  741(42  U.S.C.  294a). 

Pnrpose(s): 

To  determine  the  validity  of  claims. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  rec^uest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  dctermuies  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  respoitsibil- 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
schools  upon  final  determination  of  claim  validity. 

Retrievabiiity:  Name  of  individual. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only  and  general  building  security.  (Safeguards  are  in  accordance 
with  Part  6,  ADP  Systems  Security,  of  the  Department’s  ADP 
Systems  Manual,  and  Chapter  45-13,  Safeguarding  Records  Con¬ 
tained  in  Systems  of  Records,  of  the  Department’s  General  Adminis¬ 
tration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  managerts)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/Divisiun  of 
Health  Professions  Training  Support 
Center  Building 
Room  G-7 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  e,\ists,  contact  the 
System  Manager.  An  individual  who  requests  notification  of  a  medi- 
cal/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  An  individual  who  requests 


access  of  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0023 

System  name:  Health  Professions  Student  Loan  Repayment  Program. 

HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professsions  Training  Support 

Center  Building 

Room  G-23 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Building 
12 

9000  Rockville  Pike 

Bethesda,  Maryland  20205 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
repayment  of  health  professions  student  loans  -  medicine,  dentistry, 
osteopathy,  optometry,  pharmacy,  podiatry,  veterinary  medicine. 

Categories  of  records  in  the  system:  Application  and  associated 
forms,  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  741(fX42  U.S.C.  294a(0). 

PurposeCs): 

To  monitor  repayment  of  health  professions  student  loans. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Retrievabiiity:  Name  of  individual. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only,  password  protection  of  automated  records  and  general 
building  security.  (Safeguards  are  in  accordance  with  Part  6.  ADP 
Systems  Security,  of  the  Department’s  ADP  Systems  Manual,  and 
Chapter  45-13,  Safeguarding  Records  Contained  in  Systems  of  Rec¬ 
ords,  of  the  Department’s  General  Administration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manageKs)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/Division  of 
Health  Professions  Training  Support 
Center  Building 
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Room  G-7 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

NotiHcation  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Applicant,  applicant’s  health  professions 
school  and  lending  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0024 

System  name:  Health  Professions  Student  Loan  Cancellation.  HHS/ 
HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professions  Training  Suppoit 
Center  Building 
Room  0-13 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system;  .\pplicants  for 
health  professions  student  loan  cancellation. 

Categories  of  records  in  the  system:  Application  and  associated 
forms,  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  741(fX42  U.S.C.  294a(0). 

Purpose(s): 

To  make  determinations  on  loan  cancellations,  for  statistical  re¬ 
ports  and  program  evaluation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I 

Disclosure  may  be  made  to  a  congressional  offiefe  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  succt.-ssful,  is 
likely  to  directly  atTect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only  and  general  building  security.  (Safeguards  are  in  accordance 
with  Part  6,  ADP  Systems  Security,  of  the  Department’s  ADP 
Systems  Manual,  and  Chapter  45-13,  Safeguarding  Records  Con¬ 
tained  in  Systems  of  Records,  of  the  Department’s  Genera!  Adminis¬ 
tration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  w  ith 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manager(s)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/Division  of 
Health  Professions  Training  Support 
Center  Building 


Room  G-7 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Applicant,  school  and  State  Health  Au¬ 
thority. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0025 

System  name:  Physician  Shortage  Area  Scholarship  Program.  HHS/ 
HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professions  Training  Support 
Center  Building 
Room  G-23 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Building 

12. 

9000  Rockville  Pike 
Bethesda,  Md.  20205 

Categories  of  individuals  covered  by  the  system:  Applicants  for  and 
recipients  of  Physician  Shortage  Area  grants  in  the  fields  of  medicine 
and  osteopathy. 

Categories  of  records  in  the  system:  Grant  applications,  awards,  and 
correspondence. 

Authority  for  maintenance  of  the  system:  Health  Professions  Educa¬ 
tional  Assistance  Act  of  1976,  Section  409(b)  (42  USC  295g) 

Purpose(s): 

To  select  and  monitor  award  recipients  until  the  service  oblig.ation 
has  been  fulfilled. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depait- 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Retrievability:  Name  or  program  I.D.  number. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only,  password  protection  of  automated  records  and  general 
building  security.  (Safeguards  are  in  accordance  with  Part  6,  ADP 
Systems  Security,  of  the  Department’s  ADP  Systems  Manual,  and 
Chapter  45-13,  Safeguarding  Rec-ords  Contained  in  Systems  of  Rec¬ 
ords,  of  the  Department’s  General  Administration  Manual.) 
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Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 

System  manager(s)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/Division  of 
Health  Professions  Training  Support 
Center  Building 
Room  G-7 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notiflcation  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Applicant  and  applicant’s  health  profes¬ 
sion  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0026 

System  name:  Cuban  Loan  Program.  HHS/HRA/BHPr. 

Security  classification:  None. 

System  location: 

Division  of  Health  Professions  Training  Support 
Center  Building 
Room  G-15 

3700  East-West  Highway 
Hyattsville,  Maryland 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Cuban  Loan  for  medical  students. 

Categories  of  records  in  the  system:  Application  and  associated 
forms,  correspondence. 

Authority  for  maintenance  of  the  system:  P.L.  87-510,  Migration 
and  Refugee  Assistance  Act  of  1962,  76  Stat.  121. 

Purposels): 

To  award,  monitor  and  collect  student  loans. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity, of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders. 

Retrievability:  Name  of  individual. 

Safe^ards:  Files  are  stored  in  locking  file  cabinets  with  access  by 
authorized  personnel  only  and  general  building  security.  (Safeguards 
are  in  accordance  with  Part  6,  ADP  Systems  Security,  of  the  Depart¬ 
ment's  ADP  Systems  Manual,  and  Chapter  45-13,  Safeguarding  Rec¬ 
ords  Contained  in  Systems  of  Records,  of  the  Department’s  General 
Administration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion.  Contact  the  System  Manager  for  the  disposal  standard. 


System  manager(s)  and  address: 

Chief,  Fiscal  Services  Branch/Division  of  Health  Professions 
Training  Support 
Center  Building 
Room  G-15 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notiflcation  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Applicant  and  applicant’s  health  profes¬ 
sions  school.  ' 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0027 

System  name:  Consultants  for  Office  of  Health  Resources  Opportuni¬ 
ty.  HHS/HRA/OHRO. 

Security  classification:  None. 

System  location: 

Office  of  Healt)]  Resources  Opportunity 
Center  Building,  Room  10-50 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Private  citizens 
employed  as  consultants  by  OHRO. 

Categories  of  records  in  the  system:  Name,  address,  phone  number, 
academic  history,  period  of  appointment,  duties  performed  for 
OHRO. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Purpose(s): 

To  maintain  a  reference  file  of  consultants. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for,  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only  and  general  building  security.  (Safeguards  are  in  accordance 
with  Chapter  45-13,  Safeguarding  Records  Contained  in  Systems  of 
Records,  of  the  Department’s  General  Administration  Manual.) 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  Records  Control  Schedule  of  the  Health  Resources  Administra¬ 
tion. 

Record  access  procedures:  Contact  the  System  Manager  for  the 
disposal  standard. 

System  managerfs)  and  address: 

Administrative  Officer,  Office  of  Health  Resources  Opportunity 
Center  Building,  Room  10-50 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notiflcation  procedure:  To  determine  if  a  record  exists  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record. 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals,  peer  referrals,  previous  em¬ 
ployers,  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0044 

System  name:  Health  Professions  Planning  and  Evaluation.  HHS/ 
HRA/OA. 

Security  classification:  None.  * 

System  location: 

Health  Resources  Administration 
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Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782. 

In  addition,  data  are  at  contractor  and  field  work  sites  as  studies 
are  developed,  data  collected,  and  reports  written.  You  may  request 
a  list  of  locations  where  individual  identifiable  data  are  currently 
located  from  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Health  professionals 
and  students  in  the  various  health  professions.  Physicians,  dentists, 
pharmacists,  optometrists,  podiatrists,  veterinarians,  public  health  per¬ 
sonnel,  audiologists,  speech  pathologists,  health  care  administration 
personnel,  nurses,  alli^  health  personnel,  medical  technologists,  and 
other  health  personnel  may  be  included. 

Categories  of  records  in  the  system:  Name,  address,  health  profes¬ 
sion,  education  history,  academic  grades,  employment  history,  nation¬ 
ality,  race,  ethnicity,  economic  background,  and  sex.  The  specific 
data  items  collected  and  maintained  are  determined  by  the  needs  of 
the  individual  project. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  708  (42  USC  292h),  Health  Professions  Data,  787  (42 
use  29Sg-7),  Educational  Assistance  to  Individuals  from  Disadvan¬ 
taged  Backgrounds,  798  (42  USC  295h-6),  Educational  Assistance  to 
Disadvantaged  Individuals  in  Allied  Health  Training,  and  820  (42 
USC  296k),  Special  Project  Grants  and  Contracts. 

Purposets): 

The  Health  Resources  Administration  uses  various  records  in  this 
system  to  identify  problems  in  the  health  care  training  and  delivery 
systems,  plan  programs  to  correct  those  problems,  and  evaluate  the 
effectiveness  of  the  resultant  programs.  The  agency  assesses  the  cur¬ 
rent  supply  of  health  professionals  and  predicts  the  supply  needs  of 
the  future.  We  develop  nationwide  requirements  as  well  as  the  needs 
of  specific  areas.  The  agency  also  collects  data  on  the  education^ 
system  which  supplies  health  professionals  and  on  specific  health 
education  programs.  We  develop  and  test  new  methods  of  training 
and  utilizing  health  professionals. 

Routine  uses  of  records  maintained  in  the  system,  including  eatego- 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  res|)onse  to  any  inquiry'  from  the  congressional 
office  made  at  the  request  of  that  individual. 

A  record  may  be  disclo.sed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (I)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  ~  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  —  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  contlitions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient's 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  card  files,  microfilm,  micro¬ 
fiche,  and  disc  storage.  The  needs  of  each  project  determine  the 
types  actually  used. 


Retrievability:  By  name.  In  some  instances  an  as.signed  number  may 
be  used  to  retrieve  records. 

Safeguards:  Locked  building,  locked  rooms,  locked  file  cabinets, 
personnel  screening,  loc:ked  computer  rooms  and  computer  tape 
vault,  24  hour  guard  service,  password  protection  of  automated  rec¬ 
ords,  and  limited  access  to  only  authorized  personnel  may  be  used. 
Particular  safeguards  are  selected  as  appropriate  to  the  type  of  rec¬ 
ords  included  in  each  project.  Authorized  personnel  are  generally 
limited  to  contractor  personnel  directly  involved  in  date  collection, 
compilation,  and  analysis.  (Safeguards  are  in  accordance  with  Part  6, 
ADP  Systems  Security  of  the  Department’s  ADP  Systems  Manual, 
and  Chapter  45-13,  Safeguarding  Records  Contained  in  Systems  of 
Records,  of  the  Department’s  General  Administration  Manual.) 

Retention  and  disposal:  The  contractor  removes  personal  identifiers 
and  destroys  the  records  when  they  are  no  longer  needed,  as  appro¬ 
priate  to  the  specific  project.  (Records  may  be  retired  to  a  Federal 
Records  Center  and  subsequently  disposed  of  in  accordance  with  the 
Records  Control  Schedule  of  the  Health  Resources  Administration). 
You  may  obtain  a  copy  of  the  disposal  standard  for  a  particular 
project  by  writing  to  the  System  Manager. 

System  manageKs)  and  address: 

Contracting  Officer,  HRA 
Center  Building 
Room  9-22 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager.  Provide  the  name  of  the  subject  individual  and,  if 
possible,  information  about  the  specific  project 

Record  access  procedures:  Contact  the  System  Manager  and  pro¬ 
vide  the  name  of  the  subject  individual,  a  rea.soBable  description  of  • 
the  record  and,  if  possible,  information  about  the  specific  project 

Contesting  record  inocedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record,  specify  the  information  you 
want  to  contest,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals  in  the  system.  State  and  local 
health  departments,  other  health  providers,  he^th  professions 
schools,  and  associations  may  provide  information  depending  on  the 
individual  project  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-»3-M 

09-30-0002 

System  name:  Statistical  Research  Data  on  Adolescent  Runaways  in 
Prince  Georges  County,  Md.,  1962-65.  HHS/ADAMHA/ 
NIMH. 

Security  classification:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Categories  of  individuals  covered  by  the  system:  Adolescent 
runaways  in  Prince  Georges  County,  Md.,  1962-65. 

Categories  of  records  in  the  system:  Information  obtained  from 
interview's  with  subject  individuals  and  parents  or  guardians.  Types 
of  information  included  in  the  records  are:  age,  sex,  home  address 
and  phone  number,  home  conditions,  nature  of  problems,  etc. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  .Act 
Section  301(42  U.S.C.  241). 

Purposets): 

Used  by  project  officer  for  follow-up  study  of  adolescent 
runaways. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departmait  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis- 
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closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Field  notes,  transcribed  interviews,  audio  tapes  of  inter¬ 
views.  • 

Retrievability:  Retrieved  by  number. 

Safeguards:  Records  kept  in  locked  filing  cabinets  in  a  locked 
room.  Indexes  kept  in  separate  locked  cabinets. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manageris)  and  address: 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Provide  notarized  signature  as 
proof  of  identity.  The  request  should  include  the  name  of  the  re¬ 
searcher,  if  possible.  A  parent  or  guardian  who  requests  notification 
of  a  child’s/incompetent  person’s  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent.  The  parent  or  guardian 
must  verify  relationship  to  the  child/incompetent  person  as  well  as 
his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  From  the  subject  individuals  themselves, 
and  from  their  parents  or  guardians,  with  subject  individuals'  approv¬ 
al,  cooperation  and  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0003 

System  name:  Medical  Record  Files  of  Patients  Seen  in  Therapy  in 
Programs  of  the  Mental  Health  Study  Center.  HHS/ 
ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

and  at  contractor  facilities.  A  list  of  contractor  locations  is 
available  from  the  system  manager. 

Categories  of  individuals  covered  by  the  system:  Patients  seen  in 
therapy  in  programs  of  the  Mental  Health  Study  Center. 

Categories  of  records  in  the  system:  Consultation  Record  Form, 
intake  questionnaire,  progress  notes.  Patient  Service  Record  Form, 
psychophysiologic  and  developmental  tests,  medical  and  social  his¬ 
tories,  physical  examinations,  clinical  and  behavioral  observations  and 
interview  questionnaires,  correspondence  with  community  agencies, 
professionals  on  cases,  and  consent  forms. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Purpose(s): 

Used  for  clinical  intervention  by  therapists  and,  with  individual 
consent,  for  behavioral  and  basic  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Medical  record  forms,  case  notes,  logs,  files  and  indexes. 

Retrievability:  Retrieved  by  case  number  and  name. 

Safeguards:  Only  authorized  research  and  service  staff  have  access 
to  records  which  are  kept  in  locked  file  drawers.  Index  records  kept 
in  separate  locked  cabinets.  Contractors  are  required  to  comply  with 
the  provisions  of  the  Privacy  Act  and  with  the  Departmental  Regula¬ 
tions. 


Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  the  System  Manager  identified  above.  The  request 
should  include  the  name  of  the  researcher,  as  well  as  the  name  of  the 
study,  if  it  is  a  named  study.  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  A  parent  or  guardian  who 
requests  notification  of  or  access  to  a  minor’s  record  shall  at  the  time 
the  request  is  made  designate  a  family  physician  or  other  health 
professional  (other  than  a  family  member)' to  whom  the  record,  if 
any,  will  be  sent.  The  designate  will  receive  the  record  in  all  cases 
and  upon  review  will  determine  whether  the  record  should  be  made 
available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  From  the  patients  themselves  w'ith  their 
approval,  cooperation,  and  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0004 

System  name:  Intramural  Research  Program  Records  of  Research 
Performed  on  In-  and  Out-  Patients  with  Various  Types  of 
Mental  Illness.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 

Categories  of  individuals  covered  by  the  system:  In-  and  out-patients 
with  emotional,  psychiatric,  and  neurophysiological  disability,  normal 
subjects,  and  research  subjects. 

Categories  of  records  in  the  system:  Research  data  of  wide  variety 
including  biochemical  measures,  psychophysiological  and  psychologi¬ 
cal  tests,  questionnaires,  clinical  and  behavioral  observations  and  in¬ 
terviews,  physical  examinations,  and  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  301,  302,  and  303  (42  USC  241,  242,  242a). 

Purpose(s): 

These  records  are  used  for  diagnosis  and  treatment  of  patients  with 
neuropsychiatric  illnesses;  behavioral  research  relating  to  the  causes, 
diagnoses,  and  treatment  of  neuropsychiatric  disorders;  and  basic 
research  on  behavioral  processes  and  personality  development. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  piolicy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 
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(c)  has  required  the  recipient  to  ~  (I)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  ••  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient's 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  ns  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  original  state;  files,  indexes,  magnetic  and  other  tapes. 

Retrievability:  Retrieved  by  name  (coded). 

Safeguards:  Only  authorized  medical  and  research  staff  have  access 
to  these  records.  Magnetic  tapes,  files,  indexes,  and  other  tapes  that 
contain  individually  identifiable  data  are  stored  in  a  locked  cabinet  in 
a  limited  access  area.  Magnetic  data  are  further  protected  by  special 
account  numbers  and  passwords. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Director,  Intramural  Research  Program 
National  Institute  of  Mental  Health 
Building  36,  Room  lA-07 
9000  Rockville  Pike 
Bethesda,  Maryland  2020S 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Provide  notarized  signature  as 
proof  of  identity.  The  r^uest  should  include  as  much  of  the  follow¬ 
ing  information  as  possible:  (a)  Full  name;  (b)  Nature  of  illness  (if 
(c)  Ward  or  laboratory;  (d)  Title  of  study;  (e)  Name  of  re¬ 
searcher  conducting  study.  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  A  parent  or  guardian  who 
requests  notification  of  child’s/incompetent  person’s  record  shall  at 
the  time  the  request  is  made  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designate  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  « 


Record  source  categories:  Information  gathered  from  individuals 
under  study,  either  patient  or  normal  subject,  contract  surveys,  hospi- . 
tal  records,  medical  and  nursing  staff  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0005 

System  name:  Saint  Elizabeths  Hospital  Research  Subjects  Data 
Record.  HHS/ADAMHA/NIMH. 

Security  classiHcation:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Persons  participat¬ 
ing  in  approved  research  studies  at  Saint  Elizabeths  Hospital  in  the 
following  categories:  1)  in-patients,  out-patients,  former  patients,  and 
relations  of  patients;  2)  hospital  staff  including  stipended  trainees;  and 
3)  non-hospital  related  subjects. 

Categories  of  records  in  the  system:  Record  categories  include:  data 
from  interviews,  medical  and  non-medical  test  and  laboratory  data, 
self-report  information,  informant  observation  data,  and  data  from 
previous  records.  These  data  are  contained  in  written  documents, 
photographs,  audio  tapes,  video  tapes,  and  computerized  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301  (42  U.S.C.  241). 

Purpose(s): 

1.  Immediate  purposes  include:  data  analysis,  case  study  illustra¬ 
tion,  hypothesis  generating  study,  and  subject  reimbursement.  2. 
Long-range  purposes  include:  diagnosing  and  treating  mental  disor¬ 
ders,  and  improving  diagnostic  and  treatment  methods;  generating 
new  knowledge  about  the  nature  and  causes  of  mental  and  emotional 
illnesses,  and  about  rehabilitating  the  mentally  ill;  generating  new 
knowledge  about  human  behavior;  program  evaluation  and  assess¬ 
ment;  and  historial  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  routinely  disclosed  to  qualified  physicians  for  the 
purpose  of  obtaining  medical  background  data. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officiid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

4.  A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department:  (a)  has  determined  that  the  use  or  disclosure  does  not 
violate  legal  or  policy  limitations  under  which  the  record  was  pro¬ 
vided,  collected,  or  obtained;  (b)  has  determined  that  the  research 
purpose  (1)  cannot  be  reasonably  accomplished  unless  the  record  is 
provided  in  individually  identifiable  form,  and  (2)  warrants  the  risk 
to  the  privacy  of  the  individual  that  additional  exposure  of  the  record 
might  bring;  (c)  has  required  the  recipient  to  -  (1)  establish  reason¬ 
able  administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove  or 
destroy  the  information  that  identifies  the  individual  at  the  earliest 
time  at  which  removal  or  destruction  can  be  accomplished  consistent 
with  the  purpose  of  the  research  project,  unless  the  recipient  has 
presented  adequate  justification  of  a  research  or  health  nature  for 
retaining  such  information,  and  (3)  make  no  further  use  or  disclosure 
of  the  record  except  ~  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another  research 
project,  under  these  same  conditions,  and  with  written  authorization 
of.  the  Department,  (C)  for  disclosure  to  a  properly  identified  person 
for  the  purpose  of  an  audit  related  to  the  research  project,  if  informa¬ 
tion  that  would  enable  research  subjects  to  be  identified  is  removed 
or  destroyed  at  the  earliest  opportunity  consistent  with  the  purpose 
of  the  audit,  or  (D)  when  required  by  law;  (d)  has  secured  a  written 
statement  attesting  to  the  recipient’s  understanding  of,  and  willing¬ 
ness  to  abide  by  these  provisions. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape  reels 
and  storage  cabinets. 

Retrievabllity:  System  is  filed  by  name,  code,  and/or  hospital  case 
number  of  subject,  dates  when  research  was  conducted,  research 
program  area,  and  primary  investigator. 

Safeguards:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  purposes  for 
which  they  were  collected. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerfs)  and  address; 

Director,  Hoffman  Division  of  Research 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  To  determine  if  a  record  exists,  contact 
Privacy  Act  Coordinator 

Office  of  the  Director,  Hoffman  Division  of  Research 
Saint  Elizabeths  Hospital 
Washington,  D.C.  2C032 

Provide  a  notarized  signature  if  request  is  by  mail,  or  suitable 
identification  if  request  is  made  in  person. 

All  of  the  following  data  must  be  provided  when  requesting 
notification: 

(a)  Full  name,  and  date  and  place  of  birth; 

(b)  Inclusive  dates  of  participation  in  the  research  study; 

(c)  Type  of  research  study; 

(d)  Location  of  the  unit  where  research  was  conducted; 

(e)  Name  or  primary  investigator; 

(0  The  status  of  the  requestor  with  respect  to  the  hospital,  e.g., 
in-patient,  out-patient,  former  patient,  staff  or  trainee,  or  non¬ 
hospital  related  subject; 

(g)  If  possible,  in  the  case  tvf  patients,  the  hospital  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Information  is  obtained  from  research 
subjects,  observers,  previous  records,  and  test  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0006 

System  name:  Saint  Elizabeths  Hospital  Medical  Support  Program 
File  System.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Medicine  and  Laboratory  Branches 
Washington,  D  C.  20032 

Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  All  present  and  past 
patients  and  employees  of  Saint  Elizabeths  Hospital  who  received 
medical  treatment  and  laboratory  services. 

Categories  of  records  in  the  system:  The  Division  of  Medical  Sup¬ 
port  Programs  is  made  up  of  two  branches:  (1)  Medicine  Branch;  and 
(2)  Laboratory  Branch.  Listed  below  are  records  and  logs  peculiar  to 
the  Division  of  Medical  Support  Programs  only  (not  used  outside  the 
Division).  The  Medical  Support  Program  File  System  does  not  in¬ 
clude  any  material  which  is  located  in  a  patient’s  medical  record. 

Medicine  Branch  Records 

1.  Dental  Department:  X-ray  films 

2.  Department  of  Medicine:  Cancer  Registry 

3.  Neurology  Department:  electroencephalographs  and 
echoencephalographs 

4.  Department  of  Ophthalmology;  photographs  of  eyes, 
interesting  cases  (card  file) 

5.  Department  of  Radiology:  X-ray  films 

6.  Department  of  Rehabilitation  Medicine:  physical  therapy 
treatment  files  and  blind  rehabilitation  records 


Medicine  Branch  Logs 

1.  Evening-Ni^ht  Physicians’  Logs:  Abstract  of  the  cases 
handled  dunng  the  tour  of  duty  5K)0  p.m.  to  8:30  a.m. 

2.  Death  Information  Book:  Abstract  of  information  regarding 
death  of  patient,  notification  of  relatives,  medical  examiner 
and/or  other  third  party. 

3.  Clinic  Appointment  Logs:  Patients,  employees,  and  (casually) 
visitors  with  identifying  number  and  reason  for  appointment  to 
I S  sp^ialty  clinics. 

5.  Admission  and  Transfer  Logs  in  Eldridge  Building  and  in 
Rehabilitation  Medicine  Building:  identifies  patient  by  name, 
case  number,  psychiatric  service,  date  of  admission,  ward 

-  admitted  to,  date  of  discharge,  and  psychiatric  service 
returned  to. 

6.  X-ray  Admission  and  Examination  Log:  daily  record  of 
patients  examined  and  diagnostic  findings. 

7.  Register  of  Operations:  daily  record  of  patients  operated,  type 
of  surgery,  participating  staff,  type  of  anesthesia,  and 
postoperative  condition. 

Laboratory  Branch  Record  Book:  record  of  date  of  photograph 
and  location  of  patients. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562 

Purpose(s): 

Dental  management  and  training;  diagnosis  and  examination  of 
brain  lesions;  graphic  comparison  of  time  and  brain  changes;  determi¬ 
nation  of  extent  of  eye  changes;  epidemiological  study  reference; 
research;  continuity  of  physical  therapy,  treatment  record,  and  pa¬ 
tient  management;  departmental  administration  and  planning. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  insure  continuity  of  care  by  providing  information  to  outside 
physicians,  dentists,  laboratories,  physical  therapists,  vocational  reha¬ 
bilitation  therapists,  etc.  who  are  taking  an  active  role  in  the  further 
treatment  of  patients  seen  at  the  Medicine  and  Surgery  and/or  Labo¬ 
ratory  Branches  of  Saint  Elizabeths  Hospital. 

2.  Information  from  the  cancer  registry  is  provided  to  the  District 
of  Columbia  Cancer  Registry  as  required  by  law. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

4.  To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medical  audits  or  utilization  review,  to  include 
Professional  Standards  Review  Organizations. 

5.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

7.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

1.  Dental  X-ray  films  -  file  cabinets  in  the  Main  Dental  Clinic 
Area. 

2.  Electroencephalographs  and  echoencephalograms  -  file 
cabinet  in  the  Neurology  Department  Record  Room. 

3.  Photographs  of  eyes  of  patients-file  cabinet  in  the  Eye  Clinic. 

4  Unusual  Eye  Case  File  -  in  a  5  x  3-inch  card  file  in  the  Eye 

Clinic. 

5.  X-ray  File  Files  -  open  shelf  files  and  filing  cabinets  in  the  X- 
ray  Department. 

6.  Cancer  Registry  -  file  cabinets  in  the  Department  of  Medicine. 

7.  Physical  Therapy  Treatment  Files  -  file  cabinets  in  the 
Rehabilitation  Medicine  Department. 

8.  Blind  Rehabilitation  Records  -  file  cabinets  in  the 
Rehabilitation  Medicine  Department. 
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Retrievability: 

1.  Dental  X-ray  films  -  hospital  case  number  and  name. 

2.  Electroencephalograph  and  echoencephalograph  -  name,  case 
number  and  date  of  examination. 

3.  Unusual  eye  case  file  -  by  disease  or  condition  name. 

4.  X-ray  films  -  patients  name  and  case  number  or  employee’s 
name,  social  security  number  (terminal  digit  system.) 

5.  Cancer  Registry  -  name  and  case  number. 

6.  Physical  Therapy  Treatment  Files  -  name  and  date  of 
evalaution. 

7.  Blind  rehabilitation  Records  -  name  and  case  number. 

.Safeguards: 

1.  Dental  X-ray  films  •  supervision  by  personnel  during  day, 
locked  at  night. 

2.  Electroencephalograms  and  echoencephalographs  -  locked 
record  room. 

3.  Photographs  of  eyes  of  patients  -  supervised  by  personnel 
during  the  day,  locked  at  night. 

4..Unusual  eye  case  file  -  supervised  by  personnel  by  day,  locked 
at  night. 

5.  Cancer  Registry  -  supervised  by  personnel  by  day,  locked  at 
night. 

6.  Physical  Therapy  Treatment  Files  -  locked  office. 

7.  Blind  Rehabilitation  Records  -  authorized  personnel  and 
locked  office 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerts)  and  address: 

Director  of  Medical  Support  Programs 
W.  W.  Eldridge  Building 
Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 

Notification  procedure:  To  determine  if  a  record  exists,  contact 
Privacy  Act  Coordinator 
Office  of  the  Director  of  the  Medicine  Branch 
W.  W.  Eldridge  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Provide  a  notarized  signature  if  request  is  made  by  mail,  or 
suitable  identification  if  request  is  made  in  person. 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  nam6; 

(b)  Approximate  dates  of  enrollment  or  employment  at  St. 
Elizabeths  Hospital; 

(c)  The  nature  of  the  material  desired.  A  parent  or  guardian  who 
requests  notification  of  a  child’s/incompetent  person’s  record 
shall  designate  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will 
be  sent.  The  parent  or  guardian  must  verify  relationship  to  the 
child/incompetent  person  as  well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures. 
Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories: 

1.  Dental  X-ray  films  -  Patients:  inpatients  and  outpatients  within 
hospital  records  and/or  outside  facility. 

2.  Electroencephalographic  and  echoencephalographic  -  graphs 
are  derived  electronically  from  the  patient’s  brain. 

3.  Photographs  of  eyes  of  patients  •  photographs  taken  during 
internal  or  external  examination  of  patients’  eyes. 

4.  Unusual  eye  case  file  -  result  of  examination  in  Eye  Clinic. 

5.  X-ray  films  •  films  obtained  during  patients  or  employees’ 
term  in  hospital  and/or  from  outside  sources;  i.e.,  private 
physician  or  hospital. 

6.  Cancer  Registry  -  clinical  records  private  physicians,  outside 
hospital. 

7.  Physical  Therapy  Treatment  Files  -  physical  therapist’s  notes, 
doctor’s  notes,  prescription  records. 

8.  Blind  Rehabilitation  Records  -  staff  obse.'vation  of  progress. 

Sy  stems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0007 

System  name:  Saint  Elizabeths  Hospital  Clinical  Support  Services 
Record  System.  HHS/ADAMHA/NIMH. 


Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records  at 
Saint  Elizabeths  Hospital.  Records  are  kept  in  the  offices  of  the 
various  clinical  support  services  operating  at  the  Hospital.  Included 
in  this  system  are: 

1.  Occupational  Therapy  Section- Atkins  Hall 

2.  Educational  Rehabilitation  Unit-Atkins  Hall 

3.  Speech  and  Audiology  Branch-Rehabilitation  Medicine 
Building 

4.  Industrial  Therapy  Section-Atkins  Hall 

5.  Dance  Tlierapy  Section-William  A.  White  Building 

6.  Recreational  Therapy-Hagan  Hall 

7.  Musicology  Unit-Dix  Pavilion 

8.  Chaplaincy  Program-Chapel 

9.  Psychodrama  Unit  -  Hitchcock  Hall 

10.  Individual  Psychotherapists  Offices-In  various  Divisions, 

Saint  Elizabeths  Hospital,  Washington  D.C.  20032  Records  are 
stored  at  Federal  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and  present 
patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Patient  demographic  data; 
records  of  patient  participation  in  each  of  the  above-named  clinical 
support  programs;  therapists’  informal  notes  of  observations  and  eval¬ 
uations  of  patient  activities;  clinical  impressions;  attendance  records, 
test  results,  abstracts  of  notes  and  observations  taken  from  the  pa¬ 
tient’s,  medical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Purpose(s); 

1.  To  facilitate  the  treatment  of  patients  at  Saint  Elizabeths 
Hospital. 

2.  To  assess  the  physical,  educational,  vocational,  recreational 
an^  phychological  needs  of  patients  at  Saint  Elizabeths 
Hospital  and  to  provide  for  those  needs. 

3.  To  evaluate  the  effectiveness  of  the  clinical  support  programs 
and  to  provide  a  basis  for  their  continuing  improvement. 

4.  To  facilitate  clinical  support  services,  teaching  programs  and 
scientific  research. 

Indexes  ba.sed  on  the  clinical  support  services  record  system  are 
used  for  the  following  purposes: 

a.  speedy  identification  and  location  of  specific  patients: 

b.  monitoring  the  completeness  of  patient  records; 

c.  monitoring  the  changing  status  of  patients  either  in  terms  of 
transfers  within  the  Hospital  or  outside  the  Hospital; 

d.  easy  identification  of  basic  demographic  data  used  for 
statistical  and/or  research  purposes;  and 

e.  quick  review  of  current  treatment  regimen. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  is  routinely  disclosed  to  persons  not  employees  of 
SEH,  who  have  a  responsibility  for  the  examination  and/or  treatment 
of  SEH  patients; 

2.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

3.  To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medcial  audits  or  utilization  review. 

4.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaJ. 

6.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  File  folders,  index  cards,  punchcards,  record  logs  and  file 
cabinets. 

Retrievability:  Name,  hospital  number,  dates  of  activities,  location 
of  activity. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  guards;  rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managcrfs)  and  address: 

Director,  Clinical  Support  Programs 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notarized  signature  if  request 
is  made  by  mail,  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to; 

Privacy  Act  Coordinator 

Office  of  the  Assistant  Superintendent 

A  Building 

Saint  Elizabeth's  Hospital 

Washington,  D.  C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeths  Hospital; 

(c)  The  name  of  the  division  where  the  requestor  resided,  or 
received  treatment  as  an  outpatient; 

(d)  The  identity  of  the  clinical  support  service  and  the 
approximate  dates  of  participation  in  the  program; 

(e)  If  possible,  the  name  of  the  individual  therapist; 

(0  If  possible,  the  patient’s  hospital  number.  A  parent  or 
guardian  who  requests  notification  of  or  access  to  a  child's/ 
incompetent  person’s  record  shall  de.signate  a  family  physician 
or  other  health  professional  (other  than  a  family  member)  to 
whom  the  record,  if  any,  will  be  sent.  The  parent  or  guardian 
must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Past  and  present  patients  of  Saint  Eliza¬ 
beths  Hospital,  various  employees  of  the  Hospital  and  the  patients' 
medical/clinical  record. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

09-30-0008 

System  name:  Saint  Elizabeths  Hospital  Social  Services  Record 

System.  HHS/ADAMHA/NIMH 

Security  classification:  None. 

System  location:  A  widely  decentralized  system  at  Saint  Elizabeths 
Hospital.  Individual  records  are  kept  in  the  offices  of  social  workers 
responsible  for  patients  on  the  rolls  of  the  various  Hospital  Divisions. 
Social  workers'  offices  are  located  in  each  inpatient  and  outpatient 
division  or  clinic  at  Saint  Elizabeths  Hospital.  Washington,  D.C. 
20032.  Records  of  individuals  in  transition  programs  may  be  located 
at  contractor  sites.  For  a  current  listing  of  contractor  sites,  contact 
the  System  Manager.  Records  are  stored  at  the  Federal  Records 
Center,  Suitland,  Maryland. 

(^teguries  of  individuals  covered  by  the  system:  All  past  and  present 
patients  on  the  rolls  of  Saint  Elizabeths  Hospital:  home  spotters; 
caretakers;  owners  and  operators  of  facilities  providing  services  to 
patients. 

Categories  of  records  in  the  system:  Files  on  inpatients  and  outpa¬ 
tients  containing  demographic  data;  social  workers’  contact  with 
families  and  the  community  including  social,  marital  and  family 
status,  job  status;  identifying  information  containing  name,  address, 
telephone  numbers,  social  security  numbers,  Medicaid  numbers,  date 


of  birth,  legal  status,  financial  information  hospital  number,  V.A. 
numbers.  Health  Insurance  numbers.  Civil  Service  Numbers,  family 
composition;  Statement  on  background,  names  of  relatives  conserva¬ 
tors  with  addresses  and  telephone  numbers;  correspondence  sent 
other  agencies;  information  regarding  psychiatric  and  medical  condi¬ 
tion;  Social  histories;  progress  notes  (carbon  copies  of  notes  placed  in 
chart)  hand  written  progress  notes  not  in  chart,  return  to  hospital 
notes,  interval  histones,  placement  and  planning  notes;  information 
regarding  psychiatric  and  medical  condition,  financial  resources, 
treatment  plans,  correspondence  to  relatives,  friends  other  agencies, 
etc.  Telephone  interviews  or  conversations,  incident  reports  and 
copies  of  reportable  occurrences,  group  therapies  and  individual  ther¬ 
apies  by  social  workers,  daycare  status  and  group  activities,  religious 
histories;  intra-agency  evaluative  and  assessment  data  and  reports 
received  from  other  sources,  outside  agencies  that  provide  supportive 
services;  essential  information  regarding  services  sought  or  received. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Furpose(s): 

1.  Information  used  in  planning  to  assess  the  patient’s  overall 
ability  to  be  placed  and  to  adjust  or  function  in  the  type  of 
environment  for  which  he  has  referred. 

2.  Accountability  to  other  hospital  personnel  and  reference  for 
recording  or  sharing  information  with  staff  and  other 
necessary  persons  upon  request. 

3.  To  share  information  with  team,  reference  for  casework 
services  and  reference  for  completing  forms. 

4.  To  monitor  patient’s  progress  and  periodically  assess 
placement  situations  in  outplacement  facilities.  To  monitor 
outplacement  facilites  outside  the  hospital  and  assist  in 
placement  of  patients  by  providing  accurate,  up-to-date 
information  regarding  available  facilities;  and  to  determine  the 
status  of  compliance  of  a  facility  with  certain  standards 
through  appropriate  licensing  agencies.  To  familiarize  staff 
with  outplacement  facilities.  Used  to  assess  outplacement 
operators,  administrators  or  owners  ability  to  provide  the  level 
of  care  needed  by  individual  patients.  To  share  patient’s 
background  and  appropriate  information  with  outplacement 
owners,  operators  and  sponsers. 

5.  To  expedite  family  involvement  in  planning  patient  care  and 
to  expedite  mobilization  of  community  resources  on  behalf  of 
the  patient. 

6.  Resource  in  diagnosis  treatment,  planning,  prognosis  goals  and 
communication  with  other  disciplines. 

7.  Resource  material  gathered  by  the  social  workers  used  to 
prepare  narrative  summaries  for  the  patient’s  medical  records. 

8.  To  keep  informed  about  social  services  provided  patients; 
patients  problem  areas  in  the  unit  for  purpose  of  evaluating 
services  provided  and  need  for  action,  and  for  reporting  to  the 
Clinical  Directors  or  person  in  charge  of  service. 

9.  Identifying  information  concerning  outplacement  facilities 
given  to  patients  periodically  who  request  help  in  locating 
place  to  live. 

10.  Resource  material  used  for  purpose  of  diagnostic  planning 
and  implementation  of  treatment  plan  •  documentation  of 
services  offered. 

1 1 .  For  reference  in  order  to  complete  summaries  for  medical 
records;  to  have  readily  available  pertinent  information  with 
which  to  respond  to  personal  and  telephone  contacts;  to 
provide  needed  information  to  hospital  staff,  officials  of  other 
agencies  reponsible  for  the  provision  of  adjunct  services. 

12.  Provide  inservice  training  for  continued  professional 
development. 

1 3.  Provide  Hospital  staff  and  patients  with  essential  information 
for  selecting  appropriate  living  arrangements  for  patients  in 
the  community. 

14.  To  expedite  family  involvement  in  planning  patient  care  and 
to  expedite  mobilization  of  community  resources  on  behalf  of 
patients. 

1 5.  Provide  information  to  placement  workers  from  other 
community  service  organizations  in  order  to  facilitate  patient 
placements  and  to  develop  necessary  community  support 
services. 

16.  A  uniform  system  for  location  of  staff,  indication  of 
qualification  and  areas  of  responsibility. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  is  routinely  disclosed  to  the  following  sources  for 
the  purposes  of  obtaining  financial  assistance  for  patients,  locating 
community  recreation  resources,  providing  job  placement  and  train¬ 
ing  for  patients,  securing  alternative  placements  in  other  institutions. 
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providing  education,  securing  living  and  care  arrangements  and 
aiding  in  follow-up  care,  and  providing  required  reports  to  court, 
state  government  or  Federal  government  agencies: 

a.  Foster  home  sponsors,  caretakers,  owners  and  operators  of 
facilities  providing  services  to  patients 

b.  Agencies  of  the  District  of  Columbia  Government 

c.  The  Superior  Court  for  the  District  of  Columbia 

d.  The  United  States  District  Court  for  the  District  of  Columbia 

e.  The  Veteran’s  Administration 

f.  The  U.S.  Civil  Service  Commission 
.  Anchor  Mental  Health  Association 

.  State  Departments  of  Social  Services  throughout  the  United 
States; 

2.  Information  disclosed  routinely  to  persons,  who  are  not  employ¬ 
ees  of  SEH,  on  a  need  to  know  basis,  who  have  a  responsibility  for 
the  care  and  treatment  of  patients  of  SEH. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  the  event  the  Department  deems  it  desirable  or  necessary,  in 
determining  whether  particular  records  are  required  to  be  disclosed 
under  the  Freedom  of  Information  Act,  disclosure  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaining  its  advice. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use'  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  ^e  issuance  of  a  license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  record  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

7.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

8.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available. 

9.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
I  the  Department’s  Freedom  of  Information  Regulation  determines  that 

it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

10.  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

11.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

12.  A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department:  (a)  has  determined  that  the  use  or  disclosure  does  not 
violate  legal  or  policy  limitations  under  which  the  record  was  pro¬ 
vided,  collected,  or  obtained;  (b)  has  determined  that  the  research 
purpose  (1)  cannot  be  reasonably  accomplished  unless  the  record  is 
provided  in  individually  identifiable  form,  and  (2)  warrants  the  risk 
to  the  privacy  of  the  in^vidual  that  additional  exposure  of  the  record 
might  bring;  (c)  has  required  the  recipient  to  --  (1)  establish  reason¬ 
able  administrative,  technical,  and  physical  safeguards  to  prevent 


unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove  or 
destroy  the  information  that  identifies  the  individual  at  the  earliest 
time  at  which  removal  or  destruction  can  be  accomplished  consistent 
with  the  purpose  of  the  research  project,  unless  the  recipient  has 
presented  adequate  Justification  of  a  research  or  health  nature  for 
retaining  such  information,  and  (3)  make  no  further  use  or  disclosure 
of  the  record  except  -  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another  research 
project,  under  these  same  conditions,  and  with  written  authorization 
of  the  Department,  (C)  for  disclosure  to  a  properly  identified  person 
for  the  purpose  of  an  audit  related  to  the  research  project,  if  informa¬ 
tion  that  would  enable  research  subj^ts  to  be  identified  is  removed 
or  destroyed  at  the  earliest  opportunity  consistent  with  the  purpose 
of  the  audit,  or  (D)  when  required  by  law;  (d)  has  secured  a  written 
statement  attesting  to  the  recipient’s  understanding  of,  and  willing¬ 
ness  to  abide  by  these  provisions. 

13.  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review. 

14.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

15.  Disclosure  may  Ik  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

16.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Index  cards,  folders,  notebooks,  file  cabinets,  desk  draw¬ 
ers,  Rolodex,  Kardex,  index  boxes,  logs,  file  folders,  boxes,  hanging 
desk  file,  manilla  folders,  wooden  box,  and  vertical  file. 

Retrievability:  By  patient's  name  and  staffs  name. 

Safeguards:  Offices  locked,  file  cabinets  locked,  desk  drawers 
locked.  Material  available  only  to  appropriately  trained  staff. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  addre.ss  below. 

System  manager(s)  and  address: 

Director  of  Social  Services 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  Active  or  discharged  patients  in  this  system 
of  records  may  learn  if  a  record  exists  upon  written  request,  with 
notarized  signature  if  request  is  made  by  mail,  or  with  suitable  identi¬ 
fication  if  request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  Social  Services 

A  Building  ' 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20332 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  The  approximate  dates  of  contact  with  the  hospital; 

(c)  The  nature  of  the  material  desired. 

(d)  Hospital  number,  if  possible.  A  parent  or  guardian  who 
requests  notification  of  a  child’s/incompetent  person’s  record 
shall  designate  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will 
be  sent.  The  parent  or  guardian  must  verify  relationship  to  the 
child/incompetent  person  as  well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 
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A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  2C032 


Record  source  categories:  Past  and  present  patients  of  Saint  Eliza¬ 
beths  Hospital,  home  sponsors,  caretake^  owners,  and  operators  of 
facilities  providing  services  to  Saint  Elizabeths  patien^  other  em¬ 
ployees  of  Saint  Elizabeths  Hospital,  employees  of  various  agencies 
of  the  District  of  Columbia  and  the  United  States. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0009 

System  name:  Saint  Elizabeths  Hospital  Multidisciplinary  Raw  Data 

Consultation  Files.  HHS/ADAMHA/NIMH. 

Security  classification:  None.  • 

System  location:  Widely  decentralized  at  Saint  Elizabeths  Hospital. 
Raw  data  is  stored  according  to  location  of  the  consulting  discipline 
within  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032.  Records 
are  stored  at  the  Federal  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Raw  test  data,  plus  a  copy  of 
formal  reports  based  on  the  data  which  are  included  in  patient’s 
medical/clinical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D  C.  Code  562. 

Purposeis): 

1.  Detailed  reference  by  consultants,  following  clinical  requests 
for  reassessment  or  more  detailed  information  of  patients 
previously  tested. 

2.  Detailed  comparison  of  test-retest  results  in  cases  where 
clinically  indicated  or  requested. 

3.  Occasional  compilations  of  specific  clinical  characteristics  of 
statistical  groupings,  such  as  by  disease  entity,  age,  sex,  etc. 
for  clinical  research  and  improvement  of  clinical  reporting. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards,  file  cabinets. 

Retrievability:  Each  consulting  discipline  stores  and  manages  its 
own  files.  Some  are  stored  by  patients’  names  alphabetized,  some  by 
patients’  numbers,  some  by  other  types  of  categorizing,  such  as  dis- 
ea.se  categories,  year  consultation  was  performed,  referring  clinical 
service,  or  an  aihitrary  numerical  sequence.  The  latter  usually  in¬ 
volve  a  cross-indexing  card  file  by  patient  name  and/or  patient 
number. 

Safeguards:  Files  accessible  only  to  qualified  members  of  the  con¬ 
sulting  staff  of  the  particular  discipline,  and  are  kept  in  staffed  or 
otherwise  locked  offices. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerts)  and  address: 

Superintendent 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notarized  signature  if  request 
is  made  by  mail,  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  Superintendent 


All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  ^proximate  dates  of  enrollment  at  St.  Elizabeth’s  Hospital; 

(c)  The  nature  of  the  material  desired; 

(d)  If  possible,  the  name  of  the  person  who  collected  the  data. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 

specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Clinical  testing  of  patients  referred  for 
consultation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0010 

System  name:  Saint  Elizabeths  Hospital  Juvenile  Education  Monitor¬ 
ing  System.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Administration  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  All  patients  under 
18  years  of  age  on  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  educa¬ 
tional  records.  The  educational  records  contain  identifying  data, 
name,  date,  and  place  of  birth,  age,  sex,  race  legal  category,  leave 
and  residential  status,  admission,  discharged  date,  identification  or 
relative  and  hospital  identification,  educational  information,  current 
functional  level,  educational  achievement,  medical  neurological  and/ 
or  psychologic^  problems  with  significant  influence,  patient  adjust¬ 
ment  to  educational  program,  past/present  academic  educational  plan 
or  program.  Reports  or  notes  of  others  who  contribute  to  a  patient’s 
educational  development. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161  and  Mills  v. 
Bd.  of  Education  of  the  Dist.  of  Columbia,  348  F.  Supp.  866  (D.C. 
D.C.  1972). 

Purpose(s): 

1.  To  monitor  academic  education  programs  of  patients  under  18 
years  of  age  on  roles  of  Saint  Elizabeths  Hospital. 

2.  Documentation  of  a  patient’s  educational  achievement  to 
provide  for  continuous  monitoring  and  distribution  by 
division. 

3.  To  provide  a  continuous  educational  program,  both  medical 
and  psychiatric,  for  the  individual  patient,  including  a  follow¬ 
up  program  for  reference  upon  future  hospitalization. 

4.  Use  by  agency  personnel  for  periodic  assessment  of  the 
quality  of  educational  achievement  review. 

5.  To  assist  the  staff  in  providing  for  a  patient’s  educational 
needs. 

6.  To  occasionally  provide  the  basis  for  action  in  the  course  of 
employee  discipline  or  competence  determination  proceedings. 

7.  To  facilitate  teaching  programs  and  scientific  research;  to 
further  knowledge  in  the  areas  of  diagnosis  and  treatment, 
comparative  stud^ies  and  special  educational  programs. 

8.  Indexes  based  on  the  educational  records  are  routinely  used 
for:  a.  speedy  identification  and  location  of  specific  patients;  b. 
monitoring  the  completeness  of  patient-educational  records, 
particularly  those  under  18;  c.  monitoring  the  changing  status 
of  patients,  either  in  terms  of  transfers  within  the  Hospital  or 
outside  the  Hospital;  d.  easy  identification  of  basic 
demographic  data  used  for  statistical  and/or  research 
purposes;  e.  quick  review  of  current  treatment  regimen  in 
individual  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosures  in  prepared  reports  for  D.C.  School  Board  person¬ 
nel  who  are  not  employees  of  Saint  Elizabeths  Hospital. 

3.  Disclosures  of  information  on  patient’s  behalf  in  matters  such  as 
educational  achievement  needs  to  third  parties  whose  involvement 
would  be  of  benefit  to  the  patient. 
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4.  Disclosures  in  mandatory  reports  under  Federal  and  local  law. 

5.  Disclosures  derived  from  St.  Elizabeth’s  Hospital  monitoring  of 
educational  programs  for  school-aged  children  to  assure  that  all  chil¬ 
dren  are  served  and  provided  the  Office  of  the  Assistant  Superintend¬ 
ent  of  the  Public  Schools  of  the  District  of  Columbia  as  required 
under  Mills  v.  Board  of  Education  of  D.C.,  348  F.  Supp.  866  (D.C.: 
D.C.  1972). 

6.  Transmittals  of  information  to  the  Department  of  Special  Educa¬ 
tion  of  the  District  of  Columbia  Public  ^hool  System,  to  assist  in 
coordinating  educational  efforts  as  mandated  by  Mills  v.  Board  of 
Education  of  D.C.,  348  F.  Supp.  866  (D.C.  D.C.  1972). 

7.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  D^artment,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  in  the  Administration  Building.  File  folders 
with  general  educational  record  and  correspondence  files  are  kept  in 
metal  file  cabinets.  Index  cards,  monitoring  cards,  kardex  are  in  their 
appropriate  containers. 

Retrievability:  Index  by  patient’s  name.  Hospital  number,  division. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  personnel.  Rooms  are  looked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerfs)  and  address: 

Associate  Director  for  Psychology 

Administration  Building,  Room  308 

Saint  Elizabeths  Hospit^ 

Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  Icam  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Associate  Director  for  Psychology 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name  and  home  address 

(b)  Approximate  dates  of  enrollment  at  Saint  Elizabeths  Hospital 

(c)  Division  where  treatment  is  or  was  provided,  and  education 
level 

(d)  The  nature  of  the  material  desired  A  parent  or  guardian  who 
requests  notification  of  a  child’s/incompetent  person’s  record 
shall  designate  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will 
be  sent.  The  parent  or  guardian  must  verify  relationship  to  the 
child/incompetent  person  as  well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Educational  records:  a  compilation  of 
sociological,  medical  and  historical  data  of  a  patient.  The  information 
recorded  as  given  by  the  patient,  his  relatives,  or  other  third  persons 
interested  in  the  patient;  from  existing  records  used  as  reference; 
from  educational  tests,  such  as  physicians,  psychiatrists,  teachers, 
social  worker;  other  therapists  who  entered  their  observations  and 
assessment  by  means  of  progress  notes,  reports  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-30-0011 

System  name:  Saint  Elizabeths  Hospital  Central  Admission  Service 
Non-Admission  File  System.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Central  Admission  Service 
Dix  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  presented  themselves  at  the  Central  Admission  Service  but  who 
were  not  admitted  to  the  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Personal  identifying  data  col¬ 
lected  during  admissions  screening  interview,  information  fh>m  previ¬ 
ous  hospitalizations  of  clinic  enrollment,  and  information  about  indi¬ 
viduals  collected  from  telephone  conversations  with  interested  per¬ 
sons. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  501,  et  seq.  ‘ 

Purposets): 

To  provide  additional  screening  material  in  cases  of  repeated  appli¬ 
cations  for  admission  of  the  same  patient. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  the  defendant  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  derirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  e>:able  that  Department  to  present  an  efiective 
defense,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  lecords  wae  collected. 

Policies  and  practices  for  storing,  retrieving,  aceessiug,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Access  hmited  to  authorised  personnel  only,  enforced 
by  security  force.  Rooms  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Re90rds  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manageris)  and  address; 

Director,  Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  person  denied  admission  may  learn  if  a 
record  exists  about  himself/herself  upon  written  request,  with  nota¬ 
rized  signature  if  request  is  made  by  mail,  or  with  suitable  identifica¬ 
tion  if  request  is  made  in  person,  directed  to 
Privacy  Act  Coordinator 
Office  of  the  Director 
Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  Approximate  date  the  person  sought  admission; 

(c)  The  nature  of  the  material  desired.  A  parent  or  guardian  who 
requests  notification  of  a  child’s/incompetent  person’s  record 
shall  designate  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will 
be  sent.  The  parent  or  guardian  must  verify  relationship  to  the 
child/incompetent  person  as  well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures. 
Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought 

Record  source  categories:  Interviews  with  persons  applying  for 
admission  but  ultimately  not  admitted,  hospital  records  of  prior  ad- 
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missions,  and  information  provided  by  other  persons  related  to  or 
interested  in  the  person  seeking  admission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-3(M)012 

System  name:  Saint  Elizabeths  Hospital  fre-Service  Education  Rec¬ 
ords.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  2C032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Students  and  train¬ 
ees  in  medical  and  non  medical  mental  health  education  programs, 
including  persons  who  receive  stipends  and  those  who  do  not. 

Categories  of  records  in  the  system:  Record  categori^  include:  (1) 
application  data  including  transcripts,  references,  special  health  rec¬ 
ords  where  indicated,  evaluation  of  prior  training  or  education;  (2) 
assessment  and  evaluation  data  regarding  educational  experiences  at 
SEH;  and  (3)  correspondence.  Data  are  contained  in  written  docu¬ 
ments,  audio  tapes,  and  video  tapes. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Purposeis): 

Records  are  used  for:  evaluation  for  selection  and  appointment; 
supervisory  guidance  and  assessment;  reference  requests;  specialized 
teaching  resources,  program  evaluation  and  historical  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  routinely  disclosed  to  the  following  third  parties 
outside  HHS:  professional  certifying  and  credentialing  organizations, 
other  training  and  teaching  professionals  or  professional  groups.  Pur¬ 
poses  of  disclosure  are  for  professional  reference,  professional  educa¬ 
tion,  program  evaluation. 

2.  Also  disclosures  in  the  course  of  employee  discipline  or  compe¬ 
tence  determination  proceedings. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape  reels 
in  storage  cabinets. 

Retrievability:  System  is  filed  by  name  of  individual,  dates  of  train¬ 
ing,  disciplinary  area  in  which  training  was  received,  primary  super¬ 
visor,  and  whether  the  training  was  stipended  or  non-stipended. 

Safeguards:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  the  purposes 
for  which  they  were  collected. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  iit  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manageKs)  and  address: 

Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  Individual  student  or  trainee  may  learn  if  a 
pre-service  education  record  exists  upon  written  request,  with  nota¬ 
rized  signature  if  request  is  made  by  mail,  or  with  suitable  identifica¬ 
tion  if  request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  Director 

Overholser  Division  of  Training,  Saint  Elizabeths  Hospital 
SEH 

Washington,  D.C.  20032 


All  the  following  identifying  information  must  be  provided  .when 
requesting  notification: 

(a)  Full  name; 

(b)  Inclusive  dates  of  training; 

(c)  Specific  disciplinary  area  in  which  training  was  received  and 
organizational  unit  where  assigned. 

(d)  Name  of  primary  supervisor. 

(e)  Status  in  terms  of  stipended  or  non-stipended. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Information  is  secured  from  the  individu¬ 
al  trainee  or  student,  persons  supplying  reference  data,  supervisory 
and  administrative  personnel,  and  other  persons  directly  involved 
with  the  individual’s  educational  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0013 

System  name:  Saint  Elizabeths  Hospital  Training  Videotape  Records. 

HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  SEH  patients,  train¬ 
ees  and  staff  of  SEH. 

Categories  of  records  in  the  system:  Videotape  of  interviews,  activ¬ 
ities,  or  other  interactions  between  SEH  patients  and  professional 
trainees  and  staff  of  SEH;  authorizations  (informed  consent)  signed 
by  patients. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Purpose(s): 

Training  and  education  of  staff. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  ~  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

2.  Disclosure  may  be  made  to  organizations  deemed  qualified  by 
the  Secretary  to  carry  out  quality  assessment,  medical  audits  or 
utilization  review. 
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3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  Videotape  reels,  authorizations  retained  in  file  folders. 

Retrievability:  Name  of  patient,  name  of  interviewer. 

Safeguards:  Locked  files  in  monitored  offices. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  uiformation  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  Approximate  data  of  videotaping; 

(c)  Name  of  interviewer; 

(d)  Tlie  capacity  in  which  the  requester  had  contact  u'ith  the 
hospital;  e.g.,  patient,  staff  member,  trainee. 

(e)  If  possible,  in  the  case  of  patients,  the  hospital  number; 

■  (0  Location  of  unit  where  videotaping  occurred.  A  parent  or 

guardian  who  requests  notification  of  a  child’s,''incompetent 
person’s  record  shall  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must 
verify  relationship  to  the  child/incompetent  person  as  well  as 
his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  SEH  patients,  trainees  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0014 

System  name:  Saint  Elizabeths  Hospital  Financial  System.  HHS/ 
ADAMHA/NIMH. 

Security  classification:  None. 

System  location; 

Finance  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
employees  and  patients. 

Categories  of  records  in  the  system:  Deposits;  receipts;  disburse¬ 
ments;  balances;  NCR  ledger  cards;  vouchers;  travel;  education;  bill¬ 
ings;  background  history;  and  reimbursement  claims;  Industrial  Ther¬ 


apy  Program  data.  Internal  Revenue  Service  Form  W-4  and  D.C. 
Government  Form  D-4,  Payroll  Summary  sheets  and  individual  pa¬ 
tient  ledger  cards  for  patients  and  other  patient  worker’s  Industrial 
Therapy  (PWITP)  data  and  indebtedness  letters. 

Authority  for  maintenance  of  the  system:  Hospitalization  of  the 
Mentally  Ill  Act,  21  DC  Code  511  et  seq.;  24  USC  165  and  166;  31 
use  66A  and  628a. 

Purpose(s): 

To  record  expenditures  and  reimbursements  for  services  and  goods 
and  all  other  financial  transactions  consistent  with  the  management  of 
the  Hospital. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  To  pay  travel  claims,  educational  institutions;  to  collect  from  the 
D.C.  Government  and  Federal  agencies  for  care  and  treatment  and 
collect  for  quarters,  lost  or  damaged  property  &  other  indebtedness 
to  the  Government. 

■  3.  References  for  outside  employment,  referral  source  for  deter¬ 
mining  if  job  placement  meets  a  patient’s  therapeutic  needs  or  if  a 
referral  to  an  outside  agency  is  needed. 

4.  To  determine  amount  of  pay  a  patient  earns  for  his  Industrial 
Therapy  assignment,  and  followup  reasons  for  a  patient’s  absence 
from  his  Industrial  Therapy  assignments. 

5.  Patients’  Payroll  for  printing  time  sheets,  payroll  summary 
sheets,  and  income  tax  withholding  forms  and  monthly  or  quarterly 
earnings  and  tax  returns  as  required. 

6.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

7.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  vioktioa  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  uSe,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

8.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available. 

9.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  metal  filing  cabinets,  index  cards,  and  IBM 
cards. 

Retrievability:  Voucher  date  and  number;  numerically  (receipts  for 
patient’s  funds);  alphabetically  by  name;  Health  Insurance  Number 
and  Hospital  Case  Number  (Health  Insurance  records);  bill  number 
(for  billings). 

Safeguards:  Access  is  limited  to  personnel  who  process  the  data. 
Offices  are  locked. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
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and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerts)  and  address: 

Finance  Officer 
Administration  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Finance  Office 

Saint  Elizabeths  Hospital  Wa.shington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  Dates  of  the  contact  with  Saint  Elizabeths  Hospital; 

(c)  The  Branch,  Division,  or  Office  with  which  the  requestor 
had  contact; 

(d)  The  capacity  in  which  the  requestor  had  contact  with  the 
hospital,  e.g.,  patient,  employee,  vendor,  representative  of 
professional  organization,  etc; 

(e)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories;  Patient  name  plates,  patient’s  accounts, 
receipts  for  patients’  funds  (generated  when  cash  or  other  funds  are 
accepted  from  a  patient),  patients’  payroll  data  from  the  Industrial 
Therapy  Section. 

Patients’  clinical  records,  interviews  with  ward  staff,  patient  and 
work  supervisor.  Patient  vouchers  from  patient,  employees. 
Finance  Section,  Personnel  Branch,  Agency  Ca.shier,  patients’ 
relatives,  committees,  conservators  and  other  Government 
agencies.  Patients’  account  data  from  the  Agent  Cashier. 

Health  Insurance  data  from  the  Patient’s  Medical  Record,  Social 
Security  Administration,  relatives  and  conservators,  and 
Registrar. 

Billings  for  care  and  treatment,  quarters,  etc.  and  indebtedness  to 
the  Government,  Biometrics  Branch,  Housekeeping  Section, 
Agent  Cashier,  and  Administrative  ^rvices  Section. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0015 

System  name;  Saint  Elizabeths  Hospital  General  Security  System. 
HHS/ADAMHA/NIMH 

Security  classification:  None 

System  location: 

Security  Headquarters 
Allison-B  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees,  Patients'  Relatives,  Volunteers  and 
Visitors. 

Categories  of  records  in  the  system:  identifying  information  includ¬ 
ing  one  or  more  of  name,  hospital  number,  photo,  key  number, 
vehicle  sticker  number,  authorization  to  admit,  dates  and  times  of 
visits,  addresses  and  other  personal  data. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Purposefs): 

To  monitor  authorized  access  and  exit  of  individuals  and  vehicles 
to  and  from  buildings  and  grounds  of  Hospital:  accountability  of 
building  and  room  key  assignments  and  vehicle  sticker  assignments; 
identification  for  search  of  missing  persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute^  or  by  regula¬ 


tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particukr  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have'  arisen  because'  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

4.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

5.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  pre-sent  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Index  cards,  file  folders,  picture  files. 

Retrievability:  Name,  hospital  number,  sticker  and  key  number,  and 
chronologically. 

Safeguards:  24  hour  security  guard. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently,  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  di.sposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address; 

Captain  Security  Force 

St.  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  A  patient,  former  patient,  employee,  former 
employee,  relative  of  patient,  volunteer  or  visitor  may  learn  if  a 
record  exists  about  himself/herself,  upon  written  request,  with  nota¬ 
rized  signature  if  request  is  made  by  mail,  or  with  suitable  identifica¬ 
tion  if  request  is  made  in  person,  directed  to; 

Privacy  Act  Coordinator 

Security  Force 

St.  Elizabeths  Hospital 

Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  notification: 

(a)  Full  name; 

(b)  The  capacity  in  which  the  requestor  had  contact  with  St. 
Elizabeths  Hospital; 

(c)  The  approximate  dates  of  contact  with  the  hospital: 

(d)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories;  Hospital  Staff,  Medical  Records,  patients 
and  relatives  of  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0016 

System  name:  Saint  Elizabeths  Hospital  Patients  Personal  Property 

Record  System.  HHS/ADAMHA/NIMH. 


Federal  Register  /  Vol.  45,  No.  247  /  Monday,  December  22,  1980  /  Notices 


84551 


Security  classification:  None. 

System  location: 

Patients  Property  Unit 
Glenside  Building 
Saint  Elizabeths  Hospital 
Wash.,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients. 

Categories  of  records  in  the  system:  1.  Inventory  of  patients  private 
property  on  admission,  newly  acquired  property,  released  property, 
and  unclaimed  property.  2.  Comments  on  condition  of  private  prop¬ 
erty,  damages,  lost  and  storage  status.  3.  Receipts  of  authorizations 
for  purchases  and  vendors’  receipts. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Purpose(s): 

Documenting  entries  and  releases  of  personal  property;  accounting 
and  verifying  documented  inventories  and  purchases;  internal  refer¬ 
rals  by  patient  property  office  staff  and  legally  appointed  administra¬ 
tors. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  ofhee  made  at  the  request  of  that  individual. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

4.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

5.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

6.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  and  cards. 

Retrievability:  By  name,  alphabetized. 

Safeguards:  Only  patient  property  staff  use  files.  At  night  office  is 
locked. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below'. 

System  managerfs)  and  address: 

Sui^rvisory  Storage  Management  Specialist 
Patients  Property  Unit 


Glenside  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notariz^  signature  if  request 
is  made  by  mail,  or  with  a  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 
Property  Unit 
Glenside  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  data  must  be  provided  when  requesting 
notification: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital; 

(c)  If  possible,  the  patient’s  hospital  number; 

(d)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Admission  report  lists,  ward  reports,  pa¬ 
tients’  correspondence  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0017 

System  name:  Saint  Elizabeths  Hospital  Legal  Office  Record  System. 
HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Legal  Advisors  Office 
Administration  Building 
Saint  Elizabeths  Hospital 
Wash.,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees. 

Categories  of  records  in  the  system:  Information  concerning  the 
legal  status  and  aspects  of  former  and  current  patients  and  employ¬ 
ees. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3504. 

Purpose(s): 

To  determine,  monitor,  and  follow  up  legal  status,  rights,  and 
problems  of  individual  employees  and  patients.  Used  as  resource 
material  in  preparation  for  civil  actions  or  proceedings. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Negotiations  with  U.S.  Attorney’s  Office,  D.C.  Courts,  Mental 
Health  Commission,  Corporation  Counsel,  Justice  Department,  attor¬ 
neys  and  others  concerned  with  the  legal  considerations  of  patients 
and  employees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Retrievability:  Patient  or  employee  name. 

Safeguards:  Access  restricted  to  Legal  Office  staff.  Locked  at 
night. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
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ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerts)  and  address; 

Legal  Advisor 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself,  subject  to  the  limitations  of  5  USC  552a(d)(5), 
upon  written  request,  with  notarized  signature  if  the  request  is  made 
by  mail,  or  with  suitable  identification  if  request  is  made  in  person, 
directed  to; 

Privacy  Act  Coordinator 
Legal  Advisor’s  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  notification; 

(a)  Full  name; 

(b)  The  capacity  in  which  the  requestor  had  contact  with  St. 
Elizabeths  Hospital; 

(c)  TTie  approximate  dates  of  contact  with  the  hospital; 

(d)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification -Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patient  records,  commitment  folders,  staff 
reports.  Auditors  Office  of  D.C.  Superior  Court,  Court  System  of 
D.C.,  Mental  Health  Commission  U  S.  Attorney’s  Office,  Corpora¬ 
tion  Counsel  and  private  attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0018 

System  name:  Saint  Elizabeths  Hospital  Area  D  Community  Mental 
Health  Center  Citizens  Advisory  Groups  Records.  HHS/ 
ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Community  Mentaf  Health  Center 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Members  of  Citi¬ 
zens  Advisory  Committc-e,  agencies,  organizations,  school  students 
and  citizens  interested  in  CMHC  activities. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers,  occupations,  transmittal  letters  and  various  memoranda. 

Authority  for  maintenance  of  the  system:  Mental  Retardation  Facili¬ 
ties  and  Community  Mental  Health  Centers  Construction  Act  of  1963 
(42  U.S.C.  2661  et  seq.). 

Purpose(s): 

To  maintain  a  directory  of  persons  and  organizations  and  a  file  of 
communications  with  those  who  act  in  an  advisory  capacity  to  Area 
D  Community  Mental  Health  Center. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  afid  the  purposes  of  such  uses: 

1.  Mailing  lists  with  names  and  addresses  are  exchanged  with  Area 
D  citizens  groups. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  reque.st  of  that  individual. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders,  index  cards  and  paper  tapes  in  cabinets. 


Retrievability:  By  name. 

Safeguards:  Access  is  limited  to  authorized  personnel  only.  All 
personnel  screened.  Files  locked  after  business  hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Associate  Director  for  Community  Liaison  and  Public- 
Education 

Area  D  -  CMHC,  R  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Privacy  Act  Coordinator 

Assoc.  Director  for  Community  Liaison  and  Public  Education 
Community  Mental  Health  Center 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  the  following  information  must  be  provided  when  requesting 
notification: 

(a)  Full  Name 

(b)  Capacity  in  which  requestor  had  contact  with  the  CMHC 
Area  D  Citizen  Advisory  group; 

(c)  Nature  of  information  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Information  is  voluntarily  written  on 
sign-in  sheets  at  various  community  meetings  and  solicited  through 
surveys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0019 

System  name:  Saint  Elizabeths  Hospital  Court-Ordered  Forensic  In¬ 
vestigatory  Materials  File.  HHS/ ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  Active  Patients;  v 

Saint  Elizabeths  Hospital 
John  Howard  Pavilion 
Washington,  D.C.  20032 

Inactive  patients:  The  court-ordered  forensic  investigatory 
materials  files  of  discharged  or  deceased  patients  are  located  in 
the  basement  of  Dix  Building,  Saint  Elizabeths  Hospital;  and 
inactive  records  older  than  four  years  are  stored  in  the 
Federal  Records  Center  in  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  committed  to  Saint  Elizabeths  Hospital  pursuant  to  the  Dis¬ 
trict  of  Columbia  and  United  States  Criminal  Codes.  Included  are 
alleged  criminal  offenders  sent  for  pre-trial  examination;  persons 
committed  after  having  been  found  not  guilty  by  reason  of  insanity; 
and  mentally  ill  sentenced  prisoners  transferred  from  penal  institu¬ 
tions. 

Categories  of  records  in  the  system:  Court  orders;  criminal  records; 
police  reports;  reports  from  the  FBI  and  the  Secret  Service;  prison 
records;  reports  from  the  United  States  Attorney  and/or  Corporation 
Counsel;  correspondence  from  courts,  defense  attorneys  and  prosecu¬ 
tors;  probation  and  parole  reports;  and,  correspondence  from  Saint 
Elizabeths  Hospital  to  the  Courts,  prosecution,  defense  and  correc¬ 
tional  authorities. 

Authority  for  maintenance  of  the  system:  24  D.C.  Code  Sections 
301(a),  301(b),  301(d),  302;  24  U.S.C.  161  and  211  et  seq. 

Purpose(s): 

To  aid  in  evaluation  of  patients  regarding  their  competency  and 
criminal  responsibility,  to  aid  in  treatment  of  criminally  committed 
patients,  and  to  comply  with  court-ordered  reporting. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

I.  Psychiatric  evaluations  based  in  part  on  this  record  arc  forward¬ 
ed  to  referring  courts,  pursuant  to  order,  with  copies  to  defense  and 
prosecuting  attorneys. 
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2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders  in  file  cabinets. 

Retrievability:  Retrieved  by  name  and  hospital  number. 

Safeguards:  Available  only  to  properly  trained  and  screened  per¬ 
sonnel.  Access  limited  to  authorized  individuals  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  w'ith  the 
ADAMHA  Records  Control  Schedule.  The  records  control  .schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Chief,  Pre-trial  Section  or 
Chief,  Post-trial  Section 
Division  of  Forensic  Programs 
Saint  Elizabeths  Hospital 
Washington,  D.C.  200^2 

Notification  procedure:  To  determine  if  a  record  e.xists,  write  to  the 
System  Manager  at  the  address  above.  An  individual  who  requests 
notification  of,  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Access  to  record  systems  w'hich  have  been  granted  an  ex¬ 
emption  from  the  Privacy  Act  access  requirement  may  be  made  at 
the  discretion  of  the  System  Manager.  Appeal  of  access  refusal  may 
be  made  to  the  Administrator,  Alcohol.  Drug  Abuse,  and  Mental 
Health  Administration. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  spiecified  under  Notification  Procedures 
above  and  reasonably  identify  the  record,  specify  the  information 
being  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Courts,  police  department.  FBI,  Secret 
Service,  prisons,  U.  S.  Attorney,  Corporation  Counsel,  defense  attor¬ 
neys,  prosecuting  attorneys,  and  correctional  authorities. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  notification,  record  access  and  contest  provisions  granted  under 
(jK2)  of  the  Privacy  Act. 

09-30-0020 

System  name:  Administrative  Records  on  Civilly  Committed  Drug 
Abusers  Under  the  Narcotic  Addict  Rehabilitation  Act.  HHS/ 
ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Civ  illy  committed 
narcotic  addicts,  1967-1979. 

Categories  of  records  in  the  system:  Administrative  records  of  reha¬ 
bilitation  status,  court  orders  and  other  legal  documents. 

Authority  for  maintenance  of  the  system:  Narcotic  Addict  Rehabili¬ 
tation  Act,Titles  Tand  III  (28  U.S.C.  290  et  seq.  and  42  U.S.C.  3411 
et  seq.). 

Purpose(s): 

To  monitor  patient  progress  from  time  of  entrance  into  treatment 
program  until  discharge  by  court. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  ofhcial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  stored  in  file  folders  within  open  shelves. 

Retrievability:  Filed  alphabetically  by  patient  name. 

Safeguards:  Only  authorized  Federal  staff  have  access  to  these  files. 
File  room  is  lock^  after  busine.ss  hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manageris)  and  address: 

Medical  Records  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

.Notification  procedure:  To  determine  if  a  record  exists,  w  rite  to  the 
System  Manager  at  the  address  above.  Provide  a  notarized  signature 
as  proof  of  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patients;  drug  treatment  programs; 
courts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0021 

System  name:  Patient  Medical  Records  on  PHS  Beneficiaries  1935- 
1974  and  Civilly  Committed  Narcotic  Addicts  1967-1974  Treat¬ 
ed  at  PHS  Hospitals.  HHS/ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  Community  Assistance 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville.  Md.  20857 

Division  of  Mental  Health  Services 
National  Institute  of  Mental  Health 
Rexim  11-105,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  PHS  beneficiaries 
treated  1935-1974  and  civilly  committed  narcotic  addicts  treated 
1967-1974  at  the  PHS  hospitals  at  Lexington.  Kentucky  and  Fort 
Worth,  Texas. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  r.ystem:  Public  Health  Service  Act 
Sections  321-326,  341(a)and(c).  (42  U.S.C.  248-253.257(a)and(c));  Nar¬ 
cotic  Addict  Rehabilitation  Act,  Titles  I  and  II,  (28  U.S.C.  2901  et 
seq.  and  42  U.S.C.  3411  et  seq.). 

Purposets): 

To  monitor  patient  progress  and  ensure  continuity  of  care. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy-file  folders  within  file  boxes;  microfilm-within 
enclosed  file  cabinet. 

Retrievability:  Filed  by  patient  hospital  number. 

Safeguards:  Only  authorized  Federal  staff  trained  in  record  retriev¬ 
al  are  allowed  access  to  these  files.  File  room  is  locked  after  business 
hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managers)  and  address: 

Medical  Record  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  9-12,  Parklawn  Bldg. 

S600  Fishers  Lane 
Rockville,  Md.  20857 

Chief,  Mental  Health  Care  &  Services  Financing  Branch 
National  Institute  of  Mental  Health 
Room  11-105,  Parklawn  Bldg. 

5600Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Provide  a  notarized  signature 
as  proof  of  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patients,  hospital  staff,  drug  treatment 
programs,  and  courts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0022 

System  name:  National  Institute  on  Drug  Abuse  Addiction  Research 
Center  Federal  Prisoner  and  Non-Prisoner  Patient  Files.  HHS/ 
ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

NIDA  Addiction  Research  Center 
4940  Eastern  Avenue 
in  care  of  Baltimore  City  Hospitals 
Baltimore,  MD  21224 

Categories  of  individuals  covered  by  the  system:  Federal  prisoners 
and  non-prisoner  volunteers  in  drug  addiction  research  program. 

Categories  of  records  in  the  system:  Research,  medical,  and  pharma¬ 
cy  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,  341(a)(42  U.S.C.  241,  257(a));  Drug  Abuse  Office 
and  Treatment  Act  Section  501(21  U.S.C.  1191). 

Purposc(s): 


To  evaluate  and  monitor  patients’  health;  to  record  resells  of 
clinical  experiments  for  analysis,  presentation  and  publication  of  sta¬ 
tistical  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  Static 
where  the  Depaitment  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of  ■ 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the.  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders  within  locked  file  cabinets. 

Retrievability:  Filed  alphabetically  by  patient  name  and  project 
number. 

Safeguards:  Only  authorized  Federal  staff  are  allowed  access  to 
these  files.  Files  and  fileroom  are  locked  after  business  hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manager(s)  and  address: 

Program  Assistant 

NIDA  Addiction  Research  Center 

4940  Ea.stern  Avenue 

in  care  of  Baltimore  City  Hospitals 

Baltimore,  MD  21224 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Provide  a  notarized  signature 
as  proof  of  identity.  The  request  should  include  the  patient’s  register 
number  and  the  number  of  years  of  incarceration.  An  individual  who 
requests  notification  of  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative  who 
will  be  willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  A  parent  or  guardian 
who  requests  notification  of  a  minor’s  record  shall  at  the  time  the 
request  is  made  designate  a  family  physician  or  other  health  profes¬ 
sional  (other  than  a  family  member)  to  whom  the  record,  if  any,  will 
be  sent.  The  designate  will  receive  the  record  in  all  cases  and  upon 
review  will  determine  whether  the  record  should  be  made  available 
to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea.sonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
sptecified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories;  Patients;  drug  treatment  programs; 
Bureau  of  Prisons;  case  workers;  psychiatrists;  research  laboratories; 
and  pharmacies  and  hospitals.  Many  of  these  records  are  confidential 
and  privileged  communications  as  guaranteed  under  Section  344(d)  of 
the  PHS  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0023 

System  name:  Records  of  Contracts  Awarded  to  Individuals.  HHS/ 
ADAMHA/OA. 

Security  classification:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Contracts  Management  Branch 
Room  10-35,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  MD  20857 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
C«nitracts  Management  Branch 
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the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Contract  proposals  and  supporting  docu¬ 
ments,  contract  review  committees,  site  visitors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


14-C-08,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  MD  20857 

National  Institute  of  Mental  Health 
Contracts  Management  Branch.  OPS 
Room  11 -A- 10,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  MD  20857 

Categories  of  individuals  covered  by  the  system:  Contractors  and 
contractors’  personnel. 

Categories  of  records  in  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  evaluations  of  contractors  by  contract  review  committees. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301  (42  U.S.C.  241  and  41  U.S.C.  252(c)).  NIDA:  Drug 
Abuse  Office  and  Treatment  Act  Sections  410  and  501  (21  U.S.C. 
1177  and  1191).  NIAAA:  Community  Mental  Health  Centers  Act, 
Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention,  Treat¬ 
ment  and  Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C. 
4551,  4577).  NIMH:  Public  Health  Service  Act  Section  455. 

Purposefs): 

To  document  the  history  of  each  individual  procurement  action 
and  award  made  by  ADAMHA.  The  system  is  also  used  by  contract 
review  committee  members  in  assessing  a  proposal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
w'here  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  Components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

f 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  folder  in  enclosed  file  cabinets. 

Retrievability:  By  contract  number  and  cross-indexed  by  name, 
except  for  NIMH. 

Safeguards:  Released  only  to  authorized  staff. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

National  Institute  on  Drug  Abase 
Chief,  Contracts  Management  Branch,  OPS 
Room  10-35,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Contracts  Management  Branch 

Room  14-C-04,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20857 

National  Institute  of  Mental  Health 
Chief,  Contracts  Management  Branch 
Room  11-A-lO,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Verifiable  proof  of  identity 
required. 

Record  access  procedures:  Same  as  notification  procedures.  Give 
number  of  contract  under  which  employed  and  reasonably  specify 
the  record  contents  being  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 


09-30-0024 

System  name:  Saint  Elizabeths  Hospital  General  Administrative 
Record  Systems.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Office  of  the  Superintendent 

Saint  Elizabeths  Hospital 

2700  Martin  Luther  King,  Jr.  Ave.  S.E. 

•  Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former,  current, 
and  potential  patients  and  employees. 

Categories  of  records  in  the  system:  (l)Data  having  potential  legal 
consequences  included  in  investigation  reports;  (2)  letters;  (3)  memos; 
(4)  minutes  of  meetings  and  conferences;  (5)  organizational  charts  and 
assignments;  (6)  copies  of  disclosures  of  medical,  biographical,  em¬ 
ployment,  and  educational  information  made  from  said  investigation 
reports,  letters,  etc. 

Authority  for  maintenance  of  the  system:  24  USC  161,  21  DC  Code 
1501,  21  DC  Code  562,  5  USC  7902,  Executive  Order  11807,  9/28/74 
and  Presidential  Safety  Policy  10/24/1969. 

Purposefs): 

To  facilitate  the  management  of  the  daily  administrative  functions 
within  the  hospital.  These  functions  include  the  management  of  the 
Safety  Program,  the  Fire  Department,  the  House-Keeping  Section, 
the  Public  Information  Office,  the  Clinical  Program;  administration 
of  medical,  legal  and  criminal  investigations,  accident  reports,  conser¬ 
vator  files,  court  calendars,  evaluation  and  program  assessment  of  the 
adequacy  of  the  therapeutic  activity,  employee  performance,  confer¬ 
ence  procedures,  organization  charts,  patient  and  employee  assign¬ 
ments,  and  source  material  for  Congressional  and  other  requests 
approved  by  the  record  System  Manager. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  pursuant  to  24  USC  168a  to  the 
following  federal  and  local  agencies:  the  District  of  Columbia,  The 
United  States  Bureau  of  Prisons,  The  Veterans  Administration,  The 
United  States  Sioldiers  Home,  and  The  State  Department  to  report 
treatment  provided  to  specific  patients,  or  to  report  evaluation  of 
potential  patients  for  admission. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routine  use’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  record  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

4.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or.  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
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or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

5.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available. 

6.  Where  a  contract  between  a  component  of  the  Department  and 
a  labor  organization  recognized  under  E.O.  11491  provides  that  the 
agency  will  disclose  personal  records  relevant  to  the  organization’s 
mission,  records  in  this  system  of  records  may  be  disclosed  to  such 
organization. 

7.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

8.  To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medcial  audits  or  utilization  review. 

9.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

1 1.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  o.r  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  defermines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  (or  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reeords  in  the  system: 

Storage:  File  folders,  index  cards,  subject  record  book,  punch 
cards,  magnetic  tapes,  charts. 

Retrievability:  Chronological,  name,  hospital  case  number,  grade, 
criminal  case  number. 

Safeguards:  Restricted  access,  personnel  surveillance,  locked  files. 
For  computer  media  records,  a  password  code  system  is  in  effect. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Superintendent 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to:  Privacy  Act  Coordinator,  Office  of  the 
Superintendent,  Saint  Elizabeth’s  Hospital,  Washington,  D.C.  20032. 
All  of  the  following  information  must  be  provided  when  requesting 
notification:  (a)  full  name;  (b)  dates  of  the  contact  with  Saint  Eliza¬ 
beths  Hospital;  (c)  the  Branch,  Division,  or  Office  with  which  the 
requestor  had  contact;  (d)  the  capacity  in  which  the  requestor  had 
contact  with  the  hospital,  e.g.,  patient,  employee,  vendor,  representa¬ 
tive  of  professional  organization,  etc;  (e)  the  nature  of  the  material 
desired. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patient  and  Employee  records,  HHS, 
ADAMHA,  NIMH,  and  SEH  forms,  correspondence.  Public  Media, 
Staff  Consultants,  Relatives,  Auditors  Reports,  Conservators,  U.S. 
Postal  Service.  U.S.  and  D.C.  Courts,  Public  Defenders  Service, 
D.C.  Mental  Health  Commission,  other  persons  or  outside  Agencies 
and  Organizations  offering  information  or  initiating  requests,  volun¬ 
teers  offering  services,  interviews,  minutes  of  conferences,  seminars 
and  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-30-0025 

System  name:  Maryland  Psychiatric  Case  Register.  HHS/ 
ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Division  of  Biometry  and  Epidemiology 

-  NIMH 
and 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  208S7 

Categories  of  individuals  covered  by  the  system:  Persons  who  re¬ 
ceived  care  in  psychiatric  facilities  in  Maryland,  and  Maryland  resi¬ 
dents  who  received  care  in  psychiatric  facilities  in  the  District  of 
Columbia  during  the  period  July  1,  1961  -  June  30,  1968. 

Categories  of  records  in  the  system:  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to  Mary¬ 
land  Department  of  Mental  Hygiene,  including  demographic,  social, 
and  psychiatric  data  pertaining  to  diagnosis,  nature  of  problem  and 
type  of  treatment.  Also,  death  data  (e.g.,  cause)  from  Baltimore  and 
State  of  Maryland  death  certificate  records.  Period  covered:  July  1, 
1961  -  June  30,  1968. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  301,  433(a),  455(42  U.S.C.  241,  289k,  289k-l). 

Purpose(s): 

To  conduct  methodological  and  research  studies  and  analysis  of 
data  related  to  the  epidemiology  of  mental  disorders  and  delivery  of 
mental  health  services.  Specifically,  the  records  are  being  used  or 
intended  for  use  to  develop  grouped  statistical  data  relating  to:  (1) 
social  security  earnings;  (2)  information  collected  in  a  special  1963 
population  census  of  the  residents  of  Washington  County,  Maryland; 
(3)  use  of  services;  (4)  life-table  analyses. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Authorized  representatives  of  agencies  and  organizations  to 
process  data  for  epidemiologic  and  service  utilization  research  studies 
and  analyses  based  on  data  contained  within  the  register  or  by  relat¬ 
ing  or  matching  of  register  data  to  information  from  other  data 
systems;  develop  methodological  techniques.  Results  of  studies  and 
analyses  appear  only  in  group  data  form. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Departlfient  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  punch  cards,  computer  printouts. 

Retrievability:  By  register  identification  number,  name. 

Safeguards:  Only  authorized  research  and  computer  staff  have 
access  to  files.  For  computerized  records,  a  password  system  is 
employed  and  risk  analyses  are  performed  in  accordance  with  Park- 
lawn  Computer  Center  requirements. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerts)  and  address: 

Chief,  Applied  Biometrics  Research  Branch 
Division  of  Biometry  and  Epidemiology 
National  Institute  of  Mental  Health 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Access  to  record  systems  which  have  been  granted  an  ex¬ 
emption  from  the  Privacy  Act  access  requirement  may  be  made  at 
the  discretion  of  the  System  Manager.  Appeal  of  access  refusal  may 


Federal  Register  /  Vol.  45,  No.  247  /  Monday,  December  22, 1980  /  Notices 


8455'^ 


BB— g— — BB— c.>, 

be  made  to  the  Administrator,  Alcohol,  Drug  Abuse,  and  Mental 
Health  Administration. 

Contesting  record  procedures;  If  access  has  been  granted,  write  to 
the  official  at  the  address  specified  under  notification  procedures 
above  and  reasonably  identify  the  record,  specify  the  information  to 
be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Forms  submitted  by  psychiatric  facilities 
to  Maryland  Department  of  Mental  Hygiene,  and  Maryland  death 
certificate  records.  Also  from  (1)  Social  Security  Administration  ag¬ 
gregate  data;  (2)  The  Johns  Hopkins  University  (Washington  County 
(Md.)  Census  Data). 

Systems  exempted  from  certain  provisions  of  the  act:  An  exemption 
from  notification  access  and  contest  as  a  statistical  record  system 
under  Section  3  (0(k)(4)  of  the  Privacy  Act  has  been  granted. 

09-30-0026 

System  name:  Saint  Elizabeths  Hospital  Research  Project  Record. 
HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Behavioral  Studies  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland  20032 

Categories  of  individuals  covered  by  the  system:  Persons  who  seek 
approval  or  who  have  obtained  approval  to  conduct  research  pro¬ 
jects  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Written  documents  pertaining 
to  research  project  proposals  and/or  results  obtained  from  approved 
research  studies,  research  protocols,  and  curriculum  vitae  of  research 
applicants. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161,  Public 
Health  Service  Act  Section  301(42  U.S.C.  241). 

Purpose(s): 

To:  (1)  evaluate  research  prop>osals  for  official  approval;  (2)  dis¬ 
seminate  results  obtained  from  approved  research  studies;  (3)  pro¬ 
gram  evaluation  and  historical  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  routinely  disclosed  for  purposes  of  program  evalua¬ 
tion  and  historical  research  to  approved  investigators  by  the  Saint 
Elizabeths  Hospital  Research  Review  Board. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

4.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets. 

Retrievability:  System  is  filed  by  name  of  primary  investigator,  and 
date  of  research  proposal  submission,  title  of  research  project,  and 
date  of  research  completion. 


Safeguards:  Records  are  kept  in  monitored  offices  and  are  only 
available  to  persons  authorized  to  use  records  for  the  purposes  for 
which  they  were  collected. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Director,  Hoffman  Division  of  Research 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  about 
himself/herself  exists  upon  written  request  with  notarized  signature  if 
request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  to  Privacy  Act  Coordinator,  Office  of  Director, 
Hoffman  Division  of  Research,  SEH,  Washington,  D.C.  20032.  All  of 
the  following  information  must  be  provided:  (a)  full  name;  (b)  dates 
when  research  project  was  proposed,  approved  or  disapproved  and 
completed;  (c)  staff  position  held  in  terms  of  staff,  trainees,  or  outside 
investigator;  (d)  title  of  research  project. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
correction  action  sought. 

Record  source  categories:  Information  is  obtained  from  the  primary 
research  investigator,  and  supervisory  and  administrative  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0027 

System  name:  Grants;  Research,  Research  Training,  Research  Scien¬ 
tist  Development,  Education,  Demonstration,  Fellowships,  Clini¬ 
cal  Training,  Community  Services,  Cooperative  Agreements. 
HH.S/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Grants  Management  Branch 
Room  9A-19,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20857 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Grants  Management  Branch 

Room  18-86,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

National  Institute  of  Mental  Health. 

Grants  Management  Branch,  OPS 
Room  7C-02,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Principal  investiga¬ 
tors,  program  directors,  trainees,  fellows.  Research  Scientist  Devel¬ 
opment  awardees,  and  other  employees  of  applicant  or  grantee  insti¬ 
tutions. 

Categories  of  records  in  the  system:  Grant  and  cooperative  agree¬ 
ment  applications  and  review  history,  including  curriculum  vitae, 
salary  information,  summary  of  review  committee  deliberations, 
progress  reports,  financial  records.  National  Research  Services  Act 
awardee  payback  records. 

Authority  for  maintenance  of  the  system:  NIDA;  Public  Health 
Service  Act  Section  301(42  U.S.C.  241);  Section  251  (42  U.S.C. 
2688k)  Community  Mental  Health  Centers  Act  Section  410  (21 
U.S.C.  1177);  and  the  Drug  Abuse  Office  and  Treatment  Act  of  1972. 
NIAAA:  Public  Health  Service  Act  Section  301  (42  U.S.C.  241); 
Comprehensive  Alcohol  Abuse  and  Alcoholism  Treatment  and  Reha¬ 
bilitation  Act  of  1970  Sections  101,  311  (42  U.S.C.  4551,  4577). 
NIMH:  Public  Health  Service  Act  Siection  301,  303(a),  433(a),  455, 
and  472(aXlKA),  (42  U.S.C.  241,  242a  289c,  289k-l,  and  2891-1). 

Purpose(s): 

Records  are  maintained  as  official  documentation  relevant  to  the 
review,  award,  and  administration  of  grant  programs.  Specifically, 
records  are:  1.  used  by  staff  program  and  management  specialists  for 
purpose  of  awarding  and  monitoring  grant  funds.  2.  used  to  maintain 
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communication  with  former  trainees/fellows  who  have  incurred  an 
obligation  through  the  National  Award  Program. 

Routine  uses  of  records  maintained  in  the  system,  including  catcgo* 
rics  of  users  and  the  purposes  of  such  uses: 

I.  Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  lienee  Information  Ex¬ 
change,  Inc. 

2.  to  qualified  experts  not  within  the  definition  of  Department 
employees  for  opinion  during  the  application  review  process. 

.1.  A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department;  (a)  has  determined  that  the  use  or  disclosure  does  not 
violate  legal  or  policy  limitations  under  which  the  record  was  pro¬ 
vided,  collected,  or  obtained;  (b)  has  determined  that  the  research 
purpose  (1)  cannot  be  reasonably  accomplished  unless  the  record  is 
provided  in  individually  kfentifiable  form,  and  (2)  warrants  the  risk 
to  the  privacy  of  the  individual  that  additional  exposure  of  the  record 
might  bring;  (c)  has  required  the  recipient  to  ~  (1)  establish  reason¬ 
able  administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  rentove  or 
destroy  the  information  that  identifies  the  individual  at  the  earliest 
time  at  which  removal  or  destruction  can  be  accomplished  consistent 
with  the  purpose  of  the  research  project,  unless  the  recipient  has 
presented  adequate  justification  of  a  research  or  health  nature  for 
retaining  such  information,  and  (3)  make  no  further  use  or  disclosure 
of  the  record  except  -  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another  research 
project,  under  these  same  conditions,  and  with  written  authorization 
of  the  Department,  (C)  for  disclosure  to  a  properly  identified  person 
for  the  purpose  of  an  audit  related  to  the  research  project,  if  informa¬ 
tion  that  would  enable  research  subjects  to  be  identified  is  removed 
or  destroyed  at  the  earliest  opportunity  consistent  with  the  purpose 
of  the  audit,  or  (D)  when  required  by  law;  (d)  has  secured  a  written 
statement  attesting  to  the  recipient’s  understanding  of,  and  willing¬ 
ness  to  abide  by  these  provisions, 

4.  to  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits,  or  utilization  review. 

5.  to  the  cognizant  Audit  Agency  and  the  General  Accounting 
Office  for  auditing. 

6.  to  the  Department  of  Justice  or  other  law  enforcement 
agencies  as  required  for  litigation. 

7.  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

8.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available. 

9.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

I I.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Documents  filed  in  folders  in  enclosed  file  cabinets  and 
open  shelves.  Information  on  3  x  5  cards  in  file  cabinets.  Computer¬ 
ized  records  exist  in  tape  and  disc  form. 

Retrievability:  By  grant  numbers  and  cross-indexed  by  name. 


Safeguards:  Only  authorized  personnel  have  access  to  the  files. 
Computerized  records  are  password  protected;  passwords  are 
changed  from  time  to  time.  Computerized  records  are  maintained  in 
a  secured  area.  During  normal  work  hours,  the  area  is  staffed  by 
authorized  personnel  who  must  show  identification  for  entry.  At 
other  times,  the  area  is  locked.  There  is  24-hour  guard  patrol. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managerts)  and  address: 

National  Institute  on  Drug  Abuse 
Chief,  Grants  Management  Branch,  OPS 
Room  9A-19,  Parklawn  Building 
5600  Fisher’s  Lane 
Rockville,  Md.  20857 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Grants  Management  Branch 

Room  16-86,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20857 

National  Institute  of  Mental  Health 
Chief,  Grants  Management  Branch 
Room  7C-02,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  above  address.  Verifiable  proof  of  identity 
required. 

Record  access  procedures;  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought, 
and  should  provide  the  oniaal  grqnt  number  when  possible. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  infonnaHoii  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Applicants,  grantees,  fellows,  trainees, 
personnel  at  grantee  institution  on  whom  the  record  is  maintained. 
Federal  advisory  committees,  site  visitors,  consultants,  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0028 

System  name:  Saint  Elizabeths  Hospital  General  Medical/Clinical 
Records  System  and  Related  Indexes.  HHS/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records. 
Inactive  patient  records  are  located  in  the  basement  of  the  Dix 
Building.  Active  patient  records  are  located  in  the  division  where  the 
patient  is  residing,  including  possibly  contractor  locations.  A  current 
listing  of  contractor  sites  is  available  from  the  System  Manager.  SEH 
Clinical  divisions  are  listed  below  under  System  Manager.  Records 
are  stored  at  the  Federal  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system;  All  past  and  present 
patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  psychi¬ 
atric  medical/ciinical  records.  The  medical/clinical  record  contains 
identifying  data  (name,  date  and  place  of  birth,  age,  sex,  race,  marital 
status,  legal  category,  social  security  number,  leave  and  residential 
status,  admission  and  discharge  dates,  identification  of  relatives  and 
Hospital  identification  number)  and  medical/clinical  information 
(physician’s  admission  note,  results  of  physical  examinations,  descrip¬ 
tions  of  patient’s  present  and  past  physical  and  mental  health,  diagno¬ 
sis,  prognosis,  consultant’s  opinions,  social  history,  treatment  plan, 
results  of  diagnostic  tests  and  procedures,  notes  of  patient’s  response 
to  treatment,  progress  notes,  nurses  notes,  incident  reports,  and  re¬ 
ports  or  notes  of  others  who  contributed  to  a  patient’s  treatment 
and/or  social  work  efforts,  and  correspondence  with  Saint  Elizabeths 
Hospital  concerning  such  a  patient. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Purpose(s): 

1.  To  document  a  patient’s  illness,  chief  complaint,  history, 
physical  examination,  diagnostic  test  and  procedure  reports,  to 
plan  treatment  whether  as  an  inpatient  or  an  outpatient. 
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2.  To  promote  continuity  of  care  for  follow-up  of  treatment;  for 
reference  upon  future  treatment  and  care. 

3.  To  provide  basis  for  reports  mandatory  under  Federal  and 
local  laws 

4.  In  some  instances,  to  provide  as  a  basis  for  action  in  the 
course  of  employee  discipline  or  competence  determination 
proceedings. 

5.  To  transact  hospital  business  in  filing  insurance  claims, 
verification  of  patient's  competency,  disability,  or  retirement 
benefits,  verification  of  leave  status  and  residence. 

6.  To  serve  as  a  basis  for  hospital  administrative  planning  and 
evaluation  of  its  programs. 

7.  To  serve  as  impersonal  documents  for  the  hospital  staff 
continuing  education  and  studies. 

8.  To  be  used  by  hospital  staff  for  assessment  of  the  quality  of 
treatment,  for  medical  audit  and  utilization  review. 

9.  To  be  used  for  the  legal  defense  of  the  hospital  and  its  staff  in 

.  cases  where  a  claim  is  based  on  patient’s  mental  or  physical 

conditions  and  arising  from  the  patient's  treatment  at  Saint 
Elizabeths  Hospital. 

10.  To  be  used  for  statistical  reports,  monthly  analysis  of  clinical 
division  services,  monthly,  quarterly,  annual  reports. 

11.  To  serve  as  a  basis  for  reports  to  accrediting  agencies.  Joint 
Commission  on  Accreditation  of  Hospitals,  American  Hospital 
Association,  American  Psychiatric  Association,  Medicare 
Licensure,  etc. 

12.  Indexes  based  on  the  medical/clinical  record  are  routinely 
used  for:  (a)  speedy  identification  and  location  of  specific 
patients;  (b)  monitoring  the  completeness  of  patient  records, 
particularly  those  discharged  or  deceased;  (c)  to  monitor  the 
changing  status  of  patients  either  in  terms  of  transfers  within 
the  Hospital  or  outside  the  Hospital;  (d)  easy  identification  of 
basic  demographic  data  used  for  statistical  and/or  research 
purposes;  and,  (e)  quick  review  of  current  treatment  regimen 
in  some  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  facilitate  treatment  of  patient  when  admitted  to  other  facili¬ 
ties;  to  send  records  to  new  physicians. 

2.  To  personnel  who  are  not  employees  of  the  hospital  for  accredi¬ 
tation  or  licensure  of  the  hospital. 

3.  Of  reports  to  a  referring  source  such  as  a  physician  or  a  court; 
to  give  out  to  authorized  parties,  who  have  legitimate  interests  in  the 
patient,  who  are  not  an  employeed  by  or  connected  with  Saint 
Elizabeths  Hospital. 

4.  To  help  satisfy  a  patient’s  medicolegal  needs. 

5.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

6.  A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department:  (a)  has  determined  that  the  u.se  or  disclosure  does  not 
violate  legal  or  policy  limitations  under  which  the  record  was  pro¬ 
vided,  collected,  or  obtained;  (b)  has  determined  that  the  research 
purpose  (1)  cannot  be  reasonably  accomplished  unless  the  record  is 
provided  in  individually  identifiable  form,  and  (2)  warrants  the  risk 
to  the  privacy  of  the  individual  that  additional  exposure  of  the  record 
might  bring;  (c)  has  required  the  recipient  to  --  (1)  establish  reason¬ 
able  administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove  or 
destroy  the  information  that  identifies  the  individual  at  the  earliest 
time  at  which  removal  or  destruction  can  be  accomplished  consistent 
with  the  purpose  of  the  research  project,  unless  the  recipient  has 
presented  adequate  justification  of  a  research  or  health  nature  for 
retaining  such  information,  and  (3)  make  no  further  use  or  disclosure 
of  the  record  except  --  (A)  in  emergency  circumstances  affecting  the 


health  or  safety  of  any  individual,  (B)  for  use  in  another  research 
project,  under  these  same  conditions,  and  with  written  authorization 
of  the  Department,  (C)  for  disclosure  to  a  properly  identified  person 
for  the  purpose  of  an  audit  related  to  the  research  project,  if  informa¬ 
tion  that  would  enable  research  subjects  to  be  identified  is  removed 
or  destroyed  at  the  earliest  opportunity  consistent  with  the  purpose 
of  the  audit,  or  (D)  when  required  by  law;  (d)  has  secured  a  written 
statement  attesting  to  the  recipient’s  understanding  of,  and  willing¬ 
ness  to  abide  by  these  provisions. 

7.  To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medical  audits  or  utilization  review,  including 
Professional  Standards  Review  Organizations. 

8.  In  the  course  of  employee  discipline  or  competence  determina¬ 
tion  proceedings. 

9.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

10.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depiartment  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

1.  Active  Patients  -  File  folders  with  general  medical  record  and 
correspondence  file  are  kept  in  metal  file  cabinets.  Index 
cards,  monitoring  cards,  kardex  and  addressograph  plates  are 
kept  in  their  appropriate  containers. 

2.  Inactive  Patients  (Discharged  and  Deceased  Patients)  • 

Clinical  and  correspondence  records  are  filed  in  separate 
coded  folders  with  unit  numbering  system.  Patients  index  -  3x5 
card  file  of  all  patients  hospitalized  or  treated  at  SEH  in  a 
Kardveyer;  Diagnostic  Indexes  -  a  5x7  separate  index  card  file 
stored  in  a  Visu-Triver. 

Retrievability: 

Data  are  retrieved  by  patient’s  name  and  hospital  number. 


Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  individuals  only.  Enforced  by 
Security  personnel.  Room  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  managers)  and  address: 

I.  For  Records  of  Inactive  Patients: 

Superintendent 

Room  105,  Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

II.  For  Records  of  Active  Patients: 

Director 

Area  D  Community  Mental  Health  Center 
Dix  Building 

Director 

Division  of  Child  and  Adolescent  Services 
Dix  Building 

Director 
Noyes  Division 
Noyes  7 


Director 
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Forensic  Division  . 

John  Howard  Pavilion 

Director 

Godding  Division 
Godding  6 

Director 
Marr  Division 
Nichols  Building 

Director 

Mental  Health  Program  for  the  Deaf 
L  Building 

'  Director 
Medicine  Branch 
W  W  Eldridge  Bldg. 

Director 

O’Malley  Division 
Q  Building 

Director 

Richardson  Division 
P  Building 

Clinical  Director 
William  A.  White  Division 
William  A.  White  Building 

Notification  procedure;  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notarized  signature  if  request 
is  made  by  mail,  or  with  suitable  proof  of  identity  if  request  is  made 
in  person,  directed  to,  as  appropriate: 

Active  Patients: 

Privacy  Act  Coordinator 

Office  of  the  Director  (Division  where  person  receives 
treatment;  see  list  under  ‘System  Manager’) 

Saint  Elizabeths  Hospital 
Washington,  D.C.  2CS032 

Inactive  Patients: 

Privacy  Act  Coordinator 
Office  of  Medical  Records  Branch 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

'  All  of  the  following  information  must  be  provided  when 
requesting  notification:  (a)  full  name;  (b)  for  discharged 
patients,  approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital;  (c)  if  possible,  the  patient’s  hospital  number;  (d)  the 
nature  of  the  material  desired.  A  parent  or  guardian  who 
requests  notification  of  a  child’s/incompetent  person’s  record 
sh^l  designate  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will 
be  sent.  The  parent  or  guardian  must  verify  relationship  to  the 
child/incompetent  person  as  well  as  his/her  own  identity. 
Record  access  procedures:  Same  as  notification  procedures. 
Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Medical  records  are  a  compilation  of 
sociological,  medical,  clinical  and  historical  data  of  a  patient.  They 
are  a  complete  report  of  an  illness  resulting  from  an  accumulation  of 
a  large  amount  of  information  about  a  patient.  The  information  re¬ 
cord^  was  given  by  the  patient,  his/her  relatives,  or  other  third 
persons  interested  in  the  patient,  from  existing  records  used  as  refer¬ 
ence,  from  clinical  tests  (different  departments  such  as  lab.  X-ray, 
EEG,  etc.),  physicians,  psychiatrists,  nurses,  social  workers,  other 
therapists  who  entered  their  observations  and  assessments  by  means 
of  progress  notes,  reports,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
09-30-0029 

System  name:  Record  of  Guest  Workers.  HHS/AD.AMHA/OA. 
Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 


Division  of  Personnel  Management 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
ADAMHA  facilities  who  are  not  employees. 

Categories  of  records  in  the  system:  Personal  information  including 
name,  address,  date  and  place  of  birth,  education,  employment,  pur¬ 
pose  for  which  ADAMHA  facilities  are  desired,  outside  sponsor  and 
ADAMHA  sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Purposets): 

To  document  individual’s  presence  at  ADAMHA  and  as  a  record 
that  the  individual  is  not  performing  services  for  ADAMHA  and  is 
therefore  not  an  employee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  the  U.S.  Office  of  Personnel  Man¬ 
agement  for  program  evaluation  purposes. 

2.  Disclosure  may  be  made  to  institutions  providing  financial  sup¬ 
port  for  subject  individual. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records,  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Locked  file  accessible  only  to  authorized  individuals, 
i.e.  employees  of  Division  of  Personnel  Management  and  ADAMHA 
managers  and  supervisors  with  legitimate  interest  in  guest  worker. 

Retention  and  disposal:  Retained  for  three  years  after  completion  of 
sojourn,  then  destroyed. 

System  manageKs)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
Rockville,  Md  20857 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager  at  the  address  above.  Individuals  who  request  notifi¬ 
cation  in  person  must  supply  one  proof  of  identity  containing  individ¬ 
ual’s  complete  name  and  one  other  identifier  with  picture  (e.g.,  driv¬ 
er’s  license,  building  pa.ss).  Individuals  who  request  notification  by 
mail  must  supply  notarized  signature  as  proof  of  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Subject  individual  and  ADAMHA  spon¬ 
sor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0030 

System  name:  Record  of  Visiting  Fellows.  HHS/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Division  of  Personnel  Management 
5600  Fishers  Lane,  Parklawn  Building 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Individuals  under¬ 
going  training  who  are  not  employees. 
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Categories  of  records  in  the  system:  Personal  information  including 
n^e,  address,  date  and  place  of  birth,  education,  qualifications  for 
training,  stipend  information,  visa  information. 

Authority  for  maintenance  of  the  system:  42  USC  241  and  42  U.S.C. 
4821-1 

Purpose(s): 

To  refer  candidates  to  selecting  officials  for  placement  and  to 
maintain  information  concerning  their  employment  while  at 
ADAMHA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  the  U.S.  Office  of  Personnel  Man¬ 
agement  for  program  evaluation  purposes. 

2.  Disclosure  may  be  made  to  the  General  Accounting  Office  for 
fund  disbursement  determinations. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Kept  in  kx:ked  file  accessible  only  to  authorized  indi¬ 
viduals,  i.e.  employees  of  Division  of  Personnel  Management  and 
ADAMHA  managers  and  supervisors  with  a  legitimate  interest  in 
individual  as  an  employee. 

Retention  and  disposal:  Retained  for  three  years  after  completion  of 
fellowship,  then  destroyed. 

System  managerfs)  and  address: 

Director 

Divi.sion  of  Personnel  Management.  ADAMH.A 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager  at  the  address  above.  Individuals  who  request  notifi¬ 
cation  in  person  must  supply  one  proof  of  identity  containing  individ¬ 
ual's  complete  name  and  one  other  identifier  with  picture  (e.g..  driv¬ 
er's  license,  building  pass).  Individuals  who  request  notification  by 
mail  must  supply  notarized  signature  as  proof  of  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Fellowship  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-30-0031 

System  name:  Saint  Elizabeths  Hospital  Biometrics  System.  HHS/ 
AD.AMHA/NIMH. 

Security  classification:  None 

System  location: 

Biometrics  Branch 
St.  Elizabeths  Hospital 
Administration  Building 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Former  &  Current 
Patients. 

Categories  of  records  in  the  system:  Patient  name,  hospital  number, 
demographic  and  individual  characteristics,  tracking  or  patient  move¬ 
ment  and  billing  information. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Purposels): 


Distribution  of  publications.  Patient  billing.  To  generate  special 
and  recurring  reports  for  administrators.  Health  Professionals,  Man¬ 
agers,  and  Researchers  for  program  management,  planning,  analysis, 
evaluation  and  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  is  disclosed  to  D.C.  Mental  Health  Areas  for  con¬ 
tinuity  of  care,  after  care  and  community  follow-up. 

2.  A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department:  (a)  has  determined  that  the  use  or  disclosure  does  not 
violate  legal  or  policy  limitations  under  which  the  record  was  pro¬ 
vided,  collected,  or  obtained;  (b)  has  determined  that  the^  research 
purpose  (I)  cannot  be  reasonably  accomplished  unless  the  record  is 
provided  in  individually  identifiable  form,  and  (2)  warrants  the  risk 
to  the  privacy  of  the  individual  that  additional  exposure  of  the  record 
might  bring;  (c)  has  required  the  recipient  to  -  (1)  establish  reason¬ 
able  administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove  or 
destroy  the  information  that  identifies  the  individual  at  the  earliest 
time  at  which  removal  or  destruction  can  be  accomplished  consistent 
with  the  purpose  of  the  research  project,  unless  the  recipient  has 
presented  adequate  justification  of  a  research  or  health  nature  for 
retaining  such  information,  and  (3)  make  no  further  use  or  disclosure 
of  the  record  except  --  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another  research 
project,  under  these  same  conditions,  and  with  written  authorization 
of  the  Department,  (C)  for  disclosure  to  a  properly  identified  person 
for  the  purpose  of  an  audit  related  to  the  research  subjects  to  be 
identified  is  removed  or  destroyed  at  the  earliest  opportunity  consist¬ 
ent  with  the  purpose  of  the  audit,  or  (D)  when  required  by  law;  (d) 
has  secured  a  written  statement  attesting  to  the  recipient’s  under¬ 
standing  of,  and  willingness  to  abide  by  these  provisions. 

3.  Data  is  provided  to  volunteers  involved  in  the  treatment  process 
of  the  Hospital. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  neces-sary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Saint  Elizabeths  Hospital  forms,  file  folders,  punch  cards 
and  magnetic  tape. 

Retrievability:  Hospital  case  number,  name,  pre-determined  codes. 
Some  subsystems  kept  in  chronological  order. 

Safeguards:  Employee  training,  restricted  access,  locked  at  night. 
For  computerized  records  there  is  a  password  system  in  effect. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  for  these  records  may  be  obtained  by  writing 
the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Director,  Biometrics  Branch 
St.  Elizabeths  Hospital 
Wash.,  D  C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notarized  signature,  directed 
to: 

Privacy  Act  Coordinator 
Biometrics  Branch 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

All  of  the  following  information  must  be  provided: 

(a)  Full  name; 
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Systems  exempted  from  certain  provisions  of  the  act:  None. 


(b)  Approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital; 

(c)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  ofTicial  at  the  address 
specified  under  notification  procedures  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Saint  Elizabeths  Hospital  forms  prepared 
by  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0033 

System  name:  Correspondence  Files.  HHS/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

ADAMHA  Executive  Secretariat 
Room  12-94,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Executive  Secretariat,  National  Institute  on  Drug  Abuse 
Room  lOA-23  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

Executive  Secretariat,  National  Institute  of  Alcohol  Abuse  and 
Alcoholism 

Room  16-C-02,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Executive  Secretariat,  National  Institute  of  Mental  Health 
Room  17C-10,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  ADAMHA  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  1191;  42  U.S.C. 
Sections  289k-l,  3511,  4551 

Purpose(s): 

To  provide  reference  retrieval  and  control  to  assure  timely  and 
appropriate  attention. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy;  control 
records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  Records 
are  cross-referenced  in  detail  on  computer. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secure 
location.  Access  to  computer  system  is  limited  to  specific  individuals 
through  the  use  of  passwords. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  records  control  schedule 
and  disposal  standard  may  be  obtained  by  writing  to  the  System 
Manager  at  the  address  below. 

System  managerts)  and  address:  Same  as  location. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
applicable  System  Manager  at  the  address  above.  Give  individual’s 
name  and  approximate  date  of  record  requested. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  appropriate  official  at  the 
address  specified  under  Notification  Procedures  above  and  reason¬ 
ably  identify  the  record,  specify  the  information  to  be  contested,  and 
state  the  corrective  action  sought. 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 


BILLING  CODE  4110-88-M 

09-25-0001 

System  name:  Clinical  Research;  Patient  Records.  HHS/NIH/ 
NHLBI. 

Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 

Bethesda,  Md  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  of  the 
National  Heart,  Lung,  and  Blood  Institute  under  study  at  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  diagnostic 
studies,  laboratory  data,  treatment. 

Authority  for  maintenance  of  the  system:  42  USC  241e,  287,  287a. 

Purposets): 

1.  For  use  by  physicians  in  evaluation  and  treatment  of  patients 
under  study  at  the  NIH; 

2.  To  furnish  patient  data  to  patients,  their  families,  and  with 
patients’  concurrence,  to  their  private  physicians. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data-  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

Information  may  also  be  used  to  respond  to  Congressional  inquiries 
for  constituents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  of  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  w'here  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  - 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  card  index,  laboratory  books,  computer 
memory. 

Retrievability:  Indexed  by  name  or  patient  number. 

Safeguards: 

1.  Employees  who  maintain  records  in  this  system  are  instructed  to 
grant  regular  access  only  to  authorized  physicians  and  their  assis¬ 
tants. 

2.  Records  are  kept  in  secure  locked  metal  or  wood  file  cabinets 
and,  in  some  instances,  in  locked  offices. 

3.  Access  to  files  are  strictly  controlled  by  files  staff. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Administrative  Officer,  DIR,  NHLBI 
Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  w  rite  to: 
Privacy  Coordinator,  NHLBI 
Building  31,  Room  5A50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
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requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea.sonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Referring  physicians,  hospitals  and  medi¬ 
cal  centers,  patients  and  families,  results  of  procedures  and  tests  on 
NIH  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0002 

System  name:  Clinical  Research:  Phonix:ardiogram.  HHS/NIH/ 
NHLBl. 

Security  classification:  None. 

System  location: 

Building  10,  Room  6N258,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Heart  surgery  pa¬ 
tients  in  the  NIH  Clinical  Center  with  prosthetic  valves  implanted. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Purpose(s): 

For  research  to  develop  non-invasive  diagnostic  techniques  for 
detecting  prosthetic  valve  dysfuntion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smith.sonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes,  in  log  books,  and  in 
file  folders. 

Retrievabiiity:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Phonocardiograms  are  kept  in  the  patient  medical  records  file. 

2.  Records  are  available  only  to  physicians  and  authorized  medical 

records  personnel.  / 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Senior  Surgeon,  Surgery  Branch.  NHLBl 
Building  10,  Room  6N256 


9000  Rockville  Pike 

Bethesda,  Md.  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 

Privacy  Act  Coordinator,  NHLBl 

Building  31,  Room  5A50 

9000  Rockville  Pike 

Bethesda,  Md.  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act.  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’?  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  NIH  patient  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0003 

System  name:  Administration:  Authorized  Radi(.>nuclide  Users  File. 

HHS/NIH/ORS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  116,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20205  W’rite  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center 
whererecords  are  stored. 

Categories  of  individuals  covered  by  the  system:  Research  Investiga¬ 
tors  within  NIH  and  outside  holding  NIH-NRC  Broad  License  for 
radioactive  material. 

Categories  of  records  in  the  system:  Radioactive  material  users. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Purposets): 

To  provide  adequate  administrative  controls  to  assure  compliance 
with  NIH  Radiation  Safety  policy. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Training  and  expierience  information  transferred  to  place  of  new 
employment. 

Personnel  exposure  data  transferred  to  place  of  new  employment. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets. 

Retrievabiiity:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Employees  who  maintain  records  in  this  system  are  instructed 
to  grant  regular  access  only  to  Staff  Health  Physicists,  staff  Physical 
Science  Technicians,  and  administrative  personnel  of  the  branch. 

(2)  Records  are  generally  stored  in  locked  file  cabinets  or  in 
cabinets  that  are  in  rooms  that  can  be  locked  during  off  duty  hours. 

(3)  Access  to  files  is  strictly  limited  to  Radiation  Safety  Branch 
personnel  staff.  Records  may  be  removed  from  files  only  at  the 
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request  of  authorized  personnel.  For  computerized  records,  access  is 
controlled  by  the  use  of  security  codes  known  only  to  authorized 
users. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  contrdl  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Health  Physics  Section,  Radiation  Safety  Branch 
Building  21,  Room  233 
9000  Rockville  Pike 
Bethcsda,  MD  20205 

.Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individual,  previous  employers  and  edu- 
I  ational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0004 

System  name:  Administration:  NIH  Chemical  Carcinogen  Registry. 
HHS/NIH/ORS. 

Security  classification:  None. 

System  location: 

Building  12,  Computer  Center 
9000  Rockv^le  Pike 

Befhesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Researchers,  latx?- 
ratory  workers  and  NIH  employees  potentially  exposed  to  chemical 
carcinogens. 

Categories  of  records  in  the  system:  Certain  chemical  carcinogens, 
work  station  locations,  kinds  of  facilities.  ■ 

Authority  for  maintenance  of  the  system:  5  USC  7902;  29  USC  654. 

Purposets): 

1.  To  serve  as  a  base  for  chemical  carcinogen  health  and  safety 
programs. 

2.  To  identify  potential  hazards. 

3.  To  determine  needs  for  educational  programs. 

4.  To  comply  with  OSHA  Safety  and  Health  Standards  (29 
CFR1910). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  tapes. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 


1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
nurses,  and  other  occupational  health  professionals.  Other  one-time 
and  special  access  by  other  employees  is  granted  on  a  need-to-know 
basis  as  specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  stored  on  computer  tapes  and 
in  locked  desks  in  offices  which  are  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  the  file  is  strictly  controlled 
by  the  system  manager  and  records  may  be  removed  from  files  only 
at  the  request  of  the  system  manager  or  other  authorized  employee. 
Access  to  computerized  records  is  controlled  by  the  use  of  security 
codes  known  only  to  the  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  20.  Dispiosal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerCs)  and  address: 

Industrial  Hygienist,  Occupational  Safety  and  Health  Branch 
Building  13,  Room  3K-04,  NIH 
9000  Rockville  Pike 
Bethcsda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Employee  and  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0005 

System  name:  Administration:  NIH  Library  Circulation  and  LTser  I.D. 
File.  HHS/NIH,/OD. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1L.25B,  and 
Building  12A,  Room  3018 
9000  Rockville  Pike 
Bethcsda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  NIH  employees.  - 

Categories  of  records  in  the  system:  Library  records. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Purposels): 

Library  material  control. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  tape  and  file  cards. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  Library  staff 
members  who  need  to  verify  that  Library  identification  cards  have 
been  issued  to  those  Library  users  requesting  services  such  as  MED¬ 
LINE  and  other  computer  online  bibliographic  searches,  translations, 
and  interlibrary  loans.  Other  one-time  and  special  access  by  other 
Library  employees  is  granted  on  a  need-to-know  basis  as  specifically 
authorized  by  the  system  manager. 

2.  Physical  Safeguards:  The  office  housing  the  cabinets  and  file 
drawers  for  storage  of  records  is  locked  during  all  library  off-duty 
hours.  During  all  duty  hours  the  office  is  attended  by  employees  who 
maintain  the  records. 

3.  Procedural  Safeguards:  Access  to  the  file  is  strictly  controlled 
by  employees  who  maintain  the  files.  Records  may  be  removed  from 
files  only  at  the  request  of  the  system  manager  or  other  authorized 
employees.  Access  to  computerized  records  is  controlled  by  the  use 
of  security  codes  known  only  to  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Chief,  Reader  Service  Section 
Building  10,  Room  1L21,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 
and 

Librarian,  Division  of  Computer  Research  and  Technology 
Building  12A,  Room  3018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individual,  NIH  Library  ID  card  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0007 

System  name:  Administration:  NIH  Safety  Shoes  and  Safety  Glasses 
Issuance  Program.  HHS/NIH/ORS. 

Security  classification:  None. 

System  location: 

Building  13,  Room  3K04,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
safety  shoes  and  glasses. 

Categories  of  records  in  the  system:  Explanation  of  eye  impact 
hazard  occupation. 

Authority  for  maintenance  of  the  system:  5  USC  7902,  3. 

Purpose(s): 

Records  are  used  for  proper  distribution  of  safety  glasses  and 
safety  shoes  and  for  proof  of  delivery. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 


where  the  Department  determines' that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Access  limited  to  personnel  involved  in  the  Safety 
Glasses  Program,  to  supervisors  of  employees  who  have  requested 
safety  glasses  and  to  personnel  involved  in  accounting.  Record  stor¬ 
age  locations  are  locked  when  not  in  use. 

Retention  and  disposal:  Years  at  NIH:  Retained  until  employee 
terminates  hazardous  occupation. 

System  managerls)  and  address: 

Chief,  Safety  Support  Section 
Building  13,  Room  3K04 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Employee,  supervisor,  and  eye  examina¬ 
tion  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0008 

System  name:  Administration:  Radiation  Workers  Monitoring.  HHS/ 
NIH/ORS. 

Security  classification;  None. 

System  location: 

Budding  21,  Room  134,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Building  12,  Computer  Center 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  NIH  workers  using 
radioactive  materials  or  radiation  producing  equipment. 

Categories  of  records  in  the  system:  Radiation  exposure  incident 
reports,  film  badge  exposure  reports,  urine  &  whole  body  counting 
reports. 

Authority  for  maintenance  of  the  system:  5  USC  7902. 

Purpose(s): 

1.  To  assure  legal  compliance  with  requirement  of  Nuclear  Regula¬ 
tory  .Commission  to  maintain  internal  and  external  radiation  exposure 
data  and  any  radiation  incident  follow-up  reports. 

2.  To  monitor  personnel  exposures  in  order  that  they  be  main¬ 
tained  at  the  lowest  levels  reasonably  achievable. 

^  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  radiation  exposure  history  to  new  employer  or  to  Nuclear 
Regulatory  Commission  on  their  request. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
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likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  card  file  and  on  computer  tapes. 

Retrievability:  Records  are  retrieved  by  name  and  group  number. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafO- 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Physical  Science  Technician 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notification  procedure:  Write  to  Sy’stem  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  aisrj  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  ocskm  sought 

Record  source  categories:  Previous  employer  and  education  institu¬ 
tions,  laboratory  supervisor,  NIH. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0009 

System  name:  Clinical  Research:  Radiotherapy  Patient  Pile.  HHS/ 
NIH/ORS. 

Security  classification;  None. 

System  location:  , 

Building  21,  Room  139,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Record  Center  where 
records  in  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  NIH  patients  who 
have  received  radiotherapy  doses. 

Categories  of  records  in  the  system:  Radiotherapy  patient  records 
including  quantity  of  material  given,  type  of  material,  workers  in¬ 
volved  in  patient  liandling  and  any  radiation  exposure  received  by 
workers. 

Authority  for  maintenance  of  the  system:  5  USC  7902;  42  USC  241. 

Purposets): 

To  provide  a  legal  record  (for  Nuclear  Regulatory  Commission 
and  Fsxid  and  Drug  Administration  review)  of  patients  receiving 
thcrapcuiic  levels  of  radioactive  materials. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Nuclear  Regulatory  Commission  upon  its  request. 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  avsignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  SciciKe  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 


where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinet. 

Retrievability:  Records  are  retrieved  by  patient  name. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageKs)  and  address: 

Health  Service  Officer 
Building  21,  Room  135,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

■  Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  tlie  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  &lse  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  k  made,  designate  in 
writing  a  responsible  remesentative  who  will  be  willing  to  review 
the  record  a^  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Clinical  Center  NIH,  Radiopharmacy 
NIH,  individual  patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0010 

System  name:  Research  Resources:  Registry  of  Microbial  Agents, 
Tissue  Cultures  and  Animals  &  Users.  HHS/NIH/ORS. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  in  this  system  arc  stored. 

Categories  of  individuals  covered  by  the  system:  Individuals  poten¬ 
tially  exposed  to  biohazardous  microbial  agents. 

Categories  of  records  in  the  system:  Microbial  agents  registry. 

Authority  for  maintenance  of  tfae  system:  42  USC  241. 

Purpose(s): 

1.  To  serve  as  a  base  for  health  and  safety  for  organizations 
involved  in  day-to-day  operatkm  of  the  program. 

2.  To  identify  potential  hazards. 

3.  To  determine  needs  for  educational  programs. 

4.  To  identify  scientists  and  laboratories  with  expertise  in  the  use 
of  particular  biological  agents. 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  w'here  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 


Federal  Register  /  Vol.  45,  No.  247  /  Monday,  December  22, 1980  /  Notices 


84567 


likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  magnetic  tape. 

Retrievability:  Records  are  retrieved  by  name  and  SSN  for  verifi¬ 
cation  where  the  latter  is  voluntarily  provided. 

Safeguards: 

1.  Authorized  Users;  Employees  authorized  to  use  the  records 
include  safety  staff  in  the  Occupational  Safety  and  Health  Branch 
and  the  Chief,  Occupational  Medical  Services  who  have  been  in¬ 
formed  of  the  need  for  maintaining  confidentiality  of  the  records. 

2.  Physical  Safeguards;  Office  records  are  kept  in  closed  cabinets 
or  desks  in  the  offices  which  are  locked  during  off-duty  hours. 

3.  Procedural  Safeguards;  Access  to  the  file  is  strictly  controlled 
by  the  system  manager  and  records  may  be  removed  from  files  only 
at  the  request  of  the  system  manager  or  other  authorized  employees. 
Access  to  computerized  records  is  controlled  by  the  use  of  security 
codes  known  only  to  the  authorized  users. 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Chief,  Safety  Support  Section 
Building  13,  Room  3K04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Supervisor  and  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0011 

System  name:  Clinical  Research:  Blood  Donor  Records.  HHS/NIH/ 
CC. 

Security  classification:  None. 

System  location: 

Building  lOA,  Room  1E33,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Donors  of  blood 
and  blood  components  to  be  used  in  the  NIH  Clinical  Center  for 
patient  transfusions. 

Categories  of  records  in  the  system:  Past  donations,  blood  types, 
phenotype.  Laboratory  results  on  each  unit-record  are  hepatitis  B 
antigen  testing,  serologic  reactions  on  all  blood  samples,  donations  of 
blo^  or  blood  components. 

Authority  for  maintenance  of  the  system:  42  USC  263. 

Purposets): 

1.  To  provide  a  means  of  contacting  blood  donors  for  patient  care 
and  research. 

2.  To  provide  a  medical  history  of  all  donors  for  the  transfusion 
record  of  each  blood  unit. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  a  computer  file  and  on  donor  cards. 

Retrievability:  Records  are  retrieved  by  name  and  SSN  for  verifi¬ 
cation  when  the  latter  is  voluntarily  provided. 

Safeguards: 

(1)  Authorized  Users:  Access  is  granted  only  to  the  Blood  Bank 
physicians,  the  Blood  Bank’s  chief  nurse  and  chief  technologist,  sec¬ 
retary  to  the  Chief,  Blood  Bank,  and  the  computer  operator. 

(2)  Physical  Safeguards;  Record  facilities  are  locked  when  system 
personnel  are  not  present. 

(3)  Procedural  Safeguards:  Access  to  manual  files  is  limited  to  the 
authorized  users.  Access  to  computerized  records  is  controlled  by  the 
use  of  security  codes  known  only  to  the  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  7.  Dispnisal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Chief,  Blood  Bank,  CC 
Building  lOA,  Room  1E33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  To  obtain  access  to  a  record,  contact: 
Director,  Clinical  Center 
Building  10,  Room  1N212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  R^iiesters  should  provide  the  same 
information  as  is  required  under  the  Notification  Procedures 
above.  Requesters  should  also  reasonably  specify  the  record 
contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Data  are  collected  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0012 

System  name:  Clinical  Research;  Candidate  Normal  Volunteer  Rec¬ 
ords.  HHS/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  7D50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Normally  healthy 
individuals  who  volunteer  to  participate  in  NIH  studies. 
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Categories  of  records  in  the  system:  Health  Questionnaire. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263. 

Purpose(s): 

1.  To  determine  suitability  for  participation  in  the  normal  volunteer 
program. 

2.  To  document  remuneration  of  normal  volunteers. 

3.  To  provide  a  record  of  participation  to  be  used:  (a)  in  writing 
letters  of  recommendation/reference  for  the  volunteer,  and  (b)  pre¬ 
paring  reports  on  the  normal  volunteer  program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  ofTicid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  index  cards. 

Retrievability;  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users:  Access  is  granted  to  the  staff  in  the  Office  of 
Normal  Volunteers  and  to  NIH  physicians  who  have  requested  the 
recruitment  of  volunteers  for  their  clinical  research  projects. 

(2)  Physical  Safeguards:  Record  facilities  are  locked  when  system 
personnel  are  not  present. 

(3)  Procedural  Safeguards:  Access  to  the  fde  is  strictly  controlled 
by  the  files  staff.  Records  may  be  removed  from  files  only  at  the 
request  of  the  system  manager  or  other  authorized  employees. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  meth<xls  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manager(s)  and  address: 

Chief,  Normal  Volunteer  Program 
Building  10,  Room  7D50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  To  obtain  access  to  a  record,  contact: 
Director,  Clinical  Center 
Building  10,  Room  1N212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  and  provide  the  information  described 
under  Notification  Procedures  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 


record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Volunteer,  sponsoring  contractor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0013 

System  name:  Clinical  Research:  Preadmission  Medical  Records. 
HHS/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1N248,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Potential  patients. 

Categories  of  records  in  the  system:  Medical  history  and  letters 
from  individuals  and  referring  physicians. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Purpose(s): 

1.  To  determine  appropriateness  of  individual  for  participation  in 
clinical  research  projects. 

2.  To  respond  to  Congressional  inquiries  for  constituents  concern¬ 
ing  admission  to  the  NIH  Clinical  Center 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users:  The  patient  referral  staff  maintains  the  rec¬ 
ords  in  this  system  and  grants  regular  access  only  to  physicians  and 
dentists  participating  in  patient  care  at  the  Clinical  Center,  NIH. 

(2)  Physical  Safeguards:  All  record  facilities  are  locked  when 
system  personnel  are  not  present. 

(3)  Procedural  Safeguards:  Access  to  the  file  is  strictly  controlled 
by  the  files  staff.  Records  may  be  removed  from  files  only  at  the 
request  of  the  system  manager  or  other  authorized  employees. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manager(s)  and  address: 

Chief,  Office  of  Clinical  Reports  &  Inquiries 
Building  10,  Room  1N248,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
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guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  To  obtain  access  to  a  record,  contact: 
Director,  Clinical  Center 
Building  10,  Room  1N212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  2020S  and  provide  the  same  information  as  is 
required  under  the  Notification  Procedures  above.  Requesters 
should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Referring  physicians,  subject  individuals, 
families  or  members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0014 

System  name:  Clinical  Research:  Student  Records.  HHS/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  2020S  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Potential  and  ac> 
cepted  associates,  medical  students,  and  other  students  in  NIH  train¬ 
ing  programs. 

Categories  of  records  in  the  system:  Application  form,  transcripts, 
references,  evaluations. 

Authority  for  maintenance  of  the  system:  42  L'SC  241. 

Purpose(s): 

1.  To  identify  candidates  for  clinical  associate,  clinical  elective,  and 
other  training  positions. 

2.  To  maintain  a  permanent  record  of  those  individuals  who  have 
received  clinical  training  at  the  NIH  for  historical  and  reference  uses. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  program. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  bf  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  ofllcial  capacity;  (b)  the  United  States 
where  the  Department  deternoincs  that  the  claim,  if  succes.sful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  pi.nployee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defen'a;.  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Rctrievability:  Records  are  retrieved  by  name  and  year. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  lo  health  care 
personnel  of  the  NIH  who  are  involved  in  the  evaluation  and  selec¬ 
tion  of  training  candidates. 

(2)  Physical  Safeguards:  Records  are  maintained  in  locked  cabinets 
with  access  limited  to  authorized  personnel  (systems  manager  and 
staff) 

(3)  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  oniy  at  the  request  of 
the  system  manager  or  other  authorized  employees. 

Retention  and  disposal;  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managcr(s)  and  address: 

Associate  Director,  CC 


Budding  10,  Room  1N206,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  qlso  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  3,(X)0  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other,  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  die  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  To  obtain  access  to  a  record,  contact: 
Director,  CC 

Building  10.  Room  1N212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  2020S  and  provide  the  same  information  as  is 
required  under  the  Notification  Procedures  above.  Requesters 
should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Applicants  universities  and  teachers. 

Systems  exempted  ^om  certain  provisions  of  the  act:  None. 

09-25-0015 

System  name:  Clinical  Research:  Collaborative  Clinical  Epilepsy  Re¬ 
search.  HHS/NIH/NINCDS. 

Seenrity  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  participat¬ 
ing  in  NINCDS-sponsored  clinical  epilepsy  research. 

Categories  of  records  in  the  sy  stem:  Clinical  data. 

.Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposets): 

Clinical  research  on  epilepsy,  specifically  neurophysiological  stud¬ 
ies  of  patients  and  new  drug  studies  designed  to  improve  treatment  of 
epilepsy. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  a.ssignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2).  ' 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  s(ny  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  magnetic  tape 
and  discs. 

Retrievability:  Records  are  retrieved  by  ID  number. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  researchers  or 
the  staff  of  the  Epilepsy  Branch.  No  other  use  is  permitted. 

(2)  Physical  Safeguards:  Record.s-  are  kept  in  location  which  is 
locked  during  non-working  hours. 

(3)  Procedural  Safeguards:  Records  are  used  in  the  system  location 
only  and  are  returned  to  file  cabinets  at  end  of  each  working  day. 
Location  is  attended  at  all  times  during  working  hours.  Personnel 
having  access  to  System  have  received  Privacy  Act  training. 

Retention  and  disposal:  Years  at  NIH:  10.  Years  at  Federal  Records 
Center:  15. 

System  manager(s)  and  address: 

Chief,  Epilepsy  Branch,  NINCDS 
Federal  Building,  Room  114 
7550  Wisconsin  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certiHcation  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  , 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Clinical  treatment  records  from  physi¬ 
cians,  nurses,  and  other  sources  of  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0016 

System  name:  Clinical  Research:  Collaborative  Perinatal  Project. 
HHS/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Women  in  the 
perinatal  study  of  NIH  during  their  pregnancies,  their  children,  hus¬ 
bands,  fathers  of  children  and  other  family  members. 

Categories  of  records  in  the  system:  Medical  histories  and  examina¬ 
tions. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposels): 

Biomedical  and  behavioral  research  by  DHHS  scientists  to  discov¬ 
er  leads  to  the  developmental  disorders  of  childhood  by  relating 
events  of  pregnancy,  labor  and  delivery,  infancy  and  early  childhood 
to  subsequent  development  of  the  child. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  of  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  on  punch  cards  and 
magnetic  tape,  computer  printouts,  and  on  microfilm. 

Retrievability:  Records  are  retrieved  by  identifying  number  as¬ 
signed  to  the  mother. 

Safeguards: 

(1)  Authorized  Users:  Employed  who  maintain  records  in  this 
system  are  instructed  to  grant  access  to  DHHS  researchers  and  data 
processing  support  staff  only  upon  receiving  an  approved  written 
request  from  the  System  Manager  which  specifies  the  data  to  be 
received  and  the  intended  use  of  the  data.  A  list  of  authorized  users 
is  maintained. 

(2)  Physical  Safeguards:  Records  are  in  an  area  with  no  other  use 
which  is  locked  when  system  not  in  use. 

(3)  Procedural  Safeguards:  Personnel  having  access  are  trained  in 
Privacy  requirements.  Records  of  access  to  the  system  are  main¬ 
tained.  Records  are  used  in  the  system  area  or  other  designated  work 
area. 

Retention  and  disposal:  Years  at  NIH:  Some  records  are  sent  to  the 
Federal  Records  Center  and  held  for  3  years. 

System  manager(s)  and  address: 

Chief,  Developmental  Neurology  Branch,  NINCDS 
Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Head,  Adminstration  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  jrecord  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Mother,  child,  father,  biomedical  examin¬ 
ers,  hospital  &  clinic  records,  schools. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0017 

System  name:  Clinical  Research:  Epidemiology  Studies  Files.  HHS/ 
NIH/NINCDS. 

Security  classification:  None.  . 

System  location:  Write  to  System  Manager  at  the  address  below  for 
the  address  of  any  Federal  Records  Center  where  records  from  this 
system  are  stored. 

Categories  of  individuals  covered  by  the  system:  I.  Persons  with 
Multiple  Sclerosis  in  the  Comanche  County  study  of  NIH. 

2.  Persons  with  Polymyositis  in  the  NIH  study. 

3.  Persons  with  Creutzfeld-Jacob  Disea.se  in  the  NIH  study. 

4.  Guam  Construction  W'orkers:  Admissions  to  hospitals  w-ith  diag¬ 
nosis  of  stroke  1972-73. 

5.  Persons  with  Multiple  Sclerosis  who  have  a  twin  and  who  are 
participants  in  the  NIH  study. 

6.  Person  with  Parkinson’s  Disease  in  NIH-related  studies. 

7.  Registered  nurses  in  the  NIH  study  who  were  exposed  to 
infectious  diseases  in  the  course  of  patient  treatment  during  their 
pregnancies. 

8.  Persons  with  ulcers  who  participated  in  the  Veterans’  Adminis¬ 
tration  study. 

Categories  of  records  in  the  system:  Medical  findings  and  outcome. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposets): 

Epidemiological  research  by  DHHS  scientists  and  their  authorized 
collaborators  on  a  number  of  disease  states:  Polymyositis,  Creutzfeld- 
Jacob  Disease,  Stroke,  Multiple  Sclerosis,  Parkinsons  Disease,  nurses 
exposed  to  infectious  diseases  during  pregnancy,  and  ulcers. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Infonnation  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Rctrievability;  Records  are  retrieved  by  name. 

Safeguards:  Records  arc  under  control  of  the  Federal  Recoids 
Center  with  access  limited  to  specific  cases  authorized  by  the  system 
manager. 

Retention  and  disposal:  '^’ears  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Head,  Section  on  Epidemiology,  NINCDS 
Federal  Building,  Room  7C10A 
7550  W  isconsin  Ave. 

Bethesda.  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Rcx)m  8A47,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20205 


The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  fal%  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  odicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Hospital  and  physicians  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0019 

System  name:  Clinical  Research:  Genetic  Coun.seling.  HHS/NIH/ 
NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205  Write  to  System  Manger  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Individuals  referred 
to  NIH  by  their  physicians  for  advice  about  genetic  problems  in  their 
families. 

Categories  of  records  in  the  system:  Family  histories,  medical  his¬ 
tories,  laboratory  findings,  physicians  reports. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposets): 

Research  by  DHHS  scientists  and  approved  collaborators  to  assess 
the  effectiveness  and  value  of  genetic  counseling  for  individuals  re¬ 
ferred  by  physicians  for  advice  about  genetic  problems  in  their  fami¬ 
lies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Infonnation  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  die  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Rctrievability:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  researchers  or 
their  authorized  collaborators. 
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(2)  Physical  Safeguards:  Records  are  locked  in  a  cabinet  during 
non-working  hours  in  a  location  also  locked  during  non-working 
hours. 

(3)  Procedural  Safeguards;  Persons  having  access  to  this  system  are 
trained  in  Privacy  Act  requirements.  Location  is  attended  at  all  times 
during  working  hours. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  Tbe  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Research  Geneticist,  PRB 
Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A44,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certiflcation  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offen.se  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Referring  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0020 

System  name:  Clinical  Research:  Genetics  of  Neurological  Disorders. 
HHS/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Avenue 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
hereditary  nervous  system  disorders  and  their  unaffected  relatives  in 
the  NIH  study. 

Categories  of  records  in  the  system;  Family  histories,  medical  his¬ 
tories,  laboratory  findings. 

Authority  for  maintenance  of  the  system;  42  USC  241,  289a,  289c. 

Purposets): 

Research  by  DHHS  scientists  on  the  genetics  of  diseases  and 
disorders  of  the  nervoos  system  including  inheritance,  rates  of  gene 
mutation,  population  characteristics,  detection  of  the  hetereozygous 
slate,  and  defects  in  metabolism. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 


likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  .in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  index  cards. 

Retrievability:  Records  are  retrieved  by  name  and  ID  number. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  researchers  or 
their  authorized  collaborators. 

(2)  Physical  Safeguards:  Records  are  locked  in  a  cabinet  during 
non-working  hours  in  a  location  also  locked  during  non-working 
hours. 

(3)  Procedural  Safeguards:  Persons  having  access  to  this  system  are 
trained  in  Privacy  Act  requirements.  Location  is  attended  at  all  times 
during  working  hours. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Research  Geneticist,  DNB 
Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A44,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5.000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories;  Patients,  relatives,  physicians,  hospital 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0021 

System  name:  Clinical  Research:  Guam  Patient/Control  Registry. 
HHS/NIH/NINCDS. 

Security  classification:  None. 

System  location; 

Building  36,  Room  5D03,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Research  patients 
of  NIH  on  Guam. 
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Categories  of  records  in  the  system:  Medical  and  demographic  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purpose(s): 

Biomedical  research  on  patients  by  DHHS  scientists  who  study 
selected  diseases  and  conditions  found  on  the  island  of  Guam  in  the 
Pacific. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  Territorial  authorities  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  resixmse  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  opierations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  on  punch  cards,  magnet¬ 
ic  tape,  index  cards,  and  printout  sheets. 

Retrievability:  Records  are  retrieved  by  name,  ID  number. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  researchers  and 
their  authorized  collaborators. 

(2)  Physical  Safeguards:  Location  is  locked  during  non-working 
hours  and  records  are  returned  to  location  at  end  of  working  day. 

(3)  Procedural  Safeguards:  Personnel  having  access  to  records  are 
informed  of  the  Privacy  Act  requirements  and  location  is  attended  at 
all  times  during  the  working  day. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtain6d  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Director,  Intramural  Research,  NINCDS 
Building  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
'either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 


Record  source  categories:  Individuals  and  their  families. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0024 

System  name:  Clinical  Research:  Medical  Neurology  Branch  Medical 
Histories.  HHS/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  10,  Room  lOD-18,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  in  the 
Medical  Neurology  Branch,  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purpose(s): 

Clinical  research  by  DHHS  scientists  and  their  authorized  collabo¬ 
rators  on  the  neuromuscular  diseases,  e.g.,  muscular  dystrophy  and 
myasthenia  gravis. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congres.sionaI  inquiries  for 
constituents  conceniing  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name,  ID  number  and  by 
diagnosis. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  the  Chief,  Medical 
Neurology  Branch,  or  designated  collaborators  and  assistants. 

(2)  Physical  Safeguards:  Records  are  kept  in  a  file  cabinet  which  is 
locked  during  non-working  hours  and  the  location  is  locked  during 
non-working  hours. 

(3)  Procedural  Safeguards:  Personnel  having  access  to  system  are 
informed  of  Privacy  Act  requirements.  Records  are  returned  to  files 
at  end  of  each  working  day. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  Tbe  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managcr(s)  and  address: 

Chief,  Medical  Neurology  Branch 
Building  10,  Room  lOD-18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
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requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act.  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Referring  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0026 

System  name:  Clinical  Research:  Nervous  System  Studies.  HHS/ 
NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  SB20,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Research  patients  in 
NIH-related  studies  having  nervous  system  disorders. 

Categories  of  records  in  the  system:  Medical  and  demographic  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposets): 

Clinical  research  by  DHHS  scientists  on  patients  with  special  dis- 
ea.ses  of  the  nervous  system,  with  particular  emphasis  on  those  dis¬ 
eases  known  ot  thought  to  be  caused  by  slow  or  latent  viruses. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  file  purposes  of  such  uses: 

Qinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  m^e  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change.  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  on  magnetic  tape,  and 
on  computer  print-out  sheets. 

Retrievability:  Records  are  retrieved  by  name,  disease  and  attend¬ 
ing  physician  name. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  scientists  on  the  staff  of 
the  Central  nervous  System  Studies  Latoratory  and  their  assistants. 

(2)  Physical  Safeguards:  Records  are  kept  in  a  locked  location. 

(3)  Procedural  Safeguards:  Personnel  having  access  to  records  are 
informed  of  Privacy  Act  requirements. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 


may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managcKs)  and  address: 

Chief,  Central  Nervous  System  Studies  Lab. 

Building  31,  Room  5B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spiecify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  eategories:  From  attending  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-25-0028 

System  name:  Clinical  Research;  Patient  Medical  Histories.  HHS/ 
NlH/NlNCDS. 

Security  classification:  None. 

System  location: 

Building  10  &  Building  31,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  of  the  National  Institute  of  Neurological  and  Communicative 
Dist>rders  and  Stroke,  and  individuals  being  referred  for  admis.sion  to 
the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories  and  diag¬ 
noses. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purpuse(s): 

Clinical  research  on  various  diseases  of  the  nervous  system  by 
DHHS  scientists  and  their  authorized  collaborators,  with  the  specific 
aim  of  improving  patient  care  and  treatment  by  evaluating  therapeu¬ 
tic  procedures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  succes.sful,  is 
likely  to  directly  affect  the  ojjerations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Rctrievability:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  researchers  and 
their  authorized  collaborators. 

(2)  Physical  Safegards:  Records  are  kept  locked  in  a  file  cabinet 
when  not  in  use  and  in  a  location  which  is  locked  during  non¬ 
working  hours 

(3)  Procedural  Safeguards:  Records  are  returned  to  the  files  at  the 
close  of  each  working  day  and  are  used  only  in  the  system  location 
or  in  a  designated  work  area. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Director  of  Intramural  Research 
Building  36,  Room  SAOS,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  I'o  determine  if  a  record  exists,  contact: 
Head,  Administrative  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bcthe.sda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  oflicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Referring  and  attending  physicians,  hos¬ 
pital  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0031 

System  name:  Clinical  Research:  Serological  and  Virus  Data  in  Stud¬ 
ies  Related  to  the  Central  Nervous  System.  HHS/NIH/ 
NINCDS. 

Security  classification:  None. 

.System  location: 

Building  36,  Room  5D04,  NIH 
9{XX)  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  above 
address  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  with  possi¬ 
ble  perinatal,  acute  or  chronic  diseases  and  normal  voluniccrs  in 
NlH-related  studies  pertaining  to  the  central  nervous  system. 

Categories  of  records  in  the  system:  Laboratory  findings  for  viruses. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposc(s): 

Clinical  research  by  DHHS  scientists  and  their  authorized  collabo¬ 
rators  and  research  on  bhxid  serum,  specifically  to  discover  the  role 
of  infections  (particularly  those  caused  by  a  virus)  in  diseases  of  the 
central  nervous  system  and  also  to  study  the  role  of  vaccines  in  these 
diseases. 

Routine  uses  of  records  maintained  in  the  sys'tem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  disea.ses  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congres.sional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  spiecific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  E.v 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  papers  and  in  file  folders. 
Retrievability:  Records  are  retrieved  by  name  and  number. 
Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  scientists  and 
their  assistants  and  authorized  collaborators. 

(2)  Physical  Safeguards:  Records  are  kept  in  cabinets  which  are 
locked  at  all  times  that  system  is  not  in  use,  in  a  location  which  is 
also  locked  when  system  is  not  in  use 

(3)  Procedural  Safeguards:  Personnel  having  access  to  system  have 
been  trained  in  Pravacy  Act  requirements.  Records  are  used  in  a 
designated  work  area  and  the  system  location  is  attended  at  all  times 
during  W'orking  hours. 

Retention  and  disposal:  Years  at  NIH:  15. 

Years  at  Federal  Records  Center:  20. 

System  managerts)  and  address: 

Chief,  Infectious  Diseases  Branch,  IR 
Building  36,  Rtxim  5D04,  NIH 
9000  Rockville  Pike 

Betliesda,  MD  20205  ' 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  de.signate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Hospital  records,  volunteers  and  labora¬ 
tory  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
09-25-0033 

System  name:  International  Activities:  Fellowships  Awarded  by  For¬ 
eign  Organizations.  HHS/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Rixnn  2B62,  NIH 
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woo  Rockville  Pike 

Bethels,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens  quali¬ 
fied  in  health-related  sciences  submitting  applications  through  NIH 
for  fellowships  for  study  abroad. 

Categories  of  records  in  the  system:  Applications  and  associated 
records  and  reports. 

Authority  for  maintenance  of  the  system:  42  USC  242] 

Purposets): 

To  assist  U.S.  citizens  in  obtaining  fellowships  from  foreign  organi¬ 
zations.  Fogarty  International  Center  program  staff  collect  and 
review  the  applications,  after  which  operating  PHS  agency  review 
committees  make  selections.  Where  applicable,  information  is  trans¬ 
mitted  to  the  Office  of  International  Health,  PHS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpirses  of  such  uses: 

After  review  by  the  operating  agency  review  panel,  the  applica¬ 
tions  and  all  supporting  documents  are  forwarded  to  the  awarding 
agency. 

In  addition,  such  application  may  be  made  available  to  authorized 
employees  and  agents  of  the  US  including  the  General  Accounting 
Office,  for  purposes  of  investigations,  inspections  and  audits,  and,  in 
appropriate  cases,  to  the  Department  of  Justice  for  prosecution  under 
civil  and  criminal  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  indisHdual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre- 
.sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name  and  fellowship 
number. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  I.  Number  of  years  held  at 
Federal  Records  Center  before  dispasal:  5. 

System  managerts)  and  address: 

Chief,  Scholars  &  Fellowship  Br 
Building  31,  Room  2B62,  NIH 
9000  Rockv^le  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed  above. 
The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  re¬ 
quester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Applicants  and  persons  supplying  refer¬ 
ences. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0034 

System  name:  International  Activities:  Scholars  Program.  HHS/NIH/ 
FlC. 

Security  classification:  None 


System  location: 

Building  31,  Room  2B62,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Distinguished  U.S. 
science  leaders  and  scholars  invited  to  accept  NIH  scholarships. 

Categories  of  records  in  the  system:  Employment  and  education 
histories;  references. 

Authority  for  maintenance  of  the  system;  42  USC  242 1 . 

Purpose(s): 

This  program  was  established  to  facilitate  the  exchange  of  ideas 
among  distinguished  science  leaders  and  scholars  who  spend  from  3 
to  12  months  in  residence  at  NIH.  Biographical  information  and 
references  are  assembled  by  Fogarty  International  Center  (FIC)  pro¬ 
gram  staff  for  use  by  the  operating  agency  review  committee,  and 
invitations  are  extended  by  the  Director,  FIC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Information  is  made  available  to  authorized  employees  and  agents 
of  the  US,  including  the  General  Accounting  Office,  for  purposes  of 
investigations,  inspections  and  audits,  and  in  appropriate  cases,  to  the 
Department  of  Justice  for  prosecution  under  civil  and  criminal  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  r^uest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Records  are  stored  in  file  folders  and  on  magnetic  tapes. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users.  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  FIC  program 
staff.  Other  one-time  and  special  access  by  other  employees  is  grant¬ 
ed  on  a  need-to-know  basis  as  specifically  authorized  by  the  system 
manager. 

(2)  Physical  Safeguards.  The  records  are  maintained  in  locked  file 
cabinets,  and  offices  are  locked  during  off-duty  hours. 

(3)  Procedural  Safeguards.  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employees. 

Retention  and  disposal:  Years  at  NIH:  1.  Number  of  years  held  at 
Federal  Records  Center  before  disposal:  5. 

System  managcr(s)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 
Building  31,  Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed  above. 
The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  re¬ 
quester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  alcess  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  obtained  from  invitees,  refer¬ 
ence  sources,  and  persons  supplying  recommendations. 
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Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0035 

System  name:  International  Activities:  US  Foreign  Health  Exchange 
Programs.  HHS/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2C08,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  U  S.  citizens  apply¬ 
ing  for  participation  in  international  health  exchange  programs 
through  NIH. 

Categories  of  records  in  the  system:  Applications  and  associated 
records  and  reports. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Purpose(s): 

US  citizens  with  backgrounds  relating  to  the  health  sciences  submit 
applications  for  study  in  countries  with  which  the  US  has  health 
exchange  agreements.  Fogarty  International  Center  (FIQ  staff  pre¬ 
pares  the  applications  for  review  by  an  operating  ageency  review 
committee  which  makes  the  awards.  FIC  staff  applies  to  foreign 
ministries  for  their  approval.  Information  is  transmitted  to  PHS 
Office  of  International  Health.  Reports  by  returnees  disseminated  as 
appropriate. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  To  qualified  experts  not 
within  the  Definition  of  Department  exployees  as  prescribed  in  De¬ 
partment  Regulations  (43  CFR,  Part  Sb.2)  for  opinions  as  a  part  of 
the  application  review  process. 

Information  is  furnished  pertinent  staffs  of  the  relevant  foreign 
ministry  for  acceptance  purposes. 

Applications  are  made  available  to  authorized  employees  and 
agents  of  the  United  States,  including  the  General  Accounting  OfHce, 
for  the  purpose  of  inspections  and  audits,  and,  in  appropriate  ca^  to 
the  Department  of  Justice  for  prosecution  under  civU  and  criminal 
laws. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  DcMrtment  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users.  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  FIC  program 
staff.  Other  one-time  and  special  access  by  other  employees  is  grant: 
ed  on  a  need-to-know  basis  as  specifically  authorized  by  the  system 
manager. 

(2)  Physical  Safeguards.  The  records  are  maintained  in  locked  file 
cabinets,  and  offices  are  locked  during  off-duty  hours. 

(3)  Procedural  Safeguards.  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employees. 

Retention  and  disposal:  Years  at  NIH:  1.  Federal  Records  Center; 
5. 

System  manager(s)  and  address: 

Coordinator,  US-Foreign  Health  Exchange  Program  Building 
31,  Room  2C08,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed  above. 


The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  re¬ 
quester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  3,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  obtained  from  applicants  and 
persons  supplying  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0036 

System  name:  Grants:  IMPAC  (Grant/Contract  Information).  HHS/ 
NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  l.\03B 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
and 

Building  12,  Computer  Center 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  above 
address  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  based. 

Categories  of  individuals  covered  by  the  system:  Applicant  and 
Principal  Investigators;  Program  Directors;  Institutional  Individ¬ 
ual  Fellows;  Research  Career  Awardees. 

Categories  of  records  in  the  system:  Applications,  awards,  associat¬ 
ed  records  and  trainee  appointments. 

Andiority  for  maintenance  of  the  system:  42  USC  241c;  58  Stat. 
691c  &  d  Repealed. 

Purposefs): 

(1)  Maintain  an  operational  system  to  support  the  grant  programs 
of  the  Public  Health  Service,  ^rvices  are  provided  in  the  areas  of 
grant  application  assignment  and  referral,  initial  review,  council 
review,  award  processing,  and  grant  accounting.  As  a  by-product,  a 
data  base  is  available  from  which  complete,  accurate,  and  up-to-date 
reports  to  all  levels  of  management  are  generated. 

(2)  Maintain  communication  with  former  fellows  and  trainees  who 
have  incurred  a  payback  obligation  through  the  National  Research 
Service  Award  Program. 

(3)  Maintain  current  and  historical  information  pertaining  to  the 
establishment  of  chartered  public  advistuy  committees  of  the  Nation¬ 
al  Institutes  of  Health  and  the  appointment  of  their  members 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1) Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change  Inc. 

(2)  To  the  cognizant  Audit  Agency  for  auditing; 

(3)  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual; 

(4)  To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  Regulations  for  opinions  as  a 
part  of  the  application  review  process; 

(5)  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  record 
is  relevant  and  neces.sary  to  the  requesting  agency’s  decision  on  the 
matter; 

(6)  To  individuals  and  organizations  deemed  qualified  by  the  Sec¬ 
retary  to  carry  out  specific  research  solely  for  the  purpose  of  carry¬ 
ing  out  such  research. 

(7)  To  organizations  in  the  private  sector  with  whom  PHS  has 
contracted  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  a  system.  The  contractor  shall  be  re¬ 
quired  to  maintain  Privacy  Act  safeguards  with  respect  to  such 
records. 

(8)  To  the  grantee  institution  in  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award. 
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(9)  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  discs  and  magnetic  tapes. 

Retrievability:  Records  are  retrieved  by  name,  application,  grant, 
and  contract  ID  number. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  PHS  extramural 
staff  whose  duties  require  such  access.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorized  by  the  system  manager. 

(2)  Physical  Safeguards;  Physical  access  to  the  DRG  Remote  Job 
Entry  work  area  is  restricted.  Offices  containing  National  Research 
Service  Award  data  are  locked  during  off-duty  hours. 

(3)  Procedural  Safeguards;  Access  to  source  data  files  is  strictly 
controlled  by  files  staff.  Records  may  be  removed  from  files  only  at 
the  request  of  the  system  manager  or  other  authorized  employees. 
For  computerized  records,  access  is  controlled  by  the  use  of  regis¬ 
tered  accounts,  registered  initials,  keywords,  etc.  The  computer 
system  maintains  an  audit  record  of  all  attempted  and  successful 
requests  for  access. 

Retention  and  disposal:  Years  at  NIH:  Records  are  retained  in 
accordance  with  item  4000-A-2  of  the  NIH  Records  Control  Sched¬ 
ule.  (DHHS  Records  Management  Manual,  Apendix  B-361)  The  rec¬ 
ords  control  schedule  may  be  obtained  by  writing  to  the  System 
Manager  at  the  address  below. 

System  manager(s)  and  address: 

Chief,  Statistics  and  Analysis  Branch,  DRG 
Westwood  Building,  Room  1A03B,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Privacy  Act  Coordinator,  DRG 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Individual,  individual's  educational  insti¬ 
tution,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0037 

System  name:  Clinical  Research:  Gerontology  Research  Center  Lon¬ 
gitudinal  Aging  Study.  HHS/NIH/NIA. 

Security  classification;  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored 

Categories  of  individuals  covered  by  the  system:  Voluntary  partici¬ 
pants  in  the  Gerontology  Research  Center  Longitudinal  Aging 
Study.  NIH. 


Categories  of  records  in  the  system:  Medical  histories,  psychological 
and  physical  test  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289k-2,  k-4. 

Purpose(s): 

Staff  collects  and  analyzes  data  as  part  of  a  longitudinal  study  of 
the  human  aging  process. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees.  . 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  computer  discs. 

Retrievability:  Records  are  retrieved  by  ID  number. 

Safeguards;  Employeees  who  maintain  records  in  this  system  are 
instructed  to  grant  regular  access  only  to  the  clinical,  research  and 
support  staff  of  the  Gerontology  Research  Center.  Other  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
authorized  by  the  system  manager.  Hard  copy  records  are  stored  in 
locked  file  cabinets.  Computer  files  may  be  accessed  only  by  proper 
sequencing  of  commands  and  access  codes  known  only  to  the  system 
manager  and  staff. 

Retention  and  disposal;  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Chief,  Clinical  Physiology  Branch 
Gerontology  Research  Center 
Baltimore  City  Hospitals 
Baltimore,  MD  21224 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals,  research  staff,  test  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0038 

System  name:  Clinical  Research:  Patient  Data.  HHS/NIH/ 
NIAMDD. 

Security  classification:  None. 


Federal  /  Vol.  45.  No.  247  /  Monday,  December  22, 1980  /  Notices  84579 


System  location: 

Building  10,  Room  9N222,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  any  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Current  &  past 
patients  of  the  National  Institute  of  Arthritis,  Metabolism,  and  Diges¬ 
tive  Diseases. 

Categories  of  records  in  the  system:  Patient  history,  demographic 
data,  miscellaneous  correspondence  with  patients. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposc(s): 

(1)  Care  and  treatment  of  patients  with  arthritic,  metabolic  or 
digestive  diseases; 

(2)  Experimentation  and  investigation  on  the  etiology,  treatment 
and  prevention  of  arthritic,  metabolic  or  digestive  diseases 

(3)  Administration  of  these  clinical  and  research  programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  available  to  approved  or  collaborating 
researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  Slate  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  .employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  its  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  rc:cords  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  computer  tape. 

Rctrievability':  Records  are  retrieved  by  name  and  any  data  element 
on  computer  tape. 

Safeguards:  Locked  buildings,  locked  rooms,  locked  file  cabinets, 
personnel  screening,  locked  computer  room  and  computer  tape 
vaults;  24-hour  guard  service,  password  protection  of  computer  files, 
access  limited  to  system  manager  and  authorized  staff.  For  machine- 
readable  records,  safeguards  are  in  accordance  with  Part  6,  ADP 
Systems  Security  of  the  DHHS  ADP  Systems  Manual.  Two  or  more 
of  the  above  safeguards  are  used  for  all  records  covered  by  this 
system  notice.  The  particular  safeguards  used  are  selected  as  appro¬ 
priate  for  the  type  of  records  covered  by  a  particular  program. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managcr(s)  and  address: 

Chief,  Clinical  Investigations 
Building  10,  Room  9N222,  NIH 
9(KX)  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  rex'ord  exists,  contact: 
Administrative  Officer 
Building  31,  Room  9A46,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
cither  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
ail  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  .subject  to  5,000  dollar  fine. 


An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  W'ill  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  addrevs 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Institute  Clinical  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0039 

.System  name:  Clinical  Research:  Diabetes  Mellitus  Research  Study  of 
Southwestern  American  Indians.  HHS/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System -.Manager  at  the  address 
above  for  the  address  of  the  Federal  Recoi-ds  Center  w  here 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Southwestern 
American  Indians  and  Caucasian  spouses  of  some  who  were  partici¬ 
pants  in  the  NIH  Diabetes  Mellitus  Research  Study. 

Categories  of  records  in  the  system:  Name,  address,  demographic 
data,  patient  history,  and  control  numbers. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a.  289c. 

Purposc(s): 

(1) To  gain  information  on  high  prevalence  of  diabetes,  arthritis, 
gall  bladder  and  related  diseases  among  Southwestern  American  Indi¬ 
ans. 

(2)  For  statistical  analysis  to.  investigate  frequency  and  dlstibuiion 
of  the  above  disorders. 

(3)  Data  is  shared  with  the  Indian  Health  Service  which  has 
primary  care  responsibility  for  American  Indians. 

Routine  uses  of  records  ir.uintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre- 
.sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  tape. 

Retricvability:  Records  are  retrieved  by  name  or  any  data  elemeni. 

Safeguards:  ^ 

(1)  Authorized  Users;  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  sciendsts  and 
statistical  staff  of  the  Epidemiology  Branch  of  NIAMDD. 

(2)  Physical  Safeguards:  Input  data  is  coded  to  avoid  individual 
indentification  immediately  after  collection.  Records  are  kept  in  a 
limited  access  area  equipped  with  a  monitored  burglar  alarm  system. 

(3)  Procedural  Safeguards:  Access  is  strictly  controlled  through 
security  codes  known  only  to  authorized  users.  Access  codes  are 
changed  following  departure  of  any  user. 
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Retention  and  disposal:  Years  at  NIH:  Records  may  ^  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital,  Room  541 
Phoenix,  AZ  85016 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Administrative  Officer  ' 

Building  31,  Room  9A46,  NIH 
9000  Rockville  Pike 
Bethesda,  MO  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5.000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Institute  clinical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0040 

System  name:  Clinical  Research:  Southwestern  American  Indian  Pa¬ 
tient  Data.  HHS/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Phoenix  Area  Indian  Hospital 
4214  N.  16th  Street,  Room  541 

Phoenix,  AZ  85016  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Current  patients  of 
the  National  Institute  of  Arthritis,  Metabolism,  and  Digestive  Dis¬ 
eases  being  treated  at  the  Phoenix  Area  Indian  Hospital. 

Categories  of  records  in  the  system:  Medical  history,  treatment 
schedules,  diagnostic  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purposels): 

Used  by  clinicians  and  support  staff  of  Phoenix  Clinical  Research 
Section  for  treatment  of  NIAMDD  patients  at  Phoenix  Area  Indian 
Hospital.  Records  are  forwarded  to  Indian  Health  Service  which 
maintains  records  after  patient  discharge  in  case  follow-up  or  later 
treatment  is  necessary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 


that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name  and  patient  number. 

Safeguards:  Records  are  maintained  in  secured  areas  and  contain¬ 
ers,  with  personnel  screening  to  prevent  unauthorized  access. 
Charge-out  records  are  maintained  on  records  removed  from  the 
files. 

Retention  and  disposal:  Years  at  NIH;  Records  are  stored  and 
destroyed  along  with  other  medical  records  of  the  Indian  Health 
Service  at  the  Phoenix  Area  Indian  Hospital. 

System  manageris)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital 
4212  N.  16th  Street 
Phoenix,  AZ  85016 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Administrative  Officer,  NIAMDD 
Building  31,  Room  9A46 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
w  illful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Clinicians  of  the  Phoenix  Clinical  Re¬ 
search  Section. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0041 

System  name:  Research  Resources:  Hormone  Distribution.  HHS/ 
NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Westwood  Bldg.,  Room  620,  NIH 
5333  Westbard  Ave. 

Bethesda,  MD  20016  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Scientists  request¬ 
ing  hormones  from  the  National  Institute  of  Arthritis,  Metabolism, 
and  Digestive  Diseases. 

Categories  of  records  in  the  system:  Justification  for  request  for 
hormones,  including  requester’s  competence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 

Purpose(s): 

1.  For  review  of  applications  requesting  hormones  and  antibodies 
for  research  purposes,  prior  to  awarding  these  materials. 

2.  To  determine  if  the  request  is  by  a  qualified  investigator. 

3.  To  determine  if  requests  for  human  hormones  for  clinical  re¬ 
search  follow  acceptable  protocols.  In  this  connection,  records  may 
be  disclosed  to  the  Food  and  Drug  Administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Referred  to  NIAMDD  contractors  for  distribution  of  various  hor¬ 
mones  to  requestors. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 
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In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  ofTicial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  staff  working 
for  the  contractor  who  have  need  of  the  records  for  hormone  distri¬ 
bution,  to  NIH  staff  who  supervise  the  Hormone  Distribution  pro¬ 
gram,  and  to  scientists  and  physicians  who  may  have  need  of  the 
information  for  research,  as  approved  by  the  system  manager. 

2.  Physical  Safeguards:  Files  are  kept  in  cabinets  in  oflices  which 
are  locked  during  off-duty  hours  and  which  have  alarms. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
the  files  staff.  Records  may  be  removed  from  the  files  only  at  the 
request  of  the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manager(s)  and  address: 

Hormone  Distribution  Officer 
Westwood  Bldg.,  Rm  620 
5333  Westbard  Ave. 

Bethesda,  MD  20016 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Administrative  Officer 
Building  31,  Room  9A46,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Data  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0042 

System  name:  Clinical  Research:  National  Institute  of  Dental  Re¬ 
search  Patient  Records.  HHS/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  NIH  inpatients  and 
other  participants  in  current  and  past  research  projects  of  the  Nation¬ 
al  Institute  of  Dental  Research. 

Categories  of  records  in  the  system:  Medical  and  dental  histories, 
dental  pathologies  and  therapies. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Purpose(s): 

This  system  is  used  to: 


1.  Record  the  diagnosis  and  treatment  of  patients  with  diseases  of 
the  mouth,  tongue,  teeth,  and  surrounding  tissues. 

2.  Record  the  normal  condition  of  the  mouth,  tongue,  teeth,  and 
surrounding  tissues  of  individuals  referred  to  the  dental  clinic. 

3.  Provide  clinical  data  for  research  into  the  etiology,  treatment, 
and  prevention  of  oral  diseases. 

4.  Provide  data  for  the  review  and  planning  of  the  clinical  pro¬ 
gram. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name  and  hospital  ID 
number. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  dentists,  physi¬ 
cians,  dental  assistants  and  other  health  care  personnel  involved  in 
the  care  of  the  patient  in  the  NIDR  Dental  Clinic;  and  to  referring 
professionals. 

2.  Physical  Safeguards:  Patient  records  are  stored  in  a  cabinet 
which  is  locked  at  all  times  when  not  in  use.  #3.  Procedural  Safe¬ 
guards:  Access  is  controlled  by  the  clerical  staff  of  the  Dental  Clinic 
during  clinic  hours,  and  by  the  Officer  of  the  Day  when  the  clinic  is 
closed. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Clinical  Dental  Services  Section 
Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
NIDR  Privacy  Act  Coordinator  > 

Room  551,  Westwood  Bldg. 

5333  Westbard  Avenue 
Bethesda,  MD  20016 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  sp)ecify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Individual,  parents  or  guardians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0043 

System  name:  Clinical  Research:  Pharyngeal  Development.  HHS/ 
NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  31,  Room  3Bi0 
9000  Rockville  Pike 

Bethesda,  MD  2020S  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  referred  to 
the  National  Institute  of  Dental  Research  who  have  abnormalities  of 
the  mouth  and  pharynx. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Purpose(s): 

This  system  is  used  to: 

1.  Record  the  medical/dental  histories  of  patients  with  disorders 
and/or  impairments  of  the  mouth  and  pharynx. 

2.  Provide  data  for  research  on  the  causes  and  treatment  of  pa¬ 
tients  with  disorders  and/or  impairments  of  the  mouth  and  pharynx. 

3.  Provide  data  for  the  review  and  planning  of  the  Oral  and 
Pharyngeal  Development  Section  program 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name  and  diagnosis. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  scientist  col¬ 
leagues  by  invitation  of  the  principal  investigator,  to  referring  profes¬ 
sionals,  and  to  Oral  and  Pharyngeal  Development  Section  staff 

2.  Physical  Safeguards:  File  cabinets  are  in  ‘red  sealed*  rooms  that 
are  locked  when  not  in  use. 

3.  Procedural  Safeguards:  Access  to  the  files  is  controlled  by  the 
Oral  and  Pharyngeal  Development  Section  staff. 

Retention  and  disposal:  Disposal  methods  include  burning  or  shred¬ 
ding  paper  materials  and  erasing  computer  tapes.  Years  at  NIH:  10. 

System  managerfs)  and  address: 

Chief,  Oral  and  Pharyngeal  Development  Section 
Building  31,  Room  3B10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
NIDR  Privacy  Act  Coordinator 
Room  551,  Westwood  Bldg. 

5333  Westbard  Avenue 


Bethesda,  MD  20016 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spiecify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Individual  patient  or  family  members, 
referring  clinician  or  health  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0044 

System  name:  Clinical  Research:  Sensory  Testing  Research  Program. 

HHS/NIH/NIDR.  , 

Security  classification:  None. 

System  location: 

Building  31,  Room  3B08,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Infants,  children 
and  adults  participating  in  the  Sensory  Testing  Program  of  the  Na¬ 
tional  Institute  for  Dental  Research. 

Categories  of  records  in  the  system:  Test  results,  extracts  from 
medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Purpose(s): 

This  system  is  used  to: 

1.  Record  the  medical/dental  histories  of  individuals  participating 
in  the  Sensory  Testing  Program 

2.  Record  the  results  of  taste  tests  on  individuals  participating  in 
the  Sensory  Testing  Program. 

3.  Provide  data  for  research  on  the  sensitivity  of  the  tongue  to 
touch  and  to  taste  stimulation. 

4.  Provide  data  for  the  review  and  planning  of  the  Oral  and 
Pharyngeal  Development  Section. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex'- 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  data  books. 

Retrievability:  Records  are  retrieved  by  name,  date  of  observation, 
and  age  of  subject. 

Safeguards: 
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1.  Authorized  Users;  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  scientist  col¬ 
leagues  by  invitation  of  the  principal  investigator,  to  referring  profes¬ 
sionals;  and  to  Oral  and  Pharyngeal  Development  Section  staff. 

2.  Physical  Safeguards:  File  cabinets  are  in  ‘red  sealed*  rooms-- 
those  that  are  locked  when  not  in  use— in  Building  31  of  NIH,  a 
Federal  ofHce  building. 

3.  Procedural  Safeguards:  Access  to  the  files  is  controlled  by  the 
Oral  and  Pharyngeal  Development  Section  staff. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  TTie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Research  Psychologist,  NIDR 
Building  31,  Room  3B08,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
NIDR  Privacy  Act  Coordinator 
Room  551,  Westwood  Bldg. 

5333  Westbard  Avenue 
Bethesda,  MD  20016 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  r^uest  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  tlie  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Cooperating  Clinician  or  Health  Agency, 
family  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-23-0046 

System  name:  Clinical  Research:  Catalog  of  Clinical  Specimens. 
HHS/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  7,  Room  301  and  Room  202,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients,  volunteers, 
laboratory  personnel  in  the  National  Institute  of  Allergy  and  Infec¬ 
tious  Diseases. 

Categories  of  records  in  the  system:  Clinical  specimens,  attendant 
data  and  laboratory  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purpose(s): 

Used  for  diagnostic  and  epidemiologic  studies  of  viral  respiratory 
diseases  and  hepatitis,  conducted  by  NIAID  scientific  staff. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 


In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  Stat^ 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  data  books. 

Retrievability:  Records  are  retrieved  by  name,  patient  or  study 
number. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  DHHS  scientists 
conducting  research,  and  staff  whose  duties  require  the  use  of  such 
information.  Authorized  users  are  located  in  the  Respiratory  Virus 
Section  and  the  Hepatitis  Virus  Section  of  the  NIAID  and  the  NIH 
Clinical  Center  Blood  Bank.  Other  One-time  and  special  access  by 
other  employees  is  granted  on  a  need-to-know  basis  as  specifically 
authorized  by  the  system  manager. 

2.  Physic^  Safeguards:  Data  books  are  kept  in  locked  rooms. 
Offices  are  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance^ 
with  the  NIH  records  control  schedule.  The  records  control  schedule " 
may  be  obtained  by  writing  to  the  system  manager  at  the  addres.s 
below. 

System  manager(s)  and  address: 

Chief,  Respiratory  Viruses  Section 
Building  7,  Room  301,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Chief,  Hepatitus  Virus  Section 
Building  7,  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Write  to  official  named  below  and  pro¬ 
vide  the  same  information  as  is  required  under  the  Notification  Pro¬ 
cedures  above.  Requesters  should  also  reasonably  specify  the  record 
contents  being  sought. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Hospital  records,  field  study  records  and 
records  from  collaborating  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0048 

System  name:  Clinical  Research;  Serology-Epidemiology  Parasite  Re¬ 
search.  HHS/NIH/NIAID. 

Security  classification:  None. 
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System  location: 

Rocky  Mountain  Labt>raiory.  NIH 
.  Hamilton,  MT  59840  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Blood  or  parasite 
donors  participating  in  serology-epidemiology  parasite  research  of 
the  National  Institute  of  Allergy  and  Infectious  Diseases. 

Categories  of  records  In  the  system:  Results  of  blood  tests  and 
possible  case  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purpose(s): 

For  serologic  and  epidennologic  studies  on  parasitic  and  rickettsial 
diseases  (Rocky  Mountain  Spotted  Fever,  in  particular)  conducted  by 
NIAID  scientific  staff. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  Truest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  DHHS  scientists 
and  staff  conducting  research  whose  duties  require  the  use  of  such 
information.  Authorized  iLsers  are  located  in  the  Rocky  Mountain 
Laboratory,  NIAID.  Other  one-time  and  special  access  by  other 
employees  is  granted  on  a  need-to-know  basis  as  specifically  author¬ 
ized  by  the  system  manager. 

2.  Physical  Safeguards;  Offices  are  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageKs)  and  address; 

Administrative  Officer 

Rocky  Mountain  Laboratory,  NIH 

Hamilton,  MT  59840 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The*  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  w'ho  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Reque.s- 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
priK’edures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 


Record  source  categories:  Personal  physician  of  donor  &  State 
Health  Departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0049 

System  name:  Clinical  Research:  Atlanta  Federal  Prison  Malaria  Re¬ 
search  Projects.  HHS/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  8,  Room  326,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Prisoners  in  Atlanta 
Federal  Prison  who  have  volunteered  to  participate  in  malaria  re¬ 
search  studies  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Medical  history  records 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Purpose(s): 

For  malaria  research  studies  by  NIAID  scientific  staff  on  the 
characterization  of  the  parasite  and  on  the  testing  of  antimalarial 
drugs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Clinical  research  data  are  made  available  to  individuals  and  organi¬ 
zations,  deemed  qualified  by  the  Secretary  to  carry  out  specific 
research  solely  for  the  purpose  of  carrying  out  such  research. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  W'here  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpiose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  DHHS  scientists 
and  staff  conducting  research  whose  duties  require  the  u.se  of  such 
information.  Authorized  users  are  located  in  the  Malaria  Section, 
Laboratory  of  Parasitic  Diseases,  NIAID.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorize  by  the  system  manager 

2.  Physical  Safeguards:  File  folders  are  in  locked  cabinets  in  a 
locked  room.  The  offices  are  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee.  Key  to  locked 
cabinet  is  kept  in  another  building. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Head,  Malaria  Section,  NIAID 
Building  8,  Room  326,  NIH 
9(XX)  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
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that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  .at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Write  to  official  named  below  to  obtain 
access  to  a  record  and  provide  the  same  information  as  is  required 
under  the  Notification  Procedures  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought. 

Privacy  Act  Coordinattir 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Contact  the  official  under  access  pro¬ 
cedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals.  Hospital  records,  referring 
physicians,  collaborating  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0050 

System  name:  Grants:  Trainees  Record  System.  HHS/NIH/NIAID. 
Security  classification:  None. 

System  location: 

Westwotxi  Building.  Room  735,  NIH 
5333  Westbard  Avenue 

Bethesda,  MD  20016  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Trainees  under 
Training  Grants  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Name  of  trainee,  grant  no., 
amount  of  support,  Sci.  Discipline  Code,  level  of  degree,  date  of 
training. 

Authority  for  maintenance  of  the  system:  42  USC  2891-1;  58  .Stat. 
69 Id  Repealed;  64  Stat.  44. 

Purpose(s): 

To  prepare  reports  on  currently  supported  NIAID  trainees  for 
review  and  evaluation  by  the  Office  of  the  Director,  Extramural 
Activities  Program,  and  the  Office  of  the  Director,  NIAID. 

Routine  uses  of  records  maintained  ht  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  r^ue.st  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  D^artment,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage;  Records  are  stored  in  card  files  and  on  computer  tapes. 
Retrievability:  Records  arc  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  NIAID  staff 
whose  duties  require  the  use  of  such  information.  Authorized  users 
are  located  in  the  Program  Analysis  and  Evaluation  Branch,  Extra¬ 
mural  Activities  Program,  NIAID.  Other  one-time  and  special  access 
by  other  employees  is  granted  on  a  need-to-know  basis  as  specifically 
authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Access  to  computer  facilities  is  by  key 
card.  The  building  is  locked  during  off-duty  hours ' 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  ctmtrolled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 


the  system  manager  or  other  authorized  employee.  For  computerized 
records,  access  is  controlled  by  the  use  of  security  codes  known  only 
to  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Head,  Data  Control  Section 
Westwood  Building,  Room  733,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  e.xists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  below  to  obtain 
access  to  a  record  and  provide  the  same  information  as  is  required 
under  the  Notification  Procedures  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  .sought. 

Privacy  Act  Coordinator 
Room  7A-03 
We.stwood  Building 
5333  Westbard  Avenue 
Bethesda.  MD  20016 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Report  of  appointment  of  trainee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0051 

System  name:  Grants:  NIH  Fellowship  Payroll.  HHS/NIH/DFM. 

Security  classification:  None. 

System  location: 

Building  31,  Room  B1B07,  NIH 
WOO  Rockville  Pike 

Bethesda.  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  NIH 
fellowships. 

Categories  of  records  in  the  system:  Recipient's  name,  address  and 
social  security  number. 

The  Internal  Revenue  Service  requires  the  social  security  number 
to  verify  individual  identity. 

Authority  for  maintenance  of  the  system:  58  Stat.  69Ic  Repealed;  42 
USC  2891-1. 

Purpose(s)' 

Used  by  NIH  staff  to  process  fellowship  stipend  checks  to  fellows 
each  month  for  preparing  record  of  taxes  withheld  and  stipends  paid 
to  individuals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  re(K>rt  income  subject  to  tax  and  taxes  withheld  to  Internal 
Revenue  Service. 

Where  federal  agencies  having  the  power  to  subpoena  other  feder¬ 
al  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available.  (Appendix  B,  HHS  Regulations,  45  CFR  Part  5b, 
item  6). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
■  Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  wh^e  the  Justice  Department  has  agreed  to  repre- 
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sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  in  file  cabinets. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Offices  are  locked  during  other  than  normal  duty 
hours. 

Retention  and  disposal:  Years  at  NIH:  1.  Years  at  Federal  Records 
Center:  9. 

System  manager(s)  and  address: 

Chief,  Federal  Assistance  Accounting  Bch,  DFM 
Building  31,  Room  B1B07.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must,  also  verify  his  or  her  identity  by 
providing  cither  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Notice  of  Fellowship  Award  and  individ¬ 
ual  fellow. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0053 

System  name:  Clinical  Research:  Vision  Studies.  HHS/NIH/NEI. 

Security  classification:  None. 

System  location: 

Building  10,  Room  10N325,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  of  Intramu¬ 
ral  Research  Clinical  Studies,  National  Eye  Institute. 

Categories  of  records  in  the  system:  Medical  history  as  relevant  to 
vision  research. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289i,  289k. 

Purpose(s): 

1.  To  gather  photographic  evidence  of  various  stages  or  progres¬ 
sions  of  certain  visual  disorders; 

2.  To  record  certain  diagnostic  test  results  (such  as  color  vision 
testing)  in  the  compilation  of  empirical  data  to  support  research 
evaluations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Certain  infectious  diseases  may  be  reported  to  State  Government 
as  required  by  law. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 


deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets. 

Retrievability:  Records  are  retrieved  by  name  and  cross  referenced 
by  anatomical  entity. 

Safeguards:  Employees  who  maintain  records  in  this  system  are 
instructed  to  grant  regular  access  only  to  DHHS  scientists  conduct¬ 
ing  research  and  physicians  treating  the  patient  whose  records  are 
involved.  Other  one-time  and  special  access  by  other  employees  is 
granted  on  a  need-to-know  basis  as  specifically  authorized  by  the 
System  Manager. 

File  cabinets  are  in  locked  rooms  and  access  to  files  is  strictly 
controlled.  Specifically,  records  may  be  removed  from  files  only  at 
the  request  of  the  System  Manager  or  authorized  employees. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Clinical  Director 
Building  10,  Room  10N313,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
Executive  Officer 
Building  31,  Room  6A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

An  individual  who  requests  notification  of  ui  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Medical  examinations  conducted  by  and 
under  the  direction  of  the  research  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0054 

System  name:  Administration:  Property  Accounting.  HHS/NIH/ 
ORS. 

Security  classification:  None. 

System  location: 

Building  12A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Computer  Center,  Building  12  and 
Building  12A,  Room  4018,  NI 
900  Rockfille  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
National  Institutes  of  Health  who  are  issued  tools  or  card  keys. 

Categories  of  records  in  the  system:  Property  management. 

Authority  for  maintenance  of  the  system:  5  USC  301;  5  USC  5901;  5 
USC  7903;  40  USC  318a;  42  USC  241. 

Purpose(s): 

Used  for  too!  and  card  keys  issuance  and  control. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  resfionsibil- 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (Appendi.x  B,  Departmental  Regulations  (4S 
CFR  Part  5b)  Item  1.). 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  and  on  computer-sensi¬ 
ble  media. 

Retrievability;  Records  are  retrieved  by  name. 

Safeguards:  Textual  records  are  stored  in  offices  which  are  locked 
when  not  in  use.  Computer  files  are  password  protected. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Records  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address:  For  tools; 

Administrative  Officer,  DES 
Building  12A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

For  card  keys: 

Security  Specialist,  DAS 
Building  31,  Room  B1C06.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  the  System  Manager  to  determine 
if  a  record  exists.  The  requester  must  also  verify  his  or  her  identity 
by  providing  either  a  notarization  of  the  request  or  a  written  certifi¬ 
cation  that  the  requestor  is  who  he  or  she  claims  to  be  and  under¬ 
stands  that  the  knowing  and  willful  request  for  acquisition  of  a 
record  pertaining  to  an  individual  under  false  pretenses  is  a  criminal 
offense  under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
sp^ified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  the 
corrective  action  sought. 

Record  source  categories:  Data  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0055 

System  name:  Clinical  Research:  Baltimore  Cancer  Research  Center 
Patients.  HHS/NIH/NCl. 

Security  classification:  None. 

System  location: 

Baltimore  Cancer  Research  Center 
22  South  Green  Street 


Baltimore,  MD  21202  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Cancer  patients 
treated  at  the  Baltimore  Md.  Cancer  Research  Center. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281.  282. 

Purpose(s): 

Research  by  staff  to  determine  cancer  survival  rates  based  on 
modes  of  treatment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  w’hen  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  bas^  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  patient  number. 

Safeguards: 

1.  Authorized  Users;  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  kept  in  limited  access  areas. 
Offices  are  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  addres.s 
below. 

System  managerls)  and  address: 

Associate  Director 
Baltimore  Cancer  Research  Center 
22  South  Green  Street 
Baltimore,  MD  21202 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 
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A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
us  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-C057 

System  name:  Clinical  Research:  Burkitt’s  Lymphoma  Registry. 

HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  37,  Room  1B28 

9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  with  Bur¬ 
kitt’s  Lymphoma  in  the  registry  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Clinical  abstracts,  pathology 
reports,  and  other  laboratory  correspondence  with  attending  physi¬ 
cians. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Purpose(s): 

Epidemiologic  research  on  Burkitt’s  Lymphoma. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  nced-to-know  basis  as 
specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  off-duty  hours. 


3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Crater  and  subsequently  disposed  of  in  accordance' 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Head,  Clinical  Studies  Section 

Medical  Officer,  Laboratory  of  Viral  Carcinogenesis 

Landow  Building,  Room  8C18 

9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  indiv  idual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Hospitals,  Pathology  Reports,  Medical 
Histories. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0060 

System  name:  Clinical  Research:  Division  of  Cancer  Treatment  Clini¬ 
cal  Investigations.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location:  Building  10,  Room  3B18,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  All  patients  who 
have  been  hospitalized  in  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Purpose(s): 

1.  Patient  care  and  treatment. 

2.  Epidemiological  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  De,)artment 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre- 
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sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes  and  on  index  cards. 

Retrievability:  Records  are  retrieved  by  patient  name. 

Safeguards: 

1.  Authorized  Users;  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorize  by  the  system  manager. 

2.  Physical  Safeguards;  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  off-duty  hours.  Input  data  for  computer 
files  is  coded  to  avoid  individual  indentification. 

3.  Procedural  Safeguards;  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  known  only  to  authorized  users. 
Access  codes  are  changed  frequently. 

Retention  and  disposal:  Years  at  NIH;  12 

System  managerfs)  and  address: 

Head,  Biostatistics 
Building  10,  Room  3B16 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Hospital  medical  records,  referring  physi¬ 
cian,  referring  hospitals,  patient  contact.  Central  Tumor  Registries. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0064 

System  name:  Clinical  Research:  Japanese  Hawaiian  Cancer  Studies. 
HHS/NIH/NCI. 

Security  classification;  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Hawaiians  of  Japa¬ 
nese  descent  who  were/are  patients  diagnosed  with  cancer  of  certain 
sites  or  with  gastric  ulcers,  and  normal  controls. 

Categories  of  records  in  the  system:  Medical,  diet,  residence  & 
occupational  history;  clinical  lab  test  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Purpose(s): 

Research  into  the  causes  of  cancer,  including  precursor  conditions 
and  factors  affecting  the  etiology  and  epidemiology  of  the  disease. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpo^ 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systeip: 

Storage:  Records  are  stored  on  magnetic  tape  and  microfiche  and 
in  file  folders  and  on  slides. 

Retrievability:  Records  are  retrieved  by  name  or  ID  number. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  ofi'-duty  hours.  Input  data  for  computer 
files  is  coded  to  avoid  individual  indentification. 

3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  Imown  only  to  authorized  users. 
Access  codes  are  changed  frequently. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  TTie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Chief,  Biometry  Branch 
Landow  Building,  Room  CS03,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  otTense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 
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Record  source  categories:  Information  obtained  from  interview  with 
cancer  patients  or  their  relatives,  hospitalized  controls,  community 
and  hospital  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09*25-0067 

System  name:  Clinical  Research;  National  Cancer  Incidence  Surveys, 
1968-71.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  w  here 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Persons  diagnosed 
as  having  cancer  during  1969-71  in  geographical  areas  of  the  US. 

Categories  of  records  in  the  system:  Medical  history,  insurance  and 
hospital  cost  data,  and  death  records. 

Authority  for  maintenance  of  the  system:  42  USC  241.  281,  182. 

Purpose(s): 

Comparison  of  trends  in  cancer  incidence  between  the  second  and 
third  national  cancer  surveys,  i.e.  between  1969-71  and  1947. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congression.il 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it,  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  microfiche  and  on  magnetic  tapes. 

Retrievability:  Records  are  retrieved  by  name  and  study  number. 

Safeguards: 

1.  Authorized  Users;  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  itse  of  such  mformation.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorize  by  the  system  manager. 

2.  Phy.sical  Safeguards;  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  off-duty  hours.  Input  data  for  computer 
files  is  coded  to  avoid  individual  indentification. 

3.  Procedural  Safeguards;  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  known  only  to  authorized  users. 
Access  codes  arc  changed  frequently. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  TTie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 


Head,  Demography  Section 
Landow  Building,  Room  BS06,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  2020S 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  w  ho  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Hospital  medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0068 

System  name:  Clinical  Research:  National  Cancer  Institute/ American 
Cancer  Society  National  Breast  Cancer  Screening  of  Antihyper¬ 
tensives.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  addre.ss 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Women  screened 
for  breast  cancer  by  the  National  Cancer  Institute/ American  Cancer 
Society-sponsored  screening  centers. 

Categories  of  records  in  the  sy  stem:  Medical  history  questionnaires 
from  all  individuals;  treatment  questionnaires  from  physicians  of  indi¬ 
viduals  on  antihypertensives. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Parpose(s): 

Epidemiological  research  to  study  factors  possibly  related  to  breast 
cancer.  This  program  involves  collaboration  with  the  Food  and 
Drug  Administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
w  ith  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Records  are  stored  in  file  folders,  on  computer  printouts 
and  tapes. 

Retrievability:  Records  are  retrieved  by  patient  name  and  number. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staH*  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorize  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  off-duty  hours.  Input  data  for  computer 
files  is  coded  to  avoid  individual  indentification. 

3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  known  only  to  authorized  users. 
Access  codes  are  changed  frequently. 

Retention  and  disposal:  Years  at  NIH:  S.  Years  at  Federal  Records 
Center:  10. 

System  nianager(s)  and  address: 

Head,  Demography  Section 
Landow  Building,  Room  BS06,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  2020S 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Data  is  obtained  from  the  individual,  and 
if  applicable,  from  the  individual’s  physician  with  explicit  permission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0069 

System  name:  NIH  Clinical  Center  Admissions  of  the  National 
Cancer  Institute.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Rm.  3C18,NIH,DCCP 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

Building  10,  Rm  3C18,NIH,DCT 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Building  31,  Room  3A05,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  storeii. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
cancer  patients  admitted  to  the  wIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports  and 
correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Purpose(s): 

National  Cancer  Institute  physicians  and  supporting  staff  are  in¬ 
volved  in  the  diagnosis  of  disease  and  the  treatment  of  patients, 
requiring  the  maintenance  of  working  files  to  chart  progress,  re¬ 
sponses  to  treatment,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpo^ 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
w'ith  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  opierations  of  the  Department  or  .any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  computer  files. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  and  the 
Clinical  Center  whose  duties  require  the  use  of  such  information. 
Other  one-time  and  special  access  by  other  employees  is  granted  on  a 
need-to-know  basis  as  specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  kept  in  limited  access  areas. 
Offices  are  locked  during  off-duty  hours.  Input  data  for  computer 
files  is  coded  to  avoid  individual  indentification. 

3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  known  only  to  authorized  users. 
Access  codes  are  changed  frequently. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address:  Appendix  II 
Head,  Clinical  Genetics  Sec.  DCCP 
Landow  Bldg.,  Rm.  A521,  NIH 
7910  W'oodmont  Avenue 
Bethesda,  Maryland  20205 

Head,  Biostatistics,  DCT 
Building  10,  Room  3B16 
9000  Rockville  Pike  ' 

Bethesda.  MD  20205 

% 

Administrative  Officer,  DCBD 
Building  31,  Room  3A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 
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A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's  or  incompetent  person's  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0074 

System  name:  Clinical  Research:  Veterans  Administration  Bladder  & 
Prostate  Cancer  Clinical  Trials.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
alx>ve  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Veterans  Adminis¬ 
tration  patients  with  bladder  or  prostate  cancer. 

Categories  of  records  in  the  system:  Medical  &  treatment  history. 

Authority  for  maintenance  of  the  system:  42  DSC  241,  281,  282. 

Purpose(s): 

Research  by  staff  to  compare  treatments  of  bladder  and  prostate 
cancer,  develop  statistical  methodolgy,  and  trace  the  natural  history 
of  the  disease  under  study. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpo.se 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage;  Records  are  stored  in  files  and  on  computer  tapes  and 
discs. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorized  by  the  system  manager. 


2.  Physical  Safeguards:  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  off-duty  hours.  Input  data  for  computer 
flies  is  coded  to  avoid  individual  iiidentification. 

3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  known  only  to  authorized  users. 
Access  codes  are  changed  frequently. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Computer  Systems  Manager 
Landow  Building,  Room  CS04,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

NotlBcatiOn  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  truest  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0075 

System  name:  Administration:  Principal  Investigators  Submitting  Pro¬ 
posals  for  Protection  from  Research  Risks.  HHS/NIH/OD. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  303 
5333  Westbard  Avenue 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Persons  submitting 
research  proposals  to  the  National  Institutes  of  Health  involving 
hazards  to  subjects  or  ethical  problems. 

Categories  of  records  in  the  system:  Research  protocol,  identifica¬ 
tion  of  Principal  Investigator,  institution. 

Authority  for  maintenance  of  the  system:  42  USC  241(c)  (g). 

Purpose(s): 

Monitoring  of  research  proposals  that  may  involve  undue  hazards 
to  subjects  or  ethical  considerations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
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Us  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  card  file 

Rctrievability:  Records  are  retrieved  by  name  of  Principal  Investi¬ 
gator. 

Safeguards:  Records  are  maintained  in  offices  which  are  monitored 
during  business  hours  and  are  locked  curing  off-duty  hours. 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Director.  OPRR 

Westw'ood  Building,  Room  .lO.t.  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Proposals  submitted  by  individuals,  but 
identified  by  employees  or  consultants  of  DHHS  as  pos.sibly  involv¬ 
ing  undue  hazards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0077 

System  name:  Clinical  Research:  Viral  Oncology  Human  Specimen 
Program.  HHS/NIH/NCI 

Security  classification:  None 

System  location: 

Landow  Bldg.,  Rm.  C-30‘> 

7910  Woodmont  Avenue 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Cancer  and  other 
patients,  and  normal  donors  of  biopsy  and  tumor  specimens,  seen  at 
clinically-oriented  organizations  under  contract  to  the  National 
Cancer  Institute. 

Categories  of  records  in  the  system:  Medical  history  and  diagnostic 
information  about  the  donor,  information  on  the  type  of  specimen, 
location  of  repository  (if  specimen  is  stored  before  u-se),  and  distribu¬ 
tion  record. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
"  Purposets): 

1.  For  cancer  research,  using  by-products  of  cancer  treatment, 
such  as  biopsy  and  tumor  specimens  that  would  normally  be  discard¬ 
ed,  to  allow  interpretation  of  experimental  results; 

2.  To  project  future  research  needs; 

3.  To  monitor  and  evaluate  contractor  procurement  performance; 

4.  To  monitor  and  evaluate  the  NCI  distribution  system  to  labora¬ 
tory  researchers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congres.sional 
office  made  ^t  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 


Department  in  his  or  her  official  capacity;  (b)  the  United  Stat^ 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  w'ith  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  discs. 

Rctrievability:  Retrieved  by  name  of  donor  and  cross-referenced  by- 
identifying  number,  procurement  source,  and  various  epidemiological 
characteristics. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  acces.s  only  to  physicians, 
scientists  and  support  staff  of  the  National  Cancer  Institute  whose 
duties  require  the  use  of  such  information.  Other  one-time  and  special 
access  by  other  employees  is  granted  on  a  need-to-know  basis  as 
specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  are  kept  in  a  limited  access  area. 
Offices  are  locked  during  off-duty  hours.  Input  data  for  computer 
files  is  coded  to  avoid  individual  indentification. 

3.  Procedural  Safeguards:  Access  to  manual  files  is  strictly  con¬ 
trolled  by  files  staff.  Files  may  be  only  at  the  request  of  the  system 
manager  or  other  authorized  employee.  Access  to  computer  files  is 
controlled  through  security  codes  known  only  to  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  System  Manager  at  the  address 
below. 

System  manager(s)  and  address: 

Chief,  Office  of  Program  Resources  &  Logistics 

Landow  Building,  Room  1005 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  resptmsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Specimen  Report  Form  filled  out  by  the 
organization  providing  specimens. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0078 

System  name:  Administration:  Consultant  File.  HHS/NIH/NHLBI. 

Security  classification:  None. 

System  location: 

Westwood  Building 
5333  Westbard  Avenue 

Bethesda,  MD  2(X)16  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  List  of  consultants 
available  for  use  in  evaluation  of  National  Heart.  Lung  and  Blood 
Institute  special  grants  and  contracts. 

Categories  of  records  in  the  system:  Names,  resumes,  lists  of  publi¬ 
cations. 

Authority  for  maintenance  of  the  system:  42  USC  241(d).  281. 
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Purpose(s): 

1.  To  identify  and  select  experts  and  consultants  for  program 
reviews  and  evaluations. 

2.  For  use  in  evaluation  of  NHLBI  special  grants  and  contracts. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 

ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  disc  and  file  folders. 

Retrievability: 

Safeguards: 

1.  Data  on  computer  files  is  accessed  by  keyword  known  only  to 
authorized  users. 

2.  Rooms  where  records  are  stored  are  locked  w  hen  not  in  use. 

Retention  and  disposal:  Held  at  NIH;  Records  may  be  retired  to  a 

Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Systems  Analyst,  DEA,  NHLBI 
Westwood  Building,  Room  5A-15 
5333  W’estbard  Avenue 
Bethesda,  MD  20016 

Notificatipn  procedure:  To  determine  if  a  record  exists,  contact: 
Privacy  Act  Coordinator,  NHLBI 
Building  31,  Room  5A-50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
cither  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  priKedurcs.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  spec  ify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0084 

System  name:  Administration:  Curricula  Vitae.  HHS/NIH/ 
NIAMDD. 

Security  classification:  None. 

System  location: 

Building  31,  Room  9A35,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  W’rite  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Consultants,  scien¬ 
tists  advisory  board  and  commission  members. 

Categories  of  records  in  the  system:  Employment,  education,  per¬ 
sonal  and  achievement  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Purpose(s): 
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1.  To  communicate  information  to  the  public  regarding  awards 
received,  presentation  of  papers,  and  promotions  of  NIAMDD  scien¬ 
tists  and  administrative  personnel. 

2.  To  respond  to  requests  for  current  biographical  information 
about  NIAMDD  scientists. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  rccjuest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  stored  in  a  locked  file  cabinet. 

Retention  and  disposal:  Years  at  NIH:  5.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managcr(s)  and  address: 

Administrative  Officer,  NIAMDD 
Building  31,  Room  9A24,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  'under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5.000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0087 

System  name:  Administration:  Employees  and  Consultants.  HHS/ 
NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
key  professional  employees  of  the  Institute  and  consultants. 

Categories  of  records  in  the  system:  Press  releases,  curriculum  vitae, 
nominations  for  awards  and  photographs. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Purpose(s): 

For  background  records  to  provide  public  announcements  on 
NIAID  Council  members,  advisors  and  guest  lecturers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
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where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  staff  whose 
duties  require  the  use  of  such  information.  Authorized  users  are 
located  in  the  Ofhce  of  the  Director,  NI.AID.  Other  one-time  and 
special  access  by  other  employees  is  granted  on  a  need-to-know  basis 
as  specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Records  in  this  system  are  stored  in  file 
folders  which  are  kept  in  locked  cabinets.  The  bulling  is  locked 
during  off  duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  e.xists.  The  requester  must  also  verify  his  or  her  identity  by 
prov  iding  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  above  to  obtain 
access  to  a  record.  Requesters  should  also  reasonably  specify  the 
record  contents  being  sought. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Contact  the  t)fficial  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals  and  newspaper  clippings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLIttQ  CODE  4100-08-M 

09-25-0088 

System  name:  Clinical  Research:  Researchers  Using  H-2  Soluble 
Antigen  and  H-2  Antiserum,  HHS/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 

Bethesda,  Maryland  20016  Write  to  System  Manager  at  the 
address  above  for  the  address  of  the  Federal  Records  Center 
where  records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Scientific  investiga¬ 
tors  concerned  with  histocompatibility  typing  who  have  applied  for 
research  materials. 

Categories  of  records  in  the  system:  Applications  for  research  mate¬ 
rials. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 


Purpose(s): 

1.  To  maintain  a  record  of  active  investigators  using  the  research 
reagents  (mouse  major  histocompatability  complex  (MHC)  antisera 
which  includes  H2,  lA,  LY,  and  THY;  and  H-2  antigens  which 
includes  A.  B,  D  and  K),  thereby  facilitating  feedback  and  exchange 
of  information  about  the  reagents  among  the  investigators. 

2.  To  control  quantities  of  scarce  regeants. 

3.  To  collect  data  for  reports  to  the  Office  of  the  Director,  Immu¬ 
nology  and  Allergic  and  Immunologic  Diseases  Program,  and  to  the 
Office  of  the  Director,  NIAID,  for  program  review  and  planning. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  regarding  scientific  investigators  may  be  published  in  rea¬ 
gents  catalogue  and  may  be  used  to  respond  to  public  inquiries. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record  * 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  succes.sful.  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  on  index  cards,  in  file 
folders  and  on  computer  tapes  and  discs. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  NIAID  staff 
whose  duties  require  the  ase  of  such  information.  Authorized  users 
are  kx;ated  in  the  Genetics  and  Transplantation  Biology  Branch, 
Immunology  and  Allergic  and  Immunologic  Diseases  Program, 
NIAID.  Other  one-time  and  special  access  by  other  employees  is 
granted  on  a  need-to-know  basis  as  sptecifically  authorized  by  the 
system  manager. 

2.  Physical  Safeguards:  Textual  records  are  stored  in  offices  which 
are  locked  when  not  in  use.  Access  to  computer  facilities  is  by  key- 
card.  The  building  is  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by- 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee.  For  computerized 
records,  access  is  controlled  by  the  use  of  security  codes  known  only 
to  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disptosed  of  in  accordance 
W'ith  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Chief,  Genetics  and  Transplantation  Biology  Branch,  lAIDP 
Westwood  Building,  Room  752 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by- 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  below  to  obtain 
access  to  a  record  and  provide  the  same  information  as  is  required 
under  the  Notification.  Procedures  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20205 
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Contesting  record  procedures:  Contact  the  ofTiciul  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0089 

System  name:  Clinical  Research:  HL-A  Antiserum  and  Tray  Users. 

HHS/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  7A03 

5333  Westbard  Avenue 

Dethesda,  MD  20016  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Scientific  and  clini¬ 
cal  investigators  concerned  with  histocompatibility  typing  who  have 
applied  for  research  materials. 

Categories  of  records  in  the  system:  Applications  for  research  mate¬ 
rials. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c 

Purpose(s): 

1.  To  maintain  a  record  of  active  investigators  using  the  research 
reagents  (histocompatibility  testing  sera  and  homozygous  typing 
cells),  thereby  facilitating  feedback  and  exchange  about  the  reagents 
among  the  investigators. 

2.  To  control  quantities  of  scarce  reagents. 

3.  To  collect  data  for  reports  to  the  Office  of  the  Director,  Immu¬ 
nology  and  Allergic  and  Immunologic  Diseases  Program  and  to  the 
Office  of  the  Director,  NIAID,  for  program  review  and  planning. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  regarding  investigators  may  be  published  in  reagents  cata¬ 
logue  and  may  be  used  to  respond  to  public  inquiries. 

Disclosure  may  be  made  to  a  congressibnal  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  w'hich  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  computer  tapes. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  NIAID  staff 
whose  duties  require  the  use  of  such  information.  Authorized  users 
are  located  in  the  Genetics  and  Transplantation  Biology  Branch, 
Immunology  and  Allergic  and  Immunologic  Diseases  Program, 
NIAID.  Other  one-time  and  special  access  by  other  employees  is 
granted  on  a  need  to-know  basis  as  specifically  authorized  by  the 
system  manager. 

2.  Physical  Safeguards:  Records  in  this  system  are  stored  on  index 
cards,  in  file  folders  and  on  computer  tapes  and  discs.  Access  to 
computer  facilities  is  by  key-card.  The  building  is  locked  during  off- 
duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee.  For  computerized 
records,  access  is  controlled  by  the  use  of  security  codes  known  only 
to  authorized  users. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 


may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Genetics  and  Transplantation  Branch,  lAIDP 
Westwood  Building,  Room  752 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subjecj  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  below  to  obtain 
access  to  a  record  and  provide  the  same  information  as  is  required 
under  the  Notification  Procedures  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0091 

System  name:  Administration:  General  Files.  HHS/NIH/NEl. 

Security  classification:  None. 

System  location: 

Building  31,  Room  6A03,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Donors  of  gifts, 
employees,  correspondents  of  the  National  Eye  Institute. 

Categories  of  records  in  the  system:  Budget,  Administrative  Serv¬ 
ices,  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  289i. 

Purposc(s): 

1.  To  authorize  and  approve  payment  of  official  travel; 

2.  To  identify  certain  donors  of  unconditional  gifts  to  the  NEI; 

3.  To  record  certain  delegations,  permit  holders,  and  submitters  of 
suggestions; 

4.  To  maintain  a  mailing  list  of  persons  in  the  vision  research 
community; 

5. '  To  provide  service  or  information  to  specific  requesters; 

6.  To  maintain  accountability  records  of  federal  property  custo¬ 
dians; 

7.  To  communicate  with  collaborating  investigators  in  vision  re¬ 
search;  and 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name  and  subject  area. 

Safeguards:  Employees  who  maintain  records  in  this  system  are 
instructed  to  grant  regular  access  only  to  staff  with  designated  re> 
sponsibilities  directly  related  to  the  purpose  for  which  the  records 
are  kept.  Other  one-time  and  special  access  by  other  employees  is 
granted  on  a  need-to-know  basis  as  specifically  authorized  by  the 
system  manager.  ^ 

Retention  and  disposal:  Years  at  NIH:  I.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manageKs)  and  address: 

Executive  Officer,  NEI 
Building  31,  Room  6A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  the  official  named  below  to  deter¬ 
mine  if  a  record  exists: 

Records  Management  Officer 
Building  31,  Room  6A31,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  theen- 
sesknowing  and  willful  request  for  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0093 

System  name:  Administration:  Journal  of  the  National  Cancer  Insti¬ 
tute.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Blair  Building,  Room  2A01 
8300  Colesville  Road 

Silver  Spring,  MD  20910  Write  to  System  Manager  at  the 
address  above  for  the  address  of  the  Federal  Records  Center 
where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Authors  and  manu¬ 
script  reviewers  and  members  of  the  JNCI  editorial  board. 

Categories  of  records  in  the  systeit):  Accepted,  rejected  and  pending 
manuscripts  and  reviewing  comments. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281 

Purpose(s): 

Manuscript  review  by  NCI  staff  of  manuscripts  submitted  for  pos¬ 
sible  publication  or  oral  presentations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  qualified  experts  not  within  the  defini¬ 
tion  of  Department  employees  for  opinions  as  a  part  of  the  review  of 
manuscripts. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name  and  manuscript 
number. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  Disposal  methods  include 
burning  or  shredding. 

System  managerls)  and  address: 

Managing  Editor 
Blair  Building  Room  2  AO  I 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or- a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Authors  and  reviewers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0095 

System  name:  Contracts:  Carcinogenesis  Contracts  &  Intramural  Pro¬ 
jects.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Principal  investiga¬ 
tors,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Projects  titles  and  descriptors 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(g),  281. 

Purpose(s): 

Used  by  staff  for  general  administrative  purposes  to  assure  compli¬ 
ance  with  contract  and  program  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contracts  with  a  private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system.  Relevant 
records  will  be  disclosed  to  such  a  contractor.  The  contractor  shall 
be  required  to  maintain  Privacy  Act  safeguards  with  respect  to  such 
records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
w'hen  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In.  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
,  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Locked  buildings,  locked  computer  room  and  comput¬ 
er  tape  vaults;  key-card  access  to  computer  facilities,  personnel 
screening.pa-ssword  protection  of  computer  files. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  tl»e  system  manager  at  the  address 
below. 

System  nianagerts)  and  address: 

Coordinator,  Information  Activities,  Technical  Information 
Resources  Branch, 

Bioassay  Testing  Program,  DCCP 
Landow  Building,  Room  A-306 
7910  Woodmont -Avenue 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  TTie  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  pr'>cedares:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Contracts,  proposals  and  annual  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0096 

System  name:  Contracts:  Contract  Management  System.  HHS/NIH/ 
NCI. 

Security  classification:  None. 

System  locution: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Principal  investiga¬ 
tors,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(g),  281. 

Purposc(s): 

Used  by  staff  for  general  administrative  purposes  to  assure  compli¬ 
ance  with  progrant  requirements  as  specified  in  contracts. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  {Appendi.x 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  captacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 


that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes  and  on-line  discs. 

Retrievability:  Records  are  retrieved  by  name  in  compliance  with 
program  requirements. 

Safeguards:  Key-card  access  to  building,  personnel  screening, 
locked  computer  tape  vaults,  password  protection  of  computer  files. 

Retention  and  disposal:  Years  at  NIH:  10.  Disposal  methods  include 
erasing  computer  tapes. 

System  manageKs)  and  address: 

Supervisory  Systems  Analyst 
Blair  Building,  Room  lA-07 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Negotiated  Contract  and  NIH  1688  Form 
-  Project  Objective  and  Progress  Report. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0097 

System  name:  Contracts:  Division  of  Cancer  Control  and  Rehabilita¬ 
tion.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Principal  investiga¬ 
tors,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  fur  maintenance  of  the  system:  42  USC  241(g),  281. 

Purpose(s): 

Used  by  staff  for  general  administrative  purposes  to  assure  compli¬ 
ance  with  contract  program  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  bas«J  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Key-card  access  to  buildings,  locked  rooms,  personnel 
screening,  locked  computer  room  and  computer  tape  vaults,  pass¬ 
word  protection  of  computer  files. 

Retention  and  disposal:  Years  at  NIH:  2.  Disposal  methods  include 
erasing  computer  tapes. 

System  manager(s)  and  address: 

Administrative  Officer,  DCCR 
Blair  Building,  Room  730 
8300  Coles ville  Road 
Silver  Spring,  MD  20910 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Contracts,  proposals  and  annual  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0098 

System  name:  Contracts:  Viral  Oncology  Contracts.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Principal  investiga¬ 
tors,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(g),  281. 

Purposefs); 

Used  by  staff  for  general  administrative  purposes  to  assure  compli¬ 
ance  with  contract  program  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations, 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 


deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  file  and  tapes. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Locked  buildings,  locked  rooms,  personnel  screening, 
locked  computer  room  and  computer  tape  vaults,  key-card  access  to 
computer  facility,  password  protection  of  computerfiles. 

Retention  and  disposal:  Years  at  NIH:  5.  Disposal  methods  include 
erasing  computer  tapes. 

System  managerts)  and  address: 

Head,  Editorial  Unit 
Landow  Bldg.  Rm.  A-913 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  herestor  identity 
by  providing  either  a  notarization  of  the  request  or  a  written  certifi¬ 
cation  that  the  requ  f  a  tis  who  he  or  she  claims  to  be  and  under¬ 
stands  that  the  knowing  and  willful  request  for  acquisition  o  to 
record  pertaining  to  an  individual  under  false  pretenses  is  a  criminal 
offense  under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Contracts,  proposals,  and  annual  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0099 

System  name:  Clinical  Research:  Patient  Medical  Records.  HHS/ 
NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1NH6 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  w'here 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Registered  Clinical 
Center  patients.  Some  individuals  not  registered  as  patients  but  seen 
in  Clinical  Center  for  diagnostic  tests. 

Categories  of  records  in  the  system:  Medical  treatment  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Purposefs): 

1.  To  provide  a  continuous  history  of  the  treatment  afforded  indi¬ 
vidual  patients  in  the  Clinical  Center; 

2.  To  provide  a  data  base  for  the  clinical  research  conducted 
within  the  hospital. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  Social  work  department  may  give  pertinent  information 
to  community  agencies  to  assist  patient  upon  discharge. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  computer  tapes. 

Retrievability:  Records  are  retrieved  by  unit  number. 

Safeguards: 

(1)  Authorized  Users:  Employees  maintaining  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  physicians  and 
dentists  participating  in  patient  care  and  other  health  care  profcs.sion- 
als  for  whom  a  specific  authorization  is  on  file. 

(2)  Physical  Safeguards:  All  record  facilities  are  locked  when 
system  personnel  are  not  present. 

(3)  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
the  files  staff.  Records  may  be  removed  only  by  system  personnel 
following  receipt  of  a  request  signed  by  an  authorized  user.  Access 
to  computerized  records  is  controlled  by  the  use  of  security  codes 
known  only  to  the  authorized  user.  Codes  are  user-  and  function- 
specific. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Record  Center  and  subsequently  disposed  of  in  accordance  with  the 
NIH  records  control  schedule.  The  records  control  schedule  may  be 
,  obtained  by  writing  to  the  system  manager  at  the  address  below. 

System  managerfs)  and  address: 

Chief,  Medical  Record  Department 
Building  10,  Room  INI  16 
9000  Rockville  Pike 
Bethesda,  Md.  2020S 

Notification  procedure:  To  determine  if  a  records  exists,  contact: 
Director,  Clinical  Center 
Building  10,  Room  IN212 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
child's/incompetent  person’s  record  shall  designate  a  family  physician 
or  other  health  professional  (other  than  a  family  member)  to  whom 
the  record,  if  any,  will  be  sent.  The  parent  or  guardian  mast  verify 
relationship  to  the  child/incompetent  person  as  well  as  his/her  own 
identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  rea.sonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Referring  physicians,  other  medical  facili¬ 
ties  (with  patient’s  consent),  patients,  relatives  of  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0100  , 

System  name:  Clinical  Research:  Neuropharmacology  Studies.  HHS/ 
NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  5A06 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  in  NIH- 
related  studies  concerning  a.spects  of  neuropharmacology. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 


Purposets): 

Clinical  research  on  the  pharmacology  in  various  disea.ses  of  the 
central  nervous  system  -  effectiveness  and  action  of  drugs  as  given  to 
treat  these  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHHS  contractors  and  grantees. 

Inmrmation  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee. of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  laboratory  notebooks,  file  folders 
and  on  index  cards. 

Retrievability:  Records  are  retrieved  by  name,  diagnosis,  data  of 
laboratory  determination. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  physicians  and  scientists 
working  within  a  specific  NIH  laboratory. 

(2)  Physical  Safeguards:  Records  are  kept  in  a  cabinet  and  loca¬ 
tions  which  are  locked  during  non-working  hours. 

(3)  Procedural  Safeguards:  Persons  having  access  to  the  system  are 
trained  in  Privacy  Act  requirements.  Records  are  used  either  in  the 
system  location  or  a  designated  work  area.  Records  are  returned  to 
cabinets  at  the  end  of  each  working  day.  System  location  is  attended 
at  all  times  during  working  hours. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Director,  Intramural  Research 
Building  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  records-  exists  write  to 
Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

Record  access  procedures:  Same  as  notificatitlh  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought.  October  8,  1975,  page  47411.). 

Record  source  categories:  Other  medical,  scientific  and  educational 
institutions;  individual  physicians  in  private  practice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0102 

System  name:  Administration:  Grants  Associates  Program  Working 
Files.  HHS/NIH/DRG. 

Security  classification:  None. 

System  location: 

NIH,  Bg.  31,  Room  lAlO 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Grants  Associates 
Training  Program  Participants 

Categories  of  records  in  the  system:  Application,  correspondence, 
curriculum  vitae,  reports  on  assignments,  critiques  of  courses. 

Authority  for  maintenance  of  the  system:  5  USC  Part  III;  42  USC 
241c. 

Purpose(s): 

Records  are  maintained  for  program  management: 

1.  to  assist  participants  in  obtaining  maximal  benefits  from  the 
Program; 

2.  to  provide  information,  without  inuividual  identifiers  or  personal 
data,  to  current  Grants  Associates  about  available  assignments  and 
training  opportunities; 

3.  For  review  and  evaluation  of  the  history  of  the  Program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Sent  to  U.S.  Office  of  Personnel  Management  for  salary  approval. 

Sent  to  State  Governments  or  Educational  Institutions  for  assign¬ 
ment  of  accepted  applicants  to  training  position. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  pre.sent  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  staff).  Records  are  stored  in  locked  cabinets  in  offices  which 
are  locked  during  off-duty  hours. 

Retention  and  disposal:  Records  are  retained  and  destroyed  accord¬ 
ing  to  the  authority  of  the  NIH  Records  Control  Schedule,  item 
2300-320-1.  For  a  copy  of  this  authority,  write  to  the  System  Man¬ 
ager.  Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Executive  Secretary,  Grants  Associates  Program 
NIH,  Bg.  31,  Room  lAlO 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  records  exists  write  to  the 
System  Manager.  The  requester  must  also  verify  his  4686or  her 
identity  by  providing  either  a  notarization  of  the  request  or  a  written 
certification  that  the  requester  is  who  he  or  she  claims  to  be  and 
understands  that  the  knowing  and  willful  request  for  acquisition  of  a 
record  pertaining  to  an  individual  under  false  pretenses  is  a  criminal 
offense  under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  To  obtain  access  to  a  record,  contact: 
Privacy  Act  Coordinator,  DRC 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 


Bethesda,  MD  20016  and  provide  the  same  information  as  is 
required  under  the  Notification  Procedures  above.  Requestors 
should  reasonably  specify  the  record  contents  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  the  correc¬ 
tive  action  desired. 

Record  source  categories:  Individual,  educational  institution  attend¬ 
ed  by  individual,  and  personal  references,  and  the  Office  of  Personnel 
Management. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0105 

System  name:  Administration:  Health  Records  of  Employees,  Visiting 
Scientists,  Fellows,  Contractors  and  Relatives  of  Inpatients. 
HHS/NIH/OD. 

Security  classifleation:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Rocky  Mountain  Laboratory 
Hamilton,  Montana  59840 
Regional  Federal  Records  Center 

Buildings  41,  and  12 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Flow  Laboratories,  Inc. 

1710  Chapman  Avenue 
Rockville,  MD  20850 

Write  to  System  Manager  at  the  above  address  for  the  Federal 
Records  Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Employees,  fellows, 
vbiting  scientists,  relatives  of  inpatients,  visitors,  contractors  working 
on  site. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  sy  stem:  5  USC  7901 
Purposefs); 

1.  for  medical  treatment;  upon  researcher  request; 

2.  with  employee’s  written  permission,  release  of  record  for  re¬ 
search  purposes  to  medical  personnel; 

3.  upon  request  by  DHHS  personnel  offices:  determination  of  fit¬ 
ness  for  duty,  and  for  disability  retirement  and  other  separation 
actions,  with  copies  to  DHHS  personnel  offices; 

4.  monitoring  personnel  to  assure  that  safety  standards  are  main¬ 
tained. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  District  office  of  OPEC,  Department  of  Labor  with  copies  to 
the  U.S.  Office  of  Personnel  Management  for  processing  of  disability 
retirement  and  other  separation  actions. 

Upon  non  HHS  agency  request,  examination  to  determine  fitness 
for  duty  with  copies  to  requesting  agency  and  to  the  U.S.  Office  of 
Personnel  Management. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Records  are  maimained  in  locked  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  his  staff)- 
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Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Record  Center  and  subsequently  disposed  of  in  accordance  with  the 
NIH  records  control  schedule.  The  records  control  schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 

System  manager(s)  and  address: 

Office  Manager 
Occupational  Medical  Service 
Building  10,  Room  B5A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Chief,  Office  of  Biohazard  Safety 
Viral  Oncology  Program,  NCI 
Building  41,  Rm  A103 
Bethesda,  MD  20205 

Administrative  Officer 
Rocky  Mountain  Laboratory 
Hamilton,  Montanna  59840 

Notification  procedure:  Contact  System  Manager  at  appropriate 
treatment  location  listed  above,  to  determine  if  a  record  exists.  The 
requestor  must  also  verify  his  or  her  identity  by  providing  either  a 
notarization  of  the  request  or  a  written  certification  that  the  reques¬ 
tor  is  who  he  or  she  claims  to  be  and  understands  that  the  knowing 
and  willful  request  for  acquisition  of  a  record  pertaining  to  an  indi¬ 
vidual  under  false  pretenses  is  a  criminal  offense  under  the  Act, 
subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  resjKinsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Data  resulting  from  clinical  and  preven¬ 
tive  services  provided  at  treatment  location.  Data  received  from 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0106 

System  name:  Administration:  Executive  Secretariat  Correspondence 
Records.  HHS/NIH/OD. 

Security  classification:  None. 

System  location: 

Building  12A,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  address  of  the  Federal  Records  Center  where 
records  from  this  system  are  stored. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  NIH  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301  44  USC  3101. 

Purpose(s): 

1.  To  locate  and  follow-up  correspondence  to  assure  prompt  reply. 

2.  Incoming  correspondence  is  forwarded  to  other  DHHS  compo¬ 
nents  when  a  response  from  them  is  warranted. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 


closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  by  computer  index  and  on  file  folders. 

Retrievability:  Records  are  retrieved  by  name,  document  number, 
date,  and  subject. 

Safeguards:  Access  to  textual  records  is  limited  to  authorized  per¬ 
sonnel  (system  manager  and  staff).  Computer  files  are  password  pro¬ 
tected. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Director,  Executive  Secretariat 
Building  1,  Room  18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requestor  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requestor  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0108 

System  name:  Personnel:  Guest  Workers/Visiting  Fellows/Student 
Scientists/Scientists  Emeriti.  HHS/NIH/DPM. 

Security  classification:  None. 

System  location:  Each  NIH  Personnel  and  Administrative  Office. 
Write  to  System  Manager  at  the  address  below  for  the  address  of  the 
Federal  Records  Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
NIH  facilities  who  are  not  NIH  employees. 

Categories  of  records  in  the  system:  Personal  information  including 
name,  address,  date  and  place  of  birth,  education,  employment,  pur¬ 
pose  for  which  NIH  facilit^s  are  desired,  outside  sponsor,  and  NIH 
sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Purpose(s): 

To  document  the  individual's  presence  at  NIH  and  to  record  that 
the  individual  is  not  performing  a  service  for  the  government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made: 

To  U.S.  Office  of  Personnel  Management  for  program 
evaluation  purposes; 

To  General  Accounting  Office  for  fund  disbursement 
determinations; 

To  institutions  providing  financial  support, 
to  the  U.S.  State  Department  for  matters  related  to  its  mission 
regarding  foreign  visitors. 

To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
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that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders, 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  The  records  are  maintained  in  locked  file  cabinets  with 
access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3  years  after  visit.  Disposal 
methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Assistant  Director  for  Operations 
Bldg.  1,  Rm  19 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager.  The  requestor  must  also  verify  his  or  her  identity 
by  providing  either  a  notarization  of  the  request  or  a  written  certifi¬ 
cation  that  the  requestor  is  who  he  or  she  cla'ims  to  be  and  under¬ 
stands  that  the  knowing  and  willful  request  for  acquisition  of  a 
record  pertaining  to  an  individual  under  false  pretenses  is  a  criminal 
offense  under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Individual,  NIH  sponsor,  funding  institu¬ 
tion,  State  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0112 

System  name:  Grants:  Research,  Research  Training,  Fellowship  and 
Construction  Applications  and  Aw'ards.  HHS/NIH/OD. 

Security  classification:  None. 

System  location;  See  Appendix  I.  Write  to  System  Manager  at  the 
address  above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Grant  applicants 
and  Principal  Inveatigators;  Program  Directors;  Institutional  and  In¬ 
dividual  Fellows;  Resrarch  Career  Awardees. 

Categories  of  records  in  the  system;  Grant  Applications  and  review 
history,  awards,  financial  records  and  progress  reports  and  related 
correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241(c),  (d),  276, 
281,  287,  288,  289(a),  (d),  (e),  (i),  289(k-2)  58  Stat.  691  (repealed). 

Purpose(s): 

1.  Information  provided  is  used  by  NIH  staff  for  review,  award, 
and  administration  of  grant  programs. 

2.  Information  is  also  use  to  maintain  communication  with  former 
fellows  who  have  incurred  an  obligation  through  the  National  Re¬ 
search  Service  Award  Program. 

3.  Staff  may  also  use  curriculum  vitae  to  identify  candidates  who 
may  serve  as  ad  hoc  consultants  or  committee  and  council  members 
in  the  grant  peer  review  process. 

4.  As  a  part  of  the  cost  analysis  of  a  proposed  grant,  a  budget 
review  is  conducted  of  the  percentage  of  time  and  effort  listed  under 
personnel  category,  equipment  and  supply  categories,  and  other  items 
listed  under  ‘other*  category. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made: 

(1)  Of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonian  Institution  to 
contribute  to  the  Smithsonian  Science  Information  Exchange, 
Inc. 

(2)  To  the  Cognizant  Audit  Agency  for  auditing; 

(3)  In  the  event  of  litigation  where  the  defendant  is  (a)  the 


Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  present  an  effective  defense, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

(4)  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual; 

(5)  To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  Regulations  for 
opinions  as  a  part  of  the  application  review  process; 

(6)  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency,  to  the  extent 
that  the  record  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter; 

(7)  To  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose 
of  carrying  out  such  research. 

(8)  To  a  private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  a  system. 

Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records; 

(9)  To  the  grantee  institution  in  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders,  on  computer  tapes  and  discs,  cards 
and  in  notebooks. 

Retrievability:  Retrieved  by  name  and  grant  number. 

Safeguards:  A  variety  of  physical  and  procedural  safeguards  are 
implemented,  as  appropriate,  at  the  various  locations  of  this  system: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  officials  whose 
duties  require  use  of  the  information.  These  officials  include  review 
^oups,  grants  management  staff,  other  extramural  pro^am  staff, 
health  scientist  administrators,  data  processing  and  analysis  staff  and 
management  officials  with  oversight  responsibilities  for  extramural 
programs.  Other  one-time  and  special  access  is  granted  on  an  individ¬ 
ual  basis  as  specifically  authorized  by  the  system  manager.  Authoriza¬ 
tion  for  access  to  computerized  files  is  controlled  by  the  system 
manager  or  designated  official  and  is  granted  on  a  'need  to  know' 
basis.  Lists  of  authorized  users  are  maintained. 

2.  Physical  Safeguards;  Secured  facilities,  locked  rooms,  locked 
cabinets,  personnel  screening;  records  stored  in  order  of  grant  num¬ 
bers  which  are  randomly  assigned. 

3.  Procedural  Safeguards:  Access  to  file  rooms  and  files  strictly 
controlled  by  files  staff  or  other  designated  officials;  charge-out  cards 
identifying  users  required  for  each  file  used;  inactive  records  trans¬ 
ferred  to  controlled  storage  in  Federal  Records  Center  in  a  timely 
fashion;  retrieval  of  records  from  inactive  storage  controlled  by  the 
system  manager  or  designated  official  and  by  the  NIH  Records 
Management  Officer;  computer  files  are  password  protected  and 
access  is  actively  monitored  by  the  Computer  Center  to  prevent 
abuse.  Employees  are  given  specialized  training  in  the  requirements 
of  the  Privacy  Act  as  applied  to  the  grants  program. 

Retention  and  disposal:  Years  at  NIH:  1  year  after  close  out  except 
for  Construction  Grants  which  are  retain^  for  3  years  after  close¬ 
out.  Years  at  Federal  Records  Center;  5  years  except  for  National 
Research  Service  Awards,  9  years  and  Construction  Awards,  12 
years. 

System  managerts)  and  address:  See  Appendix  II. 

Notification  procedure:  Write  to  official  at  the  address  specified  in 
Appendix  II  to  determine  if  a  record  exists.  The  requestor  must  also 
verify  his  or  her  identity  by  providing  either  a  notarization  of  the 
request  or  a  written  certification  that  the  requestor  is  who  he  or  she 
claims  to  be  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  an  individual  under  false  pre¬ 
tenses  is  a  criminal  offense  under  the  Act,  subject  to  5,(XX)  dollar  fine. 

Record  access  procedures:  Write  to  the  official  at  the  address  speci¬ 
fied  in  Appendix  IV  to  obtain  access  to  a  record,  and  provide  the 
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same  information  as  is  required  under  the  Notification  Procedures 
above.  Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  in  Appendix  II  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested,  and  state  the  corrective 
action  sought. 

Record  source  categories:  Information  submitted  by  applicant;  sup¬ 
plemented  by  outside  reviewers  and  internal  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I  System  Location 


National  Cancer  Institute 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Room  837,  10A15,  8A18,  805,  855,  809,  848 

National  Heart  and  Lung  Institute 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  5A15 

National  Library  of  Medicine 
Federal  Building 
7550  Rockville  Pike 
Bethesda,  MD  20209 
Room  916A 

National  Institute  of  Allergy  and  Infectious  Diseases 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  722 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  610 

National  Institute  of  Child  Health  and  Human  Development 

Landow  Building 

7910  Woodmont  Avenue 

Bethesda,  MD  20205 

Room  A621 

National  Institute  on  Aging 
Building  31,  9000  Rockville  Pike 
Bethesda,  Maryland  20205 
Rm  5C39 

National  Institute  of  Dental  Research 
Westwood  Building 
5333  Westbard  AVenue 
Bethesda,  MD  20016 
Room  518 

National  Institute  of  Environmental  Health  Sciences 
Building  12 

Research  Triangle  Park,  North  Carolina  27709 
Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda.  MD  20016 

Room  938 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 


9000  Rockville  Pike 
Bethesda,  MD  20205  ' 

Room  6A47 

Division  of  Research  Resources 
Building  31 
9000  Rockville  Pike 
Bethe.sda,  MD  20205 
Room  5B34 


Appendix  II  System  Manager  and  Address 

National  Cancer  Institute 

Grants  Privacy  Act  Coordinator 
Room  848,  W'estwood  Building 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DEA 
Room  5A15,  Westwood  Building 

National  Library  of  Medicine 

Associate  Director  for  Extramural  Programs 

Room  816A,  Federal  Building 

National  Institute  of  Allergy  and  Infectious  Diseases 
Chief,  Grants  Management  Branch 
Westwood  Building,  Room  710 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Grants  Management  Officer 
Room  639,  Westwood  Building 

National  Institute  of  Child  Health  and  Human  Development 
Chief,  Office  of  Grants  &  Contracts 
Room  A621,  Landow  Building 

National  Institute  on  Aging 
Grants  Management  Officer 
Room  5C39,  Building  31 

National  Institute  of  Dental'  Research 
Grants  Management  Officer,  NIDR 
Room  518,  Westwood  Building 

National  Institute  of  Environmental  Health  Sciences 
Grants  Management  Officer 
Room  1213,  Building  12 

National  Institute  of  General  Medical  Sciences 
Grants  Management  Officer,  NIGMS 
Room  938,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 

Grants  Officer,  Extramural  Programs 
Room  738,  Westwood  Building 

National  Eye  Institute 
Grants  Management  Officer 
Room  6A52,  Building  31 

Division  of  Research  Resources 

Director,  Office  of  Grants  and  Contracts  Management 

Room  5B34,  Building  31 


Appendix  III  Notification  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
Privacy  Act  Coordinator,  NHLI 
Room  5 A  50.  Building  31 
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National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
See  Appendix  II. 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Administrative  Officer 
Room  9A46,  Building  31 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  II. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 
See  Appendix  II. 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
See  Appendix  II. 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 
See  Appendix  II. 

National  Eye  Institute 
See  Appendix  II. 

Division  of  Research  Resources 
See  Appendix  II. 


Appendix  IV  Record  Access  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
See  Appendix  III. 

National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Disea.ses 
Privacy  Act  Coodinator 
Room  7A-03,  Westwood  Bldg. 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

See  Appendix  III. 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  II. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 

Grants  Management  Officer, 

NIDR 
Room  518 
Westwood  Building 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
Privacy  Act  Coordinator 
Room  9A05,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 

Head,  Administration  Mgmt.  Section 
Room  8.A47,  Building  31 


National  Eye  Institute 
Administrative  Officer 
Room  6A31,  Building  31 

Division  of  Research  Resources 
See  Appendix  II. 

09-25-0113 

System  name;  Administration:  Professional  Service  Agreements 
(Medical/Legal  Services).  HHS/NIH/DAS. 

Security  classification:  None. 

System  location: 

Building  31,  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20205 

Write  to  System  Manager  at  the  address  above  for  the  address  of 
the  Federal  Records  Center  where  records  from  this  system 
are  stored. 

Categories  of  individuals  covered  by  the  system:  Medical  Consul¬ 
tants  under  contract  with  the  NIH  Clinical  Center  and  patent  attor¬ 
neys  who  provide  professional  services  in  connection  with  legal 
patent  searches  for  the  NIH. 

Categories  of  records  in  the  system:  Contract  Administration  Data. 

Authority  for  mai.ntenance  of  the  system:  42  USC  241  (d). 

Purpose(s): 

Official  business  record  maintenance  of  contractural  agreements  of 
those  individuals  who  are  providing  consultative  medicd  services  to 
the  NIH  Clinical  Center. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  r^uest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  compmnent  of  the  Department,  or  any  employee  of  the 
Depaitment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defeirse,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievahility:  Retrieved  by  name. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  access 
limited  to  authorized  procurement  and  financial  personnel  (system 
manager  and  staff). 

Retention  and  disposal:  Years  at  NIH;  2.  Years  at  Federal  Records 
Center:  4. 

System  manager(s)  and  address: 

Director,  DAS 

Building  31,  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requestor  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requestor  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0114 

System  name:  Contracts:  Personal  Services  Contractors.  HHS/NIH/ 
NIGMS. 
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Security  classification:  None. 

System  location: 

Westwood  Building,  Room  9A09 
5333  Westbard  Avenue 

Bethesda,  Md.  20016  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuais  covered  by  the  system:  Individuals  under 
contract  with  the  National  Institute  of  General  Medical  Sciences. 

Categories  of  records  in  the  system:  Work  qualifications,  description 
of  services  to  be  performed. 

Authority  for  maintenance  of  the  system:  42  USC  241(d),  289e. 

Purposefs):  ' 

1.  To  maintain  a  record  of  agreed-upon  services;  2.  For  institute 
staff  to  use  as  a  reference  to  monitor  contractor’s  progress  for  the 
duration  of  the  contract. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Stored  in  file  folders. 

Retrievability;  Retrieved  by  name  of  contractor. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  and  access 
limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  include 
burning  or  shredding  paper  materials. 

System  managerts)  and  address: 

Administrative  Officer 
Westwood  Building  Room  9A09 
5333  Westbard  Avenue 
Bethesda,  Md.  20016 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requestor  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requestor  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0115 

System  name:  Administration:  Curricula  Vitae.  HHS/NIH/NIAID 

Security  classification;  None. 

System  location: 

Building  31,  Room  7A10,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Consultants  and 
Clinical  Investigators  under  National  Institute  of  Allergy  and  Infec¬ 
tious  Diseases  Investigational  New  Drug  Applications. 

Categories  of  records  in  the  system;  Curriculum  vitae. 


Authority  for  maintenance  of  the  system;  42  USC  241(d)  289a. 

Purpose(s): 

1.  To  maintain  a  record  of  Investigational  New  Drug  (IND)  appli¬ 
cations.  2.  To  appoint  consultants  to  the  Clinical  Research  Subpanel 
(CRS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Stored  in  books. 

Retrievability:  Retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  NIAID  staff 
whose  duties  require  the  use  of  such  information.  Authorized  users 
are  located  in  the  Clinical  Studies  Branch,  Microbiology  and  Infec¬ 
tious  Diseases  Program,  NIAID.  Other  one-time  and  special  acce,ss 
by  other  employees  is  granted  on  a  need-to-know  basis  as  specifically 
authorized  by  the  system  manager. 

2.  Physical  Safeguards:  Building  is  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Chief,  Clinical  Studies  Branch 
Building  31,  Rm  7A49 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requestor  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requestor  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  below  to  obtain 
access  to  a  record  and  provide  the  same  information  as  is  required 
under  the  Notification  Procedures  above. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 

Bethesda,  MD  20016  Requesters  should  also  reasonably  specify 
the  information  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0116 

System  name;  Contracts:  Professional  Services  Contracts.  HHS/NIH/ 
NIAID. 

Security  classification:  None. 

System  location: 
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Building  31,  Room  7AI0,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Medical  consultants 
under  contract  with  NIAID. 

Categories  of  records  in  the  system:  Administrative  files,  biographi¬ 
cal  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Purpose(s): 

To  prepare  travel  orders,  professional  services  contracts,  and  hono¬ 
rarium  forms  for  consultants  to  NIAID. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  card  files. 

Retrievahilily:  Retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  NIAID  staff 
whose  duties  require  the  ues  of  such  information.  Authorized  users 
are  located  in  the  Development  and  Applications  Branch,  Microbi¬ 
ology  and  Infectious  Disease  Program,  NIAID.  Other  one-time  and 
special  access  by  other  employees  is  granted  on  a  need-to-know  basis 
as  specifically  authorized  by  the  system  manager. 

2.  Physical  Safeguards:  The  building  is  locked  during  off-duty 
hours. 

3.  Procedural  Safeguards;  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Development  and  Applications  Branch 
Westwood  Bldg.,  Rm.  750 
5333  Westbard  Ave. 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requestor  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requestor  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  below  and  pro¬ 
vide  the  same  information  as  is  required  under  the  Notification  Pro¬ 
cedures  above.  Requesters  should  also  reasonably  specify  the  record 
contents  being  sought. 

Privacy  Act  Coordinator 
Room  7.A-05 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  Md  20016 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  and  state  the 


corrective  action  sought.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0117 

System  name:  International  Activities;  US-Japan  Program.  HHS/ 
NIH/NIAID. 

Security  classification:  None. 

'  System  location: 

Westwood  Building,  Room  739 
5333  Westbard  Avenue 

Bethesda,  MD  2CX)16  W'rite  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Panel  Members  of 
the  U.S.-Japan  Cooperative  Medical  Science  Program. 

Categories  of  records  in  the  system:  Letters  of  appointment,  cur¬ 
riculum  vitae  &  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 
Purpose(s): 

1.  For  use  in  administering  the  U.S.-Japan  Cooperative  Medical 
Science  program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability :  Retrieved  by  name. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  NIAID  staff  whose 
duties  require  the  use  of  such  information.  Authorized,  users  are 
located  in  ;the  Microbiology  and  Infestious  Diseases  Program, 
NIAID.  Other  one-time  and  special  access  by  other  employees  is 
granted  on  a  need-to-  know  basis  as  specifically  authorized  by  the 
system  manager. 

2.  Physical  Safeguards;  Building  is  locked  during  off-duty  hours. 

3.  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  system  manager  or  other  authorized  employee. 

Retention  and  disposal:  Years  at  NIH;  2.  Disposal  methods  include 
burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Assistant  to  the  Director,  Microbiology  and  Infectious  Disea.ses 
Program 

Westwood  Building,  Room  749 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requestor  must  also  verify  his  or  her  identity  by 
providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requestor  is- who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Write  to  official  named  below  to  obtain 
access  to  a  record  and  provide  the  same  information  as  is  required 
under  the  Notification  Procedures  above.  Requesters  should  also 
access  procedures  above,  and  reasonably  identify  the  record  and 
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specify  the  information  to  be  contested,  and  state  the  corrective 
action  sought. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Panel  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0118 

System  name;  Contracts:  Professional  Services  Contracts.  HHS/NIH/ 
NCI. 

Security  classification:  None. 

System  location: 

Blair  Building,  Room  7A07,  DCCR,  NIH 
8300  Coles ville  Road 
Silver  Spring,  MD  20910 

Building  31,  Rm.  6A09,  DCT 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

Building  31,  Rm.  3A22,OD 
9000  Rockville  Pike 

Bethesda,  Md.  20205  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  with  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Professional  Services  Contracts. 

Authority  for  maintenance  of  the  system;  42  USC  24i(d),  281. 

Purpose(s): 

Used  by  staff  for  general  administrative  purposes  to  assure  compli¬ 
ance  with  contract  program  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  fiie  folders. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Records  are  maintained  in  offices  which  are  locked 
when  not  in  use.  Access  is  limited  to  authorized  personnel  (system 
manager  and  staff). 

Retention  and  disposal;  Years  at  NIH;  5.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manager(s)  and  address: 

Chief,  Offiice  of  Committee  &  Review  Activities,  DCCR 
Blair  Building,  Room  7A07,  NIH 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Administrative  Officer,  DCT 
Building  31,  Room  3A50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Administrative  Officer,  OD 
Building  31,  Room  11A29,  NIH 
9000  Rockville  Pike 


Bethesda,  MD  20205 

Notification  procedure:  Write  to  the  appropriate  System  Manager 
listed  above  to  determine  if  a  record  exists.  The  requestor  must  also 
verify  his  or  her  identity  by  providing  either  a  notarization  of  the 
request  or  a  written. certification  that  the  requestor  is  who  he  or  she 
claims  to  be  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  an  individual  under  false  pre¬ 
tenses  is  a  criminal  offense  under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Individuals  in  the  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0121 

System  name:  International  Activities:  Senior  International  Fellow¬ 
ships  Program.  DHHS/NIH/FIC. 

Security  classification:  None. 

System  location; 

Bldg.  31, Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD,  20205 

Write  to  System  Manager  at  the  address  above  for  the  address  of 
•  the  Federal  Records  Center  where  records  from  this  system 
are  stored. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Senior  International  Fellowships. 

Categories  of  records  in  the  system:  Applications  and  associated 
records  and  reports. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  242  e. 

Purpose(s):  r— 

For  award  and  administration  of  fellowships  to  outstanding  faculty 
members  in  midcareer  from  U.S  biomedical  research  and  educational 
institutions  for  study  abroad. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Each  fellow’s  home  institution  receives  a  notice  of  award  and 
funding  for  the  fellowship. 

Applications  are  made  available  to  authorized  employees  and 
agents  of  the  US,  including  the  General  Accounting  Office  for  pur¬ 
poses  of  investigations,  inspections  and  audits,  and  in  appropriate 
cases,  to  the  Department  of  Justice  for  prosecution  under  civil  and 
criminal  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  ’the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders;  magnetic  tapes. 

Retrievability:  Name  and  fellowship  number. 

Safeguards: 

(1)  Authorized  Users;  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant'  regular  access  only  to  FIC  program 
staff  Other  one-time  and  special  access  by  other  employees  is  grant¬ 
ed  on  a  need-to-know  basis  as  specifically  authorized  by  the  the 
system  manager. 

(2)  Physical  Safeguards:  The  records  are  maintained  in  locked  file 
cabinets  and  offices  are  locked  during  off-duty  hours. 

(3)  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff  Records  may  be  removed  from  files  only  at  the  request  of 
the  System  Manager  or  other  authorized  employees. 
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Retention  and  disposal:  Number  of  years  held  at  NIH:  I.  Number 
of  years  held  at  Federal  Records  Center  before  disposal:  5. 

System  managerts)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 
Bldg.  31,  Room  2B62 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

Notification  procedure:  Requests  for  notiftcation  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  listed  above. 
Verification  of  identity  is  required. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  obtained  from  applicants  and 
persons  supplying  recommendations  through  the  Division  of  Re¬ 
search  Grants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0123 

System  name:  Clinical  Research:  Clinical  Trials  Dealing  with  Fertil¬ 
ity-Regulating  Methods.  HHS/NIH/NICHD. 

Security  classification:  None. 

System  location: 

(.andow  Bldg.,  Room  C625 
7910  Woodmont  Ave. 

Bethesda,  Md.  20205 

and  at  hospitals  and  medical  centers  under  contract.  A  list  of 
contractor  sites  may  be  obtained  from  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Volunteers  and 
patients  in  clinical  trials  dealing  with  male  and  female  fertility-  regu¬ 
lating  methods. 

Categories  of  records  in  the  system:  Medical  records  of  subjects 
participating  in  clinical  trials. 

Authority  for  maintenance  of  the  system:  42  USC  241(g),  239d. 

Purpose(s): 

1.  Analysis  of  the  effectiveness,  side-effects  and  safety  of  various 
fertility-regulating  approaches  in  male  and  female  by  the  Contracep¬ 
tive  Development  Branch,  Center  for  Population  Research  which 
receives  data  extracted  by  principal  investigators  from  research  rec¬ 
ords  . 

2.  Program  management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

2.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Serv¬ 
ice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  ,component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders,  computer  tapes  or  disks. 

Retrievability;  Name  or  identifier  codes. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  staff  assigned  to  the  project,  project  officer,  con¬ 


tracting  officer).  For  computerized  records,  records  are  retrieved  by 
an  coded  number  and  personal  identifiers,  such  as  name  or  patient 
number,  are  deleted.  Other  safegtiards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards  guidelines 
(e.g.  security  codes)  are  used,  hmiting  access  to  the  authorized  per¬ 
sonnel  stated. 

Retention  and  dispo.sal:  One  year  to  indefinitely,  depending  on  the 
requirements  of  the  specific  study.  Records  are  shredded,  burned  or 
erased. 

Systrm  managorfs)  and  address: 

Chief,  Contraceptive  Development  Branch,  Center  for 
Population  Research,  NICHD,  NIH 

Landow  Bldg.,  Room  7A04 

7910  Woodmont  Ave. 

Bethesda,  Maryland  20205 

-  Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1.  Approximate  dates  and  place  of  treatment. 

2.  Name  of  the  study,  if  known.  The  requestor  must  also  verify 
his  or  her  identity  by  providing  either  a  notarization  of  the 
request  or  a  written  certification  that  the  requestor  is  who  he 
or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an 
individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate 
in  writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested, 
and  state  the  corrective  action  sought. 

Record  source  categories:  Information  provided  by  subjects  and 
clinical  investigators. 

"Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0124 

System  name:  Administration:  Pharmacology  Research  Associates, 

HHS/NIH/NIGMS. 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 

5333  Westbard  Avenue,  Westwood  Bldg.,  Room  919 

Bethesda,  Maryland  20016  Write  to  System  Manager  at  the 
address  above  for  the  address  of  the  Federal  Records  Center 
where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Applicants  fur 
positions  as  Pharmacology  Research  Associates  with  the  National 
Institute  of  General  Medical  Sciences. 

Categories  of  records  in  the  system:  Individual  application  forms, 
academic  transcripts  and  references. 

Authority  for  maintenance  of  the  system:  42  USC  209. 

Purpose(s): 

(1)  For  review,  award,  and  administration  of  the  Pharmacology 
Research  Associate  Program  (PRAT). 

(2)  For  consideration  of  the  applicant  by  other  NIH  Associate 
Programs  at  the  applicant’s  request. 

Routine  uses  of  records  maint'^lned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis- 
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closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  applicant. 

Safeguards:  The  records  are  maintained  in  locked  cabinet;  with 
access  limited  to  authorized  personnel  (system  manager  and  his/her 
staff  assigned  to  the  program). 

Retention  and  disposal: 

1.  Records  of  applicants  who  are  admitted  to  the  program  are  kept 
not  more  than  5  years. 

2.  Records  of  applicants  who  are  not  admitted  to  the  program  are 
kept  for  one  year. 

3.  All  records  are  shredded  after  proper  time  has  elapsed. 

System  managers)  and  address: 

Director,  PRAT  Program 
Pharmacological  Sciences 
NIGMS  -  NIH 
Westwood  Bldg.,  Room  919 
Bethesda,  Maryland  20205 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information:  Date  of 
Application;  Applicant’s  Name.  The  requester  must  also  verify  his  or 
her  identity  by  providing  either  a  notarization  of  the  request  or  a 
written  certification  that  the  requestor  is  who  he  or  she  claims  to  be 
and  understands  that  the  knowing  and  willful  request  for  acquisition 
of  a  record  pertaining  to  an  individual  under  false  pretenses  is  a 
criminal  defense  under  the  Act,  subject  to  5,000  dollar  nne. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested, 
and  state  the  corrective  action  sought. 

Record  source  categories:  Information  provided  by  applicants,  uni¬ 
versity  registrars,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0126 

System  name:  Clinical  Research:  National  Heart,  Lung,  and  Blood 
Institute  Epidemiological  and  Biometric  Studies.  HHS/NIH/ 
NHLBI. 

Security  classification:  None. 

System  location:  Records  included  in  this  system  are  located  in 
hospitals,  universities,  research  centers,  research  foundations,  and  co¬ 
ordinating  centers  under  contract  with  the  National  Heart,  Lung,  and 
Blood  Institute,  and  in  NHLBI  facilities  in  Bethesda,  Maryland.  A 
list  of  locations  is  available  from  the  System  manager.  Write  to 
System  Manager  at  the  address  above  for  the  address  of  the  Federal 
Records  Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Participants  in  these 
studies  include  1)  individuals  who  have  been  or  who  are  presently 
being  treated  by  the  National  Heart,  Lung,  and  Blood  Institute,  for 
diseases  or  conditions  of  the  heart,  lung,  blood  vessels  and  blood;  2) 
individuals  whose  physical,  genetic,  social,  economic,  enviornmental, 
behavioral  or  nutritional  conditions  or  habits  are  being  studied  in 
relation  to  the  incidence  of  heart,  lung,  blood  vessel  and  blood 
diseases  among  human  beings;  and  3)  normal  volunteers  who  have 
agreed  to  provide  control  data  germane  to  these  studies. 

Categories  of  records  in  the  system:  This  .system  consists  of  a 
variety  of  clinical,  medical,  and  statistical  information  resulting  from 
or  contained  in  research  findings,  medical  histories,  vital  statistics, 
personal  interviews,  questionnaires,  or  direct  observation.  The  system 
also  includes  records  of  current  addresses  of  study  participants,  pho¬ 
tographs,  fingerprints,  and  correspondence  from  or  about  participants 
in  these  studies. 

Authority  for  maintenance  of  the  system:  Sec.  412,  413  Public 
Health  Service  Act  (42  U.S.C.  287a,  287b) 

Purpose(s): 

(1)  Summaries  of  data  resulting  from  these  studies  are  used  by  the 
National  Heart,  Lung,  and  Blood  Institute  to  monitor  and  evaluate 
the  incidence  of  the  diseases  or  the  conditions  under  investigation 
and  the  relationship  of  various  factors  to  the  occurrence  of  these 
diseases. 

(2)  The  summaries  are  also  used  for  program  planning  and  evalua¬ 
tion  purposes. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Research  data  are  made  available  to  authorized,  collaborating 
researchers,  which  includes  DHHS  contractors  and  grantees. 

2.  See  Appendix.  B  Departmental  Regulations  (45  CFR  Part  5b), 
items  as  indicated:  Referrals  may  be  made  of  assignments  of  research 
investigators  and  project  monitors  to  specific  research  projects  to  the 
Smithsonian  Institution  to  contribute  to  the  Smithsonian  Science  In¬ 
formation  Exchange,  Inc. 

3.  In  the  event  the  Department  deems  it  desirable  or  necessary,  in 
determining  whether  particular  records  are  required  to  be  disclosed 
under  the  Freedom  of  Information  Act,  disclosures  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaining  its  advice. 

4.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

5.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

6.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  • 

7.  Disclosure  may  be  made  to  organizations  deemed  qualified  by 
the  Secretary  to  carry  out  quality  assessments,  medical  audits  or 
utilization  review. 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

9.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  in  file  folders,  magnetic  tapes  or  discs, 
punched  cards,  bound  note  books. 

Retrievability:  Name  and/or  participant  identification  number. 

Safeguards:  Access  to  or  disclosure  of  information  is  limited  to 
authorized  researchers,  and  NHLBI  employees  whose  duties  require 
the  use  of  such  information.  Data  stored  in  computers  is  accessed 
through  the  use  of  key  words  known  only  to  principal  investigatores 
or  authorized  personnel.  All  other  information  is  stored  in  locked 
files.  Locations  are  locked  during  non-working  hours,  and  are  attend¬ 
ed  at  all  times  during  working  hours. 

Retention  and  disposal:  Records  are  retained  and  destroyed  accord¬ 
ing  to  the  authority  of  the  NIH  Records  Control  Schedule  (DHHS 
Records  Management  Manual,  Appendix  B-361),  section  3000-G.  For 
a  copy  of  this  authority,  write  to  the  System  Manager. 

System  manager(s)  and  address: 

Chief,  Epidemiology  Branch 

National  Heart,  Lung,  and  Blood  Institute 

Landow  Building,  C825 

7910  Woodmont  Avenue 

Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
NHLBI  Privacy  Coordinator 
Building  31,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Requesters  must  provide  the  following  information  in  writing: 

1.  Full  name 

2.  Name  and  location  of  research  study 
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3.  Approximate  dates  of  enrollment  The  requestor  must  also 
verify  his  or  her  identity  by  providing  either  a  notarization  of 
the  request  or  a  written  certification  that  the  requestor  is  who 
he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an 
individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's  or  incompetent  person's  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  System  Manager  as  indicated  above. 
The  contestor  must  reasonably  specify  in  writing  the  record  contents 
at  issue  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  contained  in  these  records  is 
obtained  directly  from  individual  participants  and  from  medical  and 
clinical  research  observations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0127 

System  name:  Clinical  Research:  Clinical  Trials  Dealing  with  Pho¬ 
totherapy  for  Neonatal  Hyperbilirubinemia.  HHS/NIH/NICHD. 

Security  classification:  None. 

System  location: 

Bldg.  31,  Room  2A-50 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 

And  six  contract  sites  performing  the  trials  (See  Appendix). 

Write  to  System  Manager  at  the  address  above  for  the  address 
of  the  Federal  Records  Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  in  chnical 
trials  dealing  with  phototherapy  in  the  newtom. 

Categories  of  records  in  the  system:  Individual  medical  and  labora¬ 
tory  records  of  subjects  participating  in  the  study. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  289d. 

Purpose(s): 

To  study  the  effects  of  phototherapy  on  the  treatment  of  hyperbi¬ 
lirubinemia  in  newborns  and  the  subsequent  development  of  the  pa¬ 
tient. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  that  office 
made  at  the  request  of  that  individual,  parents,  or  guardian. 

2.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

1  Information  may  be  given  to  a  primary  care  physician  when 
treatment  or  follow-up  of  a  condition  noted  during  the  one-year 
examination  given  each  patient  in  the  study  is  indicated. 

4.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activity  of  the 
Public  Health  Service  in  connection  with  such  individual. 

5.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes  or  discs. 

Retrievability:  Name  or  identifier  code. 


Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  members  of  the  Bio¬ 
metry  Branch  who  are  participating  in  the  analysis  to  the  Program 
Director  and  to  Principal  Investigators.  All  of  those  having  access  to 
the  collected  data  are  physicians  involved  in  the  study  except  for 
those  in  the  Biometry  Branch. 

(2)  Physical  Safeguards:  All  material  having  the  code  by  the  hospi¬ 
tal  of  origin  is  kept  in  locked  cabinets. 

(3)  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
the  Biometry  Branch  members.  Records  may  be  removed  from  files 
only  with  approval  of  the  Program  Director.  For  computerized  rec¬ 
ords  and  analyses,  access  is  controlled  by  the  use  of  security  codes 
known  only  to  the  Biometry  Branch  personnel  involved.  The  com¬ 
puter  system  maintains  an  audit  record  of  all  attempted  and  success¬ 
ful  requests  for  access. 

Retention  and  disposal:  One  year  to  indefinitely,  depending  on  the 
length  of  the  patient  follow-up  required  to  complete  the  study.  Rec¬ 
ords  are  shredded,  burned  or  erased. 

System  manager(s)  and  address: 

Chief,  Section  on  Human  Biochemical  and  Developmental 
Genetics,  NPMB 

Intramural  Research  Program,  NICHD,  NIH 
Bldg.  10,  13N258 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1.  Approximate  dates  and  place  of  treatment. 

2.  Name  of  the  study,  if  known. 

The  requestor  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requestor  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate 
a  responsible  representative  in  writing  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person 
as  well  as  his  or  her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested, 
and  state  the  corrective  action  sought. 

Record  source  categories:  Information  provided  by  subjects  and 
clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I 

NOl-HD-4-2818 

University  of  Cincinnati 
College  of  Medicine 
Cincinnati,  Ohio  45219 

Principal  Investigator: 

James  M.  Sutherland,  M.D. 

NOl-HD-4-2819 

State  University  of  New  York 
Downstate  Medical  Center 
450  Clarkson  Avenue 
Brooklyn,  NY  11203 

Principal  Investigator: 

Dr.  Audrey  K.  Brown 

NOl-HD-4-2820 
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Virginia  Commonwealth  University 
Medical  College  of  Virginia 
1200  East  Broad  Street 
Richmond,  VA  23298 

Principal  Investigator: 

Harold  M.  Maurer,  M.D. 

N01-HD4-2821 

Long  Island  Jewish  Hillside  Medical  Center 
New  Hyde  Park,  New  York  11041 

Principal  Investigator: 

Philip  J.  Lipsitz,  M.D. 

NOl-HD-4-2822 

Albert  Einstein  College  of  Medicine  of  Yeshiva  University 
1300  Morris  Park  Avenue 
Bronx,  NY  10461 

Principal  Investigator: 

Lawrence  M  Gartner,  M.D. 

NO  1 -HD-4-2823 

Professional  Staff  Association  of  the  LACAJSC  Medical  Center 
Womens’  Hospital,  Room  919L 
1240  Mission  Road 
l.os  Angeles,  CA  90033 

Principal  Investigators: 

Joan  E.  Hodgman,  M.D. 

Paul  U.  K.  Wu,  M.D. 

09-25-0128 

System  name:  Clinical  Research:  Neural  Prosthesis  &  Biomedical 
Engineering  Studies.  HHS/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  120 
7550  Wisconsin  Ave. 

Bethesda,  Md  20205 

and:  (l)at  hospitals  and  medical  centers  under  contract,  and 
(2)Federal  Records  Centers.  A  list  of  locations  is  available 
upon  request  from  the  system  manager. 

Categories  of  individuals  covered  by  the  system:  Patients  and  normal 
volunteers,  males  and  females,  participating  in  clinical  studies  to 
determine  the  feasibility  of  neural  prostheses,  and  in  clinical  studies 
related  to  the  development  of  instrumentation  for  diagnosis  and  treat¬ 
ment  of  neurological  and  sensory  disorders  conducted  under  contract 
for  the  National  Institute  of  Neurological  and  Communicative  Disor¬ 
ders  and  Stroke. 

Categories  of  records  in  the  system:  Clinical  research  data  as  related 
to  studies  which  seek  to  determine  the  feasibility  of  neural  prostheses 
and  to  develop  instrumentation  for  diagnosis  and  treatment  of  neuro¬ 
logical  and  sensory  disorders. 

Authority  for  maintenance  of  the  system:  42  USC  421,  289a,  289c. 

Purposets): 

1.  Clinical  research  on  the  development  of  neural  prosthesis  (artifi¬ 
cial  devices)  to  enhance  function  of  individuals  with  various  disor¬ 
ders  of  the  central  nervous  system. 

2.  Research  on  the  development  of  new  instruments  to  improve 
diagnosis  and  treatment  of  disorders  of  the  nervous  system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  made  available  to  approved  or  collaborating  re¬ 
searchers,  including  DHHS  contractors  and  grantees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged,  to  have  arisen  because  of  activity  of  the 
Public  Health  Service  in  connection  with  such  individual. 

4.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 


where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  access  only  to  DHHS  scientists  and 
their  authorized  collaborators. 

(2)  Physical  Safeguards:  Records  are  kept  in  a  locked  room  when 
not  in  use. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Director,  Fundamental  Neurosc'iences  Program 
Federal  Building,  Room  120 
7550  Wisconsin  Ave 
Bethesda,  MD  20205 

Notification  procedure:  Write  to: 

Head,  Administrative  Management  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  MD  20205 

And  ask  if  a  file  exists  w  ith  your  name  in  the  Neural  Prothesis  or 
Biomedical  Engineering  Studies. 

The  requester  must  also  verify  his  or  her  identity  by  providing  either 
a  notarization  of  the  request  or  a  written  certification  that  the  requester 
is  who  he  or  she  claims  to  be  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 
5,000  dollar  fine. 

Also,  designate  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  you  of  its  contents  at  his/her  discre¬ 
tion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  - 

Contesting  record  procedures:  Write  to  System  Manager  and  rea¬ 
sonably  identify  the  record  and  specify  the  information  to  be  contest¬ 
ed,  and  state  the  corrective  action  sought.. 

Record  source  categories:  Patients,  patients’  families,  hospital  rec¬ 
ords  and  clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0129 

System  name:  Clinical  Research:  Clinical  Research  Studies  dealing 
with  Hearing,  Speech  and  Language  Disorders.  HHS/NIH/ 
NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda,  MD  20205 

And  at  hospitals,  medical  centers,  universities  and  educational 
settings  under  contract.  A  list  of  locations  is  available  upon 
request  from  the  System  Manager.  Write  to  System  Manager 
at  the  address  above  for  the  address  of  the  Federal  Records 
Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  and  normal 
volunteers  participating  in  clinical  research  studies  dealing  with  hear¬ 
ing,  speech  and  language  disorders. 

Categories  of  records  in  the  system:  Medical  findings,  clinical  re¬ 
search  data,  medical  and  educational  histories  and  research  data  on 
the  hearing,  speech,  language  and  cognition  of  subjects  being  tested. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
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Purpose(s): 

Clinical  research  on  the  disorders  of  speech,  language,  and  hearing 
to  discover  factors  leading  to  these  disorders  and  to  improve  preven¬ 
tion,  diagnoses,  and  treatment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  made  available  to  approved  or  collaborating  re¬ 
searchers,  including  DHHS  contractors  and  grantees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  ofHce  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activity  of  the 
Public  Health  Service  in  connection  with  such  individual 

4.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records,  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Name  or  identifier  code. 

Safeguards: 

(1)  Employees  who  maintain  the  system  are  instructed  to  grant 
access  only  to  the  principal  investigator  and  staff  assigned  to  a 
particular  project,  and  to  other  authorized  personnel  (project  officer, 
contracting  ofiicer). 

(2)  Physical  Safeguards:  Records  are  locked  in  cabinets  when  not 
in  actual  use  and  system  location  is  locked  during  non-working 
hours. 

(3)  Procedural  Safeguards:  Personnel  having  access  to  system  are 
trained  in  Privacy  Act  requirements.  Records  are  returned  to  locked 
file  cabinets  at  end  of  working  day. 

Retention  and  disposal:  Years  at  NIH:  one  year  to  indefinitely, 
depending  on  the  requirements  of  the  specific  study.  Following  com¬ 
pletion  of  a  specific  study  all  individual  identification  are  removed, 
or  the  records  destroyed. 

System  manageKs)  and  address: 

Director,  Communicative  Disorders  Program 
Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda,  Md.  20205 

Notification  procedure:  Write  to: 

Head,  Administrative  Management  Section 

Building  31,  Room  8A47 

9000  Rockville  Pike  , 

Bethesda,  Maryland  20205 

And  ask  if  a  file  exists  with  your  name  in  studies  of 
Communication  Disorders  Program.  Please  supply  the 
following  information: 

1.  Approximate  date  and  place  of  examination  and/or  treatment. 

2.  Name  of  the  study,  if  known. 

3.  A  responsible  representative  who  will  be  willing  to  review  the 
record  and  inform  you  of  its  contents  at  his/her  discretion. 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  System  Manager  and  rea¬ 
sonably  identify  the  record,  specify  the  information  to  be  contested, 
and  state  the  corrective  action  sought. 


Record  source  categories:  Information  provided  by  patients,  pa¬ 
tients’  families,  hospital  records,  school  records,  and  clinical  investi¬ 
gators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0130 

System  name:  Clinical  Research:  Environmental  Epidemiologic  Stud¬ 
ies  in  the  Division  of  Cancer  Cause  and  Prevention.  HHS/NIH/ 
NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  3C07 
7910  Woodmont  Ave. 

Bethesda,  Md.  20205 
and 

Bldg.  12,  NIH 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

and  at  hospitals,  medical  schools,  universities,  research 
institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  locations  and 
contracts  is  available  upon  request  from  the  System  Manager. 
Write  to  System  Manager  at  the  address  above  for  the  address 
of  the  Federal  Records  Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  other  environmentally  caused  diseases,  (e.g.,  birth  de¬ 
fects),  patients  with  other  diseases  (e.g.,  heart  disease),  normal  and 
other  persons  (e.g.,  family  members)  for  the  purpose  of  making 
comparisons. 

Categories  of  records  in  the  system:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  data  and  rec¬ 
ords  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 

Authority  for  maintenance  of  the  system:  42  USC  241,  and  282. 

Purpose(s): 

To  determine:  (1)  factors  or  substances  in  the  environment  which 
cause  cancer;  (2)  ways  in  which  these  factors  or  substances  may 
cause  cancer;  and  (3)  characteristics  of  persons  who  may  be  particu¬ 
larly  susceptible  to  the  environmental  factor(s)  or  substance(s)  and/or 
to  cancer. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  DHHS  contractors  and  collaborat¬ 
ing  researchers  and  their  staff  in  the  conduct  of  the  study  and  in 
preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

4.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

5.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  vhich  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes, 
discs,  and  punch  cards. 

Retrievability:  By  name  and/or  code  number. 

Safeguards:  DHHS  contractors  and  collaborating  researchers  are 
required  to  comply  with  the  provisions  of  the  Privacy  Act  and  with 
Department  Regulations.  Subjects  participating  in  a  clinical  study  are 
advised  that  their  identity  will  only  be  known  to  those  who  are 
involved  in  conducting  the  study  and  that  any  published  findings  will 
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be  in  a  format  which  (trecludes  individual  identification.  Data  are 
kept  in  secured  areas  with  access  limited  to  authorized  personnel 
(system  manager,  project  officer,  contracting  officer,  collaborating 
researchers,  staff,  and  DHHS  contractors).  Data  transmitted  to  the 
NCI  are  in  a  form  which  precludes  individual  identification.  For 
computerized  records  the  contractor  is  required  to  comply,  where 
appropriate,  with  Department  standards  and  National  Bureau  of 
Standards  Guidelines.  For  example,  access  is  controlled  by  the  use  of 
security  codes  known  only  to  authorized  personnel. 

Retention  and  disposal:  One  vear  to  indefinitely,  depending  on  the 
project.  Hard  copy  burned;  computer  tapes  and  discs  erased. 

System  manager(s)  and  address: 

Chief,  Environmental  Epidemiology  Branch 
National  Cancer  Institute 
Landow  Building,  Room  3C07 
7910  Woodmont  Avenue 
Bethesda,  Maryland  2020S 

Notification  procedure: 

To  determine  if  a  file  exists,  write  to  System  Manager  and 
provide  the  following  information; 

a.  System  name:  Environmental  Epidemiologic  Studies  in  the 
Division  of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study 

c.  Facility  and  home  address  at  the  time  the  study  was 
undertaken 

d.  Date(s)  at  the  time  the  information  was  provided  (if  known) 

e.  Birthdate 

f.  Disease  type  (if  known) 

Written  requests  should  be  made  to  the  System  Manager 
providing  identity  verification  consisting  of  either  a 
notarization  of  the  Truest  or  a  certification  that  the  individual 
is  who  he  or  she  claims  to  be,  and  understands  that  the 
knowing  and  willful  reque.st  for  acquisition  of  a  record 
pertaining  to  the  individual  under  false  pretenses  is  a  criminal 
offense  under  the  Act,  subject  to  5,000  dollar  fine. 

Individuals  seeking  notification  of  or  access  to  medical  records 
should  designate  a  representative  (including  address)  who  may  be  a 
physician,  other  health  professional,  or  other  responsible  individual 
who  would  be  willing  to  review  the  record  and  inform  the  subject 
individual  of  its  contents,  at  the  representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person's  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person, 
as  well  as,  his  or  her  own  identity. 

Record  access  procedures:  Write  to  System  Manager  and  specify 
the  record  sought.  The  same  information  required  above  for  notifica¬ 
tion  is  also  needed  for  access. 

Contesting  record  procedures:  Write  to  System  Manager  and  specify 
the  record  and  the  part(s)  to  be  contested,  and  state  the  corrective 
action  sought. 

Record  source  categories:  DHHS  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools,  hospitals, 
research  institutions,  commercial  institutions,  state  agencies,  other 
U.S.  Government  agencies,  patients  and  normal  volunteers,  physi¬ 
cians,  research  investigators  and  other  collaborating  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0131 

System  name:  Clinical  Research:  Clinical  Epidemiologic  Studies  ^in 
the  Division  of  Cancer  Cause  and  Prevention.  HHS/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  AS2I 
7910  Woodmont  Ave. 

Bethesda,  Md.  2020S 
and 

Bldg.  12,  NIH 
9000  Rockville  Pike 
Bethesda,  Md.  2020S 

and  at  hospitals,  medical  schools,  universities,  research 

,  institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  locations  and 
contracts  is  available  upon  request  made  to  the  System 
Manager.  Write  to  System  Manager  at  the  address  above  for 
the  address  of  the  Federal  Records  Center  where  records  are 
stored. 


Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  (e.g.,  birth  defects),  patients  with  other 
diseases  (e.g.,  heart  disease),  normal  and  other  persons  (e.g.,  family 
members)  for  the  purpose  of  making  comparisons. 

Categories  of  records  in  the  system:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  data  and  rec¬ 
ords  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 

Authority  for  maintenance  of  the  system:  42  USC  241,  and  282. 

Purpose(s): 

To  determine:  (1)  factors  or  substances  in  the  environment  which 
cause  cancer;  (2)  ways  in  which  these  factors  or  substances  may 
cause  cancer;  and  (3)  characteristics  of  persons  who  may  be  particu¬ 
larly  susceptible  to  the  environmental  factor(s)  or  substance(s)  and/or 
to  cancer. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  DHHS  contractors  and  collaborat¬ 
ing  researchers  and  their  staff  in  the  conduct  of  the  study  and  in 
preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records.  . 

4.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because' of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

5.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his-  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  eapacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpiose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes, 
discs,  and  punch  cards. 

Retrievability:  By  name  and/or  code  number. 

Safeguards;  DHHS  contractors  and  collaborating  researchers  are 
required  to  comply  with  the  provisions  of  the  Privacy  Act  and  with 
Department  Regulations.  Subjects  participating  in  a  clinical  study  are 
advised  that  their  identity  will  only  be  known  to  those  who  are 
involved  in  conducting  the  study  and  that  any  published  findings  will 
be  in  a  format  which  precludes  individual  identification.  Data  are 
kept  in  secured  areas  with  access  limited  to  authorized  personnel 
(System  Manager,  project  officer,  contracting  officer,  collaborating 
researchers,  staff,  and  DHHS  contractors).  Data  transmitted  to  the 
NCI  are  in  a  form  which  precludes  individual  identification.  For 
computerized  records  the  contractor  is  required  to  comply,  where 
appropriate,  with  Department  standards  and  National  Bureau  of 
Standards  Guidelines.  For  example,  access  is  controlled  by  the  use  of 
security  codes  known  only  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely,  depending  on  the 
project.  Hard  copy  burned;  computer  tapes  and  discs  erased. 

System  managerts)  and  address: 

Chief,  Clinical  Epidemiology  Branch 

National  Cancer  Institute 

Landow  Building,  Room  AS21 

7910  Woodmont  Avenue 

Bethesda,  Maryland  20205 

Notification  procedure: 

To  determine  if  a  file  exists,  write  to  System  Manager  and 
provide  the  following  information: 

a.  System  name:  Clinical  Epidemiologic  Studies  in  the  Division 
of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study 

c.  Facility  and  home  address  at  the  time  the  study  was 
undertaken 
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d.  Date(s)  at  the  time  the  information  was  provided  (if  known) 

e.  Birthdate 

f.  Disease  type  (if  known) 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Medical  Records:  Individuals  seeking  notification  of  or  access  to 
medical  records  should  designate  a  representative  (including  address) 
who  may  be  a  physician,  other  health  professional,  or  other  responsi¬ 
ble  individual  who  would  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents,  at  the  representative’s  discre¬ 
tion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's  or  incompetent  person's  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person, 
as  well  as,  his  or  her  own  identity. 

Record  access  procedures:  Write  to  System  Manager  and  specify 
the  record  sought.  The  same  information  required  above  for  noiifica- 
tion  is  also  needed  for  access 

Contesting  record  procedures:  Write  to  System  Manager  and  specify 
the  record  and  the  part(s)  to  be  contested,  and  state  the  corrective 
action  sought. 

Record  source  categories:  DHHS  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools,  hospitals, 
research  institutions,  commercial  institutions,  state  agencies,  other 
U.S.  Government  agencies,  patients  and  normal  volunteers,  physi¬ 
cians,  research  investigators  and  other  collaborating  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0133 

System  name:  Clinical  Research:  Kidney  Transplant  Histocompatibi¬ 
lity  Study  (KTHS).  HHS/NIH/NIAID. 

Security  classification:  None. 

System  location:  Records  included  in  this  system  are  located  in 
hospitals,  research  foundations,  and  universities  under  contract,  in  the 
Naval  Medical  Research  Institute,  and  in  the  National  Institute  of 
Allergy  and  Infectious  Diseases  facilities  in  Bethesda,  Md.  (See  Ap¬ 
pendix  I).  Write  to  System  Manager  at  the  address  above  for  the 
address  of  the  Federal  Records  Center  where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Patients  who  have 
received  kidney  transplants  and  donors  of  kidneys  transplanted  at 
participating  institutions  (See  Appendix  I)  during  the  period  January 
1,  1974,  through  December  31,  1976. 

Categories  of  records  in  the  system:  Clinical  and  medical  records 
containing  information  on  clinical  examinations,  laboratory  findings, 
and  related  research  records.  For  kidney  recipients,  a  demographic 
profile  is  also  included. 

Authority  for  maintenance  of  the  system:  42  USC  241(g)  and  289c. 

Purpose(s): 

(1)  To  study  the  relevance  of  tissue  typing  to  the  out  come  of 
kidney  transplants. 

(2)  To  study  the  influence  of  organ  preservation  techniques  and 
various  surgical  and  medical  therapies  on  the  outcome  of  kidney 
transplants. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

2.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

3.  Clinical  research  data  are  made  available  to  authorized  individ¬ 
uals  and  organizatiems  deemed  qualified  to  carry  out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research. 

4.  Research  data  may  be  made  available  to  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  quality  assessment,  medical 
audits,  or  utilization  review. 

5.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 


6.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  compionent  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  snccessful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  punched  cards,  and  magnetic  tapes  or  discs. 

Retrievability:  Information  is  retrieved  by  name  and  location  of 
study  and  by  transplant  number. 

Safeguards: 

1.  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  NIAID  staff 
whose  duties  require  the  use  of  such  information.  Authorized  users 
are  located  in  the  Genetics  and  Transplantation  Biology  Branch, 
Immunology  and  Allergic  and  Immunologic  Diseases  Program,  and 
the  Epidemiology  and  Biometry  Branch,  Microbiology  and  Infec¬ 
tious  Disease  Program,  NIAID. 

2.  Physical  Safeguards:  Records  in  this  system  are  stored  in  locked 
cabinets.  Access  to  the  computer  facilities  is  by  key  card. 

3.  Procedural  Safeguards-  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  System  Manager  or  other  authorized  employee.  For  computer- 
'ized  records,  access  is  controlled  by  the  use  of  security  codes  known 
only  to  authorized  users. 

Retention  and  disposal:  Records  are  retained  for  five  years  to 
indefinitely,  depending  on  the  requirements  of  the  study.  Records  are 
burned  or  erased. 

System  manager(s)  and  address: 

Chief,  Genetics  and  Transplantation  Biology  Branch,  lAlDP 
National  Institute  of  Allergy  and  Infectious  Diseases,  NIH 
Westwood  Building,  Room  752 
5333  Westbard  Avenue 
Bethesda,  Maryland,  20016 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1.  Full  name 

2.  Name  and  location  of  clinical  trial  facility 

3.  Approximate  dates  of  enrollment  in  the  research  study 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought, 
and  provide  the  identifying  information  specified  under  Notification 
Procedures. 

Privacy  Act  Coordinator 
Room  7A-03 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Write  to  System  Manager,  and  rea¬ 
sonably  identify  the  record,  and  specify  the  information  to  be  con¬ 
tested,  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  contained  in  these  records  is 
obtained  directly  from  individual  participants  and  from  medical  rec¬ 
ords  and  clinical  research  observations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  -  Location  of  Records 

National  Institute  of  Allergy  and  Infectious  Diseases 
Westwood  Building,  Room  750 
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5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Louis  D.  Homer,  M.D.,  Ph.D. 

Naval  Medical  Research  Institute 
National  Naval  Medical  Center 
8901  Rockville  Pike 
Bethesda,  Maryland  20205 

And  in  the  offices  of  the  Kidney  Transplant  Histocompatibility 
Study  Registrars  at  the  following  participating  hospitals: 

University  of  Arkansas  Medical  Center 

4301  W.  Markham 

Little  Rock,  Arkansas  72201 

Childrens’  Memorial  Hospital 
2300  Childrens’  Plaza 
Chicago,  Illinois  60614 

Rush-Presbyterian-St.  Luke’s  Hospital 
Chicago,  Illinois  60612 

Billings  Hospital 
950  E.  59th  Street 
Chicago,  Illinois  60637 

University  of  Illinois  Hospital 
840  S.  Wood 
Chicago,  Illinois  60612 

Veterans  Administration  Research  Hospital 
333  East  Huron 
Chicago,  Illinois  60611 

Veterans  Administration  Hospital 
Hines,  Illinois  60141 

Loyola  University  Hospital 
Maywood,  Illinois  60153 

Memorial  Hospital 
Springfield,  Illinois  62705 

Childrens’  Hospital 
300  Loiigwood  Avenue 
Boston,  Massachusetts  02115 

Massachusetts  General  Hospital 

32  Fruit  Street 

Boston,  Massachusetts  02114 

Peter  Bent  Brigham  Hospital 
721  Huntington  Avenue 
Boston,  Massachusetts 

University  of  Minnesota  Hospital 
412  Union  Street,  SE 
Minneapolis,  Minnesota,  55455 

Albany  Medical  Center 
43  New  Scotland  Avenue 
Albany,  New  York  12208 

Downstate  Medical  Center 
450  Clarkson  Avenue 
Brooklyn,  New  York  11203 

Buffalo  General  Hospital 
100  High  Street 
Buffalo,  New  York  14203 

Meyer  Memorial  Hospital 
462  Grider  Street 
Buffalo,  New  York  14215 

Strong  Memorial  Hospital 
260  Crittenden  Blvd. 

Rochester,  New  York  14620 

Upstate  Medical  Center 
766  Irving  Avenue 


Syracuse,  New  York  13210 

Cleveland  Clinic 
2050  E.  93rd  Street 
Cleveland,  Ohio  44106 

University  of  Oklahoma  Health  Sciences  Center 
P.O.  Box  26901 

Oklahoma  City,  Oklahoma  73190 

Parkland  Memorial  Hospital 

5201  Harry  Hines 

Dallas,  Texas  75235  , 

University  of  Texas  Medical  Branch 
Galveston,  Texas  77550 

Methodist  Hospital 
6516  Bertner 
Houston,  Texas  77025 

University  of  Texas  Health  Sciences  Center,  San  Antonio 
7703  Floyd  Curl  Drive 
San  Antonio,  Texas  78284 

Wilford  Hall  Hospital 
Lackland  Air  Force  Base 
San  Antonio,  Texas  78236 

University  of  Utah  Hospital 
50  North  Medical  Drive 
Salt  Lake  City,  Utah  84112 

09-25-0134 

System  name:  Clinical  Research:  Epidemiology  Studies,  National  In¬ 
stitute  of  Environmental  Health  Sciences.  HHS/^IH/NIEHS 

Security  classification:  None. 

System  location: 

National  Institute  of  Environmental  Health  Services 
Environmental  Biometry  Branch 
P.O.  Box  12233 
Research  Triangle  Park 

North  Carolina  27709  And  at  hospitals,  medical  schools, 
universities,  research  institutions,  commercial  organizations, 
state  agencies,  and  collaborating  government  agencies.  A  list 
of  locations  and  contracts  is  available  upon  request  made  to 
the  System  Manager.  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Adults  and  minors, 
both  male  and  female,  with  known  or  suspected  diseases,  maladies, 
chemical  or  biological  contaminations,  as  well  as,  normal  or  non¬ 
suspect  individuals  and  minors  in  control  or  study  groups  for  the 
purposes  of  comparison.  Individuals  included  in  this  system  of  rec¬ 
ords  normally  have  volunteered  to  participate  in  the  study  and  vol¬ 
untarily  provided  information  for  inclusion  in  the  system.  The  par¬ 
ticipants  may  be,  but  are  not  limited  to,  patients;  w'orkers  subject  to 
specific  environments;  individuals  selected  because  of  social,  nutri¬ 
tional,  physical,  genetic  and  economic  conditions  and  behavioral 
characteristics;  and  members  of  the  general  population  subject  to  the 
variety  of  contaminants  present  in  the  environment. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  pertinent  to  an  individual’s  current  health  status: 
medical  history;  occupational  history  and  work  environments;  and 
selected  items  of  personal  data  such  as  smoking  habits,  family  size, 
family  medical  history  and  domiciles.  Examples  of  information  which 
may  be  included  in  this  system  are  name,  SSAN,  date  of  birth, 
weight,  height,  sex,  race,  medical  history,  blood  type,  laboratory 
results,  examination  findings,  current  and  previous  medications  re¬ 
ceived,  list  of  employers,  descriptions  of  the  work  environment, 
substances  or  compounds  routinely  handled  or  exposed  to,  and  a 
history  of  current  and  previous  residences. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Purpose(s): 

National  Institute  of  Environmental  Health  Sciences  uses  the  data 
collected  to: 

1.  Determine  w-hether  or  not  general  conditions,  chemicals  and/or 
other  substances  found  in  the  environment  have  effects  on  the  health 
and  well  being  of  individuals  or  groups  of  individuals; 
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2.  Determine  how  these  conditions,  chemicals  or  other  substances, 

3  by  themselves  or  in  combination,  produce  adverse  effects  on 

3.  Identify  individual  or  group  characteristics  that  make  a  person 
susceptible  to  chemical  contamination,  disease  or  other  adverse 
health  effects  from  these  environmental  conditions  or  agents  ; 

4.  Determine  whether  there  is  a  general  or  background  level  of 
exposure  or  other  chemical  effects  in  a  local  area,  regional  area,  or 
nationally,  as  well  as,  within  general  or  specific  work  environments; 

5.  Develop  and/or  validate  epidemiologic  or  laboratory  methods 
for  detecting  adverse  effects  due  to  environmental  exposures; 

6.  Determine  the  scientific  basis  for  advising  regulatory  agencies, 
such  as  the  Environmental  Protection  Agency,  the  National  Institute 
of  Occupational  Safety  and  Health  and  the  Department  of  Labor’s 
Occupational  Safety  and  Health  Administration  regarding  the  ad¬ 
verse  health  effects  of  substances  and  conditions  found  in  the  envi¬ 
ronment; 

7.  Determine  the  scientific  basis  for  advising  local,  state,  other 
governmental  agencies  and  international  governments  regarding  the 
adverse  health  effects  of  substances  and  conditions  found  in  the 
environment; 

8.  Determine  the  scientific  basis  for  advising  the  Congress,  indus¬ 
try,  workers,  scientific  or  public  agencies  and  other  interested  parties 
regarding  the  known  or  potential  for  adverse  health  effects  from 
exposure  to  substances  or  conditions  found  in  the  environment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  HHS  contractors  and  collaborating 
researchers  and  their  staff  for  the  purposes  of  analyzing  data  and 
preparing  scientific  reports  and  articles. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  the  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office,  made  at  the  request  of  the  individual,  and  in  the  case  of 
a  minor,  the  minor’s  parent  or  legal  guardian. 

3.  Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

4.  In  the  event  the  Department  deems  if  desirable  or  necessary,  in 
determining  whether  particular  records  are  required  to  be  disclosed 
under  the  Freedom  of  Information  Act,  disclosure  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaining  its  advice. 

5.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  a  mandatory  disclosure,  disclosure  may  be  made  from 
this  system  of  records. 

6.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

7.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defining  claims  against  the  United 
States  when  the  claim  is  based  upion  an  individual's  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

8.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  one  of  a  combination  of  the 
following  mediums:  file  folders,  data  forms,  punch  card,  magnetic 
tape  discs.  _ 

Retricvability:  Information  is  retrieved  by  personal  identifier  such 
as  name  or  code  number.  Social  security  numbers  which  are  supplied 
on  a  voluntary  basis  also  are  used  for  retrieval. 

Safeguards;  Access  to  the  information  is  controlled  by  the  Project 
Officer  or  his  representative  at  remote  locations.  Contractors  or 
collaborating  researchers,  by  formal  agreement,  comply  with  the 
provisions  of  the  Privacy  Act  and  Departmem  regulations.  Hard 


copy  data  is  maintained  in  locked  file  cabinets  at  the  National  Insti¬ 
tute  of  Environmental  Health  Sciences  or  remote  study  locations. 
Information  stored  in  computer  systems  is  accessible  only  through 
proper  sequencing  of  signal  commands  and  access  codes  specifically 
assigned  to  the  Project  Officer  or  contractor  in  accordance  with 
Departmental  standards  and  National  Bureau  of  Standards  guidelines. 
Subjects  directly  participating  in  stqdies  are  advised  that  their  identi¬ 
ty  is  known  only  to  those  persons  involved  in  conducting  the  study, 
and  that  any  published  findings  will  be  in  a  format  which  precludes 
individual  identification. 

Retention  and  disposal:  The  records  are  maintained  until  they  are 
no  longer  required  for  the  research  purpose(s)  for  which  the  record 
was  established.  The  records  are  destroyed  by  shredding,  burning,  or 
other  appropriate  means  so  as  to  render  them  illegible.  Computer 
tapes  and  discs  are  erased. 

System  roanager(s)  and  address: 

Chief,  Environmental  Biometry  Branch 

National  Institute  of  Environmental  Health  Sciences 

P.O.  Box  12233 

Research  Triangle  Park 

North  Carolina  27709 

Notification  procedure;  Normally,  individuals  would  know  whether 
a  file  existed  .on  the  basis  of  their  voluntary  participation  and  provi¬ 
sion  of  data.  However,  individuals  may  write  to  the  System  Manager 
to  determine  if  a  file  exists.  In  writing,  they  should  provide  the 
following  data: 

a.  Complete  name  at  the  time  of  the  study. 

b.  Birthdate. 

c.  Home  address  at  the  time  of  the  study. 

d.  The  facility  where  the  examination  was  given  or  information 
otherwise  collected. 

e.  Date,  or  approximate  dates  when  information  was  collected  or 
an  examination  conducted. 

f.  Name  of  study  if  known. 

g.  A  current  name,  address  and  telephone  number  where  they  can 
be  reached. 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

An  individual  who  requests  notification  of  or  access  to  a  medical 
or  dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  description. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s  or  incompetent  person’s  medical  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child  or  incompetent  person, 
as  well  as,  his  or  her  own  identity. 

Record  access  procedures:  The  same  information  as  outlined  under 
notification  procedures  is  needed  for  access  to  records.  The  request 
should  be  addressed  to  the  System  Manager. 

Contesting  record  procedures:  Write  to  the  System  Manager  and 
specify  the  record  and  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  DHHS  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools,  hospitals, 
commercial,  institutions,  labor  and  trade  organizations.  State  agen¬ 
cies,  international  agencies,  foreign  governments,  other  U.S.  Govern¬ 
ment  agencies,  patients  and  normal  volunteers,  physicians,  research¬ 
ers  and  other  collaborating  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

,  09-25-0135 

System  name:  Grants:  PROPHET  System  Research  Prospectuses. 

HHS/'NIH/DRR. 

Security  classification:  None. 

System  location: 

Bldg.  31,  Rm.  6A06,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20203  Write  to  System  Manager  at  the  address 
above  for  the  address  of  the  Federal  Records  Center  where 
records  are  stored. 

Categories  of  individuals  covered  by  the  systmi:  Applicants  for 
access  to  the  facilities  and  services  of  the  PROPHET  System,  a 
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unique  national  computer  resource  for  the  study  of  chemical/biologi¬ 
cal  interrelationships. 

Categories  of  records  in  the  system: 

(a) descriptions  of  the  research  objectives  of  the  applicant 
individuals  or  groups  and  their  plans  for  use  of  the 
PROPHET  system  in  support  of  their  research 

(b) biographical  sketches  of  all  key  individuals  associated  with 
the  prospectuses 

(c) evaiuation  documents 

(d) related  correspondence 

Authority  for  maintenance  of  the  system:  42  USC  241(a) 

Purposets): 

The  system  is  used  exclusively  in  support  of  the  Chemical/Biologi¬ 
cal  information-Handling  (CBIH)  Program  management-i.e.,  techni¬ 
cal  merit  review  of  prosepectuses,  allocation  of  PROPHET  services, 
analysis  and  evaluation  of  ongoing  activities,  and  program  planning. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made; 

1.  Of  assignments  of  research  investigators  and  project  monitors  to 
specific  research  projects  to  the  Smithsonian  Institution  to  contribute 
to  the  Smithsonian  Science  Information  Exchange,  Inc. 

2.  To  the  Cognizant  Audit  Agency  for  auditing. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

4.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

5.  To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  Regulations  for  opinions  as  a 
part  of  the  application  review  process. 

6.  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  (hat  the  record 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

7.  To  individuals  and  organizations  deemed  qualified  by  the  Secre¬ 
tary  to  carry  out  specific  research  solely  for  the  purpose  of  carrying 
out  such  research. 

8.  To  a  private  firm  for  the  purpose  of  collating,  analyzing,  aggre¬ 
gating  or  otherwise  refining  records  in  a  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor.  The  contractor  shall  be  re¬ 
quired  to  maintain  Privacy  Act  safeguards  with  respect  to  such 
records. 

9.  To  the  grantee  institution  in  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  System  is  indexed  by  name  of  principal  individual 
associated  with  the  prospectus  and  by  program  identification  number. 

Safeguards:  The  records  are  maintained  in  cabinets  in  the  office  of 
the  Program  Director,  CBIH.  Access  is  limited  to  authorized  person¬ 
nel,  i.e.,  system  manager  and  staff,  and  review  committee  members. 

Retention  and  disposal:  Number  of  years  held  at  NIH:  2  Disposal 
methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Program  Director 

Chemical/Biological  Information-Handling  Program 

Division  of  Research  Resources 

Bldg.  31,  Rm.  6A-04 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
Program  Director,  Chemical/Biological  Information-Handling  Pro¬ 
gram  at  address  listed  above  and  ask  if  a  file  exists  with  your  name  in 
the  PROPHET  System  Research  Prospectuses. 


The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  System  Manager  and  rea¬ 
sonably  identify  the  record,  specify  the  information  to  be  contested, 
and  state  the  corrective  action  sought. 

Record  source  categories:  The  information  is  provided  by  the  indi¬ 
viduals  themselves  and  by  NIH  consultants  who  assess  the  scientific 
and  technical  merit  of  the  prospectuses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0137 

System  name:  Administration;  Medical  Library  Management  Intern 
Program.  HHS/NIH/NLM. 

Security  classification:  None. 

System  location: 

Council  on  Library  Resources 
One  Dupont  Circle,  NW 
Suite  620 

Washington,  D.C.  20036  Write  to  System  Manager  at  the 
address  above  for  the  address  of  the  Federal  Records  Center 
where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
for  admission  to  the  Medical  Library  Management  Intern  Program. 

Categories  of  records  in  the  system:  Qualifications  statements  based 
on  education,  experience,  and  training;  evaluations;  correspondence; 
references;  and  the  panel  recommendations. 

Authority  for  maintenance  of  the  system:  42  USC  276(a)(6);  42  USC 
280b(b)(l). 

Purpose(s): 

To  determine  the  eligibility  and  desirability  of  applicants  to  the 
intern  program.  The  applications  are  reviewed  by  a  panel  of  experts 
selected  by  the  contractor. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  panel  of  non-Federal  Employees  for 
the  purpose  of  evaluating  the  applicants. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  By  name  or  code  number. 

Safeguards:  The  DHHS  Contractor  will  comply  with  the  provi¬ 
sions  of  the  Privacy  Act  and  with  Department  Regulations.  Data  are 
kept  in  secured  areas  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Files  of  unsuccessful  applicants  are  retained 
for  not  more  than  one  year,  then  destroyed.  Those  of  successful 
candidates  may  be  maintained  for  up  to  three  years. 

System  managcr(s)  and  address: 

Project  Officer 

Medical  Library  Management  Intern  Program 
Office  of  Extramural  Programs 
National  Library  of  Medicine,  Federal  Building 
7550  Wisconsin  Avenue 
Bethesda,  Md.  20209 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists.  The  requester  must  also  verify  his  or  her  identity  by 
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providing  either  a  notarization  of  the  request  or  a  written  certifica¬ 
tion  that  the  requester  is  who  he  or  she  claims  to  be  and  understands 
that  the  knowing  and  willful  request  for  acquisition  of  a  record 
pertaining  to  an  individual  under  false  pretenses  is  a  criminal  offense 
under  the  Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Written  requests  should  be  made  to  the 
System  Manager  and  provide  the  same  information  as  is  required 
under  the  Notification  Procedures  above. 

Contesting  record  procedures:  Write  to  System  Manager  and  specify 
the  record  and  the  part(s)  to  be  contested,  and  state  the  corrective 
action  sought.. 

Record  source  categories:  Applicant  and  applicant's  personal  refer¬ 
ences. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0138 

System  name:  Biomedical  Research:  Studies  of  Possible  Influence  on 
Cognitive  and  Emotional  Development  of  Children.  HHS/NIH/ 
NICHD 

Security  classification:  None. 

System  location: 

National  Institute  of  Child  Health  and  Human  Development 
Bldg.  31,  Room  B2B15 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 

NIH 
Bldg.  12 

9000  Rockville  Pike 

Bethesda,  Maryland  20205  Write  to  System  Manager  at  the 
address  above  for  the  address  of  the  Federal  Records  Center 
where  records  are  stored. 

Categories  of  individuals  covered  by  the  system:  Adults  and  their 
children  who  have  specifically  agreed  to  participate  in  studies  of  the 
Social  and  Behavioral  Sciences  Branch. 

Categories  of  records  in  the  system:  Psychological  tests,  observa¬ 
tions  and  parental  responses  to  questionnaires  and  interviews  regard¬ 
ing  various  aspects  of  the  child’s  development. 

Authority  for  maintenance  of  the  system:  42  DSC  241,  289d. 

Purposets): 

To  determine:  (1)  prenatal  and  paranatal  correlates  of  later  devel¬ 
opment;  (2)  possible  environmental  influences  on  later  development; 
(3)  stability  of  development;  and  (4)  possible  early  predictors  of  later 
cognitive  and  emotional  difficulties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

3.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR,  Part  5b),  item  100). 

4.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  microfiche,  computer  tapes  and  discs. 

Retrievability:  Identifier  cobles 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  to  scientists  and  support 
staff  of  the  Child  and  Family  Research  Branch,  NICHD. 


(2)  Physical  Safeguards:  All  records  are  kept  in  locked  cabinets. 

(3)  Procedural  Safeguards:  Records  may  be  removed  from  files 
only  at  the  request  of  the  System  Manager  or  other  authorized  users. 
For  computerized  records,  access  is  controlled  by  the  use  of  security 
codes  known  only  to  authorized  users. 

Retention  and  disposal:  One  year  to  five  years  depending  on  the 
study.  Hard  copy  shredded;  computer  tapes  and  discs  erased. 

System  managerfs)  and  address: 

Chief,  Child  and  Family  Research  Branch 

National  Institute  of  Child  Health  and  Human  Development 

Bldg.  31,  Room  B2B15 

9000  Rockville  Pike 

Bethesda,  Maryland  20205 

Notification  procedure:  To  determine  if  a  file  exists.  Hrite  to 
System  Manager  and  provide  the  following  information: 

a.  System  name  as  above, 

b.  Complete  name  at  time  of  study 

c.  Home  address  at  time  the  study  was  undertaken 

d.  Date(s)  at  the  time  information  was  provided  (if  known) 

e.  Birth  date 

f.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made  designate 
in  writing  a  resjX)nsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
child’s/incompetent  person’s  record  shall  designate  a  family  physician 
or  other  health  professional  (other  than  a  family  member)  to  whom 
the  record,  if  any,  will  be  sent.  The  parent  or  guardian  must  verify 
relationship  to  the  child/incompetent  person  as  well  as  his/her  own 
identity. 

The  requester  must  also  verify  his  or  her  identity  by  providing 
either  a  notarization  of  the  request  or  a  written  certification  that  the 
requester  is  who  he  or  she  claims  to  be  and  understands  that  the 
knowing  and  willful  request  for  acquisition  of  a  record  pertaining  to 
an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Act,  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  System  Manager  and  rea¬ 
sonably  identify  the  record  and  specify  the  information  to  be  contest¬ 
ed,  and  state  the  corrective  action  sought. 

Record  source  categories:  Information  provided  by  subjects,  family, 
and  clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0140 

System  name:  International  Activities:  Scientific  Visitors  at  the  Na¬ 
tional  Institutes  of  Health.  HHS/NIH/FIC 

Security  classafication:  None. 

System  location: 

Fogarty  International  Center 

Building  16 

and 

Division  of  Computer  Research  and  Technology 
Building  12 

National  Institutes  of  Health 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 

Ancillary  records  are  located  in  laboratories  where  participants 
are  assigned.  Write  to  System  Manager  at  the  address  atove 
for  the  address  of  the  Federal  Records  Center  where  records 
are  stored. 

Categories  of  individuals  covered  by  the  system:  Health  scientists 
(mainly  foreign  but  some  resident  aliens  and  US  citizens)  at  all  levels 
of  their  postdoctoral  careers  who  are  invited  to  the  National  Insti¬ 
tutes  of  Health  campus  for  further  training  or  to  conduct  research  in 
their  biomedical  specialties. 

Categories  of  records  in  the  system:  History  of  fellowship,  employ¬ 
ment  and/or  stay  at  NIH;  education  and  references.  For  payroll 
purposes,  social  security  numbers  are  requested  of  all  applicants  ac¬ 
cepted  into  the  program. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Purpose(s): 

The  program  was  established  to  facilitate  the  exchange  of  ideas 
among  scientists  at  all  levels  of  their  postdoctoral  research  careers 
who  spend  from  one  to  three  years  in  the  laboratories  of  NIH 
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campus.  Invitations  are  e.xtended  by  the  Directors  of  the  institutes 
and  other  PHS  agencies  (FDA,  ADAMHA). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  is  made  available  to  authorized  employees  and 
agents  of  the  US,  including  the  General  Accounting  Office,  for 
purposes  of  investigations,  inspections  and  audits,  and  in  appropriate 
cases,  to  the  Department  of  Justice  for  prosecution  under  civil  and 
criminal  laws. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  file  cards,  mag¬ 
netic  tape  and  microfilm. 

Retrievability:  By  name  and  country  of  citizenship. 

Safeguards: 

(1)  Authorized  Users:  Employees  who  maintain  records  in  this 
system  are  instructed  to  grant  regular  access  only  to  FIC  program 
staff.  Other  one-time  and  special  access  by  other  employees  is  grant¬ 
ed  on  a  need-to-know  basis  as  specifically  authorized  by  the  System 
Manager. 

(2)  Physical  Safeguards:  The  records  are  maintained  in  locked  file 
cabinets,  and  offices  are  locked  during  off-duty  hours. 

(3)  Procedural  Safeguards:  Access  to  files  is  strictly  controlled  by 
files  staff.  Records  may  be  removed  from  files  only  at  the  request  of 
the  System  Manager  or  other  authorized  employees.  For  computer¬ 
ized  records,  access  is  controlled  by  the  use  of  security  codes  known 
only  to  authorized  users;  access  codes  are  changed  periodically.  The 
computer  system  maintains  an  audit  record  of  all  requests  for  access. 

Retention  and  disposal:  Records  of  successful  applicants  are  re¬ 
tained  indefinitely. 

System  manager(s)  and  address: 

Chief,  International  Visitors  Center 
Fogarty  International  Center 
Building  16,  Room  202A 
National  Institutes  of  Health 
9000  Rockville  Pike 
Bethesda,  Maryland  20205 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  System  Manager  as  listed  above. 
Verification  of  identity  is  required. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Contact  the  official  listed  under  noti¬ 
fication  procedure  above,  and  reasonably  identify  the  record,  and 
specify  the  information  to  be  contested,  and  state  the  corrective 
action  sought. 

Record  source  categories:  Applicants  and  persons  supplying  refer¬ 
ences. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0141 

System  name:  Patient  and  Donor  Records  in  the  Blood  Component 
Support  Program  for  the  Division  of  Cancer  Treatment.  HHS/ 
NIH/NCl. 

Security  classification:  None. 

System  location: 

Clinical  Center 
Room  3B-15,  Building  10 


National  Institutes  of  Health  (NIH) 

9000  Rockville  Pike 
Bethesda.  MD  20205. 

Platelet pheresis  Trailer,  NIH  Reservation 
9000  Rockville  Pike 

Bethesda,  MD  20205.  -  ‘  • 

NIH  Computer  System,  NIH  Reservation 
Building  12  « 

9000  Rockville  Pike 
Bethesda,  MD  20205. 

UCLA  Computer  System 
University  of  California,  Los  Angeles 
KXX)  Veteran  Avenue 
Los  Angeles,  CA  90024. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  normal  volunteers  with  compatible  HL-A  blood  types. 

Categories  of  records  in  the  system:  Blood  cell  types,  donor  and 
patient  names,  dates  of  sample  collections,  hospital  numbers  (i.e.  NIH 
patient  numbers),  reaction  notes  and  compatibility  evaluation,  sera. 

Authority  for  maintenance  of  the  system:  Section  301,  401,  PHS  Act 
(42  use  241,  282). 

Purpose(s): 

This  system  provides  for  serological  matching  of  blood  platelets 
between  donor  blood  and  that  of  cancer  patients  treated  with  cyto¬ 
toxic  drugs.  These  drugs  depress  normal  blood  elements,  including 
platelets.  Infusion  of  platelets  from  normal  donors  prevents  life- 
threatening  hemorrhage. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  DHHS  contractors  and  collaborating 
researchers  for  uses  consistent  with  the  purpose  of  this  system  of 
records. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cards,  computer  tapes. 

Retrievability:  Donor  names  are  retrieved  by  HL-A  type,  which  is 
also  listed  for  each  patient.  Patient  records  are  retrieved  by  name  or 
patient  identification  number. 

Safeguards:  The  identity  of  subjects  participating  in  a  clinical  study 
is  known  only  to  those  who  are  involved  in  conducting  the  study, 
and  any  published  findings  will  be  in  a  format  which  precludes 
individual  identification. 

Data  are  kept  in  secured  areas  with  access  limited  to  authorized 
personnel.  Authorized  users  of  the  system  include  the  Community 
Blood  and  Plasma  Service’s  site  manager  or  designate,  the  NCI 
project  officer  or  designate,  and  principal  investigator  or  designate  at 
the  University  of  California,  Los  Angeles,  in  whose  laboratory  all 
HL-A  typings  are  performed  and  whose  laboratory  maintains  and 
generates  a  computer  file. 

Textual  records  are  in  locked  containers.  For  computerized  rec¬ 
ords,  where  appropriate,  access  is  controlled  by  the  use  of  security 
codes  known  only  to  authorized  personnel;  computer  terminals  are 
locked;  access  codes  are  changed  frequently. 

Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  NIH  records  controls  schedule,  items  3000-E-36, 
3000-E-50  and  3C)00-E-51  (DHHS  Records  Management  Manual,  Ap¬ 
pendix  B-361).  A  copy  of  the  records  control  schedule  may  be 
obtained  by  writing  to  the  System  Manager  at  the  address  below. 

System  manager(s)  and  address: 

Head,  Experimental  Hematology  Section  Pediatric  Oncology 
Branch. 

Division  of  Cancer  Treatment 
National  Cancer  Institute,  NIH 
Room  3B-15,  Building  10 
9000  Rockville  Pike 
Bethesda,  MD  20205. 

Notification  procedure:  To  determine  if  a  /ecord  exists  write  to 
system  manager  and  provide  following  information: 
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a.  System  Name:  Blood  Component  Support  Program  for  the 
DCT,  NCI. 

b.  Complete  name  at  time  of  study/donation. 

c.  Facility  and  home  address  at  time  the  study  was  undertaken. 

d.  Date(s)  at  the  time  the  information  was  provided. 

e.  Birthdate. 

f  Disease  type  (if  applicable). 

(1)  Non-medical  Records:  Write  to  the  System  Manager  and  pro¬ 
vide  identity  verification  consisting  of  either  a  notarization  of  the 
request  or  a  certification  that  the  individual  is  who  he  or  she  claims 
to  be,  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  the  individual  under  false  pre¬ 
tenses  is  a  criminal  offense  under  the  Act,  subject  to  5,000  dollar  fine. 

(2)  Medical  Records:  In  addition  to  the  information  requested 
above,  individuals  seeking  notification  of  or  access  to  medical  records 
should  designate  a  representative  (including  address)  who  may  be  a 
physician,  other  health  professional,  or  other  responsible  individual 
who  would  be  willing  to  review  the  record  and  inform  the  subject 
individual  of  its  contents,  at  the  representative’s  discretion. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  System  Manager  at  the 
address  above,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  DHHS  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools,  hospitals, 
research  institutions,  commercial  institutions,  state  agencies,  other 
U.S.  Government  agencies,  patients  and  blood  donors,  physicians, 
research  investigators  and  other  collaborating  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-0S-M 

09-20-0000 

System  name:  Cooperative  Mycoses  Study.  HHS/CDC/OCD. 

Security  classification:  None. 

System  location; 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

Elast  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system:  Adults  and  children 
who  were  infected  with  histoplasmosis,  blastomycosis,  coccidioido¬ 
mycosis,  aspergillosis,  and  other  miscellaneous  fungal  infections,  and 
who  participated  in  the  cooperative  mycoses  study  conducted  be¬ 
tween  1947  and  1973  at  the  former  CDC  Kansas  City  Field  Station, 
Ecological  Investigations  Division,  Kansas  City,  Kansas. 

Categories  of  records  in  the  system:  Medical  records  and  related 
papers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S  C.  241). 

Purpose(s): 

The  study  was  to  evaluate  the  treatment  of  systemic  fungal  dis¬ 
eases  by  the  U.S.  Public  Health  Service  and  clinicians  in  selected 
hospitals  and  sanitoriums. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litiga'ion  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  in  file  folders  and  approved  FRC 
boxes  at  the  Federal  Records  Center. 

Retrievability:  Records  are  indexed  and  retrieved  by  name. 


Safeguards:  Electronic  Anti-Intrusion  Devices  are  in  opieration  at 
the  Federal  Records  Center  (FRC).  Only  FRC  Officials  and  the 
CDC  records  Officer  and  Systems  Managers  are  authorized  to  have 
access  to  the  records.  These  safeguards  are  in  compliance  with  HHS 
General  Administration  Manual,  Part  45,  Chapter  45-13  and  PHS  HF 
45-13. 

Retention  and  disposal;  Number  of  years  held  at  CDC;  4  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  16  years,  unless  needed  for  further  study. 

System  nianager(s)  and  address: 

Assistant  Director  for  International  Health 
CDC 

Bldg.  1,  Room  224 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
system  manager  and  provide  the  following  information;  (1)  approxi¬ 
mate  date(s)  and  place  of  treatment  or  questionnaire  administration, 
(2)  name  of  study,  if  known.  Requesters  in  person  must  provide 
driver’s  license  or  other  positive  identification.  Individuals  who  do 
not  apfiear  in  person  must  either  (1)  submit  a  notarized  request  to 
verify  their  identity  or  (2)  must  certify  that  they  are  the  individuals 
they  claim  to  be  and  that  they  understand  that  the  knowing  and 
willful  request  for  or  acquisition  of  a  record  pertaining  to  an  individ¬ 
ual  under  false  pretenses  is  a  criminal  offense  under  the  Privacy  Act 
subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  spiecify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

-Record  source  categories;  Individual  medical  records  of  patients  in 
participating  hospitals  and  sanitoriums. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-86-M 


09-20-0001 

System  name:  Certified  Interpreting  Physician  File.  HHS/CDC/ 
NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantow'n,  West  Virginia  26505 

Data  are  also  occasionally  located  at  contractor  sites  as  studies 
are  developed,  data  collected,  and  reports  written.  A  list  of 
contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  been  certified  to  interpret  x-rays  under  the  Feder^  Coal  Mine 
Health  and  Safety  Act  of  1969. 

Categories  of  records  in  the  system:  Physician’s  qualifications. 
Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  203(30  U.S.C.  843). 

Purposefs): 

The  main  purpose  is  to  provide  certified  physicians  to  read  x-rays. 
Data  is  provided  to  the  Stxrial  Security  Administration  to  be  used  in 
approving  Title  IV  benefits  under  the  Act. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Name  and  address  supplied  to  coal  operators  and  x-ray  facilities 
so  that  they  may  contact  physicians  to  do  work  for  them. 

2.  Name,  address  and  social  security  number  supplied  to  Depart¬ 
ment  of  Labor  to  be  used  in  approving  Title  IV  Benefits  under  the 
Act. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department -determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  printouts,  microfilm,  computer  tape,  computer 
disk. 

Retrievability:  Name  or  social  security  number  is  the  index  used  to 
retrieve  records.  Social  security  numbers  which  are  supplied  on  a 
voluntary  basis  are  used  for  retrieval. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Computerized  records  are  protected  by  personnel  screening, 
locked  computer  room,  locked  tape  vaults,  and  lack  of  telecommuni¬ 
cations. 

Retention  and  disposal:  Records  are  retained  indefinitely  unless 
disposal  of  a  record  is  requested  by  the  individual  physician.  Disposal 
methods  include  erasing  computer  tapes  and  burning  or  shredding 
printouts. 

System  manager(s)  and  address: 

Program  Management  Officer,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. , 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-20-0027 

System  name:  Radiation  Exposure  Records  for  NIOSH  Employees. 
HHS/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Safety  Research  (DSR) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Division  of  Technical  Services  (DTS),  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Data  are  also  occasionally  located  at  contractor  sites,  as  studies 
are  developed,  data  collected,  and  reports  written.  A  list  of 
contractor  sites,  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
NIOSH  employees. 

Categories  of  records  in  the  system:  Name,  X-Ray  exposure  levels. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  19  (29  U.S.C.  668). 

Purpose(s): 

The  purpose  of  this  system  is  to  maintain  x-ray  exposure  records  to 
prevent  toxic  exposure  to  harmful  rays. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  Name  is  the  index  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  system  manager,  and  as  provided  in  the  signed  consent 
form,  as  appropriate.  Disposal  methods  include  burning  or  shredding 
paper  materials. 

System  manager(s)  and  address: 
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Physicist 

Testing  and  Certification  Branch,  DSR,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Industrial  Hygenist 
OAMS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DSR,  NIOSH 
944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505  ' 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0055 

System  name:  Research/Demonstration,  and  Training  Grants,  Appli¬ 
cation  Files.  HHS/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Research  Grants,  NIH 

Westbard  Bldg.  — 

Westbard  Ave. 

Bethesda,  Maryland,  20014 

Grants  Administration  and  Review  Branch 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 

Parklawn  Bldg.,  Rm.  8-63 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

Division  of  Training  and  Manpower  Development,  NIOSH 
4676  Columbia  Pkwy. 

Cincinnati,  Ohio  45226 

Grants  Management  Officer,  NIOSH 
Parklawn  Bldg.,  Rm.  8-35 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Data  are  also  occasionally  located  at  contractor  sites  as  studies 
are  developed,  data  collected,  and  reports  written.  A  list  of 
contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
occupational  safety  and  health  research  and  demonstration  grants, 
and  training  grants. 

Categories  of  records  in  the  system:  Draft  and  final  grant  applica¬ 
tion  and  review  history,  awards,  financial  records  and  progress  re¬ 
ports  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Sections  20  and  21  (29  U.S.C.  669,  670). 

Purpose(s): 

The  purpose  of  this  system  is  to  review  grant  applications  for 
research  and  training  and  to  administer  funded  grants.  This  informa¬ 
tion  is  provided  to  the  National  Institutes  of  Health  and  to  compo¬ 
nents  of  NIOSH  for  review. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1) Referrals  may  be  made  of  assignments  of  research  investigations 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

(2) To  the  cognizant  audit  agency  for  auditing. 


(3) In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

(4) To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

(5) To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  regulations  for  opinions  as  a 
part  of  the  application  review  process. 

(6) To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  record 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

(7) To  individuals  and  organizations  deemed  qualified  by  PHS  to 
carry  out  specific  research  related  to  the  review  and  award  processes 
of  PHS. 

(8) To  the  grantee  institution  relative  to  performance  or  administra¬ 
tion  under  the  terms  and  conditions  of  the  award. 

(9) Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

(10) In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Polieies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  5X8  cards,  computer  tapes  and  discs,  notebooks  and  file 
folders. 

Retrievabiiity:  Name  is  the  index  used  to  retrieve  information. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  assigned  to  the  project,  project  officer). 

Computerized  records  are  protected  by  personnel  screening,  pass¬ 
word  protection,  locked  computer  rooms,  and  locked  tape  vaults. 

Retention  and  disposal:  Information  is  kept  for  one  year  beyond 
termination  and  then  sent  to  the  Federal  Records  Center  for  five 
years,  after  which  it  is  destroyed.  Unfunded  applications  are  treated 
in  the  same  manner.  Draft  applications  are  kept  for  one  year  or  until 
an  official  application  is  received  and  then  destroyed. 

System  manager(s)  and  address: 

Chief,  Grants  Section 

Procurement  and  Grants  Management  Branch,  (PGMP) 

Office  of  Administrative  and  Management  Services,  (OAMS) 

National  Institute  for  Occupational  Safety  and  Health,  (NIOSH) 

Room  8-35 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Chief,  PGMB,  OAMS,  NIOSH 
Room  8-29 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Record  access  procedures:  Contact  the  System  Manager.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  sp)ecify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0059 

System  na.me:  Division  of  Training  Mailing  List.  HHS/CDC/ 
NIOSH. 
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Security  classirication:  None. 

System  location: 

Division  of  Training  and  Manpower  Development  (DTMD) 
National  Institute  for  OcL’upational  Safety  and  Health  (NIOSH) 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Data  are  also  occasionally  located  at  contractor  sites  as  studies 
are  developed,  data  collected,  and  reports  written.  A  list  of 
contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  a  NIOSH  Training  Course  or  who  ask  to  be  placed  on  the  list. 

Categories  of  records  in  the  system:  Name  and  address. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  21  (29  U.S.C.  670). 

Purpose(s):  • 

The  purpose  of  this  system  is  to  advise  prospective  students  of 
upcoming  NIOSH  training  course. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  wUl  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  addressograph  plates. 

Retrievability:  Name  and  Student  Number  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults;  password 
protection  on  computerized  files. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  system  manager,  and  as  provided  in  the  signed  consent 
form,  as  appropriate.  Disposal  methods  include  erasing  computer 
tapes  and  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Audio  Visual  Production  Officer,  DTMD,  NIOSH 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DTMD,  NIOSH 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0082 

System  name:  Diagnosis  of  Occupational  Disease  by  Analysis  of 
Body  Fluids  or  Tissues  through  Biochemical  or  Clinical  Chemi¬ 
cal  Analysis.  HHS/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science  (DBBS), 

National  Institute  for  Occupational  Safety  and  Health 
(NIOSH) 

Robert  A.  Taft  Laboratories 
Cincinnati,  Ohio  45226 

In  addition,  data  is  occasionally  at  contractor  sites  where 
analyses  are  performed,  data  collected  and  reports  written.  A 
list  of  contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  system 
manager. 

Categories  of  individuals  covered  by  the  system:  Industrial  workers. 

Categories  of  records  in  the  system:  Medical  Records,  information 
necessary  to  interpret  the  medical  records,  and  results  of  clinical 
laboratory  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Purpose(s): 

The  purpose  of  this  system  is  to  maintain  clinical  laboratory  results 
on  individuals  involved  in  NIOSH  health  hazard  evaluations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Test  results  furnished  to  physician  who  requests  analysis. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may.  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Manual  files. 

Retrievability:  Name  or  code  is  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Building  guards 
Personnel  screening 
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Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  system  manager,  and  as  provided  in  the  signed  consent 
form,  as  appropriate. 

System  managerfs)  and  address: 

Chief,  Clinical  and  Biochemical  Support  Section,  DBBS, 

MOSH, 

Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 

Cincinnati,  Ohio  45226  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who 
will  be  willing  to  review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the  representative’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Private  and  Industrial  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0083 

System  name:  Diagnostic  Methods  for  Identification  of  Occupational 
Diseases  through  Biopsy  and/or  Autopsy  Specimens.  HHS/ 
CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  DBBS,  National 
Institute  for  Occupational  Safety  and  Health  (NIOSH) 

Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Data  are  also  occasionally  located  at  contractor  sites  as  studies 
are  developed,  data  collected,  and  reports  w’ritten.  A  list  of 
contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Industrial  workers. 

Categories  of  records  in  the  system:  Medical  records,  and  informa¬ 
tion  necessary  to  interpret  the  medical  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Purpose(s): 

The  purpose  of  this  system  is  to  diagnose  occupational  diseases  by 
tissue  examination  and  analysis. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Test  results  are  furnished  to  the  physician  who  requests  analysis. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
W'hen  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  list^  in  Appendix  I,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  state,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally 
related  mortality  is  occurring. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 


likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  porptose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  Name  or  code  is  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Building  guards 
Personnel  screening 

Computerized  records  are  protected  by  locked  computer  rooms, 
locked  tape  vaults,  and  password  protection. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  System  Manager,  and  as  provided  in  the  signed  consent 
form,  as  appropriate. 

System  managers)  and  address: 

Chief,  Pathology  Section,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Private  and  Industrial  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 
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Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

BILLING  CODE  4110-87-M 

09-20-0086 

System  name;  Surveillance  of  Persons  on  Isoniazid  Preventive  Treat¬ 
ment  for  Tuberculosis.  HHS/CDC/BSS. 

Security  classification;  None. 

System  location; 

Tuberculosis  Control  Division 
Building  6,  Room  224,  CDC 
Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system:  Children  and  adults 
who  received  isoniazid  preventive  therapy  for  tuberculosis  in  the 
following  health  departments  during  the  period  July  1971-Dec  1973: 
Mobile,  Birmingham,  San  Francisco,  Honolulu,  New  Orlean^  De¬ 
troit,  Albuquerque,  Buffalo,  Columbus,  Ohio,  Baltimore,  Cincinnati, 
Cleveland,  Tulsa,  Bristol  Pa,  Nashville,  Richmond,  Memphis,  San 
Diego.  Ft.  Lauderdale,  Toledo. 

Categories  of  records  in  the  system:  Medical  records  including 
history  and  physical  examination,  laboratBry  test  results,  x-ray  results, 
medications  prescribed,  alcohol  intake,  smoking  habits,  etc. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

PurposeCs): 

To  monitor  the  incidence  of  overt  liver  disease  in  widely  scattered 
geographic  areas,  among  individuals  receiving  preventive  therapy 
with  isoniazid  manufactured  by  different  companies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Records  may  be  disclosed  to  health  departments  and  other  public 
health  or  cooperating  medical  authorities  in  connection  with  program 
evaluations  and  related  collaborative  efforts  to  deal  more  effectively 
with  diseases  and  conditions  of  public  health  significance. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders  are  stored  in  boxes  in  the  Federal 
Records  Center.  Computer  tapes  are  stored  in  a  fireproof  vault. 

Retrievahility:  Retrieved  by  the  participant’s  name  and  study  l.D. 
number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  For  computerized  records,  safe¬ 
guards  are  in  accordance  with  HHS/ADP  System  Security  Manual, 
Part  6.  Medical  officer,  project  manager,  computer  specialists,  statis¬ 
tician,  and  statistical  assistant  are  authorized  to  have  access  to  the 
system. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  15  years. 

System  manager(s)  and  address: 


Director 

Tuberculosis  Control  Division 
Freeway  Park  Building 
Room  111,  Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  State  and  local  health  departments. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

09-20-0087 

System  name:  Surveillance  of  Inadvertent  Vaccination  during  Preg¬ 
nancy.  HHS/CDC/BSS. 

Security  classification;  None. 

System  location: 

Immunization  Division,  Building  1,  Room  4054,  CDC 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Women  who  were 
vaccinated  against  rubella  immediately  preceding  pregnancy  or  acci¬ 
dentally  vaccinated  during  pregnancy.  Included  in  the  records 
system  are  minors. 

Categories  of  records  in  the  system:  Medical  Histories 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361  (42  U.S.C.  244,  264). 

PurposeCs): 

To  maintain  surveillance  of  pregnant  women  who  received  live 
virus  vaccines. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

'  Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  computer  tapes  are  stored  in  lockable 
cabinets. 

Retrievability:  Records  are  retrieved  by  identifying  code  number. 
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Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  For  computerized  records,  safe¬ 
guards  are  in  accordance  with  HHS/ADP  System  Security  Manual, 
Part  6.  Project  managers  and  computer  operators  are  authorized 
access  to  the  system. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  S  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  managcr(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0088 

System  name:  Subacute  Sclerosing  Panencephalitis  Surveillance. 
HHS/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Building  I,  Room  4054,  CDC 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Patients,  including 
adults  and  children,  with  diagnosis  SSPE. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Purpose(s): 

To  understand  better  the  disease  of  panencephalitis  among  persons 
who  have  received  vaccination  against  measles. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 


where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tapes  are  maintained  in  locked  vault. 

Retrievability:  Records  are  retrieved  by  identifying  code  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  managers  and  computer  opera¬ 
tors  are  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  For  computerized  records,  safe¬ 
guards  are  in  accordance  with  HHS/ADP  System  Security  Manual, 
Part  6. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years.  May 
be  transferred  to  Federal  Records  Center  when  no  longer  needed  for 
evaluation  and  analysis.  Destroyed  by  paper  recycling  process  after 
20  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  If  a  file  exists,  write  to  the 
system  manager  at  the  above  address,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  pomtive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  r^uest  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisitioa  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0089 

System  name:  Studies  of  Treatment  of  Tuberculosis  and  other  Myco- 
bacterioses.  HHS/CDC/BSS. 

Security  classification:  None. 

System  location: 

Tuberculosis  Control  Division 
Freeway  Park  Building,  Rooms  145-149 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Avenue 
East  Point,  Georgia  30344 
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Categories  of  individuals  covered  by  the  system:  Adults  and  children 
with  tuberculosis  or  other  mycobacterial  disease  being  treated  or 
observed 'by  participating  health  departments,  clinics,  and  hospitals. 
(From  1959  until  the  present  time). 

Categories  of  records  in  the  system;  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241) 

Purpose(s): 

To  evaluate  various  treatment  regimens  for  tuberculosis  and  other 
mycobacterial  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pur  poses  of  such  uses: 

Records  may  be  disclosed  to  health  departments  and  other  public- 
health  or  cooperating  medical  authorities  in  connection  with  program 
evaluations  and  related  collaborative  efforts  to  deal  more  effectively 
with  diseases  and  conditions  of  public  health  significance. 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department; 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  -  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  « 

Storage:  Cards  and  file  folders  are  stored  in  file  cabinets  or  boxes. 
Magnetic  computer  tapes  are  stored  in  a  fireproof  vault. 

Retrievability:  To  determine  the  effectiveness  and  safety  of  treat¬ 
ments  for  tuberculosis  and  other  mycobacterial  disease  is  the  purpose 
of  the  system.  Data  are  used  in  statistical,  aggregate  form  only. 
Records  are  retrieved  by  the  participant's  name  and  study  I.D. 
number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  managers,  system  analysts,  and 
computer  operators  are  authorized  personnel.  Two  or  more  of  these 
safeguards  are  used  for  all  records  covered  by  this  system  notice. 
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The  particular  safeguards  used  are  selected  as  appropriate  for  the 
type  of  records  covered  by  each  individual  study.  For  computerized 
records,  these  safeguards  are  in  accordance  with  HHS/ADP  System 
Security  Manual,  Part  6. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Tuberculosis  Control  Division 
Freeway  Park  Building,  Room  111 
Center  for  Disease  Control 
Atlanta  Georgia  30333 

Notification  procedure;  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relation^ip  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individuals,  local  health  departments, 
hospitals,  and  clinics. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0090 

System  name:  Studies  of  Testing  for  Tuberculosis  and  other  Myco- 
bacterioses.  HHS/CDC/BSS. 

Security  classification:  None. 

System  location; 

Tuberculosis  Control  Division 
Freeway  Park  Building 
Rooms  137,  142,  127 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system;  Study  participants 
include  patients,  clientele,  and  employees  of  health  departments,  hos¬ 
pitals,  and  other  institutions  currently  observing  and/or  treating  cases 
of  tuberculosis  and  other  mycobacterial  disease.  Participants  include 
adults  and  children. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Purpose(s): 

To  study  the  diagnostic  value  of  tests  used  to  identify  persons 
infected  with  M.  tuberculosis  or  sensitized  by  other  mycobacteria. 
These  records  may  also  be  used  by  the  Food  and  Drug  Administra¬ 
tion  in  conducting  research  related  to  Investigational  New  Drugs 
(IND). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  will  be 
returned  to  the  collaborating  physician  or  responsible  hospital  offi¬ 
cial. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  respionse  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  computer  tapes  are  stored  in  locka¬ 
ble  cabinets. 

Retrievability:  Records  are  retrieved  by  name  and  l.D.  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tap>e 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  managers,  system  analysts,  and 
compute  operators  are  authorized  personnel.  Two  or  more  of  these 
safeguards  are  used  for  all  records  covered  by  this  system  notice. 
The  particular  safeguards  used  are  selected  as  appropriate  for  the 
type  of  records  covered  by  each  individual  study.  For  computerized 
records,  safeguards  are  in  accordance  with  HHS/ADP  System  Secu¬ 
rity  Manual,  Part  6. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  S  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Tuberculosis  Control  Division 
Freeway  Park  Building,  Room  111 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individuals  and  hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0093 

System  name:  Tuberculosis  Preventive  Therapy  Studies.  HHS/CDC/ 
BSS. 

Security  classification:  None. 

System  location: 

Tuberculosis  Control  Division 
Freeway  Park  Building,  Room  142 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave 
East  Point,  Georgia  30344 


Categories  of  individuals  covered  by  the  system:  Study  participants, 
including  adults  and  children,  who  were  contacts  to  tuberculosis 
patients  in  Puerto  Rico  during  1957-1959.  Also  adults  who  had  inac¬ 
tive  tuberculosis  during  1960-1964. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Purpose(s): 

To  evaluate  the  safety  and  effectiveness  of  preventive  tuberculosis 
therapy  using  the  drug  isoniazid. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders  and  computer  tapes  are  stored  in  locka¬ 
ble  cabinets. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  managers  and  program  analysts 
are  authorized  personnel.  Two  or  more  of  these  safeguards  are  used 
for  all  records  covered  by  this  system'  notice.  The  particular  safe¬ 
guards  used  are  selected  as  appropriate  for  the  tyjje  of  records 
covered  by  each  individual  study.  Departmental  security  guidelines 
will  be  followed. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Tuberculosis  Control  Division 
Freeway  Park  Bulding,  Room  1 1 1 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to,  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 
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Contesting  record  procedures:  Contact  the  ofTicial  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Participants  and/or  family  members  of 
participants. 

Systems  exempted  fredh  certain  provisions  of  the  act:  None. 

09-20-0094 

System  name:  Studies  of  Drug  Resistant  Tuberculosis  Cases/Contacts. 
HUS/CDC/BSS. 

Security  classification:  None. 

System  location: 

Tuberculosis  Control  Division 

Freeway  Park  Building,  Room  137,  142,  127 

Center  for  Disease  Control 

Atlanta,  Georgia  30333 

and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system;  Health  department 
patients,  including  adults  and  children  who  had  culture-positive  tu¬ 
berculosis  due  to  organisms  resistant  to  anti-tuberculosis  drugs. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system;  Public  Health  Service 
Act,  Section  301(42,  U.S.C.  241). 

Purpose(s): 

To  determine  the  best  measures  against  drug  resistant  tuberculosis 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  may  be  disclosed  to  health  departments  and  other  public 
health  or  cooperating  medical  authorities  in  connection  with  program 
evaluations  and  related  collaborative  efforts  to  deal  more  effectively 
with  diseases  and  conditions  of  public  health  significance. 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  r^uired  the  recipient  to  ~  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  ~  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 

<  research  project,  under  these  same  conditions,  and  with 

written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  the  defendant  is  (a)  the  Department,  any  comp)onent  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  olTicial 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Dep>art- 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 


partment  of  Justice  to  enable  that  Department  to  present  an  effective 
defense,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders  and  computer  tapes  are  stored  in  locka¬ 
ble  cabinets. 

Retrievability:  Records  are  retrieved  by  I.D.  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  manager,  program  analysts, 
designated  physicians  and  computer  operators  are  authorized  person¬ 
nel.  Two  or  more  of  these  safeguards  are  used  for  all  records  cov¬ 
ered  by  this  system  notice.  The  particular  safeguards  used  are  select¬ 
ed  as  appropriate  for  the  type  of  records  covered  by  each  individual 
study.  For  computerized  records,  safeguards  are  in  accordance  with 
HHS/ADP  System  Security  Manual,  Part  6. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Tuberculosis  Control  Division 

Freeway  Park  Building,  Room  111  Center  for  Disease  Control 

Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  w'ill  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  State  and  local  health  departments,  and 
laboratories. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0095 

System  name:  Varicela  Zoster  Immune  Globulin  Records  on  High 
Risk  Immunosuppressed  Children  Exposed  to  Chickenriox. 
HHS/CDC/BSS. 

Security  classification;  None. 

System  location: 

Immunization  Division 
Bldg.  1,  Rm.  4054,  CDC 
Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system;  High  risk  immuno- 
suppressed  children  who  are  exposed  to  chickenpox. 
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Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Purpose(s): 

To  evaluate  measures  used  against  chickenpox. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  wi>l  be  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Cards  file  folders  are  stored  in  lockable  cabinets.  Comput¬ 
er  tapes  are  stored  in  a  vault. 

Retrievability:  Records  are  retrieved  alphabetically  by  name. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  managers  and  program  analysts 
are  authorized  personnel.  Two  or  more  of  these  safeguards  are  used 
for  all  records  covered  by  this  system  notice.  The  particular  safe¬ 
guards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  For  computerized  records,  safe¬ 
guards  are  in  accordance  with  HHS/ADP  System  Security  Manual, 
Part  6.  ' 

Retention  and  disposal:  Number  of  years  held  at  CDC:  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director,  BSS 

Bldg.  1,  Rm.  2047,  CDC 

Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  pKJsitive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

J^ecord  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompietent  pierson  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0096 

System  name:  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 

Program.  HHS/CDC/BSS. 

Security  classification:  None. 

System  location: 

Bureau  of  State  Services 

Bldg.  1,  Room  2047,  CDC 

Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Adult  participants 
in  the  study  and  their  family  members. 

Categories  of  records  in  the  system:  Medical  records 
Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Purpose(s): 

To  determine  eligibility  for  medical  care  for  participants  and  their 
family  members  and  to  maintain  status  of  participants  in  litigation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  -  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  puipose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Information  may  be  furnished  to  courts  of  competent  jurisdiction 
and  to  attorneys  for  legal  purposes. 

Records  may  be  disclosed  ter  health  departments  and  other  public 
health  or  cooperating  medical  authorities  in  connection  with  program 
evaluations  and  related  collaborative  efforts  to  deal  more  eitectively 
with  diseases  and  conditions  of  public  health  significance. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folders  are  stored  in  lockable  cabinets. 

Retrievability: 

Records  are  retrieved  alphabetically  by  name. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening.  Limited  access  to  only  authorized 
personnel.  Management  officials  and  staff  who  review  and  approve 
payments  of  medical  costs  are  authorized  personnel.  These  safeguards 
are  in  compliance  with  HHS  Administration  Manual,  Part  45,  Chap¬ 
ter  45-13  and  PHS.hf:  45-13. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  Indefinite 
period,  pending  completion  of  litigation.  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  CDC’s  Records  Control  schedule.  TTie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Bldg.  1,  Rm  2047,  CDC 

.  Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  ts  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants  entitled  to  medical  care;  Social  Security  Administration  for 
Medicare  information;  and  state  welfare  departments  for  information 
on  Medicaid. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0097 

System  name:  Studies  of  the  Effects  of  BCG  Vaccinations  for  Tuber¬ 
culosis.  HHS/CDC/BSS. 

Security  classification:  None. 

System  location: 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system:  Adults  and  children 
who  received  BCG  vaccinations  during  1950  at  county  health  clinics 
in  Muscogee  County,  Georgia,  Russell  County,  Alabama,  and  at  the 
Las  Lomas  Public  Health  Clinic  in  Rio  Piedros,  Puerto  Rico. 

Categories  of  records  in  the  system:  Medical  records,  including  skin 
tests  and  x-ray  results. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Purposets): 

To  determine  the  effectiveness  and  safety  of  BCG  vaccinations  for 
the  prevention  of  tuberculosis  and  cancer. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  ~  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  —  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities  in  connection  with  program 
evaluations  and  related  collaborative  efforts  to  deal  more  effectively 
with  diseases  and  conditions  of  public  health  significance. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  requd^t  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders  are  stored  in  lockable  cabinets. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening.  Limited  access  to  only  authorized 
personnel.  Program  managers  and  computer  operators  are  authorized 
personnel.  Two  or  more  of  these  safeguards  are  used  for  all  records 
covered  by  this  system  notice.  The  particular  safeguards  used  are 
selected  as  appropriate  for  the  type  of  records  covered  by  each 
individual  study. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  15  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Tuberculosis  Control  Division 
Freeway  Park  Building,  Room  1 1 1 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  (|ate(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 


Federal  Regster  /  Vol.  45,  No.  247  /  Monday.  December  22, 1980  /  Notices 


84633 


person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants  in  the  Commonwealth  of  Puerto  Rico,  Muscogee  County, 
Georgia,  and  Russel  County,  Alabama. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0098 

System  name:  Congenital  Rubella  Registry.  HHS/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Building  1,  Room  4054,  CDC 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with  diag¬ 
nosis  of  rubella  at  birth. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system;  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Purposefs): 

To  monitor  incidence  of  congenital  rubella  and  its  relationship  to 
rubella  vaccination. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as 'it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders  are  stored  in  lockable  file  cabinets. 

Retrievability:  Records  are  retrieved  by  identifying  code  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening.  Limited  access  to  only  authorized 
personnel.  Project  managers  and  systems  analysts  are  authorized  per¬ 
sonnel.  Two  or  more  of  these  safeguards  are  used  for  all  records, 
covered  by  this  system  notice.  The  particular  safeguards  used  are 
selected  as  appropriate  for  the  type  of  records  covered  by  each 
individual  study.  These  safeguards  are  in  compliance  with  HHS  Ad¬ 
ministration  Manual,  Part  45,  Chapter  45-13  and  PHS.hf:  45-13. 


Retention  and  disposal:  Number  of  years  held  at  CDC;  5  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  20  years,  unless  needed  for  further  study. 

System  managerCs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  No.  2047,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  m^e,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories;  Private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0102 

System  name:  Alien  Mental  Waiver  Program.  HHS/CDC/BE. 

Security  classification:  None. 

System  location: 

International  Health  Information  and  Visa  Medical  Activity 
Quarantine  Division,  Building  6,  Room  265 
Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system:  Mentally  retarded 
immigrant  aliens  with  waivers  of  excludability. 

Categories  of  records  in  the  system;  Medical  history  files. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  325  (42  U.S.C.  252);  Immigration  and  Nationality  Act  Sec¬ 
tion  212(g)  (8  U.S.C.  1182(g)). 

Purpose(s): 

To  comply  with  the  requirements  of  Section  212(g)  of  the  Immi¬ 
gration  and  Nationality  Act,  CDC  must  receive  and  maintain  medical 
records  on  aliens  who  apply  for  waivers  of  excludability  due  to 
mental  retardation.  CDC  uses  medical  records  to  process  the  initial 
applications  for  such  waivers  and  for  periodic  m^ical  surveillance 
and  evaluation  of  individual  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  State  (DOS)  or  Immigration  and  Naturalization 
Service  (INS)  obtains  initial  medical  examinations  and  submits  to 
Quarantine  Division  of  CDC.  Final  diagnosis  returned  to  submitter. 
Alien  or  sponsor  furnishes  copy  of  medical  file  to  local  health  care 
facility  in  U.S. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 
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In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  Statw 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Individual  file  folders  are  stored  in  lockable  file  cabinets. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening.  Limited  access  to  only  authorized 
personnel.  Program  manager  and  immediate  staff  members  are  au¬ 
thorized  personnel.  Two  or  more  of  these  safeguards  are  used  for  all 
records,  covered  by  this  system  notice.  The  particular  safeguards 
used  are  selected  as  appropriate  for  the  type  of  records  covered  by 
each  individual  study.  These  safeguards  are  in  compliance  with  HHS 
Administration  Manual,  Part  45,  Chapter  45-13  and  PHS.hf:  45-13. 

Retention  and  disposal:  Number  of  years  held  at  CDC;  6  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  4  years,  unless  needed  for  further  study. 

System  managerts)  and  address: 

Director 

Bureau  of  Epidemiology 
Room  5009,  Bldg.  1,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Prior  to  alien’s  arrival  in  the  U.S.,  medi¬ 
cal  information  is  submitted  by  Department  of  State  and/or  Justice 
Department  (INS);  after  arrival,  medical  reports  submitted  by  medi¬ 
cal  specialists,  schools,  or  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0103 

System  name:  Alien  Tuberculosis  Follow-up  Program.  HHS/CDC/ 
BE. 

Security  classification:  None. 

System  location: 

International  Health  Information  and  Visa  Medical  Activity 
Quarantine  Division,  Building  6,  Room  265 
Atlanta,  Georgia  30333 


Categories  of  individuals  covered  by  the  system:  Immigrant  Aliens 
with  Tuberculosis. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  325  (42  U.S.C  252);  Immigration  and  Nationality  Act  Section 
212(gX8  U.S.C.  1182(g)). 

Purpose(s): 

To  provide  a  record  system  for  the  surveillance  and  periodic 
medical  evaluation  of  immigrant  aliens  with  tuberculosis. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  the  state  health  department,  the  courts 
or  city  health  department,  the  private  physician  or  other  health  care 
facility  that  will  provide  the  medical  care  for  the  immigrant  alien. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Card  files  are  stored  in  lockable  cabinets. 

Retrievability:  Purpose  is  to  provide  medical  care.  Records  are 
retrieved  by  name,  and  by  week  of  arrival. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening.  Limited  access  to  only  authorized 
personnel.  Designated  members  of  Quarantine  Division  and  Tubercu¬ 
losis  Division  are  authorized  personnel.  Two  or  more  of  these  safe¬ 
guards  are  used  for  all  records  covered  by  this  system  notice.  The 
particular  safeguards  used  are  selected  as  appropriate  for  the  type  of 
records  covered  by  each  individual  study.  These  safeguards  are  in 
compliance  with  HHS  Administration  Manual,  Part  45,  Chapter  45- 
13  and  PHS.hf:  45-13. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  2  years. 
May  be  transferred  to  Federal  Records  Center.  Destroyed  by  paper 
recycling  process  after  8  years. 

System  manager(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Room  5009,  Bldg.  1,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetcnt  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relation.ship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 
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Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Information  obtained  from  alien’s  visa 
medical  documents  at  port  of  entry  by  Quarantine  Inspectors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0106 

System  name:  Specimen  Handling  for  Testing  and  Related  Data. 

HHS/CDC/BL. 

Security  classification:  None. 

System  location: 

Bureau  of  Laboratories,  Scientific  Services 

Bldg.  4  -  Room  35,  CDC 

Atlanta,  Georgia  30333 

Hepatitis  Laboratories  Division 

Room  123 

4402  North  7th  St. 

Phoenix,  Ariz.  85014 

Categories  of  individuals  covered  by  the  system;  Adults  and  children 
whose  specimens  have  been  submitt^  to  CDC  for  testing. 

Categories  of  records  in  the  system:  Results  of  diagnostic  tests 
involving  microbiology,  clinical  chemistry,  hematology,  immunology, 
genetics  and  pathology. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Purpose(s): 

For  documentation  of  test  results  which  are  returned  to  submitter. 
Used  between  specialty  units  for  research  purposes;  and  for  epidemi¬ 
ological  investigations  for  epidemic  causes,  prevention  family  group¬ 
ings  of  diseases,  and  geographical  location  of  specific  diseases;  also, 
used  by  epidemiologists  and  researchers  in  determining  drug  resis¬ 
tance  of  specific  organisms. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department:  ■ 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  -  (1)  establish  reasonable  / 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifles  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  ~  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identifled  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient's 
understanding  of,  and  willingness  to  abide  by  these  provisions. 
To  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  quality  assessment,  medical  audits,  and 
utilization  review.  The  Department  contemplates  that  it  will 
contract  with  a  private  firm  for  the  purposes  of  collating, 
analysing,  aggregating,  or  otherwise  refining  records  in  this 
system.  Relevant  records  will  be  disclosed  to  such  a 
contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records. 


Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  medical  authorities  in  connection  with 
program  evaluations  and  related  collaborative  efforts  to  deal  more 
effectively  with  diseases  and  conditions  of  public  health  significance. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  r^uest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  u  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Records  are  stored  on  computer 
tapes,  discs,  microfilm  and  file  folders  in  lockable  containers. 

Storage:  Original  Form  -  file  folders;  microfilm  copies  -  computer 
storage. 

Retrievability:  Retrieved  by;  name  or  designated  number  furnished 
by  the  submitter,  CDC  identifying  number,  microGlm  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  designated  scientists,  researchers  and  system  managers.  Two  or 
more  of  these  safeguards  are  used  for  all  records  covered  by  this 
system  notice.  The  particular  safeguards  used  are  selected  as  appro¬ 
priate  for  the  type  of  records  covered  by  each  individual  study.  For 
computerized  records,  safeguards  are  in  accordance  with  HHS/ADP 
System  Security  Manual,  Part  6. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  10  years 
and  then  destroyed  by  paper  recycling  process. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1  -  Room  1007,  CDC 
Atlanta,  Georgia  30333 

Director, 

Bureau  of  Epidemiology 
Room  5009,  Building  1,  CDC 
Atlanta,  Georgia  30333 

San  Juan  Laboratories 
Center  for  Disease  Control 
San  Juan,  Puerto  Rico 

Director, 

Bureau  of  State  Services 
CDC,  Building  1,  Room  2047 
Atlanta,  Georgia  30333 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 
and 

Director,  Hepatitis  Laboratories  EJivision 
Room  123 

4402  North  7th  Street 
Phoenix,  Ariz  85014 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1007,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information;  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
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sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  aqd  state  the 
corrective  action  sought. 

Record  source  categories:  Approved  public  health  laboratories. 
Federal  medical  facilities,  some  private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0107 

System  name:  Dengue  and  Schistosomiasis  Research  Studies.  HHS/ 

CDC/BL. 

Security  classification:  None. 

System  location: 

San  Juan  Laboratories 

Center  for  Disease  Control 

San  Juan,  Puerto  Rico 

Categories  of  individuals  covered  by  the  system:  Adults  and  children 
who  participated  as  patients  and  controls  in  these  ongoing  studies 
during  the  past  20  years. 

Categories  of  records  in  the  system:  Demographic  and  health  be¬ 
havioral  information  on  individuals  in  study  community. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Purpose(s): 

The  record  system  is  used  in  the  evaluation  of  the  control  pro¬ 
grams  for  the  tropical  diseases  schistosomiasis  and  dengue. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  -  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  --  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  Opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 


understanding  of,  and  willingness  to  abide  by  these  provisions. 
To  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  quality  assessment,  medical  audits  or 
utilization  review.  TTie  Department  contemplates  that  it  will 
'  contract  with  a  private  firm  for  the  purposes  of  collating, 
analysing,  aggregating  or  otherwise  refining  records  in  this 
system.  Relevant  records  will  be  disclosed  to  such  a 
contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  transferred  to 
Puerto  Rico  Health  Department. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  com^nent  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system;  Stored  on  computer  discs,  cards 
and  listings  in  locked  containers. 

Storage:  Punch  cards  and  computer  listings. 

Retrievability:  Indexed  and  retrived  by  I.D.  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Project  managers,  designated  research¬ 
ers,  and  computer  operators  are  authorized  personnel.  Two  or  more 
of  these  safeguards  are  used  for  all  records  covered  by  this  system 
notice.  The  particular  safeguards  used  are  selected  as  appropriate  for 
the  type  of  records  covered  by  each  individual  study.  For  computer¬ 
ized  records,  these  safeguards  are  established  in  accordance  with 
HHS/ADP  System  Security  Manual,  Part  6. 

Retention  and  disposal:  Number  of  years  held  at  CDC;  2  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  Destroyed  by  paper  recycling 
process  after  10  years,  unless  needed  for  further  study. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1007 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
jjerson  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birtji  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 
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Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Directly  from  participants  in  the  studies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0112 

System  name:  CDC  Exchange  Visitor  and  Guest  Researcher  Records. 
HHS/CDC/OAM. 

Security  classification:  None. 

System  location: 

CDC,  Personnel  Management  Office 
Commissioned  Corps  &  Fellow  Program  Section 
Bldg.  1,  Room  1042,  CDC 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system: 

Visiting  Fellows 
Visiting  Associates 
Visiting  Scientists 
Staff  Fellows 
Guest  Researchers 

Categories  of  records  in  the  system:  Applications,  request  for  ap¬ 
pointment,  bibliography,  curriculum  vitae,  letters  of  reference. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  207(g),(h),  208  and  301  (42  U.S.C.  209(g),(h),  210  and  301). 

Purpose(s); 

This  system  is  utilized  by  Center  officials  for  the  purpose  of  review 
of  applications  and  supporting  documents  in  order  to  award  fellow¬ 
ships;  and  for  the  determinations  regarding  salary  or  stipend  increase. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  are  stored  in  lockable  cabinets. 

Retrievability:  The  system  is  accessed  by  name  of  the  individual, 
exchange  visitor  or  guest  researcher. 

Safeguards:  Files  are  kept  in  locked  file  rooms  and  accessible  only 
to  designated  personnel  officials. 

Retention  and  disposal:  Number  years  held  at  CDC;  2.  How  de¬ 
stroyed:  shredded. 

System  managerfs)  and  address; 

Director,  Personnel  Management  Office 
Commissioned  Corps  &  Fellow  Program 
Bldg.  1,  Room  1042,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  manager  at  the  address  above,  and  provide  full  name  and  the 
nature  of  the  request.  Requesters  in  person  must  provide  driver’s 
license  or  other  positive  identification.  Individuals  who  do  not  appear 
in  person  must  either  (1)  submit  a  notarized  request  to  verify  their 
identity  or  (2)  must  certify  that  they  are  the  individuals  they  claim  to 
be  and  that  they  understand  that  the  knowing  and  willful  request  for 
or  acquisition  of  a  record  pertaining  to  an  individual  under  false 
pretenses  is  a  criminal  offense  under  the  Privacy  Act  subject  to  5,000 
dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Secured  from  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0113 

System  name:  Epidemic  Investigation  Case  Records.  HHS/CDC/BE. 

Security  classification;  None. 

System  location: 

Bureau  of  Epidemiology /CDC 
Atlanta,  Georgia  30333 


Categories  of  individuals  covered  by  the  system:  Adults  and  children 
with  communicable  disease,  their  contacts,  others  with  possible  expo¬ 
sure  and  appropriate  controls. 

Cate^ries  of  records  in  the  system:  Medical  histories,  case  reports, 
line  listings,  hand  sort  cards. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361(42  U.S.C.  241,  264). 

Purposefs): 

The  records  system  is  used  by  professional  personnel  at  the  Center 
for  Disease  Control  for  more  complete  knowledge  of  the  disease/ 
condition  in  the  following  ways:  (1)  An  examination  of  existing  files 
enables  investigators  to  determine  areas  that  have  been  adequately 
investigated  and  to  specify  those  that  might  be  pursued  or  (2)  records 
may  later  be  examined  in  the  light  of  future  discoveries  and  proven 
associations  so  that  relevant  data  collected  at  the  time  of  the  out¬ 
break  may  be  analyzed  and  reassessed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  considered  to  be  the  records  of  state  and/or 
local  health  departments  and  are  left  with  them  at  the  end  of  the 
investigations.  These  health  departments  may  then  identify  persons 
with  disease  and/or  others  contacted  during  the  investigations  to 
control,  prevent,  or  treat  disease,  or  for  follow-up  evaluation  includ¬ 
ing  collection  of  appropriate  biological  specimens.  CDC  may  or  may 
not  request  duplicate  copies  of  these  records  for  further  analysis 
following  completion  of  the  field  investigation.  Private  physicians 
may  also  be  supplied  pertinent  medical  information  from  these  rec¬ 
ords. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  com(K)nent  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  ofiicial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  computer  tape  in 
lockable  cabinets. 

Retrievability:  Retrieved  alphabetically  by  name. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  Departmental  security  guidelines 
will  be  followed.  For  computerized  records,  safeguards  are  in  ac¬ 
cordance  with  HHS/ADP  Systems  Manual,  Part  6. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  4  years. 
May  be  transferred  to  Federal  Records  Center  when  no  longer 
needed  for  evaluation  and  analysis.  E>estroyed  by  paper  recycling 
process  after  16  years. 

System  manageris)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg  1,  Rm  5009,  CDC 
Atlanta,  Georgia  30333 
and 

Director,  Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  w'illful  request  for  or  acquisition  of  a  record  pertaining 
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to  an  individual  under  false  pretenses  is  a  criminal  offense  under  the 
Privacy  Act  subject  to  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child's/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patients,  state  and  local  health  depart¬ 
ments,  and  private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4410-86-M 

09-20-0117 

System  name:  Medical  and  Test  Record  Results  of  Individuals  In¬ 
volved  in  NIOSH  Laboratory  Studies.  HHS/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences  (DBBS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

In  addition,  data  is  occasionally  at  field  work  sites  and 
contractor  sites,  as  studies  are  developed,  data  collected,  and 
reports  written.  A  list  of  field  and  contractor  sites,  where 
individually  identifiable  data  are  currently  located  is  available 
upon  request  to  the  system  manager. 

Categories  of  individuals  covered  by  the  system:  Volunteer  subjects 
from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  results  of  psycho¬ 
logical  and  psychometric  tests,  and  data  necessary  to  interpret  the 
m^ical  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Purposefs): 

This  system  is  to  develop  composite  data  summaries  to  support  the 
development  of  criteria  for  occupational  safety  and  health  standards, 
and  to  provide  other  recommendations  for  improving  worker  safety 
and  health. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 


Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievahility:  Name  and  case  number  are  the  indexes  used  to 
retrieve  records  from  this  system. 

*  Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets;  password  protection  on  computerized  files. 

Two  or  more  of  these  safeguards  are  used  for  all  records  covered 
by  this  system  notice.  The  particular  safeguards  used  are  selected  as 
appropriate  for  the  type  of  record^  required  by  each  individual  study. 

Retention  and  disposal:  Personal  identifiers  are  destroyed  as  soon  as 
they  are  no  longer  necessary  for  the  protection  of  the  individuals 
involved.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  managerfs)  and  address: 

Staff  Assistant,  DBBS  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to; 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 

4676  Columbia  Parkway  . 

Cincinnati,  Ohio  45226 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0118 

System  name:  Study  at  Work-Sites  where  Agents  Suspected  of  Being 
Occupational  Hazards  Exist.  HHS/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  (DBBS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

In  addition,  data  is  occasionally  at  field  w’ork  sites  and 
contractor  sites  as  studies  are  developed,  data  collected,  and 
reports  written.  A  list  of  field  and  contractor  sites  where 
individually  identifiable  data  is  currently  located  is  available 
upon  request  to  the  system  manager. 

Categories  of  individuals  covered  by  the  system:  Subjects  employed 
at  specific  sites  under  study. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee  records, 
psychological  and  psychometric  tests,  and  data  necessary  to  interpret 
the  medical  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 
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Purpose(s): 

This  system  is  to  determine  the  relationship  between  worker  exp<^ 
sure  to  hazardous  agents  or  stressors  and  occupational  disease.  Ihis 
information  is  used  to  recommend  procedures  to  reduce  the  inci¬ 
dence  of  occupational  disease. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievability:  Name  and  case  number  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets;  password  protection  on  computer  files. 

Two  or  more  of  these  safeguards  are  used  for  all  records  covered 
by  this  system  notice.  The  particular  safeguards  used  are  selected  as 
appropriate  for  the  type  of  records  required  by  each  individual  study. 

Retention  and  disposal:  Personal  identifiers  are  destroyed  as  soon  as 
the  system  has  stabilized,  and  statistical  summaries  can  be  run.  Com¬ 
puter  tapes  are  erased;  papier  records  are  shredded  or  burned. 

[  System  manager(s)  and  address: 

i  Staff  Assistant,  DBBS,  NIOSH 

Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  w’rite  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
j  4676  Columbia  Parkway 

Cincinnati,  Ohio  4S226 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re- 
j  questers  should  also  reasonably  spiecify  the  record  contents  being 

sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
'  individual  and  from  employee  records. 


Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-87-M 

09-20-0136 

System  name:  Epidemiologic  Studies  and  Surveillance  of  Disease 

Problems.  HHS/CDC/BE 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 

Center  for  E>isease  Control 

Bldg.  1  -  Room  5009 

Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Adults  and  children 
with  reported  diseases  and  other  preventable  conditions  of  public 
health  significance;  also  included  are  control  group  participiants. 

Categories  of  records  in  the  system:  Case  reports,  line  listings,  hand 
sort  cards 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sec.  301  (42  U.S.C.  241) 

Purpose(s): 

This  record  system  enables  CDC  officials  to  better  understand 
disease  patterns  in  the  U.S.,  develop  programs  for  prevention  and 
control,  and  communicate  new  knowledge  to  the  health  community. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (I)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identiflable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  —  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  reco^  and  (2)  remove 
or  destroy  the  information  that  identifles  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  —  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 
To  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  quality  assessment,  medical  audits  or 
utilization  review.  The  Department  contemplates  that  it  will 
contract  with  a  private  Hrm  for  the  purposes  of  collating, 
analysing,  aggregating  or  otherwise  refining  records  in  this 
system.  Relevant  records  will  be  disclosed  to  such  a 
contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records. 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities  in  connection  with  pre^am 
evaluations  and  related  collaborative  efforts  to  deal  more  effectively 
with  diseases  and  conditions  of  public  health  significance. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
ofHce  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  ckdm,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
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its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  k 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Pokcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tapes  or  fke  folders  are  stored  in  lockable 
cabinets. 

Retrievability:  By  name  of  individual  and  by  identification  number. 

Safeguards:  24-hour  guard  service  in  building,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Designated  researchers,  epidemiolo¬ 
gists,  and  their  clerical  staff  are  authorized  personnel.  Two  or  more 
of  these  safeguards  are  used  for  all  records  covered  by  this  system 
notice.  The  particular  safeguards  used  are  selected  as  appropriate  for 
the  type  of  records  covered  by  each  individual  study.  Departmental 
security  guidelines  will  be  followed.  For  computerized  records,  safe¬ 
guards  are  in  accordance  with  HHS/ADP  System  Security  Manual, 
Part  6. 

Retention  and  disposal:  Record  copy  of  study  reports  maintained 
from  three  to  ten  years  in  accordance  with  retention  schedules. 
Source  documents  for  computer  disposed  of  when  no  longer  needed 
by  program  official.  Personal  identifiers  may  be  deleted  from  records 
when  no  longer  needed  in  the  study  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 

System  managcr(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  5009 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  address  above,  and  provide  the  following 
information:  (1)  approximate  datc(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration;  (2)  name  of  study  if  known.  Requesters  in 
person  must  provide  driver’s  license  or  other  positive  identification. 
Individuals  who  do  not  appear  in  person  must  either  (1)  submit  a 
notarized  request  to  verify  their  identity  or  (2)  must  certify  that  they 
are  the  individuals  they  claim  to  be  and  that  they  understand  that  the 
knowing  and  willful  request  for  or  acquisition  of  a  record  pertaining 
to  an  individual  under  false  pretenses  is  a  criminal  ofTense  under  the 
Privacy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  An  individual  who  requests  notification  of,  or  access  to,  a 
medical  record  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion. 

A  parent  or  guardian  who  requests  notification  of,  or  access  to,  a 
child’s/incompetent  person’s  medical  record  shall  designate  a  family 
physician  or  other  health  professional  (other  than  a  family  member) 
to  whom  the  record,  if  any,  will  be  sent. 

The  parent  or  guardian  must  verify  his/her  relationship  to  the 
child/incompetent  person  by  providing  a  birth  certificate  (or  nota¬ 
rized  copy),  court  order,  or  other  competent  evidence  of  guardian¬ 
ship. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Individuals,  private  physicians,  state  and 
local  health  departments,  and  other  health  care  providers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0137 

System  name:  Passport  File.  HHS/CDC/FMO. 

Security  classification:  None. 

System  location: 

Financial  Management  Office 
PFy  Building,  Room  210,  CDC 

Categories  of  individuals  covered  by  the  system:  CDC  employees. 

Categories  of  records  in  the  system;  Passport  status  records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Purpose(s): 


To  show  status  of  passports  of  CDC  employees  who  travel  to 
foreign  countries  on  official  business. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  CongreKional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  are  stored  in  lockable  cabinets. 

Retrievabilfty:  Retrieved  by  name. 

Safeguards:  Accessible  to  Financial  Management  Office  personnel 
only.  File  is  in  custody  of  designated  employee.  These  safeguards  are 
in  compliance  with  HHS  Administration  Manual,  Part  45,  Chapter 
45-13  and  PHS.hf:45-13. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  When  pass¬ 
ports  expire  or  when  they  are  cancelled,  they  arc  returned  to  the 
employees  to  whom  they  pertain.  If  an  employee  does  not  wish  to 
receive  the  cancelled  or  expired  passport,  it  is  destroyed  by  shred¬ 
ding. 

System  manageris)  and  address: 

Director 

Financial  Management  Office 
PFy  Building,  Room  200,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  at  the  above  address,  and  provide  the  following 
information:  (1)  full  legal  name,  (2)  approximate  date(s)  and  place(s) 
of  travel,  and  (3)  purpose(s)  of  travel.  Requesters  in  person  must 
provide  driver’s  license  or  other  positive  identification.  Individuals 
who  do  not  appear  in  person  must  either  (1)  submit  a  notarized 
request  to  verify  their  identity  or  (2)  must  certify  that  they  are  the 
individuals  they  claim  to  be  and  that  they  understand  that  the  know¬ 
ing  and  willful  request  for  or  acquisition  of  a  record  pertaining  to  an 
individual  under  false  pretenses  is  a  criminal  ofTense  under  the  Priva¬ 
cy  Act  subject  to  a  5,000  dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories;  CDC  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0138 

System  name:  Epidemic  Intelligence  Service  Officers  Files.  HHS/ 
CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 

OD,  Bldg.  1,  Rm.  5014  (1976  to  present),  CDC 

Atlanta,  Georgia  30333 

and 

Federal  Records  Center  (1960-1976) 

1557  St.  Joseph  Ave. 

East  Point,  Georgia  30344 

Categories  of  individuals  covered  by  the  system;  EIS  OtTicers  - 
Current,  alumni  &  rejected  applicants. 

Categories  of  records  in  the  system;  Applications,  interview  materi¬ 
als,  letters  of  recommendations,  call  to  duty  papers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  203,207(42  U.S.C.  204  and  209). 

Purpose(s): 

The  system  is  designed  to  process  individual  applications  for  the 
epidemic  intelligence  service  officer  program,  and  to  assess  a  candi¬ 
date’s  suitability  for  a  position  in  the  program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  .States 
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where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  are  stored  in  lockable  cabinets  and  records 
center. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Records  are  accessed  by  bureau  director  and  immedi¬ 
ate  staff  only.  Secured  building  after  working  hours.  These  safe¬ 
guards  are  in  compliance  with  HHS  Administration  Manual,  Part  45, 
Chapter  45-13  and  PHS.hf:45-13. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  4  years. 
May  be  transferred  to  Federal  Records  Center.  Destroyed  by  paper 
recycling  process  after  16  years. 

System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg.  1,  Rm.  5009,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the  ^ 
System  Manager  at  the  above  address,  and  provide  full  name  and  the 
nature  of  the  request.  Requesters  in  person  must  provide  driver’s 
license  or  other  positive  identification.  Individuals  who  do  not  appear 
in  person  must  either  (1)  submit  a  notarized  request  to  verify  their 
identity  or  (2)  must  certify  that  they  are  the  individuals  they  claim  to 
be  and  that  they  understand  that  the  knowing  and  willful  request  for 
or  acquisition  of  a  record  pertaining  to  an  individual  under  false 
pretenses  is  a  criminal  offense  under  the  Privacy  Act  subject  to  a  5,000 
dollar  fine. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Educational  institutions,  previous  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

8ILUNG  CODE  4110-86-M 

09-20-0147 

System  name:  DSHEFS  Occupational  Health  Epidemiological  Stud¬ 
ies.  HHS/CDC/NIOSH. 

Security  classification:  None 
System  location: 

Division  of  Surveillance,  Hazard  Evaluation,  and  Field 
Studies  (DSHEFS),  National  Institute  for  Occupational 
Safety  and  Health  (NIOSH) 

4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Federal  Records  Center, 

Dayton,  Ohio  45439 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

In  addition,  data  is  occasionally  at  field  work  sites  and  contractor 
sites  as  studies  are  developed,  data  collected  and  reports  written.  A 
list  of  field  and  contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Industrial  workers 
exposed  to  physical  and/or  chemical  agents  that  may  damage  the 
human  body  in  any  way.  Some  examples  are;  1)  organic  carcinogens, 
2)  inorganic  carcinogens,  3)  mucosal  or  dermal  irritants,  4)  fibrogenic 
n>aterials,  5)  acute  toxic  agents  including  sensitizing  agents,  6)  neuro¬ 
toxic  agents,  7)  mutogenic  (male  and  female)  and  teratogenic  agents. 


8)  bio-accumulating  non-carcinogen  agents,  and  9)  chronic  vascular 
disease  causing  agents. 

Categories  of  records  in  the  system:  Physical  exams,  sputum  cytol¬ 
ogy  results,  questionnaires,  demographic  information,  smoking  histo¬ 
ry,  occupational  histories,  previous  and  current  employment  records, 
urine  test  records.  X-rays,  medical  Ijistory,  pulmonary  function  test 
records,  medical  disability  forms,  blood  test  records,  drivers  license 
data,  hearing  test  results,  spirometry  results.  The  specific  types  of 
records  to  be  collected  and  maintained  are  determined  by  the  needs 
of  the  individual  study. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241);  Occupational  Safety  and  Health 
Act  Section  20  (29  U.S.C.  669);  Coal  Mine  Health  and  Safety  Act 
Section  501  (30  U.S.C.  951). 

Purpose(s): 

Studies  carried  out  under  this  system  are  to  evaluate  mortality  of 
occupationally  related  diseases  to  determine  the  cause  and  prevention 
of  diseases  of  industrial  origin,  and  lead  toward  future  prevention  of 
occupationally  related  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  1,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  State  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally- 
related  mortality  is  occurring. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

Test  data  which  would  indicate  the  existence  of  cancer  may  be 
provided  to  the  State  Cancer  Registry  where  the  State  has  a  legally 
constituted  cancer  registry  program  which  provides  for  the  confiden¬ 
tiality  of  information. 

Certain  communicable  diseases  may  be  reported  to  State  and/or 
local  Health  Departments  where  the  State  has  a  legally  constituted 
reporting  program  for  communicable  diseases  and  which  provides  for 
the  confidentiality  of  the  information. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  files,  card  files,  microfilm,  micro¬ 
fiche,  and  other  files  as  appropriate. 

Retrievability:  Name,  assigned  number,  plant  name,  year  tested  are 
some  of  the  indices  used  to  retrieve  records  from  these  systems. 
Other  retrieval  methods  are  utilized  as  individual  research  dictates. 

Safeguards:  Locked  buildings,  locked  rooms,  locked  file  cabinets, 
personnel  screening,  locked  computer  room  and  computer  tape 
vaults,  24  hour  guard  service,  password  protection  of  computenzed 
records,  limited  access  to  only  authorized  personnel.  Two  or  more  of 
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the  safeguards  are  used  for  all  records  covered  by  this  system  notice. 
The  particular  safeguards  used  are  selected  as  appropriate  for  the 
type  of  records  covered  by  an  individual  study. 

Retention  and  disposal:  Records  will  be  maintained  from  three  to 
twenty  years  in  accordance  with  retention  schedules.  Every  attempt 
will  be  made  to  strip  personal  identifiers  from  records  and  destroy 
the  records  when  they  are  no  longer  needed.  Any  paper  records 
which  are  disposed  of  will  be  shredded  or  burned  and  computer 
tapes  will  be  erased. 

System  manager(s)  and  address: 

Program  Management  Officer  (PMO),  DSHEFS 
F-1,  4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DSHEFS 
F-1,  4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Vital  status  information  is  obtained  from 
Federal,  State  and  local  Governments  and  other  available  sources 
selected  from  those  listed  in  Appendix  I.  Information  is  obtained 
directly  from  the  individual  and  employer  records,  whenever  possi¬ 
ble. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman's  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  of  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

Social  Security  Administration 
Internal  Revenue  Service 

09-20-0148 

System  name:  Results  of  DBBS  Hearing  Studies.  HHS/CDC/ 
NIOSH. 

Security  classification:  None 
System  location: 

Division  of  Biomedical  and  Behavioral  Science  (DBBS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

In  addition,  data  is  occasionally  at  field  work  sites  and  contractor 
sites  as  studies  are  developed,  data  collected  and  reports  written.  A 
list  of  field  and  contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  from  the  Systems  Man¬ 
ager. 


Categories  of  individuals  covered  by  the  system;  Workers  exposed  to 
noise  at  a  harmful  or  potentially  hazardous  level  and  individuals 
selected  as  control  groups. 

Categories  of  records  in  the  system:  Physical  examinations,  results 
of  laboratory  tests  (physiological,  acceleration  measures,  performance 
tests);  results  of  hearing  tests,  hearing  acuity  tests,  occupational  his¬ 
tories,  medical  history,  demographic  data,  related  anamnestic  infor¬ 
mation.  The  specific  typies  of  records  to  be  collected  and  maintained 
are  determined  by  the  needs  of  the  individual  study. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669);  Federal  Coal  Mine  Safety 
and  Health  Act  (30  U.S.C.  669  Section  20) 

Purposc(s): 

This  system  is  to  assist  in  the  development  of  standards  for  occupa¬ 
tional  exposure  to  hazards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  Employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed  to  rep¬ 
resent  such  employee,  the  Department  may  disclose  such  records  as 
it  deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  present  an  effective  defense,  provided 
such  disclosure  is  compatible  with  the  purpose  for  which  the  records 
were  collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  microfilm,  computer  cards, 
index  audiogram  files,  audiogram  questionnaire  forms. 

Retrievability:  Name,  case  number  and  study  number  are  the  indi¬ 
ces  used  to  retrieve  records  from  this  system. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
personnel  screening,  access  limited  to  authorized  personnel.  In  most 
instances  information  is  related  to  individual  identifiers  by  case  num¬ 
bers.  The  file  of  individual  case  number  relationships  is  available  to  a 
limited  group  of  people.  Computerized  records  are  protected  by 
locked  computer  rooms,  locked  computer  tape  vaults,  and  password 
protection. 

Retention  and  disposal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  system  manager,  and  as  provided  in  the  signed  consent 
form  as  appropriate.  Disposal  methods  include  erasing  computer 
tapes  and  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Industrial  Hygiene  Engineer 

Noise  Section,  Physical  Agents  Effects  Branch 

DBBS,  NIOSH 

4676  Columbia  Parkway 

Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DBBS,  NIOSH 
4676  Columbia  Parkway 
Robert  A.  Taft  Laboratories 
Cincinnati,  Ohio  45226 
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An  individual  who  requests  notirication  of  or  access  to  medical 
records  shall,  (1)  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive's  discretion,  (2)  supply  the  name  of  the  study  if  known,  (3) 
provide  the  approximate  date  and  place  of  treatment  or  questionnaire 
administration. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual,  and  employee  records.  Many  of  the  hearing  test  results 
were  obtained  from  Doctors  Memorial  Hospital  Hearing  and  Speech 
Center,  Atlanta,  Ga. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0149 

System  name:  DRDS  General  Industry  Morbidity  Studies.  HHS/ 
CDC/NIOSH.  - 

Security  classification:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Morgantown,  West  Virginia  26505 

In  addition,  data  is  occasionally  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  having  worked  at  workplaces  not  identified  as  surface  mining  or 
below  ground  mining  operations  and  exposed  or  potentially  exposed 
to  substances  which  are  known  or  suspected  respiratory  irritants  or 
carcinogens.  Also  included  are  those  individuals  in  the  general  popu¬ 
lation  which  have  been  selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data  and  spirometry  test  results,  permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669);  Federal  Coal  Mine  Health 
and  Safety  Act,  Section  501  (30  U.S.C.  951). 

Purpose(s); 

The  purpose  of  this  system  is  investigate  occupationally  related 
diseases  and  to  determine  the  cause  and  prevention  of  such  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional-  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity:  (b)  the  United  States 
where  the  Department  determines  that  the 'claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 


Test  data  which  would  indicate  the  existence  of  cancer  may  be 
provided  to  the  State  Cancer  Registry  where  the  State  has  a  legally 
constituted  cancer  registry  program  which  provides  for  the  confiden¬ 
tiality  of  information. 

Certain  communicable  diseases  may  be  reported  to  State  and/or 
local  Health  Departments  where  the  State  has  a  legally  constituted 
reporting  program  for  communicable  diseases  and  which  provides  for 
the  confidentiality  of  the  information. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpiose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indicies  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  jooms,  personnel  screening,  locked  computer  rooms,  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  autl)orized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 
Disposal  methods  include  burning  or  shredding  paper  materials,  and 
erasing  computer  tapes. 

System  manager(s)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director 
DRDS.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  (1)  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (2)  provide  the  name  of  the  study  if  known.  (3) 
provide  the  approximate  date  and  place  of  treatment  or  questionnaire 
administration. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0150 

System  name:  DRDS  Morbidity  Studies  in  Coal  Mining  Activities. 
HHS/CDC/NIOSH. 

Security  classification:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites,  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working  or 
having  worked  at  coal  mining  operations  and  exposed  or  potentially 
exposed  to  substances  which  are  known  or  suspected  respiratory 
irritants  or  carcinogens.  Also  included  are  those  individuals  in  the 
general  population  which  have  been  selected  as  a  control  group. 
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Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data, 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data,  spirometry  test  results,  ^rmission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  9511);  Section  203  (30  U.S.C.  843); 
Occupational  Safety  and  Health  Act  Section  20  (29  U.S.C.  669). 

Purposets): 

The  purpose  of  this  system  is  to  investigate  occupationally  related 
diseases  and  to  determine  the  cause  and  prevention  of  such  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individuals  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity:  (b)  The  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Some  data  is  sent  to  the  Mining  Enforcement  and  Safety  Adminis¬ 
tration,  Department  of  the  Interior  to  report  incidence  of  pneumo¬ 
coniosis. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  prompKiy  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

Test  data  which  would  indicate  tlie  existence  of  cancer  may  be 
provided  to  the  State  Cancer  Registry  where  the  State  has  a  legally 
constituted  cancer  registry  program  which  provides  for  the  confiden¬ 
tiality  of  information. 

Certain  communicable  diseases  may  be  reported  to  State  and/or 
local  Health  Departments  where  the  State  has  a  legally  constituted 
reporting  program  for  communicable  diseases  and  which  provides  for 
the  confidentiality  of  the  information. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  ^ 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays, 
and  manual  files. 

Retrievability:  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indiees  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis,  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 
Disposal  methods  include  burning  or  shredding  paper  materials,  and 
erasing  computer  tapes. 

System  manageKs)  and  address: 

Program  Management  Officer  (PMO) 


DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  (1)  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  rec¬ 
ords  and  inform  the  subject  individual  of  its  contents  at  the  repre¬ 
sentative’s  discretion,  (2)  name  the  study,  if  known,  (3)  name  the 
industrial  plants,  location  of  the  plant,  and  approximate  date  of  treat¬ 
ment  or  questionnaire  administration,  if  known. 

Record  access  procedures:  Same  as  notification  procedures. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  infomation  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0151 

System  name:  DRDS  Mortality  Studies  in  Coal  Mining  Activities. 
HHS/CDC/NIOSH. 

Security  classification:  None 
System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  havmg  worked  at  coal  mining  operations  and  exposed  or  poten¬ 
tially  exposed  to  substances  which  are  known  or  suspected  respira¬ 
tory  irritants  or  carcinogens.  Also  included  are  those  individuals  in 
the  general  population  which  have  been  selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data  and  spirometry  test  results,  permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241).  Coal  Mine  Health  and  Safety  Act, 
Section  501  (30  U.S.C.  951). 

Purpose(s): 

The  purpose  of  this  system  is  to  investigate  occupationally  related 
diseases  and  to  determine  the  cause  and  prevention  of  such  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  relea.sed  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  certificates,  W'hich  state  the  cause  of 
death,  from  the  appropriate  Federal,  State,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally- 
related  mortality  is  occurring. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
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Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  Locked  buildings,  locked  rooms,  24  hour  guard  serv¬ 
ice,  locked  file  cabinets,  locked  computer  rooms  and  tape  vaults, 
password  protection  of  computerized  records,  limited  access  to  only 
authorized  personnel.  Two  or  more  of  these  safeguards  are  used  for 
all  records  covered  by  this  system  notice.  The  particular  safeguards 
used  are  selected  as  appropriate  for  the  type  of  records  covered  by 
an  individual  study. 

Retention  and  disposal;  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 
Disposal  methods  include  burning  or  shredding  papter  materials  and 
erasing  computer  tapes. 

System  manager(s)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  (1)  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (2)  provide  the  name  of  the  study  if  known,  (3) 
provide  the  approximate  date  and  place  of  treatment  or  questionnaire 
administration. 

Record  access  procedures:  Same  as  notification  procedures. 
Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual  and  from  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support.  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 


Appropriate  employee  union  or  association  records 

Appropriate  company  pension  or  employment  records 

Company  group  insurance  records 

Appropriate  State  Vital  Statistics  Offices 

Life  Insurance  Companies 

Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

S<^ial  Security  Administration 
Internal  Revenue  Service 

09-20-0152 

System  name:  DRDS  Mortality  Studies  in  Non-Coal  Mining  Activi¬ 
ties.  HHS/CDC/NIOSH. 

Security  classification:  None 
System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  ot  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  having  worked  at  mining  operations  other  than  coal  operations 
and  exp>osed  or  potentially  exposed  to  substances  which  are  known 
or  suspected  respiratory  irritants  or  carcinogens.  Also  included  are 
those  individuals  in  the  general  population  which  have  been  selected 
as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data  and  spirometry  test  results,  permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241);  Federal  Metal  and  Nonmetalic  Mine 
Safety  Act  Section  4(30  U.S.C.  723);  Occupational  Safety  and  Health 
Act  Section  20  (29  U.S.C.  669). 

Purpose(s): 

The  purpose  of  this  system  is  to  investigate  occupationally  related 
diseases  and  to  determine  the  cause  and  prevention  of  such  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  State,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally- 
related  mortality  is  occuring. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations. of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form  as  appropriate. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  wiH  be  willing  to  review  the  record 
and  inform  the  subject  kidividual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  from  the  individ¬ 
ual,  company  personnel  records,  from  death  certificates,  and  from 
industry  and  union  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 
Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compiensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Adminstration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 


Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List. Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversation  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

Social  Security  Administration 
Internal  Revenue  Service 

09-20-0153 

System  name:  DRDS  General  Industry  Mortality  Studies.  HHS/ 
CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  having  worked  at  workplaces  not  identified  as  surface  mining  or 
below  ground  mining  operations  and  exposed  or  potentially  exposed 
to  substances  which  are  known  or  suspected  respiratory  irritants  or 
carcinogens.  Also  included  are  those  individuals  in  the  general  popu¬ 
lation  which  have  been  selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data  and  spirometry  test  results,  permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669);  Public  Health  Service  Act; 
Section  301  (42  U.S.C.  141). 

Purposc(s): 

The  purpose  of  this  system  is  to  investigate  occupationally  related 
diseases  and  to  determine  the  cause  and  prevention  of  such  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appendix  I,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  State,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally- 
related  mortality  is  occurring. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officid  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  such  individual  study. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 
Disposal  methods  include  burning  or  shredding  paper  materials  and 
erasing  computer  tapes. 

System  manager(s)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  (1)  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (2)  provide  the  name  of  the  study  if  known,  (3) 
provide  the  approximate  date  and  place  of  the  treatment  or  question¬ 
naire  adminstration. 

Record  access  procedures:  Same  as  notification  procedures. 
Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual,  from  employee  records,  from  death  certificates,  and  from 
industry  and  trade  union  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

* 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U  S.  Postal  Service) 


Letters  and  telephone  conversations  with  relatives 

Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 

Appropriate  local  newspaper  (obituaries) 

Social  Security  Administration 

Internal  Revenue  Service 

09-20-0154 

System  name:  DRDS  Medical  and  Laboratory  Studies.  HHS/CDC/ 
NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Data  are  also  occasionally  located  at  contractor  sites  as  studies 
are  developed,  data  collected,  and  rejjorts  written.  A  list  of 
contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  to  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  physical  examinations  at  DRDS  or  who  have  had  bio¬ 
chemical  tests  done  on  various  samples  submitted  to  DRDS. 

Categories  of  records  in  the  system:  Analysis  of  biochemical  data, 
occupational  and  medical  histories,  and  results  of  medical  tests.  The 
specific  types  of  records  to  be  collected  and  maintained  are  deter¬ 
mined  by  the  needs  of  the  individual  study. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951),  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669).  Occupational  Safety  and 
Health  Act  Section  22(d)  (29  U.S.C.  67Kd);  Federal  Coal  Mine 
Health  and  Safety  Act  Section  427(b). 

Purpose(s): 

The  purpMDse  of  this  system  is  to  perform  medical  and  epidemiolog¬ 
ical  research,  statistical  analysis,  and  to  identify  early  indicators  of 
occupationally  related  diseases  (biochemical  indices);  data  is  given  to 
other  NIOSH  units  for  biochemical  and  epidemiological  studies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  ., 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  di.sclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

Test  data  which  would  indicate  the  existence  of  cancer  may  be 
provided  to  the  State  Cancer  Registry  where  the  State  has  a  legally 
constituted  cancer  registry  program  which  provides  for  the  confiden¬ 
tiality  of  information. 

Certain  communicable  diseases  may  be  reported  to  State  and/or 
local  Health  Departments  where  the  State  has  a  legally  constituted 
reporting  program  for  communicable  diseases  and  which  provides  for 
the  confidentiality  of  the  information. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
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to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  flies. 

Retrievability:  Name  and  case  number  are  the  indices  used  to 
retrieve  records  from  this  system. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  such  individual  study. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  as  provided  in  the  signed  consent  form  as  appropriate. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Project  Management  Officer 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Notifleation  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notifleation  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notifleation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Information  is  obtained  directly  form  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0155 

System  name:  DRDS  Morbidity  Studies  in  Metal  and  Non-Metal 
Mining  Activities.  HHS/CDC/NIOSH. 

Security  classification:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  For  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  having  worked  at  mining  operations  other  than  coal  mining  oper¬ 
ations  and  exposed  or  potentially  exposed  to  substances  which  are 
known  or  suspiected  respiratory  irritants  or  carcinogens.  Also  includ¬ 
ed  are  those  individuals  in  the  general  population  which  have  been 
selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data  and  spirometry  test  results,  permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669);  Public  Health  Service  Act 
Section  301  (42  U.S.C..241). 

Purposets): 


The  purpose  of  this  system  is  to  investigate  occupationally  related 
diseases  and  to  determine  the  cause  and  prevention  of  such  diseases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Records  subject  to  the  Privacy  Act  will  be  disclosed  to  private 
firms  for  data  entry,  computer  systems  analysis  and  computer  pro¬ 
gramming  services.  The  contractors  will  promptly  return  all  data 
entry  records,  and  all  computer  work  will  be  done  on  Government- 
owned  computers.  The  contractors  will  be  required  to  maintain  Pri¬ 
vacy  Act  safeguards. 

Test  data  which  would  indicate  the  existence  of  cancer  may  be 
provided  to  the  State  Cancer  Registry  where  the  State  has  a  legally 
constituted  cancer  registry  program  which  provides  for  the  confiden¬ 
tiality  of  information. 

Certain  communicable  diseases  may  be  reported  to  State  and/or 
local  Health  Departments  where  the  State  has  a  legally  constituted 
reporting  program  for  communicable  diseases  and  which  provides  for 
the  confidentiality  of  the  information. 

In  the  event  of  litigation  initiated  at  the  request  of  NIOSH,  the 
Institute  may  disclose  such  records  as  it  deems  desirable  or  necessary 
to  the  Department  of  Justice  to  enable  the  Department  to  effectively 
represent  the  Institute,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  flies. 

Retrievability:  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indicies  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis,  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  such  individual  study. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  and  as  determined  by  the 
system  manager,  as  provided  in  the  signed  consent  form  as  appropri¬ 
ate.  Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  material. 

System  manager(s)  and  address: 

Program  Management  Officer 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notifleation  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsiWe  representative  who  will  be  willing  to  review  the  record 
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and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  offirial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Vital  status  information  is  obtained  from 
Federal,  State  and  local  Governments  and  other  available  sources. 
Information  is  obtained  from  the  individual  and  from  employer  rec¬ 
ords. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
eiLLING  CODE  4110-87-M 

09-20-0156 

System  name:  Cytotechnologist  Proficiency  Answer  Sheets  and  Test 
Results  (Medicare).  HHS/CDC/BL. 

Security  classification:  None. 

System  location: 

Center  for  Disease  Control 
1600  Clifton  Rd.,  N.E. 

Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  GA  30344 
and 

Professional  Examination  Service 
475  Riverside  Drive 
New  York,  N.Y.  10029 

Categories  of  individuals  covered  by  the  system:  Cytotechnologists. 

Categories  of  records  in  the  system:  Answer  Sheets,  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1123  (42  U.S.C.  1320a-2). 

Purpose(s): 

To  mamtain  a  record  of  examination  scores  in  order  to  provide 
proficiency  cards  and  test  results  to  examinees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In 
the  event  of  litigation  where  the  def^endant  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  ofilcial  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  aBiect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  present  an  effective  defense, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer-generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Rctrievability:  Listings  and  answer  sheets  are  retrieved  by  examina¬ 
tion,  State,  examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file  cabinet, 
in  a  secured  building.  24-hour  guard  service  in  buildings,  locked 
buildings,  locked  rooms,  personnel  screening,  locked  computer  rooms 
and  tape  vaults,  password  protection  of  computerized  records,  limit¬ 
ed  access  to  only  authorized  personnel.  Two  or  more  of  these  safe¬ 
guards  are  used  for  all  records  covered  by  this  system  notice.  De¬ 
partment  security  guidelines  will  be  followed. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  shred¬ 
ding. 

System  managerfs)  and  address: 


Associate  Director  for  Health  Laboratory  Manpower 
Development 

Laboratory  Training  and  Consultation  Division 
Bureau  of  Laboratories 
Center  for  Disease  Control 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  offical  at  the  address 
specified  under  Notification  Procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0157 

System  name:  Clinical  Laboratory  Technologists  Proficiency  Answer 
Sheets  and  Test  Results  (Medicare).  HHS/CDC/BL. 

Security  classification:  None. 

System  location: 

Center  for  Disease  Control 
1600  Clifton  Rd.,  N.E. 

Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  GA  30344 
and 

Professional  Examination  Service 
475  Riverside  Drive 
New  York,  N.Y.  Io027 

Categories  of  individuals  covered  by  the  system:  Clinical  laboratory 
technologists. 

Categories  of  records  in  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Purpose(s): 

To  maintain  a  record  of  examination  scores  in  order  to  provide 
proficiency  cards  and  test  results  to  examinees.  When  applicable, 
answer  sheets  are  used  to  revalidate  results. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  the  defendant  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  present  an  effective 
defense,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer-generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability:  Listings  and  answer  sheets  are  retrieved  by  examina¬ 
tion,  State,  examinee's  name  and  address,  and  examination  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buidings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  Department  secu¬ 
rity  guidelines  will  be  followed. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  shred¬ 
ding. 

System  manager(s)  and  address: 
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Associate  Director  for  Health  Laboratory  Manpower 
Development 

Laboratory  Training  and  Consultation  Division 
Bureau  of  Laboratories 
Center  for  Disease  Control 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  offical  at  the  address 
specified  under  Notification  Procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0158 

System  name:  Independent  Laboratory  Directors  Proficiency  Answer 
Sheets  and  Exam  Results  (Medicare).  HHS/CDC/BL. 

Security  ciassification:  None. 

System  location:  < 

Center  for  Disease  Control 
1600  Clifton  Rd.,  N.E. 

Atlanta,  Georgia  30333 
and 

Federal  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  GA  30344 
and 

Professional  Examination  Service 
475  Riverside  Drive 
New  York,  N.Y.  10027 

Categories  of  individuals  covered  by  the  system:  Independent  labora¬ 
tory  directors. 

Categories  of  records  in  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Purpose(s): 

To  maintain  a  record  of  examination  scores  in  order  to  provide 
proficiency  cards  and  test  results  to  examinees.  When  applicable, 
answer  sheets  are  used  to  revalidate  results. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  the  defendant  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  present  an  effective 
defense,  provided  such  disclosure  is  compatible  with  the  purpose,  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer-generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability:  Listings  and  answer  sheets  are  retrieved  by  examina¬ 
tion,  State,  examinee’s  name  and  address,  and  examination  number. 

Safeguards:  24-hour  guard  service  in  buildings,  locked  buidings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  Department  secu¬ 
rity  guidelines  will  be  followed. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  shred¬ 
ding. 

System  manager(s)  and  address: 


Associate  Director  for  Health  Laboratory  Manpow'er 
Development 

Laboratory  Training  and  Consultation  Division 
Bureau  of  Laboratories 
Center  for  Disease  Control 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  offical  at  the  address 
specified  under  Notification  Procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested. 

Record  source  categories:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-86~M 

09-15-0001 

System  name:  Division  of  Federal  Employee  Occupational  Health, 
Employee  Health  Records.  HHS/HSA/BMS.  " 

Security  classification:  None. 

System  location:  A  current  list  of  health  unit  sites  is  available  by 
writing  to  the  System  Manager  at  the  address  below. 

Categories  of  individuals  covered  by  the  system:  Federal  employees 
enrolled  in  PHS/DFEOH  Health  Units. 

Categories  of  records  in  the  system:  Health  records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC  8101, 
OMB  Circular  No.  A-72. 

Purpose(s): 

Employees  are  provided  occupational  health  services  (on  a  volun¬ 
tary  basis).  The  data  resulting  from  these  services  are  included  in  the 
employee  health  i;ecords. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Certain  records  may  be  disclosed  to  medical  laboratories,  medical 
consultants,  or  computer  processing  firms  under  a  service  contract 
agreement. 

In  the  event  of  a  change  in  sponsorship  of  a  PHS/DFEOH  health 
care  unit  or  in  a  case  of  mass  transfer  of  employees  covered  by  a 
PHS/DFEOH  health  care  unit  to  one  served  by  a  non-departmental 
organization,  the  health  records  will  be  transferred  to  the  custodian¬ 
ship  of  the  new  organization. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Disclosure  may  be  made  to  the  U.  S.  Department  of  Labor,  Office 
of  Worker’s  Compensation  Program,  of  those  files  of  persons  claim¬ 
ing  compensation  benefits  due  to  personal  injury  while  on  the  job. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders  in  locked  file  cabinets. 

Retrievability:  Alphabetically  by  last  name. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  All 
documents  are  protected  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  or  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  in  accordance  with  the 
DFEOH  Manual  of  Operations,  BMS  Privacy  Act  Implementation 
Guidelines;  HHS  Ch  45-13  and  CH  PHS.hf:45-13  of  the  General 
Administration  Manual.  Authorized  personnel  include  DFEOH 
Health  Unit  personnel,  physicians,  nurses,  and  other  allied  health 
professionals. 
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Retention  and  disposal:  Number  of  years  held  at  HSA  •  Period  of 
service  or  6  years  if  inactive.  How  destroyed:  shredded  and  disposed 
if  inactive  more  than  6  years. 

System  manager(s)  and  address:  Division  of  Federal  Employee  Oc¬ 
cupational  Health 

Bureau  of  Medical  Services,  Director, 

FOB  #3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Individual  must  provide  posi¬ 
tive  identification. 

Record  access  procedures:  Same  notification  procedures.  Individuals 
must  provide  treatment  location  and  approximate  date  of  treatment. 
Requester  should  also  reasonable  specify  the  record  contents  being 
sought.  An  individual  who  requests  access  to  a  medical  record  shall, 
at  the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discretion. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedures  above  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Information  is  obtained  from  the  Federal 
employee,  the  x-ray,  laboratory,  and  EKG  contractors,  physician  and 
nurse  notes,  OWCP  and  personnel  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-15-0002 

System  name:  Record  of  Patients’  Personal  Valuables  and  Monies. 
HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  Financial  Management  offices  -  see  appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  ad¬ 
mitted  to  PHS  Hospital. 

Categories  of  records  in  the  system:  Personal  valuables,  such  as 
watches  or  rings,  and  monies  checked  in  for  safe-keeping. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  248). 

Purpose(s): 

The  purpose  of  the  system  is  to  provide  for  the  safekeeping  of 
patients’  valuables.  Records  may  also  be  used  by  the  HHS  Audit 
Agency  for  audit  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Depanment  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Valuables  and  monies  are  sealed  in  an  envelope  and  filed 
in  a  locked  safe. 

Retrievability:  Name  and  hospital  record  number. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  Jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  All 
documents  are  protected  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  or  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  with  the  BMS  Privacy 
Act  Implementation  Guidelines;  HHS  Ch  45-13  and  CH  PHS.hf:45- 
13  of  the  General  Administration  Manual.  Authorized  personnel  in¬ 
clude  PHS  facility  personnel  responsible  for  the  security  of  valuables 
and  monies,  PHS  facility  cashiers,  nurses,  and  physicians. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  Until  audit¬ 
ed  by  HHS  Audit  Agency.  How  destroyed:  incinerator. 

System  manager(s)  and  address: 


Chief,  Financial  Management  Branch,  BMS 
1 1th  Floor,  Federal  Center  Bldg.  #3 
6525  Belcrest  Rd.,  W.  Hyattsville,  MD  20782 

Notification  procedure:  Write  to  appropriate  Financial  Management 
office  -  as  listed  in  appendix.  Individual  must  provide  positive  identi¬ 
fication. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  • 

Record  source  categories:  Patient  and  admission  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


.  Address  all  correspondence  to.  Director,  USPHS  Hospital,  attn: 
Chief,  Financial 

Management,  at  the  appropriate  locations: 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospital 
Carville,  La  70721 

USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

USPHS  Hospital 
210  State  St. 

New  Orleans,  La  70118 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Va  23508 

USPHS  Hospital 
1131  14th  Ave.,  South 
Seattle,  Wash.,  98144 

USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  &  Lake  St. 

San  Francisco,  Calif.  94118 

09-15-0003 

System  name:  Contract  Physicians  and  Consultants.  HHS/HSA/ 
BMS. 

Security  classification:  None. 

System  location: 

6525  Belcrest  Road,  Room  1 100,  Presidential  Building 
Hyattsville,  Maryland  20782 
and  9  USPH  Hospitals  per  appendix 
Categories  of  individuals  covered  by  the  system:  Medical  and  allied 
health  professionals  (e.g.,  physicians,  nurses,  physical  therapists,  and 
dentists)  who  have  contract^  with  the  Bureau  of  Medical  Services 
to  provide  services  to  beneficiaries. 

Categories  of  records  in  the  system:  Duplicate  of  original  contract 
and  personal  data  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  321,  322  (42  U.S.C.  248,  249). 

Purpose(s): 

To  monitor  contract  negotiations  and  compliance,  to  review  cre¬ 
dentials,  and  to  collect  statistical  data  required  to  manage  the  pro¬ 
gram. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

Where  a  contract  between  a  component  of  the  Department  and  a 
labor  organization  recognized  under  E.O.  11491  provides  that  the 
agency  will  disclose  personal  records  relevant  to  the  organization’s 
mission,  records  in  this  system  of  records  may  be  disclosed  to  such 
organization. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  comp)onent  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  locked  files. 

Retrievability:  Name  and  contract  number. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  All 
documents  are  protected  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  or  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  in  accordance  with  the 
BMS  Privacy  Act  Implementation  Guidelines;  HHS  Ch  45-13  and 
CH  PHS.hf;45-13  of  the  General  Administration  Manual.  Authorized 
users  include  PHS  supervisory  medical  officers,  financial  manage¬ 
ment  staff  and  contracting  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  1-3  years 
dependent  upon  renewal.  Destroyed  by  shredding. 

System  manager(s)  and  address: 

Chief,  General  Services  Branch 
HHS/HSA/Bureau  of  Medical  Services 
6525  Belcrest  Road,  Room  1 100 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above  or  the  facility  where  the 
contract  was  negotiated.  (See  Appendix).  TTie  individual  must  pro¬ 
vide  positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Medical,  allied  health  professionals  and 
dentists. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director,  USPHS  Hospital,  attn: 
General  Supply  Officer 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital,  attn: 
General  Supply  Officer 
77  Warren  Street 


Boston  (Brighton),  Mass.  02135 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
Carville,  Louisiana  70721 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

Director,  USPHS  Hospital,  attn: 

Office  Services  Manager 

'  210  State  Street 
New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital,  attn: 

Supply  Officer 

6500  Hampton  Boulevard 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital,  attn: 

General  Services  Officer 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
1131  14th  Avenue,  S. 

Seattle,  Washington  98144 

Director,  USPHS  Hospital,  attn: 

Supply  Management  Officer 
Bay  Street  &  Vanderbilt  Avenue 
Staten  Island,  N.Y.  10304 

09-15-0004 

System  name:  Federal  Employee  Occupational  Health  Data  System. 
HHS/HSA/BMS. 

Security  classification:  None. 

System  location: 

Bureau  of  Medical  Services 
6525  Belcrest  Road 

Division  of  Federal  Employee  Occupational  Health 
W.Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Federal  employees 
enrolled  in  PHS/DFEOH  Health  Units.  (See  appendix  to  System  09- 
15-0001,  Division  of  Federal  Employee  Health  (DEFH)  Employee 
Health  Records,  to  determihe  covered  employees). 

Categories  of  records  in  the  system:  Health  Records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC  8101, 
OMB.  Circular  No.  A-72. 

Purpcse(s): 

The  system  is  designed  to  provide  statistical  information  to 
DFEOH  management  while  simultaneously  reducing  the  workload 
on  Health  Unit  physicians,  nurses,  and  other  health  professionals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

U.S.  Department  of  Labor,  Officer  of  Worker’s  Compensation 
Program,  may  be  given  access  to  files  of  those  persons  claiming 
compensation  benefits  due  to  personal  injury  while  on  the  job. 

Certain  records  may  be  disclosed  to  medical  laboratories,  medical 
consultants,  or  computer  processing  firms  under  service  contract 
agreement.  In  the  event  of  a  change  in  sfjonsorship  of  a  PHS/ 
DFEOH  health  care  unit  or  in  a  case  of  mass  transfer  of  employees 
covered  by  a  PHS/DFEOH  health  care  unit  to  one  served  by  a  non- 
departmental  organization,  the  health  records  will  be  transferred  to 
the  custodianship  of  the  new  organization. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
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that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  and  disc  and  stored  in  secured  areas. 
Retrievabiiity:  Name  and  Social  Security  numbers,  which  are  sup¬ 
plied  on  a  voluntary  basis,  are  used  for  retrieval. 

Safeguards:  Magnetic  tapes,  discs,  and  other  computer  equipment 
and  computerized  data  are  stored  in  areas  where  fire  and  life  safety 
codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security  guards 
perform  random  checks  on  the  physical  security  of  the  data.  A 
password  is  required  to  access  the  terminal  and  a  data  set  name 
controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
personnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 
ed  during  lunch  hours  and  nonworking  hours  in  locked  file  cabinets 
or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  4S-13  and  Ch  PHS.hf:4S-13  of 
the  General  Administration  Manual  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  personnel  include  FEOH 
personnel,  health  unit  physicians,  nurses,  and  other  allied  health  pro¬ 
fessionals. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Permanent¬ 
ly  or  until  5  years  after  record  becomes  inactive.  Purged  from  com¬ 
puter  and  stored  on  computer  tape  for  a  period  of  5  years  after  file 
becomes  inactive.  ' 

System  managerfs)  and  address: 

Director,  Division  of  Federal  Employee  Occupational  Health 
Bureau  of  Medical  Services 
FCB  #3  6526  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  at  the  address  above.  Individuals  must  provide 
positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Individ¬ 
ual  must  provide  treatment  locations  and  approximate  date  of  treat¬ 
ment.  Requestor  should  also  reasonably  specify  the  record  contents 
being  sought.  An  individual  who  requests  access  to  a  medical/dental 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Information  is  obtained  from  the  Federal 
employee,  the  x-ray,  laboratory,  and  EKG  contractors,  physician  and 
nurse  notes,  OWCP  and  personnel  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
09-15-0005 

System  name:  Dental  Research  -  Evaluation  of  Restorative  Materials. 
HHS/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 

ISth  Avenue  and  Lake  Street 

San  Francisco,  California  94118 

Categories  of  individuals  covered  by  the  system:  Retired  Coast 
Guard,  Seafarer,  and  uniformed  service  personnel  who  wished  to 
participate  in  a  research  program  utilizing  dental  restorative  proce¬ 
dures. 

Categories  of  records  in  the  system:  Dental  history,  treatment  and 
progress  notes,  x-rays  and  laboratory  prescriptions  and  patient  con¬ 
sent  forms. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Purpose(s): 

To  ascertain  those  factors  which  contribute  to  the  longevity  of 
dental  restorative  procedures  and  to  provide  a  national  basis  for 
selection  and  use  of  restorative  procedures  which  demonstrate  superi¬ 
or  longevity  potential.  If  the  subject  is  a  PHS  beneficiary,  some 
information  may  be  transferred  from  this  system  to  their  PHS  dental 


record  which  is  contained  in  the  Patients  Medical  Record  System 
PHS  Hospital/Clinics  HHS/HSA/BMS  (09-15-0007). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disc,  hard  copies  in  file  folders.  Stored  in  locked 
files  or  secured  areas. 

Retrievabiiity:  Patient  study  number. 

Safeguards:  Magnetic  tapes,  discs,  other  computer  equipment  and 
other  forms  computerized  data  are  stored  in  areas  where  fire  and  life 
safety  codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security 
guards  perform  random  checks  on  the  physical  security  of  the  data. 
A  password  is  required  to  access  the  terminal  and  a  data  set  name 
controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
piersonnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 
ed  during  lunch  hours  and  nonworking  hours  in  locked  file  cabinets 
or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  45-13  and  Ch  PHS.hf:45-13  of 
the  General  Administration  Manual  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  users  include  immediate 
research  staff,  dental  assistants  and  administrative  personnel  in  the 
dental  clinic. 

Retention  and  disposal:  Records  held  at  hospital  for  15  years  or  end 
of  research  project,  after  which  records  will  be  erased  from  magnetic 
tapes  or  discs  and  hard  copy  data  destroyed  by  shredding. 

System  manager(s)  and  address: 

Director,  USPHS  Hospital 
Attention:  Research  Coordinator 
Division  of  Hospitals  and  Clinics 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Notification  procedure:  To  determine  the  existence  of  a  record, 
write  to  the  system  manager.  Individual  must  provide  positive  identi¬ 
fication. 

Record  access  procedures:  Same  as  notification  procedures.  An  indi¬ 
vidual  who  requests  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  w'riting  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion. 
Requesters  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
spiecified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patient  and  Dental  care  team. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0006 

System  name:  Cooperative  Research  Studies  System:  Coronary 
Artery  Disease.  HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  USPHS  Hospital 
210  State  Street 
New  Orleans,  LA  701 18 
USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  CA  94118 
USPHS  Hospital 
Bay  Street  and  Vanderbilt  Ave. 


84654 


-i. 


Federal  Register  /  Vol.  45.  No.  247  /  Monday,  December  22,  lj80/^Jotice^ 


Staten  Island,  NY  10304 
USPHS  Hospital 
3100  Wyman  Park  Dr. 

Baltimore,  Md.  21211 

Categories  of  individuals  covered  by  the  system;  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the 
project.  Some  of  the  patients  were  part  of  a  control  group.  Data  was 
collected  from  1966-1975. 

Categories  of  records  in  the  system;  Medical  data  including  results 
of  clinical  examinations,  laboratory  tests,  x-rays  and  ECGs. 

Authority  for  maintenance  of  the  system;  Public  Health  Service 
Act,  Sections  301,  321  (42  U.S.C.  241,  248). 

Purpose(s): 

To  evaluate  the  efficiency  of  several  drugs  which  may  influence 
the  long  term  therapy  of  coronary  heart  disease  of  men,  age  30-64. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 

Jtroject,  unless  the  recipient  has  presented  adequate 
ustification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the  ‘ 
record  except  -  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable . 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purjsose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 'dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards  and  hard  copy. 
Stored  in  locked  files  or  secured  areas. 

Retrievability:  Name;  medical  record  number. 

Safeguards:  Magnetic  tapes,  discs,  other  computer  equipment  and 
other  forms  of  personal  data  are  stored  in  areas  where  fire  and  life 
safety  codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security 
guards  perform  random  checks  on  the  physical  security  of  the  data. 
A  password  is  required  to  access  the  terminal  and  a  data  set  name 
controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
personnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 


ed  during  lunch  hours  and  nonworking  hours  in  locked  file  cabinets 
or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  45-13  and  Ch  PHS.hf:45-13  of 
the  General  Administration  Manual;  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  personnel  include  re¬ 
search  team,  physicians,  PHS  statisticians,  administrative  personnel 
assigned  to  the  research  projects. 

Retention  and  disposal:  Retained  for  life  of  the  study.  Destroyed  by 
shredding.  Hard  copies  and  punch  cards  destroyed  by  shredding. 

Magnetic  tape  is  erased. 

System  managerts)  and  address:  Director,  Division  of  Hospitals  and 
Clinics 

Bureau  of  Medical  Serv  ices 

Federal  Center  Bldg.  #3,  6525  Belcrest  Rd. 

Hyattsville,  Md.  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  or  to  the  facility  where  treatment  was  provided. 

Individual  must  provide  positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  An  indi¬ 
vidual  who  requests  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion. 

Requesters  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patient  and  patient’s  personal  physician. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0007 

System  name:  Patients  Medical  Record  System  PHS  Hospitals/Clin¬ 
ics.  HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  See  appendices  1  and  2.  Records  are  also  located 
at  Regional  Federal  Recor,ds  Centers.  (See  Appendix  3). 

Categories  of  individuals  covered  by  the  system:  Individuals  exam¬ 
ined  and/or  treated  at  Public  Health  Service.  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Medical  examination,  diagnostic 
and  treatment  data,  information  for  proof  of  eligibility,  social  data, 
such  as  address  and  birthdate),  disease  registers  (such  as  tumor  and 
surgical  procedure  registers),  treatment  logs,  summaries  and  corre¬ 
spondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Purposefs): 

The  purposes  of  this  system  are:  To  serve  as  a  basis  for  planning 
patient  care  and  for  continuity  in  the  evaluation  of  the  patient’s 
condition  and  treatment;  to  furnish  documentary  evidence  of  the 
course  of  the  patient’s  medical  evaluation,  treatment  and  change  in 
condition  during  the  hospital  stay,  during  an  ambulatory  care  or 
emergency  visit,  or  while  being  followed  in  a  facility-based  home  , 
care  program;  to  document  commmunications  between  the  responsi¬ 
ble  practitioner  and  any  other  health  professionals  contributing  to  the 
patient’s  care  and  treatment;  to  assist  in  protecting  the  legal  interests 
of  the  patient,  the  hospital  or  clinic  and  the  responsible  practitioners; 
and  to  provide  data  for  use  in  facility  management,  continuing  educa¬ 
tion,  Department  initiatives,  quality  assurance  activities  and  research. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to: 

(1)  Any  community  health  organization,  government  agency, 
private  physicians  and/or  company  which  had  requested  or 

arranged  for  an  examination,  treatment  or  care  of  an  ' 

individual  by  the  Bureau  of  Medical  Services; 

(2)  Army,  Navy,  Air  Force  for  reports  of  uniformed  service 
personnel  and  their  dependents  examination/treatment; 

(3)  Department  of  Transportation  for  reports  of  uniformed 
service  personnel  and  their  dependents;  and  for  reports  of 

American  seamen  found  to  be  suffering  from  conditions  that  i 

render  them  hazardous  to  themselves  or  to  others  aboard  ship; 

(4)  Department  of  Commerce  for  uniformed  service  and  other 
personnel  of  that  agency; 

(5)  Immigration  and  Naturalization  Service  for  reports  of  aliens 

examined  and  treated  for  and  in  behalf  of  that  agency;  I 
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(6)  Bureau  of  Prisons  for  reports  of  e;(amination  and  treatment  of 
patients  examined  and/or  treated  for  and  on  behalf  of  the  BP; 

(7)  Federal,  State  or  private  health  benefit  plans  for  billing 
purposes; 

(8)  U.S.  Department  of  Labor,  Office  of  Workers’  Compensation 
Programs,  for  persons  claiming  compensation  benefits  due  to 
personal  injury  while  employed  by  the  government; 

(9)  Organizations  such  as  Joint  Commission  on  Accreditation  of 
Hospitals  and  American  Medical  Association  for  accreditation 
purposes; 

(10)  Health  professions  students  serving  an  affiliation  at  the 
institution  and  their  parent  education  program; 

(11)  Non-agency  physicians  acting  as  consultants  and 
laboratories  performing  tests  for  the  continued  care  of  the 
patient; 

(12)  Veterans  Administration  to  assist  uniformed  service 
personnel,  retirees  and  veterans  obtain  medical  care  or 
benefits; 

(13)  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

(14)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system; 
Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records 

(15)  A  record  may  be  disclosed  for  a  research  purpose,  when  the 
department:  (a)  has  determined  that  the  use  or  disclosure  does 
not  violate  legal  or  policy  limitations  under  which  the  record 
was  provided,  collected,  or  obtained;  (b)  has  determined  that 
the  research  purpose  (1)  cannot  be  reasonably  accomplished 
unless  the  record  is  provided  in  individually  identifiable  form, 
and  (2)  warrants  the  risk  to  the  privacy  of  the  individual  that 
additional  exposure  of  the  record  might  bring;  (c)  has  required 
the  recipient  to  ~  (1)  establish  reasonable  administrative, 
technical,  and  physical  safeguards  to  prevent  unauthorized  use 
or  disclosure  of  the  record,  and  (2)  remove  or  destroy  the 
information  that  identifies  the  individual  at  the  earliest  time  at 
which  removal  or  destruction  can  be  accomplished  consistent 
with  the  purpose  of  the  research  project,  unless  the  recipient 
has  presented  adequate  justification  of  a  research  or  health 
nature  for  retaining  such  information,  and  (3)  make  no  further 
use  or  disclosure  of  the  record  except  ~  (A)  in  emergency 
circumstances  affecting  the  health  or  safety  of  any  individual, 

(B)  for  use  in  another  research  project,  under  these  same 
conditions,  and  with  written  authorization  of  the  Department, 

(C)  for  disclosure  to  a  properly  identified  person  for  the 
purpose  of  an  audit  related  to  the  research  project,  if 
information  that  would  enable  research  subjects  to  be 
identified  is  removed  or  destroyed  at  the  earliest  opportunity 
consistent  with  the  purpose  of  the  audit,  or  (D)  when  required 
by  law;  (d)  has  secured  a  written  statement  attesting  to  the 
recipient’s  understanding  of,  and  willingness  to  abide  by  these 
provisions. 

(16)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review; 

(17)  Information  regarding  the  commission  of  crimes  or  the 
reporting  of  occurrences  of  communicable  diseases,  tumors, 
child  abuse,  births,  deaths,  alcohol  or  drug  abuse,  etc.  as  may 
be  required  to  be  disclosed  by  health  providers  and  facilities 
by  State  law  or  regulation  of  the  Department  of  Health  or 
other  agency  of  the  state  or  its  subdivision  in  which  the 
facility  is  located.  Disclosures  will  be  made  to  organizations  as 
specified  by  the  State  law  or  regulation  such  as  births  and 
deaths  to  vital  statistics  agency  and  crimes  to  law  enforcement 
agencies.  Disclosure  of  the  contents  of  records  which  pertain 
to  patient  identity,  diagnosis,  prognosis  or  treatment  of  alcohol 
or  drug  abuse  is  restricted  under  the  provisions  of  the 
Confidentiality  of  Alcohol  and  Drug  Abuse  Patient  Records 
Regulations  42  CFR,  Part  2,  as  authorized  by  21  USC  1175 
and  42  USC  4582,  as  amended  by  P.L.  93-282.  To  the  extent 
possible,  identical  restrictions  are  applied  to  the  disclosure  of 
the  contents  of  records  pertaining  to  individuals  with  other 
programs  who  are  participating  in  Public  Health  Employee 
Assistance  Programs. 

(18)  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  present  an  effective  defense, 
provided  such  disclosure  is  compatible  with  purpose  for  which  • 
the  records  were  collected. 

(19)  To  organizations  or  individuals  with  agreements  to  provide 
services  to  our  facilities  for  the  purpose  of  photocopying  or 
abstracting  medical  record  data: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm. 
Stored  on  often  shelf  files,  or  cabinets  in  secured  areas  or  locked  files. 

Retrievability:  Retrievability;  indexed  by  name,  register  number, 
number  control  register,  disease  and  operation,  uniformed  services 
service  number  which  is  the  social  security  number.  Those  records 
indexed  by  SSN  are  retrieved  in  accordance  with  7  (a)  (2)  (B)  of  the 
Privacy  Act. 

Safeguards:  Magnetic  tapes,  discs,  other  computer  equipment  and 
other  forms  of  personal  data  are  stored  in  areas  where  fire  and  life 
safety  codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security 
guards  perform  random  checks  on  the  physical  security  of  the  data. 

A  password  is  required  to  access  the  terminal  and  a  data  set  name 
controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
personnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 
ed  during  lunch  hours  and  nonworking  hours  in  locked  file  cabinets 
or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  45-13  and  Ch  PHS.hf;45-13  of 
the  General  Administration  Manual;  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  personnel  include  health 
care  practitioners,  and  other  allied  health  personnel,  medical  and 
allied  health  students  and  administrative  personnel  for  determination 
of  eligibility  for  care  and  facility  management;  Qualified  research 
personnel  with  approved  protocol;  DHHS,  Commissioned  Personnel 
Operation  Division;  FDA;  and  PHS  Claims  Officer. 

Retention  and  disposal:  Numbers  of  years  held  at  HSA  (since  1970) 

-  5  years  after  last  activity.  Number  of  years  held  at  Federal  Record 
-Center  (See  Appendix  3)  before  disposal  -  50  years.  Microfilmed 
records  prior  to  1970  -  permanently.  How  destroyed:  The  disposal 
standard  for  these  records  may  be  obtained  by  writing  to  the  System 
Manager  at  the  address  below. 

System  managerts)  and  address:  Division  of  Hospitals  and  Clinics 
Bureau  of  Medical  Services  Director, 

Federal  Center  Building  #3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  the  existence  of  a  record, 
write  to  the  facility  where  treatment  or  service  was  rendered.  Indi¬ 
vidual  must  provide  positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  An  indi¬ 
vidual  who  requests  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child's/ 
incompetent  pierson’s  record  shall  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must  verify 
relationship  to  the  child/incompetent  person  as  well  as  hisAer  own 
identity.  Requesters  should  also  reasonably  specify  the  record  con¬ 
tents  being  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individual,  health  care  personnel,  other 
hospitals  and  physicians,  employers,  social  agencies,  maritime  unions, 
shipping  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I 
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Director,  USPHS  Hospital  Honolulu,  Hawaii  96807 

3100  Wyman  Park  Drive 

Baltimore,  Maryland  21211  Director 

USPHS  Outpatient  Clinic 

Director,  USPHS  Hospital  204  U.  S.  Customs  Building 

77  Warren  Street  701  San  Jacinto  Street 

Boston  (Brighton),  Massachusetts  02135  '  Houston,  Texas  77002 


Director,  USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louisiana  70118 


Director 

USPHS  Outpatient  Clinic 
Box  4788  or  Suite  118 
Post  Office  Bldg 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 


Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont 

Norfolk,  Virginia  23508 


Director 

USPHS  Outpatient  Clinic 
969  Madison  Avenu^ 
Memphis,  Tennessee  38104 


Director,  USPHS  I^spital 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital 
Box  3145  or 

1131  14lh  Avenue  South 
Seattle,  Washington  98144 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

Director,  USPHS  Hospital 
Carville,  Louisiana  70721 


Appendix  2 


Director 

USPHS  Outpatient  Clinic 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

Director 

USPHS  Outpatient  Clinic 
50  High  Street,  R.  609 
Buffalo,  New  York  14203 

Director 

USPHS  Outpatient  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  Clinic 
1439  S.  Michigan  Avenue 
Chicago,  Illinois  60605 

Director 

USPHS  Outpatient  Clinic 
U.S.  Post  Office  and  Courthouse 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 

Director 

USPHS  Outpatient  Clinic 

New  P.  O.  Building,  West  3rd  Street  and  Prospect  Ave. 
Cleveland,  Ohio  44113 

Director 

USPHS  Outpatient  Clinic  .  v 

14700  Riverside  Drive 
Detroit,  Michigan  48215 

Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

591  Ala  Moana  Boulevard 


Director 

USPHS  Outpatient  Clinic 
51  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 

Director 

USPHS  Outpatient  Clinic 
125  Federal  Building 
Mobile,  Alabama  36602 

Director 

USPHS  Outpatient  Clinic 
245  West  Houston  Street 
New  York,  New  York  1(X)14 

Director 

USPHS  Outpatient  Clinic 
Room  700 
US  Customs  House 
2nd  &  Chestnut  Sts 
Philadelphia,  Pa.  19106 

Director 

USPHS  Outpatient  Clinic 
U.  S.  Post  Office  and  Courthouse 
7th  Avenue  and  Grant  Street 
Pittsburgh,  Pa.  15219 

Director 

USPHS  Outpatient  Clinic 
209  Federal  Office  Building 
5th  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  04103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatient  Clinic 
1520  Market  Street 
St.  Louis,  Missouri  63103 

Director 

USPHS  Outpatient  Clinic 

2105  Fifth  Avenue 

San  Diego,  California  92101 

Director 

USPHS  Outpatient  Clinic 
8  1/2  Fernandez  Juncos  Avenue 
San  Juan,  Puerto  Rico  00904 

Director 
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USPHS  Outpatient  Clinic 
825  S.  Beacon  Street 
San  Pedro,  California  90731 

Director 

USPHS  Outpatient  Clinic 
1602  Drayton  Street 
Savannah,  Georgia  3 1 402 

Director 

USPHS  Outpatient  Clinic 
601  Florida  Avenue 
Tampa,  Florida  33601 

Director 

USPHS  Outpatient  Clinic 
Switzer  Bldg. 

4th  and  C  Streets,  S.W. 
Washington,  D.  C.  20201 


Appendix  3-Federal  Records  Centers 
Areas  Served 

Maine,  Vermont,  New  Hampshire,  Massachusetts,  Connecticut, 
and  Rhode  Island 

Federal  Archieves  &  Records  Center,  GSA 
380  Trapelo  Road 
W’althan,  MA  02154 

New  York,  New  Jersey,  Puerto  Rico,  and  the  Virgin  Islands 
Federal  Archives  &  Records  Center,  GSA 
Military  Ocean  Terminal,  Bldg.  22 
Bayonne,  NJ  07002 

Delaware  and  Pennsylvania  east  of  Lancaster 
Federal  Archives  &  Records  Center,  GSA 
5000  Wissahickon  Avenue 
Philadelphia,  PA  19144 

Pennsylvania  except  areas  east  of  Lancaster 
Federal  Records  Center,  GSA 
Naval  Supply  Depot,  Bldg.  308 
Mechanicsburg,  PA  17055 

District  of  Columbia,  Maryland,  Virginia,  and  West  Virginia 
Washington  National  Records  Center,  GSA 
Washington,  DC  20409 

North  Carolina,  South  Carolina,  Tennessee,  Mississippi, 
Alabama,  Georgia,  Florida,  and  Kentucky 
Federal  Archives  &  Records  Center,  GSA 
1557  St.  Joseph  Avenue 
East  Point,  GA  30344 

Illinois,  Wiconsin,  and  Minnesota 
Federal  Records  Center,  GSA 
7358  South  Pulaski  Road 
Chicago,  IL  60629 

Indiana,  Michigan,  and  Ohio 
Federal  Records  Center,  GSA 
2400  West  Dorothy  Lane 
Dayton,  OH  45439 

Greater  St.  Louis,  Missouri  area 
National  Personnel  Records  Center,  GSA 
(Civilian  Personnel  Records) 

111  Winnebago  Street 
St.  Louis,  MO  63118 

Texas,  Oklahoma,  Arkansas,  Louisiana,  and  New  Mexico 

Federal  Archives  &  Records  Center,  GSA 

4900  Hemphill  Street 

P.O.  Box  6216 

Fort  Worth,  TX  76115 

Nevada  (except  Clark  County),  California  (except  Southern 
California),  and  American  Samoa  ^ 

Federal  Archives  &  Records  Center,  GSA 
1000  Commodore  Drive 
San  Bruno,  CA  94066 


Clark  County  Nevada,  Southern  California  (Counties  of;  San 
Luis  Obispo,  Kern,  San  Bernardino,  Santa  Barbara,  Ventura. 

Los  Angeles,  Riverside,  Orange,  Imjjerial,  Inyo,  and  San 
Diego),  and  Arizona 

Federal  Archives  &  Records  Center,  GSA 
4747  Eastern  Avenue 
Bell,  CA  90201 

Washington,  Oregon,  Idaho,  Alaska,  Hawaii,  and  Pacific  Ocean 
Area  (except  American  Samoa) 

Federal  Archives  &  Records  Center,  GSA 
6125  Sand  Point  Way 
Seattle,  Wash.  98115 

09-15-0008 

System  name:  Emergency  Non-PHS  Treatment  Authorization  File. 
HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendices  1  and  2  to  system  notice  09-15- 
0007,  Patients  Medical  Record  System  PHS  Hospitals/Clinics  HHS/ 
HSA/BMS. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
eligible  for  emergency  care  paid  for  by  the  Public  Health  Service  at 
non-Service  medical  facilities  and  have  had  such  care. 

Categories  of  records  in  the  system:  Eligibility  information  and 
reasons  for  emergency  care. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Purpose(s): 

To  determine  eligibility  for  medical  care  by  PHS;  to  document 
expenditure  of  public  funds;  review  and  evaluation  of  medical  care. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  insurance  companies  for  third  party 
reimbursement. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Document  files  stored  in  locked  filing  cabinets. 

Retricvability:  Name. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  All 
documents  are  protected  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  and  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  in  accordance  with  the 
BMS  Privacy  Act  Implementation  Guidelines;  and  HHS  Ch  45-13; 
and  CH  PHS.hf;45-13  of  the  General  Administration  Manual.  Au¬ 
thorized  personnel  include  administrative  officials,  physicians;  or 
other  health  care  professionals;  financial  management  personnel, 
BMS,  HHS  Audit  Agency  for  audit  purposes. 

Retention  and  disposal;  Number  of  years  held  at  HSA:  Until  audit¬ 
ed  by  HHS  Audit  Agency.  Then  destroyed  by  shredding  or  in 
incinerator. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
FOB  #3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  the  existence  of  a  record, 
write  to  the  facility  where  treatment  or  service  was  rendered.  Indi¬ 
vidual  must  provide  positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 
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Contesting  record  procedures:  Contact  the  ofTicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individual  or  someone  acting  in  his/her 
behalf,  and  providers  of  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0009 

System  name:  Cooperative  Research  Studies  System:  Pyelonephritis. 

HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix  1  to  system  notice  09-15-0007,  Pa¬ 
tients  Medical  Record  System  PHS  Hospitals/Clinics  HHS/HSA/ 
BMS. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the 
project. 

Categories  of  records  in  the  system:  Medical  data  including  clinical 
and  laboratory  evaluation. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Purpose(s): 

To  determine  the  efficacy  of  certain  medication  to  prevent  recur¬ 
rent  urinary  tract  infections. 

Routine  uses  of  records  maintained  in  the  system,  ineluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  -  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  —  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or  other¬ 
wise  refining  records  in  this  system.  Relevant  records  will  be  dis¬ 
closed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 


closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards  and  hard  copy. 
Stored  in  locked  files  or  secured  areas. 

Retrievability:  Study  number,  name,  hospital  register  number. 

Safeguards:  Magnetic  tapes,  discs,  other  computer  equipment  and 
other  forms  of  personal  data  are  stored  in  areas  where  fire  and  life 
safety  codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security 
guards  perform  random  checks  on  the  physical  security  of  the  data. 
A  password  is  required  to  access  the  terminal  and  a  data  set  name 
’controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
personnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 
ed  during  lunch  hours  and  nonworking  hours  in  locked  file  cabinets 
or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  45-13  and  Ch  PHS.hf:45-13  of 
the  General  Administration  Manual;  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  personnel  include  re¬ 
search  team,  physicians,  PHS  statisticians,  administrative  personnel 
assigned  to  the  research  projects. 

Retention  and  disposal:  Retained  for  life  of  research  project.  Then 
hard  copies  and  punch  cards  are  destroyed  by  shredding.  Magnetic 
tapes  are  erased. 

System  manager(s)  and  address: 

Bureau  of  Medical  Services,  Director,  Division  of  Hospitals  and 
Clinics 

Federal  Center  Building  #  3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  the  existence  of  a  record, 
write  to  the  facility  where  treatment  or  service  was  rendered.  Indi¬ 
vidual  must  provide  positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  An  indi¬ 
vidual  who  requests  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion. 
Requesters  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0010 

System  name:  Cooperative  Research  Studies  System:  Essential  Hyper¬ 
tension.  HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  System  location:  See  Apppendix  1  to  system 
notice  09-15-0007,  Patients  Medical  Record  System  PHS  Hospitals/ 
Clinics  HHS/HSA/BMS. 

Categories  of  individuals  covered  by  the  system:  Cross-section  of 
PHS  beneficiaries  and  Federal  employees  who  volunteered  to  partici¬ 
pate  in  the  research  project. 

Categories  of  records  in  the  system:  Medical  data  (clinical  examina¬ 
tions). 

Authority  for  maintenance  of  the  system:  Public  Health  Serx’ice 
Act,  Section  321  (42  U.S.C.  248). 

Purpose(s): 

Clinical  trial  to  study  the  benefits  of  treating  mild  hypertension  in 
middle  age  adults. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department: 

(a)  has  determined  that  the  use  or  disclosure  does  nbt  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 
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(b)  has  determined  that  the  research  purpose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate  ' 
Justification  of  a  research  or  health  nature  for  retaining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  --  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of  the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or  other¬ 
wise  refining  records  in  this  system.  Relevant  records  will  be  dis¬ 
closed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards,  hard  copies. 
Stored  in  locked  cabinets.  * 

Retrievability:  Study  number,  name,  hospital  register  number. 

Safeguards:  Magnetic  tapes,  discs,  other  computer  equipment  and 
other  forms  of  personal  data  are  stored  in  areas  where  fire  and  life 
safety  codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security 
guards  perform  random  checks  on  the  physical  security  of  the  data. 
A  password  is  required  to  access  the  terminal  and  a  data  set  name 
controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
personnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 
ed  during  lunch  hours  and  nonworking  hours  in  locked  file  cabinets 
or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  45-13  and  Ch  PHS.hf:45-13  of 
the  General  Administration  Manual;  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  personnel  include  re¬ 
search  team,  physicians,  PHS  statisticians,  administrative  personnel 
assigned  to  the  research  projects. 

Retention  and  disposal:  Retained  for  the  life  of  the  research  study. 
Then  computer  tape  erased  and  hard  copy  documents  and  punched 
cards  shredded. 

System  manager(s)  and  address: 

Bureau  of  Medical  Services,  Director,  Division  of  Hospitals  and 
Clinics 

Federal  Center  Building  #  3,  6525  Belcrest  Road 

Hyattsville,  Maryland  20782 

Notiflcation  procedure:  To  determine  the  existence  of  a  record, 
write  to  the  System  Manager  above  and  provide  treatment  location. 
Individual  must  provide  positive  identification. 


Record  access  procedures:  Same  as  notification  procedures.  An  indi¬ 
vidual  who  requests  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion. 
Requesters  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0018 

System  name:  Unofficial  Vital  Records  System.  HHS/HSA/IHS. 

Security  classification:  None. 

System  location:  Indian  Health  Service  Area  and  Program  Offices. 

Categories  of  individuals  covered  by  the  system:  American  Indians 
and  Alaskan  Natives  birth  records. 

Categories  of  records  in  the  system:  Birth  information.  The  records 
include  papier  copies  or  microfilm  images  of  State  records  or  machine 
readable  data  prepared  by  the  State  from  records  collected  under  the 
laws  of  each  State  for  births.  The  records  contain  the  demographic 
characteristics  of  individuals  associated  with  each  event.  In  addition 
the  birth  records  include  information  on  the  characteristics  of  each 
live  birth,  the  health  status  of  the  infant,  and  socioeconomic  charac¬ 
teristics  of  the  parents. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  258,  2001  et  seq.). 

Purpose(s): 

Used  in  health  care  program  development,  analysis,  and  evaluation. 
Birth  record  is  an  unofficial  copy  of  the  State  record  which  is  used 
internally  for  aggregate  statistical  and  planning  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  unoffi¬ 
cial  birth  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  Such 
disclosure  will  be  made  in  conjunction  with  notification  that  the  birth 
record  is  an  unofficial  copy  of  the  State  Record,  thus  it  must  be 
verified  by  the  State  Health  Department  from  which  the  record 
came. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  /or  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cases;  microfilm  reels,  computer  cards 
and  tapes. 

Retrievability:  Inde.xed  by  date  of  event,  mother’s  name,  state,  and 
county  of  occurrence  and  residence. 

Safeguards:  Stored  in  locked  files  and  cabinets,  located  in  secured 
areas.  Only  authorized  individuals  in  the  performance  of  their  official 
duties  are  granted  access  to  locked  areas.  Authorized  individuals 
include  maternal  and  child  health  personnel,  health  planners,  statisti¬ 
cians,  epidemiologists,  demographers,  and  others  concerned  with 
problems  of  health,  health  care,  and  health  hazards.  Safeguards  de¬ 
veloped  are  in  accordance  with  DHHS  Administration  Manual,  Part 
45,  Chapter  45-13  and  PHS.hf:  45-13. 

Retention  and  disposal:  Number  of  years  held  at  IHS:  Varies  by 
IHS  area  from  1  year  to  permanently.  How  destroyed:  Burned  or 
shredded. 

System  manager(s)  and  address:  See  Appendix. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
official  at  the  appropriate  address  specified  in  the  appendix.  Supply 
date  of  birth,  place  of  birth,  father’s  name,  and  mother’s  maiden 
name. 

Record  access  procedures:  Same  as  notification  procedures. 
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Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  in  the  appendix  and  reasonably  identify  the  record,  specify 
the  information  to  be  contested,  and  state  the  corrective  action 
sought.  The  information  contested  may  only  be  changed  in  the  unof¬ 
ficial  vital  records  system  and  the  State  must  be  notified  separately  to 
change  the  official  documents. 

Record  source  categories:  Source  documents  are  obtained  from  - 
State  vital  statistics  offices  and  other  jurisdictions.  Information 
sources  include  parent(s)  as  well  as  the  medical  care  provider. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

115  Fourth  Avenue,  S.  E. 

Aberdeen,  South  Dakota  57401 

Attn:  Chief,  Maternal  and  Child  Health  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 

Attn:  Chief,  Program  Analysis  &  Statistics  Br, 

Director 

Alaska  Area  Native  Health  Service 

P.O.  Box  7-741 

Anchorage,  Alaska  99510 

Attn:  Chief,  Office  of  Systems  Development 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  59103 

Attn:  Area  Program  Planning  and  Statistics  Office 
Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86515 

Attn:  Chief,  Maternal  and  Child  Health  Br, 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oklahoma  City,  Oklahoma  73102 
Attn:  Chief,  Program  Analysis  &  Statistics  Br, 

Director 

Phoenix  Area  Indian  Health  Service 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Attn:  Director,  Office  of  Program  Planning 

Director 

Portland  Area  Indian  Health  Service 

Room  476  Federal  Building 

1220  Southwest  Third 

Portland,  Oregon  97204 

Attn:  Chief,  Program  Planning  &  Statistics 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 102  Kermit  Drive  1 101 
Na.shville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Program  Area 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  85734 

Attn:  Chief,  Community  Health  Status  Surveillance 
Director 

Sacramento  Program  Area 


Indian  Health  Service 
2800  Cottage  Way,  E-1831 
Sacramento,  Calif.  95825 

09-15-0019 

System  name:  Health  and  Medical  Records  Systems.  HHS/HSA/ 
IHS. 

Security  classification:  None. 

System  location:  Indian  Health  Service  Service  Units,  Area  and 
Program  Offices,  and  Regional  Federal  Records  Centers.  A  current 
list  of  contractor  sites  is  available  by  writing  the  System  Manager  at 
the  address  below. 

Categories  of  individuals  covered  by  the  system:  Individuals  exam¬ 
ined/treated  at  Indian  Health  Service  facilities,  and  by  contract  pro¬ 
viders  including  hospitals,  physicians,  and  other  health  providers. 

Categories  of  records  in  the  system:  Health  and  medical  information 
incudirig  examination,  diagnostic  and  treatment  data,  information  for 
proof  of  eligibility,  social  data,  disease  registers.  Operation  and  Pro¬ 
cedure  Index,  commitment  registers,  communicable  diseases,  special 
program  and/or  discipline  patient  profiles  and  research  studies,  statis¬ 
tical  summaries,  contract  care  records,  surgical  log,  laboratory  find¬ 
ings,  emergency  room  log,  operation  and/or  procedure  index,  nutri¬ 
tion  and  diatetic  files,  patients  social  service  mental  health  case  rec¬ 
ords,  dental,  nursing  and  eye  care  program  files,  delivery  room  log, 
health  care  records,  mental  health  files,  obstetrical  log,  child  abuse 
and  neglect  registers,  immunization  registers,  crippled  children  or 
handicapped  children  registers,  hearing  aid  users  file  cards,  detoxifi¬ 
cation  case  records,  etc. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  248);  42  U.S.C.  2004a;  Indian  Self  Determina¬ 
tion  and  Education  Assistance  Act  (25  U.S.C.  450);  Indian  Sanitation 
Facilities  Act  (42  U.S.C.  20040);  Synder  Act  (25  USC  13);  Health 
Care  Improvement  Act  (25  USC  1601  et.  seq.);  Construction  of 
Community  Hospitals  Act  (25  U.S.C.  20050,  and  the  Indian  Health 
Service  Transfer  Act  (25  U.S.C.  2001). 

PurposeCs): 

A  description  of  the  patient’s  illness,  treatment  administered,  and 
the  results  achieved  are  contained  in  the  health  and  medical  record. 
Over  time  it  serves  as  a  medical  history  of  the  total  health  care  and 
medical  treatment  received.  The  purposes  for  maintaining  this  system 
of  records  are:  To  a.ssist  in  planning  for  further  care  of  the  patient; 
To  keep  an  accurate  record  of  the  patient’s  health  status,  services 
received  and  recommended;  To  serve  as  a  basis  for  planning  future 
health  programs;  To  serve  as  a  means  of  communication  among 
members  of  the  health  care  team  who  contribute  to  the  patient’s  care; 
To  serve  as  a  legal  document  of  health  care  rendered;  I'o  serve  as  a 
tool  in  evaluating  quality  of  health  care  rendered;  and  for  use  in 
research  and  continuing  education.  A  by-product  of  this  information 
are  general  purpose  health  statistics  which  are  used  by  the  Indian 
Health  Service  to  evaluate  the  effect  of  the  IHS  health  care  delivery 
program.  Aggregated  statistics,  which  maintain  the  privacy  of  the 
subject  individuals,  are  provided  to  the  following  agencies  within  the 
Department  of  Health  and  Human  Services  (HHS)  for  the  purposes 
as  stated  below  (please  note  that  this  is  not  all  inclusive,  as  other 
entities  of  HHS  may  be  provided  aggregated  statistics  on  a  need  to 
know  basis).  Agregated  statistics  may  be  provided:  to  the  National 
Center  of  Health  Statistics,  DHHS,  for  their  di.ssemination  of  general 
purpose  health  statistics  for  various  racial/ethnic  groups  of  the 
Nation;  to  the  Assistant  Secretary  for  Population  Affairs  for  their 
tracking  of  sterilizations  provided  through  the  use  of  Federal  funds; 
to  the  Health  Care  Financing  Administration  for  the  purposes  of 
Medicare  and  Medicaid  reimbursement;  to  the  Office  of  the  Assistant 
Secretary  for  Health  and  the  Office  of  the  Administrator  of  the 
Health  Services  Administration  for  program  planning  and  review 
purposes;  to  the  Bureau  of  Community  Health  Services,  HSA,  to 
assist  in  the  designation  of  geographic  locations  in  which  BCHS  may 
provide  funds  for  the  establishment  of  health  care  programs  to  im¬ 
prove  the  health  status  of  the  American  Indian  and  Alaskan  Native 
population;  to  the  National  Institutes  of  Health  for  their  review  of 
the  prevalence  of  particular  diseases  (i.e.,  malignant  neoplasms,  diabe¬ 
tes  mellitus,  arthritis,  metabolism  and  digestive  diseases)  for  various 
ethnic  groups  of  the  Nation;  to  the  Center  for  Disease  Control  for 
their  surveillance  of  various  communicable  diseases  among  persons 
residing  within  the  United  States. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  in  part  or  total  may  be  disclosed: 
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To  state,  local  or  other  authorized  organizations  which  provide 
health  services  to  American  Indians  and  Alaskan  Natives  for 
the  purpose  of  planning  for  or  providing  such  services;  billing 
third  parties  for  the  payment  of  care,  and  reporting  results  of 
medical  examination,  care  and  treatment. 

A  record  may  be  disclosed  for  a  research  purpose,  when  the 
Department; 

(a)  has  determined  that  the  use  or  disclosure  does  not  violate 
legal  or  policy  limitations  under  which  the  record  was 
provided,  collected,  or  obtained; 

(b)  has  determined  that  the  research  purpiose  (1)  cannot  be 
reasonably  accomplished  unless  the  record  is  provided  in 
individually  identifiable  form,  and  (2)  warrants  the  risk  to  the 
privacy  of  the  individual  that  additional  exposure  of  the 
record  might  bring; 

(c)  has  required  the  recipient  to  --  (1)  establish  reasonable 
administrative,  technical,  and  physical  safeguards  to  prevent 
unauthorized  use  or  disclosure  of  the  record,  and  (2)  remove 
or  destroy  the  information  that  identifies  the  individual  at  the 
earliest  time  at  which  removal  or  destruction  can  be 
accomplished  consistent  with  the  purpose  of  the  research 
project,  unless  the  recipient  has  presented  adequate 
justification  of  a  research  or  health  nature  for  refining  such 
information,  and  (3)  make  no  further  use  or  disclosure  of  the 
record  except  --  (A)  in  emergency  circumstances  affecting  the 
health  or  safety  of  any  individual,  (B)  for  use  in  another 
research  project,  under  these  same  conditions,  and  with 
written  authorization  of  the  Department,  (C)  for  disclosure  to 
a  properly  identified  person  for  the  purpose  of  an  audit  related 
to  the  research  project,  if  information  that  would  enable 
research  subjects  to  be  identified  is  removed  or  destroyed  at 
the  earliest  opportunity  consistent  with  the  purpose  of-the 
audit,  or  (D)  when  required  by  law; 

(d)  has  secured  a  written  statement  attesting  to  the  recipient’s 
understanding  of,  and  willingness  to  abide  by  these  provisions. 

To  federal  and  non-federal  school  systems  which  serve 
American  Indian  and  Alaskan  Natives  for  the  purpose  of 
student  health  maintenance.  Response  to  the  request  for 
disclosure  will  be  based  upon  the  subject  matter  being 
requested,  the  justification  for  its  receipt,  and  the  manner  in 
which  it  will  be  used  so  as  to  protect  its  confidential  nature. 
Disclosure  will  not  be  made  unless  the  student’s  right  to 
privacy  will  be  protected  by  the  recipient  of  the  information. 

To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medical  audits  or  utilization  review. 

To  authorized  organizations  or  individuals  for  conduct  of 
analytical  and  evaluation  studies  spionsored  by  the  Indian 
Health  Service. 

To  a  Congressional  office  in  response  to  an  inquiry  from  that 
office  made  at  the  request  of  the  subject  individual. 

Information  regarding  the  commission  of  crimes  or  the  repiorting 
of  occurrences  of  communicable  diseases,  child  abuse,  births,  deaths, 
alcohol  or  drug  abuse,  etc.  as  may  be  required  to  be  disclosed  by 
health  providers  and -facilities  generally  by  the  law  of  the  State  in 
which  the  facility  is  located.  Disclosure  of  the  contents  of  records 
which  pertain  to  patient  identity,  diagnosis,  prognosis  or  treatment  of 
alcohol  or  drug  abuse  is  restricted  under  the  provisions  of  the  Confi¬ 
dentiality  of  Alcohol  and  Drug  Abuse  Patient  Records  Regulations 
42  CFR,  Part  2,  as  authorized  by  21  U.S.C.  1175  and  42  U.S.C.  4582, 
as  amended  by  P.L.  93-282.  To  the  extent  possible,  identical  restric¬ 
tions  will  be  applied  to  the  disclosure  of  the  contents  of  records 
pertaining  to  individuals  with  other  programs  who  are  participating 
in  Public  Health  Employee  Assistance  Programs. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment.  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,-  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  w'hich  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 


Storage:  File  folders,  ledgers,  card  files,  microfiche,  microfilm, 
computer  cards  and  tapes,  and  automatic  or  open  shelf  files,  automat¬ 
ed  tapes  and  disc  files. 

Retrievability: 

Indexed  by  name,  record  number,  and  social  security  number 
(SSN)  and  cross  indexed.  SSN  is  supplied  on  a  voluntary  basis. 
Safeguards:  All  personnel  including  IHS  personnel.  IHS  contrac¬ 
tors  and  their  contractors  who  are  involved  with  this  system  are 
made  aware  of  their  responsibilities  under  the  provisions  of  the  Pri¬ 
vacy  Act  and  are  required  to  maintain  Privacy  Act  safeguards  with 
respect  to  such  records.  Access  will  be  limited  to  authorized  person¬ 
nel  in  the  performance  of  their  duties  (authorized  personnel  include 
medical  records  personnel,  health  care  providers,  management  per¬ 
sonnel,  authorized  contractors,  researchers,  medical  audit  personnel 
and  health  care  team  members).  Record  storage  areas,  including  file 
cabinets  in  offices  are  not  left  unattended  during  office  hours,  includ¬ 
ing  lunch  hours.  A  list  of  personnel  or  categories  of  personnel  having 
a  demonstrable  need  for  the  records  in  the  performance  of  their 
duties  to  whom  the  cognizant  records  may  be  disclosed  have  been 
developed  and  maintained.  Procedures  have  been  developed  and  im¬ 
plemented  to  review  one-time  requests  for  disclosure  by  personnel 
who  may  not  be  on  the  routine  disclosure  list.  Records  are  not 
removed  from  the  area  in  which  they  are  maintained  in  the  absence 
of  proper  charge-out  procedures.  Persons  who  have  a  needs  to  know 
are  entrusted  with  records  from  this  system  of  records  and  are 
instructed  to  safeguard  the  confidentiality  of  these  records,  to  return 
such  records,  to  return  such  records  when  the  need  to  know  has 
expired,  or  to  destroy  such  records  if  authorized  to  do  so.  Instruc¬ 
tions  include  the  statutory  penalties  for  noncompliance.  Before  an 
employee  who  will  control  disclosure  of  records  can  work  with  the 
records  (i.e.,  employees  who  report  to  the  system  manager)  the 
system  manager  or  designee  ensures  that  the  employee  has  received 
training  in  the  safeguards  applicable  to  the  records  and  is  aware  of 
the  actions  to  take  to  restrict  disclosure  according  to  the  standards 
set  forth  in  HHS  General  Administration  Manual,  Chapter  45-13  and 
those  in  the  corresponding  PHS.hf;45-13  Chapter.  Sensitive  records, 
unauthorized  disclosure  of  which  caii  be  expected  to  have  an  adverse 
effect  upon  the  individual  who  is  the  subject  of  the  record,  such  as 
records  relating  to  criminal  investigations,  are  kept  in  locked  metal 
filing  cabinets  or  in  a  secured  room  at  all  times  when  not  actually  in 
use  during  working  hours  and  at  all  times  during  non-working  hours. 
All  other  personally  identifiable  records  are  kept  in  closed  containers 
(e.g.  filing  cabinets)  at  all  times  when  not  in  actual  use  during 
working  hours  and  at  all  time  during  non-working  hours.  When 
copying  records  for  authorized  purposes,  care  is  taken  to  ensure  that 
any  imperfect  pages  are  not  left  in  the  reproduction  room  where  they 
can  be  read,  but  are  destroyed  or  obliterated.  All  requirements  for 
the  operation  of  a  manual  system  of  records  as  specified  in  DHHS 
Chapter  45-13,  ‘Safeguarding  Records  Contained  in  Systems  of  Rec¬ 
ords*  and  PHS.hf:45-13  are  enforced.  All  requirements  for  the  oper¬ 
ation  of  an  automated  system  of  records  as  specified  in  Part  6  in  the 
Department’s  ADP  Systems  Security  Manual,  ‘ADP  System  Security 
Policy’  are  enforced. 

Retention  and  disposal;  Active  records  maintained  in  facility  and 
basic  source  statistical  documents  are  maintained  in  Area  and  pro¬ 
gram  offices  permanently.  Inactive  records  held  at  the  facility  pro¬ 
viding  services  from  3  to  7  years  and  then  transferred  to  the  Federal 
Records  Center.  Records  are  retained  at  the  Federal  Records  Center 
50  years  active  duty  uniformed  services  personnel;  25  years  for  all 
others.  How  destroyed:  According  to  Federal  Record  Center  prac¬ 
tices.  (See  Appendix  2  for  Federal  Record  Centers.) 

System  manager(s)  and  address:  See  Appendix. 

Notification  procedure:  Requests  in  person:  A  subject  individual 
who  appears  in  person  at  a  specific  location  seeking  access  or  disclo¬ 
sure  of  medical/dental  records  relating  to  him/her  shall  provide  his/ 
her  name,  current  address,  and  at  least  one  piece  of  tangible  ideiltifi- 
cation  such  as  driver’s  license,  passport,  voter  registration  card  or 
union  card.  Identification  papers  with  current  photographs  are  pre¬ 
ferred  but  not  required.  If  a  subject  individual  has  no  identification 
but  is  personnaly  known  to  an  agency  employee,  such  employee  shall 
make  a  written  record  verifying  the  subject  individual’s  identity. 
Where  the  subject  individual  has  no  identification  papers,  the  respon¬ 
sible  agency  official  shall  require  that  the  subject  individual  certify  in 
writing  that  he/she  is  the  individual  who  he/she  claims  to  be  and  that 
he/she  understands  that  the  knowing  and  willful  request  or  acquisition  of 
records  concerning  an  individual  under  false  pretenses  is  a  criminal  offense 
subject  to  a  5,000  dollar  fine.  Under  certain  circumstances,  the  identifica¬ 
tion  provided  may  not  be  sufficient.  Such  circumstances  include,  but  are 
not  limited  to:  The  sensitive  nature  of  records  to  be  disclosed  such  as 
medical  records;  The  inability  of  the  responsible  Department  official  to 
distinguish  between  records  in  the  system  of  records  on  individuals  with 
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the  same  name;  or  the  apparent  discrepancy  of  the  information  with 
the  identity  of  the  individual,  ^uch  as  where  the  individual  appears  to 
be  much  younger  than  the  individual  whose  record  is  in  the  system 
of  records.  When  any  such  circumstance  exists,  the  responsible  De¬ 
partment  ofTtcial  shall  solicit  further  information  from  the  individual. 
He  shall  solicit  only  the  minimum  amount  of  information  required  to 
ensure  that  disclosure  will  be  properly  made.  The  information  solicit¬ 
ed  shall  parallel  the  information  already  contained  in  the  system  of 
records.  Examples  might  be  years  of  attendance  at  a  particular  educa¬ 
tional  institution,  rank  attained  in  the  uniformed  services,  date  and/or 
place  of  birth,  and  names  of  parents.  No  verification  of  identity  shall 
be  required  where  the  record  is  one  which  is  required  to  be  disclosed 
under  the  Freedom  of  Information  Act.  Other  names  used;  Where  an 
individual  is  seeking  to  obtain  information  about  himself/herself 
which  may  be  retrieved  by  a  different  name  or  identifier  than  his/her 
current  name  or  identifier  he/she  shall  be  required  to  produce  evi¬ 
dence  to  verify  that  he/she  is  the  person  whose  record  he/she  seeks. 
Requests  by  mail:  Requests  for  information  and/or  access  to  records 
received  by  mail  must  contain  information  providing  the  identity  of 
the  writer  and  a  reasonable  description  of  the  record  desired.  W'ritten 
requests  must  contain  the  name  and  address  of  the  requestor,  his/her 
date  of  birth  and  at  least  one  piece  of  information  which  is  also 
contained  in  the  subject  record,  and  his/her  signature  for  comparison 
purposes.  Where  the  written  request  does  not  contain  sufficient  infor¬ 
mation,  the  Area  Records  Custodian  (Service  Unit  Directors  or  Area 
Branch  Chiefs)  shall  inform  the  requestor  in  writing  that  additional, 
specified  information  is  required  to  process  the  request.  When  the 
written  request  is  adequate,  promptly  notify  the  requestor  of  the  time 
and  place  access  will  be  granted.  Request  by  telephone:  Since  posi¬ 
tive  identification  of  the  caller  cannot  be  established,  telephone  re¬ 
quests  are  not  honored.  When  a  telephone  request  is  received,  the 
caller  should  be  advised  of  the  time  and  place  that  access  is  available 
and  that  requests  for  access  to  records,  or  disclosure  of  records,  must 
be  in  writing  or  in  person.  The  caller  will  be  informed  that  he/she 
will  need  to  provide  certain  minimal  identification  when  he  makes  his 
appearance  in  person  as  specified  in  the  paragraphs  above.  Parents 
and  legal  guardians:  Parents  of  minor  children  and  legal  guardians  of 
legally  incompetent  individuals  shall  verify  their  own  identification  in 
the  manner  described  above,  as  well  as  their  relationship  to  the 
individual  whose  record  is  sought.  A  copy  of  the  child’s  birth  certifi¬ 
cate  or  court  order  shall  be  presented.  Minors  or  individuals  who 
have  been  declared  to  be  legally  incompetent  may  have  their  rights 
under  the  Privacy  Act  invested  in  their  parents  or  legal  guardians. 
Individuals  acting  in  loco  parentis  to  minors,  parents,  legal  guardians, 
and  custodians  may  act  on  behalf  of  the  individual  for  purposes  of 
giving  consent  for  disclosure  and  being  informed  of  the  purposes  for 
which  records  are  maintained.  This  provision  is  discretionary  and 
individuals  who  are  minors  are  authorized  to  exercise  the  right  given 
to  them  by  the  Privacy  Act.  The  disclosure  to  parents,  guardians  or 
individuals  in  loco  parentis  will  be  balanced  with  programs  (i.e. 
family  planning,  disease  prevention,  treatment  or  containment)  which 
by  impHcation  or  expressed  terms  promised  confidentiality.  Such 
implied  or  expressed  promises  of  confidentiality  will  be  honored. 
State  laws,  with  respect  to  emancipated  minors,  will  also  be  consid¬ 
ered.  Signature:  Where  an  individual  is  unable  to  sign  his/her  name 
when  required,  he/she  shall  make  his/her  mark  and  have  the  mark 
verified  in  writing  by  two  additional  persons. 

Record  access  procedures:  Record  access  procedures:  Same  as  noti¬ 
fication  procedures.  Requestors  should  also  reasonably  specify  the 
record  contents  being  sought.  An  individual  who  requests  notifica¬ 
tion  of,  or  access  to,  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  A  parent  or  guardian  who 
requests  notification  of,  or  access  to,  a  child’s  or  incompetent  per¬ 
son’s  medical  record  shall  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the  record 
will  b6  sent.  The  parent  or  guardian  must  verify  relationship  to  the 
child/incompetent  person  as  well  as  his/her  own  identity. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Patient  and/or  family  members,  provider 
of  health  and  related  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 

Director 

Aberdeen  Area  Indian  Health  Service 


Federal  Building  ~ 

115  Fourth  Avenue,  S.E. 

Aberdeen,  South  Dakota  57401 
Attn;  Chief,  Health  Records  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 
Attn:  Chief,  Health  Records  Branch 

Director 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchorage,  Alaska  99510 
Attn.  Chiefi  Health  Records  Branch 

Director 

Billings  Area  Indian  Health  Service 
P.O  Box  2143 
Billings,  Montana  59103 

Attn;  Area  Program  Planning  and  Statistics  Office 
Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86515 
Attm  Chief,  Health  Records  Branch 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oklahoma  City,  Oklahoma  73102 
Attn:  Chief,  Records  Librarian  Consultant 

Director 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
Phoenix,  Arizona  85014 
Attn:  Chief,  Health  Records  Branch 

Director 

Portland  Area  Indian  Health  Service 
Room  476,  Federal  Building 
1220  Southwest  Third 
Portland,  Oregon  97204 
Attn:  Chief,  Health  Records  Branch 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1101  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Program  Area 

Indian  Health  Service 

P.O.  Box  11340 

Tucson,  Arizona  85734 

Attn:  Director,  Sells  Service  Unit 

Director 

Sacramento  Program  Area 
Indian  Health  Service 
2800  Cottage  Way,  E-1831 
Sacramento,  Calif.  95825 
Attn:  Privacy  Act  Coordinator 

Service  Unit  Director 
Belcourt  Indian  Hospital 
Belcourt,  N.D.  58316 

Service  Unit  Director 
Eagle  Butte  Indian  Hospital 
Eagle  Butte,  S.D.  57625 

Service  Unit  Director 
Fort  Yates  Indian  Hospital 
Fort  Yates,  N.D.  58538 
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Service  Unit  Director 
Pine  Ridge  Indian  Hospital 
Pine  Ridge.  S.D.  57770 

Service  Unit  Director 
Rapid  City  Indian  Hospital 
Rapid  City,  S.D.  57701 

Service  Unit  Director 
Rosebud  Indian  Hospital 
Rosebud.  S.D.  57570 

Service  Unit  Director 
Sisseton  Indian  Hospital 
Sisseton,  S.D.  57262 

Service  Unit  Director 
Wagner  Indian  Hospital 
Wagner,  S.D.  57380 

Service  Unit  Director 
Winnebago  Indian  Hospital 
Winnebago,  Neb.  68071 

Service  Unit  Director 
Chamberlain  Indian  Health  Center 
Chamberlain,  S.D.  57325 

Service  Unit  Director 

Fort  Totten  Indian  Health  Center 

Fort  Totten,  N.D.  58335 

Service  Unit  Director 
Newtown  Indian  Health  Center 
Newtown,  N.D.  58763 

Service  Unit  Director 
Cass  Lake  Indian  Hospital 
Cass  Lake,  Minn.  56633 

Service  Unit  Director 
Red  Lake  Indian  Hospital 
Red  Lake,  Minn.  56671 

Service  Unit  Director 

White  Earth  Indian  Health  Center 

White  Earth,  Minn.  56591 

Director 

PHS  Alaska  Native  Medical  Center 
Box  7-741 

Anchorage,  Alaska  99510 

Service  Unit  Director 
Barrow  Alaska  Native  Hospital 
Barrow,  Alaska  99723 

Service  Unit  Director 
Bethel  Alaska  Native  Hospital 
Bethel,  Alaska  99559 

Service  Unit  Director 
Kanakanak  Alaska  Native  Hospital 
Kanakanak,  Alaska  99576 

Service  Unit  Director 
Kotzebue  Alaska,  Native  Hospital 
Kotzebue,  Alaska  99752 

Service  Unit  Director 

Mt.  Edgecumbe  Alaska  Native  Hospital 

Mt.  Edgecumbe,  Alaska  99835 

Service  Unit  Director 
Tanana  Alaska  Native  Hospital 
1638  Cowles  Street 
Fairbanks,  Alaska  99777 

Service  Unit  Director 
Albuquerque  Indian  Hospital 
801  Vassar  Dr.,  N.D. 

Albuquerque,  N.M.  87106 


S.ervice  Unit  Director 
Mescalero  Indian  Hospital 
Mescalero,  N.M.  88340 

Service  Unit  Director 
Santa  Ee  Indian  Hospital 
Cerrillos  Road 
Santa  Fe.  N.M.  87501 

Service  Unit  Director 
Zuni  Indian  Hospital 
Zuni,  N.M.  87327 

Service  Unit  Director 
Browning  Indian  Hospital  . 
Browning.  Mont,  59417 

Service  Unit  Director 
Crow  Indian  Hospital 
Crow  Agency,  Mont.  59022 

Service  Unit  Director 
Harlem  Indian  Hospital 
Harlem,  Mont.  59526 

Service  Unit  Director 

Box  Elder  Indian  Health  Center 

Box  Elder,  Mont.  59521 

Service  Unit  Director 

Fort  Washakie  Indian  Health  Center 

Fort  Washakie,  Wyo.  82514 

Service  Unit  Director 

Lame  Deer  Indian  Health  Center 

Lame  Deer,  Mont.  59043 

Service  Unit  Director 
Poplar  Indian  Health  Center 
Poplar,  Mont.  59255 

Service  Unit  Director 

St.  Ignatius  ladian  Health  Center 

St.  Ignatius,  Mont.  59865 

Service  Unit  Director 
Intermountain  School  Health  Center 
P.O.  Box  602 
Brigham  City,  Utah  84302 

Service  Unit  Director 
Claremore  Indian  Hospital 
Claremore,  Okla.  74017 

Service  Unit  Director 
Clinton  Indian  Hospital 
Clinton,  Okla.  73601 

Service  Unit  Director 
Lawton  Indian  Hospital 
Lawton,  Okla.  73501 

Service  Unit  Director 
Pawnee  Indian  Hospital 
Pawnee,  Okla.  74058 

Service  Unit  Director 

W.  W.  Hastings  Indian  Hospital 

1 1 20  Grand 

Tahlequah,  Okla,  74464 

Service  Unit  Director 
Talihina  Indian  Hospital 
Talihina,  Okla.  74571 

Service  Unit  Director 
Holton  Indian  Health  Center 
Holton,  Kansas  66436 

Service  Unit  Director 
Shawnee  Indian  Health  Center 
'Shawnee,  Okla.  74801 
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Director 

Ada  Service  Unit 

1001  North  Country  Club  Road 

Box  1564 

Ada,  Oklahoma  74820 

Facility  Director 
Haskell  Junior  College 
Indian  School  Health  Center 
Lawrence,  Kansas  66044 

Service  Unit  Director 
Kearns  Canyon  Indian  Hospital 
P.O.  Box  98 

Kearns  Canyon,  Ariz.  86034 

Service  Unit  Director 
Owyhee  Indian  Hospital 
P.O.  Box  212 
Owyhee,  Nev.  89832 

Service  Unit  Director 
Parker  Indian  Hospital 
Route  1,  Box  12 
Parker,  Ariz.  85344 

Service  Unit  Director 
Phoenix  Indian  Medical  Center 
4212  North  16th  St. 

Phoenix,  Ariz.  85016 

Service  Unit  Director 
Sacaton  Indian  Hospital 
Sacaton,  Ariz.  85247 

Set  vice  Unit  Director 
S.in  Carlos  Indian  Hospital 
San  Carlos,  Ariz.  85550 

Service  Unit  Director 
Schurz  Indian  Hospital 
Schurz,  Nev.  89427 

Service  Unit  Director 
Whiteriver  Indian  Hospital 
Whiteriver,  Ariz.  85941 

Service  Unit  Director 
Fort  Yuma  Indian  Hospital 
P.O.  Box  1368 
Yuma,  Ariz.  85364 

Service  Unit  Director 

Uintah  and  Ouray  Indian  Health  Center 

P.O.  Box  967 

Rossevelt,  Utah  84066 

Service  Unit  Director 
Colville  Indian  Health  Center 
Nespelem,  Wash.  99155 

Service  Unit  Director 

Fort  Hall  Indian  Health  Center 

P.O.  Box  317 

Ft.  Hall,  Idaho  83203 

Service  Unit  Director 
Neah  Bay  IHS  Health  Center 
P.O.  Box  408 
Neah  Bay,  Wa.sh.  98357 

Service  Unit  Director 
Northern  Idaho  Indian  Health  Center 
P.O.  Drawer  #367 
Lapwai,  Idaho  83540 

Service  Unit  Director 
Northwest  Washington  Service  Unit 
4220  Lummi  Shore  Drive 
Ferndale,  Wash.  98248 


Taholah  Indian  Health  Center 
P.O.  Box  1 148 
Taholah,  Wash.  98587 

Service  Unit  Director 

Warm  Springs  Indian  Health  Center 

Warm  Springs,  Ore.  97761 

Service  Unit  Director 
Wellpinit  Indian  Health  Center 
P.O.  Box  62 
Wellpinit,  Wash.  99040 

Service  Unit  Director 
Yakima  Indian  Health  Center 
Route  1,  Box  77 
Topp>enish,  Wash.  98948 

Service  Unit  Director 
Umatilla  Indian  Health  Center 
P.O.  Box  159 
Pendleton,  Ore.  97801 

Service  Unit  Director 

Puget  Sound  Indian  Health  Loc. 

1212  So.  Judkins 
Seattle,  Wash.  98144 

Service  Unit  Director 
Chemawa  Indian  School  Health  Center 
5545  Chugach  St.,  NE 
Salem,  Ore.  97303 

Service  Unit  Director 
Crownpoint  Indian  Hospital 
Crownjwint,  N.M.  87313 

Service  Unit  Director 
Fort  Defiance  Indian  Hospital 
Ft.  Defiance,  Ariz.  86504 

Service  Unit  Director 
Gallup  Indian  Hospital 
Gallup,  N.M.  87301 

Service  Unit  Director 
Shiprock  Indian  Hospital 
Shiprock,  N.M.  87420 

Service  Unit  Director 
Tuba  City  Indian  Hospital 
Tuba  City,  Ariz.  85045 

Service  Unit  Director 
Winslow  Indian  Health  Center 
Winslow,  Ariz.  86047 

Service  Unit  Director 
Chinle  Indian  Health  Center 
Chinle,  Ariz.  86503 

Service  Unit  Director 
Kayenta  Indian  Health  Center 
Kayenta,  Ariz.  86033 

Service  Unit  Director 
Sells  Indian  Hospital 
Sells,  Ariz.  85634 

Service  Unit  Director 
Cherokee  Indian  Hospital 
Cherokee,  N.C.  28719 

Service  Unit  Director 
Philadelphia  Indian  Hospital 
Philadelphia,  Miss.  39350 

Service  Unit  Director 
Hollywood  Indian  Health  Center 
Hollywood,  Fla.  33024 


Service  Unit  Director 


Program  Director 
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Bemidji  Program  Office 
203  Federal  Building 
Bemidji,  Minn.  56601 

Officer  in  Charge 
Wanblee  Indian  Health  Service 
Health  Center 
Wanblee,  SD  57577 

Director 

Kincheloe  Indian  Health  Center 
Kincheloe,  MI  49788 

Director 

Rhinelander  Indian  Health  Service  . 

Field  Office 
DeByle  Building 
9  South  Brown  St. 

Rhinelander,  Wise.  54501 

Director 

Alaska  Native  Health  Center 
St.  George  Island,  Alaska  99660 

Director 

Alaska  Native  Health  Center 
St.  Paul  Island,  Alaska  99660 

Hospital  Admin.  Officer 
Interior  Alaska 
Alaska  Native  Hospital 
Tanana,  Alaska  99777 

Director 

Fairbanks  Alaska  native  Health  Center 
1638  Cowles  St. 

Fairbanks,  Alaska  99701 

Director 

Fort  Yukon  Alaska  Native  Health  Center 
Fort  Yukon,  Alaska  99740 

Director 

Juneau  Alaska  Native  Health  Center 
Box  890 

Juneau,  Alaska  99802 
Director 

Ketchikan  Alaska  Native  Health  Center 
3100A  Tongass  Avenue 
Ketchikan,  Alaska  99901 

Physician’s  Assistant 

Metlakatla  Alaska  Native  Health  Center 

Box  1 19 

Metlakatla,  Alaska  99926 
Director 

Nome  Alaska  Native  Health  Center 
Box  3 1 1 

Nome,  Alaska  99762 

Hospital  Director 
Acoma-Canoncilo- Laguna 
Indian  Health  Service  Hospital 
San  Fidel,  New  Mexico  87049 

Director 

Dulce  Indian  Health  Center 
Dulce,  New  Mexico  87528 

Director 

Ignacio  Indian  Health  Center 
Ignacio,  Colorado  81137 

Director 

Laguna  Indian  Health  Center 
P.O.  Box  199 

New  Laguna,  New  Mexico  87038 
Director 

Pine  Hill  Indian  Health  Center 


I 

Ramah,  New  Mexico  78321 
Director 

Taos  Indian  Health  Center 
Taos,  New  Mexico  87571 

Director 

Towaoc  Indian  Health  Center 
Towaoc,  Colorado  81334 

Director 

Albuquerque  Indian  Health  Service 
School  Health  Center 
1000  Menaul,  N.W. 

Albuquerque,  New  Mexico  87107 

Director 

Southwestern  Indian  Polytechnic  Institute 
Indian  Health  Service 
School  Health  Center 
9168  Coores  Rd.,  N.W. 

P.O.  Box  25927 

Albuquerque,  New  Mexico  87125 

Chief,  Dental  Program 

Albuquerque  Service  Unit 

IHS  Dental  Training  Center  (SIPI) 

9168  Coors  Rd.,  N.W. 

P.O.  Box  25927 

Albuquerque,  New  Mexicoa  87125 
Director 

Nursing  Education 
Indian  Health  Service 
P.O.  Box  8978 

Albuquerque,  New  Mexico  87108 

Facility  Director 

Anadarko  Indian  Health  Center 

Anadarko,  OK  73005 

Facility  Director 

Holton  Indian  Health  Center 

Holton,  Kansas  66436 

Facility  Director 
Broken  Bow 

(John  Anderson  Memorial  Health  Center) 
Broken  Bow,  Oklahoma  74728 

Facility  Director 

Eufaula  Indian  Health  Center 

Locust  Street 

Eufaula,  Oklahoma  74432 

Facility  Director 

Hugo  Indian  Health  Center 

109  E.  Main 

Hugo,  Oklahoma  74743 

Facility  Director 

Jay  Indian  Health  Center 

Jay,  Oklahoma  74346 

Facility  Director 

McAlester  Indian  Health  Center 

McAlester,  Oklahoma  74501 

Facility  Director 

Okemah  Indian  Health  Center 

Okemah,  Oklahoma  74859 

Clinical  Nurse 

Fawhuska  Indian  Health  Center 
Pawhuska,  Oklahoma  74056 

■  Facility  Director 
Watonga  Indian  Health  Center 
Watonga,  Oklahoma  73772 

Facility  Director 
White  Eagle  Health  Center 
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Pawnee,  Oklahonna  74058 
School  Nurse 

Ardmore  Indian  School  Health  Center 
Ardmore,  Oklahoma  73401 

School  Nurse 

Chilocco  Indian  School  Health  Center 
Chilocco,  Oklahoma  74635 

School  Nurse 

Concho  Indian  School  Health  Center 
Concho,  Oklahoma  73022 

School  Nurse 

Hartshorne  (Jones  Academy) 

Indian  School  Health  Center 
Hartshorne,  Oklahoma  74547 

Facility  Director 
Lawrence  (Haskell) 

Indian  School  Health  Center 
Lawrence,  Kansas  66044 


Medical  Officer  in  Charge 
Holbrook  Indian  School  Health  Center 
Holbrook,  Arizona  86025 

Medical  Officer  in  Charge 
Kaibeto  Indian  School  Health  Center 
Tuba  City,  Arizona  86045 

Medical  Officer  in  Charge 
Santa  Rosa  Indian  Health  Center 
Star  Route,  Box  71 
Sells,  Arizona  85634 

Medical  Officer  in  Charge 
Tucson  (San  Xavier) 

Indian  Health  Center 
Tucson.  Arizona  85734 

Director 

Desert  Willow  Tmg.  Center 
Indian  Health  Center 
P.O.  Box  1 1650 
Tucson,  Arizona  85734 


School  Nurse 
Tahlequah  (Sequoyah) 

Indian  School  Health  Center 
'I'ahlequah,  Oklahoma  74464 


Appendix  2"Federal  Archives  and  Records  Centers 

District  of  Columbia,  Maryland,  except  U.S.  court  records  for 
Maryland 


School  Nurse 

Seneca  Indian  School  Health  Center 
W'yandotte,  Oklahoma  74370 

Director 

Peach  Springs  Indian  Health  Center 
Peach  Springs,  Arizona  86434 

Director 

Second  Mesa  Indian  Health  Center 

General  Delivery 

Second  Mesa,  Arizona  86043 

Director 

Riverside  Indian  Health  Center 

8934  Magnolia 

Riverside,  California  92503 


Washington  National  Records  Center,  Washington,  DC  20409 

GSA  Region  1--Maine 
Federal  Archives  and  Records  Center 
380  Trapelo  Road 
Waltham,  MA  02154 

GSA  Region  4~Mississippi  and  Florida 
Federal  Archives  and  Records  Center 
1557  St.  Joseph  Avenue 
East  Point,  GA  30344 

GSA  Region  5--Wisconsin,  Minnesota  and  U.S.  court  records  for 
Michigan 

Federal  Archives  and  Records  Center 
7358  South  Pulaski  Rd. 

Chicago,  IL  60629 


Director 

Stewart  Indian  Health  Center 
Stewart,  Nevada  89437 

Reno  District  Officer 
Sparks  Indian  H^th  Clinic 
206  B  Cal  Lane 
Sparks,  Nevada  89431 

Community  Health  Medic 
Supai  Clinic 
Indian  Health  Service 
Supai,  Arizona  86435 

Medical  Officer  in  Charge 
Fort  Defiance  (Toyei  Clinic) 

Indian  Health  Center 
Ft.  Defiance,  Arizona  86504 

Medical  Office  in  Charge 
Keyenta  Indian  Health  Center 
Keyanta,  Arizona  86033 

Medical  Officer  in  Charge 
Tohatchi  Indian  Health  Center 
Gallup,  New  Mexico  87301 

Medical  Officer  in  Charge 
Suiiostee  Indian  Health  Center 
Shiprock,  New  Mexico  87420 

Medical  Officer  in  Charge 

Ft.  W’ingate  Indian  School  Health  Center 

Ft.  Wingate,  New  Mexico  87316 


GSA  Region  5-Michigan  except  U.S.  court  reegrds 
Federal  Records  Center 
3150  Bentwynn  Drive 
Dayton.  OH  45439 

GS.A  Region  6~Kansas,  Iowa  and  Nebraska 
Federal  Archives  and  Records  Center 
2306  East  Bannister  Rd. 

Kansas  City,  MO  64131 

GSA  Region  7— Oklahoma,  Louisiana  and  New  Mexico 

Federal  Archives  and  Records  Center 

P.O.  Box  6216 

Ft.  Worth,  TX  76115 

GSA  Region  8-Colorado,  Wyoming,  Utah,  Montana,  North 
Dakota  and  South  Dakota 
Federal  Archives  and  Records  Center 
Bldg.  48,  Denver  Federal  Center 
P.O.  Box  25307 
Denver,  CO  80225 

GS.A  Region  9--Califomia,  except  southern  California,  and 
Nevada,  except  Clark  County 
Federal  Archives  and  Records  Center 
1000  Commodore  Drive 
San  Bruno,  CA  94066 

GSA  Region  9— Arizona:  Clark  County,  Nevada,  and  southern 
California  (counties  of  San  Luis  Obispo,  Kern,  San 
Bernardino,  Santa  Barbara,  Ventura.  Angeles.  Riverside. 
Orange.  Imperial,  Inyo,  and  San  Diego). 

Federal  Archives  and  Record  Center 
24000  Avila  Road 
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Laguna  Niguel,  CA  92677 

GSA  Region  lO-Washington,  Oregon,  Idaho  and  Alaska 
Federal  Archives  and  Records  Center 
6125  Sand  Point  Way 
Seattle,  WA  9811S 

09-15-0022 

System  name:  Accounts  Receivable.  HHS/HSA/BMS. 

Security  classiflcatioa:  None. 

System  location:  Financial  Management  Offices  -  see  Appendix. 

Categories  of  individuals  covered  by  the  system:  Patients,  PHS  em¬ 
ployees. 

Categories  of  records  in  the  system:  Billing  to  individuals. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  248). 

Purposets): 

To  bill  and  collect  funds  due  the  Federal  Government.  Records 
may  be  used  by  the  HHS  Audit  Agency  and  HHS  claims  office  for 
audit  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  provided  to  any  government  agency  which 
had  requested  or  arranged  for  treatment  or  care  of  an  individual  by 
the  Bureau  of  Medical  Services. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  succ^sfuL,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  locked  file  cabinets. 

Retrievability:  Retrievable  by  name. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  All 
documents  are  protected  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  and  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  in  accordance  with  the 
BMS  Privacy  Act  Implementation  Guidelines;  and  HHS  Ch  45-13 
and  Ch  PHS.hf:45-I3  of  the  General  Administration  Manual.  Author¬ 
ized  users  include  billing  clerks,  cashiers,  and  BMS  financial  manage¬ 
ment  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Until 
audited.  How  destroyed:  Incinerator. 

System  managerts)  and  address: 

Chief,  Financial  Management  Branch,  BMS 
11th  noor.  Federal  Center  Bldg.  #3 
6525  Belcrest  Rd.,  W.  Hyattsville,  Md.  20782 

Notification  procedure:  Financial  Management  Offices  -  as  listed  in 
the  appendix.  Individuals  must  provide  positive  identification. 

Record  access  procedures:  Requesters  should  contact  the  appropri¬ 
ate  office  listed  in  the  appendix  and  reasonably  specify  the  record 
contents  being  sought. 

Contesting  record  procedures:  Write  to  appropriate  Financial  Man¬ 
agement  Officer  as  listed  in  the  appendix  and  reasonably  identify  the 
record,  specify  the  information  to  be  contested,  and  state  the  correc¬ 
tive  action  sought. 

Record  source  categories:  From  individual  medical  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Address  all  correspondence  to: 

Chief,  Financial  Management,  at  the  appropriate  location  below: 
USPHS  Hospital 


3100  Wyman  Park  Drive 
Baltimore,  Md.  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospital 
Carville,  La.  70721 

USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

USPHS  Hospital 
210  State  St. 

New  Orleans,  La.  70118 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Virginia  23508 

USPHS  Hospital 
1131  14th  Ave.  South 
Seattle,  Wash.  98114 

'  USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  &  Lake  St. 

San  Francisco,  Calif.  94118 

USPHS  Outpatient  Clinic 
Switzer  Bldg. 

4th  &  C  Sts.,  SW 
Washington,  D.  C.  20201 

USPHS  Outpatient  Clinic 
1600  Clifton  Rd.,  NE 
Atlanta,  Georgia  30333 

09-15-0026 

System  name:  Medical  Fellowships  and  Educatioiial  Loans.  HHS/ 
HSA/OA. 

Security  dassification:  None. 

System  location: 

DHHS/HSA/OA/OFS  -  Rm.  16-23 
Parklawn  Bldg. 

5600  Fishers  Lane  Rockville,  Md.  20857 
and  Regional  Federal  Records  Center. 

Categories  of  individuals  covered  by  the  system:  Private  Citizens 
(Loan  Applicants). 

Categories  of  records  in  the  system:  Fellowship,  Grants  and  Loans 
Applications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301  (42  U.S.C.  241). 

Purpose(s): 

To  support  the  HSA’s  accounting  system  of  obligations  and  pay¬ 
ments. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  File  folders. 

Retrievability:  Retrievable  by  name. 

Safeguards:  Files  are  kept  in  locked  metal  filing  cabinets  and  access 
to  these  files  is  limited  to  the  accounting  clerks,  accountants  and 
auditors  that  are  performing  the  accounting  function  for  this  pro¬ 
gram.  The  files  are  not  left  unattended  during  office  hours,  including 
uiiich  hours.  These  procedures  are  in  accordance  with  Chapter  45-13 
of  the  General  Administrative  Manual,  and  Chapter  PHS.hf:4S-13. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  2  yrs.  1  yr 
warehouse.  Number  of  years  held  at  Federal  Records  Center  before 
disposal;  7  yrs.  How  destroyed:  in  accordance  with  items  4.b  and  4.c 
of  Schedule  3,  GSA  Generid  Records  Schedules. 

System  managerts)  and  address: 

HSA-OA  (HQ)  Chief  Accounting  &  Finance  Branch 
5600  Fishers  Lane  -  Parklawn  Bldg.  Rm.  16-23 
Rockville,  Md.  20857 
and  Records  Center  address; 

Washington  National  Records  Center 
4205  Suitland  Road 
Washington,  D.C.  20409 

NotiHcation  procedure: 

Director,  Office  of  Management  Policy,  HSA 
Rm.  13A39 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Record  access  procedures:  Write  to  System  Manager.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  System  Manager  and 
reasonably  identify  the  record,  specify  the  information  to  be  contest¬ 
ed,  and  state  the  corrective  action  sought 

Record  source  categories:  Promissory  note  signed  by  the  individual 
receiving  the  loan. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0027 

System  name:  National  Health  Service  Corps  (NHSC),  Bureau  of 
Medical  Services  (BMS)  and  Indian  Health  Services  (IHS)  Pre- 
Applicant  Recruitment  and  Provider  File.  HHS/HSA/BCHS. 

Security  classification:  None. 

System  location;  -• 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  NHSC  volunteer  or 
scholarship  applicants  who  wish  to  be  assigned  to  critical  health 
manpower  shortage  areas;  applicants  who  wish  to  be  assigned  to  the 
Public  Health  Service  Bureau  of  Medical  Services;  individuals  who 
indicate  an  interest  in  an  assignment  at  an  Indian  Health  Service 
location. 

Categories  of  records  in  the  system:  Employment  data  and  prefer¬ 
ence  for  site-selection,  personal  and  professional  background  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  333  (42  U.S.C.  2540;  Section  321,  322  (42  U.S.C.  248,  249); 
Public  Law  83-568  (42  U.S.C.  2001). 

Purposets): 

Purpose:  Matching  applicant  for  assignment  to  health  manpower 
shortage  areas  most  suited  to  their  interests;  matching 
applicants  for  assignments  to  PHS  hospitals  or  to  IHS 
locations. 

Users:  Used  by  Regional  Offices,  IHS  Area  Offices  and  Service 
Units  to  pre-negotiate  assignments,  and  used  PHS-widc  for 
recruitment  programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  a  written  inquiry  from  the  congressional  office  made  at  the  request 
of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
M’here  the  Department  determines  that  the  claim,  if  succes.sful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 


that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  area  and  file  cabinets,  computer  tape  and  disc, 
punched  cards,  and  off-site  storage. 

Retrievability: 

Applicant  name  and  number. 

Safeguards:  Locked  area  and  file  cabinets  and  used  only  by  Re¬ 
cruitment  Services  Branch,  NHSC  staff  and  Regional  Recruiters; 
BMS  staff;  IHS  staff  and  Area  recruiters.  ADP  remote  stations  and 
files  are  locked  during  non-standard  working  hours,  with  periodic 
checks  made  by  building  security  force.  Individual  files  are  in  locked 
cabinets  inside  a  secured  area.  User  initials,  i.e.,  codes  by  which  files 
may  be  accessed,  are  changed  periodically.  This  procedure  also  in¬ 
cludes  deletion  of  access  codes  when  employees  leave.  New  employ¬ 
ees  are  briefed  and  the  guard  office  is  notified  of  all  staff  members 
authorized  to  be  in  secured  area  during  non-standard  working  hours. 
The  list  is  revised  as  employees  are  gained  or  lost.  Backup  files  are 
maintained  in  an  off-site  facility  with  Are  extinguishers  and  controlled 
entrances  and  exits.  Personnel  authorized  to  have  access  to  the 
system  include  the  system  manager;  director  and  staff  of  the  Division 
of  Monitoring  and  Analysis;  and  the  chief  and  staff  of  the  Recruit¬ 
ment  Services  Branch,  NHSC.  Guidance  in  developing  safeguards 
was  obtained  from  Chapter  PHS.hf:  45-13,  General  Administration 
Manual,  and  Part  6  of  the  Department's  ADP  Systems  Security 
Manual. 

Retention  and, disposal:  Maintained  for  three  years,  then  store  his¬ 
torical  tapes  and  destroy  initial  record. 

System  manageKs)  and  address: 

Director,  National  Health  Service  Corps 
Bureau  of  Community  Health  Services 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Letters  of  inquiry,  NHSC  Site  Selection 
Questionnaire  For  Physicians,  NHSC  Site  Selection  Questionnaire 
For  Dentists;  BMS  Physician  Questionnaire;  IHS  Medical  Student 
and  Physician  Questionnaire;  and  Bureau  of  Health  Manpower  schol¬ 
arship  source  tape. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0028 

System  name:  PHS  Clinical  Affiliation  Trainee  Records.  HHS/HSA/ 
BMS. 

Security  classification:  None. 

System  location:  See  Appendices  1  and  2  to  system  notice  09-15- 
0007,  Patients  Medical  Record  System  PHS  Hospital/Clinics  HHS/ 
HSA/BMS- 

Categories  of  individuals  covered  by  the  system:  Students  in  PHS 
training  programs  or  serving  clinical  affiliation  in  Public  Health  Serv¬ 
ice  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Transcripts  of  past  education 
application  for  training,  training  program  staff  and  clinical  supervisor 
evaluations  and  progress  reports,  course  grades  and  evidence  of  com¬ 
pletion  of  training  requirements. 

Authority  for  maintenance  of  the  system;  Public  Health  Service  Act 
Sec.  321  (42  U.S.C.  248). 

Purposefs): 

To  provide  communication  between  educational  and  supervisory 
staff  for  evaluation  of  trainees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made: 

To  Educational  Program  staff  of  affiliated  college/university  to 
provide  reports  of  student  trainee's  progress  in  training; 

To  prospective  employers  for  professional  reference; 

To  representatives  of  medical/allied  health  training  program 
accreditation  of  PHS  Training  Programs; 
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To  professional  boards  or  associations  to  certify  the  student;s’ 
progress  in  or  completion  of  training  as  required  for 
prof^ional  license,  registration  certification,  etc. 

To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  locked  files. 

Retrievability:  Alphabetically  by  last  name. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  All 
documents  are  protected  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  and  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  in  accordance  with  the 
BMS  Privacy  Act  Implementation  Guidelines;  and  HHS  Ch  45-13 
and  Ch  PHS.hf:4S-13  of  the  General  Administration  Manual.  Author¬ 
ized  personnel  include  Director  of  Education  at  the  PHS  Hospitals 
and  Clinics,  work  and  staff  supervisors  and  administrative  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  10  years, 
then  destroyed  by  shredding. 

System  managerfs)  and  address: 

Director,  Division  of  Hospitals  and  CMnics 
Bureau  of  Medical  Services 
FCB  #3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  The  individual  should  contact  direct^  the 
PHS  fiicility  where  training  was  received  giving  nan^  date  of  birth 
and  approximate  dates  of  training  to  allow  positive  idenfificailon  of 
the  record. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  die  official  at  addhess 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  be  contested,  and  state 
corrective  action  sought. 

Record  source  categories:  Individual,  clinical  supervisors,  insh'uo- 
tors,  training  program  staff  and  administrative  personnel  of  facility 
and  affiliated  college/university. 

Systems  exempted  from  certain  provisions  of  the  act;  None 
09-15-0029 

System  name:  PHS  Beneficiary-Contract  Medical/Health  Care  Rec¬ 
ords.  HHS/HSA/BMS. 

Security  classification:  None. 

System  location: 

1.  Director,  Division  of  Hospitals  and  Clinics 
Bureau  of  Medical  Services  Federal  Center  Bldg  #3 
6525  Belcrest  Road 

Hyattsville,  MD  20782 

2.  Director,  PHS  Hospital  responsible  for  supervision  of  the  area 
(See  Appendix) 

3.  (See  Appendix  3  of  Patient  Medical  Record  System  PHS 
Hospital/Clinics,  09-15-(XX)7,  for  location  of  Federal  Records 
Centers. 

Categories  of  individuals  covered  by  the  system:  Individuals  (primar¬ 
ily  American  seamen)  who  are  legally  entitled  to  medical  or  health 
care  by  the  Public  Health  Service  and  who  have  received  medical  <» 
health  care  from  health  professionals  or  facilities  under  contract  to 
the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  of  records  in  the  system:  May  include  any  or  all  of  the 
following  medical  history,  diagnostic  (laboratory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master’s  certificate,  uniformed  services  mformation 
(employing  services,  service  numbers,  duty  station,  etc.). 


Authority  for  maintenance  of  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  253)  PL  88-71,  Section  I  (42  USC  253a) 
Purpose(s): 

Purpose:  To  serve  as  a  basis  few  planning  patient  care  and  for 
continuity  in  the  evaluation  of  the  patient’s  condition  and 
treatment;  to  furnish  documentary  evidence  of  the  course  of 
the  patient’s  medical  evaluation  and  treatment;  to  document 
communications  between  the  respoiuible  practitioner  and  any 
other  health  professionals  contributing  to  the  patient’s  care 
and  treatment;  to  verity  patient  eligibility  and  to  ensure  quality 
assurance,  and  to  monitor  contract  compliance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usee 
Disclosure  may  be  made: 

To  a  non-agency  physician,  mecfical  foeflity  or  laboratory  for 
continued  care  of  the  patient; 

To  Department  of  Transportation  and  Department  of  Commerce 
for  reports  of  examination  and/or  treatment  of  that  agency’s 
personnel  or  dependents; 

To  the  Veterans  Administration  to  assist  unifbimed  services 
personnel,  retirees  and  veterans  to  obtain  medical  care  or 
benefits; 

To  the  Coast  Guard  for  reports  of  American  seamen  found 
suffering  from  medical  conditions  that  are  hazardous  to 
themselves  or  to  others. 

To  a  federal  agency,  in  response  to  its  request,  in  connection 
with  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

To  a  congressional  office  from  the  record  of  an  Individual  in 
response  to  an  inquiry  from  the  congressioaal  dEfice  made  ai 
the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officii  capacity;  (b) 
the  United  States  wmere  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  die  ignitions  of 
the  Department  or  any  of  its  component^  or  (c)  any 
Department  employee  in  his  or  her  individua]  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  DeiKirtmefit  of  Justice  to 
enable  that  Department  to  present  an  effective  defense, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

Information  regarding  die  commission  of  crimes  or  the  reporting 
of  occurrences  of  communicable  diseases,  tumors,  child  abuse, 
births,  deaths  alcohol  or  drug  abuse,  etc.,  as  may  be  required 
to  be  disclosed  by  health  providers  and  facilities  by  State  Law 
or  regulation  of  the  Department  of  Health,  or  other  agency  of 
the  state  or  its  subdivision  in  which  the  facUity  is  located. 
Disclosures  will  be  made  to  organizatioiK  as  specified  by  the 
State  law  or  regulation,  such  as  births  and  deaths  to  vital 
statistics  agency  and  crimes  to  law  enforcement  agencies. 
Disclosure  of  the  contents  of  records  which  pertain  to  patient 
identity,  diagnosis,  prognosis  or  treatment  of  alcohol  or  drug 
abuse  is  restricted  under  the  provisions  of  the  Confidentiality 
of  Alcohol  and  Drug  Abuse  Patient  Records  Regulations  42 
CFR,  Part  2,  as  authorized  by  21  USC  1175  and  42  USC  4582. 
as  amended  by  P.L.  93-282. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms. 

Retrievability:  Name,  uniformed  service  number  which  is  the 
Social  Security  number,  and/or  Z  number.  Those  records  inde.xed  by 
SSN  are  maintained  and  retrieved  in  accordance  with  7(a)  (2)  (B)  of 
the  Privacy  Act. 

Safeguards:  All  users  of  personal  information  in  connection  with 
the  performance  of  their  Jobs  protect  information  from  public  view 
and  from  unauthorized  personnel  entering  an  unsupervised  office.  Ail 
documents  are  protect^  during  lunch  hours  and  nonworking  hours 
in  locked  file  cabinets  and  locked  storage  areas.  Access  to  records  is 
strictly  limited  to  those  staff  members  trained  in  accordance  with  the 
BMS  Privacy  Act  Implementation  Guidelines;  and  HHS  Ch  45-13; 
and  CH  PHS.hf:45-13  of  the  General  Administration  Manual.  Au¬ 
thorized  personnel  include  supervisory  contracting  officials  who 
review  the  contractor’s  records  annually,  doctors,  dentists,  nurses. 
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allied  health  professionals  and  administrative  staff  in  the  contractor’s 
office  or  facility. 

Retention  and  disposal:  Retained  in  the  contracting  professional’s 
facility  files  until  the  contract  is  terminated.  Then  turned  over  to  the 
supervisory  PHS  Hospitals  and  Clinics  for  transmittal  to  a  new 
contracting  professional  or  storage  at  a  Federal  Records  Center.  See 
Appendix  3  to  System  09-15-0007,  Patients  Medical  Records  System 
PHS  Hospitals/Clinics,  to  determine  Federal  Record  Center  address. 
When  stored  in  a  Federal  Records  Center,  active  duty  uniformed 
services  personnel  records  are  stored  for  50  years.  Destruction  at  that 
time  is  in  accordance  with  standard  practices  of  the  Federal  Records 
Center. 

System  managerfs)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Bureau  of  Medical  Services  , 

Federal  Center  Building  #3 
6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Inquiries  should  be  addressed  to  the  PHS 
facility  supervising  the  area  where  care  has  been  obtained  from  a 
contract  source.  (See  listing  in  Appendix).  Individual  must  provide 
name,  beneficiary  category,  date  of  birth,  service  number/Z  number 
(if  applicable)  and  name  and  location  of  source  of  contract  care. 

Record  access  procedures:  Same  as  notification  procedures.  An  indi¬ 
vidual  who  requests  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  deugnate  in  writing  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion. 
Requesters  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record,  specify  the  information  to  t>e  contested,  and  state  tne 
corrective  action  sought. 

Record  source  categories:  Individual,  employers,  other  medical  care 
providers,  families  and  social  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 

HOSPITAL  STATES 
Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Delaware,  District  of  Columbia,  Illinois,  Indiana,  Iowa 
Maryland,  Michigan,  Minnesota,  Ohio,  Pennsylvania,  West 
Virginia 
^^’isconsin 

!  Director,  USPHS  Hospital 

•  77  Warren  Street 

Boston  (Brighton),  MA  02135 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  Rhode 
Island,  Vermont 

Director,  USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

Colorado,  Kansas.  New  Mexico.  Oklahoma,  Texas 

Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont 
Norfolk.  VA  23508 

Georgia,  North  Carolina,  South  Carolina,  Virginia 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  LA  70118 

Alabama,  Arkansas,  Canal  Zone,  Florida,  Kentucky,  Louisiana. 
Mississippi,  Missouri,  Puerto  Rico,  Tennessee.  Virgin  Islands 
Director,  USPHS  Hospital 
15th  Ave.  &  Lake  Street 
San  Francisco,  CA  94118 


— - - - - - 

Arizona,  California,  Hawaii,  Nevada,  Utah 

Director,  USPHS  Hospital 

P.O.  Box  3145  or 

1131  14th  Avenue  South 

Seattle,  WA  98144 

Alaska,  Idaho,  Montana,  Nebraska,  North  Dakota,  Oregon. 

South  Dakato,  Washington,  Wyoming 

Director,  USPHS  Hospital 

Bay  Street  &  Vanderbilt  Avenue 

Staten  Island,  NY  10304 

New  Jersey,  New  York 

09-15-0034 

System  name:  Health  Care  Provider  Profile.  HHS/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  Physicians,  dentists, 
other  health  care  persons  in  PHS  facilities  who  have  primary  respon¬ 
sibility  for  assessing  condition  of  the  patient,  exercising  independent 
judgment  as  to  the  care  of  the  patient,  and  rendering  service  during  a 
patient  encounter. 

Categories  of  records  in  the  system:  Assignment  data,  demographic 
data,  education,  training  and  experience,  specialty  boards,  record  of 
continuing  education  credit. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  USC  248). 

Purpose(s): 

The  records  in  this  system  are  used  to  establish  a  research  and 
management  data  base  which  provides  a  basis  for  determining  the 
quality  and  efficacy  of  medical  care  as  well  as  effective  utilization  of 
health  care  services. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  present  an  effective 
defense,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  Disclosure  may  be  made  to  evaluation  teams  of  the  Joint  Com¬ 
mission  on  Accreditation  of  Hospitals  for  hospital  accreditation  pur¬ 
poses  only. 

4.  Records  may  be  disclosed  to  the  Professional  Standards  Review 
Organizations  (PSRO)  review  boards  for  evaluation  of  services  cov¬ 
ered  by  Medicare,  Medicaid,  and  Maternal  and  Child  Health  pro¬ 
grams. 

5.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
di.sclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy,  computer  printouts  and  magnetic  tape.  Data 
stored  in  locked  files  or  secured  areas. 

Retrievability:  The  records  are  retrieved  by  the  Provider  Identifi¬ 
cation  Number  (PIN). 

Safeguards:  Magnetic  tapes,  discs,  other  computer  equipment  and 
other  forms  of  personal  data  are  stored  in  areas  where  fire  and  life 
safety  codes  are  strictly  enforced.  Twenty-four  hour,  7-day  security 
guards  perform  random  checks  on  the  physical  security  of  the  data. 
A  password  is  required  to  access  the  terminal  and  a  data  set  name 
controls  the  release  of  data  to  only  authorized  users.  All  users  of 
personal  information  in  connection  with  the  performance  of  their 
jobs  protect  information  from  public  view  and  from  unauthorized 
personnel  entering  an  unsupervised  office.  All  documents  are  protect¬ 
ed  during  lunch  hours  and  nonworking  hours  in  lock^  file  cabinets 
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or  locked  storage  areas.  Access  to  records  is  strictly  limited  to  those 
staff  members  trained  in  accordance  with  the  BMS  Privacy  Act 
Implementation  Guidelines;  HHS  Ch  45-13  and  Ch  PHS.hf:45-13  of 
the  General  Administration  Manual,  and  Part  6  of  the  Department’s 
ADP  Systems  Security  Manual.  Authorized  personnel  include  BMS 
management  personnel,  PHS  Hospitals  and  Outpatient  Clinics  Direc¬ 
tors,  and  administrative  personnel  assigned  to  the  Program. 

Retention  and  disposal:  Records  are  maintained  one  year  after  the 
health  care  provider  leaves  the  Bureau  of  Medical  Services,  Division 
of  Hospitals  and  Clinics’  service.  Destruction  is  by  shredding  of  the 
hard  copy  or  erasing  of  the  tape. 

System  managerfs)  and  address: 

Director  • 

Division  of  Hospitals  and  Clinics 
Bureau  of  Medical  Services 
6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Write  to  the  system  manager  to  determine  if 
a  record  exists.  Individual  must  provide  positive  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  the  notification  procedures  above,  and  reasonably 
identify  the  record,  specify  the  information  to  be  contested,  and  state 
the  corrective  action  sought. 

Record  source  categories:  Health  care  professionals  assigned  to  the 
PHS  general  hospitals  and  outpatient  clinics  as  listed  in  Appendix  1. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I 


Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Director,  USPHS  Hospital 

77  Warren  Street 

Boston  (Brighton),  MA  02135 

Director,  USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  LA  70118 

Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont,  Norfolk,  VA  23508 

Director,  USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital 
Box  3145  or  1131 
14th  Avenue  South 
Seattle,  WA  98114 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  NY  10304 

Director,  USPHS  Hospital 
Carville,  LA  70721 

Director,  USPHS  Outpatient  Clinic 
1600  Clifton  Road  NE 
Atlanta,  GA  30333 

Director,  USPHS  Outpatient  Clinic 
Switzer  Building,  4th  and  C  Streets,  SW 
Washington,  DC  20201 

BILLING  CODE  41tO-84-M 

09-10-0001 

System  names  Quality  Assurance  Program.  HMS/FDA/EORO. 


Security  classification:  None. 

System  location:  Each  FDA  Field/District  Office,  (see  Appendix 
A),  GSA  Federal  Archives  and  Records  Centers  (see  Appendix  B) 
and  EDRO  Headquarters  Office:  Executive  Director  of  Regional 
Operations,  HFO-420,  5600  Fishers  Lane,  Rockville,  MD  20857 

Categories  of  individuals  covered  by  the  system;  FDA  employees  who 
conduct  inspections. 

Categories  of  records  in  the  system:  Contains  name,  supervisor's 
evaluation  of  inspection  reports,  and  notes  of  conversations  or  obser¬ 
vations. 

Authority  for  maintenance  of  the  system:  Section  704  of  the  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  374)  authorizes  inspec¬ 
tions;  1968  directive  of  Executive  Director  of  Regional  Operations, 
FDA,  requires  program  to  assure  imiform,  high  quality  inspections. 

Purpose(s): 

To  inform  employees  of  results  of  the  review  of  Establishment 
Inspection  Reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is' compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  in  supervisor's 
files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  containers  and 
locked  file  cabinets  within  a  secured  area.  Limited  access  to  EDRO 
management  staff  and  District  Offices,  Directors  of  Investigations, 
Regional  Directors  and  upper  level  management  staff. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
an  employee.  Held  1  year;  then  destroyed.  Records  are  disposed  of 
by  shredding,  burning,  or  other  appropriate  means  so  as  to  render 
them  illegible. 

System  manager(s)  and  address:  Individual  Supervisor  (investiga¬ 
tional)  at  Field/District  Offices  and  Chief  Management  Studies  Staff 
Associate  Director  for  Administration,  EDRO  (see  Appendix  A) 

Notification  procedure:  To  determine  if  a  record  e.\ists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
RockvUle,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
Proof(s)  of  identity  required  include:  (a)  full  name;  (b)  approximate 
date  of  record(s);  (c)  the  nature  of  the  material  desired;  (d)  if  possi¬ 
ble,  the  name  of  the  person  who  collected  the  data;  (e)  notarized 
signature.  (These  access'  procedures  are  in  accordance  with  FDA 
Regulations  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Supervisor,  based  on  review  of  Establish¬ 
ment  Inspection  Reports  completed  by  individual  inspector. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  A-Addresses  and  working  hours  of  the  Food  and  Drug 
Administration  Field  Offices. 

The  following  is  a  list  of  the  Food  and  Drug  Administration 
Field  Offices,  their  addresses  and  working  hours  where 
individuals  may  have  access  to  records  in  Food  and  Drug 
Administration  Privacy  Act  Record  Systemsc 
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Boston  District  Office,  Region  I,  585  Commercial  St.,  Boston, 
Massachusetts  02109,  Office  hours:  8a.m.  to  4:30  p.m. 

New  York  District  Office,  Region  II,  850  3rd  Ave.,  Brooklyn, 
New  York  11232,  Office  hours:  8  a.m.  to  4:30  p.m. 

Buffalo  District  Office,  Region  II,  599  Delaware  Ave.,  Buffalo, 
New  York  14202,  Office  hours:  8  a.m.  to  4:30  p.m. 

Newark  District  Office,  Region  II,  20  Evergreen  Place,  East 
Orange,  New  Jersey  07018,  Office  hours:  8  a.m.  to  4:30  p.m. 

San  Juan  District  Office,  Region  II,  P.  O.  Box  S-4427,  San  Juan 
Station,  San  Juan,  Puerto  Rico  00905,  Office  hours:  8:30  a.m. 
to  4:30  p.m. 

Philadelphia  District  Office,  Region  III,  2nd  and  Chestnut  St., 

*  Rm.  900,  Philadelphia,  Pennsylvania  19106,  Office  hours:  8 
a.m.  to  4:30  p.m., 

Baltimore  District  Office,  Region  III,  900  Madison  Ave., 
Baltimore,  Maryland  21201,  Office  hours:  7:45  to  4:15  p.m. 

Atlanta  District  Office,  Region  IV,  1182  W.  Peachtree  St.  N.W., 
Atlanta,  Georgia  30309,  Office  hours:  8  a.m.  to  4:30  p.m 

Nashville  District  Office,  Region  IV,  297  Plus  Park  Blvd., 
Nashville,  Tennessee  37217,  Office  hours:  8  a.m.  to  4:30  p.m. 

Orlando  District  Office,  Region  IV,  P.  O.  Box  118,  Orlando. 
Florida  32802,  Office  hours:  8  a.m.  to  4:30  p.m. 

Chicago  District  Office,  Region  V,  433  W.  Van  Buren^.,  Rm. 
1222,  Chicago,  Illinois  60607,  Office  hours:  8  a.m.  to  4:30  p.m 

Cincinnati  District  Office,  Region  V,  1141  Central  Pkwy., 
Cincinnati,  Ohio  45202,  Office  hours:  8  a.m.  to  4:30  p.m 

Detroit  District  Office,  Region  V,  1560  E.  Jefferson  Ave., 

Detroit,  Michigan  48207,  Office  hours:  8  a.m.  to  4:30  p.m. 

Minneapolis  District  Office,  Region  V,  240  Hennepin  Ave.. 
Minneapolis.  Minnesota  55401,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Dallas  District  Office,  Region  VI,  3032  Bryan  St..  Dallas.  Texas 
75204,  Office  hours:  8  a.m.  to  4:30  p.m. 

New  Orleans  District  Office,  Region  VI,  4298  Elysian  Fields 
Avenue,  New  Orleans,  Louisiana  70122,  Office  hours:  8  a.m. 
to  4:30  p.m. 

Kansas  City  Field  Office,  Region  VII,  1009  Cherry  St.,  Kansas 
City,  Missouri  64106,  Office  hours:  8  a.m  to  4:30  p.m. 

Denver  Field  Office,  Region  VIII,  721  19th  St.,  U.S. 
Customhouse,  Denver,  Colorado  80202,  Office  hours:  8  a  m. 
to  4:30  p.m. 

San  Francisco  District  Office,  Region  IX,  O.N.  Plaza  Federal 
Office  Building,  Room  526,  San  Francisco,  California  94102, 
Office  hours:  8  a.m.  to  4:30  p.m. 

Los  Angeles  District  Office,  Region  IX,  1521  W.  Pico  Blvd., 

Los  Angeles,  California  90015,  Office  hours;  8  a.m.  to  4.30 
p.m. 

Seattle  Field  Office,  Region  X,  909  1st  Ave.,  Rm.  5003,  Seattle, 
Washington  98104,  Office  hours;  8  a.m.  to  4:30  p.m. 

Winchester  Engineering  and  Analy'tical  Center,  109  Holton 
Street,  Winchester,  Mass.  01890,  Office  hours;  8a.m.  to 
4;30.p.m. 

Appendix  B-General  Services  Administration  Federal  Archives 
and  Records  Centers 

National  Centers 


EJistrict  of  Columbia,  Maryland,  Virginia,  and  West  Virginia, 
except  U.S.  court  record  for  Maryland,  Virginia,  and  West 
Virginia;  Washington  National  Records,  Washington,  D.C. 
20409 

National  Personnel  Records  Center  (Civilian  Personnel  Records) 
111  Winnebago  Street 
St.  Louis,  MO  63118 

National  Personnel  Records  Center  (Military  Personnel  Records) 
9700  Page  Boulevard 
St.  Louis,  MO  63132 

Regional  Centers  .  ' 

GSA  Region  1 

Maine,  Vermont,  New  Hampshire,  Massachusetts,  Connecticut, 
and  Rhode  Island 

Federal  Archives  and  Records  Center 
380  Trapelo  Road 
Waltham,  MA  02154 

GSA  Region  2 

New  York,  New  Jersey,  Puerto  Rico,  the  Virgin  Island,  and  the 
Panama  Canal  Zone 
Federal  Archives  and  Records  Center 
Military  Ocean  Terminal,  Bldg.  22 
Bayonne,  NJ  07002 

GSA  Region  3 

Delaware,  Pennsylvania  east  of  Lancaster,  and  U.S.  court 
records  for  Maryland,  Virginia,  and  West  Virginia 
Federal  Archives  and  Records  Center 
5000  Wissahickon  Avenue 
Philadelphia,  PA  19144 

Pennsylvania  except  areas  east  of  Lancaster 
Federal  Records  Center 
Defense  Activities  Bldg.  308 
Mechanicsburg,  PA  17055 

GSA  Region  4 

North  Carolina,  South  Carolina,  Tennessee,  Mississippn, 

Alabama,  Georgia,  Florida,  and  Kentucky 
Federal  Archives  and  Records  Center 
1557  St.  Joseph  Ave. 

East  Point,  GA  30344 

GSA  Region  5 

Illinois,  Wisconsin,  Minnesota,  and  U.S.  court  records  for 
Indiana,  Michigan,  and  Ohio 
Federal  Archives  and  Records  Center 
7358  South  Pulaski  Road 
Chicago,  IL  60629 

Indiana,  Michigan,  and  Ohio  except  U.S.  court  records 
Federal  Records  Center 
3150  Bertwynn  Drive 
Dayton,  OH  45439 

GSA  Region  6 

Kansas,  Iowa,  Nebra.ska,  and  Missouri  except  greater  St.  Louis 
area 

Federal  Archives  and  Records  Center 
2306  East  Bannister  Road 
Kansas  City,  MO  64131 

Greater  St.  Louis  area  (Missouri  only) 

National  Personnel  Records  Center  (Civilian  Personnel  Records) 
1 1 1  Winnebago  Street 
St.  Louis,  MO  63118 

GSA  Region  7 

Texas,  Oklahoma,  Arkansas,  Louisiana,  and  New  Mexico 

Federal  Archives  and  Records  Center 

P.O.  Box  6216 

Fort  Worth,  TX  761 15 

Shipping  address  only  (do  not  use  for  mail) 

4900  Hemphill  Street  ‘• 

Building  1,  Dock  1,  Fort  Work,  TX 
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GSA  Region  8 

Colorado,  Wyoming,  Utah,  Montana,  North  Dakota,  and  South 
Dakota 

Federal  Archives  and  Records  Center 
Bldg.  48,  Denver  Federal  Center 
P.O.  Box  25307 
Denver,  CO  80225 

GSA  Region  9 

American  Samoa;  California,  except  southern  California,  and 
Nevada,  except  Clark  County 
Federal  Archives  and  Records  Center 
1000  Commodore  Drive 
San  Bruno,  CA  94066 

Arizona:  Clark  County,  Nevade:  and  southern  California 
(counties  of  San  Luis  Obispo,  Kern,  San  Bernardino,  Santa 
Barbara,  Ventura,  Los  Angeles,  Riverside,  Orange,  imp>erial, 
Inyo,  and  San  Diego). 

Federal  Archives  and  Records  Center 
24000  Avila  Road 
Laguna  Niguel,  CA  92677 

GSA  Region  10 

Washington,  Oregon,  Idaho,  Alaska,  Hawaii,  and  Pacific  Ocean 
areas  (except  American  Samoa) 

Federal  Archives  and  Records  Center 
6125  Sand  Point  Way 
Seattle,  WA  98115 

09-10-0002 

System  name:  Regulated  Industry  Employee  Enforcement  Records. 
HHS/FDA/ACMO. 

Security  classification:  None. 

System  location:  Administrative  Services  Branch,  (HFA-210)  Asso¬ 
ciate  Commissioner  for  Management  and  Operations,  5600  Fishers 
Lane,  Rockville,  MD  20857.  Also  located  in  Field/District  Offices 
(see  Appendix  A  to  system  notice  09-10-0001).  For  Federal  Archives 
and  Record  Centers,  see  Appendix  B  to  system  notice  09-10-0001, 
Quality  Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Employees  of  en¬ 
terprises  regulated  by  FDA  and  other  individuals  subject  to  FDA 
enforcement  actions. 

Categories  of  records  in  the  system:  Includes  correspondence, 
memoranda,  inspection  reports,  and  related  documents  that  are  inves¬ 
tigatory  material  compiled  for  law  enforcement  purposes,  including 
criminal  law  enforcement  purposes. 

Authority  for  maintenance  of  the  sj'stem:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.),  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commissioner, 
21  CFR  Part  5. 

Purposefs): 

To  provide  records  used  by  FDA  employees  in  investigations  of 
possible  violations  of  the  law. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be:  (1)  referred  for  investi¬ 
gation  and  possible  enforcement  action  under  the  applicable  Federal, 
State,  or  foreign  laws  to  the  Department  of  Justice,  an  appropriate 
State  food  and  drug  enforcement  health  agency  or  licensing  authori¬ 
ty,  or  the  government  of  a  foreign  country,  or  (2)  disclosed  in 
administrative  or  court  proceedings  in  determining  whether  a  record 
is  relevant  to  an  agency  decision  concerning  documents  of  investiga¬ 
tory  materials. 

Where  the  appropriate  official  of  the  Department,  pursuant  to  the 
Department’s  Freedom  of  Information  Regulation,  determines  that  it 
is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 


that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders.  Part  of 
FDA’s  general  records  on  regulated  establishments. 

Retrievability:  Indexed  by  company  or  subject,  sometimes  with 
individual  name  in  card  cross-index.  There  is  also  an  automated  index 
to  this  system.  FDA  regulatory  records  lacking  individual  name 
indexes,  such  as  its  case  file,  and  administrative  files  (AF),  are  not 
part  of  this  system. 

Safeguards:  All  files  are  in  locked  cabinets  in  a  secured  area, 
locked  buildings,  locked  rooms,  and  limited  access  to  Administrative 
Services  Branch  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  and  dis¬ 
posal  standard  for  these  records  may  be  obtained  by  writing  to  the 
system  manager  at  the  address  below. 

System  managerts)  and  address:  Chief,  Administrative  Services 
Branch 

Associate  Commissioner  for  Management  and  Operations  _ 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Proof(s)  of  identity  required  include:  (a)  full  name;  (b)  ap¬ 
proximate  date  of  record(s);  (c)  the  nature  of  the  material  desired;  (d) 
notarized  signature.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40)).  Access  to  record  systems  which 
have  been  granted  an  exemption  from  the  Privacy  Act  access  re¬ 
quirement  may  be  made  at  the  discretion  of  the  System  Manager.  If 
access  is  denied  to  requested  records,  an  appeal  may  be  made  to  the 
Commissioner  of  FDA,  5600  Fishers  Lane,  Rockville,  Maryland 
20857. 

Contesting  record  procedures:  If  access  has  been  granted,  contact  to 
the  official  at  the  address  specified  under  Notification  Procedure 
above  and  reasonably  identify  the  record,  specify  the  information  to 
be  contested,  and  state  the  corrective  action  sought.  (These  proce¬ 
dures  are  in  accordance  with  FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  from  third  parties  such  as  consumers,  scientists,  representa¬ 
tives  of  other  companies.  State  agencies,  or  developed  by  FDA 
during  investigations  for  law  enforcement  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act,  (5  U.S.C.  552a(cK3),  (dXO  to  (4),  (e)(3),  (eK4XG)  to 
(H)  and  (0,  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes,  where  access  would  be  likely  to  prejudice  the 
conduct  of  the  investigation. 

09-10-0003 

System  name:  FDA  Credential  Holder  File.  HHS/FDA/EDRO. 
Security  classification:  None. 

System  location:  FDA  Employees:  Services  Management  Section, 
Associate  Commissioner  for  Management  and  Operations,  Rm.  4C- 
21,  5600  Fishers  Lane,  Rockville,  MD  20857;  Office  Services  Sec¬ 
tion,  Associate  Commissioner  for  Management  and  Operations.  Rm. 
B-002,  200  C  St.,  SW.,  Washington,  D.  C.  20204;  and  Administrative 
Branches  at  Field/District  Offices  (see  Appendix  A). 

State  and  local  Employees:  Division'  of  Federal-State  and  local 
Relations  (HFO-30),  Rm.  15A-07,  5600  Fishers  Lane,  Rockville,  MD 
20857  and  Administrative  Branches  at  Field/District  Offices.  (Sec 
Appendix  A  to  system  notice  09-10-0001,  Quality  Assurance  Pro¬ 
gram,  HHS/FDA/HFO  ),  and 

Federal  Archives  and  Record  Centers.  See  Appendix  B  to  system 
notice  09-10-0001. 

Categories  of  individuals  covered  by  the  system:  FDA  employees 
and  State  and  local  government  employees  who  have  been  issued 
FDA  credentials  for  enforcement  activities. 
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Categories  of  records  in  the  system:  Contains  name,  job  title,  social 
security  number,  sex,  height,  weight,  date  of  birth,  color  of  eyes  and 
hair,  duty  status,  and  for  State  and  local  government  employees, 
professional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  702  to  704,  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372  to  374). 

Purpose(s): 

To  issue  or  reissue  credentials  which  are  used  to  gain  entry  to 
regulated  establishments. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
disclosed  to  provide  assurance  to  regulated  enterprises  that  an  indi¬ 
vidual  is  a  duly  designated  enforcement  officer  and,  in  the  case  of 
State  employees,  an  officer  commissioned  as  an  officer  of  the  Depart¬ 
ment. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  aceming,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  or  card  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area, 
locked  rooms,  and  24-hour  guard  service.  Limited  access  to  Adminis¬ 
trative  Services  Branch  and  Management  and  Operations  Staff  au¬ 
thorized  personnel. 

Retention  and  disposal:  Records  are  retained  as  lunges  individual  is 
a  duly  designated  or  commissioned  official;  inactive  files  destroyed 
after  6  months.  The  records  are  destroyed  by  shredding,  burning,  or 
other  appropriate  means  so  as  to  render  them  illegible. 

System  managerts)  and  address:  FDA  Employees:  Chief,  Services 
Management  Section.  Associate  Commissioner  for  Management  and 
Operations,  (HFA-212),  5600  Fishers  Lane,  Rockville,  MD  20857; 
Chief,  Office  Services  Section,  Associate  Commissioner  for  Manage¬ 
ment  and  Operations,  Rm.  B-()02,  FB-8,  200  C  St.,  SW.,  Washington, 
DC  20204;  and  Appendix  A  on  (Quality  Assurance  Progiam-FDA  09- 
10-0001  System). 

State  Officers  of  Field/District  Offices.  (See  Appendix  A  to  system 
notice  09-10-001,  Quality  Assurance  Program  HHS/FDA/EDRO.) 

State  Employees:  Director,  Division  of  Federal-State  Relations 
(HFO-30),  5600  Fishers  Lane,  Rockville,  MD  20857  and  Administra¬ 
tive  Officers  at  Field/District  Offices  (See  Appendix  A  to  system 
notice  09-10-0001,  Quality  Assurance  Program  HHS/FDA/EDRO.) 

Notification  procedure:  To  determine  if  a  record  exists,  write  to 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  MD  20857  State  officials  should  provide  state  of 
employment. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  spiecify  the  record  contents  being  sought. 
Proof(s)  of  identity  required  include:  (a)  full  name;  (b)  approximate 
date  of  record(s);  (c)  the  nature  of  the  material  desired;  and  (d) 
notarized  signature.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  On  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0004 

System  name:  Communications  (Oral  and  Written)  With  the  Public. 
HHS/FDA/ACMO. 


Security  classification:  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Management  and  Operations;  Office  of  Legislative 
Services;  (HFA-210)  5600  Fishers  Lane,  Rockville,  MD  20857;  FDA 
Field/District  Offices.  (See  Appendix  A  to  system  notice  09-10-0001, 
Quality  Assurance  Program  HHS/FDA/EDRO.)  (see  Appendix  B  to 
system  notice  09-10-0001  for  Federal  Archives  and  Records  Centers). 

Categories  of  individuals  covered  by  the  system:  Individuals,  other 
than  employees  of  enterprises  regulated  by  FDA,  who  communicate 
with  FDA  or,  in  some  cases,  are  the  subject  of  communications  by 
others  with  FDA. 

Categories  of  records  in  the  system:  Includes  correspondence  from 
and  to  individuals,  summaries  of  conversations  prepared  by  FDA 
employees,  and  records  prepared  by  FDA  as  a  follow-up  to  consum¬ 
er  complaints,  oral  and  written.  Administrative  Services  Branch  files 
include  copies  of  correspondence  received  from  the  public,  and  the 
FDA  reply.  The  Office  of  Legislative  Services  maintains  duplicates 
of  letters  FDA  sends  to  members  of  Congress  and  summaries  of  oral 
inquiries  in  files  organized  by  members’  names.  The  Office  of  Legis¬ 
lative  Services  maintains  a  manual  control  system  and  the  Executive 
Secretariat,  Office  of  the  Commissioner,  maintains  an  automated  con¬ 
trol  system  of  pending  correspondence  needing  reply. 

Authority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.);  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commissioner 
(21  CFR  5.1). 

Purposefs): 

To  aid  FDA  employees  in  carrying  out  their  responsibilities,  e.g., 
responding  to  follow-up  correspondence  on  complaints,  requests  for 
information,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  disclosed  in  administra¬ 
tive  or  court  proceedings. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its. functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  w'here  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispo.sing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders. 

Retrievability:  Records  are  arranged  by  company  or  by  subject.  A 
card  index  gives  correspondent’s  name,  date  of  letter,  subject  and 
location.  An  automated  index  is  being  implemented.  Field  offices  file 
consumer  complaints  by  complainants’  names. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  secured  areas, 
locked  buildings,  locked  rooms,  locked  file  cabinets.  Limited  access 
to  FDA  employees  who  display  an  FDA  identification  care,  GAO 
emplpyees  upon  approval  of  GAO  Liaison  Officer,  Operational  Plan- 
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ning  Staff,  OMO,  employees  of  DHHS  agencies  other  than  FDA 
upon  completion  of  agreement  between  FDA  and  the  agency  con¬ 
cerned,  display  of  Government  identification  card  and  signing  of  the 
Commitment  to  Protect  Privileged  Information  form. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  and  dis¬ 
posal  standard  for  these  records  may  be  obtained  by  writing  to  the 
system'  manager  at  the  appropriate  address  below. 

System  managerfs)  and  address:  Chief,  Administrative  Services 
Branch,  Food  and  Drug  Administration,  5600  Fishers  Lane,  Rock¬ 
ville,  MD  20857;  Director,  Office  of  Legislative  Services,  5600  Fish¬ 
ers  Lane,  Rockville,  MD  20857;  Regional  or  Deputy  Regional  Food 
and  Drug  Directors  in  FDA  Field/District  Offices  (See  Appendix  A 
to  system  notice  09-10-0001,  Quality  Assurance  Program  HHS/FDA 
EDRO.) 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
Prooffs)  of  identity  required  include:  (a)  full  name;  (b)  approximate 
date  of  record($);  (c)  the  nature  of  the  material  desired;  and  (d) 
notarized  signature.  (These  access  procedures,  are  in  accordance  with 
FDA  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  tfie  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  others  (generally  members  of  Congress)  who  write  to  FDA 
about  them. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0005 

System  name:  State  Food  and  Drug  Official  File.  HHS/FDA/ 
EDRO.  ' 

Security  classification:  None. 

System  location:  Division  of  Federal-State  Relations,  (HFO-30), 
5600  Fishers  Lane,  Rockville,  MD  20857  For  General  ^rvices  Ad¬ 
ministration  Federal  Archives  and  Records  Centers  (see  Appendix  B) 
to  system  notice  09-10-0001,  Quality  Assurance  Program  HHS/ 
FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  State  Officials  who 
have  responsibilities  related  to  those  of  the  Food  and  Drug  Adminis¬ 
tration. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
education  and  professional  experience,  and  state  in  which  employed. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a)). 

Furposc(s): 

To  provide  to  FDA  the  names  of  State  Ofilcials  who  have  respon¬ 
sibilities  related  to  those  of  the  Food  and  Drug  Administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name  and  State. 


Safeguards:  Maintained  in  locked  files  and  locked  cabinets  within  a 
secured  area  with  24-hour  guard  services.  Limited  access  to  the 
Office  of  Policy  Management  and  Division  of  Federal-State  Relations 
employees  engaged  in  contracts  or  any  other  activity  involving  com¬ 
missioning. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
a  State  employee  or  until  updated  by  the  individual. 

System  managerfs)  and  address:  Director,  Division  of  Federal-State 
Relations,  (HFO-30),  5600  Fishers  Lane,  Rockville,  MD  20857. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to- 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 

5600  Fishers  Lane,  Rockville,  MD  20857  Provide  name  and 
State  of  employment. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
Proof(s)  of  identity  required  include:  (a)  full  name;  (b)  approximate 
date  of  record(s);  (c)  the  nature  of  the  material  desired;  and  (d) 
notarized  signature.  (These  access  procedures  are  in  accordimce  with 
FDA  Regulations  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  $ourc:e  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0006 

System  name:  Radiation  Registry  of  Physicians.  HHS/FDA/BRH 

Security  classification:  None. 

System  location:  Division  of  Biological  Effects,  Bureau  of  Radio¬ 
logical  Health,  (HFX-100)  Twinbrook  Research  Laboratory,  12709 
Twkibrook  Pkwy.,  Rockville,  MD  20857.  See  Appendix  B  to  system 
notice  09-10-0001,  for  Federal  Archives  and  Record  Centers. 

Categories  of  individuals  covered  by  the  system:  Radiologists  and 
pathologists  who  were  members  of  American  College  of  Radiology 
or  College  of  American  Pathologists  between  1961  and  1972. 

Categories  of  records  in  the  system:  Contains  ID  number,  name, 
demographic  characteristics,  radiation  exposure  history,  medical  his¬ 
tory  of  conditions  affected  by  radiation,  and  date  and  cause  of  death, 
if  deceased. 

Authority  for  maintenance  of  the  system:  Section  356  of  the  Public 
Health  Service  Act  (42  U.S.C.  263d)  as  amended  by  Pub.  L.  90-602, 
the  Radiation  Control  for  Health  and  Safety  Act. 

Purpose(s):  • 

To  provide  statistical  analysis  of  compiled  data  for  epidemiologic 
studies  of  long  term  effect  of  chronic  exposure  to  low  levels  of 
ionizing  radiation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  matched 
with  outside  agencies/educational  institutions  to  obtain  additional 
epidemiological,  medical,  and  mortality  information. 

Information  may  be  disclosed  to  individuals  and  organizations 
deemed  qualified  by  the  Secretary  to  carry  out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  magnetic  tape,  and 
punch  cards. 

Retrievability:  Indexed  by  ID  number.  An  individual  identifier 
index  is  maintained  separate  from  the  data. 
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Safeguards:  Basic  data  identified  by  number  only  are  stored  in 
locked  cabinets  in  a  secured  file  area.  The  individual  identifier  index 
is  stored  in  a  locked  cabinet.  The  building  and  controlling  record 
section  are  locked.  Locked  computer  rooms  and  tape  vaults,  pass¬ 
word  protection  of  computerized  records,  limited  access  to  only  to 
Bureau  of  Radiological  Health  Staff. 

Retention  and  disposal:  Records  are  retained  as  long  as  there  is  a 
foreseeable  need  for  additional  research  and  data  analysis.  Disposal 
methods  include  burning  or  shredding  paper  materials  and  erasing 
computer  tapes. 

System  managerfs)  and  address;  Chief,  Biometric  Section,  Division 
of  Biological  Effects,  Bureau  of  Radiological  Health,  Rm.  38,  Twin- 
brook  Research  Laboratory,  12709  Twinbrook  Pkwy.,  Rockville, 
MD  208S2.  Mailing  address;  5600  Fishers  Lane,  Rockville,  MD 
20857. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  MD  20857  Proof(s)  of  identity  required  include:  (a) 
full  name;  (b)  approximate  date  of  record(s);  (c)  the  nature  of 
the  materiid  desired;  and  (d)  notarized  signature.  An  individual 
who  requests  notiflcation  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-10-0007 

System  name:  Science  Advisor  Research  Associate  Program 
(SARAP).  HHS/FDA/EDRO. 

Security  classification:  None. 

System  location:  Field  Sciences  Branch,  Division  of  Field  Oper-  ‘ 
ations,  (HFB-620),  Executive  Director  of  Regional  Operations,  5600 
Fishers  Lane,  Rockville,  MD  20857.  See  Appendix  B  to  system 
notice  09-10-0001,  Quality  Assurance  Program  HHS/FDA/EDRO 
for  Federal  Archives  and  Record  Centers. 

Categories  of  individuals  covered  by  the  system:  FDA  field  person¬ 
nel  who  have  applied  to  participate  in  full-time  research  effort  under 
the  program. 

Categories  of  records  in  the  system:  Contains  name,  curriculum 
vitae,  description  of  research  proposal,  budget,  and  statement  of 
career  goals.  ' 

Authority  for  maintenance  of  the  system:  Federal  Food  Drug  and 
Cosmetic  Act  (21  U.S.C.  372(a):  Section  301  of  the  Public  Health 
Service  Act  (42  U.S.C.  241)  and  311  of  the  PHS  Act  (42  U.S.C.  243), 

Purpose(s): 

To  monitor  the  progress  of  research  objective  of  approved  individ¬ 
ual  SARAP  research  projects. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be.  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Ill  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  succe.ssful.  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Files  are  maintained  in  secured  file  containers  or  in 
secured  file  area,  with  personnel  screening,  24-hour  guard  services, 
and  limited  access  to  Field  Sciences  Branch,  support  and  technical 
staff  as  well  as  District's  Supervisory  Investigators  and  Management 
employees. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA's 
Records  Control  Schedule.  The  Records  Control  Schedule  and  dis¬ 
posal  standard  for  these  records  may  be  obtained  by  writing  the 
system  manager  at  the  address  below. 

System  manager(s)  and  address:  Director,  Field  Sciences  Branch, 
Division  of  Field  Operations,  Executive  Director  of  Regional  Oper¬ 
ations,  5600  Fishers  Lane,  Rockville,  MD  20857  Proof(s)  of  identity 
required  include:  (a)  full  name;  (b)  approximate  date  of  record(s);  (c) 
the  nature  of  the  material  desired;  and  (d)  notarized  signature. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-10-0008 

System  name:  Radiation  Protection  Program  Personnel  Monitoring 
System.  HHS/FDA/BRH. 

Security  classification:  None. 

System  location:  Office  of  Health  Affairs,  Bureau  of  Radiological 
Health,  (HFX-14),  1901  Chapman  Ave.,  Rockville,  MD  20857,  and  at 
the  location  of  a  selected  qualified  contractor  who  provides  thermo¬ 
luminescent  badge  service  on  an  annual  bid  basis.  A  current  list  of 
contractor  sites  is  available  by  writing  to  the  System  Manager  at  the 
address  below.  See  Appendix  B  to  system  notice  09-10-0001,  Quality 
Assurance  Program  HHS/FDA/EDRO  for  Federal  Archives  and 
Record  Centers. 

Categories  of  individuals  covered  by  the  system;  Personnel  in  clinics, 
laboratories,  hospitals,  industrial  plants,  etc.,  who  work  with  ionizing 
radiation  sources  required  to  be  monitored  by  Nuclear  Regulatory 
Commission  regulations. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
social  security  account  number,  job  code,  period  of  exposure,  effec¬ 
tive  date,  and  radiation  exposure  value. 

Authority  for  maintenance  of  the  system:  Atomic  Energy  Act  of 
1954  (68  Stat.  919  et  seq.).  Nuclear  Regulatory  Commission  Regula¬ 
tions,  10  CFR  Part  20. 

Purpose(s): 

To  monitor  incremental  and  accumulated  exposure  to  ionizing  radi¬ 
ation  for  radiation  protection  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  are  disclosed  to 
employers,  i.e.,  clinics,  laboratories,  etc. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis- 
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closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  and  on  IBM  cards. 

Retrievability;  Indexed  by  name  and  by  facility. 

Safeguards:  Filed  in  secured  containers  or  in  secured  file  area. 
Locked  buildings,  locked  rooms,  and  controlling  security  personnel 
stationed  at  key  access  points  to  the  records  area.  Access  limited  to 
authorized  Bureau  of  Radiological  Health  agency  and  contractor 
personnel.  The  contractor  is  required  to  maintain  confidentiality  safe¬ 
guards  with  respect  to  these  records. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
a  part  of  the  program;  then  held  1  year  in  an  inactive  status.  Held  in 
storage  thereafter  indefinitely. 

System  manager(s)  and  address:  Radiation  Safety  Officer,  FDA, 
(HFX-24),  Mailing  Address:  5600  Fishers  Lane,  Rockville,  MD 
20857 

NotiHcation  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  MD  20857  Proof(s)  of  identity  required  include:  (a) 
full  name;  (b)  approximate  date  of  record(s);  (c)  the  nature  of 
the  material  desired;  (d)  notarized  signature. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0009 

System  name:  Individual  and  Household  Statistical  Surveys  and  Spe¬ 
cial  Studies  on  FDA-Regulated  Products.  HHS/FDA/ACMO. 

Security  classification:  None. 

System  location:  Negotiated  Contracts  Branch,  Associate  Commis¬ 
sioner  for  Management  and  Operations,  (HFA-510),  5600  Fishers 
Lane,  Rockville,  MD  20857.  A  current  list  of  contractor  sites  is 
available  by  writing  to  the  system  manager  at  the  address  below.  For 
Federal  Archives  and  Records  Centers,  see  Appendix  B  to  system 
notice  09-10-0001,  Quality  Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Individuals,  special¬ 
ty  groups,  (e.g.,  physicians)  and  households  participating  voluntarily 
in  FDA-sponsored  surveys  and  studies. 

Categories  of  records  in  the  system:  Data  collected  vary  with  each 
survey.  Normal  standard  information  for  individuals  or  household 
members  varies  but  could  include  name,  age,  sex,  marital  status, 
address  or  locale  of  residence,  etc.  Nondemographic  items  relate  to 
experience  with  or  opinions  about  a  particular  product. 

Authority  for  maintenance  of  the  system:  Section  701(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  301  et  seq). 

Purposets): 

Used  to  provide  data  on  individuals,  speciality  groups,  e.g.,  physi¬ 
cians  and  households  participating  voluntarily  in  FDA-sponsored  sur¬ 
veys  and  studies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  resptmse 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  intfi- 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 


closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Questionnaires  are  filed  in  standard  filing  equipment.  Sta¬ 
tistical  data  are  stored  on  magnetic  tape. 

Retrievability:  Accessed  by  ID  number  assigned  by  contractor 
during  collection  process.  Individual  files  are  maintain^  in  agency 
and  contractor’s  custody  until  all  collection  procedures  are  complet¬ 
ed. 

Safeguards:  Questionnaires  are  maintained  in  locked  containers  in 
secured  area.  Magnetic  tapes  are  maintained  in  secure  computer 
facility  with  access  limited  to  program  analysts,  contract  and  grants 
officers,  and  individuals  having  k^nowledge  of  password  which  is 
changed  periodically.  Locked  buildings,  locked  rooms,  locked  file 
cabinets,  and  locked  tape  vaults.  Two  or  more  of  the%  safeguards 
are  used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  record 
covered  by  this  system.  All  employees  are  subject  to  the  restrictions, 
penalties,  and  prohibitions  of  applicable  FDA  regulations  governing 
the  confidentiality  of  the  data.  The  contractor  is  required  to  maintain 
confidentiality  safeguards  with  respect  to  these  records. 

Retention  and  disposal:  Questionnaires  are  retained  until  all  statisti¬ 
cal  problems  are  resolved  then  destroyed.  The  records  are  destroyed 
by  shredding,  burning,  or  other  appropriate  means  so  as  to  render 
them  illegible. 

System  managerts)  and  address:  Chief,  Negotiated  Contracts 
Branch,  (HFA-510),  5600  Fishers  Lane,  Rockville,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  blso  reasonably  specify  the  record  contents  being  sought. 
Proofts)  of  identity  required  include:  (a)  full  name,  (b)  approximate 
date  of  recordfs);  (c)  the  nature  of  the  material  desir^;  and  possible, 
the  name  of  the  person  who  collected  the  data;  (e)  notariz^  signa¬ 
ture.  (These  access  procedures  are  in  accordance  wkh  FDA  Regula¬ 
tions  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  patient’s  medical  records,  depending  on  the  type  of  survey 
or  study. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0010 

System  name:  Bioresearch  Monitoring  Information  System.  HHS/ 
FDA/BD. 

Security  classification:  None. 

System  location:  Division  of  Scientific  Investigations,  (HFD-180), 
Bureau  of  Drugs,  5600  Fishers  Lane,  Rockville,  MD  20857.  For 
Federal  Archives  and  Record  Centers,  see  Appendix  B  to  system 
notice  09-10-0001  Quality  Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Clinical  investiga¬ 
tors  who  are  conducting  or  have  conducted  clinical  studies  of  new 
driigs  under  investigational  new  drug  exemption  requests. 

Categories  of  records  in  the  system:  Automated  file  is  maintained  on 
all  clinical  investigators;  contains  name,  education,  professional  quali¬ 
fications  and  background,  and  information  on  studies  being  conduct¬ 
ed.  Manual  file  contains,  in  addition  to  that  same  information,  investi¬ 
gatory  material  collected  or  developed  by  FDA,  during  investiga¬ 
tions  of  possible  violations  of  statutes  and  regulations  governing  new 
drug  studies. 

Authority  for  maintenance  of  the  system:  Section  505(iX3),  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  355(iX3));  21  CFR  Part 
312  (New  drugs  for  investigational  use). 

Purpose(s): 

To  provide  the  clinical  investigators,  who  have  conducted  clinical 
studies,  information  on  new  drugs  under  investigational  new  drug 
exemption  requests.  To  provide  controls  to  assure  that  investigators 
meet  requirements  of  statute  or  regulations  governing  new  drug 
studies. 
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Routine  u&es  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  that  indicate  violation  or  potential  violation  of  law  may 
be  (I)  referred  for  investigation  and  possible  enforcement  action 
under  the  Federal,  State,  or  foreign  laws  to  the  Department  pf 
Justice,  an  appropriate  State  food  and  drug  enforcement  agency  or 
licensing  authority,  or  the  government  of  a  foreign  country  where 
studies  are  being  or  have  been  conducted,  oy  (2)  disclosed  in  adminis¬ 
trative  or  court  proceedings. 

Where  the  appropriate  official  of  the  Department,  pursuant  to  the 
Department’s  Regulation  determines  that  it  is  in  the  public  inter«t  to 
disclose  a  record  which  is  otherwise  exempt  from  mandatory  disclo¬ 
sure,  disclosure  may  be  made  from  this  system  of  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files  compiled  of  investigations  of  possible  violations  of 
statutes  and  regulations  are  maintained  in  letter-size  manila  folders. 
Automated  file  is  maintained  on  magnetic  t^pe. 

Retrievability:  Indexed  by  name. 

Safeguards:  All  files,  including  printouts  and  computer  output  mi¬ 
crofilm,  are  stored  in  locked  cabinets  in  secured  areas,  locked  build¬ 
ings,  locked  rooms,  and  locked  tape  vaults.  Access  is  limited  to 
clinical  investigators.  District's  Consumer  Safety  Officers  who  gather  i 
data  and  Management  Support  Staff  of  the  Division  of  Scientific 
Information. 

Retention  and  disposal:  Records  output  from  the  system  for  refer¬ 
enced  printout  or  computer  output  microfilm  are  retained  for  one 
update  cycle,  or  quarterly.  Disposal  of  records  is  accomplished 
through  a  disintegrator. 

System  manageris)  and  address:  Director,  Division  of  Scientific 
Investigations  (HFD-180),  Bureau  of  Drugs  5600  Fishers  Lane, 
Rockville,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
Access  to  record  systems  which  have  been  granted  an  exemption 
from  the  Privacy  Act  requirement  may  be  made  at  the  discretion  of 
the  system  manager.  Proof(s)  of  identity  required  include:  (a)  full 
name;  (b)  approximate  date  of  record(s);  (c)  the  nature  of  the  material 
desired;  (d)  if  possible,  the  name  of  the  person  who  collected  the 
data;  (e)  notarized  signature.  If  access  is  denied  to  requested  records, 
an  appeal  may  be  made  to  the  Commissioner  of  FDA,  5600  Fishers 
Lane,  Rockville,  Maryland  20857. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  Notification  Procedure 
above  and  reasonably  identify  the  record,  specify  the  information  to 
be  contested,  and  state  the  corrective  action  sought.  (These  proce¬ 
dures  are  in  accordance  with  FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Some  material  is  obtained  from  third  parties,  e.g.,  drug  com¬ 
panies,  publications,  or  is  developed  by  FDA. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a(cK3),  (dXO  to  (4),  (eX3),  (eX4XG)  to  (H) 
and  (f)  to  the  extent  that  it  includes  investigatory  material  compiled 
for  law  enforcement  purposes,  including  criminal  law  enforcement 
purposes,  where  access  would  be  likely  to  prejudice  the  conduct  of 
the  investigation.  If  access  is  denied  to  requested  records,  an  appeal 
may  be  made  to  the  Commissioner  of  FDA,  5600  Fishers  Lane. 
Rockville,  Maryland  20857. 


System  name:  Certified  Retort  Operators.  HHS/FDA/BF. 

Security  classification:  None. 

System  location:  Division  of  Food  Technology,  (HFF-410)  Bureau 
of  Foods,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204  (See  Appen¬ 
dix  B  to  system  notice  09-10-0001  for  Federal  Archives  and  Records 
Center.) 

Categories  of  individuals  covered  by  the  system:  Food  industry 
employees  who  have  attended  courses  of  instruction  relating  to  oper¬ 
ation  of  retorts. 

Categories  of  records  in  the  system:  Contains  name  and  training 
records. 

Authority  for  maintenance  of  the  system:  Section  404  of  the  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  344);  21  CFR  128b.  10. 

Purpose(s): 

To  ascertain  that  programs  exist  in  regulated  establishments  relat¬ 
ing  to  food  industry  employees  instructed  in  operating  retorts. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  in  this  system  showing  that  a  low-acid  canned  food  estab¬ 
lishment  not  having  supervised  canning  retort  operations  may  be  (1) 
referred  for  investigation  and  possible  enforcement  action  against  the 
company  and  responsible  officials,  to  the  Department  of  Justice,  or 
appropriate  State  food  and  drug  law  enforcement  agencies,  or  (2) 
disclosed  in  administrative  or  court  proceedings  in  determining 
whether  a  record  is  relevant  to  an  agency  decision  concerning  docu¬ 
ments  of  investigatory  materials. 

Most  records  in  the  system  may  be  disclosed  (1)  under  the  Free¬ 
dom  of  Information  Act  (5U.S.C.  522),  or  (2)  a  food  company  may 
be  advised  whether  an  individual  has  satisfied  FDA  requirements. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policie.s  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Maintained  in  standard  filing  equipment  and  magnetic 
tape. 

Retrievability:  Indexed  by  name. 

Safeguards;  Magnetic  tapes  are  stored  in  locked  containers  in  se¬ 
cured  area.  Individual  printouts/original  hard  copy  records  are 
stored  in  regular  administrative  files,  maintained  in  secured  file  area 
or  secured  file  containers.  Locked  buildings  and  secured  tape  vaults. 
Limited  access  to  Bureau  of  Foods  Staff  and  Program/Planning 
Section  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Scttfedule  and  dis¬ 
posal  standard  for  these  records  may  be  obtained  by  writing  to  the 
system  manager  at  the  address  below. 

System  manager(s)  and  address:  Director,  Division  of  Food  Tech¬ 
nology  (HFF-400),  FB-8,  200  C  St.,  SW.,  Washington,  DC  20204. 

Notification  procedure:  To  determine  if  a  record  e.xists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Proof(s)  of  identity  required  included:  (a)  full  name;  (b) 
approximate  date  of  record(s);  (c)  the  nature  of  the  material  desired; 
and  (d)  notarized  signature.  (These  access  procedures  are  in  accord¬ 
ance  with  FD.A  Regulations  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
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corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  21  CFR  (21.50)). 

Record  source  categories:  Educational  institutions  that  conduct 
retort  operator  training. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-104)012 

System  name:  Association  of  Official  Analytical  Chemists  (AOAC) 
Member  File.  HHS/FDA/AOAC. 

Security  classiHcation:  None. 

System  location:  FDA  Liaison  Office  for  AOAC,  (A0.4C)  Rm. 
3848,  FB-8,  200  C  St..  SW,  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  AOAC  Committee 
members,  Subcommittee  members,  referees  and  associate  referees 
(employed  by  FDA,  related  Federal  or  State  agencies,  universities, 
or  regulated  industry).  Shows  individuals  involved  in  AOAC  scientif¬ 
ic  activities,  e.g.,  developing  methods  for  determining  adulteration  of 
food,  drugs,  etc. 

Categories  of  records  in  the  system:  Contains  name,  address,  tele¬ 
phone  number,  and  area  of  study. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a));  section 
301  of  the  Public  Health  Service  Act  (42  U.S.C.  241). 

Purposets): 

To  provide  a  service  for  AOAC  on  its  Committee  membership. 
Primal  use  of  the  system  is  the  preparation  of  an  annual  publication 
listing  AOAC  projects.  To  provide  a  mailing  list  and  to  identify 
individuals  who  may  be  asked  to  assist  FDA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Department 
of  Agriculture,  Environmental  Protection  Agency,  and  the  various 
State  agencies  that  have  an  interest  m  development  of  official  analyt¬ 
ical  methods. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  rec^uest  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  card  file,  and 
magnetic  tape. 

Retrievability:  Indexed  by  name. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area.  Indi¬ 
vidual  files  are  maintained  with  other  administrative  files  in  locked 
file  cabinets.  Locked  buildings,  locked  rooms,  24-hour  guard  service, 
locked  tape  vaults,  and  limited  access  to  analytical  chemists,  physi¬ 
cists,  and  persons  directly  involved  in  AOAC  activities. 

Retention  and  disposal:  Records  are  retained  as  long  as  an  individu¬ 
al  is  a  participating  member,  then  destroyed.  The  records  will  be 
destroyed  by  shredding,  burning,  or  other  appropriate  means  so  as  to 
render  them  illegible.  Magnetic  computer  tapes  and  discs  will  be 
erased. 

System  managers)  and  address:  FDA  Liaison  Officer  for  AOAC 
Rm.  3848,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
Proof(s)  of  identity  required  include:  (a)  full  name;  (b)  approximate 
date  of  record(s);  (c)  the  nature  of  the  material  desired;  and  (<ft 
notarized  signature.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 


the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0013 

System  name:  Employee  Conduct  Investigative  Records.  HHS/ 
FDA/ACMO. 

Security  classiflcation:  None. 

System  location: 

Policy  Management  Staff,  Associate  Commissioner  for 
Management  and  Operations,  FDA 
(HFA-20),  5600  Fishers  Lane 

Rockville,  MD  20857.  For  Federal  Archives  and  Records 
Centers,  see  Appendix  B  to  system  notice  09-10-0001,  Quality 
Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees,  or  special  Government  employees  of  FDA  who 
are  alleged  to  have  violated  FDA  or  Departmental  regulations  and/ 
or  Federal  statutes. 

Categories  of  records  in  the  system:  This  system  includes  records 
relating  to  correspondence  concerning  an  individuars  employment 
status  or  conduct  while  employed  by  FDA.  Examples  of  these  rec¬ 
ords  include:  correspiondence  from  employees,  Members  of  Congress, 
and  members  of  the  public  alleging  misconduct  by  an  officii  of 
FDA.  It  also  contains  reports  of  investigation  to  resolve  allegation  of 
misconduct  or  violation  of  statute,  with  related  exhibits  of  statements, 
affidavits  or  records  obtained  during  the  investigation;  reports  of 
action  taken  by  management  deciding  action  on  any  misconduct 
substantiated  by  the  investigation;  and  reports  of  legal  action  result¬ 
ing  from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Title  18, 
U.S.C.  (e.g.,  18  U.S.C.  201,  203,  205,  207,  208,  209,  1905);  21  U.S.C. 
331;  28  U.S.C.  535(b);  44  U.S.C.  3101;  E.O.  10450  and  11222;  45 
CFR  Part  73. 

Purpose(s): 

To  provide  management  with  infortnadon  needed  to  take  actions 
against  complaints  or  alleged  violations.  These  complaints  may  be 
referred  to  Office  of  Investigations  and  Security  Office  of  the  Secre¬ 
tary,  HHS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Etepartment  or  any  of 
its  components;  or  (c)  any  Department  employee  m  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  the  records  were 

collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  recmds  in  the  systenu 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within  a 
locked  file  room  or  in  a  safe  within  a  secured  area.  Limited  access  to 
Policy  Management  Staff  and  authorized  Support  Staff  of  the  Man¬ 
agement  and  Operations  Section. 

Retention  and  disposal:  Records  are  retained  until  death  of  subject 
individual.  Disposal  of  records  is  accomplished  by  shredding,  burn¬ 
ing,  or  other  appropriate  means  so  as  to  render  them  illegible. 

System  managerfs)  and  address: 

Director,  Policy  Mangement  Staff 
HFA-20, 

Food  and  Drug  Administration 
5600  Fishers  L^ne 
Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5^  Fishers  L^e 
Rockville.  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  sprcify  the  record  contents  being  sought. 
Proof(s)  of  identity  required  include:  (a)  full  name;  (b)  approximate 
date  of  record(s);  (c)  the  nature  of  the  material  desired:  (d)  if  possi¬ 
ble,  the  name  of  the  person  who  collected  the  data;  (e)  notarized 
signature.  (These  access  procedures  are  in  accordance  with  FDA 
Regulations  (21  Cro  21.40)).  Access  to  record  systems  which  have 
been  granted  an  exemption  from  the  Privacy  Act  access  requirement 
may  be  made  at  the  discretion  of  the  system  manager.  If  access  is 
denied  to  requested  records,  an  appeal  may  be  made  to  the  Commis¬ 
sioner  of  FDA,  5600  Fishers  Lane,  Rockville,  Maryland  20857. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  ‘Notification  Procedure* 
above  and  reasonably  identify  the  record,  specify  the  information  to 
be  contested,  and  state  the  corrective  action  sought.  (These  proce¬ 
dures  are  in  accordance  with  FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  FDA  personnel  and  records,  subjects  of  investigations, 
complaints,  witnesses,  other  Federal  agencies.  State  and  loc^  agen¬ 
cies,  and  personal  observation  by  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act.  (5  U.S.C.  552a(cX3),  (dXl)  to  (4),  (e)(3),  (eX4XG)  to 
(H).  and  (0),  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes. 

09-10-0014 

System  name:  Service  Contractor  Employee  Investigative  Records. 
HHS/FDA/ACMO. 

Security  classification:  None. 

System  location: 

Policy  Management  Staff 

Associate  Commissioner  for  Management  and  Operations,  FDA 
(HFA-20), 

5600  Fishers  Lane 

Rockville,  MD  20857.  For  Federal  Archives  and  Records 
Centers,  see  Appendix  B  to  systei.  notice  09-10-0001,  Quality 
Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Employees  of  serv¬ 
ice  contractors  who  must  have  access  to  FDA  secured  areas  or  FDA 
file  material:  employees  of  contracsors  who  provide  janitorial,  guard 
and  maintenance  services  for  FDA  facilties. 

Categories  of  records  in  the  system;  This  system  includes  records  of 
pre-employment  checks  of  individuals  who  have  access  to  FDA 
facilities  during  security  hours,  and  correspondence  concerning  an 
individual’s  employment  status  or  conduct  while  having  such  access. 
Examples  of  such  correspondence  include  Reports  of  Investigations 
to  resolve  allegations  of  misconduct  or  of  violations  of  law,  with 
related  exhibits  of  statements,  affidavits  or  records  obtained  during 
the  investigation;  reports  of  action  taken  by  management  deciding 
action  on  any  misconduct  substantiated  by  the  investigation;  and 
reports  of  legal  action  resulting  from  violations  of  statutues  referred 
for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Title  18, 
u  s  e.  (e  g..  18  U.S.C.  1905);  21  U.S.C.  331;  44  U.S.C.  3101. 


Purpose(s): 

To  determine  if  the  employees  of  Service  Contractors  shall  have 
access  to  FDA  facilities.  Also  provides  management  with  information 
to  take  actions  on  complaints  or  alleged  violations.  These  complaints 
may  be  referred  to  the  Office  of  Investigations  and  Security,  Office 
of  Secretary,  HHS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particul^  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within  a 
locked  file  room  or  in  a  safe  within  a  secured  area.  Locked  buildings, 
24-hour  guard  service,  and  limited  access  to  supervisors,  analysts,  and 
policy  management  stafi*  personnel. 

Retention  and  disposal:  Records  are  retained  until  death  of  subject 
individual.  Disposal  of  records  is  accomplished  by  shredding,  burn¬ 
ing,  or  other  appropriate  means  so  as  to  render  them  illegible. 

System  manager(s)  and  address: 

Director,  Policy  Management  Staff 
HFA-20, 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coodinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  FDA  Regu¬ 
lations  (21  CFR  21.40)).  Access  to  record  systems  which  have  been 
granted  an  exemption  from  the  Privacy  Act  access  requirement  may 
be  made  at  the  discretion  of  the  System  Manager.  Proof(s)  of  identity 
required  include:  (a)  full  name,  (b)  approximate  date  of  record(s);  (c) 
the  nature  of  the  material  desired;  (d)  if  possible,  the  name  of  the 
pefson  who  collected  the  data;  (e)  notarized  signature.  If  access  is 
denied  to  requested  records,  an  appeal  may  be  made  to  the  Commis¬ 
sioner  of  FDA,  5600  Fishers  Lane,  Rockville,  Maryland  20857. 

Contesting  record  procedures:  If  access  has  been  granted,  contact 
the  official  at  the  address  specified  under  Notification  Procedure 
above  and  reasonably  identify  the  record,  specify  the  information  to 
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be  contested,  and  state  the  corrective  action  sought.  (These  proce¬ 
dures  are  in  accordance  with  FDA  Regulations  (21  CFR  21.50). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  industrial,  employment  and  police  records;  subjects  of 
investigations;  complaints;  witnesses;  other  Federal  agencies;  State 
and  local  agencies;  and  personal  observation  by  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act,  (5  U.S.C  552a(cX3),  (dXl)  to  (4),  (eX3),  (eX4XG)  to 
(H),  and  (f)),  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes. 

09-10-0015 

System  name:  Blood  Donors  for  Tissue  Typing  Sera  and  Cell  Analy¬ 
sis  and  Related  Research.  HHS/FDA/RB. 

Security  classification:  None. 

System  location: 

Histocompatibility  Laboratory,  Division  of  Blood>and  Blood 
Products  (HFB-200) 

Bureau  of  Biologies 

Food  and  Drug  Administration 

8800  Rockville  Pike 

Bethesda,  Md.  20014.  For  Federal  Archives  and  Records 
Centers,  see  Appendix  B  to  system  notice  09-10-0001.  Quality 
Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Volunteer  blood 
donors  and  patients  of  the  National  Naval  Medical  Center  and  the 
National  Institutes  of  Health  Clinical  Center  requiring  tissue  typing 
who  also  volunteer  to  be  part  of  the  system. 

Categories  of  records  in  the  system:  Records  contain  name,  address, 
phone  number,  sex,  race,  age,  disease  (if  any),  number  of  pregnancies, 
number  of  children,  and  the  results  of  blood  typing. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  section  351,  42  U.S.C.  262,  which  requires  that  all  biologic- 
products  intended  for  human  use  must  meet  certain  safety,  purity  and 
potency  standards. 

Purposets): 

To  provide  data  to  be  used  in  evaluating  histocompatability  testing 
sera  submitted  by  manufacturers  for  approval  and  release  on  the 
market. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  On  occasion,  the  National 
Institutes  of  Health  Clinical  Center  and  the  National  Naval  Medical 
Center  request  that  the  Bureau  perform  tissue  typing  for  their  pa¬ 
tients.  In  these  instances,  it  is,  of  course,  necessary  to  provide  the 
physician  involved  with  precise  data  to  properly  identify  the  patient. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  becau.se  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Standard  filing  equipment,  magnetic  tapes,  and  disks. 

Rctrievability:  Usually  by  an  assigned  ‘cell  number  *  Also,  alpha¬ 
betically,  by  name. 

Safeguards:  Forms  in  locked  filing  equipment.  Tapes  and  disks  in 
secure  computer  facility  with  access  limited  to  individuals  having 
knowledge  of  ‘password*  which  is  changed  periodically. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  spbsequently  disposed  of  in  accordance  with  FDA's 
Records  Control  Schedule.  The  Records  Control  and  disposal  stand¬ 
ard  for  these  records  may  be  obtained  by  writing  to  the  System 
Manager  at  the  address  below. 

Sy  stem  manager(s)  and  address; 

Director 

Division  of  Blood  and  Blood  Products 
Histocompatibility  Laboratory 
Bureau  of  Biologies 
8800  Rockville  Pike 
Bethesda.  Md.  20014 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 


Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20857 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  Proof(s)  of  identity  required  include:  (a)  full  name;  '(b) 
approximate  date  of  record(s);  (c)  the  nature  of  the  material  desired; 
and  (d)  notarized  signature. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  spedfy  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Volunteer  blood  donors  and  patients  of 
the  National  Naval  Medical  Center  and  the  National  Institutes  of 
Health  Clinical  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0016 

System  name:  Cancer  Patients  on  Laetrile  and  Physicians.  HHS/ 
FDA/BD. 

Security  classification:  None. 

System  location: 

Litigation  and  Recall  Staff  (HFD-302) 

As.sociate  Director  for  Compliance 
Bureau  of  Drugs 
Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  Md.  20857.  For  Federal  Archives  and  Records 
Centers,  see  Appendix  B  to  system  notice  09-10-0001,  Quality 
Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Cancer  patients  and 
their  medical  doctors  who  supervise  the  Laetrile  treatment. 

Categories  of  records  in  the  system:  A  separate  index  card  is  estab¬ 
lished  for  each  terminal  cancer  patient  and  each  medical  practitioner, 
containing  their  name  and  complete  address.  The  patient  index  card 
also  contains  the  name  of  the  patient's  doctor  and  the  import  entry 
number(s)  covered  by  the  affidavit.  The  doctor's  card  lists  all  patients 
by  import  entry  number.  The  patient's  card  may  contain  other  infor¬ 
mation,  such  as  the  discontinuance  of  the  patient  from  the  program, 
phone  numbers,  change  of  doctors,  or  any  other  information  as 
appropriate  to  facilitate  compliance  with  Federal  court  orders  which 
permitted  the  importation  of  an  unapproved  experimental  drug,  Lae¬ 
trile,  upon  a  notarized  affidavit  that  a  cancer  patient  will  receive  it 
under  the  supervision  of  a  doctor  of  medicine.  Copies  of  the  affida¬ 
vits  are  received  at  the  Bureau  of  Drugs;  each  affidavit  contains  the 
names  of  the  patient  and  doctor,  and  usually  the  address  of  both. 

Authority  for  maintenance  of  the  system:  The  Federal  Food,  Drug, 
and  Cosmetic  Act,  21  U.S.C.  372. 

Purposets): 

To  record  information  from  affidavits  and  to  spot  check  compli¬ 
ance  with  court  orders  concerning  Laetrile. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  that  indicate  violation  or  potential  violation  of  law  may¬ 
be  (1)  referred  for  investigation  and  possible  enforcement  action 
under  the  Federal,  State,  or  foreign  laws  to  the  Department  of 
Justice,  an  appropriate  State  food  and  drug  enforcement  health 
agency  or  licensing  authority,  or  the  government  of  a  foreign  coun¬ 
try  or  (2)  disclosed  in  administrative  or  court  proceedings  in  deter¬ 
mining  whether  a  record  is  relevant  to  an  agency  decision  concern¬ 
ing  documents  of  investigatory  materials. 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  On  index  cards  in  boxes. 

Retrievability:  Alphabetically,  by  name. 

Safeguards:  Index  cards  are  kept  in  the  work  area  of  the  Litigation 
and  Recall  Staff.  TTiis  area  is  locked  outside  of  normal  working  hours 
and  accessible  by  authorized  Recall  Staff  personnel  and  Consumer 
Safety  Officers  during  working  hours.  Locked  buildings,  locked 
rooms,  and  locked  cabinets.  This  area  is  not  left  unattended  during 
working  hours. 

Retention  and  disposal:  Records  are  kept  three  years  after  the 
system  is  established;  disposal  will  be  made  by  shredding  or  tearing 
and  dumping  the  residue  into  trash  containers. 

System  manager(s)  and  address: 

Associate  Director  for  Compliance  (HFD-300) 

Bureau  of  Drugs 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Prooffs)  of  identity  required  include:  (a)  full  name;  (b)  ap¬ 
proximate  date  of  record(s);  (c)  the  nature  of  the  material  desired; 
and  (d)  notarized  signature.  (These  access  procedures  are  in  accord¬ 
ance  with  FDA  Regulations  (21  CFR  21.40)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained  are  derived  from  affidavits  and  agency  investigational 
reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0017 

System  name:  Epidemiological  Research  Studies  of  the  Bureau  of 
Radiological  Health.  HHS/FDA/BRH. 

Security  classification:  None. 

System  location:  Epidemiologic  Studies  Branch,  Division  of  Bio¬ 
logical  Effects,  Bureau  of  Radiological  Health,  Food  and  Drug  Ad¬ 
ministration,  Room  38,  Twinbrook  Research  Laboratory,  12709 
Twinbrook  Parkway,  Rockville,  MD  20857.  For  Federal  Archives 
and  Records  Centers,  see  Appendix  B  to  system  notice  09-10-0001, 
Quality  Assurance  Program  HHS/FDA/EDRO. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  exposed  to  radiation  (ionizing,  nonionizing,  sonic)  from  either 
medical,  occupational  or  environmental  sources;  patients  with  cancer, 
birth  defects,  or  other  diseases  or  conditions  resulting  from  radiation 
exposure;  unexposed  persons  (e.g.,  family  members)  for  the  purpose 
of  making  comparisons. 

Categories  of  records  in  the  system:  ID  number.  Social  Security 
number  which  is  supplied  on  a  voluntary  basis,  name,  demographic 
characteristics,  radiation  exposure,  occupational  and  personal  health 
histories,  medical  data  and  information  on  or  from  death  certificates, 
if  deceased. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,  310,  354,  356  and  357,  42  U.S.C.  241,  242A,  263b, 
263c  and  263d.  Federal  Food,  Drug  and  Cosmetic  Act,  Section 
702(a),  21  U.S.C.  372(a).  Reorganization  Plan  No.  3  of  1970,  Section 
2. 

Purpose(s): 

To  maintain  records  used  by  epidemiologists,  statisticians,  and  au¬ 
thorized  staff  for  epidemiological  research  and  analyses  on  the  effect 
of  radiation  exposure. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  luid  the  purpos^  of  such  uses:  Records  in  the  system  may 
be  made  available  to  individuals  and  organizations  deemed  qualified 


by  the  Department  to  carry  out  epidemiological  research  solely  for 
the  purpose  of  carrying  out  such  research 

Records  in  the  system  may  be  made  available  to  Federal,  State, 
and  local  agencies  having  an  interest  in  protecting  the  public  from 
the  effects  of  radiation. 

Records  in  the  system  may  be  made  available  to  agencies  or  other 
persons  who  may  be  able  to  help  locate  individuals  who  may  have 
been  exposed  to  radiation. 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office,  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  the  defendant  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Departmeht,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity,  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components,  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  on  punch  cards  and 
magnetic  tape  and  discs,  computer  printouts  and  on  microfilm. 

Retrievability:  Records  are  retrieved  by  name  and  number. 

Safeguards:  Name  listings  and  log  books  containing  information  to 
permit  the  identification  of  an  individual,  and  microfilmed  records 
are  kept  in  locked  files  with  access  limited  to  Epidemiologic  Studies 
Branch  authorized  personnel  and  designated  employees  of  the  Bureau 
of  Radiological  Health.  Data  collection  instruments  (questionnaires, 
report  forms)  are  stored  either  in  file,  cabinets  after  all  identifiers  are 
removed,  in  locked  file  cabinets,  or  a  locked  room.  Locked  buildings 
and  password  protection  for  computer  files. 

Retention  and  disposal:  One  year  to  permanently,  depending  on  the 
length  of  patient  follow-up  required  to  complete  all  phases  of  the 
study.  The  records  are  destroyed  by  shredding,  burning,  or  other 
appropriate  means  so  as  to  render  them  illegible.  Computer  tapes  and 
discs  are  erased. 

System  manager(s)  and  address: 

Chief,  Epidemiologic  Studies  Branch  (HFX-130) 

Division  of  Biological  Effects 
Bureau  of  Radiological  Health 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
A  individual  who  requests  notification  of,  or  access  to  a  medical 
record  shall  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  Proof(s)  of  identity  required  include:  (a)  full  name; 
(b)  approximate  date  of  record(s)  (c)  the  nature  of  the  material 
desired;  and  (d)  notarized  signature. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  to  be  contested,  and  state  the 
corrective  action  sought.  (These  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  21.50). 

Record  source  categories:  Individuals  in  the  system  of  records, 
employers,  health  care  providers  and  facilities,  administrative  and 
vital  statistics  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0018 

System  name:  Employee  Identification  Card  Information  Record. 
HHS/FDA/ACMO. 

Security  classiHcation:  None. 

System  location: 

Services  Management  Section 

Associate  Commissioner  for  Management  and  Operations 
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Food  and  Drug  Administration 
Room  4C-21,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  MD  20847, 

Office  Services  Section 

Associate  Commissioner  for  Management  and  Operations 

Food  and  Drug  Administration 

Room  B-002,  FB-8 

200  C  Street,  SW 

Washington,  DC  20204 

and 

Administrative  Branches  at  field/district  Offices  (see  Appendix 
A  to  system  notice  09-10-0001,  Quality  Assurance  Program, 
HEW/FDA/EDRO). 

Categories  of  individuals  covered  by  the  system:  Approximately 
8,800  FDA  employees. 

Categories  of  records  in  the  system:  Contains  name,  mailing  routing 
code,  office  telephone,  building,  room  number,  birthdate,  identifica¬ 
tion  photograph,  height,  color  of  eyes,  and  type  of  appointment. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq; 
Management  and  Disposal  of  Government  Property  Act. 

Purpose(s): 

The  system  was  designed  to  maintain  a  record  of  all  holders  of 
FDA  identification  cards.  Forms  FD  1887  and  1887h,  for  renewal 
and  recovery  pusposes  and  to  identify  numbers  of  lost  or  stolen 
cards.  The  system  may  also  be  used  at  FDA  Headquarters  to  locate 
employees  whose  names  have  not  been  entered  in  the  FDA  locator 
system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Forms  filed  in  folders  in  a  locked  filing  cabinet.  Computer 
tapes  and  discs  stored  in  a  locked  safe. 


Retrievability:  Information  is  filed  and  retrieved  by  name  and  date 
of  birth  both  on  the  forms  and  at  Headquarters  on  a  minicomputer. 

Safe^ards:  All  Forms  FD  2923  are  kept  in  locked  file  cabinets. 
The  minicomputers  at  Headquarters  are  maihtained  in  secured  areas 
with  access  limited  to  authorized  personnel  whose  official  duties 
required  access  for  issuance,  renewal,  retrieval,  and  location  pur¬ 
poses.  ADP  security  safeguards  meet  the  requirements  of  FDA*s 
ADP  Security  Management  Plan  for  the  implementation  of  Part  6 
‘ADP  Systems  Security*  of  HEW  ADP  Systems  Manual. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  ID 
cards  are  valid.  Computer  tapes  are  erasesd  immediately  upon  termi¬ 
nation  of  employment  and  inactive  forms  are  destroy^  after  6 
months  by  shredding. 

System  managerfs)  and  address: 

Chief,  Administrative  Services  Branch  (HFA-210) 

Associate  Commissioner  for  Management  and  Operations 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  contact: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  MD  20847.  In  order  to  ascertain  if  a  record  exists,  the 
individual  must  provide  his/her  name  and  any  other  names 
officially  used  during  period  of  employment. 

Record  access  procedures:  Same  as  notification  procedure.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  Notification  Procedure  above  and  reasonably  identify 
the  record,  specify  the  information  being  contested,  and  state  the 
corrective  action  sought. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-03-M 
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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Social  Security  Administration 
Privacy  Act  of  1974;  Annual  Publication  of  Systems  of 
Records 

Agency:  Social  Security  Administration  (SSA),  Department  of 
Health  and  Human  Services  (HHS). 

Action;  Annual  Republication  of  Notices  of  Systems  of  Records. 

Summary:  In  accordance  with  S  U.S.C.  SS2a(e)(4),  we  are  publish¬ 
ing  notices  of  systems  of  records  which  SSA  maintains.  The  notices 
are  complete  as  of  August  14  and  do  not  contain  any  new  routine 
uses  or  new  material  which  would  require  a  new  report  to  Congress 
and  the  Office  of  Management  and  Budget  as  described  in  OMB 
Circular  A- 108;  they  do,  however,  contain  editorial  and  general 
clarifying  changes  which  make  them  complete.  If  any  errors  appear 
in  this  publication,  we  will  publish  corrections  in  a  later  issue  of  the 
Federal  Register. 

Supplementary  Information:  We  are  reporting  the  following 
changes  which  have  occurred  since  the  previous  annual  publication 
of  October  9,  1979,  or  which  we  are  making  in  this  publication. 

A.  Publication  of  Nevf  Material  in  the  Federal  Register:  Since  the 
October  9  publication,  we  have  published  one  notice  of  new  system 
of  records:  09-60-0213 — Quality  Review  of  Hearing  Process,  HHS, 
SSA,  OHA,  Federal  Register,  April  2,  1980,  Vol.  45,  No.  65,  pages 
21515-21517.  We  also  have  revised  the  notices  of  systems  of  records 
below  to  include  new  statements  of  routine  use: 

1.  09-60-0058 — Master  Files  of  Social  Security  Number  Holders, 
HHS,  SSA,  OEER,  Federal  Register,  December  7,  1979,  Vol.  44, 
237,  pages  70571-70579; 

2.  09-60-0059 — Earnings  Recording  and  Self-Employment  Income 
System,  SSA,  OEER,  F^eral  Register,  December  7,  1979,  Vol.  44, 
No.  237,  pages  70571-70579; 

3.  09-60-0089 — Claims  Folders  and  Post-Adjudicative  Records  of 
Applicants  for  and  beneficiaries  of  Social  Security  Benefits,  HHS, 
SSA,  OCO,  Federal  Register,  December  9,  1979,  Vol.  45,  No.  237, 
pages  70561-70579; 

4.  09-60-0090— Master  Beneficiary  Record,  HHS,  SSA,  ODRV. 
Federal  Register,  December  7,  1979,  Vol.  45,  No.  237,  pages  70571- 
70579;  and 

5.  09-60-0103 — Supplemental  Security  Income  Record,  HHS, 
SSA,  OURV,  Federal  Register,  January  11,  1980.  Vol.  45,  No.  8, 
pages  2402-2404. 

B.  Deletion  of  Material  from  Publication:  We  are  deleting  the  fol¬ 
lowing  15  notices  of  systems  of  records  from  this  publication.  We  last 
published  these  systems  in  the  Federal  Register  on  October  9,  1979, 
V'ol.  44,  No.  196,  pages  58416-58492: 

1.  09-60-0010— Hearings  and  Appeals  Case  Control  Card  File, 
HHS.  SSA,  OHA,  Federal  Register,  October  9,  1979,  pages  58421- 
58422. 

We  have  destroyed  the  records  which  were  maintained  in  this 
system  since  they  were  no  longer  needed  and  thus,  are  deleting  the 
applicable  notice  from  publication. 

2.  09-60-0034 — Social  Security  Administration  Contract  File, 
HHS,  SSA.  OMBP,  Federal  Register,  October  9,  1979,  pages  58426- 
58427. 

We  no  longer  maintain  records  in  this  system  by  the  name  of 
individual  consultants.  We  now  maintain  the  records  by  contract 
number  and  purchase  order  number.  Thus,  these  records  no  longer 
meet  the  definition  of  a  system  of  records  and  w’e  are  deleting  the 
applicable  notice  from  publication. 

3.  09-W>-0043— Daily  Record  of  Certified  Benefits,  HHS,  SSA, 
OURV,  Federal  Register,  October  9,  1979,  page  58430. 

Data  included  in  this  file  are  an  extract  of  system  09-60-0090 — 
Master  Beneficiary  Record  (MBR),  HHS,  SSA,  OURV.  It  is,  there¬ 
fore,  a  subsystem  of  the  MBR  and  we  are  deleting  the  applicable 
notice  from  publication. 

4.  09-60-0060— Correspondence  File  of  the  Office  of  Central  Op¬ 
erations.  HHS,  SSA.  OCO,  Federal  Register,  October  9,  1979,  page 
58438. 

We  have  identified  this  system  as  a  subsystem  of  system  09-60- 
0059 — Earnings  Recording  and  Self-Employment  Income  System, 
HHS,  SSA,  OEER,  and  are  deleting  the  applicable  notice  from 
publication.  The  information  in  the  notice  which  describes  tliis 
system  has  been  incorporated  into  the  notice  for  system  09-60-0059. 

5.  09-60-0061 — Record  of  Earnings  Information  Furnished  for 
Non-Program  Purposes,  HHS,  SSA,  OEER,  Federal  Register,  Octo¬ 
ber  9,  1979,  pages  58438-58439. 


We  no  longer  perform  the  functions  for  which  we  established  this 
system.  Accordingly,  we  have  destroyed  the  records  and  are  hereby 
deleting  the  notice  from  publication. 

6.  09-60-0064 — Pending  Social  Security  Number  Applications, 
HHS,  SSA,  ORC,  Federal  Register,  October  9,  1979,  pages  58439- 
58440. 

We  have  identified  this  system  as  a  subsystem  of  system  09-60- 
0058 — Master  Files  of  Social  Security  Number  Holders,  HHS,  SSA, 
OEER.  The  functions  which  this  system  perform  are  a  part  of  the 
overall  functions  performed  by  system  09-60-0058.  Therefore,  we 
are  deleting  the  applicable  notice  from  publication. 

7.  09-60-0079— Wage  Item  FUe,  HHS,  SSA,  ORC,  Federal  Regis¬ 
ter,  October  9,  1979,  page  58442. 

TTie  functions  which  this  system  perform  are  covered  by  system 
09-60-0059.  This  system  is  a  subsystem  of  system  09-60-0058;  there¬ 
fore,  we  are  deleting  the  applicable  notice  from  publication. 

8.  09-60-0093 — Billing  and  Collection  Master  Record  system, 
HHS,  SSA,  OURV,  Federal  Register,  October  9,  1979,  pages  58448- 
58449. 

The  Health  Care  Financing  Administration  now  has  responsibility 
for  this  system  and  will  publish  an  applicable  notice  in  the  Federal 
Register.  We  are,  therefore,  deleting  the  notice  from  this  publication. 

9.  09-60-0100— Litigation  Activity  File,  HHS,  SSA,  OIP,  Federal 
Register,  October  9,  1979,  page  58453. 

The  records  which  were  included  in  this  system  were  duplicates  of 
records  in  system  09-60-0186— Litigation  Master  Record  File,  HHS. 
SSA,  OR.  We  are  accordingly,  deleting  the  applicable  notice  from 
this  publication. 

10.  09-60-0101— Court  Case  Record  File,  HHS,  SSA.  OIP.  Feder¬ 
al  Register,  October  9,  1979,  pages  58453-58454. 

Same  as  item  9. 

11.  09-60-0130 — Quality  of  Measurement  Program  Based  Up<m 
Consumer  Opinions,  HHS,  SSA,  OA,  Federal  Register,  October  ‘1, 
1979,  pages  58459-58460. 

The  functions  for  which  this  system  was  established  are  no  longer 
performed;  therefore,  we  are  destroying  the  records  and  deleting  the 
applicable  notice  from  publication. 

12.  09-60-0194 — Direct  Deposit  Survey  (Statistics),  HHS,  SSA. 
OA,  Federal  Register,  October  9,  1979,  pages  58463-58464. 

Same  as  item  11. 

13.  09-60-0205 — Indochina  Refugee  and  Sponsor  System  (Indo¬ 
china  Refugee  Task  Force).  Volag  Billing  and  Validation  System. 
Refugee  Financial  Assistance  System,  HHS,  SSA,  OFA,  Federal  Reg¬ 
ister,  October  9,  1979,  pages  58469-58470. 

The  HHS  OfTice  of  the  Secretary,  Office  of  Refugee  Resettlement 
now  has  responsibility  for  this  system  and  will  publish  an  applicable 
notice.  We  are,  therefore,  deleting  the  notice  from  publication. 

14.  09-60-0207 — Cuban  Refugee  Registration  Records,  HHS.  SS.A. 
OFA,  Federal  Register,  October  9,  1979,  pages  58470-58471. 

Same  as  item  13  above. 

15.  09-60-0215 — National  Recipient  System,  HHS,  SSA,  OFA. 
Federal  Register,  October  9,  1979,  pages  58473-58474. 

The  functions  which  this  system  performed  are  no  longer  neces¬ 
sary.  Consequently,  we  are  deleting  the  applicable  notice  from  publi¬ 
cation  and  have  destroyed  the  records. 

C.  General  Editorial  and  Clarifying  Changes:  In  addition  to  the 
changes  stated  in  items  A  and  B  above,  we  have  done  the  following: 

1.  We  have  deleted  a  routine  use  from  a  number  of  systems  of 
records  which  provided  for  disclosure  to  the  Department  of  Justice 
for  the  purpose  of  defending  an  HHS  employee  or  component  when 
the  litigation  is  likely  to  affect  HHS  or  any  of  its  components.  We  do 
not  need  the  routine  use  in  the  majority  of  our  systems  and  are, 
therefore,  deleting  it  from  all  systems  except  those  which  maintain 
personnel,  program,  and/or  criminal  violations  records. 

2.  We  have  changed  the  name  of  system  09-60-0063  from  Total 
Resources  and  Information  Management  (TRIM)  System  of  Assistant 
Office  Directors  System,  HHS,  SSA,  OS,  to  Resource  Accounting 
System,  HHS,  SSA,  OS,  and  the  name  of  system  09-60-0208  from 
Program  Integrity  Management  Information  and  Control  System, 
HHS,  SSA,  OA,  to  Program  Integrity  Case  Control  System,  HHS. 
SSA,  OA.  The  new  names  of  these  systems  more  accurately  reflect 
the  type  of  records  in  the  systems  and  their  functions. 

3.  We  have  added  a  “purpose”  section  to  each  notice.  This  section 
provides  the  purpose  of  each  system  of  records  and  the  internal  uses 
of  information  which  we  maintain  in  the  systems. 

4.  We  also  have  eliminated  reference  to  certain  routine  uses  which 
were  provided  in  Appendix  B  of  the  DHHS  Privacy  Act  Regulation 
(45  CFR  5b)  and  have  added  the  specific  routine  use  language  to  the 
applicable  systems  notices. 

In  addition  to  the  above  changes,  we  have  made  general  editorial 
and  clarifying  housekeeping  changes  which  make  the  notices  com¬ 
plete. 
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Dated:  September  4,  1980. 

William  J.  Driver, 
Commissioner  of  Social  Security. 


SYSTEM  NUMBER  AND  SYSTEM  NAME 

09-60-0001 -Commissioner’s  Correspondence  File  HHS,  SSA,  OC 
09-60-0002"Automated  Controlled  Correspondence  Extraction 
System  HHS,  SSA,  OGA 
09-60-0003-Hearing  File  HHS.  SSA.  OHA 
09-60-0004-Appeals  File  HHS.  SSA.  OHA 
09-60-0005-Administrative  Law  Judge’s  File  HHS,  SSA.  OHA 
09-60-0006-Storage  of  Hearing  Records:  Tape  Cassettes  and 
Audiograph  Discs  HHS,  SSA.  OHA 
09-60-0008-Administrative  Law  Judge’s  Docket  HHS,  SSA,  OHA 
09-60-0009-Hearings  and  Appeals  Case  Control  System  HHS, 
SSA,  OHA. 

09-60-0012-Listing  and  Alphabetical  Name  File  (Folder)  of 
Vocational  Experts,  Medical  Advisors,  and  Medical  Consultants 
HHS.  SSA,  OHA 

09-60-0013-Records  of  Usage  of  Medical  Advisors -and  Medical 
Consultants  HHS,  SSA,  OHA 
09-60-00l4^Curriculum  and  Professional  Qualifications 
of  Staff  Physicians,  Medical  Advisors,  Medical  Consultants,  and 
Resume  of  Vocational  Experts  HHS,  SSA,  OHA 
09-60-001 5-List  of  Physicians  Utilized  as  Readers  of  Black 
Lung  X-Ray  Films  HHS,  SSA,  OHA 
09-60-0017-Personnel  Research  and  Merit  Promotion  Test  Records 
HHS.  SSA.  OMBP. 

09-60-0030-Employee  Housing  Request  Files  HHS,  SSA,  OMBP. 
09-60-0031 -Employee  Production  and  Accuracy  Records  HHS, 
SSA,  OMBP. 

09-60-C)032-Debtors,  Credit  Counseling  and  Consumer  Protection 
HHS,  SSA.  O.MBP. 

09-60-0033-Requests  for  Review  of  Proposed  Contracts  With 
Experts  and  Consultants  HHS,  SSA,  OMBP. 

09-60-0037-General  Criminal  Investigation  Files  HHS,  SSA, 
OMBP. 

09-60-0038-Employee  Identification  Card  Files  (Building 
Passes)  HHS,  SSA,  OMBP. 

09-60-00^-Quality  Review  System  HHS,  SSA,  OA. 
09-60-0042-Quality  Review  Case  Files  HHS,  SSA,  OA. 
09-60-0044-Disability  Determination  Service  Processing  File 
HHS,  SSA,  ODP 

09-60-0045-Black  Lung  Payment  System  HHS,  SSA.  OURV 
09-60-0046— Consultative  Physician  File  HHS,  SSA,  ODP 
09-60-0047-Critical  Case  Processing  Time  HHS,  SSA,  OCO 
09-60-0049-Disability  Data  Record  HHS,  SSA,  ODP 
09-60-0050-Completed  Determination  Record  -  Continuing 
Disability  Determinations  HHS,  SSA,  OCO 
09-60-005 1-Administrative  Disallowance  Records  for  Technical 
Denials  HHS.  SSA.  OCO 

09-60-0052-Disposition  of  Vocational  Rehabilitation  Report  to 
Social  Security  Administration  HHS,  SSA,  ODP 
09-60-0053-Reimbursement  From  Trust  Fund  for  Vocational 
Rehabilitation  Services  HHS,  SSA,  ODP 
09-60-0056-Vocational  Rehabilitation  Savings  Calculation  HHS. 
SSA.  ODP 

09-60-0057-Quality  Evaluation  Data  Records  HHS,  SSA,  OA 
09-60-0058-Master  Files  of  Social  Security  Number  Holders 
HHS.  SSA,  OEER 

09-60-0059-Eamings  Recording  and  Self-Employment  System 
HHS,  SSA,  OEER 

09-60-0063-Resource  Accounting  System  HHS  SSA  OS 
09-60-0065 -Direct  Input  Source  Documents  HHS,  SSA,  ORC 
09-60-0066-Claims  Development  Record  HHS,  SSA,  ORC 
09-60-0069-Record  of  Claims  (Microfiche)  HHS.  SSA.  ORC 
09-60-0075-Congressional  Bills  File  HHS,  SSA,  ORC 
09-60-0077-Congressional  Inquiry  File  HHS,  SSA,  ORC 
09-60-0078-Public  Inquiry  Correspondence  File  HHS,  SSA.  ORC 
09-60-0080-Problem  Case  File  HHS.  SSA,  ORC 
09-60-0081 -Problem  Case  File  (Supplemental  Security  Income) 
HHS,  SSA.  ORC 

09-60-0082-Forced  Payment  File  (Supplemental  Security  Income) 
HHS,  SSA,  ORC 

09-60-0083-0ne  Time  Payment  File  HHS,  SSA,  ORC 
09-60-0084-Control  File  for  Cases  Before  Presiding  Officers 
HHS,  SSA,  ORC 

09-60-0085-Claims  Leads  HHS.  SSA.  ORC 


09-60-0089-Claims  Folders  and  Post-Adjudicative  Records  of 
Applicants  for  and  Beneficiaries  of  Social  Security  Benefits 
HHS,  SSA,  OCO 

09-60-0090— Master  Beneficiary  Record  HHS,  SSA,  OURV 
09-60-0091— Social  Security  Administration  Claims  Control 
System  HHS.  SSA.  OURV 

09-60-0092-Automated  Control  for  Case  Folders  HHS.  SSA. 
OURV 

09-60-0094-Recovery  Accounting  for  Overpayments  HHS.  SSA, 
OURV 

09-60-0095-Health  Insurance  Overpayment  Ledger  Cards 
HHS.  SSA,  OURV 

09-60-0096-Control  System  for  Delayed,  Critical  or 
Sensitive  Case  Inquiries  HHS,  SSA,  OURV 
09-60-0097-Program  Integrity  Case  Files  HHS,  SSA,  OA 
09-60-0102-Fee  Ledger  System  for  Representatives  HHS.  SSA, 
OIP 

09-60-0103-Supplemental  Security  Income  Record  HHS,  SSA. 
OURV 

09-60-01 10-Supplemental  Security  Income  File  of  Refunds  HHS, 
SSA.  OURV 

09-60-01 1 1 -Debit  Voucher  File  (Supplemental  Security  Income) 
HHS.  SSA.  OURV 

09-60-01 17- Age  at  First  Payment  of  Retirement  Insurance 
Benefit  HHS,  SSA,  OP 

09-60-01 18— Non-Contributory  Military  Service 
Reimbursement  System  HHS,  SSA,  OP 
09-60-0119-Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HHS,  SSA.  OP 

09-60-0128-Retirement,  Survivors,  and  Disability 
Insurance  Claims  Study  HHS,  SSA,  OA 
09-60-0 129- Adjudication  of  Supplemental  Security  Income 
Claims  Study  HHS,  SSA,  OA 

09-60-C 1 48-Matches  of  Internal  Revenue  Service  and  Social  Secu¬ 
rity  Administration  Data  with  Census  Survey  Data  (Joint  Social 
Security  Administration/Census  Statistics  Development  Project 
HHS.  SSA.  OP 

09-60-0149-Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  (Joint  Social  Security 
Administration/Treasure  Department  Statistics  Development 
Project  HHS,  SSA,  OP 

09-60-<)159-Continuous  Work  History  Sample  (Statistics) 

HHS,  SSA.  OP 

09-60-0183-Matches  of  Social  Security  Administration, 

Department  of  Defense,  and  Veterans  Administration  Data 
Relating  to  Earnings  History  to  Armed  Forces  Training 
Experience  HHS,  SSA,  OP 

09-60-0184-Hearing  Office  Master  Calendar  HHS.  SSA,  OHA 
09-60-0186-Litigation  Master  Record  File  HHS,  SSA,  OR 
09-60-0196-Disability  Studies  Survey  Records  (Statistics) 

HHS.  SSA.  OP 

09-60-0i97-Disability  Studies  Survey  Records  and  Extracts 
(Statistics)  HHS,  SSA,  OP 

09-60-0198-Extramural  Research  Administrative  File  HHS.  SSA. 
OP 

09-60-0199-Extramural  Survey  (Statistics)  HHS,  SSA.  OP 
09-60-0200-Retirement  and  Survivors  Studies  Survey' Records 
(Statistics)  HHS.  SSA,  OP 

09-60-0201— Retirement  and  Survivors  Studies  Records  and 
Extracts  (Statistics)  HHS,  SSA,  OP 
09-60-0202-01d  Age,  Survivors  and  Disability  Beneficiary  and 
Worker  Records  and  Extracts  (Statistics)  HHS,  SSA,  OP 
09-60-0203-Supplementary  Security  Income  (SSI)  Studies  Records 
(Statistics)  HHS.  SSA,  OP 

09-60-0204-Supplementary  Security  Income  (SSI)  Studies  Survey 
Records  and  Extracts  (Statistics)  HHS,  SSA.  OP 
09-60-0206-Repatriate  Records  System  HHS,  SSA,  OFA 
09-60-0208-Program  Integrity  Management  Information  and 
Control  System  HHS,  SSA,  OA 
09-60-0209-Readership  Surveys  of  the  Office  of  Research  and 
Statistics  HHS,  SSA,  OP 

09-60-0210 — Record  of  Individuals  Authorized  entry  to  the  Secured 
Electronic  Data  Processing  Area  HHS,  SSA,  O.MBP 
09-60-0213-Quality  Review  of  Hearing  Processing  System 
HHS,  SSA.  OHA 

09-60-0214-Personal  Identification  Number  File  (PINFile) 

HHS,  SSA.  OA 

09-60-0001 

System  name:  Commissioner’s  Correspondence  File  HHS  SSA  OC. 
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Security  classiflcation:  None. 

System  location: 

Room  922  Allmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Room  6S6G  Hubert  H.  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
group  who  may  write  directly  to  the  Commissioner. 

Categories  of  records  in  the  system:  The  Commissioner’s  incoming 
personal  correspondence. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Purpose(s): 

This  system  is  established  solely  for  reference  when  replying  to 
subsequent  inquiries. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files,  stored  in  filing  cabinets;  magnetic  tape  stored 
in  secured  enclosure. 

Retrievability:  SSA  indexes  files  in  this  system  by  the  name  of  the 
correspondent. 

Safeguards:  SSA  maintains  paper  records  in  this  system  in  locked 
cabinets.  Computer  records  are  accessed  via  confidential  passwords. 
Data  in  this  system  are  accessible  to  ExeciMive  Secretariat  clerical  staff 
only. 

Retention  and  disposal:  SSA  destroys  files  in  this  system  by  shred¬ 
ding  when  deemed  appropriate  -  we  hold  general  corespondeoce  2 
years.  Computer  files  are  archived  after  6  months. 

System  manageKs)  and  address: 

Chief,  Support  Services  Staff 
Executive  Secretariat 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Room  656G  Hubert  H.  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Office  of  the  Commissioner 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

When  requesting  notification  or  access  to  a  record  in  this  system, 
an  individual  should  refer  to  this  system  and  provide  his  or  her  name 
and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  Tliese  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Incoming  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0002 

System  name:  Automated  Controlled  Correspondence  Extraction 
System  HHS  SSA  OGA. 

Security  classification:  None. 

System  location: 

Office  of  Public  Inquiries 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Medicare  Bureau 

Health  Care  Financing  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Disability  Operations 
Dickenson  Tower  Building 
1500  Woodlawn  Drive 
Baltimore,  Maryland  21241 

Office  of  Hearings  and  Appeals 
Ballston  Center 
Tower  2 

800  North  Randolph  Street 
Arlington,  Virginia  22204 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  for  individuals  who  forward  a  request  for  information  directly 
to  the  Commissioner  of  the  Social  Security  Administration  and  for 
individuals  whose  requests  to  members  of  Congress,  the  President, 
etc.  are  forwarded  to  the  Commissioner  for  response. 

Categories  of  records  in  the  system:  Information  is  maintained  in  the 
system  solely  to  aid  in  the  control  of  correspondence  through  the 
various  processing  steps.  Information  in  the  records  includes  the 
following:  name  of  individual  involved,  social  security  number  (if 
given),  name  of  third  party  inquirer  (if  present),  type  of  correspond¬ 
ence,  organizational  component  having  initial  responsibility  for  the 
inquiry,  Congres-sman’s  name  (if  a  congressional  inquiry),  inquiry 
source  code  (indicates  which  congressman’s  office  referred  an  inquiry 
to  SSA),  add^-ess-to-code  (official  to  whom  inquiry  is  directed),  signa¬ 
ture  code  (official  whose  name  will  appear  on  the  reply)  computer 
identification  code  <10  digit  code  cross  referred  to  the  (official  to 
whom  inquiry  is  directed,  signature  code,official  to  whom-  inquriy  is 
directed,  signature  code  (official  whose  name  will  appear  on  th'e 
reply)  computer  identification  code  (10  digit  code  cross  referred  to 
the  name  of  the  individual),  subject  matter  code,  location  of  informa¬ 
tion  (compement  within  the  Social  Security  Administration  that  re¬ 
ceived  the  inquiry  and  date  of  receipt),  and  response  information 
(type  and  date  of  Social  Security  Administration  response). 

Authority  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act,  and  Section  413  of  the  Federal  Coal  Mine 
Health  and  Safety  Act  (Black  Lung). 

Purpose(s): 

This  system  is  used  to  control  processing  of  correspondence  within 
the  Social  Security  Administration  Central  Office  complex  and  the 
Office  of  Hearings  and  Appeals  in  Arlington,  Virginia,  and  to  pro¬ 
vide  management  information  regarding  the  correspondence  pr(x:ess. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  comput¬ 
er  discs. 

Retrievability:  The  system  is  indexed  by  both  name  and  by  comput¬ 
er  identification  number,  which  are  cross-referred. 

Safeguards:  Magnetic  tape  and  disc  files  are  protected  through 
standard  security  measures  used  for  ail  of  the  Social  Security  Admin¬ 
istration’s  computer  records.  Papier  records  are  subject  to  the  same 
safeguards  as  all  other  information  in  the  Social  Security  Administra¬ 
tion  relating  to  claims  and  beneficiary  records— limited  access  to 
social  security  offices,  limited  employee  access  to  those  that  have  a 
need  to  know;  all  employees  receive  instruction  in  Social  Security 
Administration  confidentiality  rules  in  an  initial  orientation.  Guide¬ 
lines  contained  in  the  FIPS  PUB  41,  Computer  Security  Guidelines 
for  Implementing  the  Privacy  Act  of  1974;  FIPS  PUB  31,  Guidelines 
for  Automatic  Data  Processing  Physical  Security  and  Risk  Manage¬ 
ment,  and  FIPS  PUB  3,  ADP  System  Security  Required  by  the 
Privacy  Act  of  1974,  were  taken  into  account  in  development  of 
these  safeguards. 

Retention  and  disposal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
respionse  is  released.  Tape  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  managerts)  and  address: 

Director,  Office  of  Public  Inquiries 
Social  Security  Administration 
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6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address; 

Chief,  Correspondence  Systems  and  Analysis  Branch,  DCAP, 

OPI 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

When  requesting  notification  of  or  access  to  records,  an  individual 
should  provide  his  or  her  name,  the  person  to  whom  the  inquiry  was 
sent,  and  the  date  of  the  inquiry. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Records  in  this  system  are  derived  from 
inquiries  directed  to  the  Commissioner  of  the  Social  Security  Admin¬ 
istration  from  members  of  the  public. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0003 

System  name:  Hearing  File  and  Attorney  Fee  File  HHS  SSA  OHA. 

.Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
and  201  North  Glebe  Road 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Titles 
II.  IX,  XVI,  XVIII,  and  Black  Lung. 

Categories  of  records  in  the  system:  When  present,  the  hearing  file 
generally  contains;  request  for  hearing,  notice  of  hearing,  ‘Appear¬ 
ance  at  Hearing*  Card  signed  by  claimant,  correspondence  to  claim¬ 
ant,  repre.sentative,  or  other  source  of  evidence,  cassette  recordings 
of  hearing,  HA- 503  card  (case  control  device),  decision  (or  dismissal 
order),  and  any  material  otherwise  in  an  Appeals  File.  The  hearing 
file  (when  present)  may  also  contain  the  following  information  which 
is  otherwise  maintained  as  attorney  fee  file:  attorney  fee  petition 
involving  3000  dollars  or  more,  requests  for  administrative  review,  or 
filed  after  Appeals  Council  action  on  a  claim.  Attorney  Fee  Analyst 
recommendation,  fee  authorization  order,  related  correspondence,  and 
control  card.  - 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXI), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

The  Hearing  File  is  a  working  file  for  individual  cases  at  the 
hearing  level.  Preparation  of  new  hearing  files  was  discontinued  as  of 
May  30,  1975.  Files  prepared  prior  to  that  date  are  still  used,  when 
available,  by  OHA  employees  at  appropriate  work  stations.  Attorney 
Fee  Files  are  used  in  processing  attorney  fee  petitions  and  to  respond 
to  correspondence  and  other  inquiries.  .« 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 


3.  To  applicants,  claimants,  beneficiaries,  other  than  the  subject 
individual,  authorized  representatives,  experts,  and  other 
participants  at  a  hearing  to  the  extent  necessary  to  pursue  a 
claim  or  other  matter  on  appeal. 

4.  Attorney  to  the  extent  necessary  to  dispose  of  an  attorney  fee 
petition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hearing  File  folders  are  stored  in  filing  cabinets  (when 
active).  Attorney  Fee  file  control  cards  are  stored  in  filing  containers 
and  paper  folders  on  filing  shelves. 

Retrievability:  Name  and  social  security  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  After  all  actions  are  completed,  hearing  file 
forwarded  to  Federal  Record  Center.  Attorney  fee  file  folder  de¬ 
stroyed  after  2  years,  control  card  after  5  years. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification  of  records,  an  individual  should  pro¬ 
vide  his  or  her  name  and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonable  specify  the  records  contents  being  sought. 
These  access  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR  Section  5b. 

Record  source  categories:  Information  in  this  system  is  derived 
from  the  claimant,  his  or  her  representative,  appropriate  members  of 
the  public,  the  Social  Security  Administration  and  other  Govern¬ 
ment,  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0004 

System  name:  Appeals  File  HHS  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  -  supple¬ 
mental  security  income;  retirement,  survivors,  and  disability  insur¬ 
ance;  health  insurance;  black  lung;  and  claimants  subject  to  profes¬ 
sional  standards  review. 

Categories  of  records  in  the  system:  This  file  generally  contains: 
Hearing  and  Appeals  analyst’s  recommendation  to  the  Appeals  Coun¬ 
cil;  copies  of  correspondence  and  replies  during  processing  of  case; 
requests  to  Medical  Support  Staff  and  their  comments  if  not  entered 
into  the  record;  copies  of  Appeals  Council  actions  on  the  case;  notice 
of  denial  of  request  for  review,  order  of  remand,  notice  of  granting 
review,  decisions;  copies  of  all  post-adjudicative  actions  or  corre¬ 
spondence;  copies  of  transcripts  when  available. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl)> 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

The  Appeals  File  is  established  as  an  internal  working  file  used 
in  connection  with  a  recommendation  to,  or  action  by,  the  Appeals 
Council  in  an  individual  case.  The  Office  of  Hearing  and  Appeals 
creates  the  file  when  there  is  no  hearing  file.  Members  of  the  Appeals 
Council  and  their  support  staff  use  the  Appeals  File  when  working 
on  cases  on  appeal  and  When  handling  post-adjudicative  actions  and 
correspondence. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  enective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  folder  file  on  filing  shelves. 

Retrievability:  Social  security  number. 

Safeguards:  Access  to  and  use  of  these  records  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Destroyed  6  calendar  months  after  appeals 
council  final  action  where  no  court  action  is  initiated.  Destroyed  4 
calendar  months  after  final  court  action  in  active  court  cases. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

When  requesting  notification,  an  individual  should  provide  his  or  her 
name  and  social  security  number  for  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0005 

System  name:  Administrative  Law  Judge  File  HHS  SSA  OHA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  G  for  address 
information). 

Categories  of  individuals  covered  by  the  system:  Claimants  -  supple¬ 
mental  security  income;  retirement,  survivors,  and  disability  insur¬ 
ance;  health  insurance;  black  lung;  and  claimants  subject  to  profes¬ 
sional  standards  review. 

Categories  of  records  in  the  system:  File  established  in  the  hearing 
office  of  hearing  actions  taken  on  each  particular  case. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(d)(1), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

A  reference  as  to  the  actions  taken  in  a  particular  case  at  the 
hearing  level.  The  Administrative  Law  Judge  or  hearing  office  staff 
uses  the  information  to  reply  to  future  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  - 
the  request  of  that  individual. 


2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Alphabetically  by  claimants’  names. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  disposal:  File  is  destroyed  two  years  after  final 
action  was  taken. 

System  manageKs)  and  address: 

Associate  Commissioner,  Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address  or  visiting  or  writing  the  hearing  office  (see  Appendix  G 
for  hearing  office  address): 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name,  address,  and  social  security  number.  The  social  security 
number  would  be  helpful  although  it  is  not  mandatory. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0006 

System  name:  Storage  of  Hearing  Records:  Tape  Cassettes  and  Au¬ 
diograph  Discs  HHS  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  -  supple¬ 
mental  security  income;  retirement,  survivors,  and  disability  insur¬ 
ance;  health  insurance;  black  lung;  and  claimants  subject  to  profes¬ 
sional  standards  review. 

Categories  of  records  in  the  system:  Recording  of  actual  hearing 
before  an  administrative  law  judge. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631,  and 
1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b)  of 
the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

The  tape  cassettes  and  audiograph  discs  system  is  the  basic  record 
of  the  hearing  conducted  in  an  individual  case  by  the  Administrative 
Law  Judge.  It  is  the  source  from  which  the  documentary  transcript 
is  prepared.  Social  Security  empl  -yees  use  the  information  as  a  refer¬ 
ence  to  respond  to  subsequent  correspondence  and/or  further  appeal 
of  the  claim  and  to  process  an  attorney  fee  petition  when  appropri¬ 
ate. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  He^th  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cassette  tape,  master  tape  reels  and  disc  storage  contain¬ 
ers. 

Retrievability:  The  records  are  indexed  by  name  and  social  security 
number. 

Safeguards:  The  containers  are  housed  on  racks  in  a  secure  storage 
area  with  access  to  the  records  limited  to  employees  with  a  job- 
related  need  to  know. 

Retention  and  disposal:  Records  are  retained  indefinite 

System  managerfs)  and  address: 

Associate  Commissioner 
Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington.  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  or  visiting 
the  following  address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name  and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  4S  CFR,  Section  Sb. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Claimant,  representative,  witnesses,  ad¬ 
ministrative  law  judge  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0008 

System  name:  Administrative  Law  Judge’s  Docket  HHS  SSA  OHA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  G  for  address 
information). 

Categories  of  individuals  covered  by  the  system:  Claimants  -  supple¬ 
mental  security  income;  retirement,  survivors,  and  disability  insur¬ 
ance;  health  insurance;  black  lung;  and  claimants  subject  to  profes¬ 
sional  standards  review. 

Categories  of  records  in  the  system:  A  list  of  the  cases  pending 
before  the  administrative  law  judge. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(d),  and 
1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b)  of 
the  Federal  Coal  Mine  He^th  and  Safety  Act,  as  amended. 

Purpose(s): 

This  system  enables  the  Administrative  Law  Judges  to  maintain 
control  of  his  or  her  caseload. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 


1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Social  security  number. 

Safeguards:  None  specified. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  list. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name  and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accor^nce 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  administrative  law  judge,  from  informa¬ 
tion  on  incoming  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0009 

System  name:  Hearings  and  Appeals  Case  Control  System  HHS  SSA 
OH.A. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

and  each  of  the  10  regional  offices  (see  Appendix  G  for  address 
information) 

Categories  of  individuals  covered  by  the  system:  Claimants  •  supple¬ 
mental  security  income;  retirement,  survivors,  and  disability  insur¬ 
ance;  health  insurance;  black  lung;  and  claimants  subject  to  profes¬ 
sional  standards  review. 

Categories  of  records  in  the  system:  Social  security  number,  name, 
type  of  claim,  last  action  on  case/date,  location  of  case  (office),  date 
of  receipt,  hearing  request  (date/type/schedule  date/request  for 
review  dateX  administrative  law  judge,  cross  reference  number. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

The  Office  of  Hearings  and  Appeals  uses  this  system  to  ascertain 
case  location  and  status. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
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1.  To  a  congressional  ofllce  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  tn  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  caf^city  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  with  some  punch  card  input. 

Retrievability:  Social  security  number. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  information  on  a  need  to  know 
basis.  SSA  data  processing  security. 

Retention  and  disposal:  Until  retirement  to  Federal  Records  Center, 
then  erased  and  returned  to  stock. 

System  managerts)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name  and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Office  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0012 

System  name:  Listing  and  Alphabetical  Name  File  (Folder)  of  Voca¬ 
tional  Experts,  Medical  Advisors,  and  Medical  Consultants  HHS 
SSA  OHA. 

Security  classification:  None. 

System  location: 

Vocational  Consultant  Program  Staff 
Office  of  Hearings  and  Appeals 
4040  North  Fairfax  Drive 
Arlington,  Virginia  22203 
and 

Manager,  Appeals  Council 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

and  each  hearing  office  (see  Appendix  G  for  address 
information) 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  to  provide  expert  or  consultative  services  to  the  Office  of 
Hearings  and  Appeals. 

Categories  of  records  in  the  system:  A  list  of  all  Vocational  Experts 
Md  Medical  Advisors  under  contract,  who  are  within  the  area  serv¬ 
iced  by  the  hearing  office  ,  and  their  usage.  A  list  of  all  Medicd 
Consultants  under  contract  for  services  in  Central  Office.  In  addition, 
a  folder  is  kept  for  each  expert  containing  name,  social  security 
number,  a  copy  of  the  contaact,  qualifications,  travel  orders,  invokes. 


and  correspondence  and  other  written  records  concerning  usage  as  a 
expert,  including  evaluation  or  services. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

The  purposes  of  this  system  are  as  follows:  Listing  alphabetically 
by  name  of  vocational  expert  and  medical  advisor  is  used  to  select 
the  expert  or  advisor  on  a  rotational  basis  for  use  in  a  hearing  case. 
Listing  alphabetically  by  name  of  consultant  is  used  to  select  a 
consultant  as  needed  in  a  case  before  the  Appeals  Council.  Records 
maintained  in  contractor  files  are  used  for  canVing  out  administrative 
management  responsibilities.  These  may  be  used  in  connection  with 
budgetary  planning,  assessing  services  and  usage,  renewal  of  con¬ 
tracts,  and  preparing  statistic^  or  summary  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

.  1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folder  in  filing  cabinet  and  computer  storage  devices- 
(medical  advisor  and  medical  consultant  folders  in  central  office  in 
locked  filing  cabinets. 

Retrievability:  Alphabetically. 

Retention  and  disposal:  Retain  for  at  least  2  years  after  expiration 
of  contract  at  which  time  the  record  is  deleted  by  erasing  all  machine 
readable  records  and  by  destroying  all  paper  records. 

System  managers)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

and  each  hearing  office  (see  appendix  G  for  address 
information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  visiting  the  address 
specified  under  system  location  above,  or  writing  to  either  the  hear¬ 
ing  office  (see  Appendix  G  for  address  information)  or  the  address 
below: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name,  social  security  number,  date  of  birth,  and  type  of  contract 
services. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
Sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  either  comes  from  the  indi¬ 
vidual,  from  information  supplied  by  the  individual,  or  is  provided  by 
SSA  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0013 

System  name:  Records  of  Usage  of  Medical  Advisois  and  Medical 
Consultants  HHS  SSA  OHA. 
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Security  classification:  None. 

System  location: 

Manager,  Appeals  Council 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Medical  Advisors 
and  Medical  Consultants. 

Categories  of  records  in  the  system:  Records  contains  information 
about  the  usage  of  medical  advisors  and  medical  consultants  such  as 
the  occasions  on  which  each  medical  advisor  or  medical  consultant 
supplied  advice  or  services  to  the  administrative  law  judges  or  the 
Appveals  Council,  respectively,  amount  of  time  involved,  fees  paid, 
and  types  of  cases. 

Authority  for  maintenance  of  the  system:  Sections  205,  i631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purposets): 

The  purpose  of  this  system  is  to  provide  information  so  OHA  can 
measure  the  usage  of  medical  advisors  and  medical  consultants,  and 
make  its  determinations  on  contract  renewal.  This  system  is  used  to 
prepare  statistical  or  summary  reports  and  counseling  physicians 
about  services. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congres-sional  ofTice  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as.it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders,  or  looseleaf  binders  in  locked  cabinets  magnetic 
tape  and  some  punchcards. 

Retrievability:  Alphabetically  by  name  or  advisor  or  consultant. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  OHA 
management  and  administrative  employees  whose  official  duties  re¬ 
quire  such  access. 

Retention  and  disposal:  Maintained  as  long  as  Medical  Advisor  or 
Medical  consultant  is  under  contract  and  as  long  thereafter  as 
deemed  necessary  for  condiseration  with  subsequent  contract  applica¬ 
tion. 

System  manager(s)  and  address: 

Associate  Commissioner 
Office  of  Hearings  and  Appieals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  visiting  the  office 
specified  under  system  location  above,  or  by  writing  to  the  following 
address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name,  social  security  number,  and  whether  he  or  she  is  a  medical 
adviser  or  medical  consultant.  Providing  the  social  security  number 
would  be  use,  but  is  not  necessary. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations.  45  CFR,  Section  5b. 


Contesting  record  procedures:  Same  as  notification  procedures.  Re* 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  Sb. 

Record  source  categories:  Administrative  law  Judges,  Appeals 
Council,  and  supporting  staffs. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09*60*0014 

System  name:  Curriculum  Vitae  and  Professional  Qualifications  of 
Medical  Officers  and  Medical  Advisors  and  Medical  Consultants 
and  Resume  of  Vocational  Experts  HHS  SSA  OHA. 

Security  classification:  None. 

System  location: 

Vocational  Consultant  Program  Staff 
Office  of  Hearings  and  Appeals 
4040  North  Fairfex  Drive 
Arlington,  Virginia  22203" 

Manager,  Appeals  Council 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

and  each  Hearing  office  (See  Appendix  G  for  address 
information). 

Categories  of  individuals  covered  by  the  system:  Medical  Officers, 
Medical  Consultants,  Vocational  Experts  and  Medical  advisors. 

Categories  of  records  in  the  system:  Curriculum  vitae  and  profes¬ 
sional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purpose(s): 

This  system  is  reproduced  as  appropriate  for  use  as  an  exhibit  in 
individual  cases.  The  Administrative  Law  Judge  or  Appeals  Council 
member  uses  the  information  to  demonstrate  the  physician’s  profes¬ 
sional  background  and  expertise,  and  the  vocational  expert’s  profes¬ 
sional  background  and  expertise. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EJisclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS).  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
■any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department-  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

3.  To  parties  to  a  hearing. 

4.  To  the  claimant  (who  would  be  a  third  party  in  this  instance). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 

disposing  of  records  in  the  system: 

Storage:  Folders  in  filing  cabinets. 

Retrievability:  Alphabetically  by  name  of  physician  or  vocational 
e.xpert. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Maintained  as  long  as  medical  officers  are 
employed  by  the  Office  of  Hearings  and  Appeals  and  medical  advisor 
.  Medical  consultant,  or  vocational  expert  is  under  contract. 

System  manageris)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals.  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  visiting  the  address 
specified  under  system  location  above,  or  writing  to  the  appropriate 
hearing  office  (see  Appendix  G  for  address  information)  or  the  ad¬ 
dress  below: 
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Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name,  social  security  number,  and  indicate  whether  he  or  she  is  a 
medical  officer,  medical  advisor,  medical  consultant,  or  vocational 
expert  Providing  the  social  security  number  would  be  useful,  but  is 
not  mandatory. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  either  comes  from  the  indi¬ 
vidual,  from  information  supplied  by  the  individual  or  medical  direc¬ 
tories. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0015 

System  name:  List  of  Physicians  Utilized  as  Readers  of  Black  Lung 
X-Ray  Films  HHS  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

each  Hearing  Office  (See  Appendix 
C  for  address  information) 

Categories  of  individuals  covered  by  the  system:  Phvsicians  under 
contract  utilized  by  OHA  for  X-ray  reading  in  Black  Lung  ca.ses. 

Categories  of  records  in  the  system:  Copy  of  contract,  professional 
qualifications  and  curriculum  vitae  of  the  physicians. 

Authority  for  maintenance  of  the  system:  Section  413(b)  of  the 
Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purposets): 

This  system  facilitates  the  selection  of  an  appropriate  physician  to 
read  black  lung  X-ray  films  in  individual  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  filing  cabinets. 

Rctrievabilily:  Alphabetically  by  name  of  physician. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerts)  and  address: 

Associate  Commissioner 
Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  in  writing 
or  in  person  the  appropriate  hearing  office  (see  Appendix  G  for 
hearing  office  address)  or  writing  to  the  following  address: 


Social  Security  Administration 
Office  of  Hearings  and  Appeals 
P.O.  Box  2518 
Washington,  D.C.  20013 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name  and  social  security  number.  Although  the  social  security 
number  is  not  mandatory,  it  would  be  useful  in  locating  possible 
records  in  this  system. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  obtained  from  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

^  09-60-0017 

System  name:  Personnel  Research  and  Merit  Prooidtion  Test  Records 
HHS  SSA  OMBP. 

Security  classification:  None. 

System  location: 

Office  of  Human  Resources 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  SSA  employees. 

Categories  of  records  in  the  system:  These  records  include  tests,  test 
scores,  responses  to  test  items  and  questionnaires,  interview  data,  and 
special  ratings  of  employees  obtained  in  test  validation  and  other 
research. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  Sec 
3301,  Sec.  1303. 

Purposets):  ' 

Personnel  Research-System  established  for  certain  research  pro¬ 
jects  such  as  those  that  involve  longitudinal  studies.  Confidential  and 
or  protected  information  such  as  ratings  or  test  materials  will  not  be 
disclosed.  Research  data  are  collected  on  a  project  by  project  basis, 
and  are  used  for  the  construction,  analysis  and  validation  of  tests,  for 
research  on  personnel  measurement  and  selectiou  methods  and  tech¬ 
niques  such  as  performance  evaluation  or  productivity.  Many  data 
are  collected  under  conditions  assuring  their  confidentiality.  Personal 
information  in  this  system  of  records  is  used  by  the  Personnel  Re¬ 
search  and  Planning  Branch  in  its  research  activities.  Merit  Promo¬ 
tion  Test  and  Assessment  Center  Systems-System  established  to  be 
used  as  factors  weighted  under  SSA  Merit  Promotion  Programs. 
These  records  also  may  be  used  as  a  data  source  for  management 
information  for  production  of  summary  descriptive  statistics  and  ana¬ 
lytical  studies  in  support  of  the  function  for  which  the  records  arc 
collected  or  maintained,  or  for  related  personnel  management  func¬ 
tions  or  manpower  studies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made: 

1.  to  the  Civil  Service  Commission  for  personnel  research 
purposes  and  for  use  of  personal  identifier  such  as  employee 
name  to  identify  employees  included  in  research  studies  that 
extend  over  a  period  of  time  (longitudinal  studies). 

2.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congresmonal  office  made  at 
the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful;  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Records  are  maintained  in  ftle  folders,  on  punched  cards, 
microfiche,  computer  tape,  and  computer  storage. 

Retrievability:  Assessment  Center,  test,  research,  and  other  evalua¬ 
tion  records  are  kept  by  one  or  more  of  the  following:  region  or 
headquarters,  name,  social  security  number,  date  of  participation,  and 
type  of  test  or  assessment  center.  " 

Safeguards:  Research  branch  members  are  briefed  periodically  on 
Privacy  Act  requirements  to  prevent  unauthorized  disclosure  of  or 
unauthorized  access  to  covered  records.  Records  are  kept  in  locked 
flies  or  rooms  and  are  accessible  only  to  the  branch  staff. 

Retention  and  disposal:  Test  answer  sheets  are  kept  at  least  1  year 
from  taking.  After  that  they  are  destroyed  by  burning.  .\]1  other 
covered  are  kept  indefinitely. 

System  managerts)  and  address; 

Director,  Office  of  Human  Resources 
Office  of  Management,  Budget  and  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notlflcation  procedure:  When  requesting  notifleation  of  or  access  to 
records  in  this  system,  individuals  should  write  to  the  Director, 
Division  of  Research  and  provide  their  name,  the  name  of  this 
system,  identifier  where  required,  and  place  of  SSA  employment  or 
former  employment. 

Record  access  procedures:  Same  as  notifleation  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  DHHS  Regulations. 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  reasonably  identify  the  records  and  specify  the  infor¬ 
mation  to  be  contested.  These  procedures  are  in  accordance  with 
DHHS  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Individual  SSA  employees,  supervisors, 
assessment  center  assessors  or  or  data  from  SSA  personnel  files  and 
records. 

Systems  exempted  from  certain  prorisions  of  the  act:  Under  the 
provisions  of  5  USC  552,  Sec.  K  (6),  which  provides  for  exempting 
'testing  or  examination  material  u^  solely  to  determine  individual 
qualifications  for  appointment  or  promotion  in  the  Federal  service 
the  disclosure  of  wMch  would  compromise  the  objectivity  or  fairness 
of  the  testing  or  examination  process,*  we  exempt  from  disclosure  all 
Social  Security  Administration  merit  promotion  tests,  test  item  files, 
answer  keys,  completed  answer  sheets,  transmutation  tables  and 
schedules,  and  ratings  given  for  the  purpose  of  validating  tests. 

09-60-0030 

System  name:  Employee  Housing  Request  Files  HHS  SSA  OMBP. 

Security  classification:  None. 

System  location: 

Office  of  Human  Resources 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  ^ulevard 

Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  SSA  employees 
who  have  requested  housing  counseling  services. 

Categories  of  records  in  the  system:  This  system  of  records  contains 
the  employee’s  name,  home  address,  position,  grade,  work  location, 
work  telephone  number,  housing  assistance  requested  and  assistance 
given. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478 

Purposels): 

Information  in  this  system  of  records  is  used  by  housing  counselors 
to  assist  employee  in  finding  suitable  housing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS).  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS  • 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 


any  DHHS  employee  in  his  or  her  individual  capacity  \^here 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

3.  (Statistical  data)  to  U.S.  Dept,  of  Housing  and  Urban 
Development. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  Maintained  in  file  folders. 

Retrievability:  Indexed  by  the  employee's  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  maintained  for  I  year 
and  then  destroyed. 

System  managerts)  and  address: 

Director,  Office  of  Human  Resources 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  his  or  her  name,  clerk  number  or  other 
identifier,  and  place  of  SSA  employment  or  former  employment. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  ans  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR.  Section  5b. 

Record  source  categories:  Information  provided  by  the  employee. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0031 

System  name:  Employee  Production  and  Accuracy  Records  HHS 
SSA  OMBP. 

Security  classification:  None. 

System  location: 

Operating  offices  of  SSA  at  the  organizational  level  of  the 
individual's  employment. 

Categories  of  individuals  covered  by  the  system:  Current  employees 
of  SSA. 

Categories  of  records  in  the  system:  Work  measurement  records 
with  the  following  items:  employee  name,  grade,  organization  unit 
and  shift,  kniial  security  number,  clerk  number.  Supervisor's  name, 
production  data  (monthly,  weekly,  daily),  accuracy  data,  backlog 
information,  error  ratio,  processing  time  data,  operating  and  produc¬ 
tion  control  codes,  leave  usage. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Purpose(s):  Information  in  this  system  of  records  is  used  by  SSA 
management  for  manpower  planning  and  production  control  (to  identi¬ 
fy  backlogs,  and  systems  and  procedure  problems,  manpower  utiliza¬ 
tion,  budget  estimations  appraisal  of  employees). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS).  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee.  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 
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3.  To  the  appropriate  Federal,  State,  or  local  agency  charged 
with  the  responsibility  of  investigating  or  prosecuting  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal, 
or  regulatory  in  nature,  and  whether  arising  by  general  statute, 
or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  if  this  system  of  records  indicates  that 
a  violation  may  have  occurred. 

4.  To  the  Department  of  Justice  to  obtain  its  advice  if  the 
DHHS,  Social  Security  Administration  deems  it  desirable  or 
necessary  in  determining  whether  particular  records  from  this 
system  are  required  to  ^  disclosed  under  the  Freedom  of 
Information  Act. 

5.  To  Federal  agencies  who  have  the  power  to  subpoena  other 
Federal  agencies’  records  upon  receipt  of  a  subpoena  to 
DHHS,  Social  Security  Administration. 

6.  Where  a  contract  between  DHHS,  Social  Security 
Administration  and  a  labor  organization  recognized  under 
Executive  Order  11491  provides  that  DHHS,  Social  Security 
Administration  will  disclose  personal  records  relevant  to  the 
organization’s  mission. 

7.  Where  the  appropriate  official  of  DHHS,  Social  Security 
Administration,  pursuant  to  the  Department's  Freedom  of 
Information  Regulation,  determines  that  it  is  in  the  public 
interest  to  disclose  a  record  w  hich  is  otherwise  exempt  from 
mandatory  disclosure. 

8.  To  a  contractor  for  the  purpose  of  collating,  analyzing, 
aggregating,  or  otherwise  refining  records  in  this  system  when 
DHHS,  Social  Security  Administration  contracts  with  a 
private  firm. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  punch  cards,  magnetic  tape,  and  on  paper 
forms  in  file  cabinets. 

Retrievability:  Records  in  this  system  are  indexed  alphabetioaRy 
and  in  social  security  number  or  clerk  number  sequence. 

Safeguards:  Information  is  this  system  is  available  to  employees  and 
management  only  on  a  need  to  know  basis.  For  coi^uterized  rec¬ 
ords,  electronically  transmitted  between  Central  Omce  and  field 
office  location  (including  organizations  administering  SSA  programs 
under  contractual  agreements),  systems  securities  are  established  in 
accordance  with  DHHS  standards  and  National  Bureau  of  Standards 
guidelines.  Safeguards  include  a  lock/unlock  password  system,  exclu¬ 
sive  use  of  leased  telephone  lines,  a  terminal  oriented  transaction 
matrix,  and  an  audit  trail. 

Retention  and  disposal:  Kept  for  two  years  and  destroyed. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Management,  Budget,  and  Personnel 

Room  800  Altmeyer  Building 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  request  notification  of  or 
access  to  records  in  this  system  by  contacting  his  or  her  immediate 
supervisor  and  providing  information  necessary  to  identify  the  record 
being  sought. 

Record  access  procedures:  Same  as  notification  procedures.  These 
access  procedures  are  in  accordance  with  DHHS  Regulations  45 
CFR,  Section  5b. 

Contesting  record  procedures: 

Same  as  notification  procedures.  Requesters  should  also  reasonably 
identify  the  record  and  specify  the  information  he  or  she  is  contest¬ 
ing.  These  procedures  are  in  accordance  with  DHHS  Regulations  45 
CFR,  Section  5b. 

Record  source  categories:  Employee  completed  cards  or  records 
records  completed  by  supervisor  or  control  personnel,  information 
furnished  by  time  keeper. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0032 

System  name:  Debtors,  Credit  Counseling  and  Consumer  Protection 
HHS  SSA  OMBP. 

Security  classification:  None. 

System  location: 

Office  of  Human  Resources 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Employees  of  SSA 
headquarters  who  request  services  or  employees  atout  whom  the 


Administration  receives  written  inquiries  because  of  employees’  al¬ 
leged  delinquency  in  paying  taxes  and  just  debts. 

Categories  of  records  in  the  system:  Form  SSA-3048; 

Employee’s  name 
Social  Security  Number 
Telephone  extension 
Office,  branch 
Grade 

Area  of  service 

Nature  of  request  including  personal  information  as  to  finances 
that  the  employee  voluntarily  provides 
Disposition,  including  employee’s  stated  intentions 
Record  of  letters  or  tax  forms  sent  as  replies  and  referrals  made 
to  community  organizations 
Copies  of  letters  from  employees  to  consumer  agencies 
Letters  from  creditors  or  their  representatives  and  copies  of  our 
replies 

Copies  of  tax  levies  against  employees. 

Authority  for  maintenance  of  the  system:  DHHS  Federal  Personnel 
Manual,  735-4-lO  Bl. 

Purpose(s): 

Files  in  this  system  are  used  by  staff  members  of  the  Employee 
Relations  Branch  for  work  processing,  perspective  in  counseling  and 
possible  disciplinary  action  (DPO  PCB)  when  indicated. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 

respisnse-to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  > 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capaciry  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  elective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Files  in  this  system  are  indexed  alphabetically  by 
name. 

Safeguards:  Locked  steel  file  cabinets. 

Retention  and  disposal:  Routine  cases  destroyed  by  shredding  after 
period  of  one  year  except  for  tax  review  which  are  kept  indefinitely. 
Ongoing  cases  in  which  there  is  indepth  counseling  may  be  kept  up 
to  three  years  from  date  of  last  contact. 

System  manager(s)  and  address: 

Director,  Office  of  Human  Resources 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Director 

Division  of  Personnel  Operations 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name. 

Record  access  procedures:  Same  as  flotification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  also  reasonably  identify  the  record  and  specify  the 
information  being  contested. 

Record  source  categories:  Information  obtained  from  employee, 
creditors,  IRS,  State  Tax  Division  of  various  States.  SSA  Computer 


Federal  Register  /  Vol.  45.  No.  247  /  Monday,  December  22, 1980  /  Notices 


84693 


Printout  7887  Part  I  ‘Locator*  used  to  find  telephone  extension  of 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0033 

System  name:  Requests  for  Review  of  Proposed  Contracts  with  Ex¬ 
perts  and  Consultants  HHS  SSA  OMBP. 

Security  classification:  None. 

System  location: 

Office  of  Human  Resources 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Individuals  for 
whom  personal  service  contracts  are  proposed. 

Categories  of  records  in  the  system:  Form  HEW  393  Purchase, 
Service,  Stock  Requisition  and  related  correspondence  concerning 
review  by  the  Office  of  Human  Resources  in  order  to  determine 
whether  services  should  be  obtained  by  the  appoint  or  by  the  pro¬ 
curement  method.  Record  may  contain  individual’s  name,  education, 
work  experience  and  qualiflcations,  social  security  number'  and  date 
of  birth.  , 

Authority  for  maintenance  of  the  system:  5  USC  3109. 

Purpose(s): 

Information  is  this  system  is  used  by  GAO  auditors  with  requested 
information  concerning  the  reasons  for  recommendations  made. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Retrievable  by  name. 

Safeguards:  Lockable  file. 

Retention  and  disposal:  Records  are  retained  indefinite. 

System  managerfs)  and  address: 

Director 

Office  of  Human  Resources 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Director 

Division  of  Personnel  Policy,  Data,  and  Research 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  furnished  by  individual  and 
SSA  Office  and  Office  Management  Component. 

Systems  exempted  from  certain  provisions  of  the  act:  None. . 

09-60-0037 

System  name:  General  Criminal  Investigation  Files  HHS  SSA 
OMBP.. 


Security  classification:  None. 

System  location: 

Office  of  Management,  Budget  and  Personnel 

6401  Security  ^ulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Reported  violators 
of  Federal  and  State  criminal  laws  on  Social  Security  Administration 
property. 

Categories  of  records  in  the  system:  Investigative  efforts  to  resolve 
reported  crimes  and  evidence  obtained  for  judicial  prosecution. 

Authority  for  maintenance  of  the  system:  Section  535  of  Title  28, 
United  States  Code. 

Purpose(s): 

Information  is  this  system  is  used  to  provide  an  official  record  of 
details  of  investigative  efforts  for  use  in  administrative  and  or  crimi¬ 
nal  procedings. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  Ls  (a)  the 
Department  of  Health  and  Human  Services  (DHHS).  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

3.  To  the  appropriate  Federal,  State,  or  local  agency  charged 
with  the  responsibility  of  investigating  or  prosecuting  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal, 
or  regulatory  in  nature,  and  whether  arising  by  general  statute, 
or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  if  this  system  of  records  indicates  that 
a  violation  may  have  occurred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Heavy-weight  Kraft  file  folders  in  fireproof,  locked,  steel 
cabinets. 

Retrievability:  Files  in  this  system  are  indexed  alphabetically  on 
separate  index  card  homes  of  subjects  of  investigation. 

Safeguards:  Access  limited  in  storage  area  to  Protective  Security 
Section  only. 

Retention  and  disposal:  Files  in  this  system  are  destroyed  by  shred¬ 
ding  3  years  after  final  action. 

System  manager(s)  and  address: 

Chief 

Protective  Security  Branch 

Office  of  Management,  Budget  and  Personnel 

6401  Security  ^ulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if' this  system 
contains  a  record  pertaining  to  him  or  her  by  sending  a  request  in 
writing  to  the  System  Manager.  The  request  should  contain  his  or 
her  full  name,  date  of  birth,  as  well  as  work  location  in  the  Social 
Security  Adminbtration. 

Record  access  procedures:  Per  5  U.S.C.  552u(kX2),  the  records  in 
this  system  are  exempt  from  access  by  the  individual  named  in  the 
records.  However,  access  to  information  which  is  a  matter  of  public 
record  Or  documents  furnished  by  the  individual  will  be  permitted. 
Requestors  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  reasonably  identify  the  records  and  specify  the  infor¬ 
mation  to  be  contested.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  in  files  comes  from  inter¬ 
views  of  persons  believed  knowledgeable  about  crimes  under  investi¬ 
gation  who  furnish  relevant  facts  which  can  serve  to  identify  possible 
violators  and  secure  the  conviction  of  the  guilty. 
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Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  (kX2)  of 
the  Privacy  Act  inasmuch  as  these  records  are  investigatory  materials 
compiled  for  law  enforcement  in  anticipation  of  criminal  proceeding. 
(See  page  47413  of  Federal  Register  of  8/8/75,  Vol.  40,  No.  196, 
Part  V). 

09-6(M)038 

System  name:  Employee  Identification  Card  Files  (Building  Passes) 
HHS  SSA  OMBP.. 

Security  classification:  None. 

System  location: 

Office  of  Management,  Budget  and  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
employees.  Non-social  security  employees  who  require  continuous 
access  to  buildings,  (e.g.  employees  of  vendors  and  contractors). 

Categories  of  records  in  the  system:  Nam^e,  social  security  number, 
office  location,  office  telephone  number,  color  code  for  type  of  pass 
and  agency  or  firm  name. 

Authority  for  maintenance  of  the  system:  Federal  Property  Manage¬ 
ment  Regulations,  41  CFR  101-20.  302  •  Admission  to  Property. 

Purposets): 

Employee  identification  cards  are  used  and  in  some  instances  re¬ 
quired  for  admission  to  social  security  buildings.  The  file  of  applica¬ 
tion  forms  verify  issue  of  an  identification  card  to  an  employee  and 
verify  prior  issuance  in  th  event  of  loss  or  theft  of  the  card. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components  or  (c) 
any  DHHS  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depiartment  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  maintained  on  Social  Security  Administration 
Forms  364,  365,  and  1860. 

Retrievability:  Records  in  this  system  are  indexed  by  social  security 
number. 

Safeguards:  Forms  364  are  in  locked  files;  forms  1860  are  destroyed 
after  forms  364  or  365  is  issued. 

Retention  and  disposal;  Forms  364  and  365  are  kept  during  the 
length  of  service  of  the  individual  and  then  destroyed;  picture  pass  is 
forwarded  to  Commuter  Information  Center,  Social  Security  Build¬ 
ing,  6401  Security  Boulevard,  Baltimore,  Maryland  21235,  for  de¬ 
struction. 

System  manager(s)  and  address: 

Director 

Division  of  Management  Services 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  ^ulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  follow¬ 
ing  address: 

Chief  '  , 

Facilities  Branch 

Office  of  Management,  Budget  and  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

For  replacement  card,  individual  is  required  to  fill  out  Social 
Security  Form  1860,  Request  for  Photopass. 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested. 

Record  source  categories:  Information  in  these  files  is  received  from 
the  Division  of  Personnel  and  Training  Operations  as  well  as  individ¬ 
ual  employees,  contractors,  or  vendors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0040 

System  name:  Quality  Review  System  HHS  SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Randomly  selected 
applicants  for  and/or  beneficiaries  of: 

a.  Supplemental  Security  Income  (SSI)  payments  under  title 
XVI  of  the  Social  Security  Act.  Records  of  some  SSI 
beneficiaries  may  have  been  transferred  from  State  welfare 
rolls  for  Aid  to  the  Aged,  Blind,  and  Disabled. 

b.  Retirement,  survivors,  and  disability  insurance  benefits  under . 
title  II  of  the  Social  Security  Act. 

Categories  of  records  in  the  system: 

a.  Supplemental  Security  Income  Quality  Review:  Quality 
Assurance  Data  Base,  selected  casefile,  contingency  sample 
master  file,  quality  assurance  universe  file,  designated  case  file, 
designated  case  transmission  file,  designated  case  extract  file, 
and  sample  control  list.  These  records  may  contain:  social 
security  number ,  State  and  county  of  residence,  type  of 
claim,  information  regarding  federally  administered 
supplementation  payments,  social  security  claims  numbers, 
living  arrangements  and  family  composition,  income  and 
medical  information,  sex,  race,  resources,  third  party  contacts, 
and  indications  of  processing  errors. 

b.  Retirement  and  Survivors  Insurance  and  Disability  Insurance 
Quality  Review:  These  records  contain  information  regarding 
Feder^  payments  and  other  information  listed  in  (a)  above. 

Authority  for  maintenance  of  the  system:  Sections  205(a),  1631(d), 
and  1631(e)  of  the  Social  Security  Act. 

Purposets): 

The  Quality  Review  Data  Base  is  used  for  accumulating  and  tabu¬ 
lating  -data  to  determine  the  accuracy  of  the  entitlement  status  of 
applicants/beneficiaries  and  of  benefit  amounts  paid  under  the  retire¬ 
ment  and  survivors  insurance  programs  and  the  disability  insurance 
program,  and  the  eligibility  status  of  applicants/beneficiaries  and  of 
benefit  amounts  paid  under  the  supplemental  security  income  pro¬ 
gram.  Title  XVI  data  also  are  used  to  calculate  Federal  fiscal  liabi- 
lilty  case  and  gross  dollar  error  rates  for  State  supplementation  funds 
administered  by  SSA.  Other  categories  of  records  provide  data  nec¬ 
essary  to  complete  the  data  base  and  to  provide  information  to  SSA’s 
Field  Assessment  Office  Divisions  of  Payment  and  Eligibility  Quality 
and  Field  and  Satellite  Office  so  that  they  may  review  cases  to  obtain 
information  on  the  general  level  of  accuracy  of  the  entire  beneficiary 
rolls  in  the  programs  noted  previously. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  With  respect  to  SSI  data, 
routine  use  disclosure  may  be  made: 

1.  To  the  appropriate  Federal  agency  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  if  this  system  of  records  indicates  that 
a  violation  may  have  occurred. 

2.  To  the  Department  of  Justice  to  obtain  its  advice  if  DHHS, 
Social  Security  Administration  deems  it  desirable  or  necessary 
m  determining  whether  particular  records  from  this  system  are 
required  to  be  disclosed  under  the  Freedom  of  Information 
Act. 
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3.  To  a  contractor  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system  when 
DHHS,  Social  Security  Administration  contracts  with  a 
private  firm. 

4.  In  the  course  of  employee  discipline  or  competence 
determination  proceedings. 

5.  To  members  of  the  community  and  local.  State,  and  Federal 
agencies  in  order  to  locate  the  individual  (when  his  or  her 
whereabouts  are  unknown),  to  establish  the  validity  of 
evidence  or  to  verify  the  accuracy  of  information  presented 
by  the  appKcant/beneficiary,  representative  payee,  legal 
guardian  or  other  representative  of  the  applicant/beneficiary 

6.  To  State  Welfare  Departments  pursuant  to  agreements  with 
the  Social  Security.  Administration  for  the  F^eral 
administration  of  State  supplementation  payments. 

7.  State  agencies  for  administration  of  the  Medicaid  Quality 
Control  system 

8.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

9.  Where  Federal  agencies  having  the  power  to  subpoena  other 
Federal  agencies  records,  issue  a  subpoena  to  the  Social 
Security  Administration,  SSA  will  make  such  records 
available. 

With  respect  to  title  II  data,  routine  disclosure  is  made  only  as 
indicated  in  items  1,  2,  3,  4,  S,  8,  and  9. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disks. 

Retrievability:  By  any  set  of  record  characteristics  e.g.,  social  secu¬ 
rity  number,  and/or  name. 

Safeguards:  Tapes  are  stored  in  tape  vault  in  the  Division  of  Data 
Processing  Operations,  Office  of  Systems  Operations,  or  in  protected 
storage  racks,  disks  in  protected  storage  racks.  The  entire  area  is 
secured  by  guarded  entrances,  with  admission  limited  to  authorized 
personnel. 

Retention  and  disposal:  The  Quality  Assurance  data  base  is  retained 
indefinitely.  Other  records  are  erased  after  30-500  days. 

System  manager(s)  and  address: 

Director,  Office  of  Payment  and  Eligibility  Quality 
Office  of  Assessment 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Director 

Division  of  QuaTity  Policy  and  Sample  Control 
Office  of  Payment  and  Eligibility  Quality 
Office  of  Assessment 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  affect  on  him  or  her.  If 
the  responsible  SSA  official  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 


information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS 

Record  source  categories:  Information  in  the  Social  Security  Ad¬ 
ministration  Quality  Review  system  is  furnished  by  applicants  for  and 
beneficiaries  of  the  retirement  and  survivors  insurance  program,  the 
disability  insurance  program,  and  the  supplemental  security  income 
program,  representative  payees  of  such  individuals  (where  appropri¬ 
ate),  Social  Security  Administration  offices,  other  Federal  and  State 
agencies,  and  private  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-(X)42 

System  name:  Quality  Review  Case  File  HHS  SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Payment  Eligibility  Quality 

Office  of  Assessment 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Field  (10)  and  Satellite  (27)  Offices 

(See  Appendices  L.  1  and  L.2  for  address  information) 

Categories  of  individuals  covered  by  the  system:  Randomly  selected 
applicants  for  and/or  beneficiaries  of: 

a.  Supplemental  Security  Income  (SSI)  payments  under  title 
XVI  of  the  Social  Security  Act.  Records  of  some  SSI 
beneficiaries  may  have  been  transferred  from  State  welfare 
rolls  for  Aid  to  the  Aged,  B)ind,  and  Disabled. 

b.  Retirement,  survivors,  and  disability  insurance  benefits  under 
title  II  of  the  Social  S^urity  Act. 

Categories  of  records  in  the  system:  The  Quality  Review  Case  file 
contains  information  from  SSA  records  and  information  obtained  by 
Quality  Review  Specialists  from  retirement  and  survivors  insurance, 
disability  insurance  and  SSI  applicants  and  or  beneficiaries  and  from 
third  party  sources.  These  case  files  may  contain  information  relating 
to  any  combination  of  these  three  programs. 

Authority  for  maintenance  of  the  system:  Sections  205(a),  1631(dXl) 
and  1631(eXl)(B)  of  the  Social  Security  Act 

Purposets): 

Both  title  n  and  title  XVI  Quality  Review  case  files  are  used  for 
accumulating  data  concerning  the  eligibility  or  entitlement  of  appli- 
cants/beneficiaries  and  of  benefit  amounts  paid  under  the  retirement, 
survivors,  and  disability  insurance  programs,  and  the  supplemental 
security  income  program.  Casefiles  also  provide  data  necessary  to 
complete  the  Quality  Review  Data  Base  and  to  provide  informadon 
to  the  Social  Security  Administration’s  Field  Ass^ment  Office  Divi¬ 
sions  of  Payment  and  Eligibility  Quality  Field  and  Satellite  Offices 
needed  to  review  cases  in  order  to  obtain  information  on  the  general 
level  of  accuracy  of  the  entire  beneficiary  rolls  in  the  programs  noted 
previously. 

Data  obtained  from  title  XVI  Quality  Review  case  files  also  are 
used  to  calculate  the  Federal  fiscal  liability  case  and  gross  dollar 
error  rates  for  State  supplementation  funds  administered  by  SSA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  With  respect  to  SSI  data, 
routine  use  disclosure  may  be  made: 

1.  To  the  appropriate  Federal  agency  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  if  this  system  of  records  indicates  that 
a  violation  may  have  occurred. 

2.  To  the  Department  of  Justice  to  obtain  its  advice  if  DHHS, 
Social  Security  Administration  deems  it  desirable  or  necessary 
in  determining  whether  particular  records  from  this  system  are 
required  to  be  disclosed  under  the  Freedom  of  Information 
Act. 

3.  To  a  contractor  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system  when 
DHHS,  Sbeial  Security  Administration  contracts  with  a 
private  firm. 

4.  In  the  course  of  employee  discipline  or  competence 
determination  proceedings. 
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5.  To  members  of  the  community  and  local,  State,  and  Federal 
agencies  in  order  to  locate  the  individual  (when  his  or  her 
whereabouts  are  unknown),  to  establish  the  validity  of 
evidence  or  to  verify  the  accuracy  of  information  presented 
by  the  applicant^neficiary,  representative  payee,  legal 
guardian  or  other  representative  of  the  applicant/beneficiary 

6.  To  State  Welfare  Departments  pursuant  to  agreements  with 
the  Social  Security  Administration  for  the  F^eral 
administration  of  State  supplementation  payments. 

7.  State  agencies  for  administration  of  the  M^icaid  Quality 
Control  system. 

8.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

9.  Where  Federal  agencies  having  the  power  to  subpoena  other 
Federal  agencies  records,  issue  a  subpoena  to  the  Social 
Security  Administration,  SSA  will  make  such  records 
available. 

With  respect  to  title  II  data,  routine  disclosure  is  made  only  as 
indicated  in  items  1,  2,  3,  4,  S,  8,  and  9. 

Pulicies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manila  folder. 

Retrievability:  The  Quality  Review  Casefiles  can  be  retrieved  only 
by  Social  security  number.  Retrieval  will  be  speedier  if  the  individ¬ 
ual's  State  of  residence,  program  under  which  benefits  were  received 
and/or  applied  for,  and  sample  selection  month  are  supplied. 

Safeguards:  With  respect  to  title  XVI,  quality  review  case  files  are 
stored  in  the  Field  Assessment  Satellite  o^ices  that  have  jurisdiction¬ 
al  responsibility  for  review  of  the  selected  sample  casess.  With  re¬ 
spect  to  title  II,  quality  review  case  files  are  stored  in  the  Field 
Assessment  Office  Divisions  of  Payment  and  Eligibility  (Quality, 
Field  and  Satellite  offices  that  have  jurisdictional  responsibility  for 
review  of  the  selected  sample  cases.  All  quality  review  case  files  are 
stored  either  in  locked  cabinets  and  or  locked  rooms  in  space  serv¬ 
iced  by  GSA  guards.  Access  is  limited  to  SSA  employees  with 
responsibility  for  reviewing  and  maintaining  such  case  files  and,  in 
the  cas&  of  SSI  quality  review  case  files,  to  State  Medicaid  Quality 
Control  employees  pursuant  item  7  above. 

Retention  and  disposal: 

a.  Title  XVI  Quality  Review  case  files  are  retained  for  18 
months  after  the  case  was  selected  for  quality  review  or  until 
36  months  after  fiscal  settlement  (Federal  fiscal  liability 
situation)  for  the  sample  period  for  which  the  individiial  case 
was  selected  is  reach^  l^tween  SSA  and  the  individual  States 
whichever  is  later. 

b.  Title  II  Quality  Review  casefiles  are  retained  for  18  months 
after  the  close  of  the  six  month  sample  period  for  which  the 
cases  were  selected  for  review. 

System  manager(s)  and  address: 

Director 

Office  of  Payment  and  Eligibility  Quality 

Office  of  Assessment 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  Field 
Assessment  Officer  at  the  respective  Field  Assessment  Office  (see 
Appendix  L.l  for  address  information). 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  affect  on  him  or  her.  If 
the  responsible  SSA  official  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  being  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  in  the  Quality  Review  case 
file  is  furnished  by  applicant/  beneficiaries  under  the  retirement  and 
survivors  insurance  program,  the  disability  insurance  program,  and 
the  supplemental  security  income  program,  representatives  of  such 
individuals  (where  appropriate).  Social  Security  Administration  of¬ 
fices,  and  other  Federal,  State,  and  local  agencies,  and  from  private 
sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0044 

System  name:  Disability  Determination  Service  Processing  File  HHS 

SSA  ODP. 

Security  classification:  None. 

System  location:  Each  Disability  Determination  Services  office. 
The  name  and  address  for  each  State  is  shown  in  Appendix  B. 

Categories  of  individuals  covered  by  the  system:  Claimants  for  Dis¬ 
ability  Insurance  and  Black  Lung  benefits,  and  Supplemental  Security 
Income  alleging  a  disability  for  whom  the  Disability  Determination 
Service  processes  claims. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  of  wage  earner,  claimant’s  name  and  address,  date  of  birth, 
diagnosis,  beginning  and  ending  dates  of  disability,  basis  for  determi¬ 
nation,  work  history  information,  educational  level,  reexamination 
date  (if  applicable),  date  of  application,  names  and  titles  of  persons 
making  or  reviewing  the  determination  and  certain  administrative 
data.  Also  included  could  be  data  relative  to  the  location  of  the  file 
''  and  the  status  of  the  claim,  copies  of  medical  reports,  and  data 
relating  to  the  evaluation  and  measurement  of  the  effectiveness  of 
claims  policies. 

Authority'  for  maintenance  of  the  system:  5  U.S.C.  301,  30  U.S.C. 
923(b),  and  Sections  221,  1633,  and  1634  of  the  Social  Security  Act 
provides  the  authority  for  maintenance  of  the  system. 

Purposets): 

The  records  are  used  primarily  for  the  processing  of  disability  and 
black  lung  claims  for  detection  and  correction  of  deficiencies  and 
problems  involved  in  this  processing,  and  for  case  control  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  to: 

1.  State  vocational  Rehabilitation  agency  or  State  crippled 
children’s  service  agency  (or  another  agency  providing 
services  to  disabled  children)  for  the  consideration  of 
rehabilitation  services  per  42  U.S.C.  422  and  1382d. 

2.  State  audit  agencies  utilizing  this  information  for  verifying 
proper  expenditure  of  Federal  funds  by  the  State  in  support  of 
the  Disability  Determination  Service  (DDS). 

3.  Veterans  Administration  of  information  requested  for  purposes 
of  determining  eligibility  for  or  amount  of  VA  benefits,  or 
verifying  other  information  with  respect  thereto. 

4.  Congressional  offices  from  the  record  of  an  individual 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

5.  In  response  to  legal  process  of  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  support  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

6.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity,  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components,  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage;  Records  are  maintained  in  sectionalized  Hies,  magnetic 
tape  or  disk  packs.  The  method  of  storage  may  vary  from  State  to 
State. 

Retrievability:  Filed  by  social  security  number  or  alphabetically  by 
the  claimant  or  beneficiary’s  name  depending  on  Disability  Determi¬ 
nation  Service  preference. 

Safeguards:  Accessible  only  to  Disability  Determination  Service 
personnel  and  subject  to  the  restrictions  on  disclosures  under  5 
U.S.C.  552(b)(6),  21  U.S.C.  1175,  42  U.S.C.  1306. 

Retentiun  and  disposal:  May  vary  from  State  to  State  according  to 
the  preference,  but  generally  each  State  destroys  its  files  over  a 
period  varying  from  6  months  to  36  months  unless  held  in  an  inactive 
storage  under  security  measures  for  a  longer  period. 

System  managerts)  and  address: 

Director 

Office  of  Disability  Programs 
Baltimore,  Maryland  21241 

Assistant  Regional  Commissioner,  Programs 
at  the  address  shown  in  Appendix  B. 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting: 

Disability  Determination  Service  Administrator 
Disability  Determination  Services,  C/O  State 
in  which  he  or  she  resides  and/or  information 
is  likely  to  be  maintained.  See  Appendix  B 
for  address  information. 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  affect  on  him  or  her.  If 
the  responsible  SSA  ofHcial  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notifleation  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notiHcation  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS 

Record  source  categories:  The  information  to  support  factors  of 
entitlement  and/or  continuing  eligibility  originates  from  claimants  or 
those  acting  on  their  behalf,  physicians,  hospitals,  and  other  appropri¬ 
ate  sources.  Also,  information  is  received  from  control  data  that 
monitors  the  location  and  status  of  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0045 

System  name:  Black  Lung  Payment  System  HHS  SSA  OURV. 

Security  classification;  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  black  lung 
beneficiaries  currently  entitled  to  receive  a  black  lung  benefit  and 
beneficiaries  terminated  because  of  a  termination  event  as  defined  in 
the  Federal  Coal  Mine  Health  and  Safety  Act. 

Categories  of  records  in  the  system;  The  Black  Lung  Master  Rec¬ 
ords  consist  of  a  payment  master  record  and  a  benefit  master  record 
which  are  matched  once  a  month.  The  payment  master  record  re¬ 
flects  the  social  security  number  and  the  payment  identification  code 
under  which  black  lung  benefits  are  awarded  and  payment  data  such 
as  the  monthly  payment  amount;  the  scheduled  payment  amount; 


offset  information;  the  number  of  beneficiaries  on  the  account  as  well 
as  the  number  of  beneficiaries  in  the  payment;  the  month  of  accrual; 
the  month  of  debit;  credit  information;  future  month  of  adjustment, 
diary  dates;  cross-reference  information;  payee  name  and  address 
information,  direct  deposit  data,  and  statistical  information.  The  bene¬ 
fit  master  record  contains  a  benefit  record  for  each  beneficiary  on  the 
account  which  includes  the  social  security  number,  the  payment  and 
benefit  identification  codes,  the  payment  status,  the  monthly  benefit 
amount,  the  beneficiary’s  name,  type  of  benefit,  data  of  birth,  race, 
sex,  offset  information,  credit  information,  date  of  filing,  date  of 
entitlement,  representative  payee  information,  and  statistical  informa¬ 
tion. 

Only  the  latest  action  taken  is  reflected  on  these  records.  The 
records  may  be  in  the  following  form:  Payment  Master  Record 
Computer  File;  Benefit  Master  Record  Computer  File;  Treasury  Pay¬ 
ment  Tape  File;  Microfiche  Files;  Payment  Reference  Listing;  Bene¬ 
fit  Reference  Listing. 

Authority  for  maintenance  of  the  system:  Sections  413  and  415  of 
Part  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act  (Black 
Lung). 

Purpose(s): 

The  data  on  the  Black  Lung  Master  Records  is  used  by  Social 
Security  employees  for  responding  to  inquiries;  computer  exception 
processing;  conversion  of  benefits;  end  of  the  month  reconcilations; 
statistical  studies  to  generate  payment  tapes  for  Treasury;  and  for 
e.xchange  with  the  Department  of  Labor  for  administering  provisions 
of  the  Title  IV  of  the  Black  Lung  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  He^th  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity,  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components,  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper. 

Retrievability:  By  social  security  number. 

Safeguards:  Magnetic  tape  is  protected  through  standard  security 
measures  used  for  all  Social  Security  Administration  computer  rec¬ 
ords.  Paper  records  are  subject  to  the  same  safeguards  as  all  other 
information  in  the  Social  S^urity  Administration  relating  to  claims 
and  beneficiary  records. 

Retention  and  disposal:  Magnetic  tape  records  are  retained  up  to  90 
days.  Paper  records  are  usually  destroyed  after  use,  except  where 
needed  for  documentation  of  the  claims  folder. 

System  managerts)  and  address: 

Director 

Office  of  User  Requirement  and  Validation 

Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  filed, 
type  of  claim  (disability,  black  lung,  or  supplemental  security 
income),  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  for  the  Black  Lung 
Master  Records  is  furnished  by  the  beneficiary  at  the  time  of  filing 
for  benefits  via  the  application  fonn  and  necessary  proofs  and  during 
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the  period  of  entitlement  when  notices  of  events  such  as  changes  of 
address,  work,  marriage,  etc.,  are  given  to  the  Social  Security  Ad¬ 
ministration  by  the  beneficiary.  This  information  is  prepared  for  input 
to  this  system  from  the  Black  Lung  claims  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0046 

System  name:  Consultative  Physician  File  HHS  SSA  ODP. 

Security  classification:  None. 

System  location:  Offices  of  the  Disability  Determination  Services 
(DUS)  of  each  State  that  may  currently  maintain  this  type  of  file. 
The  names  and  addresses  of  each  DDS  are  in  Appendix  B. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  expressed  a  willingness  to  conduct  consultative  examinations  for 
the  DDS  and,  in  some  instances,  other  physicians  with  whom  the 
DDS  has  contact.  The  latter  are  usually  treating  physicians. 

Categories  of  records  in  the  system:  Information  relative  to  a  physi¬ 
cian's  speciality,  past  experience  with  him  as  to  the  promptness  with 
which  he  submits  reports,  general  thoroughness  of  his  reports,  etc.,  as 
well  as  perhaps  comments  on  the  physician’s  own  preferences  (such 
as  appointment  hours,  etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  30  U.S.C. 
923(b),  Sections  221,  1633,  and  1634  of  the  ^ocial  Security  Act  under 
which  each  State  may  enter  into  an  agreement  with  the  Secretary  of 
Health,  Education,  and  Welfare  to  make  determinations  as  to  disabil¬ 
ity  with  respect  to  individuals  within  that  State. 

Purpose(s): 

Disability  Determination  Services  personnel  utilize  this  information 
w  hen  considering  the  need  for  additional  medical  evidence  in  claims 
under  titles  II  and  XVI  of  the  Social  Security  Act  or  title  IV  of  the 
Federal  Coal  Mine  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (.DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity,  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components,  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
w  here  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Folicies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  DDS  Maintains  its  own  records  and  the  method  of 
storage  may  vary  from  State  to  State.  Generally,  the  information  is 
on  a  file  card  maintained  in  a  standard  card  file  cabinet. 

Retrievability:  Records  are  filed  alphabetically  and  are  retrieved 
manually  by  authorized  personnel. 

Safeguards:  Only  authorized  Disability  Determination  Services  per¬ 
sonnel  have  access  to  these  records.  Personal  information  other  than 
the  name  of  the  physician  is  subject  to  the  disclosure  restrictions  of  5 
U.S.C.  5-‘i2(bK6),  21  U.S.C.  1175,  and  42  U.S.C.  1306. 

Retention  and  disposal:  Disability  Determination  Services  policy  as 
to  retention  and  disposal  varies  from  State  to  State,  but  generally,  the 
file  is  purged  upon  death,  retirement,  or  relocation  of  the  physician. 

Sy  stem  manager(s)  and  address: 

Director 

Office  of  Disability  Programs 
Baltimore,  Maryland  21241 

Assistant  Regional  Commissioner,  Programs 
at  the  address  show  n  in  Appendix  B. 

.Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing: 

Disability  Determination  Services  Administrator 
Disability  Determination  Services 
C/O  State  in  which  the  individual  resides  and/or 
information  is  likely  to  be  maintained  (see  Appendix  G). 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Most  information  is  obtained  directly 
from  the  physician.  Observations  of  Disability  Determination  Serv¬ 
ices  personnel  about  the  physician,  such  as  a  doctor’s  general 
promptness  in  filing  reports,  may  occasionally  be  found  in  a  physi¬ 
cian’s  file. 

Systems  exempted  from  certain  provisions  of  the  act;  None 
09-60-0047 

System  name:  Critical  Case  Processing  Time  HHS  SS.A  OCO 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  disability 
benefits  is  pending. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
claimants  and  dates  requests  were  received  and  processed. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Purpose(s): 

Records  in  this  system  are  used  monthly  to  prepare  processing 
time  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  until  the  decision  is 
made  at  which  time  the  record  is  erased. 

System  manager(s)  and  address: 

Associate  Commissioner 
Office  of  Central  Operations 
Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability,  black  lung,  or  supplemental  security 
income),  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea.sonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Records  are  prepared  from  control  sheets 
showing  date  of  requests,  date  request  was  processed  and  type  of 
request. 

Sy  stems  exempted  from  certain  provisions  of  the  act:  None 
09-60-0049 

System  name:  Disability  Data  Record  HHS  SSA  OCO. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
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Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  a  disability 
benefit  has  been  allowed  or  denied. 

Categories  of  records  in  the  system:  Social  security  numbers  of  the 
claimant  and  other  demographic  and  statistical  information  relating 
to  the  disability  decision. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Purposets): 

Information  in  this  system  is  used  to  prepare  various  special  stud¬ 
ies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  to  the  Energy  Resources  Development  Administration  for 
their  study  of  the  long  term  effects  of  low-level  radiation 
exposure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining.,  and 
disposing  of  records  in  the  system: 

Storage;  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc.  For  computerized  records,  electronically 
transmitted  between  Central  Ofiice  and  field  office  locations  (includ¬ 
ing  organizations  administering  SSA  programs  under  contractual 
agreements),  systems  securities  are  established  in  accordance  with 
DHHS  standards  and  National  Bureau  of  Standards  guidelines. 
Safeguards  include  a  lock/unlock  pas.sword  system,  exclusive  use  of 
leased  telephone  lines,  a  terminal  oriented  transaction  matrix,  and  an 
audit  trail. 

Retention  and  disposal:  Tapies  are  maintained  indefinitely. 

System  managerts)  and  address: 

Associate  Commissioner 

Office  of  Central  Operations 

Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability,  black  lung,  or  supplemental  security 
income),  and  return  address. 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  affect  on  him  or  her.  If 
the  responsible  SSA  official  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  record  contains  data  taken  from  the 
claim  file  which  was  obtained  from  the  individual  or  someone  acting 
on  the  indi>'iduars  behalf. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-60-0050 

System  name:  Completed  Determination  Record  -  Continuing  Dis¬ 
ability  Determinations  HHS  SSA  OCO 
Security  classification;  None. 

System  location: 

Office  of  Data  Services 
-  6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  ABowed  disability 
claimants  on  which  a  continuing  disability  issue  has  ocewred  and  a 
decision  of  continuance  or  cessation  has  been  approved. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  of  the  individual  and  other  data  such  as  date  of  birth.  Dis¬ 
trict  and  State  Agency  Code,  date  disabdity  began,  type  of  claim, 
reasons  for  reopening,  continuance  or  cessation  ^xle,  date  of  termi¬ 
nation  (if  applicable),  date  of  completion,  etc. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Purposefs); 

This  system  is  used  to  record  the  result  of  continuing  disability 
investigations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made. 
I.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number 
Safeguards:  Only  authothized  personnel  having  a  need  for  this 
information  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identity 
cards,  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  managerCs)  and  address: 

Associate  Commissioner 
Office  of  Central  Operations 
Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  {>ertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability,  black  lung,  or  supplemental  security 
income),  and  return  address. 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  afiect  on  him  or  her.  If 
the  responsible  SSA  official  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  These  records  summarize  information 
contained  in  the  claims  folder  which  was  obtained  from  the  individu¬ 
al  or  someone  acting  on  the  individual’s  behalf  and  from  this  individ¬ 
ual’s  physician,  or  a  physician  performing  a  consultative  examination 
or  from  hospitals  and  other  treatment  sources. 
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Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-00S1 

System  name:  Administrative  Disallowance  Records  for  Technical 
Denials  HHS  SSA  CX:0 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Catetiories  of  individuals  covered  by  the  system:  Any  disability  ap¬ 
plicant  whose  claim  has  been  disallowed  for  technical  reasons,  gener¬ 
ally  for  failure  to  meet  the  insured  status  provisions  at  any  time. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  claimant  together  with  other  pertinent  data  such  as 
district  office  code,  disallowance  code,  date  claim  filed,  disallowance 
notice  number  and  date  processed. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the 
Social  Security  Act. 

Purpose(s): 

The  record  serves  as  a  statistical  and  workload  accounting  source 
for  disability  decisions  on  applicants  who  never  met,  or  do  not  meet, 
the  insured  status  provisions  in  relation  to  the  date  disability  began. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  retained  indefinitely. 

System  manager(s)  and  address: 

Associate  Commissioner 
Office  of  Central  Operations 
Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability,  black  lung,  or  supplemental  security 
income),  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  Sb. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea.sonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  for  this  record  is  taken 
from  Form  SSA-20IB,  Determination  of  Disallowance  •  Disability 
Claim  which  is  completed  by  a  Social  Security  Administration  em¬ 
ployee  to  document  the  reason  for  the  determination. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0052 

System  name:  Disposition  of  Vocational  Rehabilitation  Report  to 
Social  Security  Administration  HHS  SSA  ODP. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disability  beneficia¬ 
ries  accepted  for  vocational  rehabilitation  services  under  the  reim¬ 
bursement  provisions  and  now  reported  as  closed  (no  longer  receiv¬ 
ing  service). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  disabled  beneficiary  together  with  other  statistic^ 
information  such  as  type  of  claim,  closure  status,  date  of  closure. 
State  vocational  rehabilitation  code,  date  of  form  etc. 


Authority  for  maintenance  of  the  system:  Section  222  of  the  Social 
Security  Act. 

Purpose(s): 

The  record  serves  as  a  statistical  and  accounting  source  for  benefi¬ 
ciaries  involved  in  the  vocational  rehabilitation  reimbursement  pro¬ 
gram.  The  receipt  of  Notice  of  Closure,  Form  SSA-853  clears  the 
control. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Office  of  Disability  Programs 

Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability,  or  supplemental  security  income),  and  return 
address. 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  affect  on  him  or  her.  If 
the  responsible  SSA  official  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  data  is  extracted  from  Forms  SSA- 
853  -  Vocational  Rehabilitation  Report  to  Social  Security  Adminis¬ 
tration  which  is  completed  by  State  offices  of  vocational  rehabilita¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0053 

System  name:  Reimbursement  from  Trust  Fund  for  Vocational  Reha¬ 
bilitation  Services  HHS  SSA  ODP. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disabled  beneficia¬ 
ries  referred  and  undergoing  consideration  for  vocational  rehabilita¬ 
tion  services;  costs  of  such  services  to  be  reimbursed  from  social 
security  trust  or  general  funds  providing  a  beneficiary  status  exists. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  beneficiary  as  well  as  vocational  rehabilitation  state 
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and  district  office  code,  type  of  claim,  amount  of  benefit  (at  time  of 
referral),  date  of  request  for  status. 

Authority  for  maintenance  of  the  system:  Sections  222  and  16IS  of 
the  Social  Security  Act. 

Purpose(s): 

This  record  serves  as  a  control  and  monitor  of  vocational  rehabili¬ 
tation  referral  activity  in  the  disability  program  in  order  to  validate 
the  use  of  trust  funds  and  general  funds  expended  for  services  ren¬ 
dered. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from,  the  record  of  an  individual  in 

'  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Records  are  destroyed  upon  notification  of 
closure  from  the  State  agency  or  upon  expiration  of  five  years  from 
date  record  was  created,  w'hichever  occurs  first. 

System  manager(s)  and  address: 

Director 

Office  of  Disability  Programs 
Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability,  black  lung,  or  supplemental  security 
income),  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.'  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identtfy  the  reeord  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  basic  record  is  prepared  as  the  result 
of  a  written  or  teletyped  request  for  benefit  status  from  the  State 
agency.  Additional  information  is  secured  firom  the  master  benefici¬ 
ary  record  and  the  supplementary  security  record  files. 

Sy  stems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0056 

System  name:  Vocational  Rehabflitation  Savings  Calculation  HHS 
SSA  ODP 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disability  beneficia¬ 
ries  reported  by  State  vocational  rehabilitation  agency  as  no  longer 
receiving  vocational  rehabilitation  service. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  beneficiary  and  identifying  information  about  the 
notice  of  disclosure,  the  date  of  termination  -or  reduction  in  benefits, 
if  any,  amount  of  benefit,  amount  of  savings  and  other  miscellaneous 
data. 

Authority  for  maintenance  of  the  system:  Sections  222  and  1615  of 
the  Social  Security  Act. 

Purpose(s): 

This  record  serves  primarily  as  a  source  for  furnishing  statistical 
and  benefit  information  on  the  vocational  rehabilitation  reimburse¬ 
ment  program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made:. 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indeffnitety 

System  manager(s)  and  address: 

Director 

Office  of  Disability  Programs 
Baltimore,  Maryland  21241 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  system 
manager  at  the  address  shown  above  and  furnishing  his  or  her  name, 
social  security  number,  approximate  date  and  place  claim  was  file, 
type  of  claim  (disability  or  supplemental  security  income),  and  return 
address. 

Record  access  procedures:  Same  as  noMication  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  m  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedttres  are  in  accor^nce 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  is  extracted  and  com¬ 
piled  from  the  vocational  rehabilitation  closure  report,  the  Master 
Beneficiary  Record  ()9-60-(X)90,  the  Supplemental  Security  Income 
Record  09-60-0103,  and  the  Earnings  Recording  and  Self-Employ¬ 
ment  Income  System  09-60-0059. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0057 

System  name:  Quality  Evaluation  Data  Records  HHS/SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Assessment 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  application  for  Social  Security  Disability  Benefits  and/or 
Supplementary  Security  Income  Benefits. 

Categories  of  records  in  the  systenc  Social  security  numbers  of 
claimants,  demographic,  diagnostic,  and  other  types  of  data  generated 
as  a  result  of  a  review  of  the  State  actions  on  the  claim. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Purpose(s): 

This  system  was  established  for  the  purpose  of  assisting  in  the 
assessment  of  quality  of  disability  determinations  made  by  State  Dis¬ 
ability  Determination  Services.  Records  are  used  to  report  monthly 
results  of  the  review  of  the  State  disability  determination  process. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  system  consists  of  tape,  paper,  and  disk  records. 

Retrievability:  The  records  are  maintained  in  social  security 
number  sequence. 

Safeguards:  Records  are  subject  to  the  same  rules  and  safeguards  as 
all  other  information  in  SSA  relating  to  claims  and  beneficiary  rec¬ 
ords.  (See  Appendix  J). 

Retention  and  disposal:  The  records  are  maintained  ibr  a  period  of 
48  months. 

System  manager(s)  and  address: 

Director 

Office  of  Adjudication  Process  Quality 
Dickinson  Tower  Building 
I5(X)  Woodlawn  Drive 
Baltimore,  Maryland  21241 
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Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
system  manager  at  the  address  shown  above  and  furnishing  his  or  her 
social  securi^  number,  name,  approximate  date  and  place  claim  was 
nied,  type  of  claim  (disability  or  supplemental  security  income),  and 
address. 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  affect  on  him  or  her.  If 
the  responsible  SSA  official  is  unable  to  make  a  determination,  or 
makes  the  determination  that  some  harm  may  occur  to  an  individual, 
the  official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  medical  record  shall  at  the  time  he  or  she  makes  the  request 
designate  a  physician  or  other  health  professional  (other  than  a 
family  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  cat^ories:  Records  are  prepared  from  Form  SSA 
3094  and  show  decision,  diagnosis  and  other  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0058 

System  name:  Master  files  of  Social  Security  Number  Holders  HHS 
SSA  OEER. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
have  obtained  social  security  numbers. 

Categories  of  records  in  the  system:  This  system  contains  all  of  the 
information  received  on  original  applications  for  social  security  num¬ 
bers  and  any  changes  in  the  information  on  the  applications  that  are 
submitted  by  the  social  security  number  holder.  Cross-reference  may 
be  noted  where  multiple  numbers  have  been  issued  to  the  same 
individual;  and  indication  that  benefit  claim  has  been  made  under  this 
social  security  number. 

Authority  for  maintenance  of  the  system:  Section  205(a)of  the  Social 
Security  Act;  Section  205(c)  (2)  of  the  Social  Security  Act. 

Purpose(s): 

This  information  is  used  for  the  following  purposes:  by  Social 
Security  Administration  components  for  various  title  II,  XVI,  and 
XVIII  claims  purposes  including  usage  of  the  social  security  number 
itself  as  a  case  control  number  and  a  secondary  beneficiary  cross- 
reference  control  number  for  enforcement  purposes  and  use  of  the 
social  security  number  record  data  for  verification  of  claimant  identi¬ 
ty  factors  and  for  other  claims  purposes  related  to  establishing  benefit 
entitlement;  by  SSA  as  a  basic  control  for  retained  earnings  informa¬ 
tion,  by  SSA  as  a  basic  control  and  data  source  to  prevent  issuance 
of  multiple  social  security  numbers;  as  the  means  to  identify  incor¬ 
rectly  reported  names  or  social  security  numbers  on  earnings  reports; 
for  resolution  of  earnings  discrepancy  cases;  for  statistical  studies;  by 
Health  and  Human  Services  Audit  agency  for  auditing  benefit  pay¬ 
ments  under  social  security  programs,  by  Office  of  Child  Enforce¬ 
ment  (HHS)  for  locating  deserting  parents;  by  National  Institute  of 
Occupation^  Safety  and  Health  for  epidemiological  research  studies 
required  by  the  Occupational  Health  and  Safety  Act  of  1974;  by 
Office  of  Refugee  Resettlement  (HHS)  for  administering  Cuban  refu¬ 
gee  assistance  payments;  by  the  Health  Care  Financing  Administra¬ 
tion  for  the  purpose  of  administering  title  XVIII  claims. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
disclosed  from  this  systems  as  indicated  below: 


1.  Employers  are  notified  of  the  social  security  number  of  an 
employee  in  order  to  complete  their  records  for  reporting 
FICA  to  the  Social  Security  Administration  pursuant  to  the 
Federal  Insurance  Contributions  Act  and  Section  218  of  the 
Social  Security  Act.  ■ 

2.  State  welfare  agencies  are  notified  on  written  request,  of  the 
social  security  numbers  of  AFDC  applicants  or  recipients. 

3.  The  Department  of  Justice  (Federal  Bureau  of  Investigation 
and  United  States  Attorneys)  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act. 

4.  The  Department  of  Justice  (Immigration  and  Naturalization 
^rvice)  for  the  identification  and  location  of  aliens. 

5.  The  Department  of  Justice  (Federal  Bureau  of  Investigation) 
and  the  Department  of  Treasury  (United  States  Secret 
Service)  for  national  security  matters  and  in  connection  with 
threats  on  the  life  of  the  President  or  other  dignitaries. 

6.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment  and  for  administering  the  railroad 
Unemployment  Insurance  Act. 

7.  Energy  Research  and  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation  exposure. 

8.  The  Treasury  E)epartment  for  tax  administration  as  defined  in 
26  U.S.C.  6103  of  the  Internal  Revenue  Code  and  for 
investigating  alleged  theft,  forgery,  or  unlawful  negotiation  of 
social  security  checks. 

9.  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

10.  The  Department  of  State  for  administering  the  Social 
Security  Act  in  foreign  countries;  the  American  Institute  on 
Taiwan  for  administering  the  Social  Security  Act  on  Taiwan; 
and  the  Veterans  Administration  Regional  Office,  Philippines 
for  administering  the  Social  Security  Act  in  the  Philippines; 
through  facilities  and  services  of  those  agencies. 

11.  The  Department  of  Labor  for  administering  provisions  of 
title  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act  and 
for  studies  of  the  effectiveness  of  training  programs  to  combat 
poverty. 

12.  The  Veterans  Administration  for  validation  of  the  social 
security  numbers  of  compensation/pensioners  in  order  to 
provide  the  release  of  accurate  pension/compensation  data  by 
the  Veterans  Administration  to  the  Social  S^urity 
Administration  for  social  security  program  purposes. 

13.  The  Veterans  Administration  of  information  requested  for 
purposes  of  determining  eligibility  for  or  amount  of  VA 
benefits,  or  verifying  other  information  with  respect  thereto. 

14.  Federal  agencies  who  use  the  Social  Security  number  as  a 
numerical  identifier  in  their  recordkeeping  systems,  for  the 
purpose  of  validating  social  security  numbers. 

15.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity;  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Departipent  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

16.  State  Audit  agencies  for  auditing  State  supplementation 
payments  and  medicaid  eligibility  considerations. 

17.  Information  necessary  to  adjudicate  claims  filed  under  an 
international  social  security  agreement  that  the  United  States 
has  entered  into  pursuant  to  Section  233  of  the  Social  Security 
Act  may  be  disclosed  to  a  foreign  country  which  is  a  party  to 
that  agreement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  as  paper  forms, 
paper  lists,  punchcards,  magnetic  tape,  microfilm,  microfiche  files, 
and  disk  with  on-line  access. 

Retrievability:  Records  in  this  system  are  indexed  both  by  social 
security  number  and  name. 

Safeguards:  All  magnetic  tapes  and  disks  are  within  an  enclosure 
attended  by  security  guards.  Anyone  entering  or  leaving  this  enclo¬ 
sure  must  have  special  badges  issued  only  to  authorized  personnel. 
All  microfilm,  microfiche,  and  paper  files  are  accessible  only  by 
authorized  personnel  who  have  a  ne^  to  know. 
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For  computerized  records,  electronically  transmitted  between  Cen¬ 
tral  Office  and  field  office  locations  (including  organizations  adminis¬ 
tering  SSA  programs  under  contractual  agreements),  systems  securi¬ 
ties  are  established  in  accordance  with  DHHS  standards  and  National 
Bureau  of  Standards  guidelines.  Safeguards  include  a  lock/unlock 
password  system,  exclusive  use  of  leased  telephone  lines,  a  terminal 
oriented  transaction  matrix,  and  an  audit  trail. 

Expansion  and  improvement  of  SSA’s  telecommunications  systems 
has  resulted  in  terminals  equipped  with  physical  key  locks.  The  termi¬ 
nals  also  are  fitted  with  adapters  to  permit  the  future  installation 
of  data  encryption  devices  and  devices  to  permit  the  identification  of 
terminals  users. 

Retention  and  disposal:  All  paper  forms  are  retained  until  they  are 
filmed  or  are  entered  on  tape,  and  the  accuracy  verififed,  then  they 
are  destroyed  by  shredding.  All  tape,  disks,  microfilm,  microfiche 
files  are  updated  periodically.  The  out-of-date  magnetic  tapes  and 
disks  are  erased.  The  out-of-date  microfiche  is  shredded  by  the  appli¬ 
cation  of  heat. 

System  manager(s)  and  address: 

Director 

Office  of  Enumeration  and  Earnings  Records 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name  and  social  security  number,  or  if  the  social  security  number  is 
not  known,  date  of  birth,  place  of  birth,  mother's  maiden  name,  and 
father’s  name,  and  evidence  of  identity  to  the  address  shown  under 
system  manager  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHfIS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Social  security  number  applicants;  or 
individual  acting  on  their  behalf.  The  social  security  number  itself  is 
assigned  to  the  individual  as  a  result  of  internal  processes  of  this 
system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0059 

System  name:  Earnings  Recording  and  Self-Employment  Income 
System  HHS  SSA  OEER. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  been  issued  a  social  security  number  and  who  may  or  may  not 
have  earnings  under  social  security  or  self-employment  income;  or 
any  person  requesting,  reporting,  or  changing  earnings  information 
and/or  inquiring  about  some  aspect  of  the  Social  Security  Act;  or 
any  person  having  a  vested  interested  in  a  private  pension  fund. 

Categories  of  records  in  the  system:  This  contains  records  of  all 
social  security  number  holders,  their  name,  date  of  birth,  sex,  race,  a 
summary  of  their  yearly  eaniings;  quarters  of  coverage,  special  em¬ 
ployment  codes  (i.e.,  self-employment,  military,  agriculture,  and  rail¬ 
road);  benefit  status  and  employer  identification  (i.e.,  employer  identi¬ 
fication  numbers  and  pension  plan  numbers);  minister  waiver  forms 
(i.e.,  forms  filed  by  the  clergy  for  the  election  or  waiver  of  coverage 
under  the  Social  Security  Act);  and  correspondence  received  from 
individuals  pertaining  to  the  above  mentioned  items;  as  well  as  copies 
of  the  replies  to  such  correspondence,  employer  pension  plan  identifi¬ 
cation  numbers;  and  pension  plan  information  (i.e.,  nature  and  form, 
and  amount  of  vested  benefits). 

Authority  for  maintenance  of  the  system:  Sections  205(a)  and 
205(c)(2)  of  the  Social  Security  Act,  the  Federal  Records  Act  of 
1950  (64  Stat.  583),  and  the  Employee  Retirement  Income  Security 
Act  of  1974  (Public  Law  93-406). 

Purpose(s): 

This  information  is  used  for  the  following  purposes:  As  a  primary 
working  record  file  of  all  social  security  number  holders;  as  a  quar¬ 
terly  record  detail  file  to  provide  full  data  in  wage  investigation 
cases;  to  provide  information  for  determining  amount  of  benefits;  to 


record  all  incorrect  or  incomplete  earnings  items;  to  reinstate  incor¬ 
rectly  or  incompletely  reported  earnings  items;  to  record  the  latest 
employer  of  a  wage  earner;  for  statistical  studies;  for  identification  of 
possible  overpayments  of  benefits;  for  identification  of  individuals 
entitled  to  additional  benefits;  to  provide  information  to  employers 
and  former  employers  for  correcting  or  reconstructing  earnings  rec¬ 
ords  and  for  social  security  tax  purposes;  to  provide  worker  and  self- 
employed  individuals  with  earnings  statements  or  quarters  of  cover¬ 
age  statements;  to  provide  information  to  Health  and  Human  Service 
Audit  Agency  for  auditing  benefit  payments  under  social  security 
programs;  to  provide  information  to  National  Institute  for  Occupa¬ 
tional  Safety  and  Health  for  epidemiological  research  studies  required 
by  the  Occupational  Health  and  Safety  Act  of  1974;  to  assist  Social 
Security  Administration  correspondents  in  preparing  subsequent  in¬ 
quiries;  and  to  store  minister  waivers,  thus  preventing  an  erroneous 
payment  of  social  security  benefits. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
disclosed  from  this  system  as  indicated  below; 

1.  Employers  or  former  employers,  including  State  social 
security  administrators  for  correcting  and  reconstructing  State 
employee  earnings  records  and  for  social  security  purposes. 

2.  The  Treasury  Department  for  investigating  alleged  theft, 
forgery,  or  unlawful  negotiation  of  social  security  checks  and 
for  tax  administration  as  defined  in  26  U.S.C.  6103  of  the 
Internal  Revenue  Code  . 

3.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment . 

4.  The  Department  of  Justice  (Federal  Bureau  of  Investigation 
and  United  States  Attorneys)  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act. 

5.  The  Department  of  Justice  (Federal  Bureau  of  Investigation) 
and  the  Department  of  Treasury  United  States  Secret  Service) 
for  National  security  matters  and  in  connection  with  threats 
on  the  life  of  the  President  or  other  dignitaries. 

6.  Energy  Research  and  Development  Administration  for  their 
study  of  low-level  radiation  exposure. 

7.  Congressional  Office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

8.  The  Dtepartmeiit  of  State  for  administering  the  Social  Security 
Act  in  foreign  countries;  the  American  Institute  on  Taiwan  for 
administering  the  Social  Security  Act  on  Taiwan;  and  the 
Veterans  Administration  Regional  Office,  Philippines  for 
administering  the  Social  Security  Act  in  the  Philippines; 
through  facilities  and  services  of  those  agencies. 

9.  State  Audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  considerations. 

10.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS  or  any  employee  of  DHHS  in  his  or  her 
official  capacity,  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  success  ful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components,  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

11.  In  response  to  legal  process  or  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  supp<ort  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

12.  Information  necessary  to  adjudicate  claims  filed  under  an 
international  social  security  agreement  that  the  United  States 
has  entered  into  pursuant  to  Section  233  of  the  Social  Security 
Act  may  be  disclosed  to  a  foreign  country  which  is  a  party  to 
that  agreement. 

13.  Information  pertaining  to  wages  and  self-employment  income 
may  be  disclosed  in  response  to  requests  from  State  welfare 
agencies  under  Sections  402(aX29)  and  411  of  the  Social 
Security  Act  for  determining  an  individual’s  eligibility  for  aid 
or  services  under  State  plans  for  Aid  to  Families  with 
Dependent  Children  and  and  the  amount  of  such  aid  or 
services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  as  paper  forms, 
correspondence  in  manila  folders  on  open  shelving,  paper  lists. 
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punchcards,  microfilm,  magnetic  ,  and  disk  with  on-line  access  tape 
files. 

Retrievabilit}’:  Records  in  this  system  are  indexed  by  social  security 
number,  name,  and  employer  idenfication  number. 

Safeguards:  All  magnetic  tapes  are  within  an  enclosure  attended  by 
security  guards.  Anyone  entering  or  leaving  this  enclosure  must  have 
special  badges  which  are  issued  only  to  authorized  personnel.  All 
microfilm  and  paper  files  are  accessible  only  by  authorized  personnel 
with  a  need  to  know.  For  computerized  records,  electronically  trans¬ 
mitted  between  Central  Office  and  field  office  locations  (including 
organizations  administering  SSA  programs  under  contractual  agree¬ 
ments),  systems  securities  dre  established  in  accordance  with  DHHS 
standards  and  National  Bureau  of  Standards  guidelines.  Safeguards 
include  a  lock/unlock  password  system,  exclusive  use  of  lea.sed  tele¬ 
phone  lines,  a  terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Expansion  and  improvement  of  SSA’s  telecommunications  systems 
has  resulted  in  terminals  equipped  w'ith  physical  key  locks.  The  termi¬ 
nals  also  are  fitted  with  adapters  to  permit  the  future  installation 
of  data  encryption  devices  and  devices  to  permit  the  identification  of 
terminals  users. 

Retention  and  disposal:  All  paper  forms  and  cards  are  retained  until 
they  are  filmed  or  are  entered  on  tape  and  their  accuracy  is  verified, 
then  they  are  destroyed  by  shredding.  All  tapes,  disks,  and  microfilm 
files  are  updated  periodically.  The  out  of  date  magnetic  tapes  and 
disks  are  erased.  The  out  of  date  microfilm  is  shredded. 

SSA  retains  correspondence  1  year  when  it  concerns  documents 
returned  to  individual,  denials  of  confidential  information,  release  of 
confidential  information  to  an  authorized  third  party  and  undelivera¬ 
ble  material,  for  4  years  when  it  concerns  information  and  evidence 
pertaining  to  coverage,  wage,  and  self-employment  determinations, 
or  when  the  statute  of  limitations  is  involved,  and  permanently  any 
material  which  affects  future  claims  development  especially  cover¬ 
age,  wage,  and  self-eiqployment  determinations.  Correspondence  is 
destroy^,  when  appropriate,  by  shredding. 

System  manager(s)  and  address: 

Director 

Office  of  Enumeration  and  Earnings  Records 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name,  social  security  number,  signature,  or  other  personal  identifica¬ 
tion  and  referring  to  this  system  to  the  address  shown  under  system 
manager  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Social  security  number  applicants,  em¬ 
ployers,  self-employed  individuals,  Department  of  Justice  (Immigra¬ 
tion  and  Naturalization  Service),  Department  of  Treasury  (Internal 
Revenue  Service),  Master  Beneficiary  Record-09-60-0d90  of  the 
Social  Security  Administration,  correspondence,  replies  to  corre¬ 
spondence,  and  earnings  modifications  resulting  from  SSA  internal 
processes. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0063 

System  name:  Resource  Accounting  System,  HHS,  SSA,  OS. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
the  Office  of  Systems. 

Categories  of  records  in  the  system:  Office  of  Systems  personnel 
and  machine  resource  expenditures  by  work  effort.  Captured  by  use 
of  clerk  number  to  identify  employee  time  and  by  information  con¬ 
tained  in  computer  run  card  to  identify  machine  time.  Time  is  associ¬ 
ated  to  Office  of  Systems  work  efforts  by  a  project/  service  request/ 
task  number  structure.  Data  captured  relating  to  work  efforts  in¬ 
cludes:  description  of  work,  planned,  authorized  and  obligated  re¬ 


sources.  responsible  organizational  component  and  development  man¬ 
ager,  user(s),  priority,  and  start  and  target  dates. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Purpose(s): 

Information  in  this  system  is  used  to  account  for  all  Office  of 
Systems  personnel  and  machine  resource  expenditures.  Report  pack¬ 
ages  and  on-line  capabilities  are  available  for  use  by  all  levels  of 
management  within  the  Office  of  Systems.  Data  included  in  the 
reports  may  be  sorted  in  various  ways  to  show  information  including 
personnel  utilization,  work  efforts  in  progress  and  budget  status. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  magnetic  discs. 

Retrievability:  Personnel  records  are  indexed  based  on  clerk 
number  assigned  to  Office  of  Systems  personnel.  Work  efforts  are 
identified  by  project  SR  number. 

Safeguards:  Information  distributed  to  user  and  project  managers. 
Records  are  accessible  only  by  use  of  assigned  secure  passwords. 

Retention  and  disposal:  Active  records  will  remain  on-line  until 
complete.  Records  will  be  purged  on  an  annual  basis  with  complete 
records  transferred  to  tape  for  2  years.  At  the  end  of  2  years,  tapes 
are  erased  and  returned  to  stock. 

System  manager(s)  and  address: 

Director 

Division  of  Strategic  Planning  and  Integration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name  and  clerk  number  to: 

Chief 

Resource  Accounting  Branch 

Division  of  Strategic  Planning  and  Integration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

'  Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  is  obtained  from  the  individ¬ 
ual  or  project  managers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0065 

System  name:  Direct  Input  Source  Documents  HHS  SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F  for 
address  information.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  retirement,  survivors,  or  disability  social  security  bene¬ 
fits,  or  health  insurance  benefits. 

Categories  of  records  in  the  system:  Notices  of  death,  annual  report 
of  earnings,  change  in  marital  status,  address  or  student  status,  etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Purposefs): 

Tliis  system  maintains  information  which  is  transmitted  by  wire  to 
central  file  to  make  changes  that  affect  benefits  of  an  individual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Documents  are  stored  in  file  cabinets. 

Retrievability:  By  name  and  social  secuity  number. 

Safeguards:  Usually  available  only  to  employees  on  a  need  to  know 
basis. 

Retention  and  disposal:  Documents  are  retained  3  •  7  months  and 
then  destroyed. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  indis’idual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  district  or  branch  manager  (see  Appendix  F  for  address 
information). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea.sonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5>. 

Record  source  categories:  Beneficiary. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0066 

System  name:  Claims  Development  Record  HHS  SS.\  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F  for 
address  information.) 

Categories  of  individuals  covered  by  the  system:  Beneficiary,  appli¬ 
cant,  and  inquirer  for  the  various  social  security  and  black  lung 
benefit  programs. 

Categories  of  records  in  the  system:  The  file  contains  the  name, 
address,  and  social  security  number  of  the  individual.  It  also  contains 
developmental  notes  concerning  the  requesting  and  receipt  of  docu¬ 
ments  required  for  processing  a  claim  for  benefits.  Benefit  amounts 
and  date  of  entitlement  may  also  be  displayed. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Purposc(s): 

Information  in  this  system  is  used  as  an  interviewing  tool,  record 
of  clearance  of  claims,  and  sometimes  as  a  log  of  activity  pertinent  to 
continued  entitlement  to  benefits. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  8  X  10  and  a  half  cards  filed  in  standard  file  cabinets. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Specific  destruction  dates  established  de¬ 
pending  on  whether  a  claim  is  allowed  or  disallowed.  Generally 
maintained  for  6  months  and  then  destroyed. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  district  or  branch  manager  (see  Appendix  F  for  address 
information). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section5b. 

Record  source  categories:  Applicants,  inquiries,  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0069 

System  name:  Record  of  Claims  (Microfiche)  HHS  SSA  ORC. 


Security  classification:  None. 

System  location:  District,  branch,  and  regional  offices,  teleservice 
centers,  and  other  offices  as  listed  in  Appendix  F  3.  (See  Appendix  F 
for  address  information.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
denied  applicants  for  social  security  and  health  insurance  benefits, 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Individual's  name,  address,  social 
security  number,  date  of  birth,  payment  history,  pertinent  information 
concerning  entitlement  to  health  insurance  benefits,  representative 
payee  data,  etc. 

Authority  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act. 

Purposets); 

This  system  is  used  by  district,  branch,  regional  and  teleservice 
center  offices  to  answer  inquiries  from  beneficiaries.  These  offices 
also  use  it  as  a  guide  in  development  to  determine  continuing  eligibil¬ 
ity  to  benefits. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Microfiche  stored  in  special  metal  cabinets. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Cabinets  are  locked  at  night.  Usually  available  to  per¬ 
sonnel  only  on  a  need  to  know  basis. 

Retention  and  disposal:  New  microfiche  received  every  3-6 
months.  Old  microfiche  destroyed  by  application  of  heat. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  district  or  branch  office  or  teleservice  center  manager 
(see  Appendix  F  for  address  information). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Thsese  procedures  are  in  accordance  with -DHHS  Regula¬ 
tions  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Reguallations  45  CFR,  Section  5b. 

Record  source  categories:  Applicants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0075 

System  name:  Congressional  Bills  File  HHS  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Legislative  and  Regulatory  Policy 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Listing  of  bills  to  amend  the 
Social  Security  Act.  Includes  bill  number,  sponsor’s  name,  state  and 
party  affiliation,  date  of  introduction  of  bill,  and  a  3-digit  subject 
code. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  301 

Purpose(s): 

This  system  is  used  as  a  vehicle  for  tracking  social  security 
legislation  as  it  progresses  in  the  Congress,  and  keeping  a  historical 
record  and  accounting  of  social  security  legislation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that,  individual. 

2.  To  the  public  upon  request  of  information  contained  in  the  file 
under  provisions  of  the  Freedom  of  Information  Act. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  terminal  (magnetic  tape),  and  paper  listings. 

Retrievabllity:  Bill  name,  subject  matter,  and  name  of  sponsor. 

Safeguards:  Information  is  accessed  on  a  limited  need-to-know  basis 
by  staff  of  the  Legislative  Reference  Office. 

Retention  and  disposal:  Retained  for  duration  of  each  Congress. 
(Listing  by  subject  matter  is  retained  indefinitely.) 

System  managerts)  and  address: 

Legislative  Reference  Officer 
Room  416  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Congressional  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0077 

System  name:  Congressional  Inquiry  File  HHS  SSA  ORC. 

Security  classification:  None. 

System  location:  District,  branch,  and  regional  office  (see  Appendix 
F  for  address  information). 

Categories  of  individuals  covered  by  the  system:  Congressional  rep¬ 
resentative. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
congressional  representative. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Purposefs): 

This  system  is  used  to  control  and  respond  to  correspondence  from 
congressional  representatives. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  manila  type  folders. 

Retrievabllity:  Usually  by  name  in  alphabetical  order. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Generally  retained  for  6  months  and  may 
be  retained  longer. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system  a 
record  pertaining  to  him  or  her  by  contacting  the  most  convenient 
district  or  branch  office  (see  Appendix  F  for  address  information). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Congressional  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0078 

System  name:  Public  Inquiry  Correspondence  File  HHS  SSA  ORC. 

Security  classification:  None. 

System  location:  District,  branch,  and  regional  offices  (see  Appen¬ 
dix  F  for  address  information). 


Categories  of  individuals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  Inquiries  usually  for  benefit 
information. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the 
Social  Security  Act. 

Purpose(s): 

Information  is  maintained  in  this  file  in  event  an  inquirer  requests 
information  or  files  a  formal  application  for  benefits.  Consequently 
the  information  can  be  used  as  a  filing  date  for  benefit  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  standard  file  cabinets. 

Retrievabllity:  By  name. 

Safeguards:  Usually  available  only  to  personnel  on  a  need  to  know 
basis. 

Retention  and  disposal:  Destroyed  after  1  year. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system  a 
record  pertaining  to  him  or  her  by  contacting  the  most  convenient 
district  or  branch  office  (see  Appendix  F  for  address  information). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  furnished  by  inquirer 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-60-0080 

System  name:  Problem  Case  File  HHS  SSA  OUR\'. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F  for 
address  information.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  social  security  benefits,  health  insurance,  and  black 
lung  benefits. 

Categories  of  records  in  the  system:  Beneficiary’s  name,  address, 
social  security  number,  nature  of  problem,  and  action  being  taken. 

Authority  for  maintenance  of  the  system:  Sections  205(a)  of  the 
Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal  Mine 
Health  and  Safety  Act  (Black  Lung). 

Purpose(s): 

This  system  is  used  to  maintain  information  on  difficult  or  continu¬ 
ing  problem  cases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Material  is  placed  in  manila  type  folders  and  stored  in  file 
drawers. 

Retrievabllity:  By  name,  may  be  in  alphabetical  order 

Safeguards:  File  drawers  are  locked  at  night  time. 

Retention  and  disposal:  File  is  broken  down  upon  completion  of  the 
development.  Pertinent  documentation  is  sent  to  the  reviewing  office 
for  permanent  filing  as  a  part  of  the  claims  folder. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system  a 
record  pertaining  to  him  or  her  by  contacting  the  most  convenient 
district  or  branch  office  (see  Appendix  F  for  address  information). 
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Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Beneficiary  or  authorized  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0081 

System  name:  Problem  Case  File  (Supplemental  Security  Income) 
HHS  SSA  ORC. 

Security  classification:  None. 

System  location:  Special  offices  located  within  the  regional  offices. 
(See  Appendi.x  F  3  for  address  information.) 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Listing  of  cases  with  date  of 
eligibility  in  1974  contains  individual’s  name,  social  security  number 
and  in  some  cases  additional  information  pertaining  to  factors  of 
eligibility  such  as  income,  resources,  and  living  arrangements.  Qaims 
folder  containing  application  and  documentation  of  factors  of  eligibil¬ 
ity  may  also  be  in  the  file. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act. 

Purpose(s): 

This  system  controls  complex  cases  which  require  special  exper¬ 
tise. 

Routine  uses  of  records  maintained  tn  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Claims  material  is  maintained  in  manila  type  folders.  Also 
computerized  paper  listing. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system  a 
record  pertaining  to  him  or  her  by  writing  to  the  address  specified  in 
Appendix  F  3. 

Record  access  pnKedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
infixmation  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

(19-60-0082 

System  name:  Forced  Payment  File  (Supplemental  Security  Income) 
HHS  SS.A  ORC. 

Security  classification:  None. 

System  location:  Special  offices  within  the  regional  offices,  and 
district  and  branch  offices  (see  Appendix  F  for  address  information). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Paper  listing  containing  name, 
social  security  number,  and  type  of  action  being  taken  on  the  case. 

Authority  fur  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act. 

Purpose(s): 

This  system  is  used  to  control  cases  which  may  require  a  special 
procedure  for  processing  a  claim  for  supplemental  security  income 
payments. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  listing. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Available  to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  for  I  year  and  then  destroyed  by 
shredding. 

System  managcr(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information.) 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  address 
specified  in  Appendix  F  3. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea.sonably  specify  the  record  contents  sought. 
These  access  procedures  are  in  accordance  the  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Applications  for  supplemental  security 
income  payments  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0083 

System  name:  One  Time  Payment  File  HHS  SSA  ORC. 

Security  classification:  None. 

System  location:  Special  offices  located  within  the  regional  offices, 
and  district  and  branch  offices.  See  Appendix  F  for  address  informa¬ 
tion. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income. 

Categories  of  records  in  the  system:  File  contains  name  of  t^plicant, 
social  security  number,  amount  paid,  months  for  which  paid.  Some 
records  may  also  include  other  data  pertaining  to  eligibility  factixs 
such  as  income,  resources,  living  arrangement,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  Six'i.it 
Security  Act. 

Purpo$e(s): 

Information  in  this  system  is  used  by  social  security  employees  in 
cases  where  supplemental  security  income  one  time  payments  are 
made,  and  to  insure  that  duplicate  payments  are  not  made. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  tx  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  State  audit  agencies  pursuant  to  agreements  with  HHS  for 
auditing  State  supplementation  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  5X8  card,  tally  strips  or  copies  of  form  SSA-8110  (SSI 
One-Time  Payment).  Records,  except  for  tally  strips  which  are 
housed  on  a  large  drum  type  holder,  are  kept  in  file  cabinets. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Access  limited  to  employees  on  a  need  to  know  basis. 
Area  secured  at  night-doors  locked. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  arecord  pertaining  to  him  or  her  by  writing  to  the  address 
specified  in  Appendix  F  3. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 
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Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0084 

System  name:  Control  File  for  Cases  Before  Presiding  Officers  HHS 

SSA  ORC. 

Security  classification:  None. 

System  location:  Special  offices  located  within  the  regional  offices. 
See  Appendix  F.3  for  address  information. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Card  file  contains  individual’s 
name,  social  security  number,  and  chronological  record  of  case  proc¬ 
essing.  Claims  file  (if  present)  contains,  in  addition,  factors  of  eligibil¬ 
ity  such  as  income,  resources,  living  arrangements,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act. 

Purpose(s): 

This  system  maintains  information  which  social  security  components 
use  to  answer  inquiries  from  the  applicant,  social  security  district 
offices,  and  the  Office  of  Hearings  and  Appeals.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1 .  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS).  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  5X8  card  or  SSA-250  (Development  Worksheet).  Claims 
material  maintained  in  manila  type  folders. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Available  to  staff  on  a  need  to  know  basis. 

Retention  and  disposal;  Card  files  destroyed  4  months  after  effectu- 
*ation  takes  place  to  make  payments  to  applicant.  Cases  retained  for  at 
least  35  days  from  date  of  receipt  from  Presiding  Officer  to  facilitate 
appeals  process  before  forwarding  for  storage. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  address 
specified  in  Appendix  F.3. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0085 

System  name:  Claims  Leads  HHS  SSA  ORC. 

Security  classification;  None. 

System  location:  District  and  branch  office  (not  maintained  by  all 
offices)  (see  Appendix  F  for  address  information). 


Categories  of  individuals  covered  by  the  system:  Individuals  poten¬ 
tially  eligible  for  benefits  under  Titles  II,  XVI,  XVIII  of  the  Social 
Security  Act.  ' 

Categories  of  records  in  the  system:  Leads  from  mental  hospital 
admissions,  welfare.  Internal  Revenue  Service,  Veterans  Administra¬ 
tion,  etc.,  who  may  be  eligible  for  benefits  under  the  various  social 
security  programs.  Lead  forms  generally  contain  name  and  address  of 
individual,  date  of  birth,  existence  of  a  mental  or  physical  impair¬ 
ment,  data  on  dependents,  last  date  worked,  etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Purpose($): 

This  system  maintains  information  which  social  security  components 
use  to  initiate  contact  with  individuals  to  determine  their  eligibility  to 
benefits. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Letter  size  forms  usually  maintained  in  manila  type  folders 
and  interfiled  with  pending  claims  and  postentitlement  file. 

Retrievability:  Filed  by  name  in  alphabetical  order  in  claims  pend¬ 
ing  file. 

Safeguards:  File  drawers  locked  at  night.  Usually  only  available  to 
personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Leads  maintained  until  claim  is  taken  or  6 
months  from  date  inquirer  is  invited  by  letter  to  file  a  claim,  which¬ 
ever  is  earliest. 

System  manager(s}  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  social  security  district  or  branch  office  (see  Appendix  F 
for  address  and  telephone  information). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Inquirer  or  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0089 

System  name:  Claims  Folders  and  Post-Adjudicative  Records  of  Ap¬ 
plicants  and  Beneficiaries  for  Social  Security  Administration 
Benefits  HHS  SSA  OCO 

Security  classification;  None. 

System  location: 

Retirement  and  survivors  insurance  claims  folders  are  maintained 
primarily  in  social  security  program  service  centers.  However,  if  an 
individual  to  which  the  claim  pertains  resides  outside  the  United 
States  or  any  of  its  possessions,  the  folder  is  maintained  in  the  Office 
of  International  Policy.  See  Appendix  A  for  address  information 
regarding  the  Program  Service  Centers  and  the  Office  of  Internation¬ 
al  Policy. 

Disability  insurance  claims  folders  for  individuals  under  age  62  are 
maintained  primarily  in  the  Office  of  Disability  Operations,  or  if  the 
individual  resides  outside  the  United  States  or  any  of  its  possessions, 
the  Office  of  International  Policy.  Disability  insurance  claims  folders 
for  disabled  individuals  over  age  62  are  maintained  in  the  Program 
Service  Centers  or  the  Office  of  International  Policy  (see  Appendices 
B  and  A.  respectively,  for  address  information). 

Claims  folders  relating  to  Black  Lung  claims  are  maintained  in  the 
Office  of  Disability  Operations  (see  Appendix  B  for  address  informa¬ 
tion). 

Supplemental  security  income  claims  folders  are  maintained  in  the 
Chicago  Federal  Archives  Records  Center. 
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In  addition,  claims  folders  are  transferred  to  numerous  other  loca¬ 
tions  throughout  the  Social  Security  Administration  and  the  General 
Service  Administration  and  infrequently  may  be  temporarily  trans¬ 
ferred  to  other  Federal  agencies  (Department  of  Justice,  or  Office  of 
the  General  Counsel,  Department  of  Health  and  Human  Services). 
The  disability  claims  folders  are  also  transferred  to  State  agencies  for 
disability  and  vocational  rehabilitation  determinations  (see  Appendix 
B  for  address  information). 

The  claims  folders  are  generally  set  up  in  district  or  branch  offices 
when  claims  for  benefits  are  filed.  They  are  retained  there  until  all 
development  has  been  completed,  then  are  transferred  to  the  appro¬ 
priate  reviewing  office  as  set  out  above.  Supplemental  security 
income  claims  folders  are  held  in  district  or  branch  offices  pending 
establishment  of  a  payment  record,  or  until  the  appeal  period,  in  a 
denied  claim  situation,  has  expired.  The  folders  are  then  transferred 
to  a  folder-staging  facility  in  Chicago  prior  to  transfer  to  the  Chicago 
Federal  Archives  Records  Center. 

For  district  or  branch  offics,  see  Appendix  F  for  address  and 
telephone  information. 

Categories  of  individuals  covered  by  the  system:  Claimants  for  re¬ 
tirement,  survivors,  disability,  health  insurance,  or  black  lung  benefits 
or  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  claims  folder  is  established 
when  a  claim  for  benefits  is  filed.  It  contains  applications  for  benefits, 
earnings  record  information  established  and  maintained  by  the  Social 
Security  Administration,  documents  supporting  factors  of  entitlement 
and  continuing  eligibility,  payment  documentation,  and  correspond¬ 
ence  to  and  from  claimants  and/or  representatives.  It  may  also  con¬ 
tain  data  collected  as  a  result  of  inquiries  or  complaints;  and  evalua¬ 
tion  and  measurement  study  of  effectiveness  of  claims  policies.  Sepa¬ 
rate  files  may  be  maintained  of  certain  actions  which  are  entered 
directly  into  the  computer  processes.  These  relate  to  reports  of 
changes  of  address,  work  status,  and  other  post-adjudicative  reports. 

Authority  for  maintenance  of  the  system:  Paymem  of  benefits  is 
directed  by  the  following  sections:  Sections  202-205,  223,  226,  228, 
1611,  1631,  1818,  1836,  and  1840  of  the  Social  Security  Act  and 
Section  411  of  the  Federal  Coal  Mine  and  Health  Safety  Act. 

Purpose(s): 

The  claims  folder  constitutes  the  basic  record  for  payments  and 
determinations  under  the  Social  Security  Act  and  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung  Act).  Data  are  used  to 
produce  and  maintain  the  Master  Beneficiary  Record  (09-60-(X)90) 
which  is  the  automated  payment  system  for  retirement,  survivors, 
and  disability  be.tefits;  the  Supplemental  Security  Income  Record 
(09-60-0103)  system  for  the  ag^,  blind,  and  disabled  payments;  the 
Black  Lung  Payment  System  (09-60-0045)  for  black  lung  claims;  and 
the  Heatlh  Insurance  Billing  and  Collection  Master  Record  system 
(09-70-0522)  for  hospital  and  supplementary  medical  (medicare)  insur¬ 
ance  benefits. 

This  paper  file  is  controlled  by  the  Social  Security  Administration 
Claims  Control  System  while  the  claim  is  pending  development  for 
adjudication  in  the  district  or  branch  office,  and  by  the  Case  Control 
System  once  the  folder  the  folder  has  been  transferred  to  the  review¬ 
ing  offic  efprogram  service  centers.  Office  of  International  Policy,  or 
the  Office  of  Disability  Programs). 

The  claims  folders  are  used  throughout  the  Social  Security  Admin¬ 
istration  for  the  purposes  of  determining,  organizing,  and  maintaining 
documents  for  making  normal  determinations  as  to  eligibility  to  bene¬ 
fits,  the  amount  of  benefits,  reviewing  continuing  eligibility,  holding 
hearings  or  administrative  review  processes,  and  to  ensure  that 
proper  adjustments  are  made  based  on  events  affecting  entitlement 
the  folder  may  be  referred  to  State  Disability  Determination  Sections 
or  Vocational  Rehabilitation  Agencies  in  disability  ca.ses.  They  may 
also  be  used  for  quality  review,  evaluation,  and  measurement  studies, 
and  other  statistical  and  research  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclosure 
may  be  to: 

a.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has.  or  is  expected  to  have,  information  relating  to 
the  individual's  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  program  when: 


(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  canitot  afford  the  cost 
of  obtaining  the  information,  a  language  barrier  exists,  or  the 
custodian  of  the  information  will  not,  as  a  matter  of  policy, 
provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following;  the 
individual's  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  activities. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided  by 
representative  payees  or  payee  applicants. 

c.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by  an 
individual  which  is  adverse  to  the  person  on  the  rolls;  that  is: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an  award 
to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  payments  to  the  individual(s)  on  the  rolls;  but  only  for 
information  concerning  the  facts  relevant  to  the  interests  of 
each  party  in  a  claim. 

d-  Employers  or  former  employers  for  correcting  or 

reconstructing  earnings  records  and  for  social  security  tax 
purposes  only. 

e.  The  Treasury  Department  for  collecting  social  security  ta.xes 
or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Social  Security  Act,  (including  social 
security  number  verification  services)  and  for  investigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  of  theft  of  social  security  checks. 

g.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or  employees, 
or  violation  of  civil  rights. 

h.  The  Department  of  State  for  administering  the  Social  Security 
Act  in  foreign  countrie.s;  the  American  Institute  on  Taiwan  for 
administering  the  Social  Security  Act  on  Taiwan;  and  the 
Veterans  Administration  Regional  Office,  Philippines  for 
administering  the  Social  Security  Act  in  the  Philippines: 
through  facilities  and  serv  ices  of  those  agencies. 

i.  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Act  relating  to 
railroad  employment  and  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

j.  The  Veterans'  Administration  for  the  purpose  of  administering 
38  U.S.C.  412,  and,  upon  request,  of  information  needed  for 
determining  eligibility  for  or  amount  of  VA  benefits  or 
verifying  other  information  with  respect  thereto. 

k.  The  Department  of  Labor  for  administering  provisions  of  title 
IV  of  the  Federal  Coal  Mine  Health  and  Safety'Act. 

l.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

m.  State  Welfare  Departments /or  administering  Sections 
205(c)(2XBXi)(lI)  and  402(aX25)  of  the  Social  Security  Act 
requiring  information  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  only. 

n.  State  Welfare  Departments  pursuant  to  agreements  with  the 
Social  Security  Administration  for  administration  of  State 
supplementation  payments,  for  determinations  of  eligibility  for 
Medicaid  per  section  1634,  and  for  enrollment  of  welfare 
recipients  for  medical  insurance  under  Section  1843  of  the 
Social  Security  Act,  and  for  conducting  independent  quality 
assurance  reviews  of  supplemental  security  income  recipient 
records,  provided  that  the  agreement  for  federal 
administration  of  the  supplementation  provides  for  such  an 
independent  review. 

o.  State  audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  considerations,  and 
expenditures  of  Federal  funds  by  the  State  in  support  of  the 
Disability  Determination  Section  (DDS). 
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p.  Private  medical  and  vocational  consultants  for  use  in  making 
preparation  (or,  or  evaluating  the  results  of,  consultative 
medical  examinations  or  vocational  assessments  which  they 
were  engaged  to  perform  by  the  Social  Security 
Administration  or  a  State  agency  acting  in  accord  with 
sections  221  or  1633. 

q.  Specified  business  and  other  community  members  and 
Federal,  State,  and  local  agencies  for  verification  of  eligibility 
for  benefits  under  section  163 1(e). 

r.  Institutions  or  facilities  approved  for  treatment  of  drug  addicts 
or  alcoholics  as  a  condition  of  the  individual’s  eligibility  for 
payment  under  section  161  le  and  as  authorized  by  regulations 
issued  by  the  Special  Action  Office  for  Drug  Abuse 
Prevention. 

s.  Applicants,  claimants,  prospective  applicants  or  claimants, 
other  than  the  date  subject,  their  authorized  representatives  or 
representative  payees  to  the  extent  necessary  to  pursue  social 
security  claims  and  receive  an  account  of  benefit  payments. 

t.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

u.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

V.  In  response  to  legal  process  or  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  support  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

w.  Federal,  State,  or  local  agencies  (or  agents  on  their  behalf)  for 
administering  infiome  maintenance  or  health  maintenance 
programs. 

“The  Social  Security  Administration  views  programs  such  as 
those  cited  below  as  examples  of  income  and/or  health  mainte¬ 
nance  programs  and  will  disclose  information  from  this  system 
of  records  for  their  administration; 

The  Aid  to  Families  with  Dependent  Children  program,  the 
Food  Stamp  program,  the  Medicaid  program,  crippled  chil¬ 
dren’s  programs  per  42  U.S.C.  422  and  1382d,  and  benefit 
programs  of  the  Veterans  Administration  and  other  Federal 
agencies.” 

X.  Information  necessary  to  adjudicate  claims  filed  under  an 
international  social  security  agreement  that  the  United  States 
has  entered  into  pursuant  to  Section  233  of  the  Social  Security 
Act  may  be  disclosed  to  a  foreign  country  that  is  a  party  to 
that  agreement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Claims  folders' are  maintained  in  file  cabinets  by  service 
area  as  set  out  in  Location  above. 

Retrievability:  Filed  in  numerical  sequence  by  social  security 
number. 

Safeguards:  Claims  folders  are  protected  through  limited  access  to 
Social  Security  Administration  records,  limited  employee  access  to 
need  to  know.  All  employees  are  instructed  in  Social  Security  Ad¬ 
ministration  confidentiality  rules  as  a  part  of  their  initial  orientation 
training. 

Retention  and  disposal:  The  claims  folder  is  initially  maintained  in 
the  reviewing  office.  Later,  both  active  and  inactive  folders  are 
transferred  to  the  Federal  Archives  and  Records  Center  for  storage 
and  inactive  (no  one  is  entitled  to  benefits)  folders  are  scheduled  for 
destruction.  The  time  for  retention  prior  to  destruction  is  5-year 
retention  -  no  record  of  surviving  potential  beneficiaries;  20-year 
retention  -  withdrawn  claims,  claims  disallowed  or  lump-sum  death 
payments  only,  and  55-year  retention  -  potential  future  claimants 
indicated  in  the  file.  When  a  subsequent  claim  is  filed  on  the  social 
security  number,  the  claims  file  is  recalled  from  the  Records  Center. 
Similarly,  the  claims  files  may  be  recalled  from  the  Records  Center 
at  any  time  by  the  Social  Security  Administration  as  necessary  in  the 
administration  of  the  social  security  programs. 

System  manageris)  and  address: 


Associate  Commissioner 
Office  of  Central  Operations 
6401  Security  Boulevard 
Baltimore  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  social  security  office  (see  Appendix  F  for  address  and 
^telephone  information). 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name,  social  security  numlnsr,  the  type  of  claim  he  or  she  filed 
(retirement,  survivors,  disability,  health  insurance,  black  lung,  special 
minimum  payments,  or  supplemental  security  income)  (if  more  than 
one  was  filed,  each  should  be  identified),  whether  he  or  she  is  or  has 
been  receiving  benefits,  whether  payments  are  being  received  under 
his  or  her  own  social  security  number,  and  if  not,  the  name  and 
social  security  number  under  which  received,  if  benefits  have  not 
been  received,  the  approximate  date  and  place  the  claim  was  filed, 
and  his  or  her  address  and/or  telephone  number. 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  on  him  or  her.  If  the 
responsible  SSA  official  is  unable  to  make  a  determination,  or  makes 
the  determination  that  some  harm  may  occur  to  an  individual,  the 
official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardians  who  requests  notification  of,  or  access  to, 
a  minor’s  medical  record  shall  at  the  time  he  or  she  makes  the 
request  designate  a  physician  or  other  health  professional  (other  than 
a  family  member)  who  willing  to  review  the  record  and  inform  the 
parent  or  guardian  of  its  contents  at  the  physician’s  or  health  profes¬ 
sional’s  discretion.  These  procedures  are  in  accordance  with  DHHS 
Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  information  being  sought. 
These  procedures  are  in  accordance  with  DHHS  Regulations  45 
CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  This  information  is  obtained  from  the 
claimants,  accumulated  by  the  Social  Security  Administration  from 
reports  of  employers  or  self-employed  individuals,  various  local. 
State,  and  Federal  agencies,  claimant  representatives  and  other 
sources  to  support  factors  of  entitlement  and  continuing  eligibilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0090 

System  name:  Master  Beneficiary  Record  HHS  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  currently  entitled  to  receive  retirement,  survivors,  dis¬ 
ability,  and  special  minimum  social  security  benefits;  records  for 
beneficiaries  whose  entitlement  has  been  terminated  because  of  a 
termination  event  as  defined  in  the  Social  Security  Act;  and  denied 
and  disallowed  cases. 

Categories  of  records  in  the  system:  The  master  beneficiary  data 
contains  data  applicable  to  all  beneficiaries  maintained  on  the  record 
within  a  particular  account  and  reflects  the  social  security  number 
under  which  benefits  are  awarded,  the  primary  insurance  amount 
(insured)  or  quarters  of  coverage  required  and  earned  (uninsured); 
provides  information  regarding  benefit  computation,  insured  status, 
use  of  railroad  or  military  credits,  and  information  for  statistical  and 
control  purposes;  contains  the  effective  date  of  onset  of  disability  for 
disability  cases  or  date  and  proof  of  death  for  death  cases;  contains 
information  pertinent  to  all  beneficiaries  receiving  payment  on  the 
record  and  the  name  and  address  (including  ZIP  Code)  of  the  payee, 
the  servicing  social  security  district  office  code  and  the  amount  of 
the  monthly  check  payable;  reflects  any  social  status  of  a  payment 
being  made;  contains  statistical  and  identifying  information  for  each 
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individual  on  the  record  such  as  the  beneficiary  subscript,  benericiary 
name,  date  of  birth,  date  of  entitlement,  sex,  race,  and  benefit  pay¬ 
ment  status;  contains  information  for  those  beneficiaries  enrolled  in 
the  health  or  supplemental  medical  insurance  provision  of  the  Social 
Security  Act;  contains  information  relating  to  annual  reports  of  earn¬ 
ings,  representative  payee  data,  and  cross-reference  data  pertinent  to 
any  other  account  on  which  the  beneficiary  may  be  entitled  to 
benefits;  and  a  chronological  sequence  of  payment  history  for  each 
beneficiary.  The  records  may  be  in  the  following  form: 

Master  Beneficiary  Record  Computer  File;  Online  Data  Base 
(Query  and  Response);  Various  Microform  Files  as  follows;  Master 
File  -  a  master  record  in  social  security  number  order.  Alpha  File  - 
an  alphabetic  list  of  beneficiaries.  Transaction  File  •  monthly  supple¬ 
ment  (accretions,  deletions,  and  changes)  to  the  master  file,  in  social 
security  number  order.  Offline  Query  and  Response,  Treasury  Pay¬ 
ment  Tape  Files  and  Related  Transaction  Files,  and  Returned  and 
Cancelled  Check  Files,  and  payment  reference  listing.  Various  One- 
Time  Work  Tape  Files  used  in  computer  sorting  of  records  and  in 
subsystems  proce&ing  of  the  master  beneficiary  record.  After  use 
they  are  returned  to  stock. 

Authority  for  maintenance  of  the  system:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202a-205,  223,  226,  228, 
1818,  1836,  1840  and  of  the  Social  Security  Act. 

Purpose(sl: 

Data  in  this  system  are  used  by  a  broad  range  of  social  security 
employees  for  responding  to  inquiries,  generating,  followups  on  bene¬ 
ficiary  reporting  events,  computer  exception  processing  statistical 
studies,  conversion  of  benefits,  and  to  generate  records  for  the  Treas¬ 
ury  Department.  Data  in  this  system  are  also  available  to  the  DHHS 
Inspector  General  for  use;  in  the  performance  of  his  duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pueposes  of  such  uses:  Routine  uses  for  disclosure 
may  be  to: 

a.  Applicants  or  claimants,  prospective  applicants  or  claimants, 
other  than  the  data  subject,  their  authorized  representatives  or 
representative  payees  to  the  extent  necessary  to  pursue  social 
security  claims  and  receive  and  account  for  benefit  pay  ments. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  relating  to 
the  individual's  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  programs  when: 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  cannot  afford  the  cost 
of  obtaining  the  information,  a  language  barrier  exists,  or  the 
custodian  of  the  information  will  not,  as  a  matter  of  policy, 
provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following;  the 
individual's  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abase 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  activities. 

c.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided  by 
representative  payees  or  payee  applicants. 

d.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by 
another  individual  which  is  adverse  to  the  person  on  the  rolls: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an  award 
to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  pa>'ments  to  the  individual(s)  on  the  rolls:  but  only  for 
information  concerning  the  facts  relevant  to  the  interests  of 
each  party  in  a  claim. 

e.  The  Treasury  Department  for  collecting  social  security  taxes 
-  or  as  otherwise  p>ertinent  to  tax  and  benefit  payment 

provisions  of  the  Social  Security  Act,  (including  social 
security  number  verfication  services)  and  for  investigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 


g.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or  employees, 
or  violation  of  civil  rights. 

h.  The  Department  of  State  for  administering  the  Social  Security 
Act  in  foreign  countries;  the  American  Institute  on  Taiwan  for 
administering  the  Social  Security  Act  on  Taiwan;  and  the 
Veterans  Administration  Regional  Office,  Philippines  for 
administering  the  Social  Security  Act  in  the  Philippines; 
through  facilities  and  services  of  those  agencies. 

i.  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Acts  relating  to 
railroad  employment  and  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

j.  The  Bureau  of  Census  when  it  performs  as  a  collecting  agent 
or  data  processor  for  research  and  statistical  purposes  directly 
relating  to  the  Social  Security  Act. 

k.  The  Department  of  the  Treasury,  Office  of  Tax  Analysis,  for 
studying  the  effects  of  income  taxes  and  taxes  on  earning. 

l.  The  Office  of  Personnel  Management  (formerly  the  Civil 
Service  Commission)  for  the  study  of  the  relationship  of  civil 
service  annuities  to  minimum  social  security  benefits,  and  the 
effects  on  the  trust  fund. 

m.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

n.  State  Welfare  Departments  for  administering  Sections 
205(cX2)  (BXiXII)  and  402(aX25)  of  the  Social  Security  Act 
requiring  information  about  a.ssigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes. 

o.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation  exposure. 

p.  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

q.  Contractors  under  contract  to  the  Social  Security 
Administration  or  under  contract  to  another  agency  with 
funds  provided  by  the  Social  Security  Administration  for  the 
performance  of  research  and  statistic^  activities  directly 
relating  to  the  Social  Security  Act. 

r.  The  Department  of  Labor,  for  statistical  studies  of  the 
relationship  of  private  pensions  and  social  security  benefits  to 
prior  earnings. 

s.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS.  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary'  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
di.sclosure  is  compatible  with  the  purpose  for  w  hich  the 
records  were  collected. 

t.  In  response  to  legal  process  or  interrogatories  relating  to  the 
enforcement  of  an  individual's  child  support  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

u.  Federal,  State,  or  local  agencies  (or  agents  on  their  behalO  for 
administering  income  maintenance  or  health  maintenance 
programs. 

“The  Social  Security  Administration  view  s  programs  such  as 
those  cited  below  as  examples  of  income  and/ or  health  mainte¬ 
nance  programs  and  will  disclose  information  from  this  system 
of  records  for  their  administration: 

The  Aid  to  Families  with  Dependent  Children  program,  the 
Food  Stamp  program,  the  Medicaid  program,  and  benefit 
programs  of  the  Veterans  Administration  and  other  Federal 
agencies.” 

V.  Information  necessary  to  adjudicate  claims  filed  under  an 
international  social  security  agreement  that  the  United  States 
has  entered  into  pursuant  to  Section  233  of  the  Social  Security 
Act  may  be  disclosed  to  a  foreign  country  which  is  a  party  to 
that  agreement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disk,  microfilm,  and  paper. 


84714 


Federal  Register  /  Vol.  45,  No.  247  /  Monday.  December  22,  1980  /  Notices 


Retrievability:  Based  on  social  security  number  on  magnetic  tape, 
disk,  microfilm  readers  and  printers,  listings,  and  online  computer 
terminals. 

Safeguards:  All  magnetic  tapes  and  discs  are  within  an  enclosure 
attended  by  security  guards.  Anyone  entering  or  leaving  this  enclo¬ 
sure  must  have  special  badges  which  are  issued  only  to  authorized 
personnel.  All  microfilm  and  paper  files  are  accessible  only  by  au¬ 
thorized  personnel  with  a  need  to  know.  For  computerized  records, 
electronically  transmitted  between  Central  Office  and  field  office 
locations  (including  organizations  administering  SSA  programs  Jinder 
contractual  agreements),  systems  securities  are  established  in  accord¬ 
ance  with  Department  standards  and  National  Bureau  of  Standards 
guidelines.  Safeguards  include  a  lock/unlock  password  system,  exclu¬ 
sive  use  of  leased  telephone  lines,  a  terminal  oriented  transaction 
matrix,  and  an  audit  trail. 

Retention  and  disposal:  Magnetic  tape  records  are  used  to  update 
the  disc  files  and  then  are  retained  up  to  90  days;  the  majority  of 
magnetic  tape  reels  are  erased  and  returned  to  stock  after  processing 
is  completed,  while  the  disc  files  are  continuously  updated  and  re¬ 
tained  indefinitely.  Microfilm  is  disposed  of  by  shredding  after  peri¬ 
odic  replacement,  of  a  complete  file.  Paper  records  are  usually  de¬ 
stroyed  after  use,  by  shredding,  except  where  needed  for  documenta¬ 
tion  of  the  claims  folder,  in  which  case  they  are  retained  therein 
indefinitely  (see  notices  for  Claims  Folders  and  Post-Adjudicative 
Records  of  Applicants  for  and  Beneficiaries  of  Social  Security  Bene¬ 
fits,  09-60-0089). 

System  manager! s)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  social  security  office  (see  Appendix  F  for  address  infor¬ 
mation). 

When  requesting  notification,  an  individual  should  furnish  his  or 
her  social  security  claim  number  (social  security  number  plus  alpha¬ 
betic  symbols),  name,  address,  and  proper  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  for  the  Master  Benefici¬ 
ary  Record  comes  primarily  from  the  claims  folder  and/or  is  fur¬ 
nished  by  the  beneficiary  at  the  time  of  filing  for  benefits,  via  the 
application  form  and  necessary  proofs,  and  during  the  period  of 
entitlement  when  notices  of  events  such  as  changes  of  address,  work, 
marriage,  are  given  the  Social  Security  Administration  by  the  benefi¬ 
ciary;  from  States  regarding  health  insurance  third  party  premium 
paymenf/buy-in  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0091 

System  name:  Sexial  Security  Administration  Claims  Control  System 
HHS  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  control  record  is 
established  when  a  claim(s)  for  Retirement,  Survivors,  Disability, 
and/or  Health  Insurance  Benefits  is  filed  on  a  particular  social  secu¬ 
rity  number  (SSN).  Only  one  record  is  established  for  each  social 
security  number  even  though  more  than  one  claim  may  be  filed 
simultaneously-e.g.,  claims  for  the  wage  earner,  his  wife,  and  chil¬ 
dren  on  one  social  security  number. 

Categories  of  records  in  the  system:  The  record  content  is:  social 
security  number  and  wage  earner’s  name;  the  date  the  application 
was  filed-for  a  few  cases  it  is  not  included  because  it  is  not  known 
when  the  record  is  established;  the  type  of  action— i.e..  Retirement, 
Survivors,  Disability,  and/or  Health  Insurance  Benefits;  the  potential 
month  of  entitlement-for  monthly  benefits  this  will  be  the  first 
month  for  which  benefits  may  be  paid;  the  code  for  the  district  office 


that  processed  the  application;  the  district  office  that  released  the 
claim  to  the  State  agency  or  program  center;  the  present  location  of 
the  claim;  the  date  the  claim  was  released  by  one  office  and  received 
by  another. 

Authority  for  maintenance  of  the  system:  Section  20Sq  of  the  Social 
Security  Act-This  provision  necessitates  a  systems  control  of  claims 
to  ensure  payment  within  prescribed  time  pars. 

Purpose(s): 

This  record  system  is  used  to  control  claims  from  the  point  they 
originate  in  a  district  office  until  they  are  finally  processed  to  com¬ 
pletion  and  enables  the  Administration  to  identify  those  claims  for 
which  inordinate  delays  occur.  Once  identified,  expeditious  process¬ 
ing  is  initiated.  Moreover,  the  data  present  in  the  system  is  useful  in 
the  reconstruction  of  a  claim  if  the  application  were  to  be  lost. 

Routine  uses  of  records  maintained  in  the  syrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disk  for  online  and  offline  retrieval. 

Retrievability:  Indexed  by  social  security  number. 

Safeguards:  Magnetic  tape  and  disk  records  protected  through 
standard  security  measures  used  for  all  SSA’s  computer  records- 
limited  access  to  Social  Security  Administration  offices-limited  em¬ 
ployee  access  to  computer  facilities  based  on  specific  authorization. 

For  computerized  records,  electronically  transmitted  between  Cen¬ 
tral  Office  and  field  office  locations  (including  organizations  adminis¬ 
tering  SSA  programs  under  contractual  agreements),  systems  securi¬ 
ties  are  established  in  accordance  with  DHHS  standards  and  National 
Bureau  of  Standards  guidelines.  Safeguards  include  a  lock/unlock 
password  system,  exclusive  use  of  leased  telephone  lines,  a  terminal 
oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  The  records  on  the  magnetic  tapes  are 
purged  when  the  decision  of  award  or  disallowance  is  made  on  the 
social  security  number  or  at  1  year  from  the  date  the  record  is 
established,  whichever  occurs  first.  The  old  versions  of  tapes  are 
erased  and  returned  to  stock.  The  disk  files  are  continuously  updated 
and  retained  indefinitely. 

System  manageris)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  h^  by  contacting  the  most 
convenient  social  security  office  (see  Appendix  F  for  address  infor¬ 
mation)  and  providing  his  or  her  social  security  claim  number  (social 
security  number  plus  alphabetic  symbols),  name,  address  and  proper 
identifiation. 

Record  access  procedures:  Same  as  notification  procedures.  The 
data  in  this  system  are  extremely  limited  since  the  system  is  a  mecha¬ 
nism  used  by  SSA  to  control  and  expedite  the  processing  of  claims. 
However,  requesters  who  wish  to  reference  this  system,  should  pro¬ 
vide  their  name,  social  security  number,  approximate  date  and  place 
claim  was  filed,  type  of  claim  (retirement,  survivors,  disability,  or 
health  insurance),  and  return  address  or  phone  number.  These  proce¬ 
dures  are  in  accordance  with  DHHS  Regulations  45  CFR,  Section 
5b. 

Contesting  record  procedures:  Same  as  notification  procedures,  it  is 
maintained  that  little  of  the  data  in  this  system  is  contestible,  howev¬ 
er,  should  an  individual  wish  to  contest  it  upon  review,  he  or  she 
may  do  so  by  contacting  staff  at  the  office  specified  under  notifica¬ 
tion  procedures  above.  If  he  or  she  decides  to  contest,  he  or  she 
should  reasonably  identify  the  record  and  specify  the  information  to 
be  contested.  These  procedures  are  in  accordance  with  DHHS  Regu¬ 
lations  45  CFR,  Section  5b. 

Record  source  categories:  The  data  are  derived  from  the  informa¬ 
tion  furnished  by  the  claimant  on  his  application  and  by  control  data 
that  is  received  as  the  claim  is  sent  from  the  district  office  to  other 
social  security  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0092 

System  name:  Automated  Control  System  for  Case  Folders  HHS 
SSA  OURV. 

Security  classification:  None. 


T 


Federal  Rogv  ler  /  Vol.  45.  No.  247  /  Monday,  December  22, 1980  /  Notices 


84715 


System  location:  Program  Service  Centers  and  the  Office  of  Inter¬ 
national  Policy  (see  Appendix  A  for  address  information). 

Office  of  Disability  Programs  (See  Appendix  B  for  address  infor¬ 
mation). 

Categories  of  individuals  covered  by  the  system:  All  claimants  who 
have  a  social  security  number,  have  filed  a  claim  under  Titles  II, 
retirement,  survivors,  and  disability  insurance;  XVI,  supplemental 
security  income,  and  XVIII,  health  insurance,  of  the  Social  Security 
Act,  and  whose  claims  have  been  processed  through  to  a  decision  of 
award,  disallowance,  withdrawal,  or  termination  such  claims  are  in 
the  adjudication  process  for  reaching  the  aforementioned  decisions. 

Categories  of  records  in  the  system:  A  control  record  by  social 
security  number  containii^  data  relative  to  the  location  of  the  claim 
.serviced  by  one  of  the  offices  maintaining  jurisdictional  responsibili¬ 
ty.  Whether  the  claims  folder  is  maintained  in  that  office,  temporarily 
or  permanently  transferred  to  another  office  within  the  Social  Secu¬ 
rity  Administration,  a  State  disability,  or  vocational  rehabilitation 
agency,  or  for  storage  in  a  Federal  Records  Center. 

Authority  for  maintenance  of  the  system:  The  payment  provisions  of 
the  Social  Security  Act  and  Federal  Coal  Mine  Health  and  Safety 
Act,  Sections  202,  223,  226,  228,  1611,  1631,  1818,  and  1836  of  the 
Social  Security  Act  and  411  of  the  Federal  Coal  Mine  Health  and 
Safety  Act.  The  information  for  this  system  is  derived  from  the 
claims  filing  process  and  duplicates,  in  fact,  that  set  out  in  the  Claims 
Folder  Systems  Notice,  09-6)-0089. 

Purposc(s): 

This  system  is  used  by  social  security  offices  to  identify  the  loca¬ 
tion  of  claims  as  well  as  enabling  them  to  associate  and  process 
incoming  material  in  a  timely  fashion.  The  identification  and  exact 
location  feature  assists  SSA  in  meeting  the  standards  of  service  to  the 
public  in  processing  and  deciding  claims  for  benefits.  Data  are  also 
used  to  identify  where  operating  weaknesses  are  to  facilitate  correc¬ 
tive  action  by  management.  Management  data  is  also  derived  from 
the  control  records  to  provide  statistical  data  relative  to  workloads, 
staffing,  and  manpower  usage. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  storage  files  and  magnetic  tape  files,  usage. 

Safeguards:  Disk  and  tape  files  protected  through  standard  security 
measures  used  for  all  of  Social  Security  Administration’s  computer 
records-limited  access  to  social  security  offices,  and  limited  employ¬ 
ee  access  to  computer  facilities  based  on  specific  authorizations. 

Retention  and  disposal:  The  control  records  are  maintained  indefi¬ 
nitely.  No  provisions  have  been  made  to  dispose  of  the  control 
records  nor  is  any  contemplated  as  of  now.  When  disk  files  are 
rewritten,  the  old  disks  are  erased  and  returned  to  stock. 

System  managerts)  and  address: 

Director 

Office  of  User  Requirements  and  Validations 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  following  the  instruc¬ 
tions  below: 

If  the  records  relate  to  a  retirement  or  survivors  claims,  the  indi¬ 
vidual  should  contact  the  appropriate  program  service  center  (see 
Appendix  A  for  social  security  number  and  address  information). 

If  the  individual  named  in  the  record  resides  outside  the  United 
States,  or  any  of  its  possessions,  or  if  the  requested  information 
relates  to  a  foreign  claim,  the  individual  should  write  to  the  Office  of 
International  Policy  (see  Appendix  A  for  address  information). 

Requests  for  other  information  should  be  forwarded  to  the  Office 
of  User  Requirements  and  Validation  at  the  address  shown  above 
under  system  manager. 

Record  access  procedures:  Same  as  notification  procedures.  The 
data  in  this  file  is  extremely  limited  since  the  system  is  a  mechanism 
used  by  SSA  to  locate  claims  folders  and  claims  in  process.  Howev¬ 
er,  if  an  individual  would  like  access  to  records  in  this  system,  he  or 
hzshe  should  provide  his  or  her  name,  social  security  Aumber,  and 
related  address  to  the  appropriate  address  specified  under  notification 


procedures  above.  These  procedures  are  in  accordance  with  DHHS 
Regulations  45  CFR,  Section  Sb. 

Contesting  record  procedures:  Same  as  notification  procedures.  It  is 
maintained  that  little  of  the  data  here  is  contestible,  however,  should 
an  individual  wish  to  contest  it  upon  review,  he  or  she  may  do  so  by 
writing  to  the  appropriate  specified  under  notification  procedures  and 
reasonably  identifying  the  record  and  specifying  the  information  to 
be  contested.,  under  system  manager. 

Record  source  categories:  The  control  records  are  developed  from 
recordings  of  cards  containing  social  security  numbers  and  coded 
location  identifiers.  Also,  magnetic  tape  files  prepared  in  Baltimore 
containing  social  security  numbers  and  location  identifications  are 
provided  to  the  jurisdictional  offices  to  reflect  the  location  of  claims 
wherever  located  in  Social  Security  Administration  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0094 

System  name:  Recovery  Accounting  for  Overpayments  HHS  SSA 
OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Social  Security  Administration  Program  Service  Centers 
Office  of  International  Policy  (see  Appendix  A  for  Address 
information). 

Office  of  Disability  Operations 
Baltimore,  Maryland  21241 

Lists  of  overpaid  individuals,  which  are  produced  by  this  computer 
system,  are  maintained  at  each  district  or  branch  office  (see  Appendix 
F  for  address  information). 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  who  received  an  overpayment  of  benefits.  All  persons 
holding  conserved  (accumulated)  funds  received  on  behalf  of  a  social 
security  beneficiary.  Ail  persons  who  received  social  security  pay¬ 
ments  on  behalf  of  a  beneficiary  and  were  found  to  have  misus^ 
those  payments. 

Categories  of  records  in  the  system:  Identifying  characteristics  of 
each  overpayment  or  instance  of  misused  or  conserved  funds.  Name 
and  address  of  the  individual(s)  involved.  Recovery  efforts  made  and 
the  date  of  each  action.  Planned  future  actions. 

Authority  for  maintenance  of  the  system:  Section  204(a)  of  the 
Social  Security  Act  (42  United  States  Code  404(a)). 

Purpose(s): 

The  users  of  this  system  are  employees  of  district  and  branch 
offices,  as  well  as  selected  personnel  of  social  security  program 
service  centers,  the  Office  of  International  Policy,  and  the  Office  of 
Disability  Operations.  The  data  are  used  to  maintain  control  of  over¬ 
payments  and  misused  or  conserved  funds  from  the  time  of  discovery 
to  the  final  resolution  and  for  the  proper  adjustments  of  payment  and 
refund  amounts.  Data  adjustment  produce  accounting  and  statistical 
reports  at  specified  intervals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disk  and  microfiche  in  the 
Bureau  of  Data  Processing.  Microfiche  in  program  service  centers, 
the  Bureau  of  Disability  Insurance  and  the  Division  of  International 
Operations.  Paper  listings  in  district  and  branch  offices. 

Retrievability:  Magnetic  tape,  magnetic  disk  and  microfiche  in¬ 
dexed  by  social  security  number. 

Safeguards:  Magnetic  tape,  magnetic  disk,  microfiche  and  paper 
records  are  protected  through  standard  security  measqres  used  for  all 
of  the  Social  Security  Administration's  records-limited  access  to 
Social  Security  Administration  offices-limited  access  to  files  to  em¬ 
ployees  on  a  need  to  know  basis. 

Retention  and  disposal:  Magnetic  tape  files  are  updated  daily  and 
retained  for  10  days,  after  which  the  tapes  are  erased  and  returned  to 
stock.  The  magnetic  tape  file  produced  in  the  last  operation  of  the 
month  is  retained  in  security  storage  for  a  period  of  30  days,  after 
which  the  tapes  are  erased  and  returned  to  storage.  The  microfiche 
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r«c«KK  are  updated  monthly,  retained  for  one  month  after  the  month 
they  are  produced,  and  then  destroyed  by  application  of  heat.  Paper 
liiiiings  are  destroyed  when  overpayment  issue  is  resolved  or  updated 
listing  is  received.  The  disk  files  are  continuously  updated  and  re* 
tained  indefinitely. 

System  managerts)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
convenient  social  security  office  (see  Appendix  F  for  address  infor¬ 
mation)  or  the  appropriate  program  service  center  (see  Appendix  A 
for  address  information). 

When  requesting  noiification,  an  individual  should  provide  his  or 
her  name,  social  security  number,  address,  other  information  which 
will  assist  in  locating  the  requested  materials  (e.g.,  data  about  a  prior 
or  current  overpayment),  and  reference  this  system  of  records. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  for  the  computer  files  Is 
received  directly  from  beneficiaries,  from  district  and  branch  offices, 
and  as  the  result  of  earnings  enforcement  operations.  The  paper 
listings  are  updated  as  a  result  of  the  computer  operations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0095 

System  name:  Health  Insurance  Overpayment  Ledger  Cards  HHS 
SSA  OURV. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
Program  Service  Centers  and 

Office  of  International  Policy  (see  Appendix  A  for  address 
information). 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  All  srreial  security 
health  and  supplemental  medical  insurance  enrollees  who  received 
incorrect  medicare  payments  or  services,  who  are  determined  liable, 
and  against  whom  it  is  not  possible  to  adjust  subsequent  Part  A 
(Hospital)  or  Part  B  (Supplementary  Medical)  benefits. 

Categories  of  records  in  the  system:  A  clerical  record  of  each 
overpaid  medicare  benefit,  name  and  address  of  the  individual(s) 
involved.  Recovery  efforts  made  and  the  date  of  each  action. 
Planned  future  actions. 

Authority  for  maintenance  of  the  system:  Sections  1814,  18.33  and 
1870  of  the  Social  Security  Act. 

Purpose(s): 

The  users  of  this  system  are  selected  employees  of  social  security 
program  service  centers,  the  Office  of  International  Policy,  and  the 
Office  of  Disability  Operations.  The  information  recorded  by  the 
program  service  centers  is  used  to  maintain  control  of  medicare 
overpayments  referred  to  the  program  service  center  from  the  Health 
Care  Financing  Administration  for  recovery  action.  In  these  cases, 
the  Health  Care  Financing  Administration  is  unable  to  recoup  the 
overpayment  by  adjusting  subsequent  medicare  benefits.  The  infor¬ 
mation  on  the  ledger  cards  is  also  used  to  produce  periodic  account¬ 
ing,  management,  and  statistical  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
I.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Card  slock  in  metal  cabinets. 

Retrievability:  By  social  security  number. 


Safeguards:  Records  protected  through  standard  security  means  for 
all  of  the  Social  Security  Administration’s  clerical  records,  limited 
access  to  buildings  and  limited  access  by  employees  on  a  need  to 
know  basis. 

Retention  and  disposal:  Retained  in  the  program  service  center  for 
a  period  of  one  year  after  collection  efTorts  terminated  and  then 
transferred  to  the  Federal  Records  Center  where  they  are  retained 
for  3  years,  then  destroyed. 

System  managerfs)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  following  the  follow'ing 
procedures: 

If  the  requested  records  relate  to  a  retirement  or  survivors  claims, 
the  individual  should  contact  the  appropriate  social  security  program 
service  center  (based  on  social  security  number)  (see  Appendix  A  for 
address  and  social  security  number  information). 

If  the  individual  named  in  the  record  resides  outside  the  United 
States  or  its  posessions,  contact  should  be  made  to  the  Office  of 
International  Policy  (see  Appendix  A  for  address  information). 

If  the  requested  records  relate  to  a  disability  claim,  the  individual 
should  write  to: 

Office  of  Disability  Operations 
6401  Security  boulevard 
Baltimore,  Maryland  21235 

When  requesting  notification,  an  individual  should  provide  his  or 
her  name,  social  security  number,  and  reference  this  system  of  rec¬ 
ords. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  is  received  indirectly 
from  the  providers  of  Medicare  serv'ices  through  the  Health  Care 
Financing  Administrationand  directly  from  the  Health  Care  Financ¬ 
ing  Administration  as  a  result  of  their  audit  procedures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0096 

System  name:  Control  System  for  Delayed,  Critical,  or  Sensitive  Cast- 
Inquiries  HHS  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Inquiry  and  Expediting  Staffs  of  the  Social  Security 
Administration 

Program  Service  Centers  and  the  Office  of  International 
Policy  (see  Appendix  A  for  address  information). 

Copies  of  individual  files  are  also  maintained  by  the  district  or 
branch  office  at  which  an  inquiry  of  this  nature  originates  (see  Ap¬ 
pendix  F  for  address  information). 

Categories  of  individuals  covered  by  the  system:  Social  security 
beneficiaries  or  persons  inquiring  on  their  behalf  who  are  reporting 
failure  to  receive  a  check  or  checks  which  they  believe  are  due  or 
are  inquiring  about  other  matters  which  have  been  determined  to  be 
of  a  critical  or  sensitive  nature  (e.g.,  failure  to  receive  a  check). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  individual  and  identifying  information  about  the 
source  of  the  inquiry  (e.g.,  the  individual,  congressman,  authorized 
representatives),  the  problem  involved,  and  its  subsequent  resolution. 

Authority  for  maintenance  of  the  system:  Section  205(q)  of  the 
Social  Security  Act  (42  U.S.C.  405(q)). 

Purpose(s): 
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The  users  of  this  system  are  selected  employees  of  social  security 
program  services  centers,  the  Office  of  International  policy,  and  field 
offices.  The  information  is  used  to  issue  a  check  to  a  beneficiary  who 
reports  failure  to  receive  a  check  or  checks  which  he  believes  is  due 
or  to  expedite  action  on  other  requests  of  a  critical  or  sensitive 
nature. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  the  inquirer;  may  include  contact  with  the  Treasury 
Department  to  determine  if  payment  was  issued  or  check 
returned  for  cash. 

2.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

3.  Respond  to  the  inquirer. 

4.  The  Treasury  Department  to  determine  if  payment  was  issued 
or  check  returned  for  cash. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Control  cards  and  inquiry  sheets;  copies  of  letters  to 
individuals  or  persons  writing  on  their  behalf  (e.g.,  congressmen, 
authorired  representatives)  advising  them  of  the  resolution  of  their 
inquiries. 

Retrievability:  By  name  and/or  social  security  number. 

Safeguards:  The  control  records  are  subject  to  the  same  rules  and 
.safeguards  as  all  other  information  in  Social  Security  Administration 
relating  to  claims  and  beneficiary  records-limited  access  to  the 
Social  Security  Administration  offices,  and  limited  employee  access 
based  on  need  to  know. 

Retention  and  disposal:  Control  cards  are  maintained  for  6  months 
after  which  they  are  destroyed  by  shredding.  Inquiry  sheets  are 
destroyed  after  I  year  by  shredding.  Letters  are  maintained  for  2 
years  and  then  destroyed  by  shredding,  except  those  originating  in 
the  program  service  centers  and  the  Office  of  International  Policy. 
They  are  maintained  in  the  claims  folder  as  part  of  the  file.  District 
and  branch  office  copies  are  destroyed  after  the  investigation  has 
been  completed. 

System  manager(s)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

.Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  most 
conventient  social  security  office  and  providing  his  or  her  name, 
social  security  number,  return  addre.ss,  and  telephone  number.  See 
Appendix  F  for  address  information. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  is  derived  from  the 
individual  or  someone  on  his  behalf,  the  individual’s  claims  record, 
and  the  contacts  within  the  Social  Security  Administration  or  outside 
the  Social  Security  Administration  (e.g.,  Treasury  Department) 
needed  to  obtain  the  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0097 

System  name:  Program  Integrity  Case  Files  HHS  SSA  OA. 

Security  classification:  None. 

System  location: 

Office,  of  Assessment 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Field  Integrity  Staff  located  in 

Field  Assessment  Office  (see  Appendix  L.l  for  address 
information). 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violating  Federal  law  affecting  the  administration  of  programs 
under  the  responsibility  of  the  Social  Security  Administration,  includ¬ 
ing  those  against  whom  civil  recovery  action  Ls  being  considered  or 
pursued. 


Categories  of  records  in  the  system:  Information  maintained  in  each 
record  includes  the  identity  of  the  suspect,  the  nature  of  the  alleged 
offense,  documentation  of  the  investigation  into  the  alleged  offense, 
and  the  disposition  of  the  case  by  the  Social  Security  Administration 
or  the  United  States  Attorney. 

Authority  for  maintenance  of  the  system:  Sections  206,  208,  1106, 
1107,  1631(dK2).  1632,  of  the  Social  Security  Act,  and  section  413  of 
the  Federal  Coal  Mine  Health  and  Safety  Act. 

PurposeCs): 

The  information  in  this  system  pertains  to  suspected  violations  and 
fraud  investigations.  Cases  may  move  through  several  levels  of  the 
Social  Security  Administration  organization  at  the  district,  regional 
and/or  central  office  locations  during  the  course  of  documenting  a 
suspected  fraudulent  situation. 

Material  in  this  system  is  used  by  SSA  staff  to  determine  if  a 
violation  of  the  penal  provisions  of  the  Social  Security  Act  or  related 
provisions  of  the  United  States  Code  has  been  committed.  If  so,  such 
material  is  used  as  the  basis  for  referral  of  the  case  to  the  Department 
of  Justice  for  consideration  of  prosecution.  The  material  is  also  used 
to  determine  the  direction  of  investigation  of  potential  fraud  situa¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  officers  or  employees  of  State  government  as  well  as  the 
CHAMPUS  program  for  use  in  conducting  investigations  of 
possible  fraud  or  abuse  against  the  title  XIX  or  CHAMPUS 
program. 

2.  To  States  Attorneys  in  connection  with  State  programs 
involving  the  Social  Security  Administration. 

3.  In  cases  involving  fraudulent  tax  returns  or  forgery  of  social 
security  checks  are  disclosed  to  the  Treasury  Department. 

4.  To  the  U.S.  Postal  Service  for  investigating  alleged  theft  of 
social  security  checks. 

5.  To  State  and  local  polic  authorities  for  the  purposes  of 
investigating  the  loss,  theft,  and/or  forgery  of  Medicare 
checks. 

6.  To  a  congressional  office  from  the  record  of  an  indiv  idual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

7.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS).  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  ^)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

8.  To  third  party  contacts  for  the  purpose  of  establishing  or 
negating  a  violation  of  the  Social  Security  Act  or  related 
provisions  of  the  U.S.  Criminal  Code. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Manual  system,  records  maintained  in  manila  folders  and 
stored  in  filing  cabinets. 

Retrievability:  Records  are  indexed  and  retrieved  by  social  security 
number  or  by  name  of  the  subject  of  the  investigation. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the 
information. 

Retention  and  disposal:  Records  may  be  retained  5  years  after  final 
disposition  of  the  case.  At  the  end  of  the  retention  period,*  the 
records  are  destroyed  by  shredding. 

System  manager($)  and  address: 

Director,  Division  of  Program  Integrity 

Office  of  Security  and  Program  Integrity 

Office  of  Assessment 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name,  social  security  number,  any  social  security  number  on  which 
he  or  she  has  filed  for,  or  received  benefits,  the  type  of  such  claim, 
and  current  claim  status  to  the  system  manager  at  the  address  shown 
above. 


84718 


Federal  Register  /  Vol.  45,  No.  247  /  Monday,  December  22,  1980  /  Notices,- 


An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  resptmsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  on  him  or  her.  If  the 
responsible  SSA  official  is  unable  to  make  a  determination,  or  makes 
the  determination  that  some  harm  may  occur  to  an  individual,  the 
official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardians  who  requests  notification  of,  or  access  to, 
a  minor’s  medical  record  shall  at  the  time  he  or  she  makes  the 
request  designate  a  physician  or  other  health  professional  (other  than 
a  family  member)  who  willing  to  review  the  record  and  inform  the 
parent  or  guardian  of  its  contents  at  the  physician’s  or  health  profes¬ 
sional’s  discretion.  These  procedures  are  in  accordance  with  DHHS 
Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Per  5  United  States  Code  522a  (kX2)t  the 
records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  records.  However,  access  to  information  which  Is  a 
matter  of  public  record  or  documents  furnished  by  the  individual  will 
be  permitted. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  contained  in  this  record 
system  is  the  result  of  criminal  investigation  and  may  be  derived 
from  such  sources  as  the  suspect,  witnesses,  or  Social  Security  Ad¬ 
ministration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  k(2)  of 
the  Privacy  Act  inasmuch  as  these  records  are  investigatory  materials 
compiled  for  program  (law)  enforcement  in  anticipation  of  a  criminal 
proceeding.  (See  page  47413  of  Federal  Register  of  10/8/75,  Vol.  40, 
No.  196,  Part  V). 

09-60-0102 

System  name:  Fee  Ledger  System  for  Representatives  HHS  SSA 
OIP. 

Security  classification:  None. 

System  location:  Records  pertaining  to  representatives  in  retire¬ 
ment,  survivors,  disability,  health  insurance,  supplemental  security 
income  and  black  lung  benefit  claims  are  maintained  at  the  following 
locations: 

Office  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

(For  all  claims  where  a  fee  petition  was  processed  through 
November 

1974  involving  retirement,  survivors,  disability,  and  supplemental 
security  for  the  aged.) 

Office  of  Disabiliiy  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

(For  all  claims  involving  disability  benefits,  black  lung 
and  supplemental  security  income  for  the  blind  and  disabled) 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

(For  all  claims  that  involve  a  hearing  for  disability, 
retirement,  survivors  benefits,  health  insurance,  black  lung,  or 
supplemental  security  income) 

Categories  of  individuals  covered  by  the  system:  Attorneys  and  non¬ 
attorney  representatives  of  claimants  before  the  Social  Security  Ad¬ 
ministration. 

Categories  of  records  in  the  system:  Name  and  address  of  repre¬ 
sentative,  firm  affiliation,  if  any,  claimant’s  social  security  number, 
fee  requested  by  representative,  amount  of  fee  approved  by  the 
Social  Security  Administration,  amount  withheld  from  claimant’s 
past-due  benefits,  date  the  fee  was  approved,  type  of  services  ren¬ 
dered,  reviewing  and  approving  offices. 

Authority  for  maintenance  of  the  system:  Sections  206  and  1631(d) 
of  the  Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  of  1969. 

Purpose(s): 

This  system  providers  a  statistical  base  for  projections  of  workloads, 
trends,  cost  analyses  of  legislative  proposals,  and  similar  activities. 


Such  information  is  supplied  upon  request  to  government  agencies, 
the  Congress,  and  the  public. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made: 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

.Storage:  The  central  reference  files  are  maintained  by  the  Office  of 
Insurance  Programs  on  ledger  cards,  and  kept  in  metal  file  cabinets. 
In  addition,  when  the  ledger  cards  are  destroyed,  an  alphabetic 
listing,  which  is  manually  maintained,  is  prepared  to  indicate  that  the 
representative  has  appeared  before  the  Social  Security  Administra¬ 
tion  in  the  past.  The  Offices  of  Disability  Operations,  Assistance 
Programs  and  the  Health  Care  Financing  Administration  maintain 
carbon  copies  of  the  Petition  to  obtain  approval  of  a  fee  for  repre¬ 
senting  a  social  security  claimant.  These  copies,  when  maintained, 
may  include  a  copy  of  the  Social  Security  Administration’s  authori¬ 
zation  to  charge  and  receive  a  fee,  and  are  filed  in  metal  filing 
cabinets  in  the  case  of  the  Office  of  Hearings  and  Appeals,  they  are 
maintained  in  metal  file  cabinets. 

Retrievability:  Records  are  generally  indexed  alphabetically  by 
name  of  the  representative.  If  the  representative  is  an  attorney  and  no 
specific  name  is  furnished  the  record  is  filed  according  to  the  name 
of  the  firm.  The  Office  of  Hearings  and  Appeals,  however,  maintains 
its  file  based  on  social  security  number  of  the  claimant. 

Safeguards:  Normal  security  measures  are  imposed.  Only  those 
Social  Security  Administration  employees  with  a  job-related  need  for 
the  information  can  have  access  to  the  records  in  this  system. 

Retention  and  disposal:  Ledger  records  are  retained  by  the  Office 
of  Disability  Operations  for  a  period  of  5  years  from  the  date  of  the 
latest  entry.  If  no  entries  are  recorded  within  this  period,  the  record 
is  destroyed.  When  the  ledger  is  destroyed,  the  name,  address  of  the 
representative,  and  at  least  one  social  security  number  of  an  involved 
claim,  is  recorded  and  indexed  for  indefinite  retention.  Copies  of  the 
representatives  petition  are  maintained  in  the  Office  of  Insurance 
Programs  until  pertinent  data  are  transferred  to  the  ledger  cards, 
then  the  copies  are  destroyed  by  shredding.  Records  in  the  Offices  of 
Disability  of  Operations  (through  November  1978),  the  Office  of 
Assistance  Programs,  and  the  Office  Hearings  and  Appeals  are  main¬ 
tained  indefinitely. 

System  managerts)  and  address:  See  location  for  appropriate  man¬ 
ager  to  contact. 

Director,  Office  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director,  Office  of  Disability  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Director,  Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  appro¬ 
priate  system  manager  (see  location  section  above)  at  one  of  the 
addresses  shown  ab<jve.  When  the  appropriate  system  manager 
cannot  be  identified,  the  individual  may  contact  the  Director,  Office 
of  Insurance  Programs  at  the  address  shown  under  system  manager 
above. 

All  requests  for  information  should  include  the  representative’s 
name,  address,  type  of  claim,  date  the  fee  was  approved,  and  the 
social  security  number  under  which  the  claim  was  filed. 

Record  -access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  All  information  is  extracted  and  compiled 
from  forms  SSA- 1560,  Petition  to  Obtain  Approval  of  a  fee  for 
Representing  a  Social  Security  Claimant,  which  is  completed  by  the 
representative  and  form  SSA-1560A,  Authorization  to  Charge  and 
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Receive  a  Fee,  which  is  prepared  by  the  Social  Security  Administra¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0103 

System  name:  Supplemental  Security  Income  Record  HIIS  SSA 
OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
« 

Regional,  district,  and  branch  offices  (see  Appendices  D  and  F 
for  address  information). 

Categories  of  individuals  covered  by  the  system:  This  file  contains  a 
record  for  each  individual  who  has  applied  for  supplemental  security 
income  (SSI)  payments  including  individuals  who  have  requested  an 
advance  payment,  and  SSI  recipients  who  have  been  overpaid  and 
for  each  essential  person  associated  with  an  SSI  recipient. 

Categories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  SSI  eligibility,  citizenship,  residence,  medicaid  eligibility,  eligibil¬ 
ity  for  other  benefits,  alcoholism  or  drug  addiction  data,  if  applicable 
(disclosure  of  this  information  may  be  restricted  by  21  U.S.C.  1175 
and  42  U.S.C.),  income  data,  resources,  payment  amounts,  including 
overpayments  amounts,  and  data  and  amount  of  advance  payments, 
living  arrangements,  case  folder  location  data,  appellate  decisions,  if 
applicable,  social  security  numbers  used  to  identify  a  particular  indi¬ 
vidual,  and  a  history  of  changes  to  any  of  the  preceding  categories 
for  all  persons  who  have  applied  for  SSI  payments. 

Authority  for  maintenance  of  the  system:  Sections  1602,1611,  1612, 
1613,  1614,  1615,  1616,  1631,  1633,  and  1634  of  Title  XVI  of  the 
Social  Security  Act. 

Purposets): 

Supplemental  Security  Income  records  begin  in  the  social  security 
district  office  where  an  individual  files  an  application  for  supplemen¬ 
tal  security  income  payments.  This  application  contains  data  which 
may  be  used  to  prove  the  identity  of  the  applicant  to  determine  his 
or  her  eligibility  for  supplemental  security  income  payments  and.  in 
cases  where  eligibility  is  determined,  to  compute  the  amount  of  the 
payment.  Information  from  the  application,  in  addition  to  data  used 
internally  to  control  and  process  supplemental  security  income  cases, 
is  used  to  create  the  Supplemental  Security  Income  Record  (SSR). 
The  SSR  is  also  used  as  a  means  of  providing  a  historical  record  of 
all  activity  on  a  particular  individual's  record.  In  addition,  statistical 
data  is  derived  from  the  SSR  for  acturial  and  management  informa¬ 
tion  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  from  this 
record  may  be  made  to: 

1.  the  Treasury  Department  to  prepare  supplemental  security 
income  benefit  checks. 

2.  the  States  to  establish  the  minimum  income  level  for 
computation  of  State  supplement; 

.1.  the  following  Federal  and  State  agencies  to  prepare 
information  for  verification  of  benefit  eligibility  under  section 
1631(e): 

a.  Bureau  of  Indian  Affairs 

b.  Civil  Service  Commission 

c.  Department  of  Agriculture 

d  Department  of  Labor 

e.  Immigration  and  Naturalilzation  Service 

f.  Internal  Revenue  Service 

g.  Railroad  Retirement  Board 

h.  State  Pension  Funds 

i.  State  Welfare  Offices 

j.  State  Workmen’s  Compensation 

k.  Department  of  Defense 

l.  United  States  Coast  Guard 

m.  Veterans  Administration 

4.  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

5.  Identify  title  XVI  eligibles  under  the  age  of  16  to  State 
crippled  children’s  agencies  (or  other  agencies  providing 
services  to  disabled  children)  for  the  consideration  of 
rehabilitation  services  per  section  1615  of  the  Social  Security 
Act. 


6.  contractors  under  contract  to  the  Social  Security 
Administration  or  under  contract  to  another  agency  with 
funds  provided  by  SSA  for  the  i^rformance  of  research  and 
statistical  activities  directly  relating  to 

Social  Security  Act. 

7.  State  audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  consideration; 

8.  Veterans  Administration  information-  requested  for  the 
purposes  of  determining  eligibility  for  or  amount  of  VA 
benefits  or  verifying  other  information  with  respect  thereto 

9.  the  Railroad  Retirement  Board  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

10.  effect  and  report  the  fact  of  Medicaid  eligibility  of  title  XVI 
recipients  in  the  jurisdiction  of  those  States  which  have 
elected  Federal  determinations  of  Medicaid  eligibility  of  title 
XVI  eligibles  and  to  assist  the  States  in  administering  the 
Medicaid  program. 

11.  identify  title  XVI  eligibles  in  the  jurisdiction  of  those  States 
which  have  not  elected  Federal  determinations  of  Medicaid 
eligibility  in  order  to  assist  those  States  in  establishing  and 
maintaining  Medicaid  rolls  and  in  administering  the  Medicaid 
program. 

12.  enable  States  which  have  elected  Federal  administration  of 
their  supplementation  programs  to  monitor  changes  in 
applicant/  recipient  income,  special  needs,  and  circumstances. 

13.  enable  States  which'have  elected  to  administer  their  own 
supplementation  programs  to  identify  SSI  eligibles  in  order  to 
determine  the  amount  of  their  monthly  supplemental 
payments. 

14.  enable  the  States  to  locate  potentially  eligible  individuals  and 
to  make  determinations  of  eligibility  for  the  food  stamp 
program. 

15.  enable  the  States  to  assist  in  the  effective  and  efficient 
administration  of  the  supplemental  security  income  program. 

16.  enable  those  States  which  have  an  agreement  with  the 
Secretary,  to  carry  out  their  functions  with  respect  to  Interim 
Assistance  Reimbursement  per  Section  1631(g)  of  the  Social 
Security  Act. 

17.  enable  States  to  locate  potentially  eligible  individuals  and 
to  make  eligibility  determinations  for  extensions  of  social 
services  under  the  provisions  of  title  XX. 

18.  assist  the  States  in  determining  initial  and  continuing 
eligibility  in  their  income  maintenance  programs  and  for 
investigation  and  prosecution  of  conduct  subject  to  criminal 
sanctions  under  these  programs. 

19.  enable  the  States  to  administer  energy  assistance  to  low 
income  groups  under  programs  for  which  the  States  arc 
responsible. 

20.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity:  ^)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(tj  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disc,  and  microfiche. 

Retrlevability:  Magnetic  tape,  magnetic  disc,  and  microfiche  are 
indexed  by  social  security  number. 

Safeguards:  All  magnetic  tapes  and  magnetic  discs  are  within  an 
enclosure  attended  by  security  guards.  Anyone  entering  or  leaving 
that  enclosure  must  have  special  badges  which  are  only  issued  to 
authorized  personnel.  All  authorized  personnel  having  access  to  the 
magnetic  records  are  subject  to  the  penalties  of  the  Privacy  Act.  The 
microfiche  are  stored  in  locked  cabinets,  and  are  accessible  to  em¬ 
ployees  only  on  a  need-to-know  basis.  All  Supplemental  Security 
Income  Record  (State  Data  Exchange  records)  are  protected  in  ac¬ 
cordance  with  agreements  between  the  Social  Security  Administra¬ 
tion  and  the  respective  States  regarding  confidentiality,  use,  and 
redisclosure. 

Retention  and  disposal:  Original  input  transaction  tapes  received 
which  contain  initial  claims  and  posteligibility  actions  are  retained 
indefinitely  although  these  are  processed  as  received  and  incorporat¬ 
ed  into  processing  tapes  which  are  updated  to  the  master  supplemen- 
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tal  security  income  tape  file  on  a  monthly  basis.  All  magnetic  tapes 
appropriate  to  SSI  information  furnished  specified  Federal,  State,  and 
local  agencies  for  verification  of  eligibility  for  benefits  and  under 
section  1631  (e)  are  retained,  in  in  accordance  with  the  Privacy  Act 
accounting  requirements,  for  at  least  5  years  or  the  life  of  the  record, 
whichever  is  longer. 

System  managerts)  and  address: 

Director 

Office  of  User  Requirement  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Social  Security  District  and  Branch  Offices  (See  Appendix 
F  for  address  information). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  or  visiting 
the  most  convenient  social  security  district  or  branch  office  (see 
Appendix  F  for  address  information). 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grant  direct  access  to 
a  subject  individual  if  the  responsible  SSA  ofncial  determines  that 
direct  access  is  not  likely  to  have  an  adverse  on  him  or  her.  If  the 
responsible  SSA  official  is  unable  to  make  a  determination,  or  makes 
the  determination  that  some  harm  may  occur  to  an  individual,  the 
official  will  send  the  record  to  the  designated  representative  and 
inform  the  subject  individual  in  writing  that  the  records  have  been 
sent.  A  parent  or  guardians  who  requests  notification  of,  or  access  to, 
a  minor’s  medical  record  shall  at  the  time  he  or  she  makes  the 
request  designate  a  physician  or  other  health  professional  (other  than 
a  family  member)  who  willing  to  review  the  record  and  inform  the 
parent  or  guardian  of  its  contents  at  the  physician’s  or  health  profes¬ 
sional’s  discretion.  These  procedures  are  in  accordance  with  DHHS 
Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  arc  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  information  contained  within  the 
Supplemental  Security  Record  is  obtained  for  the  most  part  from  the 
applicant  for  SSI  payments  and  is  derived  from  the  the  system  of 
records  Claims  Folders  and  Post-Adjudicative  Records  of  Applicants 
for  and  Beneficiaries  of  Social  Security  Benefits  (09-60-0089).  The 
States  also  provide  data  affecting  the  Supplemental  Security  Record 
(State  Data  Exchange  Files),  affecting  the  Supplemental  Security 
Income  Record  (State  Data  Excliange  Files). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0110 

System  name:  Supplemental  Security  Income  File  of  Refunds  HHS 
SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  User  Requirement  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
refund  records  for  any  aged,  blind,  or  disabled  individual  who  was 
overpaid  or  not  entitled. 

Categories  of  records  in  the  system:  This  file  contains  information 
about  refunds  sent  in  by  persons  who  were  overpaid  or  not  entitled 
to  Supplemental  Security  Income  payments  they  received.  Specific 
information  is  name  of  individual,  social  security  number,  date  of 
refund,  and  amount  of  refund. 

Authority  for  maintenance  of  the  sy  stem:  Sections  1602,  1611,  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 

Purposets): 

This  file  is  established  after  supplemental  security  income  refunds 
received  have  been  recorded  and  deposited  in  the  Federal  Reserve 
bank.  The  money  refunded  is  broken  into  Federal  share  and  State 
share  for  accounting  purposes.  The  information  is  input  to  the  elec¬ 
tronic  system  to  be  matched  against  the  same  information  being 
entered  by  district  offices.  This  serves  as  an  audit. 


The  information  in  this  system  is  keyed  directly  onto  tape  \shich 
are  kept  in  SSA’s  tape  library.  The  tapes  are  used  to  prepare  cross 
reference  listing  and  to  input  information  into  the  system.  Manual 
records  are  used  to  prepare  responses  from  inquiries  from  district 
offices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  State  audit  agencies  pursuant  to  agreements  with  HHS  for 
auditing  State  supplementation  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  * 

Storage:  The  source  document  is  filed  in  standard  filing  cabinets  by 
bank  deposit  schedule  number.  The  cross  reference  listing,  in  social 
security  number  sequence,  by  month  is  maintained  in  binders. 

Retrievability:  Listings  are  referenced  by  social  security  number. 

Safeguards:  The  source  documents  and  listings  are  kept  in  an  area 
which  is  secured  at  night-doors  locked. 

Information  is  furnished  only  to  other  Social  Security  Administra¬ 
tion  components  with  limited  access  by  employees  on  a  need-to- 
know  basis.  The  magnetic  tapes  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Office  of  S^j'stems. 
The  storage  area  is  controlled  by  marshalls  responsible  for  insuring 
that  only  authorized  personnel  are  admitted.  Official  identification 
badges  or  passes  are  required  to  gain  entrance  to  the  storage  area. 
All  employees  having  access  to  records  have  been  notified  of  crimi¬ 
nal  sanctions  for  unauthorized  disclosure  of  information  on  individ¬ 
uals. 

Retention  and  disposal:  The  source  documents  and  listings  are 
being  held  indefinitely.  Eventually  they  will  be  retired  to  the  Federal 
Record  Center.  The  tapes  are  stored  in  the  Social  Security  tape 
library. 

System  managerts)  and  address: 

Director 

Office  of  User  Requirement  and  Validation 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name,  social  security  number,  pertinent  information  about  bis  or  her 
case,  and  the  name  of  this  system  to  the  system  manager  at  the 
address  shown  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accoidauce  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accbrdance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  receipt  form  completed  by  an  em¬ 
ployee  in  the  social  security  district  office  plus  the  actual  check, 
money  order,  etc.,  used  to  remit  the  money. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0111 

System  name:  Debit  Voucher  File  (Supplemental  Security  Income) 
HHS  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  User  Requirement  and  V^alidation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  The  file  contains  a 
record  for  aged,  blind,  or  disabled  individuals  who  have  negotiated 
two  checks  for  the  same  month  incorrectly. 

Categories  of  records  in  the  system:  The  SF-1081,  Voucher  and 
Schedule  of  Withdrawals  and  Credits,  is  sent  to  the  Office  of  Man¬ 
agement,  Budget  and  Personnel  from  the  Department  of  Treasury 
billing  the  Social  Security  Administration  for  addition  monies  ex¬ 
pended  on  their  behalf.  It  contains  the  identification  of  the  individi;:U, 
name  and  social  security  number,  and  amount  of  money  involved. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 
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Purposc(s): 

This  system  is  used  to  maintain  photocopies  of  erroneously  negoti¬ 
ated  supplemental  security  income  checks  as  well  as  copies  of 
bounced  checks  which  the  Treasury  Department  sends  to  the  Social 
Security  Administration  (SSA),  which  SSA  district  and  branch  files 
and  use  for  future  reference  when  they  attempt  to  collect  the  money 
from  the  individual.  The  money  amount  is  allocated  to  the  Federal 
share  and  State  share  for  accounting  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  State  audit  agencies  pursuant  to  agreements  with  HHS  for 
auditing  State  supplementation  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets  and  binders. 

Retrievability:  Information  in  this  system  is  indexed  by  social  secu¬ 
rity  number. 

Safeguards:  Access  limited  to  employees  on  need  to  know  basis. 
Area  secured  at  night-doors  locked. 

Retention  and  disposal:  The  records  are  being  held  indefinitely. 
They  will  eventually  be  retired  to  the  Federal  Records  Center. 

System  managerfs)  and  address: 

Director 

Office  of  User  Requirement  and  Validation 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name,  social  security  number,  pertinent  information  about  his  or  her 
case,  and  the  name  of  this  system  to  the  system  manager  at  the 
address  shown  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Bureau  of  Government  Financial  Oper¬ 
ations  of  the  Department  of  the  Treasury. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0117 

System  name:  Age  at  First  Payment  of  Retirement  Insurance  Benefit 
HHS  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Recently  entitled 
retirement  insurance  beneficiaries. 

Categories  of  records  in  the  system:  Payment  history  and  demo¬ 
graphic  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Purposefs): 

Information  in  this  system  is  used  for  statistical  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  Individual  records  are  identified  by  claim  account 
number  for  statistical  u.ses. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Office  of  Systems.  All 
employees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 


Retention  and  disposal:  This  system  is  updated  infrequently  and 
magnetic  tapes  are  returned  to  blank  stock. 

System  managerfs)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 

Office  of  the  Actuary 

Social  Security  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above  and  providing  his  or  her  claim 
account  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested. 

Record  source  categories:  Master  Beneficiary  Record,  09-60-0090. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0118 

System  name:  Non-Contributory  Military  Service  Reimbursement 
System  HHS  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  benefi¬ 
ciaries  who  have  non-contributory  military  service  credits. 

Categories  of  records  in  the  system:  Covered  earnings,  benefit  and 
payment  status. 

Authority  for  maintenance  of  the  system:  Section  217,  229,  and  231 
of  the  Social  Security  Act. 

Purposefs): 

Data  in  this  system  are  used  for  statistical  purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  claim  account  numbers 

Safeguards:  All  mag-tape  files  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Office  of  Enumera¬ 
tion  and  Earnings  Records,  Office  of  Management,  Budget  and  Per¬ 
sonnel,  and  Office  of  the  Actuary.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  system  is  updated  annually.  At  this 
time,  we  have  no  provision  for  the  disposal  of  individual  records. 

System  manager(s)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 

Social  Security  Administration 

Office  of  the  Actuary 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  his  or  her  name  and  claim  account 
number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  w'ith  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be.  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 
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Record  source  categories:  Data  in  this  system  are  derived  from  the 
Master  Beneficiary  Record  (09-60-0090),  the  Claims  Folders  and 
Post-Adjudicative  Record  of  Applicants  for  and  Beneficiaries  of 
Social  Security  Benefits  (09-60-0089),  and  the  Earnings  Recording 
and  Self-Employment  System  (09-60-0059). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0119 

System  name:  Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HHS  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  2 1235 

Categories  of  individuals  covered  by  the  system:  Includes  all  individ¬ 
uals  entitled  under  the  Prouty  amendments. 

Categories  of  records  in  the  system:  Benefit  entitlement,  demo¬ 
graphic  information,  and  earnings  records. 

Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act. 

Purposets): 

The  purpose  of  this  system  is  to  maintain  information  which  SSA 
uses  to  determine  an  amount  of  money  to  be  transferred  from  Gener¬ 
al  Revenue  to  the  Old  Age  and  Survivors  Insurance  Trust  Fund. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retriesability:  Individual  records  are  identified  by  claim  account 
number. 

Safeguards:  AH  magnetic  tapes  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Office  of  Systems.  AH 
employees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  system  is  updated  periodically  and 
magnetic  tapes  are  eventually  returned  to  blank  stock. 

System  manageris)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 

Social  Security  Administration 

Office  of  the  Actuary 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
claim  account  number  to  the  system  manager  at  the  address  shown 
above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contehts  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulatioas  45  CFR,  Section  5b. 

Record  source  categories:  Master  Beneficiary  Record  (09-60-0090) 
and  Earnings  Recording  and  Self-Employment  Income  System  (09- 
60-0059). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0128 

System  name:  Retirement,  Survivors  and  Disability  Insurance  Claims 
Study  HHS  SS.A  OA. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Office  of  Asses.sment 

Division  of  Program  Measurement  and  Evaluation 
6.300  Security  Blvd. 


Baltimore,  Md.  21235 

Social  Security  Administration  Program  Service  Centers 
and  Office  of  International  Policy  (see  Appendix  A  for  address 
information).  , 

Office  of  Disability  Operations 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  National  stratified 
probability  sample  of  individuals  allowed  or  denied  benefits,  as  well 
as  those  awarded  lump  sum  death  benefits,  beginning  November  1964 
for  retirement  and  survivors  claims.  May  1966  for  disability  claims. 

Categories  of  records  in  the  system:  Demographic  characteristics  of 
beneficiary,  description  of  allegations,  evidence  and  findings,  and 
ca^  control  data. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Purposets): 

This  is  a  study  to  evaluate  the  effectiveness  of  retirement,  survi¬ 
vors,  and  disability  insurance  program  policies.  Data  from  this  study 
are  compiled  for  evaluative  purposes,  and  subsequently  stored  in  the 
claims  folders.  Adverse  data  received  in  the  conduct  of  this  study 
may  be  used  to  review  earlier  claims  or  post-adjudicative  decisions 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  third  parties  for  verification  of  information  given  by 
claimants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  information  is  recorded  on  magnetic  tape  and  claims 
folders  are  returned  to  program  service  centers. 

Retrievability:  Identification  sequence  number. 

Safeguards:  All  folders  are  kept  in  secure  areas,  accessible  only  to 
Division  of  Program  Measurement  and  Evaluation  personnel  (i.e. 
statisticians,  analyst,  and  programmer). 

For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  hlational  Bureau  of  Standards  guide¬ 
lines  (e.g.  security  codes)  will  be  used,  limiting  access  to  authorized 
personnd. 

Retention  and  disposal:  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
II  claims,  while  magnetic  tapes  are  held  for  5  years  before  being 
erased. 

System  managcr(s)  and  address; 

Director 

Division  of  Program  Measurement  and  Evaluation 
Social  Security  Administration 
6300  Security  Boulevard 
Baltimore,  Md.  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system,  social  security- 
number,  and,  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual's  record  is  in  this  system,  the  month  and  year  in  which 
the  individual  was  allowed  or  denied  benefits  (retirement  or  disabil¬ 
ity). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Earnings  Recording  and  Self-Employ¬ 
ment  System  (09-60-0059);  Supplemental  Security  Income  Record 
(09-60-0103);  Claims  Folders  and  Post- Adjudicative  Records  of  Ap¬ 
plicants  for  and  Beneficiaries  of  Social  Security  Benefits  (09-60-0089): 
and  survey  data  collected  by  social  security  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-60-0129 

System  name:  Adjudication  of  Supplemental  Security  Income  Claims 
Study  HHS  SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Office  of  Assessment 

Division  of  Program  Measurement  and  Evaluation 
6300  Security  Eioulevard 
Baltimore,  Maryland  2123S 

Social  Security  Administration  Program  Service  Centers 
and  Office  of  International  Policy  (see  Appendix  for  address 
information). 

Office  of  Disability  Operations 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  National  stratified 
probability  sample  of  individual  allowed  or  denied  supplemental  se¬ 
curity  income  benefits  since  January  1975. 

Categories  of  records  in  the  system:  Demographic  characteristics  of 
the  beneficiary,  description  of  allegations,  evidence  and  findings,  and 
case  control  data. 

Authority  for  maintenance  of  the  system:  Sections  205  and  1631  of 
the  Social  Security  Act. 

Purpose(s): 

This  is  a  study  to  evaluate  the  effectiveness  of  supplemental  .secu¬ 
rity  income  program  policies.  Data  from  this  study  are  compiled  for 
evaluation  purposes  and  subsequently  stored  in  the  claims  folders 
system  (09-60-0089).  Adverse  data  received  in  the  conduct  of  this 
study  may  be  used  to  review  earlier  claims  or  post-adjudicative 
decisions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  third  parties  for  verification  of  informatin  given  by 
claimants. 

2.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  Identification  sequence  number. 

Safeguards:  All  folders  are  kept  in  secure  areas,  accessible  only  to 
the  Division  of  Program  Measurement  and  Evaluation  personnel  (i.e. 
statisticians,  analyst,  and  programmer).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
XVI  claims,  while  magnetic  tapes  are  held  for  5  years  before  being 
erased. 

System  manager(s)  and  address: 

Director 

Office  of  Assessment 

Division  of  Program  Measurement  and  Evaluation 
Social  Security  Administration 
6300  Security  Boulevard 
Baltimore,  Md.  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system,  social  security 
number,  and,  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  this  system,  the  month  and  year  in  which 
the  individual  was  allowed  or  denied  supplemental  security  income 
payments. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  jn  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 


information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Master  Beneficiary  Record  (09-60-0090); 
Earnings  Recording  and  Self-Employment  Income  System  (09-60- 
0059);  Supplemental  Security  Income  Record  (09-60-0103);  Claims 
Folders  and  Post-Adjudicative  Records  of  Applicants  for  and  Benefi¬ 
ciaries  of  Social  Security  Benefits  (09-60-0089)  (title  II  and  title  XVI 
claims  folders);  survey  data  collected  by  social  security  employees. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0148 

System  name:  Matches  of  Internal  Revenue  Service  and  Social  Secu¬ 
rity  Administration  Data  with  Census  Survey  Data  (Joint  Social 
Security  Administration/Census  Statistics  Development  Project) 
HHS/SSA/OP 
Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Bureau  of  the  Census 
Suitland,  Maryland  20233 

Categories  of  individuals  covered  by  the  system:  Samples  of  United 
States  civilian  population  and  those  Armed  Forces  personnel  residing 
with  their  families  as  of  March  1973,  1975,  1976  and  subsequent 
periods  to  be  determined. 

Categories  of  records  in  the  system:  Basic  demographic  characteris¬ 
tics  from  Census  survey-labor  force,  work  experience  and  income 
items  from  the  survey;  Social  Security  Administration  earnings  and 
benefit  record  information;  selected  Internal  Revenue  Service  tax 
return  items. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902),  Title  13  U.S.  Code  (authority 
for  Census  Participation) 

Purpose(s); 

This  data  file  is  used  as  the  basis  of  microsimulations  of  tax  and 
transfer  programs.  These  microsimulations  provide  policy  makers 
with  information  about  the  costs  and  effects  of  proposed  changes  in 
the  social  security  tax  and  benefit  structures  and  in  the  Federal 
income  tax  program.  It  is  alos  used  to  estimate  the  number  of  non¬ 
filers  and  the  magnitude  of  the  effects  of  noncompliance  with  IRS 
and  SSA  regulations.  During  those  matching  steps  which  occur  at 
the  Social  Security  Administration,  identifiable  data  is  solely  under 
the  control  of  a  limited  number  of  s^ial  security  employees  who  are 
sworn  to  uphold  the  Census  and  IRS  statutes  as  well  as  the  confiden¬ 
tiality  resstrictions  of  the  Social  Security  Administration.  Similar 
provisions  are  made  for  the  handling  of  identifiable  data  from  the 
project  at  the  Census  Bureau.  Contractors  provide  storage  of  and 
remote  terminal  access  to  files  which  do  not  carry  identifiers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
(Through  the  Census  Bureau)  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration  and 
Census  but  identifiers  are  not  retained  at  the  Social  Security  Admin¬ 
istration  after  matching  is  completed. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons. 

Employees  having  access  to  records  are  notified  of  criminal  sanc¬ 
tions  for  unauthorized  disclosure  of  information  about  individuals. 
Microdata  files  prepared  for  research  purposes  outside  the  research 
staff  will  be  stripp^  of  personal  identifiers.  For  computerized  rec¬ 
ords,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to  au¬ 
thorized  jjersonnel. 
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Retention  and  disposal:  Following  the  match,  all  identifiers  are 
removed  from  the  records  kept  at  the  Social  Security  Administration. 
The  Census  Bureau  retains  identifiers  for  possible  longitudinal  updat¬ 
ing.  Records  with  identifiers  will  be  held  in  secure  storage  areas  at 
the  Census  Bureau  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  Census  or  SSA  analysis. 
Means  of  disposal  will  be  appropriate  to  the  record  storage  medium, 
e.g.,  erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as  identifi¬ 
able  records  exist,  a  periodic  review  will  be  made  at  least  every  two 
years  to  determine  the  need  for  their  retention. 

System  managerts)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Social  Security  Administration  Master 
Beneficiary  Record  (09-60-0090);  Earnings  Recording  and  Self-Em¬ 
ployment  Income  System  (09-60-0059);  Internal  Revenue  tax  returns; 
Census  surveys;  Supplemental  Security  Income  Record  (09-60-0103). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0149 

System  name:  Matches  of  Internal  Revenue  Service  and  Social  Secu¬ 
rity  Administration  Data  (Joint  Social  Security  Administration/ 
Treasury  Department  Statistics  Development  Project)  HHS/ 
SSA/OP. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore.  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Treasury  Department 

15lh  &  Pennsylvania  Ave.,  N.W.  Washington,  D.C.  20220 

('ategories  of  individuals  covered  by  the  system:  Samples  of  persons 
filing  Federal  Income  Tax  returns  for  1970,  1972,  1975,  and  selected 
subsequent  years. 

Categories  of  records  in  the  system:  Social  Security  Administration 
demographic  data;  Social  Security  Administration  earnings  affd  bene¬ 
fit  record  information;  tax  return  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902)  and  Treasury  Regulations. 

Purposets): 

This  data  file  is  used  to  provide  Office  of  Research  and  Statistics 
researchers  with  information  to  estimate  personal  wealth  for  the 
population  holding  approximately  the  top  10  percent  wealth  and 
assets.  It  will  pros  ide  a  partial  alternative  to  household  survey  infor¬ 
mation.  By  developing  differeential  mortality  rates,  this  data  should 
provide  better  information  for  social  security  policy  models  predict¬ 
ing  anticipated  retirement  benefits  for  various  socio-economic  groups. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  (Through  the  Treasury  Department)  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual. 


2.  To  the  Treasury  Department  in  connection  wiih  statistical 
studies  conducted  for  Social  Security  Administration  and 
Treasury  Department  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  seenrity  number 
during  the  matching  steps  at  the  Social  Security  Administration,  but 
identifiers  are  not  retained  at  the  Social  Security  Administration.  The 
major  matching  step  is  carried  out  entirely  at  Treasury. 

Safeguards:  Safeguards  established  in  accordance  with  Departmeni 
standards  and  National  Bureau  of  Standards  guidelines  will  be  used, 
(such  as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to 
authorized  personnel. 

Employees  having  access  to  records  are  notified  of  criminal  sanc¬ 
tions  for  unauthorized  disclosure  of  informatioa  about  individuals. 
Microdata  files  prepared  for  research  purposes  outside  the  research 
staff  will  be  stripped  of  personal  identifiers. 

Retention  and  disposal:  Identifiable  data  are  retained  ^  the  Social 
Security  Administration  only  during  the  match  process.  (3nce  match¬ 
ing  is  complete  all  computer  tapes  are  turned  over  to  the  Treasury- 
Department.  A  match  SSA-Treasury  file  is  provided  to  Social 
Security  for  its  research  use.  The  Social  Security  Administration 
does  not  have  detailed  Internal  Revenue  Service  data  with  identifiers 
at  any  point  in  the  matching  process.  The  minimum  amount  of 
Internal  Revenue  Service  data  with  identifiers  needed  to  validate  the 
processing  is  used  by  the  Social  Security  Administration.  Identifiers 
may  be  retained  on  the  Treasury  copies  of  intermediate  and  matched 
files.  The  retention  of  these  identifiers  is  needed  for  pos.sible  further 
matching;  for  example,  with  similar  data  for  different  years. 

System  managerts)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20(X)9 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Social  Security  Administration  Master 
Beneficiary  Record  (09-60-(X)59);  Earnings  Recording  and  Self-Em¬ 
ployment  Income  Record  (09-^-0059);  and  Internal  Revenue  Service 
Federal  tax  returns. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0159 

System  name:  Continuous  Work  History  Sample  (Statistics)  HHS 
SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  with  social  security  numbers  issued  through  the  cutoff  .date  of 
the  file.  Included  are  those  working  for  the  Federal  government  and 
those  covered  by  the  Railroad  Retirement  Act,  as  well  as  those 
covered  under  social  security. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
employer  information;  type  of  work  information;  earnings  informa¬ 
tion;  self-employment  information;  insured  status  information;  benefit 
status;  geography  information  (residence). 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 
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Purpose(s): 

This  system  provides  a  one  percent  overview  of  SSA  programs. 
With  identifiers,  the  system  is  used  by  Office  of  Research  and  Statis¬ 
tics  (ORS)  staff  in  analysis  and  research  of  SSA  programs,  work¬ 
loads,  and  revenue.  Purged  of  identifiers,  it  has  been  an  important 
resource  for  HHS  planning  and  evaluation  and  for  health  research  in 
the  Health  Care  Financing  Administration  and  the  Public  Health 
Services.  Its  wide  scope  and  coverage  of  the  income  structure  of  the 
United  States,  make  the  data  from  the  system  potentially  useful  to 
many  agencies,  including  the  Census  Bureau  and  the  Bureau  of  Eco¬ 
nomic  Analysis,  as  a  fundamental  source  of  data. 

Routine  uses  of  records  maintained  in  ^e  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  Department  of  Labor  for  administering  provisions  of  Title  IV 
of  the  Federal  Coal  Mine  Health  and  Safety  Act  and  for 
studies  on  the  effectiveness  of  training  programs  to  combat 
poverty; 

2.  Civil  Service  Commission  for  the  study  of  the  relationship  of 
civil  service  annuities  to  minimum  social  security  benefits;  and 
the  effects  on  the  trust  fund; 

3.  Bureau  of  Census  when  it  performs  as  a  collecting  agent  or 
'  data  processor  for  research  and  statistical  purposes  directly 

relating  to  the  Social  Security  Act; 

4.  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual; 

5.  A  Federal  or  State  agency  (or  its  agent)  lawfully  charged 
with  the  administration  of  a  Federal  or  State  unemployment 
compensation  law  or  contribution  or  tax  levied  in  connection 
therewith,  for  the  purpose  of  such  administration  but  solely 
for  use  in  compiling  statistics  to  be  used  in  aggregated  or 
anonymous  forms. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  This  is  a  longitudinal  sample.  Records  with 
identifiers  will  be  retained  as  long  as  needed  to  permit  addition  of 
future  earnings  and  other  Social  Security  Administration  program 
data  for  individuals  in  sample,. 

System  managerts)  and  address: 

Director,  Office  of  Research  and  Statistics 
Social  S^urity  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
^  contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system,  his  or  her 
social  security  number,  and,  for  verification  purposes,  name  (woman’s 
maiden  name,  if  applicable),  address,  date  of  birth  and  sex,  and  to 
ascertain  whether  his  or  her  record  is  in  this  system,  years  during 
which  covered  earnings  were  reported  and  years  of  self-employment, 
if  any.  (mother’s  maiden  name,  if  applicable),  address,  date  of  birth, 
and  sex,  and  to  ascertain  whether  his  or  her  record  is  in  this  system, 
years  during  which  covered  earnings  were  reported  and  years  of  self- 
employment,  if  any. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Master  Beneficiary  Record  (09-60-0090); 
Earnings  Recording  and  Self-Employment  Income  System  (09-60- 
0059);  quarterly  earnings  items  file;  employer  identification  file;  ‘Noti¬ 
fication  of  Personnel  Action*  (SF-50);  Railroad  Retirement  Board 
Master  File;  Internal  Revenue  Service  name  and  address  file. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

09-60-0183 

System  name;  Matches  of  Social  Security  Administration,  Depart¬ 
ment  of  Defense  and  Veterans  Administration  Data  Relating 


Earnings  History  to  Armed  Forces  Training  Experience.  (Statis¬ 
tics)  HHS/SSA/OP 

Security  classification:  None.  , 

System  location: 

Social  Security  Administration 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Social  Security  Administration 

1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Categories  of  individuals  covered  by  the  system:  Samples  of  enlisted 
men  who  separated  from  active  duty  during  fiscal  1969  after  having 
satisfactorily  completed  one  term  of  service. 

Categories  of  records  in  the  system;  Social  Security  Administration 
earnings  information,  selected  Department  of  Defense  socio-demo¬ 
graphic  and  post-service  data,  and  limited  Veterans  Administration 
program  participation  information.  » 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Purposels): 

The  purpose  of  this  system  is  to  detemine  the  long  term  effects  on 
veteran's  earnings  of  participants  in  special  training  programs  while 
on  active  duty. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration, 
identifiers  are  not  made  available  outside  SSA. 

Safeguards;  Safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  are  being 
employed  (such  as  the  use  of  passwords,  locked-files,  etc.)  restricting 
access  to  authorized  personnel.  Employees  having  access  to  identified 
records  are  notified  of  criminal  sanctions  for  unauthorized  disclosure 
of  information  about  individuals.  Microdata  files  prepared  for  re¬ 
search  purposes  outside  the  research  staff  will  be  stripped  of  personal 
identifiers. 

Retention  and  disposal:  Computer  records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  disposed  of  (by  degaussing) 
as  soon  as  they  are  determined  to  be  no  longer  needed  for  SSA 
analysis.  As  long  as  identifiable  records  exist,  a  periodic  review  will 
be  made  at  least  every  two  years  to  determine  the  need  for  their 
retention. 

System  manageris)  and  address: 

Director 

Office  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system,  his  or  her  name 
and  social  security  number.  Also  to  verify  identity,  an  individual 
should  provide  address  and  date  of  birth. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Social  Security  Administration  Earnings 
Recording  and  Self-Employment  Income  System  (09-60-0059),  and 
Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center  post-service  file;  Veterans  entitlement  and  program  participa¬ 
tion  data  from  VA. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-«0-0184 

System  name:  Hearing  Office  Master  Calendar,  HHS  SSA  OHA. 

Security  classification:  None. 

System  location:  All  Hearing  Offices  (See  Appendix  G  for  address 
information). 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Titles 
II,  IX,  XVI,  XVIII,  and  Black  Lung. 

Categories  of  records  in  tbe  system:  A  list  of  all  cases  pending  in 
the  hearing  office. 

Authority  for  maintenance  of  the  system:  Sections  20S,  1631(dKl) 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Purposefs): 

The  purpose  of  this  system  is  to  enable  the  hearing  office  to 
ascertain  in  the  location  of  cases  within  the  Office  of  Hearings  and 
Appeals  and  maintain  control  of  the  pending  case  load. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  record  of  an  individual,  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  affect  the  operations  of  DHHS  or  any  of  its 
components;  or  (c)  any  DHHS  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 
to  represent  such  employee,  DHHS  may  disclose  such  records 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  present  an  effective 
defense,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  filing  cabinets. 

Retrievability:  Social  security  number. 

Safeguards:  Limited  access  to  SSA  offices;  limited  employee  access 
to  need  to  know. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  master  calendar. 

System  managerfs)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  providing  his  or  her 
name  and  social  security  number  to  the  following  address: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  From  hearing  office  personnel  and  from 
information  on  incoming  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0186 

System  name:  Litigation  Master  Record  File,  HHS  SSA  OR. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
Office  of  Regulations 
Litigation  Staff 
Room  4319  WHR 
Baltimore,  MD  21235 


Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
involved,  as  plaintiffs  or  defendents,  in  civil  litigation  concerning  one 
or  more  of  the  programs  administered  by  SSA. 

Categories  of  records  in  the  system:  Complaints  filed  by  individuals 
against  the  Secretary,  HHS.  Court  orders  and  decisions  regarding 
cases  in  litigation.  Related  litigation  materials. 

Authority  for  maintenance  of  the  system:  Section  205(a)  Social 
Security  Act  (42  USC  405(a)). 

Purposefs): 

Records  maintained  in  this  system  are  used  by  the  Litigation  Staff 
in  the  course  of  their  responsibilities  for  formulating  and  coordinating 
responses  to  interrogatories  and  recommendations  regarding  the 
appeal  of  adverse  court  decisions.  These  records  are  also  u^  to 
enable  Staff  to  review  and  analyze  court  decisions  and  to  direct  the 
implementation  of  interim  and  final  court  orders.  , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  (b)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  affect  the  operations  of  DHHS  or  any  of  its 
components;  or  (c)  any  DHHS  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed 
to  represent  such  employee,  DHHS  may  disclose  such  records 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  present  an  effective 
defense,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  On  paper  files  in  filing  cabinets.  Only  members  of  the  OR 
Litigation  have  access  to  these  records  on  a  need-to-know  basis. 

Retrievability:  The  records  are  maintained  alphabetically  by  plain¬ 
tiffs  name. 

Safeguards:  The  file  will  be  maintained  in  locked  file  cabinets  and 
staff  personnel  will  limit  access  only  to  authorized  personnel.  All 
personnel  having  access  to  the  records  have  been  informed  of  crimi¬ 
nal  sanctions  for  unauthorized  disclosure  of  information  relating  to 
individuals. 

Retention  and  disposal:  Normally,  records  will  be  retained  for  two 
years  after  the  expiration  of  the  appeal  period.  Certain  cases  in  which 
constitutional/policy  issues  are  involved  (e.g..  Supreme  Court  cases) 
will  be  retained  indefinitely  by  Litigation  Staff.  All  other  records  will 
be  transferred  to  OR  Reference  Room  to  be  retained  for  history 
purposes. 

System  manageris)  and  address: 

Director 

Office  of  Regulations 

Social  Security  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  his  or  her  name,  and  for  verification 
purp^s,  social  security  number,  address,  date  of  birth,  and  sex. 
Furnishing  the  social  security  number  is  voluntary,  but  it  will  make 
searching  for  an  individual’s  record  easier  and  avoid  delay. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Tlie  social  security  claims  folder,  the 
Master  Beneficiary  Record,  the  Supplemental  Security  Record,  the 
Social  Security  Administration  Data  Access  and  Retrieval  System, 
plaintiffs  complaints,  court  orders,  court  decisions,  and  court  direc¬ 
tives. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-60-0196 

System  name;  Disability  Studies  Survey  Records,  (Statistics)  HHS, 
SSA,  OP 

Security  classiflcation:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

~  Bureau  of  the  Census 
Washington,  D.C.  20233 
Jeffersonville,  Indiana  47130 

Contractor  sites;  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below') 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
adults  who  are  current  or  potential  recipients  of  Social  Security 
disability  payments. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics,  attitudes,  earnings  and  employ¬ 
ment  history,  benefits,  and  use  of  medical  and  rehabilitative  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902) 

Purposets): 

The  Office  of  Research  and  Statistics  uses  this  data  to  examine  the 
medical,  economic,  and  social  consequences  of  limitations  in  work 
activity  for  the  disabled  person  and  lus  or  her  family.  The  data  are 
also  used  to  evaluate  disability  program  provisions  and  proposals  for 
policy  and  legislative  changes.  Public  use  extract  tapes  are  furnished 
on  request  by  mail,  to  organizations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  printouts. 

Retrievability:  Files  based  on  SSA  sample  populations  are  indexed 
by  SSA-assigned  case  numbers  or  social  security  numbers.  Files 
based  on  Census  sample  populations  are  indexed  by  Census-assigned 
case  numbers  cross-referenced  to  social  security  numbers  in  files 
available  only  to  Census  agents. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers. 

For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  will  be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.) 
restricting  access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  completed.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  earliest 
possible  time  after  data  collection  is  completed. 

The  need  to  retain  identifiers  will  be  evaluated  at  the  time  each 
survey  is  completed.  Records  with  identifiers  will  be  disposed  of  as 
soon  as  they  are  determined  to  be  no  longer  needed.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shr^ding  of  printouts,  etc. 

As  long  as  identifiable  records  exist,  a  periodic  review  will  be 
made  at  least  every  two  years  to  determine  the  need  for  their  reten¬ 
tion.  In  longitudinal  studies,  working  files  are  stripped  of  identifiers 
and  given  randomly  assigned  case  numbers.  A  separate  link  file  will 
be  maintained  in  secure  storage  for  updating  with  individual  identifi¬ 
ers. 


System  manageris)  and  address: 

Director 

Office  of  Research  and  Statistics 

Social  Security  Administration 

Universal  North  Building/Room  1121 

1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

.Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  SSA  administrative  records  (Master  Ben¬ 
eficiary  REzecord  (09-60-0090);  Self-Employment  System  (09-60- 
0059);  and  Claims  Folders  and  Post-Adjudicative  Records  of  Appli¬ 
cants  for  and  Beneficiaries  of  Social  Srourity  Benefits  (09-60-0089) 
(disability  case  folders,  etc));  and  /or  survey  data  collected  by  con¬ 
tractor.  Bureau  of  the  Census  records  may  be  used  to  create  sampling 
frame. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0197 

System  name:  Disability  Studies  Records  and  Extracts  (Statistic.s)  - 
HHS/SSA/OP 

Security  classiBcation:  None. 

System  location: 

Social  Security  Administration  > 

6401  Security  Blvd. 

Baltimore.  Maryland  21235 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
systems  manager  (see  below) 

Categimes  of  individuals  covered  by  the  system:  Samples  of  appli¬ 
cants  for  and  recipients  of  disability  benefits,  including  specifically 
selected  subsets  of  each  category,  also  applicants/participants  in  State 
Vocational  Rehabilittation  Programs. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics,  earnings,  employment  history, 
benefits,  and  use  of  medical  and  rehabilitative  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Sec.902). 

Purposefs): 

Data  are  used  within  the  Office  of  Reserach  and  Statistics  for 
program  planning  and  evaluation  purposes  such  as  participation  in 
and  relative  effectiveness  of  rehabilitation  programs,  determinations 
of  the  characteristics  of  program  applicants  and  benefit  recipients, 
etc.  Within  SSA,  tapes  which  are  void  of  identifiers  are  hand  carried 
to  the  Office  of  Evaluation  and  the  Office  of  EMsability  Programs. 
Public  use  extract  tapes  are  mailed  to  public  and  private  sector 
organizations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  microfilm,  mag¬ 
netic  tape,  disc,  punch  cards,  or  printouts. 

Retrievability:  Files  are  indexed  by  social  security  number. 

Safeguards;  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
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sanctions  for  unauthorized  disclosure  of  information  about  individ* 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to  au¬ 
thorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two  years 
to  determine  the  need  for  their  retention. 

System  manager(s)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W, 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman's  maiden  pame,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Master  Beneficiary  Record  (09-60-0090); 
Claims  Folders  and  Post-  Adjudicative  Records  of  Applicants  for 
and  Beneficiaries  of  Social  Security  Benefits  (09-60-0089)  (disability 
claims  folders);  Disability  Data  Record  (09-^-(X)49);  case  service 
reports  of  the  Vocational  Rehabilitation  Agencies  (R-300);  Office  of 
Hearings  and  Appeals  Record  Locator;  Health  Insurance  Master 
Files;  and  SSA  Administrative  Awards  File. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0198 

System  name:  Extramural  Research  Administrative  File  -  HHS/SSA/ 
OP 

Security  cla^fication:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Personnel  described 
in  research  project  proposals  submitted  for  grant  or  contract  consid¬ 
eration. 

Categories  of  records  in  the  system:  Professional  qualifications  and 
other  relevant  information  about  project  personnel.  Direct  and  indi¬ 
rect  information  on  individual  salaries  may  be  included. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC  902);  Section  1 1 10  of  the  Social  Security  Act 
(42  USC  1310). 

Purposets): 

With  respect  to  administrative  and  personnel  information  kept  on 
extramural  research  contracts  and  grants,  the  purpose  is  to  ascertain 
the  credentials  of  individuals  and  organizations  proposing  to  do  re¬ 
search  for  SSA.  To  establish  and  maintain  surveillance  over  the 
research  projects  being  performed  for  SSA.  This  information  is  avail¬ 
able  to  other  components  of  SSA  and  HHS  for  administrative  analy¬ 
sis. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  the  court  or  to  a  party  in  connection  with  any  civil  or 
criminal  action  to  which  the  Secretary  is  a  party  or  otherwise 
involving  a  program  administered  by  the  Social  Security 
Administration. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  magnetic  tape, 
disc,  punch  cards,  or  printouts,  or  in  file  cabinets. 

Retrievability:  Files  are  indexed  by  a  Department  of  Health  and 
Human  Services-assigned  number. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  ‘of  information  about  individ¬ 
uals. 

For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  will  be  used,  (such  as  the  use  of  passwords,  locked-files,  etc.) 
restricting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  analysis.  Means  of  disposal 
will  be  appropriate  to  the  record  storage  medium,  e.g.,  erasure  of 
tapes,  shredding  of  printouts,  etc.  As  long  as  identifiable  records 
exist,  a  periodic  review  will  be  made  at  least  every  two  years  to 
determine  the  need  for  their  retention. 

System  managerts)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Bldg./Rm.ll21 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  his  or  her  name,  project  title  and 
number,  and  name  contractor  or  grantee  organization. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  ac4X>rdanee 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Project  proposals  submitted  for  grant  or 
contract  consideration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0199 

System  name:  Extramural  Surveys  (Statistics)  HHS/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Samples  of  individ¬ 
uals  who  are  current  or  potential  recipients  of  benefits  from  Social 
Seucrity  and  related  programs;  personnel  administering  SSA  and 
related  programs. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics;  attitudes  concerning  subjects 
such  as  health,  work  experience,  and  family  relationships;  earnings 
and  employment  history,  benefits,  use  of  medical  and  rehabilitative 
services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902)  Section  1110  of  the  Social 
Security  Act  (42  USC,  Section  1310). 

Purpose(s): 

The  purpose  of  conducting  extramural  surveys  at  outside  organiza¬ 
tions  for  the  Office  of  Research  and  Statistics  is  to  obtain  information 
on  individuals  who  are  current  or  potential  recipients  of  benefits 
from  social  security  and  related  programs.  When  the  product  is  in 
the  form'  of  microdata  it  is  available  without  personal  identifiers  to 
other  SSA  and  HHS  components  for  data  processing  and  data  manip¬ 
ulation. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  printouts. 

Retrievability;  Files  based  on  SSA  sample  populations  are  indexed 
by  SSA-assigned  case  numbers  or  social  security  numbers.  Files 
based  on  contractor  sample  populations  are  indexed  by  contractor- 
assigned  case  numbers  which  may  be  cross-referenced  to  social  secu¬ 
rity  numbers. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers. 

For  computerized  records,  safeguards  established  in  accordance 
with  HHS  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retention  and  disposal;  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  analysis.  Identifiers  will  be  removed  at  the  earliest  possi¬ 
ble  time  after  data  collection  is  completed. 

The  need  to  retain  identifiers  will  be  evaluated  at  the  time  each 
survey  is  completed.  Records  with  identifiers  will  be  disposed  of  as 
soon  as  they  are  determined  to  be  no  longer  needed.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shr^ding  of  printouts,  etc. 

As  long  as  identifiable  records  exist,  a  periodic  review  will  be 
made  at  least  every  two  years  to  determine  the  need  for  their  reten¬ 
tion.  In  longitudinal  studies,  working  files  are  stripped  of  identifiers 
and  given  randomly  assigned  case  numbers.  A  separate  link  file  will 
be  maintained  in  secure  storage  for  updating  with  individual  identifi¬ 
ers. 

System  managerts)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman's  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Survey  data  obtained  by  the  contractor; 
SSA  administrative  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0200 

System  name:  Retirement  and  Survivors  Studies  Survey  Records 
(Statistics)  HHS/SSA/OP 

Security  classification:  None. 

System  location: 


Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Bureau  of  the  Census 
Washington,  D.C.  20233 
Jeffersonville,  Indiana  47130 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D  C.  20009 

Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
KIB  6J5 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
adults  or  children  who  are  current,  past  or  potential  recipients  of 
Social  Security  payments,  or  pension  or  survivor  benefits  from  public 
or  private  sources. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical,  insurance,  welfare,  attitudes,  earnings,  employment,  and 
benefits. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Purpose(s): 

This  system  was  established  to  provide  statistical  aggregated  data, 
collected  through  surveys,  for  program  planning  and  evaluation  pur¬ 
poses.  System's  data  typically  exist  with  identifiers  removed  and  are 
available  to  other  SSA  and  HHS  components  for  similar  program 
analysis  purposes. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  prformance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  fortas: 
microfilm,  punch  ca^s,  magnetic  tape,  disc,  or  printouts. 

Retrievability:  Files  ba.sed  on  SSA  sample  populations  are  indexed 
by  SSA-as.signed  case  numbers.  Files  based  on  Census  sample  popula¬ 
tions  are  indexed  by  Census-assigned  case  numbers.  Cross-reference 
to  social  security  numbers  may  exist  during  data  collection. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  inforamtion  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  earliest 
possible  time  after  data  collection  is  completed.  The  need  to  retain 
identifiers  will  be  evaluated  at  the  time  each  survey  is  completed. 
Records  with  identifiers  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed.  Means  of  disposal  will  be  appro¬ 
priate  to  the  record  storage  medium,  e.g.,  erasure  of  tapes,  shredding 
of  printouts,  etc.  As  long  as  identifiable  records  exist,  a  periodic 
review  will  be  made  at  least  every  two  years  to  determine  the  need 
for  their  retention.  In  longitudinal  studies,  working  files  are  stripped 
of  identifiers  and  given  randomly  assigned  case  numbers.  A  separate 
link  file  will  be  maintained  in  secure  storage  for  updating  with 
individual  identifiers. 

System  managerts)  and  address: 

Director 
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OITice  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  SSA  administrative  records  (e.g..  Master 
Beneficiary  Record  (09-60-0090)  and  Earnings  Recording  and  Self- 
Employment  System  (09-60-0059));  and  /or  survey  data  collected  by 
contractor.  Bureau  of  the  Census  records  may  be  used  to  create 
sampling  frame. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0201 

System  name:  Retirement  and  Survivors  Studies  Records  and  Ex¬ 
tracts  (Statistics)  HHS/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 


Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
K1B6J5 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
adults  or  children  who  are  current,  past,  or  potential  recipients  of 
Social  Security  payments,  or  pension  or  survivor  benefits  from  public 
or  private  sources. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical,  insurance,  welfare,  earnings,  employment,  benefits. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Sec.902) 

Purpo$e(s): 

The  purpose  of  this  system  is  to  provide  statistical  aggregated  data 
which  is  used  for  program  planning  and  evaluation  purposes.  System's 
data  typically  exist  with  identifiers  removed  and  are  available  to 
other  SSA  and  HHS  components  for  similar  program  analysis  pur¬ 
poses. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
I  .  To  a  congressional  office  from  the  record  of  an  indivdual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual 
2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  microfilm,  mag¬ 
netic  tape,  disc,  punch  cards,  or  printouts. 

Retrievability:  Files  are  indexed  by  social  security  number. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 


persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stnpped  of  personal  identifiers. 

For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  will  be  used,  (such  as  the  use  of  passwords,  locked-files,  etc.) 
restricting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc. 

As  long  as  identifiable  records  exist,  a  periodic  review  will  be 
made  at  least  every  two  years  to  determine  the  need  for  their  reten¬ 
tion. 

System  manager(s)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W, 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Master  Beneficiary  Record  (09-60-0090) 
and  Earnings  Recording  and  Self-Employment  System  (09-60-0059). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0202 

System  name:  Old  Age,  Survivors  and  Disability  Beneficiary  and 
Worker  Records  and  Extracts  (Statistics)  HHS/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 


Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
KIB  6J5 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Groups  of  appli¬ 
cants  for  and  recipients  of  social  security  old  age,  survivors,  disability 
and  black  lung  benefits;  persons  with  taxable  earnings;  persons  issued 
social  security  numbers.  Most  files  are  samples  of  selected  subgroups. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics,  earnings,  employment  history, 
benefits,  and  use  of  medical  and  rehabilitative  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Purpose(s): 

The  purpose  of  this  system  is  to  obtain  research  and  statistical 
information  about  social  security  beneficiaries  for  use  in  various  re¬ 
search  and  publication  projects.  Transfers  to  other  components  of 
HHS  are  made  in  summary  form  or  with  all  identifiers  suppressed. 
Transfers  within  the  Office  of  Research  and  Statistics  are  the  only 
transfers  that  may  include  identifiers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
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1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Data  may  be  stored  on  hard  copy  forms,  magnetic  tape, 
microfilm,  disc,  punch  cards,  or  printouts. 

Rctrievability:  Files  are  indexed  by  social  security  number. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  in  accordance  with  Cepartment  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to  au¬ 
thorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc. 

As  long  as  identifiable  records  exist,  a  periodic  review  will  be 
made  at  least  every  two  years  to  determine  the  need  for  their  reten¬ 
tion. 

System  managcr(s)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman's  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
43  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  Sb.' 

Record  source  categories:  Master  Beneficiary  Record  (09-60-0090); 
Earnings  Recording  and  Self-Employment  Income  System  (09-60- 
0059)  and  other  SSA  records  related  to  earnings  and  applications  for, 
or  payment  of  benefits.  For  selected  employers,  lists  of  persons  work¬ 
ing  in  covered  employment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0203 

System  name:  Supplementary  Security  Income  (SSI)  Studies  Survey 
Records  (Statistics)  HHS/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Bureau  of  the  Census 
Washington,  D.C.  20233 
Jeffersonville,  Indiana  47130 


Datacrow  n/SDL 


770  Brookfield  Road 

Ottawa,  Ontario 

KIB6JS 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
persons  and  families  who  are  applicants,  recipients,  or  potential  recipi¬ 
ents  of  benefits  under  the  supplemental  security  income  (SSI)  or  other 
existing  or  alternative  Federal/State  income  tested  proems  to  assist 
the  low  income  population,  including  Aid  to  Families  with  Dependent 
Children,  General  Assistance,  Emergency  Assistance,  Food  Stamps, 
and  other  programs  such  as  energy  assistance;  other  persons  and 
families,  regardless  of  SSI  poverty  status,  for  comparison;  Federal/ 
State  personnel  responsible  for  the  administration  of  SSI  or  other 
existing  or  alternative  public  assistance  programs. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics,  living  conditions  and  needs, 
attitudes,  earnings  and  employment  history;  consumption  and  spending 
patterns;  benefits;  use  of  medical  and  rehabilitative  services;  participa¬ 
tion  in  SSI  and  other  existing  or  alternative  Federal/State  public 
assistance  programs. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  U.S.C.,  Section  902). 

Purposefs):  The  purpose  of  this  system  is  to  conduct  studies  for 
program  planning  and  evaluation.  Data  collected  through  surveys  may 
be  combined  on  an  individual  basis  with  SSA  program  data  for  studies 
such  as  participation  in  and  relative  effectiveness  of  the  SSI  and  other 
income  tested  programs  to  assist  the  low  income  population,  and 
determination  of  the  characteristics  of  present  program  appliewts  and 
benefit  recipients,  and  low  income  groups  potentially  eligible  for 
existing  or  ^tentative  public  assistance  programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  printouts. 

Retrievability:  Files  based  on  SSA  sample  populations  arc  indexed 
by  SSA-assigned  case  numbers  or  social  security  numbers.  Files 
based  on  Census  sample  populations  are  indexed  by  Censns-as.signed 
case  numbers  cross-referenc^  to  social  security  numbers. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  norified  of  criminal 
sanctions  for  unauthorized  disclosure  of  informatioa  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  earliest 
possible  time  after  data  collection  is  completed. 

The  need  to  retain  identifiers  will  be  evaluated  at  the  time  each 
survey  is  completed.  Records  with  identifiers  will  be  disposed  of  as 
soon  as  they  are  determined  to  be  no  longer  needed.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts  etc. 

As  long  as  identifiable  records  exist,  a  periodic  review  will  be 
made  at  least  every  two  years  to  determine  the  need  for  their  reten¬ 
tion.  In  longitudinal  studies,  working  files  are  stripped  of  identifiers 
and  given  randomly  assigned  case  numbers.  A  separate  link  file  will 
be  maintained  in  secure  storage  for  updating  with  individual  identifi¬ 
ers. 

System  manager(s)  and  address: 

Director 

Office  of  Research  and  Statistics 
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Social  Security  Administration  • 

Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  Sb. 

Record  source  categories:  SSA  administrative  records  (e.g.,  the 
Supplemental  Security  Income  Record  (09-60-0103),  SSI  applications; 
Master  Beneficiary  Record  (09-60-0090);  Earnings  Recording  and 
Self-Employment  Income  System  (09-60-0059);  Claims  Folders  and 
Post-Adjudicative  Records  of  Applicants  for  and  Beneficiaries  of 
Social  Security  Benefits  (09-60-0089)  (disability  case  folders):  pro¬ 
gram  records  for  other  existing  or  alternative  Federal/State  public 
assistance  programs;  and/or  survey  data  which  may  be  collected  by 
contractor.  Bureau  of  the  Census  records  may  be  used  to  create 
sampling  frame. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0204 

System  name:  Supplementary  Security  Income  (SSI)  Studies  Records 
and  Extracts  (Statistics)  HHS/SSA/OP 

Security  classification:  None 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore.  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
KIB  6J5 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
systems  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
persons  and  families  who  are  applicants,  recipients,  or  potential  recipi¬ 
ents  of  benefits  under  the  SSI  or  other  existing  or  alternative  Federal/ 
State  income  tested  programs  to  assist  the  low  income  population, 
including  Aid  to  Families  with  Dependent  Children  (.AFDC),  General 
Assistance,  Emergency  Assistance,  Food  Stamps,  and  other  programs 
such  as  energy  assistance;  other  persons  and  families,  regardless  of  SSI 
poverty  status,  for  comparison. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics,  living  conditions  and  needs, 
attitudes,  earnings  and  employment  history;  benefits;  use  of  medical 
and  rehabilitative  services;  participation  in  SSI  and  other  existing  or 
alternative  Federal/State  public  assistance  programs. 

Authority  for  maintenance  of  the  system;  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Purpose(s); 

The  purpose  of  this  system  is  to  enable  the  Office  of  Reearch  and 
Statistics  to  collect,  analyze,  and  publish  basic  data  on  supplemental 
security  income  recipients.  This  information  is  then  used  in  the 
budget  process  for  estimates  of  legislative  change  and  as  a  basis  for 
studying  the  effectiveness  of  the  supplemental  security  income  pro¬ 
gram  in  meeting  the  needs  of  the  target  population  served.  Access  to 
microdata  files  with  identifiers  comprised  of  data  from  within  this 
system  is  limited  to  Office  of  Research  and  Statistic  researchers.  Other 
components  of  HHS  receive  summary  data  or  micordata  with  identifi¬ 
ers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Disclosure  may  be  made: 
1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  microfilm,  mag¬ 
netic  tape,  disc,  punch  cards,  or  printouts. 

Retrievability;  Files  are  indexed  by  social  security  number. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to  au¬ 
thorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two  years 
to  determine  the  need  for  their  retention. 

System  manager(s)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Rm.ll21 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Also,  to  verify  identity, 
he  or  she  should  provide  name  (woman's  maiden  name,  if  applicable), 
address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b.  Supplemental  Security 
Income  Record  (09-60-0103);  supplemental  security  income  applica¬ 
tions;  State  supplied  SSI  data,  program  records  of  other  Federal/ 
State  welfare  programs;  Master  Beneficiary  Record  (09-60-0090); 
Earnings  Recording  and  Self-Employment  System  (09-60-0059); 
Claims  Folders  and  Post-Adjudicative  Records  of  Applicants  for  and 
Beneficiaries  of  Social  Security  Benefits  (09-60-0089)  (disability 
claims  folders);  Disability  Data  Record  *(09-60-0049);  Health  Insur¬ 
ance  Master  File  and  related  files;  and  other  SSA  administrative 
records;  case  service  reports  of  the  Vocational  Rehabilitation  Agen¬ 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-60-0206 

System  name:  Repatriate  Records  System,  HHS  SSA/OFA, 

Security  classification:  None. 

System  location: 

Social  Security  Administration,  HHS 
Office  of  Family  Assistance 
Special  Programs  Staff 
Repatriate  Program 
2100  2nd  Street,  S.W.  Room  B320J 
Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  U.  S.  Citizens  and 
their  dependents  returned  from  foreign  countries  by  the  Department 
of  State  because  of  mental  or  physical  illness,  destitution,  war,  threat 
or  war  or  international  crisis. 

Categories  of  records  in  the  system:  Identifying  data  such  as  name, 
date  and*  place  of  birth,  social  security  number,  resources,  employ¬ 
ment,  eligibility  for  other  Federal,  State  or  local  programs  and  relat¬ 
ed  data.  Other  categories  include  State  and  Regional  reports,  corre- 
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spondcnce  and  accounting  data,  fun  accounting  data,  educational 
data,  and  employment  records  and  skills,  financial  reports,  military 
service  and  civil  and/or  criminal  records. 

Authority  for  maintenance  of  the  system:  Public  Law  86-571,  Public 
Law  87-64  (Title  XI  of  the  Social  Security  Act,  Section  1113). 

Purpose(s): 

This  system  provides  a  basis  for  the  expenditure  of  Federal  funds. 
Information  is  used  for  the  administration  of  the  repatriate  program, 
by  HHS  regional  staff.  State  and  local  health  and  welfare  agencies, 
and  other  private  and  public  agencies  as  required. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  case  folders  by  pro¬ 
gram  oiTice.  Records  are  indexed  by  name  and  stored  in  locked  metal 
cabinets.  Files  are  confidential. 

Retrievability:  Records  are  indexed  by  name  and  are  maintained  in 
alphabetical  order. 

Safeguards:  Files  are  stored  in  metal  cabinets  with  lock  and  key. 
Files  are  of  a  confidential  nature  and  other  personnel  would  not 
normally  have  access  to  their  contents. 

Retention  and  disposal:  The  policy  is  to  maintain  records  for  five 
years  and  then  send  them  to  the  Federal  Records  Center  in  Suitland, 
Maryland.  Some  records  are  maintained  in  the  active  files  for  consid¬ 
erably  longer  periods. 

System  managerfs)  and  address: 

Chief,  U.S.  Repatriate  Program 
Special  Programs  Staff,  /OFA/SSA/HHS 
2100  2nd  Street,  S.W.,  Room  B320G 
Washington,  D.C.  22024 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  contacting  the  official 
at  the  address  under  system  manager  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  is  secured  from  the  individu¬ 
al  or  his  relative  and  submitted  to  HHS  by  the  Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0208 

System  name:  Program  Integrity  Case  Control  System,  HHS,  SSA, 
OA. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  individuals 
suspected  of  criminal  violations  involving  the  supplemental  security 
income  (SSI)  program. 

Categories  of  records  in  the  system:  Information  about  the  supple¬ 
mental  security  income  recipient,  supplemental  security  income  sus¬ 
pect,  program  integrity  case  development  and  information  about  the 
violation  aspects  of  the  case.  Sections  1631(DX2)  and  1632  of  the 
Social  Security  Act  and  18  U.S.C. 

Purposels): 

Information  in  this  system  is  routinely  used  by  Division  of  Pro¬ 
gram  Integrity  staff  (1)  to  monitor  the  progress  of  development  of 
individual  suspected  fraud  cases  to  insure  timely  resolution;  and  (2) 
for  statistical  analysis  purposes  to  identify  (a)  types  of  cases  which 
occur  with  such  frequency  as  to  suggest  the  need  for  revision  of 
policies  and  procedures  relative  to  establishing  eligibility  for  pay¬ 
ments  and  (b)  trends  and  averages  with  respect  to  the  processing 
time  of  such  cases  and  their  disposition  under  the  Federal  judicial 
system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 


1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  ^)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deem 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper  listings. 

Retrievability:  The  Record  of  each  individual  is  retrieved  either  by 
social  security  number,  name,  or  case  identification  number.  Informa¬ 
tion  in  this  system  is  routinely  used  by  Division  of  Program  Integrity 
staff  (1)  to  monitor  the  progress  of  development  of  individual  sus¬ 
pected  fraud  cases  to  insure  timely  resolution  and  (2)  for  statistical 
analysis  purposes  to  identify  (a)  types  of  cases  which  occur  with  such 
frequency  as  to  suggest  the  need  for  revision  of  policies  and  proce¬ 
dures  relative  to  establishing  eligibility  for  payments  and  (b)  trends 
and  averages  with  respect  to  the  processing  time  of  such  cases  and 
their  disposition  under  the  Federal  judicial  system. 

Safeguards:  All  data  is  encrypted  on  magnetic  tapes.  These  tapes 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons  within  the  Office  of  Systems.  The  storage  area  is  controlled 
by  marshalls  responsible  for  insuring  that  only  authorized  personnel 
are  permitted.  Official  identification  badges  or  passes  are  required  to 
gain  entrance  to  the  storage  area.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals.  Paper  listings  are  locked  in  a 
secured  area. 

Retention  and  disposal:  Indefinite  retention  for  magnetic  tapes.  A 
procedure  is  available  to  select  and  delete  any  case  that  is  deemed 
irrelevant.  Pap>er  listings  are  shredded  when  no  longer  needed. 

System  managcr(s)  and  address: 

Director,  Division  of  Program  Integrity 
Office  of  Assessment 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  his  or  her  name,  social  security  number, 
or  card  identification  number  as  identifying  information. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  procedures  are  in  accordance  with  DHHS  Regulations 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Information  is  provided  by  supplemental 
security  income  applicants,  informants.  Social  Security  Administra¬ 
tion  offices  and  other  Federal,  titles  II  and  or  XVI,  State,  or  munici¬ 
pal  agencies,  by  letter,  telephone  or  in  person. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0209 

System  name:  Readership  Surveys  of  Office  of  Research  and  Statis¬ 
tics  (ORS)  Publications  (statistics)  HHS/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
1875  Connecticut  Ave  NW 
Washington,  DC  20009 
Social  Security  Administration 
6401  Security  Blvd 

Baltimore,  MD  21235  contractor  sites:  addresses  may  be 
obtained  by  writing  to  the  system  manager  (see  below). 

Categories  of  individuais  covered  by  the  system:  Groups  of  read¬ 
ers  and  potential  readers  of  ORS  publications 
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Categories  of  records  in  the  system:  Type  of  access  to  publications, 
frequency  and  extent  of  use,  relevance  of  publications  to  job  and 
professional  interests,  socioeconomic  and  demographic  characteris¬ 
tics,  attitudes. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  U.S.C.,Section  902). 

Purposets): 

The  purpose  of  this  system  is  to  provide  information  about  contin¬ 
ued  public  use  and  reader  interest  as  a  mea.sure  of  need  for  continued 
funding  of  publications  programs. 

Routine  uses  of  records  maintained  in  the  s^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
the  record 

1.  To  a  congressional  office  from  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA)  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionaire  forms, 
microfilm,  punchcards,  magnetic  tape,  disc,  or  printouts. 

Retrievability:  files  based  on  lists  of  readers  are  indexed  by  name 
and/or  by  social  security  number  or  contractor-assigned  case  num¬ 
bers. 

Safeguards:  magnetic  tapes  or  other  files  with  personal  identifiiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers. 

For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  will  be  used  (such  as  the  use  of  passwords,  locked  files,  etc.), 
restricting  access  to  authorized  personnel. 

Retention  and  disposal:  hard  copy  questionaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  earliest 
possible  time  after  data  collection  is  completed. 

The  need  to  retain  identifiers  will  be  evaluated  at  the  time  each 
survey  is  completed.  Records  with  identifiers  will  be  disposed  of  as 
soon  as  they  are  determined  to  be  no  longer  needed..  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium:  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc. 

As  lung  as  identifible  records  exist,  a  periodic  review  will  be  made 
at  least  every  2  years  to  determine  the  need,  for  their  retention.  In 
longitudinal  studies,  working  files  are  stripped  of  identifiers  main¬ 
tained  in  secure  storage  for  updating  with  individual  identifiers. 

System  manager(s)  and  address: 

Director  Office  of  Research  and  Statistics 

Social  Security  Administration 

Universal  North  Building,  room  1121 

1875  Connecticut  Avenue  NW  Washington,  DC  20009 

Notification  procedure;  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  system 
manager  at  the  address  shown  above.  When  requesting  notification, 
an  individual  should  provide  the  name  of  this  system  and  his  or  her 
social  security  number  (on  a  voluntary  basis).  Verification  may  be 
required  in  accordance  with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  Mailling  lists  maintained  by  ORS  and  by 
the  Government  Printing  Office  and  survey  data  collected  by  SSA 
or  contractor. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


09-60-0210 

System  name:  Record  of  Individuals  Authorized  Entry  to  Secured 
Electronic  Data  Processing  (EDP)  Area,  HHS,  SSA,  OMBP. 

Seenrity  dassifleation:  None. 

System  location:  Office  of  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  2I23S 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
with  a  legitimate  need  who  are  authorized  entry  to  the  secured  EDP 
area. 

Categories  of  records  in  the  system:  This  system  contains  the  name, 
badge  number,  identity  of  employer,  access  levd,  a  unique  five-di^it 
identifying  number,  and  a  nine-digit  number  which  is  either  the  s^ial 
security  number  or  driver’s  license  number  for  each  individuar  au¬ 
thorized  to  enter  the  secured  EDP  area. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  S52a(eX10). 

Purpose(s): 

SSA  uses  records  in  this  system  to  restrict  access  to  the  secured 
electronic  data  processing  area.  SSA  also  uses  data  in  this  system  for 
management  intormation  purposes  when  necessary  to  ensure  the  se¬ 
curity  of  the  electronic  data  processing  area. 

Routine  uses  of  records  maintained  in  the  s^tem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  ^)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deem 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  SSA  stores  records  in  this  system  on  magnetic  tape  and 
and  paper  copy  (Forms  SSA-3304  and  SSA-3309CD). 

Retrievability:  SSA  retrieves  magnetic  tape  records  by  name, 
badge  number  and  the  unique  five-digit  identifying  number  and  paper 
records  records  alphabetically  by  name. 

Safeguards:  SSA  maintains  computerized  records  in  a  high  secu¬ 
rity  room  within  the  secured  area  and  hard  copy  records  in  a 
locked  room.  Only  authorized  EDP  security  personnel  have  access 
to  thes  records.  SSA  has  established  system  security  for  this  system 
in  accordance  with  the  National  Bureau  of  Standards  guidelines  and 
the  Department’s  ADP  Systems  manual.  Part  6,  ADP  Systems  Secu¬ 
rity  Security  Policy. 

Retention  and  disposal;  SSA  retains  records  in  this  system  for  the 
duration  of  an  individual’s  authority  to  enter  the  secured  area.  When 
an  individual  is  no  longer  authorized,  SSA  erases  magnetic  tape 
records  and  destroys  paper  records  by  shredding. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  individu¬ 
al  specified  under  system  manager  above.  When  requesting  notifica¬ 
tion,  an  individual  should  provide  his  or  her  social  security  number, 
name,  signature,  or  other  personal  identification  and  refer  to  this 
system. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 
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Record  source  categories:  SSA  obtains  information  in  this  system 
from  Forms  SSA-3304  and  SSA-3309CD,  which  the  individual  pre¬ 
pares. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0213 

System  name:  Quality  Review  of  Hearing  Process,  HHS  SSA  OHA. 

Security  classification:  None 

System  location: 

Office  of  Hearings  and  Appeals 

3833  North  Fairfiix  Drive 

Arlington,  Virginia  22203 

Computer  data  is  stored  on  tape  at: 

Office  of  Systems 

,  6401  Security  Boulevard 

Baltimore,  Maryland  2 1235 

Categories  of  individuals  covered  by  the  system:  Claimants/Appli¬ 
cants  for  social  security  and  black  lung  benefits  and  supplemental 
security  income  payments;  Administrative  Law  Judges. 

Categories  of  records  in  the  system:  Social  security  number,  name 
of  claimant,  claim  type,  hearing  type,  administrative  law  judge  code, 
case  processing  locations  and  dates,  administrative  law  judge  and 
Appeals  Council  actions,  claimant  demographic  and  diagnostic  infor¬ 
mation,  aspects  of  case  handling,  identifiers  which  determine  to  what 
sample  the  case  belongs. 

Authority  for  maintenance  of  the  system:  Sections  20S(a)  and  (b), 
221(c),  702,  1631(dXl),  and  1872  of  the  Social  Security  Act,  as 
amended,  and  Section  413(b)  of  the  Federal  Coal  Mine  Health  and 
Safety  Act,  as  amended. 

Purposets): 

SSA  uses  this  system  to  analyze  the  handling  of  cases  at  the 
hearing  level  and  in  the  preparation  of  studies  and  reports  in  order  to 
improve  the  hearing  process. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  (Jo)  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 
where  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deem 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disks,  paper  and  card  records. 

Retrievahility:  By  social  security  number  or  name  of  the  claimant/ 
applicant;  by  administrative  law  judge  code. 

Safeguards:  SSA  maintains  system  security  for  this  system  in  ac¬ 
cordance  with  National  Bureau  of  Standard  guidelines  and  the  De¬ 
partment’s  ADP  System  Manual,  ‘Part  6,  ADP  System  Security.* 
SSA  employees  are  able  to  access  data  elements  only  on  a  ‘need-to- 
know‘  basis.  SSA  maintains  magnetic  tape  and  disk  records  in  an 
enclosure  attended  by  security  guards.  Anyone  eentering  or  leaving 
the  area  must  have  a  special  badge  which  is  issued  only  to  personnel 
authorized  to  enter  the  area. 

Retention  and  disposal:  SSA  maintains  automated  records  for  a 
period  of  10  years  and  then  erases  them.  Retention  period  for  the 
paper  and  card  records  (including  source  documents)  are: 

1.  Cases  with  no  defects  -  6  month  after  we  issue  the  quarterly 
report; 

2.  Cases  with  nonserious  defects,  and/or  involving  protests  by 
SSA  components  -  18  months  after  we  issue  the  quarterly 
report;  and 

3.  Cases  with  serious  defects,  and/or  involving  protests  by  SSA 
components  -  S  years  after  we  issue  the  quarterly  report. 

SSA  destroys  the  paper  records  by  shredding  when  no  longer 
needed. 

System  manageris)  and  address: 


Associate  Commissioner 
Office  of  Hearings  and  Appeals 
3833  North  Fairfax  Drive 
Arlington,  Drive  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  the  follow¬ 
ing  address: 

Director 

Division  of  Appraisal 
Office  of  Hearings  and  Appeals 
3833  North  Fairfu  Drive 
Arlington,  Virginia  22203 

An  individual  who  requests  notification  of,  or  access  to,  a  medical 
record  shall,  at  the  time  he  or  she  makes  the  request  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  However,  SSA  will  grwt  direct  access  to 
a  subject  individual  if  the  responsible  SSA  official  determines  that 
direct  access  is  not  likely  to  have  an  adverse  on  him  or  her.  If  the 
responsible  SSA  official  is  unable  to  make  a  determination,  or  makes 
the  determination  some  harm  may  occur  to  an  individual,  the  official 
will  sent  the  record  to  the  designated  representative  and  inform  the 
subject  individual  in  writing  that  the  records  have  sent. 

A  parent  or  guardian  who  requests  notification  of,  or  access- to,  a 
minor’s  medical  record  shall,  at  the  time  he  or  she  makes  the  request, 
designate  a  physician  or  other  health  professional  (other  than  a 
famUy  member)  who  will  be  willing  to  review  the  record  and  inform 
the  parent  or  guardian  of  its  contents  at  the  physician’s  or  health 
professional’s  discretion.  These  procedures  are  in  accordance  with 
DHHS  Regulations  45  CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  In  re¬ 
questing  access,  it  would  be  helpful  if  an  individual  furnished  his  or 
her  social  security  number  (SSN),  which  is  the  only  unique  identifier 
for  each  record.  However,  disclosure  of  the  SSN  is  voluntary  on  the 
part  of  an  individual  and  if  he  or  she  is  unable  or  unwilling  to  supply 
the  SSN,  SSA  will  request  the  following  information  in  lieu  of  the 
SSN:  claimant’s  name  and  date  of  birth,  name  of  the  Administrative 
Law  Judge  w'ho  issued  the  disposition  or  the  location  of  the  Admin¬ 
istrative  Law  Judge’s  hearing  office,  and  the  date  and  type  of  disposi¬ 
tion  rendered  by  the  Administrative  Law  Judge. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  The  main  source  of  data  in  this  system  is 
information  in  the  system  of  records  entitled  Claims  Folders  and 
Post-Adjudicative  Records  of  Applicants  for  and  Beneficiaries  of 
Social  Srcurity  Benefits  (09-60-0089).  Another  source  of  data  is  infor¬ 
mation  furnished  by  claimants/applicants  under  the  retirement,  survi¬ 
vors,  and  disability  insurance  programs,  the  supplemental  security 
income  program,  the  black  lung  program,  representatives  of  such 
individuals,  (where  appropriate),  social  security  offices,  and  other 
Federal,  State,  and  local  agencies.  Data  also  comes  from  private 
sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0214 

System  name:  Personal  Identification  Number  File  (PINFile)  HHS/ 
SSA/OA. 

Security  classification:  None 
System  location: 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  ^stem:  Social  Security 
Administration  (SSA)  employees,  some  Disability  Determination 
Services  (DDS)  employees,  and  Health  Care  Financing  Administra¬ 
tion  (HFCA)  employees. 

Categories  of  records  in  the  system:  Timekeeper  number,  name  of 
employee  (first  3  letters  of  last  name),  social  security  number,  person¬ 
al  identification  number  for  validation  purposes,  and  function  code. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act  5  U.S.C.  552a(eX10). 

Purpose(s): 

SSA  uses  the  PinFile  to  limit  access  to  computer  based  SSA 
information  resources  to  specific  individuals  and  to  specific  transac- 
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tions.  Its  purpose  is  to  minimize  the  risk  of  unauthorized  access  to 
SSA’s  files  of  personal  data. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  the  defendant  is  (a)  the 
Department  of  Health  and  Human  Services  (DHHS),  any 
component  of  DHHS,  or  any  employee  of  DHHS  in  his  or 
her  official  capacity;  the  United  States  where  DHHS 
determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  DHHS  or  any  of  its  components;  or 
(c)  any  DHHS  employee  in  his  or  her  individual  capacity 

VI  here  the  Justice  Department  has  agreed  to  represent  such 
employee,  DHHS  may  disclose  such  records  as  it  deem 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  present  an  effective  defense,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  SSA  maintains  records  in  the  PINFile  on  magnetic  disk  as 
part  of  the  data  communication  system.  The  disk  file  is  written  to 
tape  daily  for  backup  purposes. 

Retrievability:  SSA  retrieves  records  from  the  PINFile  by  name, 
social  security  number,  personal  identification  number,  and  time¬ 
keeper  number. 

Safeguards:  Steps  to  minimize  the  unauthorized  use  to  the  PINFile 
include:  (1)  limiting  access  to  data  on  file  to  regional,  component, 
and  systems  security  officers  and  (2)  monitoring  additions,  deletions, 
and  changes  to  the  PINFile  through  daily  reports,  and  (3)  data  base 
management  system  file  protection  routines. 

Retention  and  disposal:  Disk  files  are  permanent;  magnetic  tape 
backup  file  maintain^  7  days  and  then  erased. 

System  managerfs)  and  address: 

SSA  Systems  Security  Officer 

Social  Security  Administration 

6401  Security  Boulevard 

Room  1-Q-2S  Operations  Building  . 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  writing  to  the  system 
manager  at  the  address  shown  above  and  provide  his  or  her  personal 
identification  number,  and  a  description  of  the  records  he  or  she 
seeks. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHHS  Reg¬ 
ulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accor^nce 
with  DHHS  Regulations  45  CFR,  Section  5b. 

Record  source  categories:  SSA  obtains  information  in  the  PINFile 
from  the  individuals,  their  supervisors,  and  from  SSA  time  and  at¬ 
tendance  files. 

Systems  exempted  from  certain  provisions  of  the  act*.  None. 

APPENDIX  A  Retirement  and  Survivors  Insurance  Claims 

I.  Determining  Appropriate  Office  to  Contact 

Records  relating  to  retirement  and  survivor  insurance  claims  are 
maintained  prinuuily  in  six  program  service  centers  across  the  coun¬ 
try.  The  responsibility  for  the  payment  of  benefits  and  the  mainte¬ 
nance  of  records  is  assigned  to  each  office  according  to  the  first  three 
digits  of  the  social  security  number. 


a  childhood  disability  beneficiary  and  the  survivor  is  also  entitled  to 
a  disability  benefit  on  another  record. 

In  addition,  when  one  of  the  indiviudals  in  the  record  resides 
outside  the  United  States  or  its  possessions,  the  responsibility  for 
payment  certification  and  record  maintenance  is  assigned  to  the 
Office  of  International  Policy  without  reference  to  the  social  security 
claim  number  or  the  type  of  benefit.  Individuals  should  contact  the 
following  address: 

Office  of  International  Policy 
Social  Security  Administration 
P.O.  Box  1756 
6401  Security  Boulevard 
Baltimore,  Maryland  21203 

With  the  exceptions  noted  above,  the  appropriate  program  service 
center  to  contact  can  be  determined  by  checking  the  first  three  (left 
side)  digits  of  the  social  security  number  and  comparing  to  the  chart 
below.  For  example,  if  the  first  three  digits  are  076,  the  appropriate 
program  service  center  to  contact  will  be  the  Northeastern  Program 
Service  Center;  similarly,  if  the  first  three  digits  were  437,  the  appro¬ 
priate  office  would  be  Mid-America  Program  Service  Center,  and  if 
they  are  728,  the  appropriate  office  would  be  the  Great  Lakes  Pro¬ 
gram  Service  Center. 

If  the  first  three  digits  fall  within  the  range  of: 

001  -  134  contact  the  Northeastern  Program  Service  Center; 

135  -  222  the  Mid-Atlantic  Program  Service  Center; 

223  -  231  the  Southeastern  Program  Service  Center; 

232  -  236  the  Mid-Atlantic  Program  Service  Center; 

237  -  267  the  Southeastern  Program  Service  Center; 

268  -  302  the  Great  Lakes  Program  Service  Center; 

303  -  315  the  Mid- America  Program  Service  Center; 

316  -  399  the  Great  Lakes  Program  Service  Center; 

400  -  428  the  Southeastern  Program  Service  Center; 

429  -  500  the  Mid-America  Program  Service  Center; 

501  -  504  the  Western  Program  Service  Center; 

505  -  515  the  Mid- America  Program  Service  Center; 

516  -  524  the  Western  Program  Service  Center; 

525  the  Mid-America  Program  Service  Center; 

526  -  576  the  Western  Program  Service  Center; 

577  -  584  the  Mid-Atlantic  Program  Service  Center; 

585  the  Mid-America  Program  Service  Center; 

586  the  Western  Program  Service  Center; 

587  the  Southeastern  Program  Service  Center,  or 
700  -  729  the  Great  Lakes  Program  Service  Center. 

2.  Office  Addresses 

Director  ^ 

Northeastern  Program  Service  Center 
96-05  Horace  Harding  Expressway 
Filling,  New  York  11368 

Director 

Mid-Atlantic  Program  Service  Center 
300  Spring  Garden  Street 
Philadelphia,  Pennsylvania  19123 

'  Director 

Southeastern  Program  Service  Center 
2001  Twelfth  Avenue,  North 
Birmingham,  Alabama  35285 

Dirertbr 

Great  Lakes  Program  Service  Center 
600  West  Madison 
Chicago,  Olinois  60606 


Ho>x  'ever,  if  the  only  individual  entitled  to  survivor’s  monthly 
benefits  on  one  claim  number  is  also  entitled  to  a  retirement  benefit 
on  another  claim  number,  the  office  which  is  assigned  the  responsibil¬ 
ity  for  the  retirement  benefit  claim  also  handles  the  survivor  claim.  If 
the  only  individual  on  the  record  is  entitled  to  a  survivor  benefit 
which  has  been  reduced  because  the  survivor  is  under  age  65,  and 
the  individual  is  also  entitled  to  a  disability  benefit  (which  is  higher), 
on  another  record,  the  Office  of  Disability  Operations  certifies  the 
payments  and  maintains  both  records  (see  Ap^ndix  B).  The  Office 
of  Disability  Operations  is  also  responsible  for  payment  certification 
and  record  maintenance  if  the  only  survivor  on  a  record  is  entitled  as 


Director 

Mid-America  Program  Service  Center 
601  East  Twelfth  Street 
Kansas  City,  Missouri  64106 

Director 

Western  Program  Service  Center 
1221  Nevin  Avenue 
Richmond,  California  94802 


Director 
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Office  of  Central  Operations 
P.O.  Box  1756 
Baltimore,  Maryland  21203 

3.  Office  Hours 

Northeastern  Program  Service  Center  -  7:00  -  5:30 
Mid-Atlantic  Program  Service  Center  -  7KX)  -  5:30 
Southeastern  Program  Service  Center  -  7KX)  •  5K)0 
Great  Lakes  Program  Service  Center  -  7KX)  -  3:30 
Mid- America  Program  Service  Center  -  7:00  -  5:00 
Western  Program  Service  Center  -  6:45  -  4:30 
Office  of  Central  Operations  -  7:00  -  5:30 

Appendix  B  Disability  Insurance  Claims 


1.  Central  Reviewing  Office  Address 

Records  relating  to  claims  for  disability  insurance  are  maintained 
primarily  by  the: 

Office  of  Disability  Operations 
Baltimore,  Maryland  21241 
Office  Hours  are:  8:20-4:50 

When  one  of  the  individuals  in  the  claim  resides  outside  of  the 
United  States,  or  its  possessions,  the  record  is  maintained  by  the 
Office  of  International  Policy,  P.  O.  Box  1756,  Baltimore,  Maryland 
21203. 

2.  Assistant  Regional  Commissioner,  Programs,  Address  and  Office 
Hours 

Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA,  Room  1200 
JFK  Federal  Building 
Boston,  Massachusetts  02203 

Office  Hours  8:30-5:00 


Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA 

Federal  Bldg.,  Room  4008,  26  Federal  Plaza 
New  York,  New  York  IQOGl 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19108 
Office  Hours  8:30-5:00 


Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA 

101  Marietta  Tower,  Suite  2001 
Atlanta,  Georgia  30323 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA 

Room  712,  New  Post  Office  Building 
300  South  Wacker  Drive,  12th  Floor 
Chicago,  Illinois  60606 

Office  Hours  8:15-4:45 


Assistant  Regional  Commissioner,  Programs 

DHHS.  SSA 

Room  436,  Federal  Bldg. 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  Hours  8:00-4:45 


Assistant  Regional  Commissioner,  Programs 

DHHS,  SSA 

1200  Main  Tower  Bldg. 

1114  Commerce  Street 
Dallas,  Texas  75202 

Office  Hours  8.-00-4:30 


Assistant  Regional  Commissioner,  Programs 

DHHS.  SSA 

100  Van  Ness  Ave. 

San  Francisco,  California  94102 

Office  Hours  8:00-4:30 


Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA 

Federal  Building,  Room  1 1037 
19th  and  Stout  Street 
Denver,  Colorado  80202 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  Programs 
DHHS,  SSA 

Arcade  Plaza  Building,  M/S  M-1 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  Hours  8K)0-4:30 

3.  Related  State  Office  Addresses 

The  disability  claims  files  may  be  temporarily  transferred  to  State 
Disability  Determination  Services  for  initial  or  continuing  disability 
determinations  to  be  made.  Vocational  Rehabilitation  Agencies  in  the 
States  may  also  be  involved  with  a  disability  claim  from  the  training 
aspects,  liie  State  agency  addresses  are  as  follows: 

Alabama 

State  E>epartment  of  Education 
Division  of  Disability  Determinations 
Clairmont  Office  Plaza 
2800  8th  Avenue,  South 
Birmingham,  Alabama  35233 

Alaska 

Disability  Determination  Unit 
Office  of  Vocational  Rehabilitation 
4100  Spenard  Road,  Suite  A 
Anchorage,  Alaska  99503 

Arizona 

Disability  Certification  Office 
Rehabilitation  Services  Bureau 
Department  of  Economic  Security 
P.O.  Box  11980 
Phoenix,  Arizona  85061 

Arkansas 

Disability  Determination  for  Social  Security  Administration 
700  S  Pulaski  Street,  2nd  Floor 
Little  Rock,  Arkansas  72201 

California 

Oakland  Region 

Department  of  Social  Services 
Disability  Evaluation  Branch 
P.O.  Box  24225 
Oakland,  California  94623 

Los  Angeles  East  Region 
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Department  of  Social  Services 
Disability  Evaluation  Branch 
P.O.  Box  3819 

Terminal  Annex  » 

Los  Angeles,  California  90051 

San  Diego  Region 

Department  of  Social  Services 
Disability  Evaluation  Branch 
P.O.  Box  81326 
San  Diego,  California  92138 

Sacramento  Region 

Department  of  Social  Services 
Disability  Evaluation  Branch 
P.O.  Box  1827 

Sacramento,  California  95809 

Department  of  Social  Services 
Disability  Evaluation  Branch 
601  J  Street,  Suite  200 
Sacramento,  California  95823 
Fresno  Region 

Department  of  Social  Services 
Disability  Evaluation  Branch 
P.O.  Box  1072 
Fresno,  California  93714 

Los  Angeles  West  Region 

Department  of  Social  Services 
Disability  Evaluatioi.  Branch 
P.O.  Box  60999 
Terminal  Annex 
Los  Angeles,  California  90060 

Colorado 

Department  of  Social  Services 
Division  of  Rehabilitation 
Disability  Determination  Unit 
2015  S.  Pontiac  Way 
Denver,  Colorado  80222 

Connecticut 

Division  of  Vocational  Rehabilitation 
Bureau  of  Disability  Determination 
600  Asylum  Avenue,  2nd  floor 
Hartford,  Connecticut  06105 

Delaware 

Disability  Determination  Service 
State  Office  Building 
820  North  French  Street 
Wilmington,  Delware  19801 

District  of  Columbia 

Disability  Determination  Division 
Vocational  Rehabilitation  Administration 
Department  of  Human  Resources 
141 1  K  Street,  N.W'.,  13th  Floor 
Washington,  DC.  2Ci005 

Florida 

Office  of  Disability  Determinsation 
Dept,  of  Health  and  Rehabilitation  Services 
2600  Blair  Stone  Road,  Room  350-B 
Tallahassee,  Florida  32301 

Georgia 

Disability  Determination  Unit 
Division  of  Vocational  Rehabilitation 
One  West  Court  Square,  Suite  300 
Decatur,  Georgia  30030 


Guam 

Division  of  Vocational  Rehabilitation 
P.O.  Box  10-C 
Agana,  Guam  96910 

Hawaii 

Disability  Determination  Branch 

Vocational  Rehabilitation  and  Service  for  the  Blind  Division 
Kapiolani  Commercial  Center 
Suite  660,  1580  Makaloa  Street 
Honolulu,  Hawaii  96814 

Idaho 

Disability  Determination 
1505  McKinney 
Boise,  Idaho  83704 

Illinois 

Division  of  Vocational  Rehabilitation 
Disability  Determination  Service 
P.O.  Box  3842 
Springfield,  Illinois  62708 

Indiana 

Disability  Determination  Division 
P.O.  Box  7069 
Indianapolis,  Indiana  '46207 

Iowa 

Rehabilitation  Education  and  Services  Branch 
Disability  Determination  Division 
507  East  12th  St.,  2nd  Floor 
Des  Moines,  Iowa  50319 

Kansas 

Disability  Determination  Service 
Division  of  Vocational  Rehabilitation 
2036  S.E.  30th  Street 
Topeka,  Kansas  66605 

Kentucky 

Department  for  Human  Resources 
Bureau  for  Social  Insurance 
Division  for  Disability  Determinations 
P.O.  Box  1001 
Frankfort,  kentucky  40602 

Louisiana 

Disability  Determinations 
Health  and  Human  Resources 
Office  of  Rehabilitation  Services 
P  O.  Box  3212 

Baton  Rouge,  Louisiana  70821 
Maine 

Bureau  of  V'ocational  Rehabilitation 
Division  of  Disability  Determination 
P  O  Box  949 
Augusta,  Maine  04330 

Maryland 

Disability  Determination  Services 
Division  of  Vocational  Rehabilitation 
Post  Office  Box  17011 
Baltimore,  Maryland  21203 

1  Massachusetts  « 

Massachusetts  Rehabilitation  Commission 
Disability  Determination  Service 
60  Batterymarch  Street 
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Boston,  Massachusetts  021 10 
Michigan 

Disability  Determination  Service 
P.O.  Box  3001 1 
Lansing,  Michigan  48909 

Disability  Determination  Service 
Post  Office  Box  37730 
Oak  Park,  Michigan  48237 


Bureau  of  Disability  Determination 
State  Department  of  Social  Services 
100  William  Street 
New  York,  New  York  10038 

North  Carolina 

Disability  Determination  Section 
Division  of  Social  Services 
Post  Office  Box  243 
Raleigh,  North  Carolina  27602 


Division  Determination  Service 
P.  O.  Box  1200 

Traverse  City,  Michigan  49684 
Minnesota 

Disability  Determinations  Unit 
Division  of  Vocational  Rehabilitation 
Metro  Square  Building,  Suite  460 
Seventh  and  Roberts  Streets 
St.  Paul,  Minnesota  SSlOl 

Mississippi 

Disability  Determination  Unit 
State  Dept,  of  Education 
P.O.  Box  1271 
Jackson,  Mississippi  3920S 

Missouri 


North  Dakota 

Disability  Determination  Section 
Division  of  Vocational  Rehabilitation 
Russel  Building,  RR#1,  Highway  83  North 
Bismarck,  North  Dakota  S8S0S 

Ohio 

Bureau  of  Disability  Determination 
Rehabilitation  Services  Commission 
4574  Heaton  Road 
Columbus,  Ohio  43229 

Bureau  of  Disability  Determination 
Rehabilitation  Services  Commission 
9403  Kenwood  Rd. 

Cincinnati,  Ohio  45442 

Oklahoma 


Disability  Determination  Service 

Department  of  Elementary  and  Secondary  Education,  DVR 
2401  East  Me  Carty 
Jefferson  City,  Missouri  65101 


Department  of  Institutions 
Social  and  Rehabilitative  Services 
Attention:  Disability  Insurance  Unit 
P.O.  Box  25352 

Oklahoma  City,  Oklahoma  73125 


Montana 

Disability  Determination  Bureau 
Rehabilitative  Services  Division 
P.  O.  Box  4189 
Helena,  Montana  59601 


Oregon 

Vocational  Rehabilitation  Division 
Disability  Determination  Services 
2045  Silverton  Road,  N.E. 

Salem,  Oregon  97310 


Nebraska 

Division  of  Rehabilitation  Services 

Disability  Determination  Section  State  Office  Bldg.,  6th  Floor 
301  Centennial  Mall,  South 
South  Lincoln,  Nebraska  69508 


Nevada 

Bureau  of  Disability  Adjudication 
Rehabilitation  Division 
505  East  King  St. 

State  Capital  Complex,  Room  403 
Carson  City,  Nevada  89710 

New  Hampshire 


Pennsylvania 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
1310  -  12  North  7th  Street 
Harrisburg,  Pennsylvania  17120 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
225  Jones  Street 

Wilkes-Barre,  Pennsylvania  18702 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
P.O.  Box  2500 

Greensburg,  Pennsylvania  15605 


Disability  Determination  Unit 
Vocational  Rehabilitation  Division 
P.O.  Box  452 

Concord,  New  Hampshire  03301 
New  Jersey 

Division  of  Disability  Determinations 
Department  of  Labor  and  Industry 
P.O.  Box  649 

Newark,  New  Jersey  07101 
New  Mexico 

Disability  Determination  Unit 
P.O.  Box  4588 

Albuquerque,  New  Mexico  87106 


Puerto  Rico 

Disability  Determination  Program 

Call  Box  71301 

San  Juan,  Puerto  Rico  00936 

Rhode  Island 

Vocational  Rehabilitation  Services 
Disability  Determination  Unit 
24  Mason  Street 
Providence,  Rhode  Island  02903 

South  Carolina 

Disability  Determination  Division 

S.C.  Vocational  Rehabilitation  Department 

P.O.  Box  4945 

Columbia,  South  Carolina  29240 
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South  Carolina  Commission  for  the  Blind  1430  Confederate 
Avenue 

Columbia.  South  Carolina  29201 
South  Dakota 

Disability  Determination  Service 
Division  of  Vocational  Rehabilitation 
P.O.  Box  912 

Sioux  Falls,  South  Dakota  S7101 
Tennessee 

Disability  Determination  Section 
Division  of  Vocational  Rehabilitation 
1808  West  End  Avenue,  9th  Floor 
Nashville,  Tennessee  37203 

Texas 

Texas  Rehabilitation  Commission 
Division  of  Disability  Determination 
P.O.  Box  2913 
Austin.  Texas  78769 

Utah 

Disability  Determination  Services 
Division  of  Rehabilitation  Service 
Utah  State  Board  of  Education 
PO.  Box  550 

Salt  Lake  City,  Utah  841 10 
Vermont 

Disability  Determination  Agency 
103  South  Main  Street 
Waterbury,  Vermont  05676 

Virgin  Islands 

Disability  Representative 
Disability  Insurance  ' 

DHHS,  SSA  Federal  Building 
St.  Thomas 

St.  Thomas,  Virgin  Islands  00801 
Virginia 

Disability  Determination  Division 
Virginia  Department  of  Vocational  Rehabilitation 
200  West  Grace  Street 
Richmond,  Virginia  23220 

Disability  Determination  Div. 

Virginia  Department  of  Vocational  Rehabilitation 
5205  Leesburg  Pike,  Suite  1000 
Falls  Church,  Virginia  22041 

Disability  Determination  Division 
Virginia  Department  of  Vocational  Rehabilitation 
5700  Thurston  Avenue,  Suite  300 
Virginia  Beach,  Virginia  23455 

Disability  Determination  Division 
Virginia  Dept,  of  Vocational  Rehabilitation 
4504  Starkey  Road,  S.W.,  Suite  100 
Roanoke,  Virginia  24014 

Washington 

Disability  Insurance  Section 
P.O.  Box  9303  M.  S.  LN  -  11 
Olympia,  Washington  98504 

West  Virginia 

Disability  Determination  Services 
Vocational  Rehabilitation  Division 
Mason  Building,  Second  Floor 
1206  Quarrier  Street 
Charleston,  West  Virginia  25301 


Disability  Determination  Section 
Division  of  Vocation  Rehabilitation 
P.O.  Box  908 

Bridgeport,  West  Virginia  26330 
Wisconsin 

Bureau  of  Social  Security  Disability  insurance 

P.O.  Box  7623 

Madison,  Wisconsin  53707 

Wyoming 

Disability  Determination  Services 
Division  of  Vocational  Rehabilitation 
611  W'est  29th  Street 
Cheyenne,  Wyoming  82001 

Appendix  D  Supplemental  Security  Income  Claims 


1.  Addresses  for  Records 

Supplemental  Security  Income  claims  records  are  maintained  in 
district  and  branch  offices  until  a  decision  has  been  made  regarding 
eligibility  (see  Appendix  F  for  address  and  telephone  information).  If 
payment  has  been  awarded,  or  the  appeal  period  has  closed  on  claims 
with  unfavorable  determinations,  the  claims  records  are  sent  to  the 
following  locations: 

Claims  for  benefits  based  on  age  are  maintained  in  the  program 
service  centers  (see  Appendix  A  for  address  information); 

Claims  for  benefits  based  on  disability  or  blindness  are  maintained 
by  the  Office  of  Disability  Operations  (see  Appendix  B  for  addre.ss 
information). 

2.  Regional  Planning  office  for  Supplemental  Security  Income 

Boston  Region-Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

New  York  Region-New  Jersey,  New  York,  Puerto  Rico.  Virgin 
Islands 

26  Federal  Plaza 

New  York.  New  York  10007 

Philadelphia  Region-Delaware,  District  of  Columbia,  Maryland. 
Pennsylvania,  Virginia,  West  Virginia 

3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Atlanta  Region-Alabama,  North  Carolina,  South  Carolina, 
Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 

50  Seventh  Street,  NE 
Atlanta,  Georgia  30323 

Chicago  Region-Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Dallas  Region-Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

1114  Commerce  Street 
Dallas,  Texas  75202 

Kansas  City  Region-Iowa,  K^sas,  Missouri,  Nebraska 

New  Federal  Office  Building 
601  East  12th  Street 
Kansas  City,  Missouri  64106 
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Denver  Region-Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 
19th  &  Stout  Streets 
Denver,  Colorado  80202 

San  Francisco  Region-American  Samoa,  Arizona,  California, 
Guam,  Hawaii,  Nevada 

Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  California  94102 

Seattle  Region-Alaska,  Idaho,  Oregon,  Washington 

1321  Second  Avenue 
Seattle,  Washington  98101 

3.  Information  exchanged  between  Social  Security  Administration 
and  the  States  because  of  the  State  Supplementation  and  Medicaid 
provisions  of  the  Supplemental  Security  Income  program  is  main¬ 
tained  at  the  following  State  Departments  of  Public  Welfare  Agency 
addresses: 

Alabama 

Director 

Medical  Services  Administration 
2500  Fairlane  Dr. 

Executive  Park 
Montgomery,  Alabama  36111 

Alaska 

Director 

Dept,  of  Health  and  Social  Service 
Pouch  H  -  350  Main  St. 

Juneau,  Alaska  99801 

Arizona 

Director 

Arizona  Dept,  of  Economic  Security 
P.O.  Box  6123 
Phoenix,  Arizona  85005 

Arkansas 

^  Director 
Capital  Mall 
Welfare-ESD  Building 
Little  Rock,  Arkansas  72203 

California 

Director 

Dept,  of  Benefit  Payments 
Tape  Library  MS  10-77 
744  P  Street 

Sacramento,  California  95814 


State  Hospital  Adm.  Bldg. 

Third  Floor  Annex 

New  Castle,  Delaware  19720 

District  of  Columbia 

Director 

Dept,  of  Human  Resources 
Automatic  Data  Processing  Div. 

801  N.  Capitol  Street,  N.  E. 

Room  627 

Washington,  D.  C.  20001 

Florida 

Chief 

HRS  Data  Center 
P.O.  Box  2016 
Jacksonville,  Florida  32203 

Georgia 

Director 

Dept,  of  Human  Resources 
Director,  Division  of  Benefit  Payments 
Room  630-H 
47  Trinity  Ave. 

Atlanta,  Georgia  30334 

Hawaii 

Director 

Department  of  Social  Services 
P.  O.  Box  339 
Honolulu,  Hawaii  96809 

Idaho 

Director 

Dept,  of  Environmental  Community  Services 
Attn  Data  Processing 
State  House 
Boise,  Idaho  83720 

Illinois 

Director 

Illinois  Dept  of  Public  Aid 
P.  O.  Box  1330 
Springfield,  Illinois  62762 

Indiana 

Director  of  Administrative  Services 
Indiana  Dept,  of  Public  Welfare 
State  Office  Building 
100  North  Senate  Ave. 

Indianapolis,  Indiana  46204 

Iowa 


Colorado 

Director 

Department  of  Social  Services 
1575  Sherman  Street,  Room  301 
Denver,  Colorado  80203 

Connecticut 

Director 

Connecticut  State  Welfare  Dept.  Systems  and  Information 
Attno  Control  Section  Chief 
1 10  Bartholomew  Ave. 

Hartford,  Connecticut  06115 


Delaware 

Director 

Administrator  Payments  Section 

Division  of  Business  Adm.  and  General  Services 


Director 

Dept,  of  Social/Rehab.  Services 
4lh  Floor 

Lucas  State  Office  Bldg. 

Des  Moines,  Iowa  50319 

Kansas 

Director 

Data  Processing 

Div.  Social  Rehab.  Services 

6th  Floor  Rm  622-S 

State  Office  Bldg. 

Topeka,  Kansas  66612 

Kentucky 

Data  Processing  Manager 
Department  for  Human  Resources 
Bureau  of  Administrative  Opera 
Division  of  Management  Systems 


I 
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Capitol  Annex 
Room  148 

Frankfort,  Kentucky  40601 
Attn:  DP  Tape  Library  S  D  X 

Louisiana 

Director 

State  of  Louisiana 

Div.  of  Income  Maintenance 

P.  O.  Box  44065 

Baton  Rouge,  Louisiana  70804 

Maine 

Director 

Div.  of  Data  Processing 
Dept,  of  Health  &  Welfare 
221  State  Street 
Augusta,  Maine  04330 

Maryland 

Director 

Dept,  of  Employ  &  Soc.  Serv. 

Div.  of  Data  Processing 
1 100  North  Eutaw  Street 
Room  301 

Baltimore,  Maryland  21201 

Massachusetts 

Director 

Executive  Office  of  Human  Services 

Information  Systems  and  Services 

Computer  Center 

Room  801 

1  Ashburton  Place 

Boston,  Massachusetts  02108 

Director 

Mass.  Comm.  For  The  Blind 
110  Tremont  Street 
Boston,  Massachusetts  02108 


Michigan 

Director 

Department  of  Social  Services 
I/O  Control  Unit 
4th.  Floor 
Lewis  Cass  Bldg. 

Lansing,  Michigan  48926  « 

Minnesota 

Director 

Department  of  Public  Welfare 

Systems  Divisic 

P.O.  Box  17038 

St.  Paul,  Minnesota  55117 

Mississippi 

OMC 

State  Department  of  Public  Welfare 
Fondren  Station 
Box  4321 

Jackson,  Mississippi  39216 

Missouri 

Director 

Department  of  Social  Services 
Attno  10  Control  Center 
Broadway  State  Office  Bldg. 

Jefferson  City,  Missouri  65101 

Montana 


Social  and  Rehabilitation  Services 
Office  of  Management  and  Budget 
Box  1723 

Helena,  Montana  59601 

Nebraska 

Director 
Data  Processing 

Department  of  Public  Welfare  > 

Fourth  Floor 

1526  K  Street 

Lincoln,  Nebraska  68508 

Nevada 

Director 

Nevada  State  Department  of  Welfare 
251  Jeanell 

Carson  City,  Nevada  89701 
New  Hampshire 
Director 

State  of  New  Hampshire 
Department  of  He^th  and  Welfare 
Division  of  Welfare  -  Claims  Processing  Unit 
8  Loudon  Road 

Concord,  New  Hampshire  03301 

New  Jersey 

Director 

Blue  Cross  •  Blue  Shield 

Systems  Division  Tech  Services  ' 

2nd  Floor 

33  Washington  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Director 

Public  Assistance  Agency 

Box  2348  •  Supplemental  Security  Coordinator 

Santa  Fe,  New  Mexico  87501 

New  York 

Director 

New  York  State  •  Department  of  Social  Services 
Income  Maintenance  Section 
1450  Western  Avenue 
Albany,  New  York  12203 

North  Carolina 

Director 

North  Carolina  Department  of  Human  Resources 

Social  Services  Division 

Data  Processing  Section 

325  North  Salisbury  Street 

Raleigh,  North  Carolina  27603 

North  Dakota 

Social  Services  Board 
Capitol  Grounds 
Capital  Building,  1 6th  Floor 
Bismarck,  North  Dakota  58S01 

Ohio 

Director 

Ohio  Department  of  Public  Welfare 
State  Office  Tower  -  8th  Floor 
30  East  Broad  Street 
Columbus,  Ohio  43215 
Attention:  SDX  Coordinator 

Oklahoma 


Director 


Director 
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Department  of  Institutions 
Social  and  Rehabilitation  Services 
Management  Information  Division 
P.O.  Box  25352 

Oklahoma  City,  Oklahoma  73125 

Oregon 

Director 

Public  Welfare  Division 
Public  Service  Building 
Salem,  Oregon  97310 


1602  Rolling  Hills  Drive 
Richmond,  Virginia  23288 

Washington 

Director 

Data  Audit 

Mailstop  16-2 

P.O.  Box  1788 

Olympia,  Washington  98504 

West  Virginia 


Pennsylvania 

Director,  Bureau  of  Policy 
OfOce  of  Income  Maintenance 
Health  and  Welfare  Building 
6th  and  Forster  Streets  -  Room  103 
Harrisburg,  Pennsylvania  17120 


Director 

State  of  West  Virginia  Department  of  Welfare 
State  Office  Building  No.  6 
1900  East  Washington  Street 
Charleston,  West  Virginia  25305 

W’isconsin 


Rhode  Island 
Director 

Aime  J.  Forand  Building 
600  New  London  Avenue 
Cranston,  Rhode  Island  02920 

South  Carolina 

Director 

Data  Processing  Operations 

South  Carolina  Department  of  Social  Services 

P.O.  Box  1520 

Columbia,  South  Carolina  29202 
South  Dakota 


Director 

Division  of  Family  Services 
1  West  Wilson  Street 
Room  341 

Madison,  Wisconsin  53702 
Wyoming 

Director  of  Finance  and  Accounting 
Department  of  Health  and  Social  Services 
State  Office  Building  West 
Chenenne,  Wyoming  82002 

Appendix  E  Federal  Coal  Mine  Health  and  Safety  Act  Claims 
(Black  Lung) 


Director 

State  Department  of  Social  Services 
Division  of  Social  Welfare 
State  Office  Building  No.  1 
Pierre,  South  Dakota  57501 


Black  lung  records  are  maintained  by  the  Office  of  Disability 
Operations,  Baltimore,  Maryland  21241.  Office  hours:  8:20am  • 
4:50pm. 

Appendix  F  Social  Security  Administration  Field  Operations 


Tennessee 

Director 

Department  of  Public  Welfare 
Cl-103  Central  Service  Building 
Nashville,  Tennessee  37219 

Texas 


1.  Social  Security  District  and  Branch  Offices 

The  addresses  and  telephone  numbers  of  social  security  district  and 
branch  offices  may  be  found  listed  in  local  telephone  directories 
under  Social  Security  Administration  or  under  United  States  Govern¬ 
ment,  Department  of  Health  and  Human  Services,  Social  Security 
Administration. 


Director  Office  Hours  -  varied. 

Department  of  Public  Welfare 

Data  Processing  Division  2.  Assistant  Regional  Commissioner  (Field)  Office  Addresses 

Tape  Library 

2800  South  Interregional  Boston  Region-Connecticut,  Maine,  Massachusetts,  New 

Austin,  Texas  78704  Hampshire,  Rhode  Island,  Vermont 


Utah 

Director 

Office  of  Administrative  Services 

EDP  and  Systems 

231  East  4th  South 

Empire  Building 

Salt  Lake  City,  Uuh  84111 

Vermont 

AABD/ANFC  Director 
Department  of  Social  Welfare 
4  East  State  Street 
Montpelier,  Vermont  05602 

Virginia 

Director 

Bureau  of  Data  Systems 
Data  Proc.  Oper.  Section 
Room  107  Ratcliffe  Bldg. 


John  F.  Kennedy  Federal  Building 
Government  Center,  Room  1 109 
Boston,  Massachusetts  02203 

Office  Hours  -  8:30  -  5:00 


New  York  Region-New  Jersey,  New  York,  Puerto  Rico,  Virgin 
Islands 

26  Federal  Plaza,  Room  4034 
New  York,  New  York  10007 

Office  Hours  -  8:30  -  5:00 


Philadelphia  Region-Delaware,  District  of  Columbia,  Maryland, 
Pennsylvania,  Virginia,  West  Virginia 

3535  Market  Street 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
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Office  Hours  -  8:00  •  4:30 


Atlanta  Region-Alabama,  North  Carolina,  South  Carolina, 
Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 

101  Marietta  Tower 
Suite  2001 

Atlanta,  Georgia  30323 
Office  Hours  -  8:00  -  4:30 


Chicago  Region-Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

300  South  Wacker  Drive,  28th  Floor 
Chicago,  Illinois  60606 

Dallas  Region-Arkansas,  Louisiana,  New  Mexico.  Oklahoma, 
Texas 

1200  Main  Tower  Bldg. 

Suite  21st  Floor 
Dallas,  Texas  7S202 

Office  Hours  -  8:00  -  4:30 


Kansas  City  Region-Iowa,  Kansas,  Missouri,  Nebraska 

New  Federal  Office  Building 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  Hours  8:00  -  4:30 


Denver  Region-Colorado,  Montana,  North  Dakota.  South 
Dakota.  Utah,  Wyoming 

Federal  Office  Building 
1961  Stout  Street 
Room  9017 

Denver,  Colorado  80294 
Office  Hours  -  8:00  -  4:30 


San  Francisco  Region-American  Samoa,  Arizona.  California, 
Guam,  Hawaii,  Nevada 

Federal  Office  Building 

100  Van  Ness  Avenue,  26th  Floor 

San  Francisco,  California  94102 

Office  Hours  -  8:00  -  4:30 


Seattle  Region-Alaska,  Idaho,  Oregon,  Washington 

Room  6027 
1321  Second  Avenue 
Arcade  Plaza  Building  MS  201 
Seattle,  Washington  98101 

Office  Hours  -  8:00  -  4:30 


3.  These  addresses  service  the  regions  set  out  in  2  abve 

CRIS  Unit 

Room  34-102 

26  Federal  Plaza 

New  York,  New  York  10007 

Supplemental  Security  Income  Operations  Unit 
P.O.  Box  8269 

3535  Market,  Room  7400  , 

Philadelphia,  Pennsylvania  19101 

Operational  Quality  Maintenance 


P.O.  Box  15648 

601  East  12th  Street,  10th  Floor 
Kansas  City,  Missouri  64106 

Field  Processing  Unit 
1 100  Commerce  Street 
Room  9A17 
Dallas,  Texas 

Special  Op)erations  Section 
Drawer  3618  9th  Floor  v 
1961  Stout  St. 

Denver,  Colorado  80294 

Field  Support  Unit 

Second  Floor 

620  Folsom  Street 

San  Francisco,  California  94107 

915  Second  Avenue 

Rm.  2344,  Federal  Office  Bldg. 

Seattle,  Washington  98174 

4.  Teleservice  Centers 

Atlanta 

P.O.  Box  54655 
Sixth  Floor 

730  Peachtree  Street,  NE 
Atlanta,  Georgia  30308 

Berkeley 

2000  Center  Street 
Room  420 

Berkeley,  California  94704 

Boston 

Rm.  1609 
100  Summer  St. 

Boston,  Massachusetts  02110 

Chicago 

4916  W.  Belmont 
Chicago,  Illinois  60643 

2211  W.  95th  Street 
Chicago,  Illinois  60643 

P.O.  Box  41905 
Cincinnati,  Ohio  45241 


17227  W.  Seven  Mile  road 
Detroit,  Michigan  48235 

575  N.  Pennsylvania  Street 
Indianapolis,  Indiana  46204 

University  Park  Plaza  Building 
Suite  642 

2829  University  Avenue,  S.E. 
Minneapolis,  Minnesota  55414 

Cleveland 

1 1901  Berea  Road 
2nd  Floor 

Cleveland,  Ohio  44111 

Des  Moines 

Room  965 
210  W'alnut  Street 
Des  Moine,  la  50309 
Ft.  Lauderdale 

299  E.  Broward  Blvd.,  Federal  Bldg. 
Room  410 
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Files  for  cases  awaiting  action  by  the'Appeals  Council  based  on 
the  claimants’  request  for  Council  review  and  records  of  hearings 
decisions  by  Administrative  Law  Judges  are  maintained  at  the  Office 
headquarters.  The  address  is: 


Ft.  Lauderdale,  Florida  33310 
Houston 

6900  Fannin,  Suite  700 
Fannin-Holcombe  Building 
Houston,  Texas  77005 


Grand  Prairie  Teleservice  Center 
79  Dalworth 

Grand  Prairie,  Texas  75050 
Kansas 

Room  2800  Federal  Bldg.  911  Walnut  Street 
Kansas  City,  Mo  64106 

Laurel 

9703  Fort  Meade  Road 
Route  198 

Laurel,  Maryland  20810 

Los  Angeles 

2309  Daly  Street 

Los  Angeles,  California  90031 

New  Orleans 

31st  Floor 

Plaza  Towers 

1001  Howard  Avenue 

New  Orleans,  Louisiana  70113 

Lodi 

2nd  Floor,  Merchants  Mall 
#1  South  Main  Street 
Lodi,  New  Jersey  07644 

Pittsburgh 

Room  1000  Park  Building 
355  Fifth  Avenue 
Pittsburgh,  Penn  15222 

St.  Louis 

8764  Manchester  Road 
St.  Louis,  Mo  63144 

Tampa 

700  Twigg  Street 
P.O.  Box  30 
Tampa,  Florida  33601 

Upper  Darby 

6801  Ludlow  Street 
2nd  Floor 

Upper  Darby,  Pennsylvania  19082 
Phoenix 

3424  North  Central  Avenue 
P.O.  Box  7370 
Phoenix,  Arizona  85011 

San  Diego 

P.O.  Box  81387 
Suite  215 

4250  Pacific  Highway 
San  Diego,  California  92138 

Appendix  G  Office  of  Hearings  and  Appeals 


The  Office  of  Hearings  and  Appeals  is  charged  with  the  responsi* 
bility  for  making  decisions  on  appeals  taken  above  the  reconsider¬ 
ation  level  by  claimants  for  retirement,  survivors,  disability,  supple¬ 
mental  security,  medicare,  or  black  lung  benefits. 


Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Files  for  cases  awaiting  hea^ngs  or  decisions  by  Administrative 
Law  Judges  based  on  requests  for  a  hearing  submitted  by  claimants 
are  maintained  in  the  appropriate  hearing  office. 

The  selection  of  the  office  is  based  on  the  Region  and  the  District 
Office  Service  Area  in  which  the  appellant  claimant  lives.  The  Re¬ 
gions,  the  addresses  of  the  Administrative  Law  Judges  and  the  Dis¬ 
trict  Office  Service  Areas  from  which  the  Judges  accept  cases  are 
listed  below.  Correspondence  should  be  addres^  to  the  Bureau  of 
Hearings  and  Appeals,  Administrative  Law  Judge  at  the  appropriate 
address. 

In  the  BOSTON  REGION 

9th  Floor 

55  Summer  Street 

Boston,  Massachusetts  02110 

For  the  following  district  offices 

MASSACHUSETTS:  Boston,  Brookline,  Brockton  (Hanover): 
Cambridge,  Chelsea,  Fitchburg,  Framingham,  Haverhill, 
Lawrence,  Lowell,  Lynn,  Malden,  Norwood,  Quincy, 

Roxbury  Dorchester);  (Roslindale);  Salem,  Waltham, 
Worcester 

Room  331 

135  High  Street 

Hartford,  Connecticut  06103 

For  the  following  district  offices 

Room  125 
76  Pearl  Street 
Portland,  Maine  04111 

Connecticut:  Downtown,  Hartford,  Meriden,  New  Britain, 
Torrington, 

Waterbury 

275  Chestnut  Street 

3rd  Floor,  Manchester  Federal  Building 
Manchester,  NH  03101 

For  the  following  district  offices 

NEW  HAMPSHIRE:  Concord,  Littleton,  Manchester,  Nashua, 
Portsmouth 

VERMONT:  Burlington,  Montpelier,  Rutland 
Suite  2F 

770  Chapel  Street 
New  Haven,  CT  06510 

For  the  following  district  offices 
Connecticut:  New  Haven,  Bridgeport,  Stamford 

For  the  following  district  offices 

Maine:  Augusta,  Bangor,  Lewiston  Portland,  Presque  Isle 

8th  Floor,  Howard  Building 
10  Dorrance  Street 
Providence,  Rhode  Island  02903 

CONNECTICUT:  New  London,  Willimantic 

MASSACHUSETTS:  Attleboro,  FaU  Fiver,  New  Bedford 

RHODE  ISLAND:  Pawtucket,  Providence 

Room  438 

436  Dwight  Street 

Springfield,  Mass  01 103 
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For  the  following  district  offices 
Massachusetts:  Springfield,  Holyoke,  Pittsfield 
In  the  NEW  YORK  REGION 

Federal  Office  Bldg.,  Room  942 
One  Clinton  Square 
Albany,  New  York  12207 

NEW  YORK:  Albany,  Glens  Falls,  Gloversville,  Kingston, 
Newburgh,  Plattsburgh,  Poughkeepsie,  Schenectady,  Troy 

189  Montague  Street 
2nd  Floor 

Brooklyn,  New  York  11201 

NEW  YORK:  Brooklyn  Avenue  X,  Boro  Hall,  Bushwick,  East 
New  York,  Flatbush 

Room  404 
U.S.  Court  House 
68  Court  Street 
Buffalo,  New  York  14202 

NEW  YORK:  Batavia,  Buffalo,  Jamestown,  Kenmore,  Niagara 
Falls,  Olean,  Rochester 

Room  402,  Ferry  Office  Building 
1800  Davis  Street,  East 
Camden,  New  Jersey  08104 

NEW  JERSEY:  Asbury  Part,  Atlantic  City,  Bridgeton,  Camden, 
Trenton 

Room  700,  Housing 
Investment  Building 
416  Ponce  de  Leon  Avenue 
Hato  Rey,  Puerto  Rico  00918 

PUERTO  RICO:  Arecibo,  Bayamon,  Caguas,  San  Juan: 
Downtown 

VIRGIN  ISLANDS:  St.  Thomas 

Room  704,  Title  Guarantee  Building 
90-04  161st  Street 
Jamaica,  New  York  1 1432 

NEW  YORK:  Flushing,  Freeport,  Jackson  Heights:  Downtown; 
Jamaica 

Room  6A,  Western  Federal  Building 
19  West  McKinley  Street 
Mayaguez,  Puerto  Rico  00708 

MAILING  ADDRESS: 

G.P.O.  Box  V 

Mayaguez,  Puerto  Rico  00708 

PUERTO  RICO:  Mayaguez 

195  Willis  Avenue 
Mineola,  N.Y.  11501 

NEW  YORK:  Huntington  Station,  Mineola,  Patchogue 
Room  1522 

1180  Raymond  Boulevard 
Newark,  New  Jersey  07101 

NEW  JERSEY:  East  Orange,  Hackensack,  Irvington,  Jersey 
City,  Newton,  Montclair,  Morristown,  Newark,  Passaic, 
Paterson,  Elizabeth,  Perth  Amboy,  New  Brunswick 

Room  3138,  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

NEW  YORK:  Bronx:  East  Bronx,  North  Bronx,  South  Bronx; 
Manhattan:  Downtown,  Midtown,  Uptown,  Washington 
Heights;  Staten  Island,  Tompkins  Park 
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Vendell  Building 

Hostos  Avenue,  1 1  Esq.  R.  Power 
Ponce,  Puerto  Rico  00731 

PUERTO  RICO:  Ponce 

913  Federal  Building 
100  S.  Clinton  Street 
Syracuse,  N.Y.  13260 

NEW  YORK:  Auburn,  Binghamton,  Elmira,  Ogdensburg, 
Oneonta,  Oswego,  Syracuse,  Utica,  Watertown 

Room  105 

237  Mamaroneck  Avenue 
White  Plains,  New  York  10605 

NEW  YORK:  Nanuet,  New  Rochelle,  White  Plains,  Yonkers 

In  the  PHILADELPHIA  REGION 

Room  415,  The  Rotunda 
711  West  40th  Street 
Baltimore,  Maryland  21211 

MARYLAND:  Baltimore:  Downtown,  Glen  Bumie,  Towson 
500  Quarriee  Street 

Room  1019,  U.S.  Courthouse  and  Federal  Building 
Charleston,  West  Virginia  25301 

WEST  VIRGINIA:  Beckley,  Charleston,  Logan,  Parkersburg 

Second  Floor 
205  Virginia  Street,  West 
Charleston,  W.  Va  25301 
See  Charleston  Title  II  Office 

Room  203,  Citizens  Commonwealth  Center 
300  Preston  Avenue 
Charlottesville,  Virginia  22901 

VIRGINIA:  Charlottesville,  Lynchburg,  Staunton 

Riverside  Office  Center 
Bldg.  No.  3-Suite  H 
2101  N.  Front  St. 

Harrisburg,  Pennsylvania  17110 

PENNSYLVANIA:  Lancaster,  York,  Carlisle,  Harrisburg 

101 1  Sixth  Avenue 
Huntington,  West  Virginia  25701 

KENTUCKY:  Ashland,  Pikeville 

WEST  VIRGINIA:  Huntington 

Room  309,  Fox  Square  Pavilion 
Old  York  Road  at  Wyncote 
Jenkintown,  Pennsylvania  19046 

PENNSYLVANIA:  Allentown,  Bristol,  Easton,  Norristown; 
Philadelphia  Northeast,  Reading 

Room  213,  Federal  Building 
P.O.  Box  1031 

Johnstown,  Pennsylvania  15901 

PENNSYLVANIA:  Altoona,  DuBois,  Greensburg,  Indiana, 
Johnstown 

200  Grandy  Mall 
Federal  Bldg.,  Rm  736 
Norfolk,  Va  23510 

VIRGINIA:  Hampton,  Newport  News,  Norfolk,  Portsmouth, 
Sulfolk 

1528  Walnut  Street 
10th  Floor 

Philadelphia,  Pennsylvania  19107 
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DELAWARE:  Dover,  Wilmington 

PENNSYLVANIA:  Chester  (Ubanon)  Philadelphia: 
Downtown,  Oemuuitown,  West  Upper  Darby,  West  Chester, 

355  Fifth  Avenue,  5th  Floor 
Park  Building 

Pittsburgh,  Pennsylvania  15222 

PENNSYLVANIA:  Ambridge,  Butler,  Erie,  McKeesport,  New 
Castle,  New  Kensington,  City;  Pittsburgh:  Downtown, 
East,  Sharon,  Uniontown,  Washington 

WEST  VIRGINIA:  Clarksburg,  Morgantown,  Wheeling 

OHIO:  Bridgeport,  East  Liverpool,  Stuebenville 

Room  9225,  Federal  Building 
400  North  8th  Street 
Richmond,  Virginia  23240 

VIRGINIA;  Petersburg.  Richmond:  Downtown 

Room  857  Richard  PofT  Federal  Office  Bldg. 

210  Franklin  Road,  S.W. 

Roanoke,  Virginia  24011 

VIRGINIA:  Covington,  Danville,  Roanoke 

WEST  VIRGINIA:  Bluefield,  Welch 

Room  730 

1325  G  Street,  N.W. 

Washington,  D.C.  20005 

DISTRICT  OF  COLUMBIA:  Washington:  Downtown, 
MARYLAND:  Camp  Springs,  Cumberland,  Frederick 
PENNSYLVANIA:  Chambersburg 
VIRGINA:  Alexandria,  Winchester 

WEST  VIRGINIA:  FOREIGN  CLAIMS:  (Code  995)  except 
Philippine  Islands 

DELAWARE:  Georgetown 

Room  31 10  Penn  Place 
20  N.  Pennsylvania  Ave. 

Wikes-Barre,  Pa.  18701 

PENNSYLVANIA:  Hazleton,  Pottsville,  Scranton,  Sunbury, 
Wilkes-Barre,  Williamsport 

In  the  ATLANTA  REGION 

Suite  514 

25th  Street  Building 
1720  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309 

GEORGIA:  Atlanta:  Downtown,  East  Point,  La  Grange, 
Marietta 

Room  420,  Shel-Al  Building 
11  West  Oxmoor  Road 
Birmingham,  Alabama  35209 

ALABAMA:  Anniston,  Bessemer;  Birmingham:  Downtown, 
Gadsden,  Tuscaloosa 

Federal  Bldg.,  Suite  125 

334  Meeting  Street 

Charleston,  South  Carolina  29403 

GEORGIA:  Savannah:  Downtown 

SOUTH  CAROLINA: 

Charleston,  North  Charleston 


901  Elizabeth  Avenue 
Charlotte,  North  Carolina  28204 

NORTH  CAROLINA:  Charlotte:  Downtown,  Gastonia, 
Salisbury,  (Statesville) 

SOUTH  CAROLINA:  Rock  Hill 

Suite  6300,  6300  Building 
Eastgate  Center 
Chattanooga,  Tennessee  37411 

ALABAMA:  Huntsville 

GEORGIA;  Rome 

TENNESSEE:  Chattanooga 

Room  221,  Middleburg  Plaza 
2712  Middleburg  Drive 
Columbia,  South  Carolina  29204 

SOUTH  CAROLINA;  Columbia,  Florence,  Greenw'ood 

Suite  2100,  Bldg  3 
Northgate  Office  Park 
3620  Interstate  85  N.E. 

Doraville,  Ga  30340 

GEORGIA:  Athens,Augusta,  Decatur,  Gainesville 

Suite  E.  Spring  Street  Federal  Bldg. 

426  East  Spring  Street 
Florence,  Alabama  35630 

ALABAMA:  Decatur,  Florence 

MISSISSIPPI:  Columbus,  Tupelo 

1200  West  Bessemer  Square  Building 
1215  West  Bessemer  Avenue 

Greensboro,  North  Carolina  27408  , 

NORTH  CAROLINA:  Greensboro,  High  Point,  Winston-Salem 
Suite  116 

300  University  Ridge 
Greenville,  South  Carolina  29601 

SOUTH  CAROLINA:  Anderson,  Greenville,  Spartanburg, 
Asheville 

301  Humble  Avenue 
Hattiesburg,  Mississippi  39401 

MISSISSIPPI:  Hattiesburg 

Suite  801  100  West  Capital  Street 
Jackson,  Mississippi  39201 

MISSISSIPPI:  Greenville,  Greenwood,  Jackson,  Meridian, 
Vicksburg 

2809  Art  Museum  Drive,  Room  3 
Jacksonville,  Florida  32207 

FLORIDA:  Gainesville;  Jacksonville:  Downtown,  St. 
Augustine,  Tallahassee 

GEORGIA:  Thomasville,  Valdosta,  Waycross 

East  Gate  Plaza 
1420B  East  Stone  Drive 
Kingsport,  Tennessee  37664 

TENNESSEE:  Johnson  City 

VIRGINIA:  Bristol 

Suite  300,  Appalachian  National  Life  Building 
318  Cumberland  Avenue,  S.W. 

Knoxville,  Tennessee  37W2 


Suite  302,  Court  Plaza  Bldg. 
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TENNESSEE:  Knoxville 

Room  203,  The  Bakhaus  Building 
1500  West  Main  Street 
Lexington,  Kentucky  40505 

KENTUCKY:  Frankfort,  Lexington,  Danville 

Room  600,  Bank  of  Louisville  Building 
510  West  Broadway 
Louisville,  Kentucky  40202 

INDIANA:  New  Albany 

KENTUCKY:  Campbellsville,  Elizabethtown;  Louisville: 
Downtown,  Bowling  Green 

Room  813,  Southern  Trust  Building 
682  Cherry  Street 
Macon,  Georgia  3U01 

GEORGIA:  Albany,  Macon 

Suite  602 

Mid-Memphis  Tower  Bldg. 

1407  Union  Avenue 
Memphis,  Tennessee  38103 

TENNESSEE:  Dyersburg,  Jackson;  Memphis:  Downtown 

4th  Floor,  Northwest 
Airlines  Bldg. 

150  S.E.  2nd  Avenue 
Miami,Florida  33131 

FLORIDA:  Fort  Lauderdale:  Hollywood,  Miami:  Downtown, 
North;  Miami  Beach,  West  Palm  Beach 

Village  Square  Shopping  Center 
P.O.  Box  1468 
Middlesboru,  Ky  40965 

KENTUCKY:  Corbin,  Haziird 

Room  407,  Commerce  Building 
118  North  Royal  Street 
Mobile,  Alabama  36602 

ALABAMA:  Mobile:  Downtown 

FLORIDA:  Panama  City,  Pensacola 

MISSISSIPPI:  Gulfport 

Room  109,  McDonough  Building 
770  South  McDonough  Street 
Montgomery,  Alabama  36104 

ALABAMA:  Dothan,  Montgomery,  Selma 

Room  816 

1717  West  End  Avenue 
Nashville,  Tennessee  37203 

TENNESSEE:  Columbia,  Cookeville,  Nashville:  Downtown 

U.S.  Federal  Bldg  and  Courthouse,  Rm  239 
80  N.  Hughey  Avenue 
Orlando,  Flordia  32801 

FLORIDA:  Daytona  Beach,  Melbourne,  Orlando 

Tiffany  Square 
Number  1,  3038  Lane 
Oad  Road 

Paducah,  Kentucky  42001 
ILLINOIS: 

KENTUCKY:  Hopkinsville,  Owensboro,  Paducah 
3824  Barrett  Drive,  Room  200 


Raleigh,  North  Carolina  27609 
NORTH  CAROLINA:  Durham, 

Fayettesville,  Goldsboro,  Greenville,  New  Bern,  Raleigh,  Rocky 
Mount,  Wilmington 

Suite  638 

700  Twiggs  Street 
Tampa,  Florida  33602 

FLORIDA:  Clearwater,  Fort  Myers,  Lakeland,  St.  Petersburg, 
Sarasota,  Tampa:  Downtown 

In  the  CHICAGO  REGION 

Room  1430,  Mid-Continental  Plaza 
55  East  Monroe  Street 
Chicago,  Illinois  60603  (DT) 

ILLINOIS:  Aurora,  Champaign;  Chicago:  Loop,  Near 
Northwest,  Near  Southwest,  South,  West;  Danville,  Elgin, 
Elmwood  Park,  Harvey,  Joliet,  Kankakee,  North  Riverside 

The  Kluezynski  Federal  Bldg. 

230  South  Dearborn  St. 

Room  2645 

Chicago,  Illinois  60604  (South) 

ILLINOIS:  Chicago:  East,  Southeast 

INDIANA:  Gary,  Hammond,  Michigan  City 

MICHIGAN:  Benton  Harbor 

Room  6409,  Federal  Office  Building 
550  Main  Street 
Cincinnati,  Ohio  45202 

KENTUCKY:  Covington 

OHIO:  Cincinnati:  Downtown,  North;  Dayton:  Downtown, 
Hamilton,  Portsmouth 

Room  1919  Superior  Building 
815  Superior  Avenue,  N.E. 

Cleveland,  Ohio  441 14 

OHIO:  Akron:  Downtown,  Ashtabula,  Canton;  Cleveland: 
Downtown,  Heights,  West,  Lorain,  Mansfield,  New 
Philadelphia,  Sandusky,  Toledo:  Downtown,  Warren, 
Youngstown 

Room  717,  LeVeque  Lincoln  Tower 
50  West  Broad  Street 
Columbus,  Ohio  43215 

OHIO:  Chillicothe;  Columbus:  Downtown;  Findlay,  Lima, 
Marietta,  Marion,  Newark,  Piqua,  Springfield,  ^ncsville 

Patrick  J.  McNamara  Federal  Bldg 

4th  Floor,  Rooms  430-449  477  Michigan  Avenue 

Detroit,  Michigan  48226 

MICHIGAN:  Ann  Arbor,  Dearborn;  Detroit:  Downtown,  East, 
Southwest 

Room  250,  2nd  Floor,  Davis  Bldg 
820  Davis  Street 
Evanston,  Illinois  60201 

ILLINOIS:  Chicago:  North,  Northwest;  Evanston,  Rockford, 
Sterling,  Waukegan 

Room  246,  Federal  Bldg. 

101  N.  W.  Seventh  St. 

Evansville,  Indiana  47708 

ILLINOIS:  Carbondale,  Harrisburg,  Mount  Vernon 
INDIANA:  Evansville,  Vincennes 
KENTUCKY 
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Room  810  Metropolitan  Building  432  N.  Saginaw  St. 

Flint,  Michigan  48502 

MICHIGAN:  Bay  City.  Flint,  Port  Huron,  Saginaw 

Room  401,  Commerce  Building 
127  West  Berry  Street 
Fort  Wayne,  Indiana  46802 

INDIANA:  Elkhart,  Fort  Wayne,  Marion,  Muncie,  South  Bend 

OHIO:  Defiance 

221  Federal  Bldg. 

575  N.  Pennsylvania  Street 
Indianapolis,  Indiana  46204 

INDIANA:  Anderson.  Bloomington,  Columbus,  Indianapolis: 
Downtown;  Kokomo,  Lafayette,  Madison,  Richmond,  Terre 
Haute 

Room  900,  Washington  Square  Building 
109  West  Michigan  Avenue 
Lansing,  Michigan  48933 

MICHIGAN:  Battle  Creek,  Grand  Rapids,  Jackson,  Kalamazoo. 

Lansing,  Mount  Pleasant.  Muskegon,  Traverse  City 
The  Continental  Bank  Bldg. 

Room  800 

735  West  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53233 

WISCONSIN:  Eau  Claire,  Fond  de  Lac,  Jamesville,  Kenosha, 
La  Crosse,  Madison,  Milwaukee:  North,  South;  Oshkosh, 
Racine,  Sheboygan,  Waukesha,  Wisconsin  Rapids,  Appleton. 
Green  Bay,  Wassau 
MICHIGAN:  Escanaba,  Marquette 

830  Plymouth  Building 
12  South  6th  Street 
Minneapolis,  Minnesota  55402 

MINNESOTA:  Austin,  Bemidji,  Duluth,  Hibbing,  Mankato, 
Marshall;  Minneapolis:  Downtown;  Rochester,  St.  Cloud,  St. 
Paul.  Winona 

WISCONSIN:  Superior 

Room  1004,  Savings  Center  Tower 
411  Hamilton  Blvd.  ' 

Peoria,  Illinois  61602 

ILLINOIS:  Bloomington.  Decatur,  Galesburg,  Peoria,  Peru, 
Springfield 

North  Park  Plaza 

17117  West  Nine  Mile  Road 

Southfield,  Michigan  48075 

MICHIGAN:  Detroit:  Highland  Park,  Northwest;  Pontiac, 
Roseville,  Livonia 

In  the  DALLAS  REGION 

Room  309,  Patio  Plaza  Bldg 
5000  Marble  Avenue,  N.E. 

Albuquerque,  New  Mexico  87110 

NEW  MEXICO:  Albuquerque,  Farmington,  Roswell,  Santa  Fe 

3744  Government  Street 
Alexandria,  Louisiana  71301 

LOUISIANA:  Alexandria.  Lafayette,  Lake  Charles,  Baton 
Rouge:  Downtown 

Federal  Office  Bldg 
Room  7B41 
1 100  Commerce  Street 
Dallas.  Texas  75242  (DT> 


TEXAS:  Dallas:  Lufkin,  Temple,  Waco 

Suite  252,  Royal  Gardens  Building 
10830  North  Central  Expressway 
Dallas,  Texas  75231  North 

Texas: 

Longview,  Paris,  Greenville, 

Tyler,  Sherman 

Dallas:  Rawlins 

Suite  270,  Central  Mall 
5111  Rogers  Avenue 
Fort  Smith,  Arkansas  72903 

ARKANSAS:  Fayetteville,  Fort  Smith 

Room  9A35,  Federal  Office  Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

TEXAS:  Abilene,  Fort  Worth,  Odessa,  San  Angelo 

Suite  815,  One  Allen  Center  Building 
500  Dallas  Street  ^ 

Houston,  Texas  77002 

TEXAS:  Beaumont,  Bryan,  Galveston;  Houston:  Downtown, 
Southwest,  Pasadena,  Port  Arthur 

2402  Federal  Office  Building 
700  West  Capital  Avenue 
Little  Rock,  Arkansas  72201 

ARKANSAS:  El  Dorado,  Forrest  City,  Hot  Springs  National 
Park,  Jonesboro,  Little  Rock,  Pine  Bluff 

104  East  Carl  Albert  Pkwy. 

McAlester,  Oklahoma  74501 

TEXAS:  Texarkana 

OKLAHOMA:  McAlester,  Poteau 

2nd  Floor,  Oil  and  Gas  Building 

1 100  Tulane  Avenue 

New  Orleans,  Louisiana  70112 

LOUISIANA:  Houma,  New  Orleans:  Downtown 

Suite  416,  50  Penn  Place 

Northwest  50th  and  Pennsylvania  Streets 

Oklahoma  City,  Oklahoma  73118 

OKLAHOMA:  Ardmore,  Enid,  Lawton,  Oklahoma  City 

TEXAS:  Amarillo,  Lubbock,  Wichita  Falls 

Room  222,  Castle  Hills  Executive  Plaza 
1015  Jackson  Keller  Road 
San  Antonio,  Texas  78213 

TEXAS:  Austin,  Brownsville,  Corpus  Christi,  Laredo,  McAllen; 
San  Antonio:  Downtown,  Victoria,  El  Paso 

Suite  232 

Shreve  City  Office  Park  , 

2920  Knight  Street 
Shreveport,  Louisiana  71105 

Louisiana:  Shreveport,  Monroe 

3rd  Floor,  Columbia  Building 
2651  East  21st  Street 
Tulsa,  Oklahoma  74114 

OKLAHOMA:  Tulsa,  Muskegee 

In  the  KANSAS  CITY  REGION 

950  Office  Park  Road,  Suite  221 


OKLAHOMA 
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West  Des  Moines,  Iowa  S026S 
ILLINOIS;  Rock  Island  • 

IOWA:  Burlington,  Cedar  Rapids,  Creston,  Davenport,  Des 
Moines,  Dubuque,  Fort  Dodge,  Mason  City,  Ottumwa, 
Waterloo 

Room  2 

8706  Manchester  Road 
Brentwood,  MO  63144 

Missouri:  Cape  Giradeau, 

Clayton,  St.  Louis  County,  Southside, 

St.  Charles,  Poplar  BlufT 

Room  1201,  Federal  Office  Building 

911  Walnut  Street 

Kansas  City,  Missouri  64106 

KANSAS:  Kansas  City,  Topeka 

MISSOURI:  Independence,  Jefferson  City,  Joplin;  Kansas  City: 
Moberly,  St.  Joseph,  Sedalia,  Springfield 

980  South  72nd  Street 
Omaha,  Nebra.ska  68114 

IOWA:  Sioux  City 

NEBRASKA;  Grand  Island,  Lincoln,  Norfolk,  North  Platte, 
Omaha 

Room  1427 

210  North  12th  Street 

St.  Louis,  Missouri  63101 

ILLINOIS:  Alton;  East  St.  Louis:  Downtown,  Quincy 

MISSOURI;  Hannibal,  St.  Louis;  Downtown,  South  Side; 

102  Woodlawn  Building 
400  North  Woodlawn 
Wichita,  Kansas  67208 

KANSAS;  Dodge  City,  Hays,  Hutchinson,  Independence, 
Pittsburgh,  Salina,  Wichita 

In  the  DENVER  REGION 

204  Treasure  State 
2906  2nd  Ave,  N 
Billings  Mt  S910I 

See  Denver  Hearing  Office 
1 1th  Floor,  Blue  Cross- Blue  Shield  Bldg. 

700  Broadway  Street 
Denver,  Colorado  80203 

COLORADO:  Alamosa,  Colorado  Springs;  Denver:  Downtown; 
Grand  Junction,  Greeley,  Pueblo,  Fort  Collins 

MONTANA:  Billings,  Butte,  Great  Falls,  Helena,  Missoula 

NEBRASKA:  Scottsbluff 

SOUTH  DAKOTA:  Rapid  City 

WYOMING:  Casper,  Cheyenne 

Room  204,  Federal  Courthouse  Bldg. 

655- 1st  Avenue,  North 
Fargo,  North  Dakota  58102 

MINNESOTA 

NORTH  DAKOTA:  Bismarck,  Fargo,  Grand  Forks,  Minot  • 

SOUTH  DAKOTA:  Aberdeen,  Huron,  Sioux  Falls 

Room  2215  Federal  Office  Bldg. 

125  South  State  Street 


Salt  Lake  City,  Utah  84111 
IDAHO:  Boise,  Pocatello,  Twin  Falls 
UTAH:  Ogden,  Provo,  Salt  Lake  City 
WYOMING:  Rock  Springs  ^ 

In  the  SAN  FRANCISCO  REGION 
Suite  26 

8050  Florence  Avenue 
Downey,  CA  90240 

Huntington  Park,  Downey,  Norwalk,  Whittier 

900  Civic  Center  Square  Bldg. 

906  North  St. 

Fresno,  California  93721 

CALIFORNIA:  Bakersfield:  Downtown,  Fresno:  Downtown, 
Visalia 

Kuhio  Federal  Bldg.,  Room  3209 
Box  50066,  Room  3209 
Honolulu,  Hawaii  96850 

AMERICAN  SAMOA 

HAWAII:  Honolulu 

Suite  1010 
400  Oceangate 

Long  Beach,  California  90802 
CALIFORNIA:  Long  Beach,  Los  Angeles:  Torrance, 
Manhattan  Beach,  Crenshaw 

Room  13201 

1 1000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
(West) 

CALIFORNIA:  Canoga  Park,  Lancaster;  Los  Angeles:  Santa 
Barbara,  Santa  Monica,  Van  Nuys,  Ventura,  Marina  Del  Rey 
624  South  Grand  Avenue 
Suite  2300 

Los  Angeles,  CA  90013  (DT) 

California:  Inglewood,  Downtown,  Los  Angeles,  Monterey 
Park,  Maracle  Mile,  University  Village,  Wilshire  Center 

Suite  612 

3737  East  Century  Blvd. 

Lynwood,  CA  90262 

California:  Compton,  Watts 

Room  930,  United  California  Bank  Building 
1330  Broadway 
Oakland,  California  94612 

CALIFORNIA:  Berkeley:  Downtown,  Hayward,  Oakland: 
Downtown,  Walnut  Creek 

Grosvner,  Plaza  Suite  500 
150  South  Los  Robles  Avenue 
Pasadena,  California  91 101 

CALIFORNIA:  Glendale:  Downtown;  Pasadena 

Suite  600,  Mayer  Central  Building 
3033  North  Central  Avenue 
Phoenix,  Arizona  85012 

ARIZONA:  Phoenix:  Downtown;  Prescott 

NEVADA:  Las  Vegas 

Midtown  Bldg,  Suite  210 
1507  21st  Street 
Sacremento,  CA  95814  (DT) 
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Room  E  1807 

2800  Cottage  Way 

Sacramento,  California  9S82S  (N) 

CALIFORNIA:  Chico,  Modesto,  Redding,  Sacramento, 

Stockton 

NEVADA:  Reno 

362  North  Arrowhead  Avenue,  Suite  201 
San  Bernardino,  California  92401 

CALIFORNIA:  Palm  Springs,  Pomona,  Riverside,  San 
Bernardino  x 

U.S.  Courthouse 

940  Front  Street,  Room  2-N-26 

San  Diego,  California  92189 

ARIZONA 

CALIFORNIA:  San  Diego:  Downtown 
Suite  320 

550  Kearney  Street 

San  Francisco,  California  94108 

CALIFORNIA:  San  Francisco:  Civic  Center,  Parkside;  San 
Mateo,  Santa  Cruz 

PHILIPPINE  ISLANDS 

Room  800,  Community  Bank  Building 
1 1 1  West  St.  John  Street 
San  Jose,  California  95113 

CALIFORNIA:  Salinas;  San  Jose:  Downtown;  San  Luis  Obispo, 
Santa  Cruz 

Room  204,  The  Citizens  Building 

950  Northgate  Drive 

San  Rafael,  California  94903 

CALIFORNIA:  Eureka,  San  Rafael,  Santa  Rosa,  Vallejo 

Suite  902,  Federal  Bldg. 

34  Civic  Center  Plaza 
Santa  Ana,  Calif.  92701 
CALIFORNIA:  Anaheim,  Costa  Mesa, 

Fullerton,  Huntington  Beach, 

San  Juan  Capistrano,  Santa  Ana 

Room  3-B,  Federal  Building 
301  West  Congress  Street 
Tucson,  Arizona  85701 

ARIZONA:  Tucson:  Downtown 


In  the  SEATTLE  REGION 

Federal  Bldg.  &  Courthouse  Room  430 
211  E.  Seventh  Ave. 

Eugene,  Oregon  97401 

OREGON;  Eugene,  Klamath  Falls,  Medford 

800  Terminal  Sales  Building 
1220  S.W.  Morrison  Street 
Portland,  Oregon  97205 

OREGON:  Portland:  Downtown,  East,  Salem 

WASHINGTON:  Vancouver 

Room  3162-Federal  Bldg. 

915  Second  Avenue 
Seattle,  Washington  98174 

ALASKA:  Anchorage,  Juneau 


WASHINGTON:  Bellevue,  Bellingham,  Bremerton,  Everett, 
Olympia,  Seattle:  Downtown;  Tacoma,  Yakima 

830  Bon  Marche  Building 
214  North  Wall  Street 
Spokane,  Washington  99201 

IDAHO:  Lewiston 

OREGON:  Va  Grande 

WASHINGTON:  Spokane,  Walla  Walla,  Wenatchee 

The  Administrative  Law  Judges  are  independent  adjudicators. 
However,  they  do  need  certain  administrative  and  logistical  support. 
This  support  is  provided  by  the  Regional  Chief  Administrative  Law 
Judges,  Office  of  Hearings  and  Appeals,  whose  offices  are  at  the 
following  addresses: 

In  the  BOSTON  REGION 

E-3 10  John  F.  Kennedy  Federal  Building 
Boston,  Massachusetts  02203 

In  the  NEW  YORK  REGION 

Room  4000 

26  Federal  Plaza 

New  York,  New  York  10007 

In  the  PHILADELPHIA  REGION 

Room  M300,  The  Gateway  Building 
36th  and  Market  Streets 
Philadelphia,  Pennsylvania  19101 

MALING  ADDRESS; 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
In  the  ATLANTA  REGION 
Suite  422 

Marietta  Tower  Bldg. 

101  Marietta  Street,N.W. 

Atlanta,  Georgia  30323 

In  the  CHICAGO  REGION 

16th  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

In  the  DALLAS  REGION 

Federal  Office  Building 
Room  14B1 
1  lOOCommerce  Street 
Dallas,  Texas  75202 

In  the  KANSAS  CITY  REGION 

Room  505,  Federal  Office  Building 

91 1  Walnut  Street 

Kansas  City,  Missouri  64106 

In  the  DENVER  REGION 

Suite  402 

Rio  Grande  Bldg. 

1531  Stout  Street 
Denver,  Colorado  80202 

In  the  SAN  FRANCISCO  REGION 

24th  Floor 

100  Van  Ness  Avenue 

San  Francisco,  California  94102 

In  the  SEATTLE  REGION 


.« 
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Room  1852 
Federal  Building 
915  Second  Avenue 
Seattle,  Washington  98174 

APPENDIX  H  Office  of  Central  Operations  Electronic  Data  Cen¬ 
ters 


Office  of  Central  Operations 
Veterans  Administration  Building 
19  N.  Main  St., 

Wilkes  Barre,  Pa.  18701 

Office  of  Central  Operations 
Albuquerque  Data  Operations  Ctr. 

933  Bradbury,  S.E. 

Albuquerque,  N.M.  87112 

Office  of  Central  Operations 
Salinas  Data  Operation  Ctr. 

6th  Floor  No.  8  E.  Alisal 
Salinas,  Calif.  93901 

APPENDIX  I  Availability  of  Records,  Manuals,  Etc. 


All  administrative  staff  manuals  of  the  Social  Security  Administra¬ 
tion  and  instruction  to  staff  personnel  which  contain  policies,  proce¬ 
dures,  or  interpretations  that  affect  the  public  are  available  for  in¬ 
spection  and  copying.  These  manuals  are  generally  not  printed  in  a 
sufficient  quantity  to  permit  sale  or  other  general  distribution  to  the 
public,  but  many  are  maintained  at  district  offices  and  field  offices 
and  may  be  inspected  there  (See  Appendix  F).  A  complete  listing  of 
staff  manuals  and  instructions  is  published  in  Social  Security  Rulings 
which  is  available  from  the  Government  Printing  Office,  Washing¬ 
ton,  D.C.  20402. 

The  Social  Security  Act  is  codified  at  42  U.S.C.  301  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  may  be  found  at  30  U.S.C. 
901. 

The  Regulations  relating  to  Federal  retirement,  survivors,  and  dis¬ 
ability  insurance  and  health  insurance  for  the  aged,  are  published  in 
the  Code  of  Federal  Regulations  under  title  20,  chapter  III,  Part  401 
et  seq.: 

A.  Part  401  contains  Regulation  No.  1,  Disclosure  of  Official 
Records  and  Information. 

B.  Part  402,  which  contained  Regulations  No.  2,  has  not  been 
published  in  the  Code  beginning  with  the  1949  edition  since 
Regulations  No.  2  applies  only  to  the  Social  Security  Act  in 
effect  before  1940. 

C.  Part  403,  which  contained  Regulations  No.  3,  has  not  been 
published  in  the  Code  beginning  with  the  1965  edition  since 
Regulations  No.  3  relates  to  the  period  from  1940  to  1950.  The 
extent  to  which  Regulations  No.  3  remains  in  effect  is 
indicated  in  Sections  404.3(a)  of  Regulations  No.  4. 

D.  Part  404  contains  Regulations  No.  4,  Federal  Old-Age, 
Survivors,  and  Disability  Insurance  (1950.  ). 

E.  Part  405  contains  Regulations  No.  5,  Federal  Health 
Insurance  for  the  Ag^  and  Disabled  (1965-  ). 

F.  Part  410  contains  Regulations  No.  10,  Federal  Coal  Mine 
Health  and  Safety  Act  of  1969,  title  IV,  Black  Lung  Benefits 
(1969- ). 

G.  Part  416  contains  Regulations  No.  16,  Supplemental  Security 
Income  (1973-  ). 

H.  Part  422  contains  Regulations  No.  22,  Organization  and 
Procedures. 

Title  20  of  the  Code  of  Federal  Regulations  (Part  400  to  End, 
revised  as  of  April  1,  1979),  can  be  purchased  from  the  Superintend¬ 
ent  of  Documents,  Government  Printing  Office,  Washington,  D.C. 
20402. 

Requests  for  accessing  an  individual's  own  records  should  be  di¬ 
rected  to  the  systems  managers  or  as  otherwise  noted  under  notifica¬ 
tion  procedures  in  the  foregoing  notices.  Requests  for  other  records 
and  manuals  may  be  made  to:  (1)  the  Director,  Office  of  Information, 
Social  Security  Administration,  6401  Security  Boulevard,  Baltimore, 
Maryland  21235,  or  (2)  the  Information  Center  Officer,  at  the  Re¬ 


gional  Offices  of  the  Department  of  Health  and  Human  Services. 
The  locations  and  service  areas  of  these  offices  are  as  follows: 

BOSTON  REOION-Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

John  F.  Kennedy  Federal  Building 
Room  11 00  A 

Boston,  Massachusetts  02203 
Office  Hours:  8:30-5KX) 


NEW  YORK  REGION-New  York,  New  Jersey,  Puerto  Rico, 
Virgin  Islands 

Federal  Building 

Room  745 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  Hours;  8:30-5:00 


PHILADELPHIA  REGION-Delaware,  Maryland, 
Pennsylvania,  Virginia,  West  Virginia,  District  of  Columbia 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Office  Hours:  8:00-4:30 


ATLANTA  REGION— Alabama,  Florida,  Georgia,  Kentucky, 
Mississippi,  North  Carolina,  South  Carolina,  Tennessee 

50  Seventh  Street,  NE 
Room  240 

Atlanta,  Georgia  30323 
Office  Hours:  8:00-4:30 


CHICAGO  REGION-IUinois,  Indiana,  Michigan,  Minnesota, 
Ohio,  Wisconsin 

300  South  Wacker  Drive, 

Room  2719 

Chicago,  Illinois  60606 
Office  Hours:  8:15-4:45 


DALLAS  REGION-Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

Room  2535  1200  Commerce  Street 
Dallas,  Texas  75202 

Office  Hours:  8:15-4:45 


KANSAS  CITY  REGION— Iowa,  Kansas,  Missouri,  Nebraska 

Federal  Building,  Room  431 -A, 

601  East  12th  Street, 

Kansas  City,  Missouri  64106 

Office  Hours:  8:00-4:45 


DENVER  REGION— Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 
Room  8005 
1961  Stout  Street, 

Denver  Colorado  80202 

Office  Hours:  8:00-4:30 
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SAN  FRANCISCO  REGION-Arizona,  California,  Hawaii, 
Nevada,  Guam,  Trust  Territory  of  Pacific  Islands,  American 
Samoa 

100  Van  Ness  Avenue 
26th  Floor 

San  Francisco,  California  94102 
Office  Hours:  8:00-4:30 


SEATTLE  REGION-Alaska,  Idaho,  Oregon,  Washington 

Arcade  Plaza  Building,  MS-614 
1321  Second  Avenue,  Room  6027 
Seattle,  Washington  98101 

Office  Hours:  8:00-4:30 

APPENDIX  J  Social  Security  Administration  Data  Security  Meas¬ 
ures 


The  confidentiality  of  records  has  been  a  cornerstone  of  Social 
Security  Administration  policy  from  the  very  beginning  of  the 
agency  under  the  mandate  of  Title  20,  Chapter  III,  Part  W1  of  the 
Code  of  Federal  Regulations  issued  in  1937  and  Section  1 106  of  the 
Social  Security  Act  (Act)  passed  by  the  Congress  in  1939.  Data 
security  measures  begin  with  the  thorough  training  of  employees  in 
the  restrictions  against  disclosure  contain^  in  the  Act  and  the  Regu¬ 
lations,  the  criminal  sanctions  for  unauthorized  disclosure,  and  the 
procedures  used  to  assure  that  disclosures  authorized  by  statute  and 
regulation  are  released  to  the  proper  parties.  The  physical  security 
measures  established  to  safeguard  records  are  discussed  below: 

1.  Manually  Maintained  Records 

Manually  maintained  records  are  kept  in  locked  file  cabinets  or  in 
otherwise  secure  areas.  Access  to  the  records  is  limited  to  those 
employees  who  require  the  information  contained  in  the  records  to 
perform  the  duties  assigned  to  them.  In  most  cases,  the  records  are 
selected  for  the  enmloyees  needing  access  to  them  by  other  employ¬ 
ees  who  are  sp^ifically  charged  with  the  maintenance  of  the  rec¬ 
ords.  This  restricts  the  number  of  persons  authorized  to  be  in  the 
storage  areas  and  facilitates  the  control  over  the  access  to  the  infor¬ 
mation  contained  in  the  records  to  those  who  need  it.  Those  records 
not  handled  in  this  manner  are  securely  stored  so  that  unauthorized 
individuals  may  not  gain  access  to  them. 

2.  Automated  Records 

Entry  into  the  computer  rooms  in  the  headquarters  complex  locat¬ 
ed  in  Woodlawn,  Mayland  is  restricted  to  those  employees  whose 
duties  require  such  entry.  A  special  pass  containing  the  employee's 
photograph  is  issued  to  all  personnel  authorized  to  enter  this  area. 
Marshals  are  stationed  at  each  entrance  to  assure  that  only  possessors 
of  the  special  passes  are  admitted.  Magnetic  tape  records  and  records 
stored  on  other  automated  devices  are  kept  in  a  library  to  which 
entry  is  further  restricted  by  a  lock  whose  opening  combination  is 
known  only  to  a  select  few  authorized  to  enter  this  area.  Access  to 
the  information  contained  in  these  records  is  controlled  by  various 
manual  and  automated  devices.  Only  employees  who  require  the 
information  to  perform  their  duties  may  obtain  it. 

Some  automated  records  are  maintained  in  program  service  centers 
located  throughout  the  country  (See  Appendix  A).  Entrance  to  the 
program  service  center  buildings  is  restricted  to  employees  with 
building  passes.  In  addition,  special  passes  identify  those  employees 
whose  duties  require  entry  into  the  computer  rooms.  Access  to  the 
information  contained  in  these  records  is  also  controlled.  Only  em¬ 
ployees  who  require  the  information  to  perform  their  duties  may 
obtain  it. 

Data  is  transmitted  from  field  offices  and  program  service  centers 
to  headquarters  and  return.  For  the  most  part,  sensitive  and  urgent 
traffic  is  sent  over  lines  leased  by  the  Social  Security  Administration 
for  its  sole  use.  The  remaining  traffic  sent  directly  by  wire  is  sent  via 
lines  leased  by  the  Federal  Government  for  use  of  all  Federal  agen¬ 
cies.  Sometimes  the  length  of  the  record  precluudes  direct  wire 
transmission  and  magnetic  tape  stored  on  reels  must  be  used.  When 
this  occurs,  special  procedures  assure  the  delivery  of  the  tape  reels  to 
the  proper  location. 


Internal  computer  security  is  safeguarded  by  access  codes,  edit 
checks,  data  reformatting  and  return  address  codes.  These  assure  that 
only  authorized  access  to  the  computer  system  is  permitted,  that  the 
particular  data  requested  from  the  system  can  released  to  the 
requester,  and  that  control  is  maintained  over  the  locations  to  which 
systems  data  may  be  sent. 

APPENDIX  K 

An  individual  must  present  sufficient  evidence  to  establish  identity 
in  order  to  obtain  information  pertaining  to  him  from  the  Social 
Security  Administration’s  records. 

Requests  for  disclosure  of  information  may  be  made  in  the  follow¬ 
ing  ways: 

1.  In  Person— No  special  documents  of  identity  are  required  if  a 
request  for  disclosure  of  information  is  made  in  person.  It  is  expected 
that  documents  an  individual  would  normally  carry  on  his  person 
would  be  sufficient;  the  following  would  be  acceptable  although  this 
list  is  not  intended  to  be  all-inclusive:  credit  cards,  driver's  license, 
motor  vehicle  registration  card,  building  pass,  voter  registration 
cards,  and  selective  service  registration  certificate.  A  social  security 
number  card  is  acceptable  only  when  presented  with  other  evidence. 

2.  Via  Mail-An  individual  requesting  disclosure  of  information 
from  the  Social  Security  Administration's  records  via  mail  must  pro¬ 
vide  his  name,  date  of  birth,  and  address  in  order  to  establish  his 
identity,  plus  any  additional  information  required  (in  the  system 
notice)  to  access  his  record  within  a  specific  system. 

3.  Via  Telephone-An  individual  requesting  disclosure  of  informa¬ 
tion  via  telephone  must  furnish  the  same  information  as  listed  in  2 
above. 

APPENDIX  L 


1.  Field  Assessment  Offices 
P.O.  Box  155 

Boston,  Massachusetts  02101 

Service  Area  Includes:  Connecticutt,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

P.O.  Box  A154 

Peck  Slip  Station 

New  York,  New  York  10038 

Service  Area  Includes:  New  Jersey,  New  York,  Puerto  Rico, 
Virgin  Islands 

P.O.  Box  13733 

Philadelphia,  Pennsylvania  19101 

Service  Area  Includes:  Delaware,  District  of  Columbia, 
Maryland,  Pennsylvania,  Virginia,  West  Virginia 

Suite  2001 

101  Marietta  Tower 

Atlanta,  Georgia  30323 

Service  Area  Includes:  Alabama,  North  Carolina,  South 
Carolina,  Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 

300  South  Wacker  Drive 
14th  Floor 

Chicago,  Illinois  60606 

Service  Area  Includes:  Illinois,  Indiana,  Michigan,  Minnesota, 
Ohio,  Wisconsin 

1200  Main  Tower 
Room  2235 
Dallas,  Texas  75202 

Service  Area  Includes:  Arkansas,  Louisiana,  New  Mexico. 
Oklahoma,  Texas 

601  East  1 2th  Street 
Room  468 
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Kansas  City,  Missouri  64106 

Service  Area  Includes:  Iowa,  Kansas,  Missouri,  Nebraska 

P.O.  Box  8839 
Denver,  Colorado  80201 

Service  Area  Includes:  Colorado,  Montana,  Norht  Dakota, 
South  Dakota  Utah,  Wyoming 

100  Van  Ness  Avenue 
25th  Floor 

San  Francisco,  California  94102 

Service  Area  Includes:  American  Somoa,  Arizona,  California, 
Guam,  Hawaii,  Nevada 

Arcade  Plaza  Building 
Mail  Stop  Number  219 
1321  Second  Avenue 
Seattle,  Washington  98101 

Service  Area  Includes:  Alaska,  Idaho,  Oregon,  Washington 


2.  Field  Assessment  Satellite  Offices 

a.  Boston  Service  Area 
P.O.  Box  155 

Boston,  Massachusetts  02101 

P.O.  Box  6 
Canal  Station 
Portland,  Maine  04112 

b.  New  York  Service  Area 
P.O.  Box  7385 

Corona-Elmhurst,  New  York  11373 
P.O.  Box  1490 

New  Brunswick,  New  Jersey  08903 

c.  Philadelphia  Service  Area 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 

725  Kossman  Building 
Fobes  and  Stanwix  Streets 
Pittsburgh,  Pennsylvania  15222 

2000  Century  Plaza 
Suite  454 

10632  Little  Patuxent  Parkway 
Columbia,  Maryland  21044 

d.  Atlanta  Service  Area 
1568  Willingham  Drive 
Suite  214-D 

College  Park,  Georgia  30337 
P.O.  Box  662 

Birmingham,  Alabama  35201 

P.O.  Box  17707 

Raleigh,  North  Carolina  27619 

1 102  Kermit  Drive 
Suite  104 

Nashville,  Tennessee  37217 

P.  O.  Box  21000 

St.  Petersburg,  Florida  33742 

e.  Chicago  Service  Area 

300  South  Wacker  Drive 
Room  1749 

Chicago,  Illinois  60606 


477  Michigan  Avenue 
Detroit,  Michigan  48226 

Federal  Building 

Room  658 

316  Robert  Street 

St.  Paul,  Minnesota  55101 

Federal  Building 

Room  284  -  517  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53202 

f.  Dallas  Service  Area 
P.O.  Box  709 

Grand  Prairie,  Texas  75051 

P.O.  Box  8770 
Metairie,  Louisiana  7001 1 

50  Penn  Place 
Suite  410 

Oklahoma  City,  Oklahoma  73118 

g.  Kansas  City  Service  Area 

P.O.  Box  15568 

Kansas  City,  Missouri  64106 

h.  Denver  Service  Area 

7200  West  Alameda 
Suite  208 

Lakewood,  Colorada  80226 

Treasure  State  Building 
Room  310 

2906  Second  Avenue,  North 
Billings,  Montana  59101 

P.O.  Box  2638 

Salt  Lake  City,  Utah  84110 

i.  San  Francisco  Service  Area 

100  Van  Ness  Avenue 
26th  Floor 

San  Francisco,  California  94102 

4640  Admiralty  Way 
Suite  201 

Marina  Del  Ray,  California  90291 

P.O.  Box  50048 
Honolulu,  Hawaii  96850 

j.  Seattle  Service  Area 

Dexter  Horton  Building 
Room  501 

710  Second  Avenue 
Seattle,  Washington  98104 
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